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The  Instructions  to  Depository  Libraries  are  the  official  rules 
and  regulations  of  the  Federal  Depository  Library  Program.  All 
depositories  must  conform  to  the  procedures  set  forth  in  these  in- 
structions. The  Guidelines  for  the  Depository  Library  System  are 
to  be  considered  a  recommended  level  of  conduct  by  all  depository 
libraries  unless  otherwise  specified  by  statute  or  the  Instructions 
to  Depository  Libraries.  The  Federal  Depository  Library  Manual 
supplements  and  expands  on  the  Instructions  but  the  procedures 
described  in  the  Federal  Depository  Library  Manual  are  not  man- 
datory. Depository  librarians  should  ensure  that  all  personnel  con- 
cerned with  depository  operations  are  made  aware  of  the  impor- 
tance of  the  Instructions.  One  additional  copy  of  the  Instructions 
may  be  obtained  by  writing  to: 

Chief,  Inspection  Team 
U.S.  Government  Printing  Office 
Library  Programs  Service  (SLL) 
Washington,  DC  20401 

The  Superintendent  of  Documents  assigns  a  number  to  each 
Depository  Library  as  an  identification  symbol  for  administration 
purposes.  This  number  is  comprised  of  four  digits  (some  depository 
library  numbers  have  an  assigned  letter  following  the  fourth  digit). 
It  is  essential  that  the  depository  library  number  be  provided  in 
all  correspondence  with  the  Superintendent  of  Documents  and  the 
Library  Programs  Service  in  regard  to  Depository  Library  Program 
matters. 

The  format  of  the  Instructions  to  Depository  Libraries,  the 
Guidelines  for  the  Depository  Library  System,  and  the  Federal 
Depository  Library  Manual  allows  the  Government  Printing  Office 
to  update  and  expand  the  information  contained  therein  as  the  pro- 
gram continues  to  evolve.  If  you  have  any  questions  about  the  areas 
covered  by  the  Instructions  to  Depository  Libraries,  the  Guidelines 
for  the  Depository  Library  System,  or  the  Federal  Depository  Library 
Manual,  please  contact: 

Chief,  Inspection  Team 
U.S.  Government  Printing  Office 
Library  Programs  Service  (SLL) 
Washington,  DC  20401 


• 
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A.  Designation 

Your  library  is  an  official  depository 
for  U.S.  Government  publications.  It  has 
been  designated  as  such  in  one  of  the  fol- 
lowing ways: 

1.  By  the  U.S.  Representative  who  cur- 
rently represents  your  Congressional 
district  or  a  predecessor. 

2.  By  one  of  your  State's  current  U.S. 
Senators  or  a  predecessor. 

3.  By  virtue  of  being  a  State  Library. 

4.  By  virtue  of  being  a  land-grant  college 
library. 

5.  By  virtue  of  being  the  highest  Appellate 
Court  Library  in  the  state. 

6.  By  virtue  of  being  the  library  of  an  ex- 
ecutive department,  independent 
agency  or  service  academy. 

7.  By  virtue  of  being  the  library  of  an  ac- 
credited law  school. 

8.  By  special  act  of  Congress. 

In  accepting  the  privilege  of  de- 
pository library  status,  you  have  agreed  to 
abide  fully  by  the  law  and  regulations 
governing  officially  designated  Federal 
Depository  Libraries. 


B.  Access 

Free  access  as  defined  by  GPO  means 
that  any  member  of  the  general  public  can 
physically  handle  and  use  a  Government 
document  at  the  library  without  impedi- 
ments. 

Free  access  to  the  resources  of  the 
documents  collection  by  the  general 
public  is  a  fundamental  obligation  that  all 


Federal  Depository  Libraries  share  (except 
for  the  highest  State  Appellate  Court 
libraries).  Access  policies,  posting  of  signs, 
and  public  service  hours  for  depository 
patrons  must  conform  to  this  requirement. 
Depository  libraries  must  ensure  that  any 
library-wide  security  or  access  policy  does 
not  hinder  public  access  to  depository 
materials.  Depository  libraries  shall  post  a 
sign  or  the  depository  emblem  in  a  prom- 
inent location  (preferably  visible  from  the 
exterior  of  the  library)  indicating  that  the 
library  is  a  Federal  depository  and  that 
Government  publications  can  be  used  by 
the  general  public  at  no  charge.  Libraries 
that  offer  night  and  weekend  service  hours 
to  their  primary  clientele  must  provide 
comparable  service  hours  to  depository 
patrons. 

C.  Selection 

Selective  Depositories  are  not  required 
to  receive  all  U.S.  Government  publica- 
tions which  are  made  available  to 
depositories.  Select  only  those  items  best 
suited  to  the  needs  of  your  local  area  and 
Congressional  district.  You  should  use 
discretion  in  selecting  publications  so  that 
you  can  give  proper  custody  to  those  items 
you  do  select  and  make  them  available  to 
the  general  public.  Item  number  selections 
and  deletions  should  be  made  once  a 
year  as  part  of  a  comprehensive  docu- 
ments collection  development  policy. 
Your  regional  depository  receives  all 
depository  items.  Depend  upon  them  for 
seldom  used  items. 
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D.  Maintenance 

All  Government  publications  supplied 
to  depository  libraries  under  the  Federal 
Depository  Library  Program  remain  the 
property  of  the  United  States  Government 
and  cannot  be  disposed  of,  except  as 
outlined  in  Chapter  10  of  these  Instruc- 
tions, or  unless  included  in  the  "List  of 
Superseded  Depository  Documents  (that 
may  be  discarded),"  Appendix  C,  Instruc- 
tions to  Depository  Libraries. 

As  your  library  is  entrusted  with  the 
custody  of  depository  materials,  the  library 
must  ensure  that  these  materials  are  prop- 
erly preserved  and  protected.  As  a  min- 
imum standard  for  the  care  and  main- 
tenance of  depository  property,  the 
Government  Printing  Office  insists  that  the 
maintenance  accorded  to  depository 
materials  be  no  less  than  that  given  to  com- 
mercially purchased  publications. 
Depository  materials  which  are  lost,  worn- 
out  or  damaged,  etc.,  should  be  subject  to 
the  same  replacement  policy  that  the 
library  maintains  for  non-Government 
materials.  The  depository  will  pay  for 
replacement  copies;  and  claims  will  not  be 
filled  for  this  material. 

It  is  necessary  to  issue  many  Govern- 
ment publications  unbound  or  in  paper 
covers.  Libraries  are  expected  to  include 
these  publications  in  their  binding  pro- 
gram along  with  books,  periodicals,  and 
other  privately  purchased  materials. 
Binders  are  not  furnished  for  loose-leaf 
material  unless  the  issuing  agency  in- 
cludes them  as  part  of  its  publication. 
Microfiche  must  be  stored  in  sturdy,  acid 
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free  containers.  All  depository  materials 
must  be  housed  in  such  a  way  as  to 
facilitate  preservation  and  access. 


E.  Arrangement 

Although  most  depositories  arrange 
the  majority  of  their  documents  holdings 
in  Superintendent  of  Documents  Clas- 
sification number  order,  Government 
publications  need  not  be  kept  together  as 
a  special  collection.  Many  Federal  Govern- 
ment publications  are  valuable  as  reference 
and  bibliographic  sources,  and  can  easily 
be  made  an  integral  part  of  a  reference 
room  or  periodical  collection.  Practical 
usage  of  the  material  in  conformance  with 
professionally  accepted  library  standards 
and  Title  44  United  States  Code,  should 
dictate  the  arrangement  of  the  depository 
material. 

Every  effort  should  be  made  to  ensure 
that  the  depository  collection  is  used,  and 
that  publications  are  not  merely  stored  or 
placed  in  inaccessible  locations.  If 
documents  circulate  as  do  other  materials 
in  your  library,  so  much  the  better.  (Those 
libraries  wishing  to  keep  their  depository 
collections  intact  may  find  it  convenient 
to  purchase  extra  copies  of  Government 
publications  through  the  Government 
Printing  Office's  Sales  Program  for  use  in 
circulation.) 

Publications  loaned  to  other  libraries 
or  institutions  on  an  extended  loan  basis 
(selective  housing)  must  be  made  avail- 
able for  use  by  the  general  public  upon 
request. 
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The  Superintendent  of  Documents 
classification  number  ought  to  be  placed 
on  all  documents.  This  facilitates  iden- 
tification of  materials  from  SuDocs  cita- 
tions as  well  as  assisting  both  updating  and 
formal  discard  procedures.  The  use  of  the 
SuDocs  classification  number  to  arrange 
documents  on  the  shelf  is  not  mandatory. 
However,  there  are  many  advantages  to  us- 
ing this  system.  Librarians  have  found  the 
SuDocs  class  numbers  to  be  a  practical  and 
economical  method  for  organizing  Federal 
Government  documents. 

In  most  instances,  the  stem  of  the 
classification  number  is  composed  of 
alphabetical  symbols  currently  being  used 
to  identify  the  issuing  agency.  Most 
bibliographic  tools  issued  by  private 
publishers  also  use  this  scheme.  As  it  is 
commonly  used  by  many  other  depository 
libraries,  it  provides  a  specific  identifica- 
tion for  borrowing  and  simplifies  compil- 
ing or  checking  discard  lists.  Please  refer 
to  the  GPO's  A  Practical  Guide  to  the 
Superintendent  of  Documents  System, for 
further  information. 


F.  Bibliographic  Control 

Many  documents  are  extremely  time 
sensitive.  All  shipments  should  be  un- 
packed and  processed  as  they  are  received. 
Failure  to  do  so  can  result  in  the  loss  of 
your  depository  status. 

As  your  library  is  the  legally  respon- 
sible custodian  of  Government  property, 
depositories  will  maintain  a  holdings 
record  to  the  piece  level  of  all  depository 


selections.  A  comprehensive  shelflist  is  the 
preferred  holdings  record.  This  record 
keeping  requirement  does  not  mean  that 
a  shelflist  card  has  to  be  generated  for  each 
piece.  For  instance,  the  holdings  record  for 
some  map  series  could  be  comprised  of  a 
basic  shelflist  card  for  the  map  series  plus 
checking-off  the  appropriate  quadrangles 
of  maps  received  on  an  index  map  and 
recording  the  date  the  map  was  issued  in 
the  quadrangle  checked. 

A  depository  shelflist  can  be  in  either 
paper  or  electronic  format.  A  depository 
holdings  record  can  be  part  of  a  larger  all 
encompassing  library  record  or  it  can  be 
comprised  of  a  number  of  records  that 
together  make  up  a  comprehensive 
holdings  record  for  documents. 

All  depository  materials  regardless  of 
format  must  be  marked,  in  some  manner, 
by  the  library  to  distinguish  these  items 
from  nondepository  materials.  All  deposi- 
tory materials  should  be  date  stamped  with 
either  the  shipping  list  date  or  the  date  of 
processing.  This  date  stamp  will  identify 
depository  material  eligible  for  discarding 
five  years  from  receipt. 

As  cataloging  greatly  enhances  ac- 
cessibility, cataloging  all  or  part  of  the 
documents  collection  is  always  recom- 
mended. Cataloged  as  well  as  uncataloged 
documents  can  be  kept  in  SuDocs  classifi- 
cation order. 


G.  Selective  Housing 

A  library  may  selectively  house  a 
percentage  of  its  depository  publications 
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at  other  libraries  or  institutions.  The  des- 
ignated library  will  still  be  responsible 
for  these  materials,  and  for  their  receipt, 
initial  processing,  and  discard.  If  the 
depository  staff  does  not  directly  admin- 
ister the  selectively  housed  collection,  a 
"Memorandum  of  Agreement"  must  be 
drawn  up  outlining  the  host  institution's 
responsibilities  to  provide  for  free  public 
access,  and  to  maintain  the  records  and 
materials  in  the  documents  collection. 
(See  sample  of  Agreement  in  Section  11  of 
the  Federal  Depository  Library  Manual.) 
A  copy  of  the  memorandum  must  be 
sent  to  the  Library  Programs  Service  and 
to  the  Regional  Library  (if  applicable). 
Again,  all  Government  publications  sup- 
plied under  the  Depository  Program 
remain  the  property  of  the  United  States 
Government. 


H.  Insuring  Depository  Collections 

It  would  be  both  advisable  and  pru- 
dent to  carry  insurance  covering  this  part 
of  your  holdings.  If  any  loss  were  to  occur 
to  the  depository  collection  as  a  result  of 
negligence  on  the  part  of  the  library,  the 
Government  could  make  a  claim  against 
the  library  for  the  amount  of  loss.  Thus, 
depository  libraries  have  an  insurable  in- 
terest, although  GPO  is  not  in  a  position 
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to  provide  you  with  guidance  as  to  the 
appropriate  formula  for  establishing  the 
level  for  coverage. 

As  a  minimum  standard  for  the  care 
and  maintenance  of  depository  property, 
the  protection  given  to  depository  mate- 
rials must  be  no  less  than  that  given  to 
commercially  acquired  publications.  Most 
libraries  carry  insurance  and  base  their  in- 
surance estimates  on  the  cost  of  replacing 
a  similar  number  of  volumes  from  their 
commercially  acquired  collections.  A 
blanket  policy  may  therefore  be  sufficient. 
Also,  as  the  institution  responsible  for  the 
maintenance  of  these  materials,  the  library 
should  make  all  necessary  claims,  just  as 
if  it  owned  the  materials. 

In  the  event  of  a  natural  disaster,  the 
library  must  immediately  inform  the 
Superintendent  of  Documents  in  writing. 
The  library  must  then  make  every  reason- 
able effort  to  replace  or  repair  the  Gov- 
ernment property  that  has  been  lost  or 
damaged.  As  GPO  does  not  maintain 
retrospective  stock,  the  library  might  find 
it  difficult  to  completely  replace  all  miss- 
ing items. 

As  a  minimum  effort,  however,  State 
discard  lists,  GPO,  the  national  "Needs 
and  Offers"  list,  United  States  Book  Ex- 
change and  commercial  vendors  should  be 
canvassed  in  an  attempt  to  replace  those 
materials  lost. 
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A.  Designation 

Libraries  designated  to  be  Regional 
Depositories  must  already  be  depositories, 
and  signify  their  interest  to  be  designated 
a  regional.  Designation  as  a  Regional 
Depository  requires  prior  approval  by  the 
library  authority  of  the  State  or  Common- 
wealth. A  U.S.  Senator  or  Resident  Com- 
missioner, in  the  case  of  a  Commonwealth, 
must  make  the  designation.  No  more  than 
two  Regionals  may  be  designated  for  each 
State  or  Commonwealth. 


B.  Responsibilities 

In  addition  to  fulfilling  the  require- 
ments of  selective  depositories,  Regional 
Depositories  must  receive  and  retain  at 
least  one  copy  of  all  Government  publica- 
tions made  available  under  the  Depository 
Library  Program  either  in  printed  or 
microform  copy  (Regionals  may  discard 
depository  materials  that  have  been  author- 
ized for  Regional  discard  by  the  Super- 
intendent of  Documents). 

The  principal  responsibility  of  a 
Regional  Federal  Depository  Library  is  to 
ensure  the  comprehensiveness  and  integ- 
rity of  the  State's  or  region's  depository 
resources.  This  is  accomplished  in  two 
ways:  first,  purposeful  collection  devel- 
opment on  the  part  of  the  Regional  aimed 
at  developing  a  comprehensive  Govern- 
ment documents  collection  under  the  con- 
trol of  the  Regional  library;  second,  super- 
vising the  discard  process  in  the  State  or 
relevant  region  to  ensure  that  documents 


of  use  are  retained  or  offered  to  other 
selectives. 

Within  the  region  they  serve,  des- 
ignated Regional  depositories  must  pro- 
vide interlibrary  loan  and  reference  service 
to  both  depository  and  nondepository 
libraries. 


C.  Discards 

Title  44,  United  States  Code,  Section 
1912  authorizes  Regional  Depositories  to 
permit  selective  depository  libraries  (other 
than  Federal  agencies)  for  which  they  have 
responsibility,  to  dispose  of  Government 
publications  which  have  been  retained  for 
at  least  five  years.  Discarding  is  a  privilege 
granted  by  the  Regional  and  not  a  right  of 
the  selective.  The  Regional  Library  may 
refuse  to  grant  permission  for  disposal  of 
any  publication  that  it  feels  should  be  kept 
by  one  of  its  depositories  for  a  longer 
period  of  time. 

Upon  request  for  permission  to  dis- 
pose of  publications  the  Regional  Library 
should  ask  the  selective  depository  to 
prepare  a  list  of  the  publications,  showing 
the  current  item  number,  series  title, 
Superintendent  of  Documents  number,  ex- 
tent of  the  holdings  to  be  disposed  of,  etc. 
The  Regional  Library  should  issue  detailed 
written  instructions  to  its  selective  on  the 
discard  procedures  they  are  to  follow.  The 
Regional  Library  will  issue  these  special 
instructions  with  the  concurrence  of  the 
Superintendent  of  Documents.  The  in- 
structions should  only  deal  with  pro- 
cedures deemed  necessary  for  the  efficient 
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operation  of  depositories  within  their 
jurisdiction,  to  enable  the  libraries  to  bet- 
ter serve  the  needs  of  the  community. 
Ideally,  such  instructions  are  part  of  a  State 
Plan  and  they  have  been  negotiated  be- 
tween the  Regional  Library  and  the  selec- 
tive libraries. 

The  Regional  Librarian  will  check  the 
disposal  lists  for  any  publications  which 
may  be  missing  from  the  Regional  docu- 
ments collection.  The  Regional  should  en- 
sure that  at  least  one  copy  of  all  Govern- 
ment publications  made  available  through 
the  Depository  Library  Program,  either 
paper  or  microfiche  format,  (except  those 
authorized  to  be  discarded  by  the  Super- 
intendent of  Documents)  is  retained  by  a 
depository  within  the  State  or  region.  In 
reviewing  the  discard  lists,  the  Regional 
Librarian  should  keep  in  mind  that  the  in- 
tent of  the  law  is  not  just  that  the  Regional 
itself  should  have  a  comprehensive  collec- 
tion, but  that  discarding  does  not  signifi- 
cantly erode  the  effectiveness  of  the  State's 
Federal  Depository  Library  resources.  It  is 
acceptable  for  a  Regional  to  refuse  a  selec- 
tive's  discard  request  if  it  is  felt  that  the 
publications  offered  for  discard  should  be 
available  in  that  part  of  the  State,  or  that 
the  State  as  a  whole  should  have  more  than 
one  (regional)  copy  of  that  particular 
publication,  or  for  any  other  justifiable 
reason. 

Selective  depository  libraries  must  be 
instructed  that  disposition  of  unwanted 
Government  documents  should  be  made  in 
the  following  prescribed  manner.  Publica- 
tions should  be  first  offered  to  other 
depository  libraries  in  the  State  or  States 


served  by  the  Regional,  then  to  a  nonde- 
pository  library  or  educational  institution 
in  the  area  which  would  be  able  to  make 
them  available  to  the  public.  Failing  to  find 
such  a  recipient  after  following  this  pre- 
scribed procedure  and  after  making  a 
reasonable  effort,  documents  may  be  dis- 
posed of  in  any  appropriate  manner. 
However,  if  such  disposition  takes  the 
form  of  a  sale,  either  as  second-hand  books 
or  waste  paper,  the  proceeds  with  a  letter 
of  explanation  should  be  sent  to  the 
Superintendent  of  Documents,  since  all 
depository  publications  remain  the  pro- 
perty of  the  United  States  Government. 

In  order  to  avoid  any  future  misunder- 
standings or  problems  between  the  selec- 
tive and  the  Regional,  Regionals  should  re- 
tain the  selective 's  discard  lists  for  three 
years  after  the  discards  have  been  made. 

Regional  depositories  also  have  the 
authority  to  instruct  selective  depository 
libraries  regarding  the  disposition  of 
publications  in  the  event  that  a  library 
relinquishes  its  depository  privilege.  This 
disposition  should  be  made  as  noted 
above,  although  depository  libraries  may 
be  permitted  to  keep  some  publications 
when  the  depository  status  is  terminated. 


D.  Regional  Administration 

Regionals  as  well  as  selective 
depositories  have  the  right  to  selectively 
house  depository  materials  at  locations 
other  than  the  designated  library.  If  the 
selective  housing  site  is  outside  the  ad- 
ministrative control  of  the  head  librarian  of 
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the  depository  library,  then  a  Memoran- 
dum of  Agreement  (MOA)  must  be  drawn 
up  and  signed  by  both  parties,  per  Chap- 
ter 1,  Part  G  of  the  Instructions  (see 
Section  11  of  the  Federal  Depository 
Library  Manuai  for  a  sample  MOA).  The 
Government  Printing  Office,  Library  Pro- 
grams Service  should  be  sent  a  copy  of 
all  such  MO  As.  The  selective  under  a 
particular  Regional  should  also  send  a 
copy  of  their  MOAs  to  the  Regional 
Librarian.  Selectively  housed  materials 
that  are  sent  directly  to  the  selective 
housing  site  (e.g.  USGS  maps),  remain 
the  responsibility  of  the  depository 
library  and  are  subject  to  the  same  re- 
quirements that  apply  to  all  selectively 
housed  materials. 

Regional  Libraries  are  urged  to  main- 
tain a  file  folder  for  each  of  the  selective 
depositories  they  serve.  These  file  folders 
could  contain  inspection  reports,  selective 
housing  agreements,  correspondence, 
discard  lists,  etc. 

Regional  Depository  Libraries  have  no 
jurisdiction  over  depository  libraries  in  the 
various  agencies  of  the  Federal  Govern- 
ment. Depository  libraries  within  Federal 
Government  agencies  are  designated  by  a 
special  provision  of  Title  44,  United  States 
Code,  and  are  responsible  only  to  the 
Superintendent  of  Documents  and  their 
parent  agency. 


£.  Regional  Consultation 

The  role  of  consultant  is  a  basic  part 
of  a  Regional  Library's  responsibilities. 


Before  a  library  formally  applies  for  status 
as  a  depository,  the  librarian  is  urged  by 
the  Government  Printing  Office  to  contact 
and  consult  with  the  Regional  Librarian. 
Regional  Librarians  are  fully  involved  in 
the  designation  and  termination  processes. 
In  its  official  capacity,  the  Regional 
Depository  is  responsible  for  giving  new 
depositories  any  necessary  information 
regarding  interlibrary  loan,  reference  and 
other  services  which  the  Regional  can 
provide. 

Regional  libraries  should  take  a 
leadership  role  in  organizing  documents- 
related  workshops  and  meetings.  The 
continuing  education  of  all  documents 
librarians  in  the  State  or  region  is  in  the 
best  self  interest  of  the  Regional  Library. 
Regional  Libraries  -need  the  cooperation 
and  support  of  the  selective  libraries  in 
order  to  effectively  and  efficiently  com- 
plete their  mission.  The  Regional  Librarian 
should  make  periodic  visits  to  the  deposi- 
tory libraries  in  the  State  or  relevant  region 
to  observe  their  depository  operations  and 
assess  the  needs  of  the  selectives  which 
they  serve. 

Regional  Librarians  should  take  an 
active  part  in  the  inspection  process. 
At  a  minimum,  they  should  contact  the 
libraries  before  and  after  an  inspection 
to  offer  assistance.  Regional  Librarians 
should  make  every  effort  to  accompany  the 
Library  Inspectors  on  their  visits.  The 
presence  of  the  Regional  Librarian  benefits 
the  entire  inspection  process.  Regional 
Librarians  also  benefit  because  they  have 
an  opportunity  to  observe  the  entire 
depository  operation. 
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When  writing,  always  mention  that 
you  are  a  depository  library,  and  include 
your  assigned  depository  library  number 
on  all  correspondence.  Use  the  depository 
library  number  that  appears  on  your  item 
selection  printout  and  in  A  Directory  of 
U.S.  Government  Depository  Libraries. 
Your  depository  library  number  is  com- 
prised of  four  digits  (some  depository 
library  numbers  have  an  assigned  letter 
following  the  fourth  digit;  if  your  library 
number  has  an  assigned  letter  following 
the  fourth  digit,  it  must  be  used).  Do  not 
use  such  discontinued  codes  as:  DS,  DR, 
R,  etc. 

Depository  librarians  are  encouraged 
to  use  GPO  form  3794  "Depository  Library 
Inquiry  Form,"  for  routine  inquiries.  (See 
Exhibit  E  for  sample.)  Using  this  form  will 
significantly  expedite  GPO's  response  to 
your  inquiry.  When  completing  the  form, 
please  follow  the  following  directions: 

1.  List  only  one  question  per  form.  You 
may  send  more  than  one  form  in  an 
envelope. 

2.  Include  all  requested  information, 
especially  the  librarian's  name  and  of- 
fice telephone  number,  to  ensure  a 
speedy  response. 

3 .  Make  sure  that  the  address  label  at  the 
bottom  of  the  form  is  completed  clearly 
and  correctly. 

4.  Only  forward  to  GPO  the  white  and 
blue  copies;  the  pink  copy  is  for  your 
files.  GPO  will  return  the  white  copy 
to  you  with  a  response. 

5.  Do  not  use  this  form  to  claim  titles 
issued  on  Shipping  Lists.  Glaim  pro- 
cedures are  outlined  in  Chapter  9  of  the 


Instructions.  The  box  marked  "claim 
inquiry"  refers  to  any  problem  you 
may  have  with  a  claim  previously  sent 
to  GPO,  or  to  claim  a  publication 
listed  in  Appendix  B,  "Direct  Mailing 
List." 

6.  The  "publication  inquiry"  category 
refers  to  any  miscellaneous  question 
regarding  a  publication  distributed  by 
GPO. 

Additional  copies  of  the  "Depository 
Library  Inquiry  Form"  may  be  requested 
by  writing  to: 

U.S.  Government  Printing  Office 
Library  Programs  Service  (SLLA) 
Washington,  DC  20401 

To  claim  publications  missing  from  a 
shipment  box,  use  the  shipping  list/claim 
form  (see  Exhibits  A,  B,  and  C).  Further  in- 
formation on  claims  can  be  found  in 
Chapter  9. 

Use  the  shipping  list/claims  form  only 
to  request  publications  selected  but  not 
received.  Remember  that  there  is  approxi- 
mately a  five-month  delay  between  the 
deadline  for  returning  item  selection 
changes  to  GPO  (annual  selection  update 
cycle)  and  the  date  on  which  your 
amended  selections  become  effective. 
Claim  forms  should  not  be  used  as  a  means 
of  replacing  lost,  stolen,  or  mutilated 
publications.  Always  give  complete  infor- 
mation (i.e.,  item  number  and  correct 
series  or  publication  title)  when  writing 
concerning  depository  publications.  Addi- 
tional information  on  how  and  when  to 
contact  the  Government  Printing  Office 
can  be  found  in  Section  1  of  the  Federal 
Depository  Library  Manual. 
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A.  Biennial  Survey 

Title  44,  United  States  Code,  requires 
all  depository  libraries  to  report  on  their 
condition  every  two  years.  The  Govern- 
ment Printing  Office  mails  a  Biennial 
Survey  questionnaire  to  each  depository 
and  all  depository  libraries  are  required  to 
answer  the  questionnaire  fully,  and  return 
their  copy  promptly  to  the  Superintendent 
of  Documents.  Failure  to  do  so  can  result 
in  the  loss  of  your  library's  depository 
status. 

The  Government  Printing  Office  uses 
the  information  collected  in  the  Biennial 
Survey  to  monitor  the  condition  of  the 
depository  libraries  and  for  other  adminis- 
trative purposes. 


B.  Inspections 

Title  44,  United  States  Code  requires 
the  Superintendent  of  Documents  to  make 
first-hand  investigation  of  the  conditions 
in  depository  libraries.  The  Superintend- 
ent of  Documents'  Depository  Inspection 
Program  is  designed  to  ensure  that  deposi- 
tory libraries  fulfill  their  obligations  under 
Title  44,  United  States  Code  and  the 
regulations  established  in  these  Instruc- 
tions to  Depository  Libraries.  The  first- 


hand investigation  required  by  Title  44  is 
performed  by  members  of  the  Library 
Programs  Service's  Inspection  Team.  In- 
spection Team  members  represent  the 
Superintendent  of  Documents  during  their 
on-site  inspection  visits  to  the  depository 
libraries. 

Inspections  are  conducted  by  profes- 
sional librarians.  The  Inspection  evalua- 
tion is  based  on  the  Instructions  to 
Depository  Libraries  and  the  Guidelines  for 
the  Depository  Library  System,  which  are 
the  accepted  standards  of  practice  iden- 
tified by  the  Depository  Library  Council  to 
the  Public  Printer.  Using  the  Inspection 
Report  form,  selectives  and  regionals  are 
rated  in  seven  or  eight  categories  respec- 
tively. Libraries  failing  three  or  more  of 
these  categories  are  placed  on  probationary 
status  for  not  less  than  six  months.  At  the 
end  of  this  period  they  are  reinspected.  If 
the  probationary  library  fails  its  second 
inspection,  the  Superintendent  of  Docu- 
ments has  the  authority  to  rescind  the 
library's  depository  status. 

Approximately  six  weeks  after  the  In- 
spection visit,  the  library  director, 
documents  librarian  and  the  Regional 
librarian  each  receive  a  copy  of  the  Inspec- 
tion Report.  Additional  information  on  the 
inspection  process  can  be  found  in  the 
Federal  Depository  Library  Manual. 
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A.  Purpose 

Congress  established  the  Federal 
Depository  Library  Program  to  help  fulfill 
its  responsibility  to  inform  the  public  on 
the  policies  and  programs  of  the  Federal 
Government.  All  depositories  share  in  this 
responsibility.  Providing  public  access  to 
Government  information  is  the  rationale 
given  by  public  officials  when  they  desig- 
nate a  depository  library;  therefore,  the 
Government  information  needs  of  the 
general  public  must  influence  the  collec- 
tion development  of  depository  libraries. 


B.  Scope  of  Collection  Development 

A  majority  of  libraries  that  are  desig- 
nated depositories  have,  as  their  primary 
mission,  a  commitment  to  serve  a  particu- 
ar  patron  group  (students,  judges,  etc.). 
While  these  libraries  focus  collection 
development  most  closely  on  the  needs  of 
their  primary  patrons,  they  must  not  ignore 
the  Government  information  needs  of  the 
general  public. 

Most  depositories  are  designated  to 
serve  a  particular  U.S.  Congressional 
district,  but  the  number  of  depositories  in 
a  Congressional  district,  the  size  of  the 
Congressional  district,  the  type  of  library, 
and  even  the  existence  of  established  inter- 
library  cooperative  arrangements,  could 
indicate  a  local  public  service  area  differ- 
ent from  the  U.S.  Congressional  district. 
As  it  is  increasingly  difficult  for  one  de- 
pository to  meet  the  Government  informa- 
tion demands  of  a  varied  population,  the 


collection  development  of  a  depository 
should  not  be  considered  in  isolation.  The 
Depository  Library  System  is  a  system  of 
cooperating  libraries.  All  depositories  are 
part  of  this  larger  system. 

Depository  libraries,  either  solely  or  in 
conjunction  with  neighboring  deposi- 
tories, should  make  demonstrable  efforts 
to  identify  and  meet  the  Government  in- 
formation needs  of  the  Congressional  dis- 
trict or  local  area.  One  demonstrable  effort 
is  the  formulation  and  implementation  of 
a  written  depository  collection  develop- 
ment policy  which  articulates  the  library's 
strategy  for  identifying  and  meeting  the 
Government  information  needs  of  the  local 
area.  The  collection  development  policy 
should  also  address  procedures  for  obtain- 
ing documents  requested  by  patrons  but 
not  selected  by  the  library;  inter-depository 
coordination  of  selections;  resources 
available  locally;  and  interlibrary  loan 
services.  This  policy  should  be  formulated 
using  the  same  criteria  discussed  in  Sec- 
tion 2  of  the  Federal  Depository  Library 
Manual. 


C.  Materials  Available  for  Selection 

The  basis  for  selection  is  the  List  of 
Classes  of  U.S.  Government  Publications 
Available  for  Selection  by  Depository 
Libraries  and  the  Union  List  of  Item  Selec- 
tions (the  latter  publication  is  available 
only  in  microfiche).  These  lists  comprise 
those  series  or  groups  of  publications  hav- 
ing a  public  or  educational  value  which  are 
issued  by  the  various  departments  and 


1  of  3 


Chapter  5 


agencies  of  the  U.S.  Government.  Ex- 
cluded from  the  lists  are  publications 
issued  for  strictly  administrative  or  opera- 
tional purposes  which  have  no  public  in- 
terest or  educational  value,  those  classified 
for  reasons  of  national  security,  and  so- 
called  cooperative  publications. 

Cooperative  publications  are  docu- 
ments which  are  self-sustaining.  Their 
continued  existence  depends  on  funds 
raised  by  selling  copies  of  the  publication. 
For  this  reason,  they  are  not  available  for 
free  distribution  through  the  Federal  De- 
pository Library  Program.  Entries  for  these 
publications  do  appear  in  the  Monthly 
Catalog.  Such  titles  as  the  National  Union 
Catalog  and  the  National  Park  Service 
Trends,  Grist,  and  Design  fall  within  this 
category. 

Depository  libraries  should  also  con- 
sider selecting  items  from  the  Federal 
Depository  Library  Manual's  "core  collec- 
tions . ' '  The  Government  Printing  Office '  s 
Subject  Bibliographies  and  the  Publica- 
tions Reference  File  (PRF)  should  also  be 
reviewed  in  order  to  make  informed  col- 
lection development  decisions. 


D.  Item  Number  Selections 

Depository  Libraries  select  documents 
by  categories.  Each  category  is  identified 
by  a  unique  item  number.  One  set  of  item 
cards,  arranged  in  item  number  order,  is 
furnished  to  all  new  depository  libraries. 
This  set  consists  of  a  3x5  card  for  each  item 
number,  which  may  be  comprised  of  one 
or  more  series  available  for  selection  by 
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depository  libraries.  Each  card  gives  item 
number,  issuing  agency,  series  title, 
Superintendent  of  Documents  classifica- 
tion number,  format,  and  annotation. 

The  item  number  assigned  to  a  series 
remains  the  controlling  number  for  that 
series  regardless  of  change  of  title,  or 
transfer,  or  change  in  the  name  of  the  is- 
suing agency.  An  item  number  assigned  to 
a  series  may  also  govern  the  distribution 
of  closely  related  series  of  a  similar  nature 
(e.g.,  numbered  manuals  with  similar  con- 
tent issued  by  the  same  agency).  In  this  in- 
stance, the  library  selecting  this  item 
would  also  receive  the  related  series  as 
well.  For  agencies  whose  scope  and  publi- 
cations issuances  are  limited  (e.g.  Fine 
Arts  Commission),  one  item  number  has 
been  established  to  cover  all  publications 
issued.  In  such  cases,  the  series  name  entry 
on  the  item  card  will  read  "Reports  and 
Publications." 

GPO  annually  issues  a  computer  print- 
out so  that  each  depository  library  may 
change  its  selection  of  items.  Changes  to 
your  selection  profile  are  made  by  return- 
ing to  the  Library  Programs  Service  the 
green  postal  cards,  GPO  Form  3495 
Amendment  of  Selection,  properly  iden- 
tified with  your  assigned  depository 
library  number  and  signature.  Deletion  of 
selections  can  be  made  at  any  time.  For 
more  detailed  information  on  item  selec- 
tion procedures,  refer  to  Appendix  B. 

The  printed  list  entitled  List  of  Classes 
of  U.S.  Government  Publications  Avail- 
able for  Selection  by  Depository  Libraries 
is  revised  and  furnished  to  depositories  on 
a  quarterly  basis.  Depositories  should  use 
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this  list  to  keep  the  item  cards  updated. 
The  List  of  Classes  and  Administrative 
Notes  should  also  be  consulted  when  mak- 
ing new  selections  to  determine  whether 
the  series  is  still  active. 

It  is  important  that  selections  by  a 
library  be  centrally  controlled  within  the 


library  and  that  records  be  accurately 
kept  in  order  to  avoid  misunderstand- 
ings. Libraries  are  notified  when  new 
series  are  added  to  the  item  numbers 
through  announcements  in  the  Deposi- 
tory Shipping  List  and  Administrative 
Notes. 
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Notifications  of  new  series  are  made 
on  Survey  Shipping  Lists  and  distributed 
to  all  depository  libraries.  One  set  of  "item 
cards"  and  an  Optical  Character  Recogni- 
tion (OCR)  scannable  form  accompany 
each  survey. 

Extreme  care  should  be  taken  to  com- 
plete the  OCR  scannable  forms.  If  the  scan- 
ner does  not  record  the  selected  items  for 
the  correct  library,  the  publications  will 
not  be  received.  Mail  all  surveys  to  the  ad- 
dress shown  on  the  Survey  Shipping  List. 

The  following  instructions  should  be 
used  when  responding  to  a  survey. 

1.  Determine  which  "items"  to  select  by 
reviewing  the  annotation  and  other  in- 
formation provided  on  the  "item 
cards." 

2.  If  you  do  not  want  to  select  any  of  the 
"items,"  throw  out  GPO  Form  3492 
(that  is,  the  OCR  scannable  survey 
form) . 

3.  To  select  some  of  the  surveyed 
"items, ' '  place  an  "x"  in  the  box  at  the 
left  of  each  "item  number"  you  want 
to  receive. 
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4.  Please  verify  your  depository  library 
number  in  the  latest  issue  of  the 
Joint  Committee  on  Printing  publica- 
tion, A  Directory  of  U.S.  Govern- 
ment Depository  Libraries,  to  be  sure 
you  do  not  use  an  incorrect  library 
number. 

5.  The  library  number  must  be  filled  out 
as  a  four  digit  number  with  a  letter  as 
a  fifth  character  where  appropriate.  Use 
the  "Directory  Library  Number"  area  at 
the  top  left-hand  side  of  the  form  to 
write  in  your  library  number  and  fill 
in  the  corresponding  circle  for  each 
digit. 

6.  Surveys  must  be  returned  by  the  due 
date  listed  on  the  Survey  Shipping  List. 
Surveys  received  after  the  due  date  will 
not  be  processed. 

Exhibits  F,  G,  and  H  are  examples  of 
the  survey  form  you  will  use. 

Regional  depositories  are  not  required 
to  return  OCR  scanning  forms  since  they 
automatically  receive  all  materials  made 
available  under  the  Depository  Library 
Program. 
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A.  Additions 

Additions  to  the  library's  previous 
selections  can  only  be  made  during  the  an- 
nual update  cycle.  The  sole  exception  to 
this  rule  is  in  cases  where  material  has 
been  printed  in  earlier  years  and  then  is 
held  by  GPO  until  it  can  be  bound.  A  good 
example  of  this  is  the  U.S.  Congressional 
Serial  Set,  which  is  not  bound  and  distrib- 
uted until  long  after  it  is  printed.  In  order 
for  libraries  to  be  eligible  to  receive  the 
U.S.  Congressional  Serial  Set,  selection 
must  be  made  prior  to  the  beginning  of  the 
session  of  the  Congress  it  covers. 

New  selections  from  the  annual  up- 
date cycle  (which  usually  occurs  in  May) 
are  not  implemented  until  the  following 
October  (i.e.,  you  will  not  receive  these 
selections  until  the  following  October). 
New  depositories  receive  a  set  of  item  cards 
when  they  are  designated;  they  can  imme- 
diately make  selections  and  return  them  to 
GPO.  They  will  begin  receiving  items  they 
have  selected  within  one  month. 

Publications  cannot  be  furnished 
retroactively.  New  selections  can  only  be 
furnished  to  libraries  as  new  items  are 
printed  by  the  issuing  agency.  Only  series 
for  which  item  cards  have  been  furnished 
can  be  added  to  a  depository's  selections. 


B.  Deletions 

All  selections  should  be  reviewed  at 
least  once  a  year  to  ascertain  their  ap- 
propriateness and  to  adjust  selections  to 
the  changing  Government  information 


needs  of  patrons.  If  some  currently  selected 
items  are  judged  inappropriate  for  the  col- 
lection, these  items  should  be  deleted  from 
your  selection  profile.  Item  deletions  can 
be  made  at  any  time. 

When  an  item  is  dropped,  all  previous 
issues  of  the  publication  must  still  be  re- 
tained for  the  usual  five-year  period  before 
they  can  be  offered  on  a  Regional  discard 
list.  If  the  State  is  not  serviced  by  a 
Regional  Library,  publications  must  be  re- 
tained permanently. 


C.  GPO  Form  3495 

Item  number  selections  and  item 
number  deletions  are  made  by  using  GPO 
Form  3495  (the  green  postal  cards)  en- 
titled: Amendment  of  Selections.  Refer  to 
Appendix  B  for  procedures  on  completing 
GPO  Form  3495  and  for  detailed  informa- 
tion on  item  selection  procedures. 


D.  Special  Offers 

Occasionally,  GPO  receives  only  a 
limited  number  of  copies  of  a  publication 
from  a  department  or  agency  for  depository 
distribution.  These  copies  are  sent  to  all 
designated  Regional  Depositories;  the  re- 
mainder are  made  available  to  selective 
depositories  through  a  "special  offer"  on 
a  first-come,  first-served  basis.  These 
materials  are  usually  retrospective  runs  of 
series.  These  special  offers  are  announced 
through  Administrative  Notes  and  notices 
on  the  Depository  Shipping  Lists. 
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A.  Distribution 

The  Superintendent  of  Documents  has 
distributed  Depository  Shipping  Lists 
since  August  1,  1951.  Regional  Deposi- 
tories receive  one  Shipping  List  per  (paper 
format)  shipment  box.  (Microfiche  format 
boxes  sometimes  contain  more  than  one 
Regional  shipment  per  box.)  The  contents 
of  a  Regional' s  shipment  box  is  referred  to 
as  a  complete  shipment;  therefore  the  con- 
tents of  one  Shipping  List  is  referred  to  as 
a  "complete"  shipment. 

As  most  selective  depositories  select 
only  a  percentage  of  the  total  items  avail- 
able for  selection,  they  receive  only  partial 
shipments,  a  subset  of  what  appears  on  the 
Shipping  List.  (e.g.  only  those  items  previ- 
ously selected  by  the  library,  which  appear 
on  the  Shipping  List).  As  shipment  boxes 
are  held  until  full,  selectives  often  receive 
several  partial  shipments,  and  their  corre- 
sponding Shipping  Lists,  in  a  single  ship- 
ment box.  Every  depository  library  re- 
ceives a  copy  of  every  Depository  Shipping 
List  even  if  none  of  the  items  listed  on  a 
particular  Shipping  List  were  selected  by 
the  library. 

B.  Contents 

Besides  listing  all  the  publications  in 
a  complete  shipment,  the  Shipping  List 
also  indicates  the  item  numbers  under 
which  the  publications  were  distributed, 
the  titles  and  series  numbers  of  the  publi- 
cations, the  Superintendent  of  Documents 
classification  numbers,  and  GPO  Sales  in- 
formation, when  applicable. 
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Certain  publications  are  not  listed  on 
the  Shipping  Lists,  for  reasons  of  time- 
liness. Some  publications  are  mailed  auto- 
matically by  another  section  of  GPO.  These 
publications  are  collectively  referred  to  as 
"direct  mail"  publications  and  they  are 
listed  in  Appendix  B. 

The  Shipping  List  is  also  used  by  GPO 
as  a  quick  means  of  informing  depository 
libraries  of:  corrections  to  previous  lists, 
special  publications  which  are  available 
upon  individual  request,  changes  in  the 
List  of  Classes,  additions  to  item  numbers, 
and  other  special  announcements  per- 
taining to  the  Federal  Depository  Library 
Program.  (See  Exhibits  A,  B,  C,  and  D  for 
sample  Shipping  List.)  When  a  SuDocs 
classification  number  is  questioned,  please 
check  the  OCLC  record  for  subfield  "z"  in 
the  "086"  field  for  a  cancelled  classifica- 
tion number  before  contacting  GPO  for 
clarification.  As  important  and  necessary 
information  is  often  conveyed  via  the  Ship- 
ping List,  each  Shipping  List  should  be 
carefully  reviewed  by  the  library  staff. 


C.  Numbering  Sequence 

As  of  January  2,  1985,  Shipping  Lists 
have  been  numbered  sequentially  prefixed 
by  the  last  two  digits  of  the  year.  There  are 
two  sequential  numbering  series  for  the 
materials  distributed  from  GPO,  one  for 
paper  documents  and  one  for  microfiche 
documents.  (DMA  and  USGS  maps  are  dis- 
tributed by  USGS  on  Shipping  Lists  num- 
bered in  strict  sequential  order.)  GPO  Ship- 
ping Lists  are  numbered  as  follows:  88-1-P 
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(year  Shipping  List  is  sent  [88] — sequential 
number  for  that  year  [1] — format  of 
publications  listed  [P]  P  =  paper  format; 
M  =  microfiche. 

A  sequence  of  Shipping  Lists  for 
calendar  year  1988  appears  as  follows: 
(for  paper  (for  microfiche 

shipments)  shipments) 
88-1-P  88-1-M 
88-2-P  88-2-M 

88-  3-P  88-3-M 

At  the  beginning  of  the  next  calendar 
year  (1989)  the  sequence  is  repeated. 

89-  1-P  89-1-M 


D.  Separates 

"Separates"  are  materials  that  are  not 
sent  to  depositories  in  regular  shipment 
boxes;  they  are  too  large  for  regular  boxes 
or  they  need  special  handling  before  they 
can  be  shipped.  Separates  include  maps 
and  charts  (distributed  from  GPO),  pre- 
packaged publications,  and  over-sized 
publications.  These  publications  are 
mailed  to  depository  libraries  as  they  are 
received  by  GPO.  Special  Shipping  Lists 
that  list  only  separates  are  compiled  and 
sent  to  depository  libraries.  (See  Exhibit  C 
for  a  sample  of  this  type  Shipping  List.) 
These  "separates"  shipping  lists  are 
clearly  marked  and  they  are  numbered  as 
part  of  the  GPO  paper  format  Shipping  List 
numbering  sequence.  The  Shipping  List 
containing  separates  is  usually  mailed  at 
least  once  a  week.  Claiming  procedures  for 
separates  are  the  same  as  for  regular 
shipments. 


E.  Processing 

Several  "complete"  shipments  are 
mailed  each  working  day  from  GPO.  Upon 
receipt  of  a  shipment  box  (which  for  a 
selective  may  contain  several  partial  ship- 
ments) in  the  library,  the  Shipping  List 
numbers  should  be  checked  or  logged  to 
ensure  that  all  Shipping  Lists  have  been 
received.  As  Shipping  Lists  are  distributed 
in  numerical  order,  it  should  not  be  dif- 
ficult to  discover  a  missing  Shipping  List. 
In  the  event  that  a  shipment  does  not  con- 
tain a  particular  Shipping  List  or  the  Ship- 
ping List  is  mutilated,  please  contact  a 
neighboring  depository  or  the  Regional 
Library  and  ask  them  to  forward  a  photo- 
copy of  the  missing  Shipping  List.  You 
may  always  request  a  replacement  copy  of 
a  Shipping  List  from  GPO  using  the 
"Depository  Inquiry  Form."  However,  it 
will  usually  be  much  faster  to  ask  a  nearby 
depository  for  a  photocopy  than  to  have 
GPO  forward  a  copy  to  your  library. 

The  contents  of  the  shipment  box 
should  immediately  be  checked  against  the 
Shipping  List(s)  and  the  item  numbers 
selected.  Please  refer  to  Chapter  1,  Part  F 
of  the  Instructions  for  further  information. 
Also  review  Section  6  of  the  Federal 
Depository  Library  Manual  for  advice  on 
processing  incoming  shipment  boxes. 

If  any  information  given  on  a  Ship- 
ping List  is  incorrect,  the  mistake  will  be 
corrected  on  a  special  "Corrections"  Ship- 
ping List.  These  lists  are  easy  to  recognize 
as  they  are  printed  on  pink  paper.  The  Cor- 
rection Shipping  List  will  cite  the  number 
of  the  inaccurate  Shipping  List  and  will 
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provide  any  information  needed  to  revise 
the  original  entry  on  the  Shipping  List  or 
in  the  library's  records  (see  Exhibit  D  for 
sample).  Corrected  Shipping  Lists  can  be 
discarded  after  the  necessary  corrections 
or  additions  are  made. 


Shipping  Lists  do  not  have  to  be 
maintained  after  they  have  been  initially 
checked,  but  many  depository  libraries 
find  it  useful  to  retain  them  for  approx- 
imately six  months  to  one  year  after  they 
have  been  received. 
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A.  When  to  Claim 

With  the  exception  of  direct  mail 
items  that  are  currently  selected  by  the 
library,  only  the  items  on  a  Shipping  List 
can  be  claimed.  A  claim  is  made  for  an 
item  (a  publication  or  issue  of  a  publica- 
tion) which  has  been  selected  and  appears 
on  the  Shipping  List,  but  is  not  in  the  ship- 
ment box.  It  is  important  to  remember  that 
new  item  selections  from  the  annual  selec- 
tion update  only  take  effect  after  October  1. 
Libraries  cannot  claim  new  selections 
before  that  time. 

All  claims  for  non-receipt  of  publica- 
tions must  be  postmarked  within  60  days 
from  receipt  of  the  Shipping  List.  Claims 
for  entire  missing  shipments  also  have  a 
60  day  deadline.  All  claims  should  be 
made  as  soon  as  possible.  When  a  ship- 
ment box  arrives  in  the  library,  it  should 
be  opened  immediately  and  the  contents 
checked  against  the  Shipping  List.  If 
selected  items  on  the  Shipping  List  are 
missing  from  the  shipment,  they  should  be 
claimed  immediately.  It  is  important  to 
remember  that  separates  could  come  either 
before  or  after  the  "separate"  Shipping 
List.  Wait  seven  working  days  before 
claiming  a  missing  separate. 

Do  not  claim  "raincheck"  items. 
When  these  publications  are  reprinted  they 
will  be  distributed  to  the  libraries.  Do  not 
use  serial  claim  forms  or  any  method  other 
than  the  Shipping  Lists  to  claim  depository 
materials.  Do  not  make  a  second  claim  for 
the  same  item.  Use  the  Depository  Library 
Inquiry  Form  instead.  See  Section  1  of  the 
Federal  Depository  Library  Manual  for 
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information  on  dealing  with  chronic  claim 
problems. 

B.  How  to  Claim 

To  claim  a  publication  selected  but  not 
received: 

1 .  Use  a  black  or  blue  pen  to  draw  a  cir- 
cle around  the  Shipping  List  entry  of 
the  item  being  claimed. 

2.  Stamp  the  Shipping  List  with  your  de- 
pository number/date  received  stamp  in 
the  upper  right  corner  of  the  Shipping 
List. 

3.  Completely  fill  out  the  bottom  portion 
of  the  Shipping  List,  including: 

a.  the  Document  Librarian's  signature 

b.  depository  library  number 

c.  shipping  list  number 

d.  library  name  and  full  mailing 
address. 

4.  Keep  a  photocopy  of  the  Shipping  List 
for  your  records  at  least  until  the  claim 
has  been  acted  upon  by  GPO. 

5.  The  Documents  Librarian  must  per- 
sonally check  every  claim  made. 

6.  Mail  the  original  copy  of  your  Shipping 
List  to  the  following  address: 

For  paper  format  and  separates: 
U.S.  Government  Printing  Office 
Library  Programs  Service  (SLDM) 
Paper  Claims 
Washington,  DC  20401 

For  microfiche  format  claims: 
U.S.  Government  Printing  Office 
Library  Programs  Service  (SLLA) 
Microfiche  Claims 
Washington,  DC  20401 
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For  map  claims  and  replacements: 
Chief,  Product  Distribution 
Policy  Office 
U.S.  Geological  Survey 
National  Mapping  Division 
MS  508 

12201  Sunrise  Valley  Drive 
Reston,  VA  22092 
For  "Direct  Mail"  claims  Use  the 
"Depository  Library  Inquiry  Form" 
(refer  to  Appendix  B  of  these 
Instructions  for  further  information. 


C.  Congressional  Serial  Set  Claims 

Claims  for  Congressional  Serial  Set 
volumes  cannot  be  honored  unless  the 
library  has  selected  that  particular  item 
prior  to  the  time  the  individual  reports  or 
documents  were  ordered  printed,  that  is, 
prior  to  the  beginning  of  the  session  of 
Congress  they  cover,  and  not  at  the  time 
the  volumes  are  distributed.  Claims  for  any 
Congressional  Serial  Set  material 
distributed  under  the  Federal  Depository 
Library  Program  cannot  be  honored  unless 
the  library  had  selected  the  particular 
item  number  prior  to  the  time  the  first 
signatures  were  ordered  printed. 


D.  Defective  Copies 

If  the  library  receives  a  defective  copy 
of  a  publication,  make  a  claim  for  the 
publication  just  as  if  it  was  never  received. 
Keep  the  defective  copy  until  the  claim 
copy  is  received.  As  there  are  only  twenty 


copies  available  for  claims;  on  occasion 
there  are  more  claims  than  claims  copies 
available.  In  those  cases,  claims  cannot  be 
honored  once  the  claims  copies  have  been 
exhausted.  The  very  limited  number  of 
claims  copies  is  the  reason  GPO  asks 
libraries  to  claim  publications  only  when 
absolutely  necessary. 

Once  the  library  has  replaced  a  defec- 
tive copy  with  a  claims  copy,  the  defective 
copy  can  be  discarded.  Do  not  send  the 
defective  copy  to  GPO  and  do  not  offer  it 
on  a  discard  list  to  the  regional.  From  time 
to  time,  the  Superintendent  of  Documents 
will  ask  you  to  return  a  specific  publica- 
tion to  GPO  because  it  is  defective.  This 
request  comes  when  the  publishing  agency 
needs  the  defective  copies  in  order  to  fur- 
nish GPO  with  corrected  copies.  Please 
comply  with  such  requests  before  the 
deadline  given  by  GPO. 


E.  Duplicates 

If  the  library  receives  a  duplicate  copy 
of  a  publication,  the  duplicate  should  be 
sent  back  to  the  Government  Printing  Of- 
fice. (Do  not  return  microfiche  or  smaller, 
easily  reproduced  paper  documents.  These 
can  be  immediately  discarded  or  offered  on 
a  discard  list  to  the  Regional  Library.) 
Libraries  wishing  to  return  a  duplicate 
copy  should  send  the  copy  with  a  "De- 
pository Library  Inquiry"  Form,  indicating 
the  copy  is  being  returned  as  a  duplicate, 
to  the  GPO  paper  claims  address.  If  the 
library  cannot  afford  the  postage  to  re- 
turn the  publication,  you  should  send  the 
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"Depository  Library  Inquiry"  Form  and  re- 
quest that  GPO  forward  a  pre-paid  mailing 
label  to  you.  You  can  then  use  this  label 
to  return  the  duplicate  copy  to  GPO.  It  is 
important  to  remember  that  when  one 
library  receives  a  duplicate  shipment  or 
publication,  it  probably  means  some  other 
library  has  not  received  a  shipment.  If 
duplicates  become  a  chronic  problem, 
GPO  should  immediately  be  notified  via 
the  "Depository  Library  Inquiry  Form." 


F.  Exhausted  Claims 

The  Library  Programs  Service  of 
the  Government  Printing  Office  honors 
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claims  as  long  as  a  supply  of  claims 
copies  remains  available,  and  will  make 
every  effort  to  provide  fast  and  accurate 
service  to  depository  libraries.  However, 
as  GPO  only  retains  20  claims  copies,  they 
can  be  quickly  exhausted.  Your  claim  form 
will  be  returned  to  you  with  a  "claims 
copies  exhausted"  stamp  if  GPO  cannot 
honor  your  claim.  Libraries  are  urged 
to  exercise  caution  in  claiming  docu- 
ments. Due  to  the  limited  number  of 
claims,  every  mistaken  claim  may  deprive 
some  other  library  of  a  legitimate  claim 
copy. 
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A.  Proprietary  Interests 

Documents  distributed  through  the 
Federal  Depository  Library  Program  are, 
and  remain,  Government  property. 

Depository  libraries  are  entrusted  with  the 
maintenance  of  these  materials  while  they 
are  in  the  custody  of  the  library.  Depository 
libraries  can  only  discard  these  materials 
in  the  manner  prescribed  by  these  Instruc- 
tions or  at  the  direction  of  a  GPO  official. 
Failure  to  conform  to  proper  discard  pro- 
cedures can  result  in  loss  of  depository 
status  and/or  legal  action  against  the  re- 
sponsible parties. 

The  Government  Printing  Office  is  en- 
trusted by  the  Congress  with  the  steward- 
ship of  depository  materials,  both  as  tangi- 
ble property  and  as  intellectual  property 
for  free  distribution  and  public  use.  Only 
the  Public  Printer,  the  Superintendent 
of  Documents  or  their  agents  can  legiti- 
mately order  a  library  to  withdraw  a 
document  from  its  depository  holdings. 
The  Superintendent  of  Documents  may 
order  documents  withdrawn  for  reasons  of 
national  security,  incorrect  or  misleading 
information  in  a  publication,  or  for  any 
other  cause  deemed  to  be  in  the  public's 
interest. 

Libraries  cannot  materially  benefit 
from  the  disposal  of  depository  holdings 
as  these  materials  remain  Government 
property.  If,  after  following  the  procedures 
listed  below,  the  depository  materials  en- 
trusted to  you  are  sold  as  publications  or 
as  waste  paper,  the  proceeds  with  a  letter 
of  explanation  must  be  sent  to  the  Super- 
intendent of  Documents.  Depository  mate- 


rials can  never  be  bartered  for  goods  and/or 
services. 

Only  the  first  copy  of  a  particular 
publication  is  considered  the  depository 
copy.  This  first  "depository"  copy  must 
be  discarded  according  to  the  procedures 
set  forth  in  the  Instructions.  Any  additional 
copies  (duplicates),  preprints  (after  the 
final  copy  has  been  printed)  or  reprints  are 
collectively  referred  to  as  "secondary" 
copies  and  should  be  disposed  of  accor- 
ding to  the  procedures  described  in  Part  F 
"Secondary  Copies"  of  this  Chapter. 

The  instructions  in  Part  A  of  Chapter 
10  apply  to  all  depository  libraries. 


B.  Selective  Depositories 

The  instructions  contained  in  Part  B 
refer  to  all  selective  depositories  except  for 
Federal  libraries  and  the  libraries  of  the 
highest  Appellate  Court  of  the  States. 
These  libraries  are  covered  in  Parts  D  and  E 
respectively. 

Depository  libraries  are  not  served  by 
a  designated  Regional  Depository  Library 
must  permanently  retain  one  copy  of  all 
Government  publications  received  through 
depository  distribution,  except  for  super- 
seded publications,  or  those  issued  later  in 
bound  form  or  microfiche  copy  form. 
Government  publications  received  from 
sources  other  than  the  Depository  Program 
may  be  disposed  of  as  "secondary"  copies 
or  at  the  discretion  of  the  individual 
libraries. 

Depository  libraries  served  by  a 
Regional  Depository  may  dispose  of  any 
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publication  which  has  been  retained  for  at 
least  five  years,  after  obtaining  permission 
and  receiving  instructions  for  such 
disposition  from  the  Regional  Depository 
designated  to  serve  their  area.  (Refer  to 
Part  C  of  Chapter  2  for  additional  informa- 
tion.) Because  of  the  various  methods  of 
record-keeping  employed  (manual  files, 
online  records,  etc.)  selective  depositories 
will  obtain  guidance  from  their  Regional 
Depository  Library  on  the  format  and  pro- 
cedures to  be  followed  in  formulating 
discard  lists.  A  list  of  designated  Regional 
Depositories  can  be  found  in  Appendix  A 
at  the  end  of  these  Instructions.  If  after 
following  the  Regional's  discarding 
procedure,  neither  the  Regional  Library 
nor  the  selective  libraries  in  the  State 
wish  to  obtain  the  copy  being  offered  for 
discard,  the  copy  can  then  be  consid- 
ered a  secondary  copy  and  treated 
accordingly. 


C.  Regional  Depositories 

All  Regional  depositories  must  retain 
at  least  one  copy  of  every  publication 
received  through  depository  distribu- 
tion, except  for  those  publications  listed 
as  superseded  for  Regional  Libraries. 
The  Regional  should  treat  those  discards 
from  its  library  as  "secondary"  publi- 
cations. The  Regional  Library  plays  a 
primary  role  in  the  discarding  of  deposi- 
tory materials.  The  responsibilities  of 
Regional  Libraries  regarding  depository 
discards  are  detailed  in  Part  C  of  Chapter  2 
of  these  Instructions. 
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D.  Federal  Libraries 

Federal  libraries  follow  different 
depository  discard  procedures  from  non- 
Federal  libraries.  Depository  libraries 
within  executive  departments  and  inde- 
pendent agencies  of  the  Federal  Govern- 
ment may  dispose  of  unwanted  Govern- 
ment publications  after  offering  them  to 
the  Exchange  and  Gift  Division  of  the 
Library  of  Congress  or  the  Archivist  of  the 
United  States.  If  agency  regulations  per- 
mit, the  library  might  also  offer  depository 
materials  to  the  nearest  Regional  library. 
The  depository  libraries  that  serve  the 
Federal  Courts  are  covered  by  the 
depository  discard  procedures  of  Part  D. 
Part  E  only  refers  to  the  library  of  the 
highest  Appellate  State  Court.  Federal 
libraries  wishing  to  dispose  of  depository 
materials  should  contact  the  Exchange  and 
Gift  Division  of  the  Library  of  Congress  for 
directions  on  discarding:  Their  phone 
number  is  (202)  287-8440.  The  address  is: 
Library  of  Congress 
Exchange  and  Gift  Division 
Madison  Building,  Room  632 
Washington,  DC  20540 


E.  Highest  State  Appellate  Court 
Libraries 

Although  Part  A  of  this  section  refers 
to  all  Federal  Depository  Libraries,  the 
libraries  that  have  been  designated  under 
Section  1915  of  Title  44  United  States  Code 
have  special  rights  as  Federal  Depositories. 
Under  Federal  law,  they  are  not  obligated 
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to  provide  for  free  access;  they  do  not  have 
to  retain  publications  for  five  years  before 
discarding;  and,  they  do  not  have  to 
discard  depository  materials  through  the 
Regional  Library.  This  does  not  mean  that 
the  Federal  Government  has  relinquished 
its  proprietary  rights  to  this  material.  All 
depository  materials  remain  the  property 
of  the  United  States  Government.  Deposi- 
tory libraries  that  were  designated  under 
the  provisions  of  Section  1915  will  discard 
their  depository  holdings  under  the  provi- 
sions established  for  discarding  secondary 
copies  in  Part  F  of  this  Section. 


F.  Secondary  Copies 

Secondary  copies  are  depository  mate- 
rials which  are  duplicates  (including  re- 
prints), superseded  (including  preprints), 
unrequested  documents  sent  from  GPO  by 
mistake,  and  the  depository  holdings  of  the 
highest  State  Appellate  Court  Libraries. 

These  Depository  libraries  are  not  re- 
quired to  obtain  the  Regional  Library's  per- 
mission to  discard  such  materials  and 
these  materials  do  not  have  to  be  retained 
for  a  prescribed  length  of  time.  This  does 
not  preclude  their  being  offered  to  the  Re- 
gional Library  or  on  statewide  discard  lists, 
if  the  Regional  Library  so  desires.  Any  sec- 
ondary publications  of  value  (see  Part  H 
of  this  section)  should  be  announced  in  the 
national  "Needs  and  Offers  List."  This 
procedure  will  make  the  best  use  of  Gov- 
ernment publications  for  the  benefit  of  all 
depository  libraries.  After  this  procedure 
has  been  followed  to  its  conclusion,  the 
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library  is  then  free  to  offer  these  depository 
materials  to  any  public  library  or  educa- 
tional institution  in  the  vicinity.  Failing  to 
find  such  a  recipient  after  reasonable  ef- 
fort, you  may  dispose  of  the  publications 
at  your  discretion. 


G.  Superseded  Publications 

Publications,  maps  and  other  deposi- 
tory materials  which  are  superseded  can 
be  treated  as  secondary  materials  as  soon 
as  the  update  or  final  version  of  the  pub- 
lication is  received  in  the  library.  Below 
are  listed  some  of  the  types  of  material 
which  may  be  disposed  of  by  all  depository 
libraries: 

1.  Daily  Congressional  Record,  after 
bound  volumes  and  index  are 
received. 

2.  Slip  laws,  after  bound  Statutes  at 
Large  are  received. 

3.  House  and  Senate  Bills  and  resolu- 
tions and  legislative  calendars  one 
year  after  the  adjournment  of  the  Con- 
gress from  which  they  originated. 

4.  Any  materials  which  are  cumulated  in 
later  issues,  such  as:  Supplement  to 
the  United  States  Code,  Digest  of 
General  Bills,  Internal  Revenue 
Bulletin  (providing  the  library  has 
selected  the  item  number  for  the 
Cumulative  Bulletin,  and  only  after 
cumulation  is  received). 

5.  Any  publication  upon  receipt  of  a 
revised  edition. 

6.  Pages  from  looseleaf  publications  that 
are  replaced  by  new  pages. 
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7.  Separates,  upon  receipt  of  final  bound 
volumes. 

8.  Senate  and  House  Reports  and  docu- 
ments, upon  receipt  of  the  Serial  Set 
volumes. 

9.  Lists  and  indexes  of  publications  of 
various  agencies,  upon  receipt  of  com- 
plete new  editions  (e.g.,  lists  of  pub- 
lications of  the  Bureau  of  Mines, 
indexes  of  Congressional  committee 
hearings  issued  by  the  Senate  library, 
etc.).  Small  spot  lists,  such  as  publica- 
tion announcements,  may  be  dis- 
carded at  the  end  of  six  months  or 
when  they  have  lost  their  timeliness. 

10.  Annual  or  biennial  publications  of  a 
statistical  nature  which  merely  revise 
information  and  bring  it  up-to-date, 
such  as  Index  of  Specification  and 
Standards,  Light  Lists,  etc.,  upon 
receipt  of  a  new  issue.  This  permis- 
sion does  not  apply  to  annual  publica- 
tions such  as  annual  reports  of  depart- 
ments and  agencies,  which  cover  the 
activities  of  the  organization  for  a 
specific  period  of  time. 

11.  Material  which  has  an  expiring-effect 
date,  such  as  Civil  Service  examina- 
tion announcements.  Only  the  latest 
issues  need  be  kept. 

12.  Any  publication  which  is  superseded 
by  another  which  is  stated  to  contain 
similar  information. 

13.  Calendar  of  the  House  of  Representa- 
tives, upon  receipt  of  a  new  issue. 
However,  the  Monday  issues  contain 
an  index,  while  the  other  issues  do 
not.  The  final  issue  of  each  session  of 
Congress  should  be  kept.  Issues  of  the 
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Senate  Calendar  may  be  disposed  of 
one  year  after  the  adjournment  of  the 
Congress.  The  Senate  Calendar  is  not 
cumulative. 

14.  Commerce  Business  Daily  within 
ninety  days  after  receipt. 

For  a  more  complete  list  of  superseded 
items,  you  are  encouraged  to  refer  to  the 
"List  of  Superseded  Depository  Docu- 
ments" (Appendix  C). 

15.  Reprints  may  be  routed  for  "current 
awareness"  purposes,  entered  into  a 
vertical  file,  or  simply  treated  as 
superseded  documents.  Depositories 
are  not  obligated  to  maintain  a  shelf- 
list,  catalog,  or  otherwise  keep  records 
on  these  superseded  materials.  Pre- 
prints such  as  the  Minerals  Yearbook 
are  supeseded  by  annual  bound 
volumes  (I  28.37:) 


H.  Needs  and  Offers  List 

The  "Needs  and  Offers  List"  is  a  na- 
tionwide compilation  of  those  depository 
"secondary"  copies  that  are  being  dis- 
carded by  one  library  but  could  be  of  great 
value  to  another  library.  The  "Needs  and 
Offers  List"  is  used  by  many  depositories 
to  fill  in  gaps  in  their  documents  collec- 
tions and  to  obtain  a  needed  second  copy. 
It  allows  an  extra  copy  of  a  document  in 
one  State  to  fill  a  need  in  another  State. 
This  list  is  compiled  by  Ms.  Nancy  Hanks 
of  Washington  State  University  and  is 
published  irregularly  by  GPO. 

Only  worthwhile  publications  should 
be  listed  on  the  "Needs  and  Offers  List." 
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These  would  include  long  runs  of  docu- 
ments and  bound  sets.  The  list  does  not 
include  odd  issues  of  periodicals  or  dilapi- 
dated volumes.  Most  superseded  publica- 
tions would  make  poor  candidates  for  this 
list.  Contact  with  an  "offering  library" 
should  be  direct  to  that  library.  A  "receiv- 
ing library"  should  agree  to  pay  postage 
and  packing  costs  to  the  offering  library 
unless  other  arrangements  are  made. 

To  submit  a  list  to  Ms.  Hanks,  please 
adhere  to  the  following  format: 


1.  Type  all  lists  using  a  dark  ribbon. 

2.  Single  space  all  lists. 

3.  Include  SuDocs  numbers,  titles,  year, 
volume  and  issue,  if  known. 

4.  Keep  the  column  width  to  3  V2  inches. 

5.  Do  not  mix  "Needs"  with  "Offers". 

All  lists  should  be  sent  to: 
Ms.  Nancy  Hanks 
Holland  Library 
Washington  State  University 
Pullman,  WA  99164 
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A.  Copies  of  Depository  Materials 

Permission  is  granted  to  all  desig- 
nated depositories  to  substitute  micro- 
graphic  copies  for  any  depository 
holdings,  provided  the  micrographic 
copies  are  properly  referenced,  can  be 
readily  located  and  are  easily  accessible 
to  users.  Proper  reading  equipment 
must  also  be  available  for  the  type  of 
micrographic  copy  substituted  for  the 
original. 

The  substitute  copies  will  then  be 
treated  as  depository  materials  and  will 
be  subject  to  the  same  rules  and  regu- 
lations that  govern  the  care  and  treat- 
ment of  depository  materials. 


B.  Discarding  of  Substituted 
Materials 

As  all  depository  materials  remain 
the  property  of  the  United  States  Govern- 
ment, depository  holdings  replaced  by 
micrographic  copies  must  be  offered  to  the 
Regional  Library  per  Chapter  10,  Part  B. 
The  original  depository  copy  can  be  offered 
on  the  Regional  Library's  discard  list  before 
the  end  of  the  five  year  retention  period,  if 
micrographic  copies  have  already  replaced 
the  original  depository  holdings.  Libraries 
cannot  barter  or  exchange  the  original 
depository  paper  copy  for  a  microfiche 
substitute.  The  original  copies  belong  to 
the  Government  and  not  the  library. 
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A.  Microfiche  Storage 

The  recommended  storage  tempera- 
ture for  microform  collections  is  68  de- 
grees F  with  a  constant  humidity  level  of 
40%.  The  most  important  factor  to  con- 
sider is  constancy;  the  temperature  and 
humidity  range  should  not  fluctuate  often, 
and  not  beyond  75  degrees  or  50%  humid- 
ity. For  this  reason,  it  is  recommended  that 
microforms  not  be  stored  on  outer  walls, 
or  on  the  ground  or  top  floors  of  a  building; 
they  should  be  kept  away  from  air  vents, 
radiators  and  direct  sunlight.  Temperature 
and  humidity  higher  than  the  recom- 
mended levels  can  create  the  dangers  of: 
fungus  growth,  blemishes,  and  chemical 
deterioration.  Lower  than  recommended 
levels  can  cause  brittleness. 

Microfiche  should  be  stored  vertically 
in  acid-free  containers  or  envelopes.  The 
envelopes  in  which  the  Government  Print- 
ing Office  microfiche  is  shipped  are  acid- 
free,  as  are  the  inserted  dividers.  All  paper 
products  used  in  the  storage  of  microforms 
(boxes,  dividers,  labels,  envelopes)  should 
have  a  pH  factor  of  7.0  or  above.  Envelopes 
may  be  eliminated  to  save  space.  Store  no 
more  than  five  microfiche  per  envelope. 

Steel  cabinets  made  with  baked-on 
inert  enamel  finishes,  stainless  steel  or 
aluminum,  are  recommended  as  storage 
facilities.  They  should  have  a  fire  rating 
of  at  least  one  hour.  Plastic  boxes,  unless 
constructed  of  non-deteriorating  plastic, 
can  adversely  affect  microfiche.  Silver 
halide  microfiche  should  not  be  stored  in 
the  same  cabinets  as  diazo  or  vesicular 
microfiche.  One  hundred  microfiche  re- 
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quire  approximately  1  inch  of  space  in  a 
4"  x  6"  drawer  (exclusive  of  filing  guides 
and  dividers). 

Storage  areas  should  have  perma- 
nently installed  smoke  and  heat  detectors 
operating  at  all  times  to  warn  of  fire.  Dry 
chemical  and  carbon  dioxide  extinguishers 
should  be  available;  water  sprinklers 
should  not  be  used  if  they  can  be  avoided. 
Water  is  destructive  to  the  microfiche,  but 
fire  is  worse.  It  is  far  better  to  salvage  wet 
film  than  burnt  film.  Wet  silvers  can  be  sal- 
vaged; but  they  must  be  washed  and  dried 
through  a  commercial  processor  and  dryer. 

Do  not  use  rubber  bands  or  paper 
clips  to  store  microfiche. 

Rubber  bands  often  contain  sulfur  and 
are  particularly  damaging  to  silver  halide 
microfiche  over  extended  periods  of  time. 

Know  the  types  of  fiche  which  your 
library  is  receiving.  When  purchasing 
microfiche,  if  the  informational  literature 
does  not  specify  the  type  of  fiche,  request 
that  information  from  the  sales  representa- 
tive. Maintain  records  of  the  type  of  fiche 
contained  in  each  collection;  different  pro- 
cedures for  storage  and  handling  will 
enhance  the  life  of  each  type.  It  is  not  easy 
to  tell  the  types  of  fiche  apart,  but  a  film 
expert  or  a  chemist  can  tell  which  is 
which,  if  necessary. 

B.  General  Care 

The  envelopes  which  hold  GPO 
microfiche  are  acid  free,  as  are  inserted 
dividers.  You  can  write  on  an  envelope 
with  ink,  pencil  or  rubber  stamp,  etc. 
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Before  writing  on  an  envelope,  remove  the 
fiche.  This  will  avoid  making  an  impres- 
sion on  the  fiche.  If  it  becomes  necessary 
to  wash  microfiche,  approved  film  cleaners 
should  be  used.  Lastly,  testing  the  library's 
fiche  every  two  years  is  a  good  idea.  Ex- 
amine 1%  of  your  collection;  note  in  a 
logbook  the  fiche  examined  and  their  con- 
dition. Try  to  discover  the  causes  of  any 
problems,  and  take  corrective  action  as 
soon  as  possible. 

Things  to  look  for  when  examining 
microfiche  are:  1)  separation  of  emulsion 
from  film  base;  2)  brittle,  cracked  fiche; 
3)  fading  of  images;  4)  damage  such  as 
scratches,  tears,  folded  fiche,  abrasion  of 
emulsion  layer. 


C.  Type  and  Care 
Diazo 

The  Government  Printing  Office 
through  its  Depository  Library  Program 
distributes  diazo  microfiche.  These  fiche, 
when  properly  cared  for,  are  quite  durable 
and  can  last  50  years  or  longer.  They  stand 
up  well  to  patron  use  and  are  resistant  to 
high  temperatures  (100  degrees).  However, 
ultra-violet  light  will  damage  the  image, 
as  will  leaving  them  exposed  on  a  window 
sill. 

Vesicular 

Although  the  Government  Printing 
Office  does  not  produce  vesicular  micro- 
fiche, it  does  receive  some  from  Govern- 
ment agencies  and  distributes  it  to 


depository  libraries.  Vesicular  microfiche 
should  be  stored  separately  from  both 
diazo  and  silver  halide  fiche  in  a  separate 
file  cabinet,  if  possible. 

Silver  Halide 

The  Government  Printing  Office  does 
not  produce  or  distribute  silver  halide 
microfiche,  but  many  commercial  firms 
sell  silver  halide  microforms  and  stress 
their  archival  quality.  Ironically,  silver 
halide  fiche  best  retain  archival  quality  if 
rarely  used;  frequent  use  with  ungloved 
hands  will  wear  them  quickly.  A  number 
of  conditions  need  to  be  met  to  help  silver 
halide  fiche  retain  archival  standard: 

1 .  Store  the  fiche  in  a  room  that  is  under 
75  degrees  with  20% -40%  humidity. 
Air  conditioning  is  appropriate. 

2.  Store  silver  fiche  in  a  separate  room  or 
cabinet  from  diazo  or  vesicular  fiche. 

3.  Don't  leave  rubber  bands  on  any  fiche, 
but  especially  not  on  silver.  Rubber 
emits  sulphur  dioxide  and  provokes 
color  spots  called  "measles." 

4.  If  you  paint  a  room,  remove  all  fiche 
beforehand  and  let  the  room  air  for  two 
weeks  before  moving  the  fiche  back, 
(use  gloves) 

5.  Make  sure  envelopes,  boxes,  and 
dividers  are  acid  free. 

6.  Avoid  plastic  boxes  which  can  ad- 
versely affect  fiche. 

7.  Avoid  keeping  fiche  in  rooms  near 
photo  copiers  and  chemical  duplicators. 

8.  A  storage  vault  might  best  protect  silver 
fiche  from  urban  and  industrial  air 
pollution,  gas  fumes,  etc. 
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D.  Handling 

All  microfiche  should  be  handled  by 
their  edges  to  prevent  damage  from  finger- 
prints (especially  silver  halide).  It  is  recom- 
mended that  staff  handling  microforms 
during  inspections,  cleaning  or  repairs 
wear  soft,  lintless,  cotton  gloves.  A  regular 
care  and  maintenance  program,  including 
inspection,  cleaning  and  repair,  should  be 
part  of  the  microfiche  program. 

Users  should  be  briefly  instructed 
about  handling  microfiche,  and  should  be 
encouraged  to  report  damage  or  deteriora- 
tion, so  that  corrective  action  may  be  taken 
by  the  library. 

If  you  wish  to  use  labels  on  the  micro- 
fiche envelopes,  check  with  the  manufac- 
turer to  determine  that  the  adhesive  and 
paper  are  acid-free.  Most  of  the  adhesives 
used  are  acidic,  and  therefore  would  not 
be  acceptable. 


E.  Maintenance 

The  first  step  in  establishing  a  clean 
program  is  to  introduce  a  regular  inspec- 
tion program  with  records  maintained  in 
a  logbook.  The  microfiche  collection 
should  be  spot-checked  once  a  year  as  a 
minimum.  Examine  at  least  one  percent  of 
the  collection.  Ideally,  every  microfiche 
would  be  inspected  after  each  use.  Note  in 
the  logbook  during  inspection  the  film  ex- 
amined, and  its  condition.  When  deteriora- 
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tion  is  noted,  try  to  discover  the  cause  and 
take  corrective  action. 

Cleaning  of  the  microfiche  is  consid- 
ered necessary  when  dirt  or  foreign  matter 
obscures  a  portion  of  the  image,  making 
it  difficult  to  use,  and  increasing  the 
amount  of  abrasion.  There  are  a  number  of 
ways  to  clean  film;  these  are: 

1.  dusting  or  wiping  with  dry,  lintless 
cloth,  a  piece  of  plush  cloth,  or  with  a 
soft-bristled  brush;  do  not  apply 
pressure; 

2.  wiping  with  a  soft  cloth  or  brush 
moistened  with  a  cleaning  solvent  com- 
patible with  the  film  type; 

3.  cleaning  with  ionized  air; 

4.  cleaning  with  ultrasonic  frequency. 

F.  Equipment 

The  Association  for  Information  and 
Image  Management  (formerly  the  National 
Micrographics  Association)  sells  a  booklet 
entitled  "How  to  Select  a  Microform 
Reader  or  Reader-Printer' '  which  describes 
the  features  that  they  recommended  for 
consideration  in  selecting  such  equipment. 
For  more  information  in  this  regard,  write 
to: 

Association  for  Information  &  Image 

Management 
Publication  Sales 
1100  Wayne  Avenue 
Silver  Spring,  MD  20910 
(301)  587-8202 
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A.  Maps 

Sheet  maps  should  be  housed  flat  and 
not  folded,  in  sturdy,  acid-free  map  cases. 
Maps  can  be  stored  in  either  vertical  or 
horizontal  map  cases.  Smaller  maps  that 
come  as  part  of  another  publication  can 
be  housed  with  the  publication  on  the 
shelf  or  separately  in  a  map  case.  If  the  map 
is  housed  separately  from  its  parent 
publication,  a  notation  should  be  made  to 
that  effect  in  the  depository  holdings 
record. 

Maps  are  often  housed  in  a  different 
location  some  distance  away  from  the  rest 
of  the  documents  collection;  if  this  other 
location  is  not  under  the  administrative 
control  of  the  director  of  your  library  then 
a  selective  housing  MOA  must  be  initiated 
between  your  library  and  the  selective 
housing  site.  Please  refer  to  Chapter  1, 
Part  G  of  the  Instructions  for  further  infor- 
mation on  selective  housing  of  depository 
materials. 

Maps  are  subject  to  the  same  process- 
ing procedures  as  other  depository  mate- 
rials. It  is  your  library's  responsibility  to 
ensure  that  maps  that  arrive  as  part  of  the 
depository  program  are  handled  according 
to  the  rules  and  regulations  established  in 


these  Instructions,  whether  the  maps  are 
housed  directly  in  the  library  or  selectively 
housed  off-site. 

Maps  are  subject  to  the  same  process- 
ing procedures  as  other  paper  format  docu- 
ments. USGS  and  DMA  maps  will  be  sent 
directly  from  the  issuing  agency.  USGS 
will  produce  the  shipping  lists  for  these 
publications.  Please  refer  to  Section  7  of 
the  Federal  Depository  Library  Manual  for 
additional  useful  information  about 
depository  maps. 

B.  Posters 

Posters  should  be  housed  flat  and  not 
folded  or  kept  rolled.  The  preservation  and 
proper  housing  of  posters  need  not  prevent 
them  from  being  viewed  by  the  public. 
Documents  usage  is  a  goal  of  the  Federal 
Depository  Library  Program.  Posters  can 
and  should  be  displayed  whenever  possi- 
ble. Depositories  can  lend  individual 
posters  or  series  of  posters  to  other 
libraries,  schools  or  other  institutions 
where  they  might  be  seen  and  used. 

The  processing,  handling  and  discard 
of  posters  follows  the  procedures  set  forth 
for  paper  format  documents. 
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A.  Designation  Procedure  for  li- 
braries seeking  depository  status 
from  a  Member  of  Congress 

1 .  Read  the  Guidelines  for  the  Depository 
Library  System  and  the  text  of  Chapter 
19,  Title  44  U.S.C.  in  the  Joint  Commit- 
tee Print  entitled:  A  Directory  of  U.S. 
Government  Depository  Libraries. 

2 .  Ascertain  whether  there  is  a  Represent- 
ative vacancy  for  a  depository  in  your 
Congressional  District  or  a  Senatorial 
vacancy  in  your  State  by  checking  A 
Directory  of  U.S.  Government  Deposi- 
tory Libraries.  Check  also  with  the 
State's  Regional  Depository  Librarian 
(or  the  State  Library  if  there  is  no  Re- 
gional for  your  State)  to  see  if  there  are 
any  pending  designations  in  your  State. 

3.  Review  the  Depository  Checklist  (see 
final  page  of  this  Chapter). 

4.  Contact  the  Documents  Librarian  at  the 
nearest  depository.  (If  the  nearest 
depository  is  within  the  same  Congres- 
sional District,  this  will  be  especially 
important.)  Ask  to  see  the  Instructions 
to  Depository  Libraries  which  are  the 
official  rules  and  regulations  of  the 
Depository  Library  Program.  Also  re- 
view the  Federal  Depository  Library 
Manual.  Ask  the  Library  Director  of 
neighboring  Federal  depositories  about 
the  benefits,  costs,  and  responsibilities 
of  depository  status. 

5.  If  there  is  a  vacancy,  and  if  you  feel  that 
your  library  can  best  meet  all  of  the  re- 
quirements and  responsibilities  inher- 
ent in  Federal  Depository  Library 
status,  then  contact  the  documents 
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librarian  at  your  Regional  depository 
(or  State  library  if  there  is  no  Regional) 
to  inform  them  of  your  interest  in 
becoming  a  depository.  Discussing  the 
advantages,  disadvantages,  workload, 
and  responsibilities  involved  in  being 
a  depository  with  the  Regional  librarian 
is  strongly  recommended. 

6.  Telephone  the  local  office  of  your  Rep- 
resentative or  Senator.  Inform  them  that 
you  are  applying  for  the  vacancy.  If  the 
person  to  whom  you  speak  is  unaware 
of  the  procedure,  offer  to  have  GPO 
send  them  further  information.  Obtain 
the  person's  name  as  a  contact  for 
future  calls  and  correspondence. 

7.  Write  a  letter  to  the  State  Librarian  ask- 
ing for  an  evaluation  and  a  letter  of  rec- 
ommendation. This  letter  should  in- 
clude justification  for  the  designation 
as  described  in  Section  3-7  of  the 
Guidelines.  The  documents  librarian  at 
the  State  library  should  be  informed  of 
your  letter  to  the  State  librarian  so  that 
he/she  can  assure  timely  action. 

8.  The  State  librarian,  after  evaluating  the 
application  as  described  in  Section  3-8 
of  the  Guidelines,  and  after  consulting 
with  the  Regional  librarian,  will  for- 
ward a  copy  of  your  letter,  along  with 
the  recommendation  for  the  additional 
depository  library  in  the  area,  to  the 
Senator  or  Representative. 

9.  The  applying  library  will  compose  its 
formal  justification  for  designation  as 
a  depository  library  and  forward  the  let- 
ter to  the  Senator  or  Representative. 
The  Member  of  Congress  will  then 
enclose  both  the  State  library's  and 
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applying  library's  letters  along  with 
his/her  request  for  depository  designa- 
tion to  the: 

Superintendent  of  Documents 
U.S.  Government  Printing  Office 
(SD) 

Washington,  DC  20401 
Further  procedural  questions  should 
be  directed  to: 

Chief,  Inspection  Team 

U.S.  Government  Printing  Office 

Library  Programs  Service  (SLL) 

Washington,  DC  20401 

(202)  275-1119 

B.  Designation  Procedure  for  li- 
braries eligible  for  By-Law 
Status 

Libraries  eligible  for  By-law  status  in- 
clude: land  grant  colleges,  service  acad- 
emy libraries,  the  major  library  of  inde- 
pendent Federal  agencies,  the  library  of 
major  bureaus  or  divisions  of  Federal 
Departments,  the  library  of  the  highest 
appellate  court  of  a  State,  State  libraries, 
the  library  of  accredited  law  schools. 

If  the  library  is  eligible  for  By-law 
status  as  a  depository  but  is  currently  fill- 
ing a  slot  reserved  for  a  Congressional  or 
Senatorial  designation,  the  library  can 
switch  to  a  By-law  designation.  This 
would  not  disrupt  GPO's  service  to  the 
depository,  but  it  would  free  the  Congres- 
sional or  Senatorial  designation  for  another 
library. 

1.  Read  the  Guidelines  for  the  Depository 
Library  System  and  the  text  of  Chapter 
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19,  Title  44  U.S. C.  in  the  Joint  Commit- 
tee Print  entitled:  A  Directory  of  U.S. 
Government  Depository  Libraries. 

2.  Review  the  Depository  Checklist,  (see 
the  final  page  of  this  Chapter) 

3.  Contact  the  Documents  Librarian  at  the 
nearest  depository.  (If  the  nearest  de- 
pository is  within  the  same  Congres- 
sional District,  this  will  be  especially 
important).  Ask  to  see  the  Instructions 
to  Depository  Libraries  which  are  the 
official  rules  and  regulations  of  the 
Depository  Library  Program.  Also 
review  the  Federal  Depository  Library 
Manuai.  Ask  the  Library  Directors  of 
neighboring  Federal  depositories  about 
the  benefits,  costs,  and  responsibilities 
of  depository  status. 

4.  If  you  feel  that  your  library  can  meet  all 
of  the  requirements  and  responsibilities 
inherent  in  Federal  Depository  Library 
status,  then  send  a  letter  to  the  Office 
of  the  Public  Printer  requesting  that 
depository  status  be  granted  to  your 
library. 

5.  Along  with  the  request  for  By-law 
status,  the  library  needs  to  supply  addi- 
tional information  certifying  its  eligi- 
bility for  status  under  Title  44  U.S.C. 
The  letter  to  the  Public  Printer  should 
supply  this  information.  Land  grant 
colleges,  service  academy  libraries, 
highest  appellate  State  court  libraries 
and  State  libraries  must  state  under 
which  provision  of  Title  44  U.S.C.  they 
claim  eligibility.  If  there  is  any  ques- 
tion as  to  the  library's  eligibility,  then 
this  question  must  be  resolved  before 
a  request  for  status  is  made. 
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A  law  school  library  must  certify  that 
it  is  accredited  and  supply  the  name  of 
the  accrediting  body  in  its  letter  to  the 
Public  Printer. 

Eligible  Federal  libraries  must  sup- 
ply a  certification  of  need  for  granting 
depository  status  [justification  for  the 
depository)  by  the  head  of  each  inde- 
pendent agency  or  department  to  the 
Public  Printer. 
6.  The  library  will  be  notified  of  its  pend- 
ing application  by  the  Government 
Printing  Office  after  these  materials 
have  been  received  by  the  Public 
Printer. 

Further  procedural  questions  should 
be  directed  to: 

Chief,  Inspection  Team 

U.S.  Government  Printing  Office 

Library  Programs  Service  (SLL) 

Washington,  DC  20401 

(202)  275-1119 
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C.  Sample  Letters 

The  following  "sample"  letters  are 
copies  of  letters  that  have  been  used  to 
support  past  designations.  The  name 
of  the  library  and  other  specific  infor- 
mation on  that  library  have  been  re- 
moved. The  name  of  the  library  has  been 
replaced  by  the  letters  NLRD  (which 
stands  for  "name  of  library  requesting 
designation.") 

These  "sample"  letters  are  enclosed 
merely  to  give  some  guidance  on  the  type 
of  arguments  usually  given  in  designation 
requests.  They  should  not  be  used  as  form 
letters.  The  libraries  requesting  desig- 
nation need  not  have  letters  of  support 
from  other  depositories  or  the  Regional, 
but  a  letter  from  the  Regional  is  often 
sent. 
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Letter  From  Library  to  Congressman  Applying  for 

Designation 


The  Honorable 


Dear  Congressman   : 

The  (name  of  library  requesting  designation  (NLRD))  hereby  applies 
for  the  vacant  depository  library  designation  in  the  (00)  U.S. 
Congressional  District  of  (state).  We  believe  we  can  provide  a  service 
not  now  available  to  the  residents  of  (town)  in  the  (00)  U.S. 
Congressional  District.  No  (type)  library  is  currently  a  depository  in  the 
area.  The  one  library  that  has  depository  status  in  the  district  is  some 
distance  from  [local  area)  and  residents  of  our  service  area  lack 
convenient  access  to  this  library. 

The  (NLRD)  is  uniquely  suited  to  serve  the  (00)  U.S.  Congressional 
District  as  a  Federal  Depository  Library.  The  Library  has  just  undergone 
a  major  building  program.  Substantial  amounts  of  quality  space  would  be 
available  for  a  depository  operation.  The  library  is  situated  in  an  easily 
accessible  site  along  major  transportation  routes.  The  library's  service 
area  includes  a  significant  amount  of  (00)  U.S.  Congressional  District's 
population.  As  a  (type)  library,  the  library  is  freely  accessible  to  all 
members  of  the  general  public. 

The  (NLRD)  is  a  member  of  the  (group),  a  70-member  consortium. 
Residents  of  all  communities  within  (region)  may  both  use  and  borrow 
materials  from  our  library.  By  placing  the  depository  operation  in  the 
(NLRD),  the  entire  consortium  would  benefit.  We  have  consulted  with  a 
number  of  depositories  in  similar  consortia  in  an  effort  to  determine  how 
best  to  use  depository  status  to  benefit  all  users  of  the  consortium's 
libraries. 

The  (NLRD),  with  a  collection  of  200,000  volumes  and  a  $70,000  book 
budget,  presently  serves  students,  the  general  public,  and  our  business 
community  with  numerous  documents,  including  13  items  on  the 
Appendix  A  list  in  the  Guidelines  for  the  Depository  Library  System.  We 
are  committed  to  expanding  our  Government  documents  service, 
particularly  in  areas  that  would  serve  our  business  community.  Becoming 
a  depository  would  allow  us  to  substantially  increase  our  service  without 
substantially  increasing  our  costs.  Funds  currently  spent  to  purchase 
Government  documents  could  be  spent  on  commercial  publications  that 
would  enhance  the  documents  collection. 

Our  library  is  housed  in  a  modern,  easily  accessible  building,  part  of 
the  Civic  Center  complex.  Ample  parking,  convenient  handicapped  access 
ramps  and  one  floor  design  make  the  library  attractive  for  public  use. 
The  library  is  open  seven  days  a  week  for  a  total  of  80  hours.  The 
library  provides  proper  housing  for  its  materials  and  comfortable 
surroundings  for  persons  doing  research.  It  has  a  community  meeting 
room  for  doing  research  and  in  the  past  year  has  hosted  programs  on 
tax  assistance,  community  development,  and  many  other  areas  of  interest 
in  dealing  with  Government-related  materials.  Our  quest  for  designation 
has  the  full  support  of  the  local  Chamber  of  Commerce,  the  City 
Government,  and  numerous  civic  groups. 
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The  library  maintains  a  good  public  relations  program,  informing  the 
public  of  its  services  through  regular  news  releases  to  the  local 
newspapers,  as  well  as  on  its  own  cable  television  channel  within  the 
city.  We  have  an  excellent  reputation  for  the  quality  of  our  staff  and  its 
service,  and  we  will  be  supported  by  our  City  Government  in  this 
endeavor. 

We  realize  that  Federal  depository  library  status  is  an  honor  that  is 
granted  to  relatively  few  libraries,  and  that  this  status  confers  recognition 
from  the  Congressman  or  Senator  of  the  special  qualities  of  a  library  so 
honored.  We  fully  appreciate  the  unique  and  very  valuable  asset  that 
this  status  represents  and  we  intent  to  use  it  productively. 

Our  head  Reference  Librarian,  (name  of  librarian),  will  be  in  charge  of 
the  depository  collection.  This  librarian  has  a  Master's  degree  in  Library 
Science,  and  has  been  active  in  the  local  Government  documents  interest 
group.  We  intend  to  maintain  memberships  in  a  number  of  professional 
groups  relating  to  Government  documents  in  order  to  remain  current  on 
the  ever  changing  Government  documents  field. 

We  have  read  the  Guidelines  for  the  Depository  Library  System  and 
the  Instructions  to  Depository  Libraries.  We  can  comply  with  all  the 
rules  and  regulations  governing  Federal  Depository  Libraries.  We  have 
consulted  with  our  regional  depository,  [name  of  regional  library);  the 
(name)  State  Library;  and  the  other  depository  in  the  (00)  U.S. 
Congressional  district  of  (state),  (name  of  other  library).  You  can  expect 
letters  of  endorsement  from  them,  following  their  receipt  of  copies  of  this 
letter.  We  will  be  happy  to  supply  you  with  any  additional  information 
you  may  need,  and  hope  you  will  recommend  us  to  serve  as  the  second 
depository  of  the  (00)  U.S.  Congressional  District  of  (state). 

Sincerely  yours, 

(name) 
(title) 

(address  &  phone  number) 
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Letter  From  Other  Depository  in  District  of 
Congressman  Supporting  Designation 


The  Honorable 


Dear  Congressman   : 

The  (name  of  previously  designated  library)  wishes  to  concur  with  the 
request  of  the  (NLRD)  for  designation  as  a  United  States  Federal 
Depository. 

The  (NLRD)  seems  well  equipped  to  handle  the  responsibilities  and  the 
challenges  that  come  with  depository  status.  The  library  would  serve  an 
area  of  the  Congressional  district  that  is  growing  rapidly.  It  has  a  good 
reputation  for  public  service  and  outreach.  The  library  has  anticipated 
the  future  needs  of  the  depository  operation. 

It  is  clearly  evident  that  the  designation  of  (NLRD)  as  a  Federal 
Depository  Library  would  insure  that  service  is  provided  to  many 
deserving  residents  in  the  (00)  U.S.  Congressional  district  of  (state)  who 
do  not  currently  have  easy  access  to  a  documents  collection. 

If  I  can  be  of  further  assistance  please  contact  me. 

Sincerely, 


(name  of  library  director) 
(title) 
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Letter  From  State  Librarian  Approving  Designation 

The  Honorable   


Dear  Congressman  : 

I  understand  that  the  (NLRD)  is  interested  in  being  designated  as  a 
Federal  Documents  Depository.  It  is  also  my  understanding  that  you  have 
one  available  designation  which  could  be  used  for  this  purpose.  As  you 
know,  the  State  Library  is  required  to  make  recommendations  to 
members  of  Congress  within  the  State.  Since  the  choice  of  a  depository 
will  effect  depository  services  for  years  to  come,  the  State  Library  has 
taken  this  responsibility  very  seriously.  I  have  carefully  reviewed  the 
arguments  presented  to  me  by  the  (NLRD,)  by  the  depository  already 
located  in  your  district,  and  by  the  Regional  librarian. 

It  is  with  great  pleasure  that  I  recommend  to  you  that  you  designate 
the  (NLRD)  as  a  Federal  Depository  Library. 

In  recent  years  the  (NLRD)  has  greatly  expanded  their  services  and 
staff.  In  fact,  they  have  recently  opened  a  magmficant  new  building 
which  would  be  an  appropriate  site  for  housing  Federal  documents.  As 
you  know,  the  (local)  community  is  rapidly  expanding  and  location  of  a 
Federal  depository  at  the  (NLRD)  would  not  only  serve  people  within  the 
local  area,  but  a  number  of  surrounding  communities  on  the  Eastern 
plains. 

I  believe  the  (NLRD)  understands  the  responsibilities  of  a  Federal 
Depository  Library.  The  library's  administration  and  staff  seem  fully 
committed  to  providing  superior  public  service  to  all  members  of  the 
general  public. 

Should  you  have  any  questions  or  need  further  documentation 
regarding  justification  for  designating  the  (NLRD)  as  a  depository,  please 
do  not  hesitate  to  contact  me. 

Sincerely, 


(name  of  State  Librarian) 
(title) 

(address  and  phone  number) 
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Letter  From  Regional  Depository  to  Congressman 
Supporting  Designation 

The  Honorable  


Dear  Congressman  : 

The  (name  of  regional  library)  wishes  to  concur  with  the  request  of 
the  (NLRD)  for  designation  as  a  United  States  Federal  Depository. 

As  you  know,  your  district  covers  a  large  area  of  the  State  and  there 
is  currently  no  depository  easily  accessible  to  residents  in  the  eastern 
half  of  the  district.  As  the  State's  Regional  Federal  Depository  Library, 
we  have  gotten  a  number  of  referral  and  interlibrary  loan  requests  from 
the  (NLRD.)  This  activity  indicates  a  great  deal  of  interest  in 
Government  documents  from  that  area  of  the  State. 

I  have  talked  to  the  (NLRD)  about  the  responsibilities  and  costs  of  a 
Federal  Depository  operation.  The  library's  administration  seems  to  be 
fully  committed  to  the  goals  of  the  Federal  Depository  Library  Program. 

The  location  of  the  (NLRD)  would  give  good  geographic  balance  for 
the  depositories  in  your  district.  The  designation  of  (NLRD)  would 
provide  a  high  level  of  public  service  to  the  citizens  in  the  eastern  half 
of  your  district. 

Its  facilities,  its  location,  and  its  commitment  to  public  service  combine 
to  make  the  (NLRD)  a  superior  candidate  for  a  Federal  Depository 
Library  designation. 

Sincerely, 


(name  of  regional  librarian) 
(title) 

(address  and  phone  number) 
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Designation  Letter  from  Congressman  to  the 
Superintendent  of  Documents 


(name) 

Superintendent  of  Documents 
U.S.  Government  Printing  Office 
Washington,  DC  20401 

Dear  : 

I  have  received  the  enclosed  letter  from  the  librarian  at  (NLRD) 
requesting  the  vacant  Federal  Depository  library  designation  in  the  (00) 
U.S.  Congressional  District  of  (state). 

The  librarian's  letter  contains  a  number  of  good  arguments  for  the 
(NLRD)  being  designated  a  Federal  Depository  Library.  The  candidacy  of 
the  (NLRD)  was  endorsed  by  the  State  Library  and  recommended  by  the 
State's  Regional  Federal  Depository  Library.  In  addition,  I  have  received 
a  number  of  letters  supporting  the  designation  of  the  (NLRD)  as  a 
depository  from  various  interested  parties. 

After  careful  review  of  the  arguments  presented  on  behalf  of  the 
(NLRD),  I  feel  confident  that  the  (NLRD)  is  the  best  qualified  candidate 
to  fill  the  vacancy  in  my  district.  Its  commitment  to  meeting  the 
Government  information  needs  of  the  people  of  (local  area)  has  been 
demonstrated  in  the  past  and  I  feel  that  the  library  will  be  able  to  meet 
the  public  service  goals  of  the  Depository  Library  Program  for  some  time 
to  come. 

I  am  therefore  pleased  to  designate  the  (NLRD)  as  a  Federal 
Depository  Library.  Please  keep  me  informed  on  the  progress  of  this 
designation  by  contacting  my  (local)  office. 

Thank  you  for  your  attention  to  this  matter. 

Sincerely, 


(name) 

Member  of  Congress 


m   
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ASSISTANT  PUBLIC  PRINTER 
(Superintendent  of  Documents) 

(Date) 

Name  of  Library  Head 
Address 

Dear  : 

I  am  in  receipt  of  letter  from  State  Librarian,  (name  of  state  Librarian) 
and  (title  and  name  of  designator),  naming  the  (name  of  library)  as  a 
depository  for  United  States  Government  Publications. 

The  Depository  Library  Act  provides  that  Federal  Depository  Libraries 
can  select  one  copy  of  any  publication  distributed  through  the  Federal 
Depository  Library  Program.  Only  those  publications  that  meet  the 
Government  information  needs  of  the  local  population  and  for  which  the 
library  can  provide  adequate  facilities  to  receive  and  house,  should  be 
selected.  Depositories  must  contain  10,000  titles,  other  than  those  issued 
under  the  Federal  Depository  Library  Program.  Depositories  must  also 
provide  for  free  public  access  to  the  depository  collection,  as  well  as 
reference  service  to  assist  the  public  in  using  depository  materials.  Since 
these  publications  remain  the  property  of  the  Federal  Government,  the 
Superintendent  of  Documents  is  required  by  law  to  periodically  ascertain 
conditions  in  depository  libraries  and  to  make  firsthand  investigations  of 
conditions  for  which  need  is  indicated. 

The  enclosed  forms  will  enable  this  Office  to  include  in  its  records 
certain  pertinent  information  about  your  library.  Please  complete  them, 
sign  both  copies  of  the  Acceptance  of  Designation,  and  return  all  three 
forms  to  this  Office.  Your  library  will  then  be  placed  on  the  list  of 
Federal  depositories  and  you  will  be  supplied  with  descriptive  lists  of 
publications. 

Sincerely, 


United  States  Government  Printing  Office 
Washington,  D.C.  20401 


Enclosures 


(name) 

Superintendent  of  Documents 


t 
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U.S.  Government  Printing  Office 
Washington,  D.C.  20401 


Acceptance  of  Designation  as  a  Depository  for 
United  States  Government  Publications 


To:  Superintendent  of  Documents 
U.S.  Government  Printing  Office 
Washington  D.C.  20401 

Acting  as  the  duly  appointed  head  of  the 


Library, 


under  the  powers  conferred  upon  me  by  that  Office,  I  hereby  accept  for 
the  above  mentioned  Library  the  designation  of  that  institution  by  the 

Hon  ,    from  the 

State  of   to  be  a  depository  for  United  States 

Government  publications. 

In  consideration  of  the  privilege  of  selecting  and  receiving  those  series 
of  United  States  Government  publications  best  suited  to  the  needs  of  the 
patrons  of  this  library  and  of  the  local  population,  from  the  various 
series  which  are  made  available  to  depository  libraries  by  the 
Superintendent  of  Documents,  it  is  hereby  agreed  that  this  library  and  its 
staff  will  abide  by  the  law  governing  depository  libraries,  and  such 
regulations  and  instructions  as  have  been  or  may  be  issued  by  the 
Superintendent  of  Documents  in  administering  the  law. 

It  is  further  agreed  that  reasonable  care  will  be  exercised  in  selecting 
and  maintaining  publications  to  be  furnished  to  this  library  so  as  to 
prevent  waste  of  Government  funds  appropriated  for  distribution  of 
depository  publications. 

I  also  certify  that  the  statements  given  on  the  attached  sheets  are  true 
to  the  best  of  my  knowledge. 


Date  Signature  of  Head  of  Library  Title 

COUNTERSIGNED: 


Date  Superintendent  of  Documents 
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By  Law  Libraries 

United  States  Government  Printing  Office 
Washington,  D.C.  20401 


Acceptance  of  Designation  as  a  Depository  for 
United  States  Government  Publications 


To:  Superintendent  of  Documents 
U.S.  Government  Printing  Office 
Washington,  D.C.  20401 

Acting  as  the  duly  appointed  head  of  the   

  Library,  I 

hereby  accept  for  the  above-mentioned  Library  the  designation  of  that 
institution  as  a  depository  for  United  States  Government  publications. 

In  consideration  of  the  privilege  of  selecting  and  receiving  those  series 
of  United  States  Government  publications  best  suited  to  the  needs  of  the 
patrons  of  this  Library  and  of  the  local  population,  from  the  various 
series  which  are  made  available  to  depository  libraries  by  the 
Superintendent  of  Documents,  it  is  hereby  agreed  that  this  Library  and 
its  staff  will  abide  by  the  law  governing  depository  libraries,  and  such 
regulations  and  instructions  as  have  been  or  may  be  issued  by  the 
Superintendent  of  Documents  in  administering  the  law. 

It  is  further  agreed  that  reasonable  care  will  be  exercised  in  selecting 
and  maintaining  publications  to  be  furnished  to  this  Library  so  as  to 
prevent  waste  of  Government  funds  appropriated  for  distribution  of 
depository  publications. 

I  also  certify  that  the  statements  given  on  the  attached  sheets  are  true 
to  the  best  of  my  knowledge. 


Date         Signature  of  Head  of  Library  Title 
COUNTERSIGNED: 

Date         Superintendent  of  Documents 
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Statement  to  Accompany  Acceptance  of  Designation 
as  a  Federal  Depository  Library 


1.  What  is  the  full  name,  address  and  telephone  number  of  the  library 
requesting  status?  (please  type  or  print  responses) 

Name:  

Address:   


City/State:    Zip:  _ 

Congressional  District:    County:   

Telephone  #  area  code  (  )   

2.  What  is  the  mailing  address  for  the  receipt  of  depository 
publications? 

Address:   


City/State:    Zip:   

3.  What  is  the  full  name  and  title  of  the  administrative  head  of  the 
library  requesting  status? 

Name:   

Title:   

4-  Is  your  library  freely  accessible  to  all  members  of  the  general  public, 
including  the  physically  disabled?  (check  appropriate  response) 
Yes    No    (if  no  is  checked,  please  explain) 


5.  How  many  hours  per  week  is  your  depository  collection  opened  to 
the  general  public? 

  Hours/week 

6.  Are  these  hours  different  from  the  hours  public  service  is  offered  to 
you  primary  (students,  faculty,  judges,  etc.)  patrons? 

No    Yes    (if  yes  is  checked,  please  explain) 


7.  How  many  volumes  does  your  library  contain  other  than  U.S. 
Government  publications? 
  volumes 
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8.  Does  the  library  presently  have  adequate  shelf  space,  microfiche 
cabinets  and/or  map  cases  for  the  Government  publications  it  would 
like  to  receive  for  the  next  two  years? 

Yes    No    (if  no  is  checked,  please  explain) 


9.  Is  the  space  planned  to  house  Government  documents  readily 
accessible  to  members  of  the  general  public? 

Yes    No    (if  no  is  checked,  please  explain) 


10.  What  percentage  of  the  depository  collection  do  you  intend  to  fully 
catalog? 

100-75%    74-50%    49-25%   

less  than  25%   

11.  Do  you  intend  to  shelflist  your  depository  materials? 

Yes    No    (if  no  is  checked,  please  explain] 


12.  How  do  you  intend  to  address  the  Government  information  needs  of 
the  local  population? 


Federal  Depository  Library  Program 

DEPOSITORY  CHECKLIST 

This  checklist  lists  items  that  most  depositories  will  require  to 
maintain  an  effective  Federal  Depository  operation. 


Public  Service 

  Free  Public  Access 

  Reference  Assistance 

  Collection  Development  Policy  that  addresses  community  needs 

  Reference  Aids 

  Photocopying  facility 

  Inter-library  Loan  capability 


Staffing 

  One  professional  librarian  to  coordinate  depository  activities 

  One  hour  of  support  staffing  per  week  for  every  one  percent  of  items 

numbers  selected 

  Staff  training  in  depository  procedures  and  documents  resources 

  Procedures  Manual 


Equipment 

  420  linear  feet  of  shelving 

  Processing  area 

 sorting  shelves  book  truck 

 shelflist  large  processing  table 

  Microfiche  reader 

  Microfiche  reader/printer 

  Microfiche  cabinets 

  Map  cases 

  Rubber  stamp  with  a  changeable  date,  the  library's  name  and  the  word 

"depository"  or  "document" 
  Binders,  pamphlet  boxes,  etc.  for  looseleaf  depository  materials 


Publications  (provided  by  GPO) 

  One  copy  of  the  Instructions  to  Depository  Libraries 

  One  copy  of  the  Federal  Depository  Library  Manual 

  Two  copies  of  the  List  of  Classes  .  .  . 

  Two  copies  of  the  Inactive  or  Discontinued  Items  from  the  1950  Revision 

of  the  Classified  List 

  One  copy  of  A  Directory  of  U.S.  Government  Depository  Libraries 

  One  set  of  Item  number  cards 

  One  copy  of  the  Guidelines  for  the  Depository  Library  System 

  One  copy  of  the  Union  List  of  Item  Selections  (48  x  COM) 
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A  depository  library  has  the  right  to 
voluntarily  relinquish  its  depository  privi- 
lege at  any  time  by  addressing  a  letter  to 
the  Superintendent  of  Documents  stating 
that  the  library  no  longer  wishes  to  be  a 
depository  for  U.S.  Government  publica- 
tions. If  the  library  is  served  by  a  desig- 
nated Regional  Depository,  they  should 
also  be  notified  of  this  decision. 

The  privilege  may  be  terminated  by 
the  Superintendent  of  Documents  if  the 
library  fails  to  meet  the  requirements  as  set 
forth  in  the  law,  or  consistently  disregards 
notices  and  instructions,  resulting  in  un- 
necessary expense  to  the  Government  in 
administering  the  program. 

Upon  termination  of  the  depository 
privilege,  either  by  request  or  for  cause,  the 
library  shall  request  instructions  from  its 
Regional  Depository  concerning  disposi- 
tion to  be  made  of  the  depository  publica- 


tions on  hand.  If  the  library  is  not  served 
by  a  designated  Regional  Depository,  in- 
structions should  be  obtained  from  the 
Superintendent  of  Documents. 

If  the  library  wishes  to  keep  certain 
publications  which  were  received  under 
the  depository  program,  it  may  do  so  in  the 
following  manner.  A  list  of  these  holdings 
should  be  submitted  to  the  Regional 
Depository  (or  the  Superintendent  of 
Documents  if  the  depository  library  is  not 
served  by  a  designated  Regional)  with  an 
accompanying  statement  requesting  per- 
manent retention  of  the  listed  materials. 
Each  request  will  be  reviewed  on  an  indi- 
vidual basis  and  the  depository  library  will 
be  advised.  All  Government  publications 
supplied  under  the  Depository  Program  re- 
main the  property  of  the  United  States 
Government  even  after  a  library  relin- 
quishes its  depository  status. 
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Designated  Regional  Depository  Libraries  with  Date  of 
Designation 

Alabama  (008B) — Auburn  University  at  Montgomery  Library  (Montgomery)  (June  6, 
1976)  (0012)— University  of  Alabama  Library  (University)  (May  10,  1965) 

Arizona  (0022) — Department  of  Library  Archives  &  Public  Records  (Phoenix)  (Jan.  22, 
1964) 

Arkansas  (0036B)— Arkansas  State  Library  (Little  Rock)  (Mar.  5,  1982) 
California  (0040)— California  State  Library  (Sacramento)  (Oct.  3,  1962) 
Colorado  (0069)— University  of  Colorado  Libraries  (Boulder)  (Apr.  1,  1963)  (0071)— 

Denver  Public  Library  (Denver)  (Apr.  1,  1963) 
Connecticut  &  Rhode  Island  (0075)— Connecticut  State  Library  (Hartford)  (Sept.  26, 1962) 
Florida  &  Puerto  Rico  (0103)— University  of  Florida  Libraries  (Gainesville)  (Jan.  24, 1963) 
Georgia  (0114) — University  of  Georgia  Libraries  (Athens)  (Jan.  17,  1977) 
Hawaii,  Guam,  American  Samoa,  &  Micronesia  (0129) — University  of  Hawaii  Library 

(Honolulu)  (Jan.  5,  1977) 
Idaho  (0135)— University  of  Idaho  Library  (Moscow)  (Aug.  6,  1963) 
Illinois  (0140)— Illinois  State  Library  (Springfield)  (Mar.  8,  1963) 
Indiana  (0170)— Indiana  State  Library  (Indianapolis)  (July  30,  1963) 
Iowa  (0189A)-^University  of  Iowa  Library  (Iowa  City)  (July  25,  1963) 
Kansas  (0199) — University  of  Kansas  Library  (Lawrence)  (Aug.  16,  1976) 
Kentucky  (0208) — University  of  Kentucky,  Margaret  I.  King  Library  (Lexington)  (Feb.  14, 

1967) 

Louisiana  &  Virgin  Islands  (0222) — Louisiana  State  University  Library  (Baton  Rouge) 
(Feb.  26,  1964)  (0230)— Louisiana  Technical  University  Library  (Ruston)  (Feb.  25, 
1964) 

Maine,  New  Hampshire,  and  Vermont  (0235) — University  of  Maine  Library  (Orono) 
(Dec.  3,  1963) 

Maryland,  District  of  Columbia,  and  Delaware  (0242) — University  of  Maryland, 

McKeldin  Library  (College  Park)  (June  29,  1965) 
Massachusetts  (0268A)— Boston  Public  Library  (Boston)  (June  16,  1971) 
Michigan  (0273)— Library  of  Michigan  (Lansing)  (Jan.  31, 1964)  (0275)— Detroit  Public 

Library  (Detroit)  (Apr.  22,  1964) 
Minnesota  (0295) — University  of  Minnesota,  (Minneapolis)  (May  2,  1963) 
Mississippi  (0312) — University  of  Mississippi  Library  (University)  (Dec.  15,  1976) 
Missouri  (0321) — University  of  Missouri  Library  (Columbia)  (March  17,  1986) 
Montana  (0341) — University  of  Montana  Library  (Missoula)  (Jan.  6,  1965) 
Nebraska  (0345)— University  of  Nebraska  (Lincoln)  (October  26,  1977) 
Nevada  (0353)— University  of  Nevada  Library  (Reno)  (Mar.  5,  1963) 
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New  Jersey  (0376)— Newark  Public  Library  (Newark)  (Oct.  31,  1963) 
New  Mexico  (0383) — University  of  New  Mexico,  Zimmerman  Library  (Albuquer- 
que) (Dec.  28,  1967)  (0386)— New  Mexico  State  Library  (Santa  Fe)  (Oct.  9,  1962) 
New  York  (0387)— New  York  State  Library  (Albany)  (Nov.  14,  1963) 
North  Carolina  (0447) — University  of  North  Carolina  Library  (Chapel  Hill) 
(Aug.  20,  1963) 

North  Dakota  (0455)— North  Dakota  State  University  Library  (Fargo)  (Mar.  3,  1969) 
(0456) — University  of  North  Dakota,  Chester  Fritz  Library  (Grand  Forks)  (Mar.  3, 
1969)  shared  regional 
Ohio  (0460)— State  Library  of  Ohio  (Columbus)  (Sept.  25,  1962) 
Oklahoma  (0487) — Oklahoma  Department  of  Libraries  (Oklahoma  City)  (Dec.  18, 

1962)  (0488)— Oklahoma  State  University  Library  (Stillwater)  (Aug.  17,  1979) 
Oregon  (0506A)— Portland  State  University  Library  (Portland)  (March  7,  1972) 
Pennsylvania  (0508) — State  Library  of  Pennsylvania  (Harrisburg)  (Aug.  13,  1968) 
South  Carolina  (0560)— Clemson  University  (Clemson)  (June  1,  1986)  (0562)— Uni- 
versity of  South  Carolina  (Columbia)  (June  1,  1986)  shared  regional 
Texas  (0591)— Texas  State  Library  (Austin)  (Feb.  21,  1963)  (0614)— Texas  Tech 

University  Library  (Lubbock)  (Feb.  21,  1963) 
Utah  (0618)— Utah  State  University  Library  (Logan)  (May  9,  1963) 
Virginia  (0640) — University  of  Virginia,  Alderman  Library  (Charlottesville)  (Aug.  1, 
1969) 

Washington  &  Alaska  (0642)— Washington  State  Library  (Olympia)  (May  10,  1965) 
West  Virginia  (0653) — West  Virginia  University  Library  (Morgantown)  (Jan.  28, 
1964) 

Wisconsin  (0668) — State  Historical  Society  of  Wisconsin  Library  (Madison)  (Oct.  9, 

1962)  (0670)— Milwaukee  Public  Library  (Milwaukee)  (Apr.  9,  1963) 
Wyoming  (0677)— Wyoming  State  Library  (Cheyenne)  (Aug.  7,  1974) 
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Instructions  for  Depository  Libraries'  Selection  Update 


Annually,  GPO  issues  a  computer 
printout  to  each  depository  Library.  This 
printout  lists  all  of  the  item  numbers 
available  for  selection  and  a  notation  of 
"Y"  (yes)  or  "N"  (no)  identifies  those 
items  which  your  depository  library  is  cur- 
rently receiving  according  to  our  records. 
When  the  annual  selection  update  period 
is  announced,  a  library  may  add  items  by 
filling  out  the  green  post  cards,  GPO  Form 
3495  "Amendment  of  Selections."  Dele- 
tions may  be  submitted  at  any  time  using 
the  same  green  cards.  The  "Amendment 
of  Selections"  sample  below  illustrates 
how  to  complete  these  cards. 


e.g.  Library  number  211-C  wants  to 
receive  item  numbers  572-B  and  159-C-28 
but  does  not  want  to  continue  to  receive 
item  number  159-C-53.  The  item  num- 
bers were  entered  as  four  digits,  one 
letter,  two  digits,  and  to  the  right  of  the 
item  number  the  letter  A  (add)  is  entered 
if  the  library  wants  to  receive  the  item 
and  D  (delete)  if  the  library  no  longer 
wants  to  receive  the  item.  Only  enter  those 
item  numbers  requiring  a  change  to  your 
selections. 

The  card  or  cards  should  be  filled  out, 
signed  by  the  librarian,  dated,  and  have  the 
correct  library  number  entered. 


Gi»o  Form  3495  U.S.  Government  Printing  Office 

(R  10-82) 

Library  Division  (SLLA) 

AMENDMENT  OF  SELECTIONS 

Please  list  item  numbers  to  be  changed  below,  and  indicate  whether  you  wish  to  add 
or  delete  (A  or  D)  the  item  from  your  library's  selections.  Please  be  certain  to  include 
your  depository  library  number.  Amendments  will  become  effective  quarterly,  when 
announced  by  this  office. 

Item  Number 


A  or  D 


Item  Number 


A  or  D 


0 

5 

7 

2 

B 

0 

1 

5 

9 

C 

2 

8 

0 

1 

5 

9 

C 

5 

3 

0 

2 

1 

1 

6-6-83 


Date 


Library  Number 
(   )  Check  here  to  receive  more  forms. 


<7U«,  4.  fU/lo 

Signature  of  librarian  authorized  to  amend  deposi- 
tory's selections 

6ra  :  Ue-O  339-037 
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The  library  number  211-C  in  the  pre- 
vious sample  is  entered  with  leading 
zeroes  to  complete  the  four  digit  boxes  at 
the  lower  left  hand  side  of  the  card;  the  let- 
ter "C"  is  placed  in  the  one  digit  box.  If 
a  library  does  not  have  a  letter  leave  the 
last  box  empty. 


Claiming  Instructions 

Do  not  base  your  claims  for  missing 
depository  publications  on  the  changes 
made  during  the  current  selection  period. 
The  selections  become  activated  annually 
on  October  1.  We  also  make  a  special 
announcement  and  always  indicate  on  the 
shipping  list  which  selection  update 
period  governs  the  item  distributions.  Con- 
tinue to  claim  from  the  corrected  copy  of 
the  most  current  printout  you  have 
retained  until  further  notice.  Changes  must 
be  entered  in  the  LPS  data  base  and  new 
distribution  tapes  received  in  the  shipping 
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section  before  selections  will  be  activated 
on  October  1  of  each  year. 

Mailing  Instructions 

All  selection  changes  must  be  re- 
ceived in  this  office  by  the  deadline 
date.  Those  received  after  that  date 
will  be  held  and  processed  for  the  next 
annual  update  period. 

Check  your  selections  carefully  before 
returning  the  post  cards  (GPO  Form  3495) 
since  selections  will  not  be  changed  later 
by  telephone  or  letter.  After  you  are  cer- 
tain that  all  necessary  changes  have  been 
made,  mail  the  post  cards.  If  you  did  not 
receive  the  post  cards,  use  a  plain  piece  of 
paper  following  the  same  format  as  the 
sample  card  in  the  instructions  and  mail  to: 
U.S.  Government  Printing  Office 
Library  Programs  Service  (SLLA) 
Selection  Update 
Washington,  D.C.  20401 


Direct  Mailing  List 

The  following  item  numbers  are  for  automatic/direct  mail  selections.  The  Depository 
Library  Inquiry  Form  (GPO  Form  3794)  should  be  used  for  claiming  any  of  the  titles. 
Only  one  title  request  (multiple  issues)  should  be  listed  on  each  inquiry  form.  All  claims 
are  handled  by  LPS  CLaims  Sections  except  the  following  four  titles:  1)  ICC  Register, 
2)  Internal  Revenue  Bulletin,  3)  Morbidity  and  Mortality  Weekly  Report,  and  4)  FERC 
materials.  Claims  for  these  4  titles  are  being  handled  through  the  printing  contractor. 
If  you  are  receiving  more  than  one  copy  of  any  of  these  titles  through  the  Depository 
Program,  please  send  the  mailing  labels  to  the  Library  Programs  Service  (SLLA)  so  that 
the  duplicate  copies  may  be  cancelled. 
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Automatic  /Direct  Mail  Titles 


i  ltle 

Classification 

Item  Number 

Business  America 

C  61.18: 

0127-A 

Commerce  Business  Daily 

C  1.76: 

0231-G-03 

Daily  Weather  Maps 

C  55.195: 

0273-D-04 

Monthly  and  Seasonal  Weather  Outlook 

C  55.109: 

0275-F 

Morbidity  &  Mortality  Weekly  Reports 

HE  20.7009: 

0508-F 

List  of  CFR  Sections  Affected 

AE  2.106/2: 

0573-C  (P) 

0573-D  (MF) 

Federal  Register 

AE  2.106: 

0573-C  (P) 

0573-D  (MF) 

Weekly  Compilation  of  Presidential  Documents 

AE  2.109: 

0577-A 

ICC  Register 

IC  1.35: 

0678-A 

Daily  Treasury  Statement 

T  63.113/2-2: 

0923-A-02 

Internal  Revenue  Bulletin 

T  22.23: 

0957 

Congressional  Record  (daily) 

X/a 

0994-B  (P) 

0994-C  (MF) 

Monthly  Treasury  Statement  of  Receipts  and 

T  63.113/2: 

0923-A-02 

Outlays  of  the  US  Government 

Federal  Energy  Guidelines,  Statutes  of 

E  2.18: 

0438-C-01 

Regulations 

Federal  Energy  Guidelines,  FERC  reports 

E  2.17: 

0438-C 

Monthly  Statement  of  the  Public  Debt 

T  63.215: 

0970-A-ll 

Paper  vs.  Microfiche  Items 


The  following  titles  are  available  for  selection  by  depository  libraries  in  a  paper 
or  microfiche  format  but  NOT  BOTH.  Regionals  are  the  exception  and  will  continue 
to  receive  both  formats.  We  suggest  you  check  your  printout  carefully  for  these  items. 
Please  select  only  paper  or  microfiche,  but  not  both. 


Title 

Index  to  Patents  (annual) 
Index  of  Trademarks  (annual) 
Official  Gazette  of  United  States 

Patent  and  Trademark  Office: 

Patents  (weekly) 


Classification 

C  21.5/2: 
C  21.5/3: 


Items 


C  21.5: 


Paper 

255-  A 

256-  C 


260-A 


Microfiche 

255-  B 

256-  D 

260-B 
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Items 


Title 

Classification 

Paper 

Microfiche 

Offirial  G-a7Pttp  of  TTnitpd  .Statps 

V. I  1  1 V  j  1  (1 1    VJ GZjt/ V.  Lv>    Ul    VJXXXLC/vX  L/luluO 

Patent  and  Trademark  Office* 

_L    IX  *L.*0  XX  L    tX  X  X  **k_X      X  1  U'U.ulllU.l  i\     V  /  XXX  1_i  V_/  * 

Trademarks  fweeklvl 

C  21.5/4: 

260-C 

260-D 

("""ndp  nf  Fpdpral  Rppidatinn*? 

AE  2  106/3* 

1  1  L  i    £j  •  1  UU/  vJ  • 

\J  \J  i  £*  XJ 

\J%J  /  £i  Vj 

Rpdpral  Rpaictpr  fdailvl 

AE  2  106* 

X  XX— 1     £j  •  X  W  U  • 

0573-C 

0573-D 

VJ  kJ  /  \J  1— / 

(""nnorptitnnnal  Rprnrn  fnmind 

x 

pdit  ionl 

Cnnsrpssinnal  Rprnrd  fhrnindl 

x 

993-B 

993-C 

*j  \J  vj 

Index 

Cnnerpssinnal  Rprnrd  fdailvl 

X/a: 

09Q4-B 

VJ  kJ  \J  X  XJ> 

OQQA-C 

VJ  %J  %J  X  \_J 

Hnnsp  and  Spnatp  Dnrnmpnts* 

1  lUUOv    (XXX vX     UtillULU     XJ* UIj  1X111*011  Lu  • 

finH iviHiifll    fl-Q  i-Q-Qiiprll 

1  111U.1  V  iU  Lxdl  j    CLO    K? l)  U  U U  J 

Y  1 

DQQfi-A 

flQQfi-R  rrmv 

\j  zj  zj\j  xj  may 

fnnnnn  ^pri-ril  ^pf  vfiliiTTiPQi 

1  UU  U.11U.    iJCl  1UJ    JCl    V  Ul  LxllIC/ o  I 

Y  1 

U C/ C/ U  XJ    OC/XC/LiL  £u 

Toint  KronoTTiir  Cornmittfip 

1  U111L     I  j\i\Jll\Jltai\i     V  J  V_/  XXXXXXX  *L  lv  V_/ 

Y  4.Ec  7: 

1000-B 

1000-C 

Toint  Clommittpp  nn* 

1  Ulll  L    V  J      XXXXXXX  L                      XX  • 

Tax  ati  nn 

Y  4  T  1Q/4* 

X      x  •  X      1  U  /  x  . 

lUU^j  xx 

1  f)f)2-R 

X  \J\J XJ 

tVip  T.iViraTv 

LXXC*    X_jXLiXCLX  y 

Y  4  T  R1/2* 

X       i  •  Xj    U  1/  . 

1003-A 

1 UU J   x  x 

1  nn3-R 

X  UUU  XJ 

Print  in  o 

X  XXXXLXXXe~ 

Y  4  P  Q1/ 1  • 

X      i  .  XT    XjOI  X  • 

1  004  jt* 

1 004-D 

X  U  VJTt  Xj» 

T-Tnn^p  and  **^pnatp  RpnnrtQ* 

1  IUUjC    Oil  LX    UCllulU  1VCUU1LD. 

Hndividiial    a<5  lQQnpdl 

Y  1 

X      X  . 

1  W  VJ  O  Vj 

X  UUU  X-/ 

fnfinnn  ^prinl  'Jpt  uninmpcl 

I^UULlllLl   OtTIILli               V  VJX  UJJJ.UO  1 

Y  1 

1      X  . 

1  nnft-F 

1UUO  Ei 

1  nnft-Fi 

1UUO  JJ 

Qplppf  and  **^nppial  Pnimnittpp 

JC1CLL   CLXXVX    ij  UULilQl    VjVJllllllll  ICC 

Y  4 

1UU  Xj  xj 

X  VJ  U  J  vj 

nf  trip  T-TmiQP  and  "NPnatp 

Ul    LXXO    1  lUUaC    CLXXVl  uJollClLC; 

A prirnltiirp  fT-TnnQpl 

Y  4  Ap  R/1  • 

X       T.ilg      (J/  X. 

1  m  n-A 

1  m  ri-R 

X  VJ  X  VJ  XJ 

Annrnnrifltinns  Pnmmittpp 

i  lUUlUUllallUllu  VjVJXXXXXXXLLCtj 

Y  4  An  R/1 

X    t.Ap   VJ/  X 

lUl  J. 

1 ni 1 -A 

lull  A 

T-fparinoQ  fT-Tnimpl 

llCulllltj    ^1  lUUuCI 

Armed  Services  fHousel 

Y  4  Ar  5/2 *& 

X        X  •  X  XX      %J  1  6mj  •  <LX. 

Y  4.Ar  5/2a: 

1012-A 

1012-B 

Banking,  Finance  and  Urban 

Y  4.B  22/1: 

1013-A 

1013-B 

Affairs  (House) 

District  of  Columbia  (House) 

Y  4.D  63/1: 

1014-A 

1014-B 

Education  and  Labor  (House) 

Y  4.Ed  8/1: 

1015-A 

1015-B 

Government  Operations  (House) 

Y  4.G  74/7: 

1016-A 

1016-B 

Foreign  Affairs  (House) 

Y  4.F  76/1: 

1017-A 

1017-B 

House  Administration  (House) 

Y  4.H  81/3: 

1018-A 

1018-B 

Energy  and  Commerce  (House) 

Y  4.En  2/3: 

1019-A 

1019-B 

Judiciary  (House) 

Y  4.J  89/1: 

1020-A 

1020-B 
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4-88 

Items 


Title 

Classification 

Paper 

Microfiche 

Merchant  Marine  and  Fisheries 

Y  4.M  53: 

1021-B 

1021-C 

(House) 

Post  Office  and  Civil  Service 

Y  4.P  84/10: 

1022-B 

1022-C 

(House) 

Interior  and  Insular  Affairs 

Y  4.1n  8/14: 

1023-A 

1023-B 

(House) 

Public  Works  and  Transporta- 

Y 4.P  96/11: 

1024-A 

1024-B 

tion  (House) 

Science  and  Technology  (House) 

Y  4.Sci/2; 

1025-A-01 

1025-A-02 

Standards  of  Official  Conduct 

Y  4. St  2/3: 

1025-B-01 

1025-B-02 

(House) 

Rules  (House) 

Y  4.R  86/1: 

1025-C 

1025-D 

Veterans'  Affairs  (House) 

Y  4.V  64/3: 

1027-A 

1027-B 

Ways  and  Means  (House) 

Y  4.W  36: 

1028-A 

1028-B 

Small  Business  (House) 

Y  4.Sm  1: 

1031-A 

1031-B 

House  Journal 

XJH: 

1030-A 

1030-B 

Agriculture,  Nutrition,  and 

Y  4.Ag  8/3: 

1032-C 

1032-D 

Forestry  (Senate) 

Appropriations  Committee  Hear- 

Y 4.Ap  6/2: 

1033 

1033-A 

ings  (Senate) 

Armed  Services  (Senate) 

Y  4.Ar  5/3: 

1034-A 

1034-B 

Budget  (Senate) 

Y  4.B  85/2: 

1035-A-01 

1035-A-02 

Budget  (House) 

Y  4.B  85/3: 

1035-B-01 

1035-B-02 

Banking,  Housing,  and  Urban 

Y  4.B  22/3: 

1035-C 

1035-D 

Affairs  (Senate) 

Governmental  Affairs  (Senate) 

Y  4.G  74/9: 

1037-B 

1037-C 

Finance  (Senate) 

Y  4.F  49: 

1038-A 

1038-B 

Foreign  Relations  (Senate) 

Y  4.F  76/2: 

1039-A 

1039-B 

Energy  and  Natural  Resources 

Y  4. En  2: 

1040-A 

1040-B 

(Senate) 

Commerce,  Science  and  Trans- 

Y 4.C  73/7: 

1041-A 

1041-B 

portation  (Senate) 

Judiciary  (Senate) 

Y  4.J  89/2: 

1042-A 

1042-B 

Labor  and  Human  Resources 

Y  4.L  11/4: 

1043-A 

1043-B 

(Senate) 

Environment  and  Public  Works 

Y  4.P  96/10: 

1045-A 

1045-B 

(Senate) 
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Items 


Title 

Classification 

Paper 

Microfiche 

Veterans'  Affairs  (Senate) 

Y  4.V  64/4: 

1046-A-01 

1046-A-02 

Rules  and  Administration 

Y  4.R  86/2: 

1046-B 

1046-C 

(Senate) 

Small  Business  (Senate) 

Y  4.Sm  1/2: 

1049-J 

1049-K 

Senate  Journal 

XJS: 

1047-A 

1047-B 

Security  and  Cooperation 

in 

Y  4.Se  2: 

1089-C 

1089-D 

Europe 

Standardization 

of  Item  Number  Suffix  by  State  and  Areas: 

01  AL 

09  FL 

17  KY 

24  MS 

31  NM      38  PA 

45  VT 

02  AK 

10  GA 

18  LA 

25  MO 

32  NY       39  RI 

46  VA 

03  AZ 

11  HI 

19  ME 

26  MT 

33  NC       40  SC 

47  WA 

04  AR 

12  ID 

20  MD 

27  NE 

34  ND       41  SD 

48  WV 

05  CA 

13  IL 

21  MA 

28  NV 

35  OH       42  TN 

49  WI 

06  CO 

14  IN 

22  MI 

29  NH 

36  OK       43  TX 

50  WY 

07  CT 

15  IA 

23  MN 

30  NJ 

37  OR       44  UT 

51  DC 

08  DE       16  KS 

52  U.S.  Summary         53  Outlying  Areas 

Remember  most  states  and  areas  are  broken  down  by  the  item  number  suffix. 
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Instructions  To  Depository  Libraries 

Appendix 


List  of  Superseded  Depository  Documents  (that  may 
be  discarded) 

Revised  January  1986 

DEPOSITORY  DOCUMENTS  THAT  MAY  BE  SUPERSEDED 


Introduction 

This  list  has  been  compiled  to 
assist  documents  librarians  and  their 
staff  in  determining  which  publications 
received  through  the  GPO  Federal  De- 
pository Library  Program  may  be  su- 
perseded or  revised  by  later  editions. 
The  classes  listed  represent  publica- 
tions which  may  be  discarded  accord- 
ing to  Section  11  ("Disposition  of  De- 
pository Publications")  of  the  Instruc- 
tions to  Depository  Libraries,  revised 
June  1984  (GP  3.26:  D  44/984).  Librar- 
ians may  follow  these  recommenda- 
tions in  weeding  obsolete,  dated  or 
ephemeral  documents  from  their 
shelves. 

Caution 

All  depository  librarians  should 
note  that  this  "superseded  list"  does 
not  require  that  materials  be  discarded. 
Do  not  dispose  of  any  material  that 
might  be  vital  to  the  collection. 
Research  libraries  should  be  extremely 
cautious  about  weeding  older  editions 
and  other  items  that  are  of  historical 


or  research  value.  Law  libraries  and 
medical  libraries  should  also  carefully 
evaluate  any  material  in  their 
respective  disciplines.  Every  depository 
should  carefully  consider  their  particu- 
lar needs  and  collection  policy  before 
discarding  any  material. 

Regional  Depositories 

Regional  depository  librarians 
should  be  especially  cautious  in  dis- 
carding materials  which  might  be  valu- 
able for  research  or  historical  pur- 
poses. All  newsletters,  announcements, 
etc.,  that  are  identified  in  this  list 
should  be  kept  regardless  of  the  reten- 
tion time  recommended.  Only  those 
publications  which  are  superseded  by 
later  editions  or  cumulative  compila- 
tions may  be  discarded  by  regionals. 

How  To  Use  This  List 

The  classes  in  this  list  were  com- 
piled using  the  December  1984  revision 
of  the  List  of  Classes  of  United  States 
Government  Publications  Available  for 
Selection     by     Depository  Libraries 
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(GP  3.24:  984/4).  Each  class  is  listed 
with  its  Superintendent  of  Documents 
classification  number  and  item  number 
along  with  a  notation  which  indicates 
the  required  retention  period.  The  no- 
tation is  usually  self-explanatory  with 
the  following  terminology  defined. 

1.  Discard  if  revised — Keep  the  latest 
edition/issue  of  each  title  pub- 
lished in  the  series.  This  term  was 
used  for  monographic  series  where 
each  title  in  the  series  will  have  to 
be  individually  reviewed. 

2.  Keep  latest  edition/issue — Only  the 
latest  edition  or  issue  of  the  title 
needs  to  be  kept.  This  term  was 
used  for  series  issued  with  some 
type  of  regularity. 

3.  Looseleaf.  Discard  revised  pages. 
Keep  latest  edition — Identifies 
looseleaf  "manuals".  Keep  the 
latest  edition  of  each  title  and  the 
transmittals  issued  for  that  edition; 
revised  pages  may  be  discarded. 

4.  Periodicals/ serials  that  are  super- 
seded by  a  cumulative  edition  are 
identified  by  a  notation  such  as 
"monthly  issues  superseded  by 
annual". 

5.  Some  newsletters  and  announce- 
ments are  listed  with  the  notation 
"Keep  current  year  plus  previous 
year".  These  publications  are  gen- 
erally from  one  to  four  pages  in 
length  and  are  of  a  current  aware- 
ness nature.  However,  regionals 
and  research  libraries  should  keep 
all  issues. 

6.  Separates  and  Reprints — only  those 
existing  as  of  the  December  1984 
List  of  Classes  are  listed.  How- 
ever, more  of  these  type  of  materi- 
als have  been  added  since.  Any 
title  that  is  a  "separate"  or  a  re- 
print of  an  article  appearing  in  a 
full  issue  of  a  journal  or  report 
may  be  considered  as  superseded. 
Before  discarding  any  reprints,  li- 
brarians   should    be    aware  that 


these  items  may  prove  useful  for 
vertical  file  material,  displays, 
handouts,  or  other  promotional 
uses. 

It  was  necessary  to  eliminate  the 
following  general  classes  from  this  list 
because  of  their  broad  coverage  and 
repetitive  nature: 

— General  Publications 
— Handbooks,  Manuals,  Guides 
— Regulations,  Rules,  Instructions 
— Bibliographies  and  Lists  of 

Publications 
— Lists  of  Publications  and  any 
item  numbers  already  appearing 
in  the  Inactive  or  Discontinued 
Items  .  .  .  list. 
Each  title  issued  in  any  of  these  series 
must    be    individually    reviewed  and 
may  be  discarded  only  when  a  revised 
edition  has  been  received.  Occasional- 
ly a  single  title  from  one  of  these  gen- 
eral series  is  listed  because  it  repre- 
sents a  title  that  is  issued  frequently 
and/or    occupies    considerable  shelf 
space. 

Only  the  Superintendent  of  Docu- 
ments classification  number  used  in 
the  identified  List  of  Classes  is  listed. 
Each  library  should  check  its  own 
records  for  previous  or  subsequent 
classification  numbers  for  each  series. 
All  new  items  are  starred  in  the  left- 
hand  margin. 

Development  of  the  "Superseded 
List" 

The  first  "superseded  list"  was 
compiled  in  1981  by  five  documents  li- 
brarians who  volunteered  to  work  on 
a  project  to  identify  superseded  mate- 
rial. The  need  for  a  more  definitive 
list  of  superseded  titles  was  raised  at 
a  meeting  of  Regional  Depositories 
held  in  conjunction  with  the  Deposito- 
ry Library  Council  to  the  Public  Print- 
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er  in  St.  Paul,  Minnesota,  on  April  27, 
1980.  A  Superseded  Documents  Com- 
mittee was  formed  and  charged  with 
the  task  of  developing  a  list  of  items 
which  depositories  could  discard  in 
compliance  with  Section  11  of  the  In- 
structions to  Depository  Libraries. 

Members  of  that  Committee  were: 
F.  Anne  Diamond,  Committee 
Chair — Library  of  Michigan 
Clyde  Hordusky — State  Library  of 
Ohio 

John  Phillips — Oklahoma  State 

University  Library 
Janis  Pivarnik — University  of 

Kentucky  Library 
Patricia  Sloan — Nebraska  Library 

Commission 


The  Committee  developed  a  draft 
list  to  present  at  the  second  meeting 
of  Regional  Depositories  held  at  the 
Council  meeting  in  Alexandria,  Virgin- 
ia, on  September  28,  1980.  Following 
discussion  and  recommendations  from 
the  attendees,  the  Committee  revised 
the  list  and  presented  it  to  the  Coun- 
cil's Depository  Library  System  Com- 
mittee, chaired  by  Patricia  Sloan,  at 
the  April  1981  Council  meeting  in  San 
Antonio,  Texas.  On  April  15,  1981  the 
Depository  Library  Council  passed  a 
resolution  adopting  the  list  and  recom- 
mending that  it  be  printed  and  distrib- 
uted by  the  Government  Printing 
Office. 


The  present  revision  represents  the  efforts  of  a  new  commit- 
tee of  15  volunteers  formed  at  the  fall  1984  meeting  of 
the  Depository  Library  Council  in  Washington,  D.C.  Patri- 
cia Sloan,  a  member  of  the  original  committee,  served  as 
chair.  Only  current  depository  series  were  reviewed  by 
both  committees.  This  revised  list  contains  the  entries 
from  the  original  list  plus  the  entries  added  in  this  revi- 
sion. Committee  members  reviewed  their  own  collections 
for  examples,  contacting  regional  depositories  and  issuing 
agencies  when  necessary.  The  following  list  identifies  the 
agency  classification  assignments  for  each  of  the  present 
committee  members. 


Leonard  Adams 
Goodell  Library 
University  of  Massachusetts 
Amherst,  MA 


Agriculture  Department 
Civil  Aeronautics  Board 
Postal  Service 
Veterans  Administration 


Liese  Adams 
Library 

Kent  State  University 
Kent,  OH 


Health  and  Human  Services 

(HE  1.— HE  20.3999:) 
ACTION 

Education  Department 


Betty  Bennett 
Library 

Stephen  F.  Austin  State  Univ. 
Nacogdoches,  TX 


Health  and  Human  Services 
(HE  20.4000:— end  of  HE) 

National  Credit  Union 
Administration 

National  Labor  Relations  Board 

National  Mediation  Board 
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Marian  Carroll 
Milner  Library 
Illinois  State  University 
Normal,  IL 

Charity  Davis 
Library 

Miami  University 
Oxford,  OH 

Maureen  Harris 
Library 

Clemson  University 
Clemson,  SC 

Karen  Kottsy 
Library 

University  of  Cincinnati 
Cincinnati,  OH 

George  Kosman 
Freiberger  Library 
Case  Western  Reserve  University 
Cleveland,  OH 


John  Phillips 
Library 

Oklahoma  State  University 
Stillwater,  OK 


Margaret  Powell 
Andrews  Library 
The  College  of  Wooster 
Wooster,  OH 

Patricia  Sloan 

Nebraska  Library  Commission 
Lincoln,  NE 

Paul  Thurston 

Broward  County  Main  Library 
Ft.  Lauderdale,  FL 


Smithsonian  Institution 
State  Department 


Arms  Control  &  Disarmament 
Agency 

Environmental  Protection  Agency 
Congressional  Commissions  (Y  3.) 

Energy  Department 

National  Aeronautics  &  Space 

Administration 
National  Science  Foundation 

National  Academy  of  Sciences 
Treasury  Department 
Transportation  Department 
Congressional  Committees  (Y  4.) 

Commerce  Department  (C  55. — end 
of  C] 

Civil  Rights  Commission 
U.S.  Information  Agency 
National  Foundation  for  the 
Humanities 

Defense  Department 

Federal  Emergency  Management 

Administration 
Merit  Systems  Protection  Board 
Overseas  Private  Investment 

Corporation 
Personnel  Management  Office 

Interior  Department 
Library  of  Congress 
President 
President's  Office 

Committee  Chair  and  Editor 


Justice  Department 
The  Judiciary 
Securities  and  Exchange 

Commission 
Congress  (X  &  Y  1.) 
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Julia  Wallace 

Minneapolis  Public  Library 

and  Information  Center 
Minneapolis,  MN 


Housing  and  Urban  Development 


Department 
Federal  Communications 


Commission 
Interstate  Commerce  Commission 
International  Trade  Commission 
Peace  Corps 


Robert  Walter 
Library 

Pittsburg  State  University 
Pittsburg,  KS 


Commerce  Department  (C  1. — C  54.) 
Railroad  Retirement  Board 
Small  Business  Administration 


Philip  Yannarella 
Library 

Northern  Kentucky  University 


General  Accounting  Office 
General  Services  Administration 
Labor  Department 


Highland  Heights,  KY 

Note  from  the  editor:  I  would  like  to  thank  all  of  the 
present  committee  members  for  their  interest  and  diligence. 
The  compilation  of  this  list  would  not  have  been  possible 
without  their  help.  I  sincerely  hope  there  will  always  be  a 
group  willing  to  work  together  to  produce  such  a  valuable 
aid  to  depository  libraries  as  this  superseded  list.  And 
thanks  to  the  Inspection  Team  at  the  Government  Printing 
Office  for  overseeing  its  printing  and  distribution. 


Patricia  Sloan 
Superseded  List  Editor 
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SUDOCNo. 
A  1.9: 

A  1.34: 

A  1.35: 

A  1.38: 

A  1.68: 
*A  1.75: 

A  1.76: 

A  1.77: 
*A  1.88: 

A  1.89: 
*A  1.89/3: 

A  1.89/4: 

A  1.95: 
*A  13.28: 
*A  13.31: 

A  13.40/6: 

A  13.52: 
A  13.66/14: 

A  13.78: 

A  13.84/2: 
*A  17.23: 

A  57.38:/list 
*A  57.44: 

A  57.52: 

A  67.26: 


Item  No.  Title  &  notes 

0009  Farmer's  Bulletins 

Discard  if  revised 
0015  Statistical  Bulletins 

Discard  if  revised 
0012  Leaflets 

Discard  if  revised 

0013-  A  Miscellaneous  Publications 

Discard  if  revised 

0014-  A  PA  (Program  Aid)  Series 

Discard  if  revised 
0004  Agricultural  Information  Bulletin  (AIB)  Series 

Discard  if  revised 
0003  Agriculture  Handbooks 

Discard  if  revised 
0011  Home  and  Garden  Bulletins 

Discard  if  revised 
0016-A  Utilization  Research  Reports 

Discard  if  revised 
0080-E  Telephone  Directory,  Organizational  Listing 

Keep  latest  issue 
0080-E  Directories 

Discard  if  revised 
0080-E  Telephone  Directory,  Alphabetical  Listing 

Keep  latest  issue 
0013-G  Marketing  Bulletins 

Discard  if  revised 
0080-G  Maps  and  Charts 

Discard  if  revised 
0080-A  American  Woods 

Discard  if  revised 
0082-D-04  Southern  Forest  Experiment  Station: 

Occasional  Papers 

Discard  if  revised 

0082-  A  Forest  Insect  and  Disease  Leaflets 

Discard  if  revised 

0085-A-01  Pacific  Northwest  Forest  and  Range  Experiment  Station: 

Recent  Publications 

Quarterly  issues  superseded  by  annual  (A  13.66/15: 
P  96/yr.) 

0083-  B  Research  Papers 

Discard  if  revised 

0083-C  Engineering  Technical  Information  System,  EM-(series) 

Keep  latest  edition 
0095-F  Agricultural  Libraries  Information  Notes 

Keep  current  year  plus  previous  year 
0102-A  List  of  Published  Soil  Surveys 

Keep  latest  edition 
0119-A  Conservation  Information,  SCS-CI  (series) 

Discard  if  revised 
0121-A  Soil  Survey  Investigation  Reports 

Discard  if  revised 
0076-G  Miscellaneous  Series  FAS-M  (nos.) 

Discard  if  revised 
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SUDOCNo. 
+A  67.40/2: 

*A  68.3: 

*A  68.5: 

A  68.6/2: 

*A  68.6/4: 
*A  68.6/5: 

*A  77.17 1 '4: 

*A  82.5: 

A  82.82: 
*A  82.311: 
*A  88.5: 
*A  88.6/2: 
*A  88.14/12: 

*A  88.15/23: 

A  88.40: 
*A  88.56: 
*A  88.57: 
*A  88.59: 

A  89.20: 
*A  92.16: 

A  92.18/3: 
*A  92.34: 
*A  93.39: 


Item  No.  Title  &  notes 

0076-A  Export  Briefs  (weekly) 

Keep  current  year  plus  previous  year 

0116  Bulletins 

Discard  if  revised 

0116-B  Laws 

Discard  if  revised 

0116-A  List  of  Materials  Acceptable  for  Use  on  Systems  of  REA 

Electrification  Borrowers 
Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0116-A-02  Telecommunications  Engineering  and  Construction  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0116-A-03  List  of  Materials  Acceptable  for  Use  on  Telephone  Systems 

of  REA  Borrowers 
Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0026-C-01  Eastern  Regional  Research  Center:  Publications  and  Pat- 

ents (list] 

Semiannual  issues  superseded  by  periodic  cumulations 
0107  Laws 

Discard  if  revised 
0110-A  ASCS  Background  Information  Bl-(series) 

Discard  if  revised 

0034-A  Charts  Providing  Graphic  Summary  of  Operations 

Keep  latest  edition 
0024-O  Laws 

Discard  if  revised 
0024-B-02  Standards  for  (Fruits,  Vegetables,  etc.) 

Discard  if  revised 

0021-Q  Dairy  Plants  Surveyed  and  Approved  for  USDA  Grading 

Service  (quarterly) 
Keep  latest  issue 

0040-B-01  List  of  Plants  Operating  Under  USDA  Poultry,  Egg  Grading, 

and  Egg  Products  Inspection  Programs 

Keep  latest  edition 
0019-A  AMS-(series) 

Discard  if  revised 

0024-G-03  Warehouses  Licensed  Under  U.S.  Warehouse  Act 

Keep  latest  edition 
0024-B-04  AMS  Food  Purchases  Weekly  Summary 

Keep  current  year  plus  previous  year 
0024-B-01  Directory  of  State  Departments  of  Agriculture 

Keep  latest  edition 
0064-B  Special  Reports 

Discard  if  revised 
0018-C  Agricultural  Prices 

Monthly  issues  superseded  by  annual  (A  92.16/2: 

Note:  Annual  does  not  contain  all  the  detailed 
data  from  the  monthly  issues 
0024-J  Livestock  Slaughter 

Monthly  issues  superseded  by  annual 
0018-C-01  SRS  Series 

Discard  if  revised 
0021-N-02  ERS  Abstracts 

Keep  current  year  plus  previous  year 
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SUDOCNo. 

Item  No. 

Title  &  notes 

_^-A  93.40: 

0021-N-04 

Farmers  Newsletter 

Keep  current  year  plus  previous  year 

^A  98.8/2: 

0074-A-04 

rNS  (rSJ  Handbooks 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

a  a  no  n. 

^-a  98.9. 

nnn  a    a  no 
00/4— A— UZ 

FNS-(series) 

Discard  if  revised 

-^\A  98.15: 

0074-A-01 

Directory  of  Cooperating  Agencies 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

^■A  101.10/2: 

OOoO-A-01 

APHIS  [series] 

Keep  latest  edition 

-^-A  101.11: 

0030-A-06 

Plant  Quarantine  Import  Requirements  (various  countries] 

Discard  if  revised 

A    A    "1  -in. 

-^-A  101.13: 

0030-A-09 

Directory  of  Animal  Disease  Diagnostic  Laboratories 

Keep  latest  edition 

A  101.21: 

0030-A-08 

A  T*T  TTP    f~\                '         x*             1    T~\  *  j. 

APHIS  Organizational  Directory 

T/  1         i               i    1*1*   

Keep  latest  edition 

A   -i  no  o  /  o . 

A  103.6/2: 

0021-1-05 

United  States  Standards  tor  (various  toods] 

Discard  if  revised 

A  103.6/3: 

0024-P-02 

Standards  tor  Fruit  and  Vegetables  (irregular) 

Discard  if  revised 

A  103.13: 

0021-T-01 

List  oi  Chemical  Compounds  (annual] 

Keep  latest  compiled  edition 

A     >«  n  j  /tin 

A  104.6/2: 

0024-P-02 

Oiiicial  U.S.  Standards  tor  Grain 

Keep  latest  compiled  edition 

/v  lUb.14/^: 

UUZZ— A— (Jb 

Soil,  Water,  Air  Sciences  Directory 

Keep  latest  edition 

A  107. id: 

0090-h 

Farm  Paper  Letter  (weekly) 

Keep  current  year  plus  previous  year 

/\  lu/.io/z: 

0090— h 

Farm  Broadcasters  Letter  (weekly) 

Keep  current  year  plus  previous  year 

A  10/. lo. 

nnnn  n 
0090— JJ 

Selected  Speeches  and  News  Releases  (weekly) 

Keep  current  year  plus  previous  year 

A  nn  c/Oi 
A.  110.0/Z. 

00Z1— 1 

Meat  and  Poultry  Inspection  Regulations 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition. 

Monthly  changes  superseded  by  annual  cumulation 

A  llU.o/  <i. 

UUol— Li— 01 

Meat  and  Poultry  Inspection  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

a  A  1 1  n  r\ . 
-j^-A  110.9: 

0031-L-01 

Compilation  of  Meat  and  Poultry  Inspection  Issuances 

Keep  current  year  plus  previous  year 

a  a  nn  11. 

■jf  a  nu.ii: 

nno  o  A 
OOoZ— A 

Meat  and  Poultry  Inspection  Directory 

Keep  latest  edition 

A     A     -i  -i        -1  o 

^■A  110.12: 

0032-A-02 

Accepted  Meat  and  Poultry  Equipment 

Keep  latest  issue 

A    A  A    i   n.\T  nn  /,™ 

■^■AA  1.2:V  88/yr. 

0074-C-03 

Volunteers  in  Service  to  America 

Keep  latest  edition 

A   A  A  1 

■^M  l.ll: 

nnon    A     r\  o 

0030-A-02 

AL.11UJN  Pamphlets 

Discard  if  revised 

A    A  A    o  1  A. 

■^■M  z.lU: 

0074-b— 02 

Prime  Times  (bimonthly) 

Keep  current  plus  previous  year 

AE  1.110/2: 

0569-C-01 

List  of  Audiovisual  Materials  Produced  by  the  U.S.  Govern- 

ment  [previously  classed  as  GS  4.17/5-2:] 
Discard  if  revised 
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/te/n  A/o. 

Title  &  notes 

AF  1119- 

UO  /  U   V-J   U  X 

f    111  n  DC    tn    1     £jT»TYl  O  n    T?  DPflTnO    \rt  1  /"*Y*rt  Tl  1  TT1  O  r\    of    A    DVQnH  Tl  Q      \/  LX 

Olllclco  LU  vjclilldll  J\cl_»UIU.o  1V11L1  UllllllcU.  d  I  /Alt;  AdilUi  Id,   V  A. 

Inrp  vi  m  1  cl  v  rlaccpn  qq          4  1W*1 
i  uic viuuoiy  uidootrci  do  vjj  't.xo.j 

UloUdlcl  11  IcvlbcU 

AF  1  111' 

ucHcldi   liliui  Hid  Hull  J-icdllcl   ucllco    [pioVlUUoiy    LldbocU  do 

PS  4  22'l 

VJU     i.  >  La  La  t  I 

Discard  if  rpvispd 

i — •*  X  iD  UU1  CX    IX    ILi  V  1QL/  CX 

AF  9  106- 

nci73-P  FPl 

UcJ/  U  V— '  111 

Kpnpral   Rpoi'ctpr  frlailvl   fnrpyiniiGlv  rlaccpn   ac  P.^  4  107*1 
i  ccicidi  ivcuioici    i^udiiy j   i  uic viuudIV   uidaocu  do  vju  *±.x.u/  .j 

0573-D  rMFl 

fCppn  piirrpnt  vpar  nlns  nrpviniis  vpar 

1\  C  C  VJ    UU1  1  Lll  I     V  LCll      LJ  1  LI  O    U/ 1  C  V  1  U  U  O     V  tCll 

AE  2  106/2* 

0573-P  rpi 

UU/  \J     \_J    11  J 

T  i «2 1    nf    PFR    fipntinns    Affprtpd    FnrPViniiQlv    plasspd  as 

0ci73-n  TMF1 

rm  4  ioa/^*i 

Vju   ti.IUO/  O.J 

Ixccp     LJUdllcliy     ^lVld.1.1     JUilCi     ucpi.,     a     UcL.J  looUfcfo 

markpd  t4Sa vp  fhi<5  ismip"  and  monthl v  i<5<5iipci  sinrp  thp 

111QJ.  XV     \JL         y~J  CX  V  \D     till  O     1  DOUC         Q11U     111  \J  11  L 1 1 1  V      1  jOUCO     OIIIVjC      1 1 1  Kj 

IflQt  nimnlatiVP  iqqiip 

IdOL    L>U111U1U  live  looUC 

AF  2  106/3- 

0572-R  rpi 

UU/  La     xJ    1  17  1 

PnfiP     nf    P"pdprpl     Rpoiimtinnc     rnrpvi  mi  cl  v     pI^qqpH  piq 

Vj  UUC        Ul        1  CUC1  ul        1  \  CcUlClUUllD        1  UIC  VlUUuiV        UlaOuCU  uu 

0572-P  TMF1 

UU/  La     VJ    11 VI A  1 

CS  4  1 08-1 

Kppn  latpst  pditinn  nf  parh  titlp  and  nart 

1\  V_>  V_>  LJ    1 IX  L  V_y  i_J  I    v_j  Ul  11VJ11    Ul    CQbll    I  1  UC    QI1U    U  CL  1  L  • 

MOTP*  T  flw   nhrflriPQ  pnd   nthprc*  ncino  tnp 

1  >J  U  X  l—l  •      1—i  CL  VV       11  Ul  Ul  ICO      ullu      U  U  I  L  1  O      UOll  IK       1 1 1  C.      V_j  1  1\ 

nppivilv   QnniilH   kppn   all    pditinnQ   of  parn  titlp 

ncci  v  ii  v     oiiuuiu    i\ccu    an    cuiuuiio    ui    cuun    u  uu 

FXPFPT  Titlp  3  c;pp  hplnw 

U/VUIjI    A     J.  1L1C   U,    3CC  UC1UVV 

AE  2  106/3- 

0572-B  rPl 

UU/  La     XJ    [1  J 

f~lndp  nf  ppdprpil  RponlatinnQ   Titlp  ^   PrpQidpnt  [nrpvinii<il v 

V  i  VJ  U  C    Ul    J.  CUC1  Ul    l\Gg  111  Cl  LlUllO  |      1  1L1C             llCOlUClll       Ul  CVIUUOIV 

UU/  Lt    v_j   I1V1I  J 

rladQpd  n<z  CZ*Z  4  10ft/?*l 

LldoDCU  do  uu  tilUO/  4i>  I 

It'ppn  annual  icjciipc  until  cinnprcipHpd  nv  niiinnnpnnia  1 

IX CCU     ClllllLlCll     lOOUCo     Lllllll     OllUCl  3CUCU     U  V      U  U111UUC11111Q1 

pn  m  n  1  a  ti  nn 

AE  2  109- 

0577-A 

Wpplclv  ("Inmnilatinn  nf  Prpciidpntial  Dnnimpnt^  Tnrpvinimlv 

VV  CCftl  V    UU111U11Q  11U11    Ul    1   1  COlUCllllal    l~J  ULiUlllCll  lO    IUIVj  VIUUDIV 

rla<5<!pH  as  P^  4  114-1 

SunprspripH  hv  Pnhlir  Panprs  nf  thp  Prpsidpnt  hpsin- 

kj  cx  yj  Li  uVi  ixu  cx     u  y     i  lx  vj  nu    x  cx  ul>i  o    \j  x     iiil>    j.  xc>ljx     \j  xx  l     u  kjp-.ii  x 

ninQ  with  thp  Partpr  AHministratinn 

XXXXXK     VV  1  111     111C     VJU1  IU1     X  X.CX1  XXXXXX  LJ  IX  Cft  LX \J  X  X 

AE  2  110- 

057^ 

UU/  KJ 

^lin  T  aAA^c  rPiiriliP  T  aiA^cl 
oiiu  1-1  d vv o  iruuiiLj  i_idWoj 

riiQr'ard  imnn  rpr*pint  nf  11  ^7  Sitntntf*Q  nf  fnrop 

UlOViUl  l_l    UUU11  ICliClUl   Ul    Cy  .  i_J.   lJ  LiU  I  Li  LCO   Ul  i  ui  KG 

AF  2  113- 

njj  <^>j  i«j. 

0^74—  A— 01 

Pnrli  fi      1 1  r\r\     nf    Prpcinpntia  1     Prnrlamatinnc     fir  T^YPPiitivp 
V^UUlllUdLlUXl     Ul     riCOlLlClllldl     llUUldllldLlUllO      OC     J_jA.t"L»Llll  V  C 

Ordprs  [nrpvinnslv  r.lasspd  as  CrS  4  113/3*1 

v  j  x  vxc  x  \j  *    l  ui  c<  v  x  v  j  lx  ij  x  y    c*x  u     lj  *_<  \_x   t_x  o    v_j         x  t  x.  j*kj  I  KJ  t  1 

Ic'ppn  latp<it  pditinn  \A/atrn  inrliiQivp  datpci 

ix  ecu  luitoi  cuiiiuii.    vv  a  iL-ii  hivjIUoi  v  c  via  ico 

-±-P  1  fi/4- 

m  9R—  A— ni 

k pfipral  N/fotDArn  r\m r* q  1  I— I ci nn  nnnl^ 
rcUcldl  IvltJ  LcUI  UlUglUdl  1  lalluUUUlx 

T  nnQplpaf  Di^irard  rpvi^pd  napps  fCppn  latpst  rnmnilpd 

IjU  UOClCUli    JJlDuUl  U    1CV  IOCU    UUtC  u>    1XCCU    i  O  ICO  I  UUllipilLU 

pditinn 

C  CXX  LX  VJ  X  X 

C  1.24/3: 

0127 

rnmmprrp  PiinMr*atinnQ  TTndatp 

UUlilUlClLC  1  UUllUd  LlUllO  UUUulC 

Ic^ppn  piirrpnt  T/por  nliiG  nrotnniiG  i/par 
Xxccjj  uuiiciii  ytJdi  piuo  pitiviuiio  ycdi 

P  1  37- 

U  i  6U — LJ 

1  clcpilullc  UlltJLlUiy, 

T  nnQplpaf  nicifard  rp\/iQpd  naopc 

LUUoClCul.   JL/lOUCxl  U   ICVIOCU.  UuKCO 

-±-p  1  61  • 

Intoranonpu  Ail/Hit/"*!1    I  rQininn  1  ortor  Riillptin 
111  lei  dgclluy  /A.L1L111U1    lldllllilg  ^jcllLtil  JJUlic  Llll 

l^ppn  latpct  pditinn 

IX  C  C  U    lulCOl  CL11L1U11 

-±-P  1  76- 

fl?31—  P— 03 

i   nim m orpo  Ri i c  1  n p c c  Tl o i  1  x/ 
VjUllllllcl  UtJ  DUolllcoo  Jjdliy 

Vppn  lafpct  mnntnc 

aL.r  o.  Form- 

'          1  Ul  111* 

UllU  1V1 

KnrTYi o  If1  on oi l c  Ri i roon  1 
ruilllo  [VjCllbUo  DUlcdUj 

Disrard  if  rpvi^pd  nr  pvnirpd 

1  i  IOVj  U 1  Cl   11    1  C  V  IOC  CX    \_J  x    CAUU  c  cx 

•X-P  3  90- 

I    nttnn       inninnc  f  A  1  C\  corioc  nnp]    A  0f\  cpnpcl 

VjUILUII  Ijllllllllgo  [A — 1U  ocllco  dllU  r\—£AJ  ocllcoj 

-X-P  Q  90/l' 

ivion inly  looUco  01  uuin  ocrico  oupci  scUcu  uy  j.oz. 

f^nttnn    fZin  n  inoQ    in    frt£>    1  In  ifprJ    Qtntfr<2    fannnall  Mntp* 

K^ULLUll              IX  III  ico     111     LUC     kJIIII&LI     lJLLJLco      ^dllllLldlJ.  INUtCi 

Annual    nnoc    tint  rnntain    all    tno   HptailpH    Hata    trom   t n p 
t\i  1 11  lid  1    UUco   llUl    uullldlll   dll    Lllc    clcldllccl   Ua  Id    11U111  lilt. 

mnntnlv  iggiipg 

lllUllLllly  lOOCLCO 

C  3.24/3: 

0137-A-01  to 

Census  of  Manufactures:  Geographic  areas  — State  Series 

0137-A-51 

Loose  issues  superseded  by  bound  (C  3.24:) 
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SUDOC  No.  Item  No.  Title  &  notes 

^rC  3.24/8:  0135  Census  of  Manufactures:  Preliminary  Reports 

Preliminary  Geographic  reports  superseded  by 
C  3.24/3: 

Preliminary  Industry  reports  superseded  by  C  3.24/4: 
+C  3.24/9:  0134-A  Annual  Survey  of  Manufactures 

Loose  issues  superseded  by  bound  (C  3.24/9-2:) 
C  3.24/12:  0135  —Subject  Series 

Loose  issues  superseded  by  bound  (C  3.24:] 
C  3.24/15:  0135  —Special  Reports 

Loose  issues  superseded  by  bound  (C  3.24:) 
C  3.31/7:  0152-B-01  to  Census  of  Agriculture: 

0152-B-53  — Preliminary  and/or  Advance  Reports 

Keep  final  report  (C  3.31/12:) 
+C  3.133:  0147-C  Monthly  Wholesale  Trade  Sales  and  Inventories 

Monthly  issues  superseded  by  C  3.133/2:  Revised 
Monthly  Wholesale  Trade  Sales  and  Inventories 
(annual) 

*C  3.138/3:  0147-B  Monthly  Retail  Trade  Sales  and  Inventories 

Monthly  issues  superseded  by  C  3.138/3-3:  Revised 
Monthly  Retail  Sales  and  Inventories  (annual) 
*C  3.138/4:  0147-B  Advance  Monthly  Retail  Sales 

Monthly  issues  superseded  by  C  3.138/3:  Monthly 
Retail  Trade  Sales  and  Inventories 
C  3.145/5:  0148-A  Census  of  Governments: 

— Preliminary  Reports 

Keep  final  report  (C  3.145/5:) 
C  3.150:  0148  U.S.  Foreign  Trade  Schedules 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
C  3.158:  0142-A  Current  Industrial  Reports 

Monthly  issues  superseded  by  annual 
C  3.163/3:  0138  Bureau  of  Census  Catalog 

Monthly  issues  superseded  by  quarterly;  Quarterly  su- 
perseded by  annual 
C  3.167/3:  0138  Monthly  Product  Announcements 

Keep  current  year  plus  previous  year.  Information  ap- 
pears later  in  C  3.163/3:  Catalog  of  Publications 
C  3.186:  0142-C  Current  Population  Reports 

Any  report  whose  time  span  is  overlapped;  advanced 
superseded  by  final 
C  3.216:  0158  Census  of  Mineral  Industries: 

— Industry  Series 

Loose  issues  superseded  by  bound 
(C  3.216/5:) 

C  3.216/2:  —Area  Series 

Loose  issues  superseded  by  bound 
(C  3.216/5:) 

C  3.216/3:  — Preliminary  Reports 

Preliminary  issues  superseded  by  final 
(C  3.216:) 

C  3.216/4:  —Subject  Series 

Loose  issues  superseded  by  bound 
(C  3.216/5:) 


Appendix  G  /  4-86 


10  of  53 
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Item  No. 


Title  &  notes 


C  3.223/5:  0159-C-01  to 

0159-C-53 

C  3.223/6:  0159-C-01  to 

0159-C-53 

C  3.223/7: 

C  3.223/8: 

*C  3.223/18:  0159-B-01  to 

0159-B-53 

*C  3.223/19:  0159-B-01  to 

0159-B-53 
*C  3.223/21:  0154 

*C  3.223/21-2:  0156-M-01  to 

0156-M-53 

C  3.224/3:  0156-B-01  to 

0156-B-53 

C  3.238/4:  0148-C 

*C  3.238/5:  0148-C 
*C  3.238/6:  0148-C 
C  3.240/3:  0142-D 

C  3.240/5: 
C  3.240/7: 

C  3.245/3:  0133-D-02 

C  3.245/5: 
C  3.245/6: 
*C  3.252:  0131-F 


Census  of  Population 
— Number  of  Inhabitants 

Loose  issues  superseded  by  bound 
(C  3.223/9:) 
— General  Population  Characteristics 
Loose  issues  superseded  by  bound 
(C  3.223/9:) 

— General  Social  and  Economic  Characteristics 
Loose  issues  superseded  by  bound 
(C  3.223/9:) 
— Detailed  Characteristics 

Loose  issues  superseded  by  bound 
(C  3.223/9:) 
Census  of  Population  and  Housing 
— Preliminary  Reports 

Superseded  by  C  3.223/19:  Advance  Reports 
— Advance  Reports 

Superseded  by  C  3.223/23:  Summary  Reports.  .  . 
— Provisional  Estimates  of  Social,  Economic,  and  Housing 
Characteristics 

Superseded  by  data  in  C  3.223/8:  and  C  3.224/3 
(PC80-1-D  and  HC80-1-A) 
— Advance  Estimates  of  Social,  Economic,  and  Housing 
Characteristics 

Superseded  by  data  in  C  3.223/7:  and  C  3.224/3 
(PC80-1-C  and  HC80-1-A) 
Census  of  Housing: 
— States  and  Small  Areas 

Loose  issues  superseded  by  bound  (C  3.224/3:) 
National  Clearinghouse  for  Census  Data  Services  Address 
List 

Keep  latest  edition 
Telephone  Contacts  for  Data  Users 

Keep  latest  issue 
Product/Activity  Status  Bulletins 

Keep  current  year  plus  previous  year 
Data  Access  Descriptions: 
— Computer  Tape  Series 

Keep  latest  edition 
— Collection,  Evaluation  and  Processing  Series 

Keep  latest  edition 
— Data  Access  Description  (Miscellaneous) 

Keep  latest  edition 
Census  of  Construction  Industries: 
— Industry  Series 

Loose  issues  superseded  by  bound 
— Special  Reports 

Loose  issues  superseded  by  bound 
— Preliminary  Industry  Statistics 

Superseded  by  final  reports  (C  3.245/3:) 
Factfinder  for  the  Nation 

Discard  if  revised 
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SUDOCNo. 
C  3.255/2: 

G  3.255/2-2: 
C  3.255/3: 

*C  3.255/3-2: 

C  3.256/2: 

C  3.256/2-2: 
C  3.256/3: 

*C  3.256/3-2: 

C  3.257/2: 

C  3.257/2-2: 
*C  3.257/3-2: 
*C  3.257/3-3: 

*C  3.262: 

C  13.10: 
C  13.16: 
*C  13.20/2: 
C  13.32: 
C  13.37: 
C  13.46: 
C  13.52: 
C  13.58: 


Item  No. 

0132-A-01  to 
0132-A-53 


0133 


0133 


0132-B-O1  to 
0132-B-53 


0133-B-O1 


0133-B-01 


0132-C-01  to 
0132-C-53 


0133-C-Ol 
0133-C-01 

0148-F 

0247 

0247-  A-01 
0243 
0239 

0240-A-01 
0249-A 

0248-  D 
0247-D 


Title  &  notes 

Census  of  Retail  Trade: 

— Geographic  Area  Services 

Loose  issues  superseded  by  bound 
(C  3.225/6:) 

— Geographic  Area  Statistics,  Advance  Reports 

Superseded  by  final  reports  (C  3.255/2:) 
— Subject  Series 

Loose  issues  superseded  by  bound 
(C  3.255/6:) 

Census  of  Retail  Trade:  Industry  Series,  Preliminary  Re- 
ports 

Superseded  by  final  (C  3.225/3-2:) 
Census  of  Wholesale  Trade: 
— Geographic  Area  Series 

Loose  issues  superseded  by  bound 
(C  3.256/4:) 

— Geographic  Area  Series,  Advance  Reports 

Superseded  by  final  reports  (C  3.256/2:) 
— Subject  Series 

Loose  issues  superseded  by  bound 
(C  3.256/4:) 

Census  of  Wholesale  Trade:  Industry  Series,  Preliminary 
Reports 

Superseded  by  final  (C  3.256/3:) 
Census  of  Service  Industries: 
— Geographic  Area  Series 

Loose  issues  superseded  by  bound 
(C  3.257/4:) 
— Geographic  Area  Series,  Advance  Reports 

Superseded  by  final  (C  3.257/2:) 
Census  of  Service  Industries:  Advance  Subject  Reports 

Superseded  by  final  (C  3.257/3:) 
Census  of  Service  Industries:  Industry  Series,  Preliminary 
Reports 

Superseded  by  final  (C  3.257/3:) 
Directory  of  Data  Files 

Looseleaf.  Discard  revised  pages.  Keep  latest  compiled 
edition 
Special  Publications 

Discard  if  revised 
Letter  Circulars 

Discard  if  revised 
Voluntary  Product  Standards 

Discard  if  revised 
Applied  Mathematics  Series 

Discard  if  reprinted 
NBS  Publications  Lists 

Discard  if  revised 
NBS  Technical  Notes 

Discard  if  revised 
Federal  Information  Processing  Standards  Publications 

Discard  if  revised 
NBSIR  (series) 

Discard  if  revised 
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SUDOCNo. 


Item  No. 


Title  &  notes 


*C  21.2: 
P  27/yr. 
C  21.3/2: 

C  21.7: 

C  21.9/2: 

C  21.12: 

C  21.12/2: 
C  21.15: 
*C  21.26: 


*C  31.206/2: 
L  52 
C  31.206/5: 


C  31.211/3: 
C  31.220: 
C  31.249: 
C  39.206/4: 
*C  46.25: 

*C  46.25/3: 

*C  51.11/2-2: 
*C  51.13: 
*C  51.14: 

C  55.8/3: 

C  55.12: 

C  55.15: 
C  55.108/2: 


0254 
0252-A 
0261 
0262-A 

0258 

0257 
0259 

0256-A-01 

0186 
0186 

0179 

0186 

0183-A 

0237 

0130-J 

0130-J 

0188-A-03 
0188-A-04 
0188-A-12 
0250-E-15 
0250-E 

0250-E-03 
0275-E 


General  Information  Concerning  Patents 

Keep  latest  edition 
List  of  Patent  Classification  Definitions  (Microfiche) 

Keep  latest  edition.  Discard  revised  classes 
Patent  Laws 

Keep  latest  compiled  edition 
Attorneys  and  Agents  Registered  to  Practice  Before  U.S. 
Patent  Office 

Keep  latest  edition 
Manual  of  Classification 

Looseleaf.  Discard  revised  pages.  Keep  latest  compiled 
edition 

Index  to  the  U.S.  Patent  Classification 

Keep  latest  edition 
Manual  of  Patent  Examining  Procedures 

Keep  latest  edition 
General    Information    Concerning    Trademarks  (earlier 
classed  as  C  21.2:T  67/yr.) 

Keep  latest  edition 
Legislative  History  of  CAB  Regulations 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Uniform  System  of  Accounts  and  Reports  for  Certified  Air 
Carriers 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Cumulative  Index  Digest 

Keep  latest  edition 
CAB  Economic  Regulations 

Superseded  by  CAB  1.16:977 
Handbook  of  Airline  Statistics 

Keep  9th  (1973)  edition.  Keep  all  supplements 
Index  of  Current  Regulations 

Keep  latest  compiled  edition 
Qualified  Areas  Under  Public  Works  and  Economic  Devel- 
opment Act  of  1965 

Keep  latest  issue 
Designated  Redevelopment  Areas  Under  the  Public  Works 
and  Economic  Development  Act  of  1965 

Keep  latest  issue 
Directory  of  Computerized  Data  Files 

Keep  latest  issue 
NTIS  Published  Searches 

Keep  latest  issue 
Newsline  (NTIS) 

Keep  current  year  plus  previous  year 
NOAA  Manuals 

Discard  if  revised 
Federal  Coordinator  for  Meteorological  Services  and  Sup- 
porting Research 

Keep  latest  edition 
NOAA  Program  Plans 

Keep  latest  edition 
Weather  Service  Observing  Handbooks 

Discard  if  revised 
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SUDOCNo. 

Item  No. 

Title  &  notes 

C  55.108/3: 

0275-E 

Forecasters  Handbooks 

Discard  if  revised 

C  55.108/4: 

0275-G 

National  Weather  Service  Communications  Handbook 

Keep  latest  edition 

-fcC  55.108/5: 

0275-E 

National  Weather  Service  Engineering  Handbook 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

*C  55.111: 

0278-B 

Operations  of  National  Weather  Service 

Keep  latest  issue 

*C  55.127: 

0275-K 

Disaster  Preparedness  Reports 

Keep  current  year  plus  previous  year 

+C  55  214/nos 

0277-A-01  to 

Climatoloeinal  Data  fstatpl 

0277-A-50 

Monthly  issues  superseded  by  annual. 

NOTE:  Annual  does  not  contain  all  the  detailed 

data  from  the  monthly  issues 

^-C  55.216/nos 

0274-A-01  to 

Hourly  Precipitation  Data,  (state) 

0274-A-50 

Monthly  issues  superseded  by  annual. 

NOTE:  Annual  does  not  contain  all  the 

detailed  data  from  the  monthly  issues 

C  55.219: 

0275-C 

Key  to  Meteorological  Records  Documentation 

Discard  if  revised 

C  55.219/2: 

0275-C 

Key  to  Geophysical  Records  Documentation 

Keep  latest  edition 

C  55.219/3: 

0275-C 

Key  to  Oceanographic  Records  Documentation 

Keep  latest  edition 

C  55.220/3: 

0834-N-02 

World  Data  Center  A,  Oceanography:  Oceanographic  Data 

Exchange 

Semiannual  superseded  by  annual 

C  55.281: 

0274-A 

National  Climatic  Center:  Publications 

Discard  if  revised 

^-C  55.286/6-nos 

0274-E-01  to 

Local  Climatological  Data,  (state) 

0274-E-50 

Monthly  issues  superseded  by  annual. 

NOTE:  Annual  does  not  contain  all  the  detailed 

data  from  the  monthly  issues 

C  55.309/2: 

0610-A 

Current  Fisheries  Statistics 

Monthly  issues  superseded  by  annual 

55.336: 

0616-K-02 

Council  Memorandum 

Keep  current  year  plus  previous  year 

C  55.419: 

0193 

NOS  Publications 

Discard  if  revised 

C  55.420: 

0338 

Great  Lakes  Pilot 

Keep  latest  edition 

C  55.421: 

0199 

Tide  Tables — West  Coast 

Keep  latest  edition 

C  55.421/2: 

0197 

Tide  Tables — East  Coast 

Keep  latest  edition 

C  55.421/3: 

0198 

Tide  Tables:  Europe  and  West  Coast  of  Africa 

Keep  latest  edition 

C  55.421/4: 

0196 

Tide  Tables:  Central  and  Western  Pacific 

Keep  latest  edition 

C  55.422: 

0201-0204 

U.S.  Coast  Pilots 

1/  to  9/ 

0206 

TCppti  latpst  pdition  fnr  pach  arpa 

0207-A-03 

C  55.425: 

0190 

Tidal  Current  Tables:  Atlantic  Coast 

Keep  latest  edition 
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SUDOCNo. 

Item  No. 

Title  &  notes 

C  ^5  425/21 

m  Q1 

Tin^l  Piirrpnt  TflnlpQ*  P^pitip  Pn^iQt 

l^pon  latpQt  pnitinn 

1\CC  \J  lu  ICol   CU1  UU1J 

V_j  *Ji7.-l»J. 

ni4?-H 

X/fanc 

IvlaUa 

DiQPflrH  it  rpviQPn 

LJ  LJ\jCLi  \JL   11  ICVlOCu 

P  fi1    1  1  * 

VJ&O  J.  1 

K nrpi'on  Prnnn m i p  TVpnHc  PPT1  fcpripQl 

I  Ulclgll  JIjL.U11U1I111>   llcllLio  I  X-i  1  ^DCllCOj 

T"iiQp?irpl  it  rpviQPn 

J—/  lOLiUl  U.  11  1CV13CU 

C  61.12: 

0231-B 

Ovpr^pa*?  Riminp^Q  Rpnnrt*? 

T)\^cf\vc\  if  rpvispH 

%-J  IDUUl  vl    11    I  C  V  IOC  l_l 

C  61.13: 

0231-B-09 

Trarip  Onnortnni tip<?  Prnpram  fTnn  Rullptinl 

1  1  QUu    W  UUU1  I  LI  111  L1C  U    1  1  UCll  QUI    1  1  UU    i-J  U11C  1111  J 

Kppri  thrpp  months  nnlv 

ixc  c  yj  iiii  cc  inuii  iiio  kj  a  i  i  y 

C  61.23: 

0211 

F.xnort  AHministratinn  RppnlfltinriQ 

J-iAUUl  L   i  lUlilllllOllUUUll    1\ O  fci  LI  1  a  IIL/IIO 

l^ppn  IfitpQt  pnitinn 

,X-n  fii  SO- 

0231 -M-01  tn 

fitpfp  Fvnnrt  RpHpq 

0231-M-50 

Kppn  latp^t  i<5<3iip  nf  paph  <?t£itp 

-X-P  fil  ^1  - 

j^vj  Ul.Ol. 

T7 r> o nrhicQ  Onnnrti mitioc  T-T □  nnhnnl' 
FlClllOXlXDC  v_/piJUI  LUlllllco  llcllllJ.UUUI\. 

Kpptj  latpst  pditinn 

CAB  1.5: 

0184 

Federal  Aviation  Act  of  1958 

Av  5/yr. 

Keep  latest  issue 

*CAB  1.16: 

0186 

Regulations  of  CAB 

*CAB  1.26: 

CC  1.5: 

CC  1.6/1  to 

CC  1.6/11: 
CC  1.7: 

CC  1.12/2a: 

*CC  1.53 
*CR  1.10 
*CR  1.15 
*CR  1.16 
D  1.6/4: 

D  1.6/5: 
D  1.6/7: 

*D  1.6/8: 
*D  1.6/10: 


01 77- A-l  5 

0286 

0287 

0287 

0284-A 

0283-A 

0288-A-05 

0288-A-08 

0288-A-09 

0306-B-01 

0306-C 
0310-N 

0306-E 
0310-F 


Looseleaf.  Discard  revised  pages.  Keep  latest  edition. 

NOTE:  Agency  ceased  Dec.  1984,  authority  transferred 
to  Dept.  of  Transportation,  Jan.  1985 
List  of  U.S.  Air  Carriers 

Keep  latest  issue 
Laws 

Keep  latest  cumulative  edition 
FCC  Rules  and  Regulations,  Volumes  1-11 

Looseleaf.  Discard  revised  pages 
FCC  Rules  and  Regulations  (parts] 

Keep  latest  edition 
Federal  Communication  Commission  Reports  (Weekly) 

Loose  issues  superseded  by  bound — second  series 
(CC  1.12/2:) 
Telephone  Directory 

Keep  latest  issue 
Clearinghouse  Publications 

Discard  if  revised 
Civil  Rights  Update 

Keep  current  year  plus  previous  year 
Telephone  Directory 

Keep  latest  issue 
Joint  Travel  Regulations — Vol.  1,  Members  of  Uniformed 
Services 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Joint  Travel  Regulations — Vol.  2,  Civilian  Personnel 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Engineered  Performance  Standards  for  Real  Property  Main- 
tenance Activities  (handbooks) 

Discard  if  revised 
DOD  Directives  System  Quarterly  Index 

Keep  latest  issue 
DCAA  Regulations 

Discard  if  revised 
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SUDOCNo. 
D  1.7: 

D  1.13: 
D  1.13/3: 

D  1.13/4: 
*D  1.15: 
*D  1.33/4: 
*D  1.33/5: 

*D  1.45: 
*D  1.45/2: 
D  1.46/2: 

*D  1.46/4: 
*D  1.54: 
*D  1.59: 
*D  1.59/2: 
*D  1.67: 

*D  1.67/2: 

*D  2.3/2: 
*D  2.14: 
*D  2.18: 

*D  5.12: 
*D  5.18: 
D  5.109: 


Item  No.  Title  &  notes 

0304-H  Telephone  Directory,  U.S.  Dept.  of  Defense  (Triannual) 

Keep  latest  issue 

0303  Armed  Services  Procurement  Regulations 

Keep  latest  edition.  Revised  pages  issued  as  Defense 
Acquisition  Circulars  (D  1.13/3:] 

0304  Defense  Acquisition  Circulars  (irregular) 

Revised  pages  to  Armed  Services  Procurement  Regula- 
tions (D  1.13:),  keep  for  same  edition.  Discard  revised 
pages 

0303  Armed  Services  Procurement  Manuals  (ASPM  series) 

Discard  if  revised 
0349  Manual  for  Courts  Martial 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0304-D  Catalog  of  DIOR  Reports,  Department  of  Defense  (annual) 

Keep  latest  issue 

0304-D  Index  of  DCAA  Numbered  Publications  and  Memorandums 

(quarterly) 
Keep  latest  issue 

0310-B  Defense  Management  Education  and  Training  Catalog 

Keep  latest  issue 
0310-B  ADP  Training  Catalog  (biennial) 

Keep  latest  issue 

0310-E-02  DCAAM,  Defense  Contract  Audit  Agency  Manual  (num- 

bered) 

Keep  latest  edition 
0310-E-01  Directory  of  DCAA  Offices  (3  times  yearly) 

Keep  latest  issue 
0310-1  Military  Compensation  Background  Papers 

Discard  if  revised 
0310-L  Defense  Information  School  Catalog  (annual) 

Keep  latest  issue 

0310-M  Defense  Systems  Management  College  Catalog  (annual) 

Keep  latest  issue 

0310-M-01  Bulletin  of  the  School  of  Medicine,  Uniformed  Services 

University  of  the  Health  Sciences  (annual) 
Keep  latest  issue 

0310-M-01  Graduate  Education  Bulletin,  Uniformed  Services  Universi- 

ty of  the  Health  Sciences  (annual) 

Keep  latest  issue 
0312-A  Voting  Information  Bulletins 

Discard  if  revised 
0312-A  DOD  Pamphlets 

Discard  if  revised 

0312-D  Civilian  Health  and  Medical  Program  of  Uniformed  Serv- 

ices (fact  sheets)  CHAMPUS  FS  (series) 

Discard  if  revised 
0315-C  JCS  Publications  (numbered) 

Discard  if  revised 
0315-C-01  Addresses 

Keep  current  year  plus  previous  year 
0315-D-Ol  National  Military  Command  System  Information  Process- 

ing System  360  (publications) 

Discard  if  revised 
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SUDOCNo. 

Afo. 

Title  &  notes 

D  5.111: 

0315-D-02 

PlnTipl  Antnvnn  Tplpnhnnp  Tlirprtnrv 

VJlUUul   ilUlUVUll    X  C1CLI11U11C   L/ll  CULUi  V 

l^ppn  latPQT  1QQ11P 

■±T)  ^  21  0- 

f)31  ci— F— m 

Aran pm ir  Pn  tal  no  fanmifl  11 

TCppti  lafp^t  is<siip 

D  5.315: 

03 79- A 

Mntirp  tn  \zf?irinpr<i  fwppWlvl 

1MUULC    IU   IVXul  illCl  □    1  VV  CCA1V  I 

T^ppti  pnrrpnt  vppr 
xxccp  uun  ciu  ycdi 

-±-D  5  315/2- 

03 79-  A 

Summarv  of  Phart  Pnrrprtinnc 

fCppn  latp^t  1QQ11P 
xx ucjj  la ico i  loouc 

n  ^  31 7- 

037R-F) 

HvnrnorpTinir  /Tnrnorjinnip  Ppntpr  Pnnnpatinnc  fniimnprpnl 

1  l^UlUglapiIlL/  I  UpUgl  apilll,  VjcIIIcI   x  UUlll>d  llUilo  yl  1  UI  1 1  UCi  CU  J 

0378-E 

 Rflilino  TlirprtinnQ 

UQlllllK   LJ  11  C  Li  LlVJIlO 

017R— F 

Uu/  O  I 

 T  or^i n  Tp  nlpc 

 JUUI  all   1  aUlCO 

0378-G 

 Dmpofl  TpinlpQ 

vylllCga    X  QU1CO 

Di^rarH  if  rpvi<?pH 

-^-D  5.414: 

0378-H-06 

\J\J  /  VJ     X  1. 

Watinnpn  r)pfpTiQP  TTnivprQitv  Patalnonp  f  annual  1 
iia  Liuiiai  jjciciioc  uni  v  ci  oil  V  vju  laiucuc  I  aiiiiuai  j 

l^ppn  IfltpQt  1QQ11P 
i\ccu  laiCul  looUC 

•X-D  R  414/?- 

uo / O I 1 uu 

MaHnnal     T""ipfpncp     T  Tni\7Prcit'\/      nf~lT"l     rnmniitor     Tn  cH  tut  p 
INdllUlldl      Uclclloc      UlllVcioliy,      hJ\J\u>      VjUilipULcl  lilolllULC 

NDTT— nODPT  PniiTQP  Patalno  f  annua  11 

IN1-/LJ — L/VJL/vjl  OUUlOC  VjalcHUg  ^dllllUdlJ 

l^ppn  latPQt  1QQ11P 

D  7.6/2: 

0314-A 

T-TanHnnnWQ  T-T  fQpripQi 

X  lullUUUUIVD   XX  luCUCul 

D  7  fi/9— ?• 

mi  4_  A— 01 

UO  11 /A    U  J. 

ndiiuuuuRo  n — ^ociicoj — ivii(jI  unfile  EjUiiiuii 

[("ppn  latpct  priitinn 
IxccU  Idlcal  cUlllUll 

J-/  /  .u/  o. 

0114— A 

\.A q  n  1 1  q  1  c  f  M_con  oc  1 
lYldllUdlo  ^ivi   ocl  Ico  J 

■""iiQparn  it  fPViQPn 

n  7  fi/4- 

0314— A 
uo  ii  n 

Flpfpn gp  Tn fporp tpH  Fla ^vctpm    nTl")^  Prnppnnrp         n nfi  1 
.L/clclloc   111  Icgl  alcU   UaLa    tDy  o  Lclll,    LJ  LLJO   x  1  UUCUUl  c  IVXdllUdl 

f1  ^  vnlnmp  cptl 
yio  v  ui  unit-  oc  I J 

T  nnco  dqt     111  cpq  rH    pot/i  con   naopc     \C  oon    1  q  t  p  c  t  pHltinn 
LUUbclcdl.   UloUalU  icVlocU  pagcoi  i\ccp  id ico l  cuiuuii 

nf  poph  vnlnmp 
KJi.  caLll  vui unit. 

+D  7  6/4-2- 

0314— A-03 

^tflriHarHi7a  tinn    nf  WnrW   K4pa  surpmpnt   DOD   HOI  0  1 R— M 

ULaiiuai  ui^iCiLiuii     \J  1     vv  uiiv     ivicao ixx  cnicn i  J— / v_y j_/     uuiu.  x *^  i»x 

F)iQrprH  if  rpviQPn 

UlaLiUl  U    IX  ICVIOCU 

D  7.6/5: 

0314-A-06 

Dpfpnsp  Logistics  Pronurpirient  Reeulations 

T  on<iplpaf  r)i«?rfirrl  rpvi<?prl  naopc   TCppd  latpst  Puition 

D  7.6/6: 

0314-A 

Dpfpn<?p  T,noi^tir<?  Aopnrv  Rpoiilatinns  OIjAR 

L/CICIIOC    LiUglOLluO   X  IgCllu  V    IxCKltla  IIUIIO)  -1— '  XXX 

T  rtDGplppf    Hicparn   TPi/icpH   naopc     K  ppn   IptpQt  Pnitinn 
LUUbclcdl.    xJlo L.a I U    IcVlocU   pdgco.   ixccp   laical   cui null 

D  7.6/7: 

031 4— A 

11  XX 

Dpfpncp  T  noictir'c  Aopnrv  T-TannnnnKQ  Y\J  AT~T 

UClCllOC  LiUclOllLiO  AkCIUjV   1  lallUUUUiS.0,  ULA11 

Tlior,QT,ri  it  rovicon 
UloUalU  11  IcvlbcU 

D  7.6/8: 

0314-A 

r^pfpncp  T  noictipQ  Aopnrv  \^aniip|Q  DT  A\^ 
uciciioc  L/UKiouub  Agency  ivia.iiu.diOf  x-/i_iixivx 

Til cparn  it  roincon 
UlbUalU  11  IcvlbcU 

f)  7  r/q- 

l~I  1  .u/ 

0^14— A 
Uo  11 — /l 

JTlv^lVI  ^ocllcoj 

UloLalU  11  IcVlocU 

D  7.6/10: 

0314-A 

DSA-DT  Sr  HanHhonks 

UJA    UIjuVj  I  lallUUUUIXu 

Tiicpprn  if  rpvicpn 
UloUalU  11  icviocu. 

D  7  fi/12- 

0114— A— 09 
uo  xri  n  u^i 

nnn  Artivitv  AHHrpQQ  Dirprtnrv  fnODAAD) 
ljkjlj  au ii v i iy  /xuuicoo  1-/11  cuiui y  ^uuuaauj 

IVctip  IdlcoL  cUl UUll 

n  7  fi/n- 

X-/  /  *\J f  X.O. 

0^14— A— 04 

UO  11 A  U*± 

T~\ o to n c o  PTnTiprti/  T"licnncpl  QpruiPP  nPll^—  r-i  iQPripcl 
Uciciioc  riuuciiy  uiouuodi  ociviuc  uru o  1 1  ^ociicoj 

Til  oporn  it  rovi  con 

xJloLdl  U  11  IcVlocU 

Uo  1ft— rV— UO 

Uciensc     x^Qminisirdiivc;     oiippun     ^ciiici  ndiiuuuuivo, 

IJAuvjI  1  [OCllCoJ 

UloLalU  11  IcVlocU 

n  7  fi/i  ^ 

J-/  /  .u/  u. 

nn  a  A 

UO  14 — 1\. 

iviiioirip.  r  ui  cigii  iviiiiidiy   uaico   [r  ivio j   vj  ub  luiiici   ri  ut»c- 

dur6s 

Keep  latest  edition 

D  7.6/16: 

0314-A 

Milstrip  Routing  Identifier  Codes 

Keep  latest  edition 
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SUDOCNo. 
*D  7.6/17: 

D  7.8/9: 
D  7.10: 
D  7.11/2: 
D  7.14: 
D  7.14/2: 

D  7.20/2: 
*D  7.20/3: 

*D  7.28: 
*D  7.29/3: 
*D  7.29/4: 
*D  7.29/5: 

*D  7.29/6: 
*D  12.6: 

D  12.8: 

D  12.8/2: 

D  12.10/2: 
*D  12.11: 
*D  12.12: 

D  14.8/2: 

D  14.8/4: 

D  14.9: 

D  14.10: 

D  14.17: 

D  101.6/4: 


Item  No.  Title  &  notes 

0314-A  Milstrip  (Military  Standard  Requisitioning  and  Issue  Proce- 

dures) 

Keep  latest  issue 
0314-A  HQM  (series) 

Discard  if  revised 
0314-J  Military  Standards 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0314-A  Register  of  Planned  Emergency  Procedures 

Keep  latest  edition 
0314-G  DOD  Index  of  Specifications  and  Standards 

Keep  latest  edition 

0314-G  Federal  Supply  Classification  Listing  of  DOD  Standardiza- 

tion Documents 
Keep  latest  edition 

0314-L-01  MCRL  (Master  Cross  Reference  List),  C-RL-1  and  C-RL-2 

Keep  latest  edition 

0314-L-04  MCRL-1-MC    (Master    Cross    Reference  List-l-Marine 

Corps 
Keep  latest  issue 

0314-L-07  Freight  Classification  Data  File,  Basic  (Quarterly) 

Keep  latest  issue 

0314-L-05  Management  Data  List  (ML)  Basic  Army  (Monthly) 

Keep  latest  issue 

0314-L-02  Management  Data  List  (ML)  Basic  Navy  (Quarterly) 

Keep  latest  issue 

0314-L-06  Management  Data  List  (ML)  Basic  Marine  Corps  (Quarter- 

ly) 

Keep  latest  issue 

0314-L-03  Consolidated  Management  Data  List  ML-Basic  (Monthly) 

Keep  latest  issue 
0358  Regulations 

Discard  if  revised 
0358  Pamphlets 

Discard  if  revised 
0358  Technician  Personnel  Pamphlets 

Discard  if  revised 
0358  National  Guard  Bureau  Manual 

Keep  latest  edition 
0358-B  ANG  (Air  National  Guard)  (series) 

Discard  if  revised 
0358-B-01  ARNG  (Army  National  Guard)  (series) 

Discard  if  revised 
0320-B-01  Student  Manual  (SM  series) 

Discard  if  revised 
0857-D-12  Instructor's  Guide,  (IG  series) 

Discard  if  revised 
0320-B-02  Technical  Report  (TR  series) 

Discard  if  revised 
0857-D-ll  Miscellaneous  Publications  (MP  series) 

Discard  if  revised 
0320-B-ll  Research  Study  RS  (series) 

Discard  if  revised 
0327-A  Army  Procurement  Procedure 

Keep  latest  edition 


Appendix  C  /  4-86 


18  of  53 


c 


SUDOCNo. 
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Tft/e  #  notes 

D  101.9: 

0323 

Armv  RponlfltinnQ 

l^ppn  latpct  Pnition  ann  rnanopQ  nf  porn  titiP 
Ixccp  Idlcol  trUlLlUIl  dilU  Ullollgcb  Ul  caull  llllc 

n  1  m  q /■?• 
u  lui.y/ 

/\IIIiy     IVldlcTldl     Uc  VclOpiTlcni     anil     I\fc?dUli  IcSh  l_jUIIllIldIlU 

RponlatinriG  fDARPOM-R  dpripdl 

UioLal  U  11  IcvlbcU 

+Ti  101  Q/2-2- 

0323 

AN/TP!  Rnnnlpmpnt  1  tn  AR  f Armv  Rponlatinnl  fRpripc.1 

I  1 1 V 1        i_J  U1JIJ1C111C11  L    _1    LU                1  ill  111  V                U 1  a  L  1  U 1 1  J    (uCl  IU  O  j 

DiQparH  if  rPviQPn 

l_/13Ual  LI  11  1CV  1IDCU 

D  101  9/3' 

0323 

Siinnlv  and  Kfaintpnanrp  f!nmmanH  Rponlatinns 

T  nncploaf    Tii opg t»H    ro\ncan    narioc     V'oon    1  n toct    o  H  i  ti  r\n 
LUUoclcal.   JL/lbLidlU   IcVlbcli  pages.   IxccJJ   laical  cUlllUll 

lUl.y/rr. 

OcdU.LjU.dl  lei  b  T  Ul  L  ivltjl^Uy  IxcgUld  UUIlb 

Til  pporn   it  pQiMoorl 

IJlbCdrU  11  IcvlbcU 

^.n  1  m  Q  />v 
lui.y/  o. 

U0Z.0 

T  Tn  i  tori    Ctatoo    A  rm \r  T?  onmiitmn   Pnm  m  onrl     T  TQ  A  R  Pf"1  Ppmi 
UIlllcU  old leb  r\L  my  ixcCrUlllllg  VjUUlITldllU,   U  D/YT\ILIj  rvcgU- 

xa  uuiio 

UlbUdlU.  11  lcvlocLl 

j^u  iui.y/D. 

L  i  Tinl    A  Tim  t  t    *1  A    IJ  q  ni  1 1  otinno 

nioi  /\nnyT  i/\  ixcguid iiuiib 

UlbUdlU.  11  1  c  VlbcU 

Tor* n niral  \^ Qnnalc 
1  cltllllllidl  IVldllUdlo 

T~)iQPflrn  it  rpviQPn 

UloLiQl  V_i  11  ICVloCU 

n  mi  11 

D  1U1.11/  ^. 

f|Q9Q 

uo^y 

C  t  t1  o  Tool  r*     f  1  /~\  m  m  1 1  n  1  p  n  f  1  n     o     f  'nm  m  o     e~\  *     '  1 '  r\  nnnino  NnQiliiQlc 

oiiaLcgiL.  i^oniiTiunicdiions  LiOinnidiiQ.  lecnnicdi  ividiiiidib 

fGCTM  seripsl 

1  \J\J  J.1V1  1 

Discard  if  revised 

-±-D  101  12/2a- 

0322-K 

ftnlHipr  Snnnnrt  Tniirnnl  fQpn^ratpQl 

L/U1U1C1    lJ  UU  UU1  LIU  Ul  llul   lOCUal  Q  ICo  J 

^PTifl  rfltpQ    QimprQPnPn    hv    cam  p    artiplp    in    full  i^QiiP 

uCUalalCO     O  UUC1  iSCUCU      LJ  V      a  a  111  C     ul  111_*1C     111     1U.1I  IjjUC 

rn  1 01  1 9  /  90 

-±-D  101  15* 

(1322-A 

f^nnnlv  RutlptinQl  f^prip<?l 

OlJ   (_OU.LILJiy   JLILlllC  lllloj   [UCl  lea  J 

J_/loLidlLL  11  lcvlocLl 

yjfLJ  1U1.1U. 

CP  fCnnnlu  Patalnol  fQoriocl 
OV^t  ^Olippiy  LjdldlUgJ  [ocllchj 

UloLal  U  11  IcVlbcli 

D  101  20- 

P'ipln  \^9TI11£)1g 

i  iciu  ividiiLidio 

Mi  cporrl  if  fDT/i  con 
UlbLdl  (J  11  IcVlbcli 

D  101  20 /2- 

Armv   Trpinino    anH    Pvalnfltinn    Prnor^m  ART'T^.P-fQpripQl 
iillliy     lidllllllg    diiLi    LjVdiua  Liun    jt  i  Ugi  din,    ni\  i  i_ii  ^dciicoj 

UloLdlU  11  IcvlbcU 

n  mi  99» 

mo?  p 

U0<£/— Ij 

rdiTipnieis  [iNUiriDerea,  rjxcepi  /\rmy  L/uwy&r,  iviiiiiui y  Liuw 

JtiBviGW,  iviiiitury  L»nQpiQins  tteview,  dnu  /\red  ndiiu- 

UUUlS.b  J 

UlbCdlU.  11  IcvlbcU 

n  101  ??• 

m?7— T 

\JOla/  — J 

Do TTiTil otc              noc    Arpa  T-T ann  nnnk  c    Ri  nlioorpnnipc 
r^dllipic Ib^^OOU HUb.  Alcd  n.dllU.LJUUJVo,  Jjiuiiugl dpilico 

111  c  f~*  a  v/i  it  rain  c  o  r~\ 
UlbLdrU  11  IcvlbcU 

n  101  99  /l* 

f|Q99  A 

FIARrnU  Pamnnlote  fnnmriprprll 
U/\i\Ljw1V1  i^dlliprilc  lb  ^IlUIIlUcl  cUJ 

UlbLdrU  11  IcvlbcU 

n  mi  p?/^- 

nq??_A 

QiTnTilx/  ann  \/f Qintpnanpp     ommpnn  ^X/tl1  P?imnnlptQ 
Olippiy  dliu  ivldlll LclldllLiC  VjUiiiiiidiiu  Oivi v_j  rdiiipiiicio 

XJlbLdlU  11  IcvlbcU 

n  mi  99  /r- 

fl'397  V 

iviiiiidry  irainc  ividndgciTicjni  ^urnriidiiu.  iviiivivj  rdinpiiicib 

Tii  cporn  if  pflin  oQPi 
UlSOdrU  11  icvlbcU 

Tl  101  94.- 

Uu^l — JJ 

i  rdining  v_jirLiUidib 

UlbLdrU  11  TcvlbcU 

101  9*v 

flQ9Q 

uo^y 

1  cLUIuLdl  DUllcllIlb 

LJlbLdTU  11  IcvlbcU 

1  01  A1  /9* 

uiscdru  ii  reviscu 

D  101  4ft' 

R (""iTT"1  \/fpniiiilG  fniiTTi nprpfll 
iVUIVj  ividiiUdio  ^iiuinuci  cu j 

Discard  if  revised 

*D  101.93: 

0322-L 

Educational  Services  Brochure  and  Schedule  of  Courses 

Keep  latest  issue 
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SUDOC  No. 

7^77?  No. 

Title  &  notes 

m9^  R  m 

\J06D— XJ — UO 

/\rmy  ividndgemcni  engineering  iidiumg  /\Luviiy.  LiUuisk 

Catalog 

jveep  laiesi  issue 

fi  1  nQ  a- 

1J  IUO.4. 

0997   R  fl9 

U00/  —  JJ— KJi. 

Circulars  (EC-series) 

uiscdra  11  revised 

Dim  r/t- 

xj  xuo.u/  o. 

UOOO /Tl 

Ma  nn  ale  1  r7\/f  _c  ot*i  dcI 
IVldllUdl  b  ^IZjlVl  ocl  let) J 

IIicpo.'p/H  it  roincorl 

UlbLdlU.  11  icvibeu. 

n  1  m  r  /a- 

XJ  XUO.O/fi. 

mAi 

engineers  Keguiauons  itjix-seriesj 

ijOoseieai.  uiscara  revisea  pages.  Keep  latest  eauion 

JJ  xUo.o. 

HQ/in 
Uo4U 

Port  Series 

XJlbLdlU  11  IcVlacU 

U  lUo.b/4: 

U.S.  Army  Ordnance  and  Chemical  Center  and  School  Job 

rvius  [nuiiiDeretij 

n  lid  in> 

mAd  R 

UOtt — D 

rUUllLd LIUllb  Ul  vJlllLc,  L>lliei  Ul  IVllllldiy  niolUiy  [llblj 

It  QQTi    I  n  toot  1CC11D 

jlN-ccp  laLcbl  IboLlc 

XJ  iUl.D/  XU. 

uo  /  0 

INdvy  vjUIIU  dL«Uilg  OllcLUVcb 

Xvccp  Idlcol  cUlllUll 

D  9(11  R/lfi— ?• 
XJ                /  XU  Li, 

m7^ 
uo/  0 

INdvy  VjUiiu aoiiiiu  uiicLiiivcD,  ouppiciiicii Lb 

K  Don  1  otoct  onitinn 
£\ccp  ldlcbl  t/UlllUll 

fi  9ni  1 1 • 
xj  ZrUx.xx. 

m79 

UO  /  C 

INdvy  IxcgUld UUllb 

T  nriGplpaT    T^iGPP'rH   rPi/icpH   nanpc    l^ppn  latpct  Pfiitinri 
juUUbclcal.    jL/lbL<dl  LI   IcVloCU    [JagCOi    Ixccp    Idlcol  t-LiiLlUII 

UOOU^XJ 

Armpn  FnrrPG  FpHpral  Tn pom p  HTaY  f sriniinl  1 
Ai  1 1 1 1- Li  ruibco  rcUciai  niuuiiic  laA  ^diiiiudij 

tCppn  mtpQt  iqqiip 

•XT)  ?f)fi 

mft'i—Fi 

UOOO — XJ 

U.u.  INdVy  IVlcUlLUlc  [bepdldlcbj 

Depdrdies  supers cueu  uy  bdiiie  di  ucie  111  iiiii  lbbuc 

an  9or  7-i 

n  ?dr  ft/?- 

UOOO  D 

\/f  q  mi  q  1  r\T  N/iDnirQl  TlonartniDTit 
IVldllUdl  Ul  IVlcLilUdi  L/CUal  lillcll l 

LiOOseieai.  uiscara  revisea  pages,  iveep  idiBsi  euiuun 

Fl  907  9fYR/9- 

UrtUt 

r\die  i raining  jvianuais 

UlbUdlU.  11  IcvlbcU 

n  2nft  r/?- 

U1UO — A 

Ma^/al  \AintaT,i/  Porcnnnpl  \yfaniiJil 
INdvdl  IVllllldiy  ruioUllllcl  IVldllUdl 

LiOOSeiedl.   UlbUdl  U   ievibcll   pdgeb.   XS-cUp   Id  leb  I   cUl  L1U11 

■X-Fl  9flR  r/a- 
j^xj  ^uo.u/'x. 

U^fUJ — /A. — Ul 

jron  Lriiiue  ^vdriuus  porisj 

If  oon  1  otoct*  icoiiD 

rveep  ldicbi  lbbue 

Fi  9nn  1  no- 
xj  zuo.iuy. 

nonn  A 

uoyu— r\. 

/vnnapons,  uniiea  stales  i\avai  /\caaemy  Liaiaiog  [dnnudij 

Keep  latest  issue 

Fi  9fiO  1A /o. 

u  zuy.14/  z. 

CIA  1  Q  A 

U41o— A 

Design  Manuals 

Discard  if  revised 

Fi  91  A  Q  /"?• 

UOofi 

i  ecnniCdi  ividnudis 

UlbLdlLl  11  IcvlbcU 

914.  q/a- 

mflA 

U0O4 

lviarine  v-iorps  ivianuai 

Looseieai.  uiscara  revisea  pages,  iveep  idiesi  euiuun 

"jfU  Z14.9/4: 

Uoo4 

Fleet  Marine  Force  Manuals,  FMFM  (series) 

Discard  if  revised 

U  0U1./. 

P1A91 

Air  Force  Manuals 

Discard  if  revised 

XJ  jUI.^D/  d. 

DA9  9  V 
U4ZZ— 1\ 

tY  in   T  T      iirniini  fir    Mi  l  r\  1 1  f  o  tl  f  \  n  n 

/\ir  university  rUDiicduons 

UlSOdTU  11  XcVlocU 

n       ?r/i  ?• 

XJ  OUI16U/  X£* 

nA91_F_fiA 
U4*^  X — J_j — Urr 

Air  T  Tnivprcitv  AFRHTP  ftpvt  hnnksil 

Keep  latest  edition 

D  301.26/16: 

0422-R-O1 

Air  University  Catalog  (annual) 

Keep  latest  issue 


Appendix  C  /  4-86  20  of  53 


( 


( 


SUDOCNo. 

/?e77?  iVo. 

Title  &  notes 

u  oUi.z/: 

U4zl 

Air  Weather  Service  Manuals 

Discard  if  revised 

JJ  301.35: 

n  >i  01  A 

0421-A 

Air  Force  Pamphlets  (numbered) 

Discard  if  revised 

T*\   on-1    OC  /  O . 

IJ  301.35/3: 

0421-A 

Air  rorce  bystems  Lommand  Pamphlets  ArbLP 

Discard  if  revised 

D  301.35/5: 

0421-A 

Air  rorce  Reserve  Pamphlets,  ArREbP  (series) 

Discard  if  revised 

D  301.45: 

f\  A  O  O  "D 

0422-ht 

Air  Force  Systems  Command — Publications 

Discard  if  revised 

JJ  oUl.45/14— 

AvI  01 

Air  Force  Systems  Command — Regulations  AFSCR 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

oUi./Z/a: 

U4Zo— b 

Driver,  Traffic  Safety  Magazine  of  United  States  Air  Force 

(separates) 

Separates  superseded  by  same  article  in  full  issue 

[ij  oOi./z/a:j 

IJ  301.80: 

n  A  O  >l 

0424 

Community  College  of  the  Air  Force:  General  Catalog 

(numbered) 

Keep  latest  issue 

T~\  onr  q, 

u  oUo.o: 

04  Zo— A 

U.S.  Air  Force  Academy  Catalog  (annual) 

Keep  latest  issue 

E  1.9: 

0429-C 

Interdisciplinary  Student/Teacher  Materials  in  Energy,  the 

Environment,  and  the  Economy 

Discard  if  revised 

ej  i.iz: 

c\a  on  C 
U4Zy— r 

Telephone  Directory,  DOE 

Keep  latest  issue 

t  t?  -i  <tn  In, 
yfl-j  I.1Z/Z, 

U4Zy— r— Ul 

Brookhaven  National  Lab  Telephone  Directory 

Keep  latest  issue 

a  t?  1  t  n  In, 

n/i  on  T 

0429-r 

National  Telephone  Directory 

Keep  latest  issue 

h.  1.^5: 

n>i  on  T  n*i 

0429- 1  -01 

lnrormation  Publications,  DUh/UPA-senes 

Discard  if  revised 

TT  1  no. 

0429-1-02 

Conservation  and  Solar  Applications,  DOE/CS-series 

Discard  if  revised 

A     C  -1   on  /o, 

hi  i.oo/d: 

n /i  on    n  nc 

0429-P-05 

Science  Activities  in  Energy 

Discard  if  revised 

h  1.55: 

r\  a  on    T1    o  »i 

0429-1-31 

Energy  Information  Data  Base:  Subject  lhesaurus 

Keep  latest  edition 

h.  1.56: 

0429- 1  -34 

Coal  Conversion  Systems  Technical  Data  Book 

Loose-leaf.  Discard  revised  pages.  Keep  latest  edition 

d  1.0/. 

u^zy— i— do 

ractsneet,  rjjJM— iU4o— series 

Discard  if  revised 

-^■h,  1.86/2: 

0429-A-08 

A  TVT 

Argonne  News 

Keep  current  year  plus  previous  year 

E  1.98: 

0429-A-10 

NBL  Certified  Reference  Materials  Catalog 

Keep  latest  edition  and  supplements 

*  E  2.17: 

0438-C 

rederal  Energy  Guidelines,  rbRL  Reports 

Loose  leaf.  Discard  revised  pages.  Keep  latest  edition 

A    T7  9  1  O. 

U4oo— L.— 01 

Federal  Energy  Guidelines,  Status  and  Regulations 

Loose  leaf.  Discard  revised  pages.  Keep  latest  edition 

*  E  3.11/7-7: 

0435-E-27 

Coal  Data:  A  Reference,  DOE/EIA-0064 

Keep  latest  edition 
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SUDOC  No.  Item  No. 

*  E  3.27:  0429-T^49 


+  E  3.27/4: 

0429-T-49 

E  3.33: 

0435-E-O8 

+E  3.35: 

0429-J-O2 

*E  3.39: 

0435-E-08 

*E  3.41: 

0435-L 

*ED  1.19: 

0460-A-14 

*ED  1.22/2: 

0461-C-04 

*ED  1.24: 

0455-K 

^-ED  1.29: 

0455-A-03 

*ED  1.29/2: 

0455-A-O3 

*ED  1.30: 

0460 

*ED  1.32/2: 

0461-B 

*ED  1.32/4: 

0461-B 

+ED  1.34: 

0461-B-03 

*ED  1.42: 

0455-D 

*ED  1.45: 

0461-B-01 

*ED  1.45/2: 

0455-B-06 

*ED  1.111: 

0461-A-16 

*ED  1.111/2: 

0461-A-16 

*ED  1.111/3: 

0461-A-16 

Title  &  notes 

EIA  Publications  Directory 

Keep  basic  volume  (1977-81  cumulation)  &  annual  up- 
dates 

EIA  Publications,  New  Releases 

Keep  current  year  plus  previous  year 
Energy  Information  Referral  Directory  (quarterly) 

Keep  latest  issue 
Buyer/Seller  Codes  Authorized  for  Reporting  to  the  Federal 
Energy  Regulatory  Commission 

Keep  latest  edition 
Energy  Data  Contacts  Finder 

Keep  latest  issue 
Energy  Fact  Sheets 

Discard  if  revised 
Opportunities  Abroad  for  Educators 

Keep  latest  edition 
Information  from  Health  Resource  Center 

Keep  current  plus  previous  year 
Telephone  Directory 

Keep  latest  issue 
Catalog  of  Federal  Education  Assistance 

Keep  latest  edition 
OSEA  Program  Book 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Directory  of  Education  Associations 

Keep  latest  edition 
Higher    Education    and    the    Handicapped,  Resource 
Directory 

Keep  latest  edition 
Handicapped  Children's  Early  Education  Program  (annual) 

Keep  latest  edition 
Federal  Assistance  for  Programs  Serving  the  Handicapped 

Keep  latest  edition  (This  is  excerpted  from  the  Catalog 
of  Federal  Domestic  Assistance  (Pr  Ex  2.20:) 
Higher  Education  Opportunities  for  Minorities  and  Women 

Keep  latest  edition 
Counselor's  Handbook,  a  Federal  Student  Aid  Reference 

Keep  latest  edition 
The  Pell  Grant  Formula 

Keep  latest  edition 
Education  Directory:  Colleges  and  Universities 

Keep  latest  edition 
Education  Directory:  Local  Education  Agencies 

Keep  latest  edition 
Education  Directory:  State  Education  Agency  Officials 

Keep  latest  edition 
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SUDOC  No. 
*ED  1.116/2: 

*ED  1.121/3: 

*ED  1.209/2: 

*ED  1.302: 
R  31/yr. 

*ED  1.310/3: 


Item  No. 

0460-  A-52 

0461-  A-15 

0506-C-05 
0461-D-05 

0466-A-01 


*ED  1.316: 

0465-B-03 

*ED  1.321: 

0455-G-09 

EP  1.8/2: 

0431-J-07 

EP  1.8/3: 

0431-K-01 

EP  1.8/4: 

0431-K-02 

EP  1.12: 

0431-1-22 

■^-EP  1.17: 

0431-1-07 

EP  1.21/7: 

0431-1-39 

*EP  1.31: 

0431-1-37 

EP  4.13: 

0483-E-06 

*EP  4.14/2: 

0438-E-08 

*EP  5.18: 

0473-B-14 

FEM  1.8/2: 

0216-A-ll 

*FEM  1.8/3: 

0857-D-10 

*FEM  1.11: 

0857-D-05 

*FEM  1.13: 

0320-B-09 

*FEM  1.14: 

0216-A-06 

*FEM  1.15: 

0216-A-09 

Title  &  notes 

Institutions  of  Higher  Education,  Index  by  State  and  Con- 
gressional District 
Keep  latest  edition 
College  Costs,  Basic  Student  Charges,  2-year  and  4-year 
Institutions  (combines  ED  1.121:  and  ED  1.121/2:) 
Keep  latest  edition 
Catalog  of  Captioned  Films  for  the  Deaf 

Keep  latest  edition 
Grants  for  Research  on  Law  and  Government  for  Educa- 
tion 

Keep  latest  edition 
Thesaurus  of  ERIC  Descriptors 

Keep  latest  edition 
NAEP   (National  Assessment   of  Educational  Progress) 
Newsletter 

Keep  current  plus  previous  year 
Funding  Opportunities  at  NIE:  Grants  Competitions  and 
Requests  for  Proposals  in  (Fiscal  Year) 

Keep  latest  edition 
Assistance  Administration  Manual 

Looseleaf.  Discard  revised  pages 
Development  Documents  for  Effluent  Limitations  Guide- 
lines and  New  Source  Performance  Standards 

Discard  if  revised 
Economic  Analysis  of  Proposed  Effluent  Guidelines 

Discard  if  revised 
Telephone  Directory,  Environmental  Protection  Agency 

Keep  latest  issue 
Solid  Waste  Management  Series  SW 

Discard  if  revised 
EPA  Reports  Bibliography,  Quarterly  Abstract  Bulletin 

Superseded     by     EPA     Cumulative  Bibliography 
(EP  1.21/7-2:) 
Journal  Holdings  Report  (annual) 

Keep  latest  edition 
Air  Pollution  Training  Courses 

Keep  latest  edition 
Chronological  Schedule  of  Air  Pollution  Training  Courses 
(annual) 

Keep  latest  edition 
Toxic  Integration  Information  Series 

Discard  if  revised 
CPG  (series) 

Discard  if  revised 
Handbooks,  H  (series) 

Discard  if  revised 
Leaflet,  L  (series)  (numbered) 

Discard  if  revised 
HS  (series)  (numbered) 

Discard  if  revised 
Telephone  Directory 

Keep  latest  issue 
Addresses 

Keep  current  year  plus  previous  year 
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SUDOC  No. 

7te/77  A/o. 

Title  &  notes 

X-FFM  1  17/?* 
irr  j-jivi  1.1/  /  . 

f)91fi— A— 1  9 

Pmpropnpv     Manaopmpnt     Tnctitiitp      I'atalno     nf  iniirQPQ 

J_jlllCl  kCIILj  V       IVld  i  IcIHc  111  el  1  I       11  lo  LI  I  U  I  C  ,       VjClLcllvJg       Ul       vjUUI  OCO 

(annual) 

ttfppTI   l£ltpQt  ioOlIP 
JXccp  ldlcol  loouc 

-X-FFM  1  17/^' 
Trr  X-jivi  1.1/  j  o* 

n?ifi—  A— 1  ? 

Mq  fi  on  p  1     Pirp     Arflnpmv      f'ptplno     nf    Rpcinpnt  PnnrQPti 
IN  d  HUlld  1     xllc     ixUaxxclliy )      \_jdldlUt;      Ul     IXuOlUclll     VjUUI  SCO 

fflnnna  1 1 
{  dill  1  Udl  J 

TtCppn  mtpct  iqciip 

IXccLj  lalc&l  155UC 

•X-FFM  1  ?f\Q- 

J^l  1-jlVi  l.^VJCJ. 

UUUTt           \J  1  IU 

T*innn  Tncnrpnrp  QtnHipQ  fvpriniic  prppcl 

I  1UUU  llioUlallUc  OLuUlco  |  VallUUo  aluaaj 

TtCppn  mtpct  lQQiiP  nf  parn  lnpfllitv 

JXccp  lalcSl  ISSUc  Ul  t-dL.ll  lUUdllLy 

X-FFM  1  ?in- 

U  U  C7  ^  1— ' 

Mptinnp.1  Plnnri  Tncnrpnpp  Prnoram  rnmmnnitv  Qtptnc  RnriK  ■ 

IMdllUlldl  1  1UUU  lllo  Ul  dllUc  riUglalll  vjUllllllUlll  ly   OldlUo  UUUi\. 

Mptinnwirlp  Tnfnrmatinn  fhimnntnli/1 
i\a  l  i  vj  1 1  vv  iuc  iiiiui  ma  nun  luiiiiuiiiiiiyj 

l^ppn  lpfPQt  1QQ11P 
xx  ecu  laicoi  loo  uc 

X-FFM  1  910/ 9-  tn 

uoyt — vj — ui — lu 

lMaLlUXld.1  rlUUU  lllolil  dllvjc  xlUglalll  vjUiIlIIlUIllLy  OLaLLio  JDUUK 

X-FFM  1  9TC\I^9- 

l^ppn  latpct  1CG11P  r\ t  parn  cta  +  P 
Ixccp  ldlcol  lobUc  Ul  cdull  oldlu 

FT  1  7" 

UUuU 

RnlpQ  nf  Pr^ptipp 
ivuico  ui  r  l  auiiLiC 

DisrarH  if  rpvi^pH 

\.J  IDtjQl  KX    XX    1  U  V  luu  VJ. 

X-GA  1  5/a* 

0544 

r)pni«iinnG.  nf  trip  f~lnmntrnllpr  ripnprfll   nf  trip  TTfi  f^pna- 

UCulDlUllij      \J A      LI1C      VjUUlUllUllCl      VJCllCl  al      Ul      1. 1 1 C      XJ  •  l_J •      1  OCUa 

ra  tpcl 

1  d  ICO  J 

\yfnntnlv  iggiipq  ciinprcpnpn  \wi  nniinn  ff^-A  1 

IVlUllllliy    lOoUCa   alipcl  SCtlcU   Uy    UUUllLl   ^  Ufi  X>vJ*J 

DAfl  Pnlirv  anrl  PrnrpHnrpQ  K4pimial  fnr  rZnirlprirp  nf  FpH- 

VJiXVJ    X  Ullu  V     ail  l_l    1  1  UuCUUl             IVlallUQl    1U1     VJ  Li  1  VJ.  a  1 1 UC     UX    X  cu 

pro  1  AopnripG* 

Cial  n.g CllulCa. 

X-GA  lfi/l' 

W  VJi  X    A.VJ/  X. 

n545-G-f)1 

UJTtu     V_J     XI X 

 TTitlp  1    r^pnprpl  Aprnnntino  Offipp 

X  1  11C    1)    VJC11C1  ai   iluUU  Ull  LXIXK  V^/IIIVjC 

x-GA  1  6/2- 

0545-G 

 Xitlp  7  Arrniintinp  Offipp 

X  1  L1C    <—i  i    L  LuUU  LXli  LXXXE  VJUILiC 

X-GA  1  6/3- 

0545-G-02 

 Title  3  Audit 

i  1  UC    U|    L  1  UU1  L 

X-GA  1  6/4- 

nci4ts-G-n3 

UUTTvJ     V_J  VJ»J 

 Titlp  4  rlaim«5 

x  i  Lie   a •  \_iidiiiio 

X-GA  1  6/5- 

W\Ji  X    J.  t  VJ  /   KJ  > 

0545-G-f)4 

UuTU     V_J  VJ^ 

 Titlp  ^  TranGnnrt 

X1LXC  «JT    1  laliaUUl  I 

X-GA  1  6/10- 

WVJi  X    -L  •  KJ  J  XX/* 

n.^R-G— OS 

VJ  «J  i  vJ     V_J  VJiJ 

 TntrnHnrtinn  fir  Tp.hlp<5  nf  f^nntpnt  fnr  TitlpQ  1  ft 

xiiiiuvj.LiL'iiuii  tx   x  auico  ui  vjuii leixL  xux    xxixeo  ±  u 

T  nncplpaf    niopaTTi  i*ox/icisn  tiaopg    Kppn  IstpQt  pnitinn 
J-iUUoclcdl.   JJlDlidlU   leVloeU   pagco.   xxcCU   ldlcol  cuiliuii 

X-GA  1  12/2- 

PpHpral  Finannal  \/T  any  op  m  pnt  i~1ir*pptnr\/ 
rciicidi  riiidiiuidi  ividiidgciiiciii  uiicuiuiy 

Kppti  latp^t  pHitinn 

ix e C  L*    1Q  ICO  I   C XXI  LX VJI X 

X-GA  1  16/2- 

0546-E 

rZpnpral  Arrnnntino  Offipp  PnHlipfltinnQ  rQPmiannnall 

VJC11C1  dl  ilUUU  1X11  L111e£  VJllluC  X  UUllba  UUllo   ^OCllllallllUul  J 

^linprQpHprl  hv  HA  1  1fi/4* 
uupciocucu  uy  un  i.iu/ ti 

X-GA  1  lfi/3- 

XJI  X    X  •  X  VJ  /  «J  > 

Dci4fi-F 

Mnnthlv  T  i^t  nf  HAD  RpnnrtG 
iviuiiniiy  i-iioi  ui  vjau  ixcijui  io 

^unprQpHpn1  hv  HA  1  1fi/4* 

O  lip  el  dcUcU  uy  vjr/x  x .  ±U/  *±. 

x^GA  1.19: 

0544-B 

AiiHit  ^tannfl c  Qiinnl pm pnt  ^ptipq 

Allllll  OlallUal  US  uUUUlclllClll  uCllCo 

Til  oporn  it  roi/i  con 
UlbL-dl  U  11  IcVIdcU. 

-x^GA  1.21: 

0545-D 

T^fltfl  Anfll^/QiQ  \TntpQ  fnnmnprpnl 
i—j  a  id  ill  la  ly  oio  inuico  i  nuiiiuci  cu  j 

JJloLdlU  11  IcvlocvX 

X-GA  1  2S- 

Aprnnntinn  Qphpc 
rxLiUUlillLlllg  ucllcb 

Til cpq Tri  if  rpincprl 
JJiabai  U  11  leVloeU. 

GP  3.9: 

Pti'pp  T  ictc  fnnmniPrpHl 
xllUc  LilSLD  ^llUlllUCl  CLIJ 

Ttfppn  l^tpQt  pnitinn 

1\CC  U    lalCol  CvXlllUll 

X-GP  3  17/^- 

n^fi— A 

[  T  C    nnvprnmpnt  RnnVc 
U.O.  UU V cl lllllell I  IJUUJvo 

Ivfppn  pnrrpnt  vpar 

i\  ecu  uuii  ciii.  yeai 

■X-HP  ^  1 7/R- 

vjri    O.X/  /  KJ* 

UJOD — D 

l\cW  DUUKo 

lvTppn  pnrrpnt  ypar 
Jxccu  uuiiein  ycdi 

"^-GP  3.21: 

Pnnlipfl  tinn  Ann  mm  ppm  pn  tti 
xUUllUdllUll  ixllllU  Ull  Uc  111  ell  lo 

It  q q t*i  d  m  nn  tn  o 

ivtit3p  o  rnoninb 

HP  T  99  /9- 

OUDJcCl  xJlDllOgrdpmeS,  OD  ocllcb 

Fiicpprn  if  rpvicpn 
uioudiu  11  icviocu 

GP  3  22/31 

UUULl  XJ 

Pi  i  n  1  i  pa  ti  nn  q  Rpfprpnpp  Pilp 

X   UUllua  LIUllO   IVClClClluC   X  X1C 

Keep  latest  edition  &  supplement 

*GP  3.22/3-2: 

0552-B 

GPO  New  Sales  Publications  (supplement  to  PRF) 

Keep  latest  issue 
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SUDOCNo. 

Afo. 

Title  8r  notes 

X;GP  3.22/3-3: 

0552-B 

Exhausted  GPO  Sales  Publications  Relerence  File 

Keep  file  dated  1980  as  it  contains  listings  for  1970— 

1980.  Subsequent  files  cumulate  each  year.  Watch  inclu- 

aiVc  LldlcS 

xrp  q  OA. 

U00O— 1_< 

List  of  Classes 

IVccp  Idiebl  labile 

Inactive  or  Discontinued  Items 

i\.eep  latest  issue 

t  rn  o  oe. 

uooo— u 

Instructions  to  Depository  Libraries 

T~14*l  /  vrc 

LiUUbtUtidl.   UlbUdrU   leVlbetl   pdgGb.   I\.eep   IdlGSl  BUlllOll 

vjrl  O.ol. 

UOOO— 1_> 

Needs  and  Offers  List 

l\ccp  IdltJbl  IbbUc 

UOOO — L-i 

umuii  Liibi  ui  iiem  oeieciions 

K  pon    1  o  t O C 1  lOCllQ 

ivct-p  idLcol  IbbUc 

ric  1  r/k. 

UJ  X.U/  O. 

DR^R— A 
uooo n 

rtJUKIdl  rl  ULUI  cllltJIll  IxegUIdllUilb,  rri\  ^jirCUldTS 

jjuuseiedi.  uiocdru  revised  pdges.  iveep  latest  eomon 

X-fiS  1  r/r-'v 

jtVjij  X.U/  O  O. 

fl^RR— A 

UJJO / \ 

vjor\  Duiiciiii  rri\,  reueidi  riucuienieiii  [ineguidij 

i\.eep  latest  eainon 

ri^  1  fi/fi—?- 

\jrO  X.U/U — £. 

UO  DO — r\ — U 1 

■    niinoo  inn  I    ni/"iQO   Inn  m  horon  1 

^(juiibtJiiiiy  vjuiuco  [nuniuereQj 

111  c  c  q  t*H  it  roincDn 

X-HS  1  fi/ft-?- 

uu  oo n  uo 

rcUcIal  lldvcl  ZxcgLUd  LIUIlb,  Oo/v  DUllcLlil  /\ — Hkx) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

^^KjiJ  X.U/O — O. 

uo  oo — /\ — uo 

reaerai  rropeny  ivianagement  ixeguiations,  rriviK 

1  1 1  O       O  T»/H     IT    UPTfl  PP  /"I 

uibcdru  ii  revised 

os  1  r/q- 

uuA  XldIlU.UUUJ\  [IlUIllUcl  cUJ 

UlbudlU.  11  IcvibcU 

X-HS  1  1 

Vju  X.XO. 

n^Q  A 
uooy — r\ 

summary   xvepori   on   Keai   rropeny   uwnea    Dy  u.a. 

1  111  UligllUU  L  Lllc  VVUl  lLl 

Keep  latest  edition 

X-f"^  1  1  R  /?• 

uooy— rV 

Inventory  Report  of  Real  Property  Leased  by  the  U.S. 

i  nrougnoui  me  vvona 

l^ppn  IpitpQt  pHitinn 

ix ecu  ioicjI  cut  nun 

XPQ  1  is  /a. 

nrrn  A 

uooy— 1\ 

Detailed  Listing  of  Real  Property  Owned  by  the  U.S.  & 

Used  by  the  Civil  Agencies  Throughout  the  World 

I  o      n ii  n  1  1 

^dn^ud^  j 

ixeep  idiesi  euiuoii 

X-HS  1  1  ^ /<!—?• 

uooy — / \ 

ueidiieo  Liisnngs  oi  i\eai  rropeny  uwneu  uy  me  u.o.  « 

Used  by  the  Department  of  Defense  for  Military  Func- 

lions  i  nrougnoui  ine  vvoriQ 

iveep  idiesi  euiuon 

n^^Q  A_m 
uooy — a — ui 

u.o.  i\edi  rropeny  odies  lisi  ^moniniyj 

i\.eep  idiesi  euiuoii 

X-CS  1  2fi- 

uooy — i j 

v_idienudr  01  inieidgency  Liuuises  [dimudij 

It  QQn      □  toot    O  fl  1  t"  1 /""*  TI 

i\.eep  idiesi  euiuuii 

uooy— Vjj 

GSA  Training  Center,  Interagency  Training  Program  (vari- 

ous subjects) 

iveep  idiesi  euiuun 

uooy— r 

Consolidated  List  of  Debarred,  Suspended,  &  Ineligible 

Contractors  (monthly) 

It    f~\  f~\  T~\     1  r-\  4"  f^i  r\  T     r\  f~\  1T1  TT 

ixeep  idiesi  euiuon 

+GS  1.29: 

0580-A-03 

Pprlpral  Travel  Dirprtnrv  fmnnthlv) 

X    Kj  v.x  V  >  L  U  X     A.  ±  U  Vol    1  /  11  Hj  I      L  y     1  111  V-/  1 1  11 11  y  I 

Keep  latest  edition 

GS  2.7/5: 

0564-B 

Federal  Supply  Schedule  Program  Guide 

Keep  latest  edition 
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*GS  2.7/6: 

0564-B 

GS  2.8: 

0563 

GS  2.8/2: 

0565 

GS  2.8/3: 

0563 

GS  2.10/6: 

0565-B 

*GS  2.10/6-3: 

0565-B 

*GS  2.16: 

0558-A-02 

*GS  2.21/2: 

0580-A-04 

*GS  2.22: 
N42/ 
*GS  4.6/3: 

0546-B 
0569-B-01 

*GS  4.7: 

0570-A 

*GS  4.10: 

0570-D 

*GS  4.10/2: 

0570-B 

*GS  4.12: 

0571-A 

GS  4.17/2: 

0569-C 

*GS  4.17/5: 

0569-C-01 

*GS  4.17/6: 

0569-C-01 

^GS  4.19: 

0569-F 

GS  4.24: 

0567-B 

*GS  4.107/9: 

P939/2/yr. 
*GS  4.119: 

0573 
0573-B 

GS  11.9: 

0580-B 

*GS  12.10: 

0853-B 

Title  &■  notes 

Multiple  Award  Federal  Supply  Schedule 

Keep  latest  edition 
Federal  Specifications 

Looseleaf.  Discard  revised  pages. 

NOTE:  Keep  each  specification  and  its  amend- 
ments; discard  as  directed  by  cancellation  notice,  but 
keep  the  notice 
Index  of  Federal  Specifications  and  Standards 

Keep  latest  edition 
Federal  Standards 

Looseleaf.  Discard  revised  pages 
GSA  Supply  Catalog 

Keep  latest  edition 
GSA  Supply  Catalog  Change  Bulletin 

Keep  latest  issue.  Updates  GS  2.10/6:  Watch  inclusive 
dates 

Consumer  Information  Series 

Discard  if  revised 
Federal  Hotel/Motel  Discount  Directory  (semiannual) 

Keep  latest  edition 
New  Item  Introductory  Schedule 

Keep  latest  edition  and  supplements 
Standard  &  Optional  Forms  Facsimile  Handbook 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition. 
Special  Lists  (numbered) 

Discard  if  revised 
Preliminary  Inventories,  PI  (series) 

Discard  if  revised 
National  Archives  Inventory  Series  (numbered) 

Discard  if  revised 
Staff  Information  Papers  (numbered) 

Discard  if  revised 
List  of  National  Archives  Microfilm  Publications 

Keep  latest  edition 
National  Audiovisual  Center  Select  List 

Keep  latest  edition 
Medical  Catalog  of  Audiovisual  Materials  Produced  by  the 
U.S.  Government 

Discard  if  revised 
List  of  Record  Groups  of  the  National  Archives  &  Records 
Service  (annual) 

Keep  latest  edition 
Directory  of  U.S.  Government  Audiovisual  Personnel 

Keep  latest  edition 
Privacy  Act  Issuances 

Keep  latest  edition 
Directory  of  Federal  Regional  Structure 

Keep  latest  edition 
Consumer  Information  Catalog  (quarterly) 

Keep  latest  issue 
Automatic  Data  Processing  Equipment  Inventory  in  the 
U.S.  Government 

Keep  latest  edition 
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Item  No. 

Title  &  notes 

*GS  12.11: 

0580-C-02 

New  Way  of  Saving  [series) 

Discard  if  revised 

GS  12.12: 

0580-C-03 

Telephone  Directory,  Central  Office  and  Regions 

Keep  latest  issue 

*GS  12.12/2: 

0580-C-03 

FTS  [Directories  for  Various  Areas) 

Keep  latest  edition 

HE  1.6/7: 

0445-A-01 

Grants  Administration  Manual 

HE  1.6/7-2: 

0445-A-Ol 

— Grants  Administration  Manual  Circulars 

HE  1.6/7-3: 

0445-A 

— PHS  Grants  Policy  Memo 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

*HE  1.6/8: 

0445-A 

Acquisition  Regulation  Staff  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

*HE  1.18/3: 

0444-B 

Publications  Catalog,  Department  of  Health  and  Human 

Services 

Note:  Entries  extracted  from  Monthly  Catalog  [GP  3.8:) 

*HE  1.18/4: 

0444-L-01 

Human  Services,  Bibliography  Series 

Discard  if  revised 

HE  1.28: 

0444-H 

Telephone  Directory,  Dept.  of  Health  &  Human  Services 

Keep  latest  issue 

HE  1.56: 

0444-K-07 

Sharing  (quarterly) 

Newsletter-keep  current  year  plus  previous  year 

HE  1.108/2: 

0486-A-04 

Technical  Handbook  For  Facilities  Engineering  and  Con- 

struction Manual 

Discard  if  revised 

*HE  2.6/3: 

0516-C 

Your  Medicare  Handbook 

M  46/4 

Keep  latest  edition 

*HE  3.6: 

0520 

Social  Security  Rulings — Disability 

D63/2 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

*HE  3.6/6: 

0516-C 

Post  Entitlement  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

*HE  3.19/2: 

0516-F 

Actuarial  Notes 

Keep  current  plus  previous  year 

HE  3.44: 

0523-A 

Social  Security  Rulings 

Quarterly  issues  superseded  by  annual  (HE  3.44/2:); 

Annual  superseded  by  quinquennial  cumulation 

*HE  3.51/5: 

0515-A 

Directory  of  Medicare  providers  and  suppliers 

Keep  latest  edition 

*HE  20.13: 

0483-1 

CCPM  Pamphlets 

Discard  if  revised 

•fcHE  20.3002: 

0507 

Biotechnology  Resources 

B52/4 

Keep  latest  edition 

*HE  20.3008: 

0507-H 

Guidelines  for  Research  Involving  DNA  Molecules 

D44 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

*HE  20.3008: 

0507-H 

Definitions  and  Specification — Master  Files 

In  8/no.6-A 

Keep  latest  edition 

HE  20.3008/2: 

0507-A-29 

NIH  Guide  for  Grants  and  Contracts 

Dated — Keep  current  year  plus  previous  year 

HE  20.3009: 

0506-A 

NIH  Publications  List 

Keep  latest  issue 

*HE  20.3010: 

0507 

Current  Clinical  Studies  and  Patient  Referral  Procedure 

(series) 
Discard  if  revised 
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Title  &  notes 

HE  20.3015: 

0507-A-24 

Medical  Staff  Fellowship  Program  at  the  National  Institutes 

of  Health 

Keep  latest  edition 

*HE  20.3015/2: 

0507-A-44 

Summer  Research  Fellowship  Program  at  the  National  In- 

stitutes of  Health 

Keep  latest  edition 

HE  20.3016: 

0507-A-23 

NIH  Almanac 

Keep  latest  edition 

HE  20.3018: 

0507-N 

NIH  Public  Advisory  Groups:  Authority,  Structure,  Func- 

tions, Members 

Keep  latest  edition 

HE  20.3023: 

0506-F 

Medical  and  Health  Related  Sciences  Thesaurus 

Keep  latest  edition 

*-HE  20.3034: 

0508-P 

New  Grants  and  Awards  (quarterly) 

Keep  current  year  plus  previous  year 

*HE  20.3037: 

0506-A-16 

Telephone  and  Service  Directory 

Keep  latest  issue 

*HE  20.3038: 

0506-H 

The  Search  for  Health 

Discard  if  revised 

*HE  20.3042: 

0506-A--42 

Clinical  Electives  for  Medical  and  Dental  Students  at  the 

National  Institutes  of  Health,  Catalog 

Keep  latest  edition 

if  HE  20.3044: 

0507-H 

Handbook  for  Staff  Physicians 

Keep  latest  edition 

*HE  20.3166: 

0507-V 

NCI  Research  Reports 

Discard  if  revised 

HE  20.3168/3: 

0507-G-02 

National  Cancer  Program:  Publications 

Discard  if  revised 

HE  20.3169: 

0507-G-02 

Progress  Against  (Various  Cancer  Diseases) 

Discard  if  revised 

HE  20.3170: 

0507-G-10 

International  Cancer  Research  Data  Bank  Program 

C  61/3/yr. 

Keep  latest  issue 

*HE  20.3173: 

0507-G-16 

International  Cancer  Research  Data  Bank:  Special  Listing 

NCI/ICRDB/SL 

Keep  current  plus  previous  year 

HE  20.3173/2: 

ICRDB  Cancergrams: 

0507-G-28 

—Series  CB 

0507-G-27 

—Series  CK 

0507-G-26 

—Series  CT 

Most  entries  also  contained  in  INDEX  MEDICUS:  since 

these  are  designed  for  current  awareness,  keep  current 

year  plus  previous  year 

+HE  20.3173/2-2: 

0507-G-28 

Recent  Reviews,  Carcinogenesis,  Supplement  to  the  Can- 

cergrams 

Keep  current  plus  previous  year 

*HE  20.3173/3: 

0507-G-16 

International  Cancer  Research  Data  Bank:  Oncology  Over- 

view NCI/ICRDB  Series 

Keep  current  plus  previous  year 

*HE  20.3180: 

0507-G-34 

NCI  Investigational  Drugs,  Pharmaceutical  Data 

Keep  latest  edition 

*HE  20.3180/2: 

0506-G-36 

NCI  Investigational  Drugs,  Chemical  Information 

Keep  latest  edition 

+HE  20.3452: 

0497-C-01 

Catalog  of  Cell  Lines 

G28/4/yr. 

Keep  latest  edition 

Appendix  C  /  4-86 


28  of  53 


SUDOCNo. 

HE  20.3602: 
H  34/yr. 
H  34/2/yr. 
M  46/5/yr. 

HE  20.3608: 
On  1/yr. 
*HE  20.3608/4: 


HE  20.3609/2: 

HE  20.3609/4: 
HE  20.3612: 


Item  No. 
0508-D 


HE  20.3614/3: 

HE  20.3615: 

HE  20.3618: 

*HE  20.3619/2: 

HE  20.4002: 
B  62/yr. 


0508-K 
0508-H-05 

0508-J 

0508-H-05 
0508-E 


HE  20.3612/2:  0508-E-01 

*HE  20.3612/3-3:  0508-E 

*HE  20.3612/3-4:  0508-E 

*HE  20.3612/3-5:  0508-E 

HE  20.3612/3-6:  0508-E 

*HE  20.3612/3-7:  0508-E 

HE  20.3612/4:  0508-E 


0508-H-06 

0508-F 

0508-J 

0508-F-01 

0475 


Title  &  notes 

Medical  Subject  Headings: 
— Annotated  Alphabetical  List 
— Tree  Structures 

— Permuted  Medical  Subject  Headings 

Keep  latest  edition  of  each  title 
On-Line  Services  Reference  Manual 

Keep  latest  edition 
National  Medical  Audiovisual  Center  Catalog,  Films  for  the 
Health  Sciences 
Keep  latest  edition 
National  Library  of  Medicine  Current  Catalog 

Quarterly  issues  superseded  by  annual  (HE  20.3609/3:); 
Annual  superseded  by  quinquennial  cumulation 
National  Library  of  Medical  Audiovisuals  Catalog 

Quarterly  issues  superseded  by  annual;  (HE  20.3608/4:) 
Index  Medicus  and  Cumulated  Index  Medicus 

Monthly  issues  superseded  by  annual  (HE  20.3612/3:); 
January  issue  of  monthly  edition  and  the  first  volume  of 
cumulated  edition  contain  2  separate  sections: 

Medical  subject  headings  list  of  journals  indexed; 
Bibliography  of  medical  reviews  contained  in 
each  monthly  issue  and  the  cumulated  edition 
Abridged  Index  Medicus 

Monthly  issues  superseded  by  annual  (HE  20.3612/2- 
2:);  Entries  contained  in  Index  Medicus 
Permuted  Medical  Subject  Headings 

Keep  latest  edition 
Medical  Subject  Headings — Annotated  Alphabetic  List 

Keep  latest  edition.  Note:  Medical  libraries  and  MED- 
LINE users  may  want  to  consider  keeping  previous  edi- 
tions 

Medical  Subject  Headings — Tree  Structures 

Keep  latest  edition 
Medical  Subject  Headings — Tree  Annotations 

Keep  latest  edition 
Medical    Subject    Headings — Supplementary  Chemical 
Records 

Keep  latest  edition 
List  of  Journals  Indexed  in  Index  Medicus 

Also  issued  as  Part  2  of  the  January  issue  of  Index 
Medicus  and  in  the  first  volume  of  Cumulated  Index 
Medicus 
Health  Science  Serials  (quarterly) 

Keep  latest  issue 
Bibliography  of  the  History  of  Medicine  (annual) 

Annual  superseded  by  quinquennial 
Index  of  NLM  Serial  Titles 

Keep  latest  issue 
National  Library  of  Medicine  News 

Keep  current  year  plus  previous  year 
Directory  of  Blood  Establishments 

Keep  latest  issue 
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SUDOCNo.  Item  No. 

*HE  20.4003/2-2:  0480-B 


HE  20.4005: 
*HE  20.4010/a: 

*HE  20.4012: 
*HE  20.4036/2: 

*HE  20.4037: 
*HE  20.4037/2: 
*HE  20.4040: 
*HE  20.4042: 

*HE  20.4043: 
HE  20.4122: 

HE  20.4208/2: 
*HE  20.4210: 

HE  20.4309: 
HE  20.4309/2: 

*HE  20.4310/2: 

*HE  20.4610: 
*HE  20.4611: 
*HE  20.4614: 
*HE  20.4615: 
*HE  20.5011: 


0475-B 
0475-H 

0475-N 
0494-B-ll 

0494-B-08 
0494-B-08 
0478-B 
0478-C 

0480-B-01 

0498-  B-12 

0499-  K 
0499-K-03 

0494-B-04 


0499-L-02 

0499-L-05 

0498-  B-16 

0499-  L-09 
0498-B-15 
0486-E-04 


Title  Sr  notes 

Directory  of  United  States  Poison  Control  Centers  and 
Services 
Keep  latest  edition 
Food  and  Drug  Administration — Laws 

Discard  if  revised 
FDA  Consumer  (separates) 

Separates  superseded  by  same  article  in  full  issue 
(HE  20.4010:) 
National  Drug  Code  Directory 

Keep  latest  edition  and  supplements 
Parklawn  Computer  Center,  Computer  Training  Courses 
(annual) 
Keep  latest  edition 
Food  and  Drug  Administration  Location  Directory 

Keep  latest  edition 
Directory  of  State  Officials  (annual) 

Keep  latest  edition 
FDA  Technical  Bulletins  (irregular) 

Discard  if  revised 
Establishments  and  Products  Licensed  Under  Section  351 
of  the  Public  Health  Service  Act  (annual) 
Keep  latest  edition 
HHS  News,  Food  and  Drug  Administration  (irregular) 

Keep  current  year  plus  previous  year 
Directory  of  Personnel  Responsible  for  Radiological  Health 
Programs 
Keep  latest  issue 
Guidelines  for  the  Clinical  Evaluation  of  Various  Drugs 

Discard  if  revised 
Approved  Prescription  Drug  Product  With  Therapeutic 
Equivalence  Evaluations 

Keep  latest  edition  and  most  recent  cumulative  supple- 
ment 

Medical    Devices    and   Diagnostic    Products  Standards 

Survey 
— International  Edition 
— National  Edition 

Keep  latest  edition  of  each  title 
FDA  Medical  Device  Standards  Publications,  Technical 
Report  FDA-T-(series) 

Discard  if  revised 
Radiological  Health  Training  Resources  (biennial) 

Keep  latest  edition 
Radiological  Health  Quality  Assurance  (series) 

Discard  if  revised 
SMA  (Small  Manufacturers  Assistance)  Memo  (quarterly) 

Keep  current  year  plus  previous  year 
Radiation  Recommendations  (series) 

Discard  if  revised 
National  Health  Service  Corps  Scholarship  Program,  Infor- 
mation Bulletin  for  Students  of  Allopathic  Medicine,  Os- 
teopathic Medicine  and  Dentistry  (annual) 

Keep  latest  edition 
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Title  &  notes 

HE  20.6023: 

0507-H-14 

National  Health  Service  Corps  Scholarship  Program,  Appli- 

cant Information  Bulletin. 

Discard  when  expires 

*HE  20.6110/5: 

0509-A-06 

Health  Planning  in  Action 

Discard  if  revised 

*HE  20.6209/2: 

0508-G 

Current  Listing  and  Topical  Index  to  Vital  Health  Statistics 

Series 

Replaced  by  (HE  20.6216:C  28)  Catalog  of  Publications 

July  1980  issue 

*HE  20.6216: 

0508-G 

Catalog  of  Publications  of  the  National  Center  for  Health 

C  28/yrs 

Statistics 

July  1980  issue  is  the  last  catalog  to  contain  the  com- 

- 

plete  cumulative  listing  of  the  Vital  and  Health  Statistics 

series  from  1962-1979.  Current  catalogs  cover  only  the 

last  five  years.  Watch  inclusive  dates.  Keep  latest  edi- 

tion or  enough  issues  to  have  complete  set  if  needed 

HE  20.6216/2-2: 

0508-N 

Clearinghouse  on  Health  Indexes 

Quarterly  issues  superseded  by  annual  (HE  20.6216/2:) 

HE  20.6216/3: 

0508-G 

Publication  Notes 

Dated — keep  current  year  plus  previous  year 

*HE  20.6514: 

0491-B-17 

Hospital  Cost  and  Utilization  Project  Research  Notes  (num- 

bered) 

Discard  if  revised 

HE  20.6610: 

0507-J-04 

Directory  of  Programs  Preparing  Registered  Nurses  for  Ex- 

panded Roles  (annual) 

Discard  when  expires  or  keep  latest  issue 

•fcHE  20.7008/2: 

0505-A 

CDC  Lab  Manuals  (irregular) 

Discard  if  revised 

*HE  20.7021: 

0504-C 

Homestudy  Course:  Community  Hygiene  (series) 

Discard  if  revised 

*HE  20.7021/2: 

0504-C 

Homestudy    Course:    Communicable    Disease  Control 

(series) 

Discard  if  revised 

*HE  20.7021/3: 

0504-C 

Homestudy  Course:  Principles  of  Epidemiology  (series) 

Discard  if  revised 

*HE  20.7021/3-2: 

0504-C 

Homestudy  Course:  Manuals  (series) 

Discard  if  revised 

*HE  20.7021/4: 

0504-C 

Homestudy  Course:  Waterborne  Disease  Control  (series) 

Discard  if  revised 

*HE  20.7021/5: 

0504-C 

Homestudy  Course:  Basic  Mathematics  (series) 

Discard  if  revised 

*HE  20.7021/6: 

0504-C 

Homestudy  Course:  Foodborne  Disease  Control  (series) 

Discard  if  revised 

*HE  20.7021/8: 

0504-C 

Homestudy  Course:  Community  Health  Analysis — I  (series) 

Discard  if  revised 

*HE  20.7021/10: 

0504-C 

Homestudy  Course:  Environmental  Protection  (series) 

Discard  if  revised 

*HE  20.7024: 

0504 

Teenage  Health  Teaching  Modules 

Discard  if  revised 

*HE  20.7025: 

0504-D 

EIS  (Epidemic  Intelligence  Service  and  Bureau  of  Epidemi- 

ology) Directory  (annual) 

Keep  latest  edition 

*HE  20.7026: 

0504-F 

Memorandum  Series 

Discard  if  revised 
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SUDOCNo. 
*HE  20.7030: 

*HE  20.7033: 

HE  20.7108/2: 

HE  20.7110/2: 

*HE  20.7111/3: 
HE  20.7112: 


*HE  20.7115: 
*HE  20.7117/2: 
*HE  20.7413: 


HE  20.8123: 
*HE  20.8125: 
*HE  20.8134: 


*HE  20.8217/2: 
*HE  20.8217/3: 
*HE  20.8217/4: 
*HE  20.8228: 
*HE  20.9209: 

*HE  22.8/2: 
*HE  22.8/3: 


Item  No. 
0504-C 

0504-H 

0499-F-05 

0494-D-04 

0499-F-12 
0494-D-O1 


HE  20.7112/3:  0494-D-01 


0449-F-10 
0499-F-10 
0494-L-04 


*HE  20.8113/3:  0507-B-09 


0506-  C 

0507-  B-35 
0507-B-34 


*HE  20.8212/2:  0467-A-06 


0467-A-07 
0467-A-07 
0467-A-07 
0467-A-20 
0486-A-08 

0512-A-21 
0512-A-23 


Title  &  notes 

Module  (series] 

Discard  if  revised 
Computer  Training  Courses  (annual) 

Keep  latest  edition 
NIOSH  Health  and  Safety  Guides  for  (Various  Businesses) 

Discard  if  revised 
Recommended  Standards  Occupational  Exposure  to  (vari- 
ous subjects) 

Discard  if  revised 
NIOSH  Surveillance  Reports 

Discard  if  revised 
Registry  of  Toxic  Effects  of  Chemical  Substances  (annual) 

Keep  most  recent  edition — By  the  time  this  printed 
edition  is  published,  it  has  been  superseded  by  the  latest 
issue  of  the  quarterly  microfiche  edition  (HE  20.7112/3:) 
Registry  of  Toxic  Effects  of  Chemical  Substances  (quarter- 
ly microfiche  edition) 

Keep  latest  issue  (each  issue  cumulates  previous  issue) 
Current  Bulletin  (irregular) 

Separate  preprints  superseded  by  cumulative  issues 
NIOSH  Worker  Bulletin  (series) 

Discard  if  revised 
Position  Classification  and  Pay  in  State  and  Territorial 
Public  Health  Laboratories 

Discard  if  revised 
Publications  of  the  National  Institute  of  Mental  Health 
(quarterly) 

Keep  current  year  plus  previous  year 
Mental  Health  Directory 

Keep  latest  edition 
Primary  Prevention  Publications  Series  (irregular) 

Discard  if  revised 
National  Clearinghouse  for  Mental  Health  Information:  Lit- 
erature Survey  Series 

Discard  if  revised 
Statistical  Series,  Quarterly  Report,  Series  D 

Superseded  by  final  annual  statistics  in  Series  E 
(HE  20.8212/3:) 
Treatment  Research  Monograph  Series 

Discard  if  revised 
Treatment  Research  Report  (series) 

Discard  if  revised 
Treatment  Research  Notes 

Discard  if  revised 
Drug  Abuse  Prevention  Monograph  Series 

Discard  if  revised 
Directory  of  Facilities  Obligated  to  Provide  Uncompensat- 
ed Services  by  State  and  City  (annual) 

Keep  latest  edition 
Medicare  Hospital  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Medicare  Skilled  Nursing  Facility  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
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SUDOC  No.  Item  No. 

*HE  22.8/4:  0512-A-22 

*HE  22.8/5:  0512-A-25 

*HE  22.8/6:  0512-A-25 
*HE  22.8/6-2: 

*HE  22.8/6-3: 
*HE  22.8/6-4: 

*HE  22.8/7:  0512-A-25 
*HE  22.8/7-2: 
*HE  22.8/7-3: 

*HE  22.8/8:  0512-A-25 
*HE  22.8/8-2: 
*HE  22.8/8-3: 
*HE  22.8/8-4: 
*HE  22.8/8-5: 

*HE  22.8/9:  0512-A-22 

*HE  22.8/10:  0512-A-22 

*HE  22.8/11:  0512-A-22 

*HE  22.8/12:  0512-A-22 

*HE  22.8/13:  0512-A-21 

*HE  22/14:  0512-A-08 

*HE  22.19/3:  0512-A-13 

*HE  22.19/5:  0512-A-18 

*HE  22.25:  0512-A-27 


Title  &  notes 

Medicare  Provider  Reimbursement  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Home  Health  Agency  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Medicare  Intermediary  Manual,  Pt.  3,  Claims  Process 
— Medicare  Part  A  Intermediary  Manual,  Pt.  2  Audits, 
Reimbursement,      Program      Administration,  HCFA 
Pub.  13-2 

— Medicare  Part  A  Intermediary  Manual,  Pt.  1,  Fiscal 
Administration,  HCFA  Pub.  13-1  (8-80) 
— Medicare  Part  A  Intermediary  Manual,  Pt.  4  Audit 
Procedures,  HCFA  Publ.  13-4  (7-82) 
Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Medicare  Carriers  Manual,  Pt.  3,  Claims  Process,  HCFA 
Pub.  14-3,  Reprint  Date  (6-82) 

— Medicare  Carriers  Manual,  Pt.  1,  Fiscal  Administra- 
tion, HIM  14-1  (11-77) 

— Medicare  Carriers  Manual,  Pt  2.,  Program  Administra- 
tion, HCFA  Pub.  14-2  (7-80) 
Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
HCFA  Regional  Office  Manual,  Pt.  2,  Medicare,  HCFA 
Pub.  23-2 

— HCFA  Regional  Office  Manual,  Pt.  3,  Program  Integ- 
rity, HCFA  Pub.  23-3 

—HCFA  Regional  Office  Manual,  Pt.  4,  Standards  and 
Certification  Guidelines,  HCFA  Pub.  23-4 
—HCFA  Regional  Office  Manual,  Pt.  6  Medicaid,  HCFA 
Pub. 23-6 

—HCFA  Regional  Office  Manual,  Pt.  1,  General  HCFA 
Pub.  23-1 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Medicare  Outpatient,  Physical  Therapy  Provider  Manual, 
HCFA  Pub.  9 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
State  Medicaid  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
State  Buy-In  Manual  on  Supplementary  Medical  Insurance 
Enrollment,  HCFA  Pub.  24 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Medicare-Medicaid  State   Operations  Manual,  Provider 
Certification,  HCFA  Pub.  7 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Medicare  Renal  Dialysis  Facility  Manual 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
HCFA  Telephone  Directory 

Keep  latest  issue 
Health  Care  Financing:  Grants  for  Research  and  Demon- 
stration, Fiscal  Year 

Keep  latest  issue 
Health  Care  Financing  (series) 

Discard  if  revised 
National  Listing  of  Providers  Furnishing  Kidney  Dialysis 
and  Transplant  Services  (annual) 

Keep  latest  edition 
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SUDOC  No. 
*HE  22.25/2: 

*HE  22.28: 
*HE  22.29: 


HE  22.202: 
M  46/yr 
*HE  22.213: 


*HE  23.11: 
*HE  23.1015: 
*HE  23.1015/2: 
*HE  23.1210/2: 

*HE  24.10: 
*HH  1.6/6: 
*HH  1.6/7: 
HH  1.6/9: 

*HH  1.56/2: 

HH  1.69: 
*HH  1.92: 
*I  1.1/7-2: 

1 1.69/a: 

1 1.69/2: 

*I  1.72: 
*I  1.73/2: 
*I  1.84: 


Item  No.  Title  &  notes 

0512-A-27  National  Listing  of  Providers  Furnishing  Kidney  Dialysis 

and  Transplant  Services  (quarterly) 
Quarterly  issues  superseded  by  annual  (HE  22.25) 
0512-A-22  Medicaid  Action  Transmittal,  HCFA  Pub.  17 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0512-A-31  Medicare  Directory  of  Prevailing  Charges  (annual)  (earlier 

classed  as  HE  22.2:C  37/2/983) 
Keep  latest  edition 
0499-J-01  Medicare/Medicaid  Directory  of  Medical  Facilities 

Keep  latest  issue.  Discard  revised  pages 
0499-J-04  Medicare/Medicaid  Directory  of  Medical  Facilities  (earlier 

classed  as  HE  22.2:M  46/3/77-2,  PTS.  1.2) 
Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

0529-  A-02  OHDS  Telephone  Directory  (quarterly) 

Keep  latest  issue 

0530-  B-07  Domestic  Violence  Information  Series 

Discard  if  revised 
0530-B-07  Domestic  Violence  Monograph  Series 

Discard  if  revised 

0445-L-01  Child  Abuse  and  Neglect  Research,  Project  and  Publica- 

tions 

Cumulated  list  of  publications  from  1965.  Keep  latest 
issue.  Watch  inclusive  dates 
0524-A-03  Monograph  Series  (irregular)  (numbered) 

Discard  if  revised 
0582-E  HUD  Handbooks  (numbered) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0582-E    _  HUD  Guides  (numbered) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0582-E  HUD  Minimum  Property  Standards 

Keep  latest  edition/reprint  of  each  title — discard  re- 
vised pages 

0581-D-02  HUD  Research  Thesaurus 

Keep  latest  edition 
0581-E-19  HUD  Solar  Status 

Newsletter — keep  current  year  plus  previous  year 
0581-E-33  Telephone  Directory 

Keep  latest  issue 
0600-C  OIG  Highlights  (semiannual) 

Keep  current  year  plus  previous  year 
0602-A  Decisions  of  the  Dept.  of  the  Interior 

Separate  preprints  superseded  by  bound  cumulative 
edition  (1 1.69:) 

0602-  C  Index-Digest  Decisions  of  Dept.  of  Interior 

Semiannual  issues  superseded  by  annual  quinquennial 
and  decennial  cumulations 
0601  Conservation  Bulletins 

Discard  if  revised 

0603-  D  Personnel  Management  Publications  (numbered) 

Discard  if  revised 
0603-E  Fact  Sheet 

Discard  if  revised 
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Title  &  notes 

-^-1  1.84/3: 

0603-E 

Indian,  Eskimo,  Aleut  Owned  and  Operated  Arts  and  Lralt 

Businesses  Source  Directory 

Keep  latest  edition 

-^-1  1.86: 

0601-C 

Telephone  Directory 

Keep  latest  issue 

T    -i  r\  -a  a    1  a 

I 19.14/4: 

0622 

[New]  Publications  ot  the  Geological  Survey 

'x.  r         ill*                                               111                              l    e  i    si  t-\  i  n  \ 

Monthly  issues  superseded  by  annual  (1 19.14:] 

A     T    *%  C\     A  nA     /  /"» 

-^■1  19.41/6: 

061 9-G 

Catalog  ot  Published  Maps  (by  State] 

Discard  it  revised 

•fcl  19.41/7: 

0619-G 

List  of  Geological  Survey  Geologic  and  Water-Supply  Re- 

ports  and  Maps  tor  (Various  States] 

Discard  it  revised 

•^1 19.41/8: 

0619-G 

Geologic  Map  Index  of  (Various  States] 

Discard  it  revised 

-^-1 19.79: 

0619-G-01 

Maps  and  Posters 

Discard  it  revised 

-^•1 19.81: 

0619-M-01  to 

7.5'  Series  (States] 

0619-M-53 

Discard  it  revised 

A    T  «4  r\  it/A    1  i~% 

■ifl  19.81/2: 

0619-M-01  to 

15  Series  (States] 

0619-M-53 

Discard  it  revised 

^-1 19.84: 

0620-B 

Telephone  Directory  (by  region] 

Keep  latest  issue 

^-1 19.85: 

0619-G-03 

Coal  Investigations — C 

Discard  if  revised 

^•1  19.86: 

0619-G-28 

GI — Index  to  Geologic  Mapping  ot  the  United  States 

Discard  if  revised 

■jfl  19.87: 

0619-G-O4 

GP — Geophysical  Investigations 

Discard  if  revised 

^-1  19.88: 

0619-G-05 

Geologic  Quadrangle  Maps — GQ 

Discard  if  revised 

^-1  19.89: 

0619-G-06 

TTl          1           "T                    j_*           j_*                    Ail  TTA 

Hydrologic  Investigations  Atlases — HA 

Discard  if  revised 

^-1  19.90: 

0619-G-07 

Mineral  Investigations  Resource  Maps — MR 

Discard  if  revised 

-fcl 19.91: 

0619-G-08 

Miscellaneous  Geologic  Investigations — I 

Discard  if  revised 

^1 19.92: 

0619-G-09 

Oil  and  Gas  Investigations  Charts — OC 

Discard  if  revised 

^-1  19.93: 

0619-G-10 

Oil  and  Gas  Investigations  Maps — ON 

Discard  if  revised 

^■1  19.95: 

0619-G-12 

Topographic   Mapping — Status    and   Progress   of  Oper- 

ations— SD 

Discard  if  revised 

"^■1  19.96: 

0619-G-13 

Tl              iT«                        1  *       A        <*1          1         %  #                •  Tfl 

Index  to  Intermediate  Scale  Mapping — IS 

Discard  if  revised 

^-1 19.97: 

0619-G-14 

Index  to  Orthophotoquad  Mapping — OT 

Discard  it  revised 

-fcl  19.97/2: 

0619-G-14 

Index  to  USGS/DMA  1:50,000  Scale,  15  Minute  Quadrangle 

Mapping — DM 

Discard  if  revised 

-^-1  19.97/3: 

0619-G-14 

T       J            a.        T             J    /"*                   X  M                         J    T*\  *      *  a.     1    T~\      A.             T  T  T 

Index  to  Land  Cover  Maps  and  Digital  Data — LU 

Discard  if  revised 

*I  19.98: 

0619-G-17 

22— U.S.  Series  of  Topographic  Maps,  Scale  1:250,000 

Discard  if  revised 
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Item  No. 

Title  &  notes 

*I  19.99: 

0619-G-18 

24— Alaska  1:250,000  Series 

Discard  if  revised 

*I  19.100: 

0619-G-19 

25 — Antarctica  Topographic  Series — 1:50,000  Scale 

Discard  if  revised 

*I  19.100/2: 

0619-G-19 

25 — Antarctica  Topographic  Series — 1:250,000  Scale 

Discard  if  revised 

*I  19.100/3: 

0619-G-19 

25 — Antarctica  Topographic  Series — 1:500,000  Scale 

Contours 

Discard  if  revised 

*I  19.100/4: 

0619-G-19 

25 — Antarctica  Topographic  Series — 1:500,000  Scale 

out  Contours 

Discard  if  revised 

*I  19.100/5: 

0619-G-19 

25 — Antarctica  Topographic  Series — 1:1,000,000  Scale 

Discard  if  revised 

*I  19.101: 

0619-G-20 

26 — U.S.  Topographic/Bathymetric  Maps 

Discard  if  revised 

*I  19.102: 

0619-H-O1  to 

31 — State  Map  Series 

0169-H-53 

Discard  if  revised 

*I  19.103: 

0619-J-01  to 

32 — State  Map  Series 

0619-J-53 

Discard  if  revised 

*I  19.104: 

0619-K-01  to 

33 — State  Maps  Series 

0619-K-53 

Discard  if  revised 

*I  19.105: 

0619-L-01  to 

34 — State  Map  Series 

0619-L-53 

Discard  if  revised 

*I  19.106: 

0619-G-21 

51 — National  Parks  Series 

Discard  if  revised 

*I  19.107: 

0619-G-22 

52— U.S.  1:1,000,000  Scale  Maps 

Discard  if  revised 

*I  19.108: 

0619-G-23 

56 — County  Map  Series 

Discard  if  revised 

*I  19.109: 

0619-G-24 

57 — Slope  Maps 

Discard  if  revised 

*I  19.110: 

0619-G-25 

58 — U.S.  1:100,000  Scale  Series  (Intermediate  Scale 

Discard  if  revised 

*I  19.111: 

0619-G-26 

National  Atlas  of  the  U.S. 

Keep  latest  edition 

*I  19.111/a: 

0619-G-26 

73 — Separate  Maps  of  the  National  Atlas 

Discard  if  revised  or  upon  new  edition  of  I  ' 

*I  19.112: 

0619-G-27 

Land  Use  and  Land  Cover  and  Associated  Maps 

Discard  if  revised 

*I  19.113: 

0619-G-ll 

Miscellaneous  Field  Studies  Maps — MF 

Discard  if  revised 

*I  20.47: 

0627-C 

Maps 

Discard  if  revised 

*I  20.51: 

0627-A 

Indians  of  (various  States) 

Discard  if  revised 

*I  20.51/2: 

0627-A 

Indians  (various  Subjects) 

Discard  if  revised 

*I  27.7/4: 

0644-C 

Maps  (miscellaneous) 

Discard  if  revised 

*I  27.34: 

0664-B 

Engineering  Monographs 

Discard  if  revised 

*I  27.54: 

0664-B 

Research  Reports 

Discard  if  revised 
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Item  No. 

Title  &  notes 

+\  27.55/2: 

0660 

Water  and  Power  Resources  Services  Projects  (by  States) 

Discard  if  revised 

*I  27.73: 

0660 

Historical  Site  (Brochures) 

Discard  if  revised 

+1  27.77: 

0660-C 

Telephone  Directory 

Keep  latest  issue 

*I  28.5: 

0638 

Lists  of  Publications 

Annual  issues  superseded  by  quinquennial  cumulation 

I  28.5/2: 

0642 

New  Publications 

Monthly  issues  superseded  by  annual  (I  28.5:) 

+1  28.37/a: 

0639 

Minerals  Yearbook  (preprints) 

Preprints  superseded  by  annual  bound  volumes 

- 

(I  28:37:) 

+1  28.37/a2: 

0639 

Minerals  Yearbook  (separates  from  Vols.  2  &  3) 

Separates  superseded  by  the  same  information  in  the 

bound  volumes  2  &  3  (I  28.37:) 

I  29.6: 

0651 

National  Parks,  Information  Circulars 

I  29.6/2: 

— National  Seashores,  Information  Circulars 

I  29.6/3: 

— National  Lakeshores,  Information  Circulars 

I  29.6/4: 

— National  Rivers,  Information  Circulars 

I  29.6/5: 

— National  Scenic  Trails,  Information  Circulars 

*I  29.6/6: 

— National  Historic  Sites,  Informational  Circulars 

Discard  if  revised 

I  29.8: 

0651-A 

Maps 

Discard  if  revised 

I  29.21: 

0650 

National  Monuments  and  Military  Parks,  Information  Cir- 

culars 

Discard  if  revised 

I  29.39: 

0654 

National  Recreational  Areas,  Information  Circulars 

Discard  if  revised 

*I  29.66: 

0646-B 

National  Parks  and  Landmarks 

Discard  if  revised 

*I  29.71: 

0646-C 

Camping  in  National  Park  System 

Keep  latest  edition 

*I  29.74: 

0648-B 

Historic  American  Building  Survey 

Discard  if  revised 

*I  29.88/6: 

0651 

National  Historical  Parks,  Information  Circulars 

Discard  if  revised 

*I  49.6/8: 

0612-E 

Import/Export  Manual  Transmittal  Letters  (numbered) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

*I  49.9: 

0612 

Maps  and  Charts 

Discard  if  revised 

*I  49.13/4: 

0616-B-01 

Wildlife  Leaflets  (series) 

Discard  if  revised 

0613 

Summary  of  Federal  Hunting  Regulations  .  .  . 

I  49.24/3: 

— Atlantic  Flyway 

I  49.24/4: 

— Central  Flyway 

I  49.24/5: 

— Pacific  Flyway 

I  49.24/6: 

— Mississippi  Flyway 

Keep  latest  issue  of  each  title 

I  49.44/2: 

061 2-C 

National  Wildlife  Refuges  (information  circulars,  bird  lists, 

etc.) 

Discard  if  revised 
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SUDOCNo. 
*I  49.86: 

I  53.9: 

I  53.11: 
*I  53.11/4: 
*I  53.11/5: 
*I  53.32: 
*I  53.32/2: 

I  70.13: 
*IA  1.26: 
*IC  l.Form: 

IC  1.31: 
*IC  1.37: 

IC  l.act.5: 
*ITC  1.10: 
*ITC  1.10/2: 

★I  1-5/a: 
★J  1.7: 
★J  1.14/8a: 


Item  No. 
0610-C 

0632 

0629-B 

0619-G-16 

0629-B 

0633-A-02 

0633-A-02 

0624-E-03 

0672-G 

0674-F 

0674-A 

0674-G 

0675 

0982-B-02 
0982-B-01 

0718 
0719 

0717-C-05 


★J  1.89: 

0717-A-02 

J  21.5/2: 

0726 

Im  6/yr. 

J  21.9: 

0724 

J  21.11/2: 

0723-A-01 

Ju  3.10: 

0731-B 

Ju  6.8/b: 

0740-A 

Ju  6.8/a: 

0740-B 

Title  &■  notes 

National  Fish  Hatchery  (leaflets,  various  locations) 

Discard  if  revised 
Information  Bulletins 

Discard  if  revised 
Maps  and  Map  Folder 

Discard  if  revised 
41 — Bureau  of  Land  Management  1:100,000  Scale  Maps 

Discard  if  revised 
Surface  Management  Quad 

Discard  if  revised 
Oregon  and  Washington  Planned  Land  Sales  (quarterly] 

Keep  latest  issue,  dated  material 
Land  Sale  (brochures] 

Keep  latest  issue,  dated  material 
Maps 

Discard  if  revised 
Telephone  Directory 

Keep  latest  issue 
Forms 

Discard  if  revised  or  expired 
Public  Advisories  (numbered) 

Discard  if  revised 
Telephone  Directory 

Keep  latest  issue 
Interstate  Commerce  Act 

Keep  latest  edition 
Tariff  Schedules  of  the  United  States  Annotated 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
History  of  the  Tariff  Schedules  of  the  United  States  Anno- 
tated 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
Opinions  of  Attorney  General  (separate  opinions) 

Separate  preprints  supereded  by  bound  (J  1.5:) 
Register,  Department  of  Justice  and  the  Courts  of  the  U.S. 

Keep  latest  edition 
FBI  Law  Enforcement  Bulletin  Reprints  (separates) 

Separates  superseded  by  same  article  in  full  issue 
(J  1.14/8:) 
Telephone  Directory 

Keep  latest  issue 
United  States  Immigration  Laws,  General  Information 

Keep  latest  issue 
Federal  Textbooks  on  Citizenship 

Keep  latest  edition  of  each  title 
Interim  Decisions 

Separate  preprints  superseded  by  bound  cumulative 
edition  (J  21.11:) 
Rules  of  the  United  States  Claims  Court 

Keep  latest  edition 
Supreme  Court  Decisions:  Individual  Cases 

Superseded  by  Preliminary  Prints  (Ju  6.8/a:) 
Supreme  Court  Decisions:  Preliminary  Prints 

Superseded  by  bound  volumes,  United  States  Reports 
(Ju  6.8:) 
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SUDOCNo. 

Item  No. 

Title  &  notes 

Ju  6.9: 

0739 

Rules  and  Orders 

Keep  latest  edition 

-^-Ju  10.15: 

0717-X-01 

Directory  of  U.S.  Probation  Officers 

Keep  latest  edition 

Ju  10.17: 

0717-Y-02 

United  States  Court  Directory 

Keep  latest  edition 

+Ju  10.20: 

0717-Y-06 

Telephone  Directory 

Keep  latest  issue 

+Ju  11.7/a2: 

0742 

U.S.  Tax  Court  Reports  (separates,  individual  issues 

monthlv  comnilationsl 

Superseded  by  U.S.  Tax  Court  Reports  (Ju  11.7:) 

Ju  11.8: 

0743 

Rules  of  Practice 

Keep  latest  edition 

*L  1.2: 

0745 

Register  of  Reporting  Labor  Organizations 

R  26/yr 

Keep  latest  edition 

*L  1.7/4: 

0747 

Regulations  &  Interpretative  Bulletins 

Keep  latest  edition 

+L  1.7/9: 

0745-A 

ACT  Career  Planning  Guide  Series 

Discard  if  revised 

•fcL  1.48: 

0762-D-10 

Technical  Assistance  Aids  (Numbered) 

Discard  if  revised 

1.66: 

0745-C 

Public  Spctor  Labor  Rplations  Information  Exr.hanep  fnuhli 

cations) 

Discard  if  revised 

L  1.67: 

0754-E 

Telephone  Directory,  U.S.  Dept.  of  Labor 

Keep  latest  issue 

*L  1.75: 

0744-D-01 

Public  Sector  Bid  Calendars  by  Agencies  (annual) 

Keep  latest  edition 

L  2.3:  1312 

0768-A-Ol 

Employment  and  Earnings,  United  States,  1909 — 

Keep  latest  edition 

L  2.3:  1370 

0768-A-01 

Employment  and  Earnings,  States  and  Areas,  1939 — 

Keep  13th  edition  (1939-78)  and  supplements 

*L  2.3/4: 

0768-C-02 

Occupational  Outlook  Handbook 

Keep  latest  edition 

*L  2.64/2: 

0768-H 

Directory  of  Wage  Chronologies 

Discard  if  revised 

+L  2.71: 

0768-G 

BLS  Reports  (numbered) 

Discard  if  revised 

+L  2.71/3: 

0768-P 

Wow  EnolanH   Rpoional   Offirp*   Rpeional   Rpnorts  fnum 

bered) 

Discard  if  revised 

+L  2.71/6: 

0768-P-01 

MiHHlp  Atlantic  Rpoional  Offirp*  Rpsional  Rpnorts  fnum 

bered) 

Discard  if  revised 

*L  2.71/8: 

0768-P-02 

Southeastern  Regional  Office:  Regional  Reports  (numbered 

Discard  if  rpvispd 

*L  2.83: 

0768-N-01 

Directory  of  the  Business  Research  Advisory  Council  to  the 

Bureau  of  Labor  Statistics 

Keep  latest  edition 

*L  2.98: 

0768-R 

Special  Labor  Force  Reports  (numbered) 

Discard  if  revised 

*L  2.99: 

0768-K 

Digest  of  Selected  Pension  Plans 

Keep  latest  edition 
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SUDOCNo. 
*L  2.99/2: 

*L  2.103: 


*L  2.109: 

*L  2.114: 

*L  29.13: 

*L  29.14: 

*L  29.15: 

*L  35.6/2: 

*L  35.6/3-1: 
to  /3-6: 
*L  35.6/4: 

*L  35.11/2: 

*L  35.17: 

*L  35.18: 

*L  35.19: 

*L  35.22: 

*L  36.10: 

*L  36.14: 

*L  36.103: 
*L  36.110: 
*L  36.112: 
*L  36.203/2: 
*L  36.205/2: 
*L  36.206/2: 
*L  36.209: 


Item  No.  Title  &  notes 

0768-K  Digest  of  Selected  Health  &  Insurance  Plans 

Keep  latest  edition 

0768-N  Conventions,  National  &  International  Unions,  State  Labor 

Federations  Professional  Associations,  State  Employee 
Associations  (annual) 
Keep  latest  edition 

0768-N-01  Directory  of  the  Labor  Research  Advisory  Council  to  the 

Bureau  of  Labor  Statistics  (annual) 
Keep  latest  edition 

0768-M-02  Catalog  of  Seminars,  Training  Programs  &  Technical  As- 

sistance in  Labor  Statistics  (annual) 

Keep  latest  edition 
0750-B-O1  Monograph  (series) 

Discard  if  revised 
0749-C  Profile  of  Labor  Conditions  (various  countries) 

Discard  if  revised 
0749-D  Economic  Discussion  Papers  (numbered) 

Discard  if  revised 

0766-D  Occupational  Safety  &  Health  Regulations  (series) 

Discard  if  revised 

0766-F  Occupational  Safety  &  Health:  .  .  .  V.l  through  6 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0766-D  OSHA  Safety  &  Health  Standards  Digest  Series 

Keep  latest  edition 
0766-J  Safe  Work  Practices  Series 

Discard  if  revised 
0766-H  Policy  &  Program  Series 

Discard  if  revised 
0766-1  Job  Health  Hazards  Series 

Discard  if  revised 
0766-K  Safety  Management  Series 

Discard  if  revised 
0766-F-02  Cancer  Alert  Series 

Discard  if  revised 
0764-B  Labor  Law  Series 

Discard  if  revised 

0766-N  Farm  Labor  Contractor  Registration  Act,  Public  Registry, 

National  Listing,  of  Contractors  &  Employees  Registered 

Keep  latest  issue 
0781  Bulletins  (numbered) 

Discard  if  revised 
0783  Leaflets 

Discard  if  revised 
0783-C-03  Pamphlets 

Discard  if  revised 

0777-  A-01  Child  Labor  Bulletins  (numbered) 

Discard  if  revised 

0778-  B  Federal  Labor  Laws 

Discard  if  revised 

0780  Regulations  Under  Title  29,  Code  of  Federal  Regulations 

Discard  if  revised 
0778  Interpretative  Bulletins 

Discard  if  revised 
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7te777  A/b. 

Title  &  notes 

•±-L  36  40Q- 

J_i  \J\J  t~VJ\j » 

0779-A-01 

Pamnhlpts  fnumtiprpdl 

l~)iQP^irn  if  rpviQPn 

•±-L  37  8/2" 

0747-B 

F.T  Handbook  fnnmhprpdl 

Discard  if  rpviepH 

^-L  37  8/4* 

0756-A 

Tntprvipwinp  Cluidps  fnr  Snppific  Disafiilitips 

T~iiQP£ird  if  rpviQPn 

37  8/6- 

0780-A-07 

GET  A  Proeram  Modpls  fspripsl 

VJ  t — 1  1X111  Ut>l  UIJ1     ITIVJ  Ulj  1  LJ     1  iSV/1  1\j  u  1 

Disnard  if  rpvi^pd 

l—f  1 i_J  Vj CI X  U    11    1CV  IOC  XI 

37  11 /2- 

0746-N-01 

T0V1  (~!oms  HannpninoQ*  Snppial  Edition 

JUU    VJ  U 1  VJ  O    1  1QU  UC11H1U  O  i    t—f  U  CU  I  Q.  1    UU1  HUH 

f^ppn  latPQt  1QQ11P 

IX  CCU    IQLCal  luOUC 

37  11/3" 

■J"  J— J    IS/    •  JL  JL  1   \J  * 

0857-H-01 

UUU/        A  JL      \J  JL 

TCH  fseriesl 

1  VJ  JL  JL     1  LJLjllVfU  ] 

DiQppirH  if  rPviQpH 

i—J  1  D  C  CI  1  Li   XX   1C  VlOCU 

^-L  37.14: 

0746-H 

R  &  D  fRpQparrh  &  Tlpvplonmpnt  1  lVTonopranh<? 

XX    LX    X-/    ^iVUiDCal  UI1    UL.    L/CVC/lUUlllClllJ    IVlUllUgl  uUllu 

T")iQpard  if  rpviQpd 

Ulabal  xX  XX  1CV  laCU 

•±-L  37  14/2- 

0746-H-01 

U/    1  U^l  lT\J  ±. 

Mnnnorarin  ftpripQ  fnnmnprpHl 

iviuiiugl  aun  uCllCa  1  lililliUCl  CU  1 

ni^pard  if  rpviQPn 

UlDbal  xX  XX  JC  VIoCU 

^-L  37.16: 

0780-A-06 

\J  /  UU 1  X UU 

Oppiinational  &  flarppr  Information  RpHpq 

wbuuua  nuiiQi  tx  uaicci  iiiiui  111a  nun  uci  icq 

DiQpard  if  rpvi^pd 

UiOljal  U    11    1CV  IOC XI 

37.17: 

0780-A-08 

U/  UU     1  X  \JU 

Tj  ctirip   of  F.lipihlp   T  .ahor   SiirnliiQ   Arpa<*   I  Tndpr  Dpfpnsp 

1  Jl  O  111  1U       Ul       XJll  I£  1  U1C      X_jC1  U  U  1       t_J  Ul  U1UO      L  VI  CQO       V_J  11UC1       U  CI  CllOL 

\yfflnno\A7Pr  Polipv  Mo  4.A  &  Fvppntivp  Ordpr  fniiflr- 

tprlvl 

tCppn  Iritpst  pdition 

XX  X>  Xf  VJ    1Q  ICu  L    X»  XI 1  UU11 

L  37.18: 

0753-A 

Tlirpptorv  of  T.oral  F.mnlovmpnt  Sprnritv  OffippQ 

i—j ii  cc  iui  y   ui  i_j u \j o i  Liiiiuiu  y  men  i  ucu ui  1 1  v  \  / nice o 

l^ppn  IfltpQt  pnition 

IXCCU   lalCOl   CUl  HUH 

^•L  37.20: 

0780-A-10 

\J  t   \J\J      X  JL       J.  KJ 

T Inpmnlovmpnt  Tnmiranpp  Oprasional  Panprs  fspripsl 

xj  uciii  ui  u  v  iiiuiii  inoui  aiibc  u  ucuuiuiiQi  x  auc  i  o  toxfiieoj 

DiQppirrl  if  rpvi^pH 

uiacai  xi  ix  i  c  v  locu 

-^-L  37.20/2: 

0780- A-10 

TJnpmnlovmpnt  Tnsnrannp  Tpnhnir.fil  Staff  Panprs  fseriesl 

VJ  lllylll  LJ  L  KJ  ylllXrllL       11U  XI 1  UllU  Xf         1  Luillll  UU1       LJ  VU.  11       X    U  1— '           U       1  UL>1  1  VII  1 

Discard  if  rpvispd 

U  Uu  Ul           11    1  Ly  V  1U\j  \J. 

•±-L  37  106/2- 

D74R 

U  I  1U 

Ma tional  AnnrpntipPchiTi  Rr  TVa inino  ^tannarnQ  for  fvarioiiQ 
INdllUIldl  jT\.JJ|J1  cillXijCollip  Ot   11  d  11111  Ig  uldlJualUo  lui  [vaiiuuo 

onnmationsl 

ulivj  uua  uuiio  I 

TiicparH  if  rpvicpn 

JJloCal  U  11  1  c  VlocU 

±L  37  210- 

J— J    *J  /    •  u  J.  *J  • 

0761-A 

^ionifipant  ProvicionQ   of  Rtatp  T Tnpmnlovmpnt  Tn^nranpp 

LJiginiican  i    n  u  vioiuno    u  i    uiaic    uucinuiuj  iiiciu    1110  ui  aiicc 

Taws  fhianniial  1 

jju  wo  i  uiuiui uai  i 

Kppn  latp^t  pflition 

i\c  e  u  luicoi  c  ui  1 1  u  1 1 

-^-L  37.212: 

0783-E-04 

u  /  UU    j_j    u  a 

("lomnariQon  of  fitatp  T Tnpmnlovmpnt  Tn^nranpp  T.aw^ 

vjuniuai  louu  ui  uiaic  \—>  iicinuiu  v  inciii  iiiouiaiicc  uq  wo 

T  oocplpaf    l~ii era rrl  rpvicpn  naopQ    Iv'ppn  latp^t  Pnition 

jjUUDclcali    l~J  loLal  Li    ic  viocu    uagCut    i\ccu    iQicoL    cui  nun 

37.308/2: 

0754-L 

Tppnnipal  A^QiQtanpp  r^ninPQ 

x  cuiiiucai  i  luoiij  laiicc  uuiuco 

nicparo  it  rPA/icpH 

UlaLal  U  11  1  c  VlocU 

-X-L  37  309- 

0754-G 

"ypprmipfll  Rpnortc  fnnm oprpn  ^pri pq! 

1  ccillllcal  1\CUU1  to  1  11  Hill Uc  1  C U.  ocXXcoJ 

nisnarcj  if  rpvised 

JJ  I  Jvj  Ul  VI    11    ILi  V  IJLj  11 

L  37.310/2: 

0754-H 

Ton  Onpninps  Pxtra  F.Hition  for  StiiHpnts  and  Rpppnt  Cirad- 

■  u  u  v  /  uciiiiiuO)  i  i  a  li  a  xj u i  nun  iui   lj  i  uuci no  unu  xxcucii  l  > — > i  u xi 

uates  (monthly) 

Dated:  Keep  current  year  plus  previous  year 

-X-L  37  311- 

00754-J 

TnVi  RanW  Prpnnpntlv  T  istpd  Onpnino*!  fTOR— PT.Ol  fmnnthlvl 

JUU    L}aUl\    1  1  CU  UCllll  V    IjljlCU    ULfClllltKQ    M  KJU     1             J    ^IIIVJIILIIIV  J 

l^ppn  pnrrpnt  vpor  nine  nrpvinnc  A/p^r 
ivccu  umiciii  yccii  jJiLio  jjicviuuo  yccii 

37  312- 

0754-G 

I           T*pQt  RpcparrVi  RpnnrtQ  fmimHprpdl 

Dicrarn  it  rpvicpn 

-fcL  38.8/2: 

0644-A 

Safety  Manuals  (numbered) 

Discard  if  revised 

•fcL  38.15: 

0637-M 

Fatalgrams 

Keep  current  year  plus  previous  year 

*LC  1.40: 

0785-H 

Directory  (annual) 

Keep  latest  edition 
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SUDOCNo. 
LC  3.4/2: 

*LC  6.7: 

*LC  14.6: 

*LC  19.17: 
*LC  26.7: 

*LC  26.7/2-2: 

*LC  26.9: 
*LC  26.9/2: 

*LC  30.22: 
*LC  30.23: 
LR  1.8/6: 

LR  1.8/6-2: 

LR  1.8/7: 
LR  1.8/8: 
*LR  1.15/2: 
NAS  1.6/2: 
NAS  1.6/3: 

NAS  1.9/5: 


Item  No.  Title  &  notes 

0802-A  Explanatory  Circulars 

Keep  latest  issue  of  each  number 
0818-F  Newspapers  Received  Currently  in  Library  of  Congress 

Keep  latest  edition 
0807  Digest  of  Public  General  bills 

Cumulative  issues  and  supplements  superseded  by 
final  cumulations  for  each  session  of  Congress.  Watch 
inclusive  bill  numbers 
0856-A-14  Address  List,  Regional  and  Subregional  Libraries  for  the 

Blind  and  Physically  Handicapped  (semiannual] 
Keep  latest  edition 

0823  Subject  Headings  Used  in  Dictionary  Catalogs  of  Library  of 

Congress  and  Supplements 

Quarterly  cumulative  issues  superseded  by  annual  and 
periodic  cumulations.  Keep  latest  edition 
0823  Library  of  Congress  Subject  Headings  Weekly  Lists 

Weekly  issues  superseded  by  quarterly  cumulative 
issues,  annual  and  periodic  cumulations  (LC  26.7:) 
0819  Classification 

Keep  latest  edition  of  each  class 
0821  Library  of  Congress  Classification,  Additions  and  Changes 

Quarterly  issues  superseded  by  periodic  cumulations 
(revised  editions)  for  each  class  (LC  26.9:) 
0815-E  CONSER  Tables 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0815-D  National  Level  Bibliographic  Records 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0826  Classified  Index  of  National  Labor  Relations  Board  Deci- 

sions and  Related  Court  Decisions 
Keep  until  superseded  by  cumulative  edition 
0826  Classified  Index  of  Decisions  of  Regional  Directors  of  Na- 

tional Labor  Relations  Board  in  Representation  Proceed- 
ings 

Keep  until  superseded  by  cumulative  edition 
0826  Classification  Outline  for  Decisions  of  NLRB  and  Related 

Court  Decisions 
Keep  latest  edition 

0826-B  Classified  Index  of  Dispositions  of  ULP  Charges  by  the 

General  Counsel  of  the  National  Labor  Relations  Board 
Keep  until  superseded  by  cumulative  edition 
0826-C  Weekly  Summary  of  NLRB  Cases 

Weekly  digests  superseded  by  bound  volumes  of  Deci- 
sions and  Orders  (LR  1.8:) 
0830-N  Procurement  Regulations 

Keep  latest  edition.  Revised  pages  issued  as  Procure- 
ment Regulations  Directives  (NAS  1.6) 
0830-N  Procurement  Directives 

Revised  pages  for  Procurement  Regulations 
(NAS  1.6/2:),  keep  for  same  edition.  Discard  revised 
pages 

0830-K  Scientific  and  Technical  Aerospace  Reports — Cumulative 

Indexes 

Semiannual  issues  superseded  by  annual 
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SUDOCNo. 
NAS  1.18/2: 

NAS  1.18/3: 

*NAS  1.21:7051 

NAS  1.22/3: 

NAS  1.24: 
*NAS  1.24/3: 

NAS  1.37: 
NAS  1.53: 

NAS  1.53/2: 
*NCU  1.6/a: 

*NCU  1.9/2: 

*NCU  1.9/3: 

NCU  1.14: 

*NCU  1.16: 

*NF  2.8: 

Ar7/3/yr. 

C35/yr. 

C35/2/yr. 

C45/2/yr. 

Dl9/2/yr. 

Dl9/3/yr. 

D48/yr. 

En7/yr. 

Ex7/yr. 

F7l/yr. 

In8/yr. 

j33/yr. 

L7l/2/yr. 

M46/yr. 

M97/yr. 

M97/7/yr. 

M97/8/yr. 

Op2/2/yr. 

Orl/yr. 


Item  No.  Title  &  notes 

0830-F  Index  to  Management  Issuances 

Keep  latest  edition 
0830-F  Petition  to  Patent  Waiver,  NHB  5599.1 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0830-J-07  NASA  Thesaurus:  Volume  1  &  Volume  2 

Keep  latest  edition  and  latest  cumulative  supplement. 
0830-M  Reliability   and   Quality   Assurance   Publications  (NHB 

series) 

Discard  if  revised 

0830-L-01  NASA  Headquarters  Telephone  Directory  (quarterly) 

Keep  latest  issue 

0830-L-01  KSC  (Kennedy  Space  Center)  Telephone  Directory  (semi- 

annual) 
Keep  latest  issue 

0830-T  National  Space  Science  Data  Center,  NSSDC-(series) 

Discard  if  revised 

0830-H-05  Announcement  of  Opportunities  for  Participation  in  (Vari- 

ous Projects),  AO-(series) 
Dated.  Discard  when  expires  or  after  6  months 

0830-  H-05  Space  Science  Notice 

Dated.  Discard  when  expires  or  after  6  months 
0527  Advance  Copy  Proposed  Rules  and  Regulations 

Discard  when  final  copy  published  in  Regulations, 
Rules  (NCU  1.6:) 
0527-F  Annual  Statistics 

Discard  when  final  revised  data  is  published  in  NCUA 
Annual  Report  (NCU  1.1:) 
0527-F  Mid-Year  Statistics 

Discard  when  superseded  by  Annual  Statistics 
(NCU  1.9/2:) 
0527-G  NCU  Telephone  Directory 

Keep  latest  issue 
0527-H  Credit  Union  Directory  (annual) 

Keep  latest  issue 

0831-  B-02  Application  Guidelines 

— Artists  in  Education 
— Challenge  Grants 

— New  Music  Performance  and  Chamber  Music 
— Chorus 

— Dance  Touring  Programs 

— Dance,  Mime 

— Design  Arts 

— Music  Ensembles 

— Expansion  Arts 

—Folk  Arts 

— Inter-Arts 

— Jazz 

— Literature 

— Media  Arts:  Film/Radio/Television 

— Museums 

— Music  Festivals 

— Music  Professional  Training 

— Opera — Musical  Theater 

— Orchestra 


Appendix  C  /  4-86 


43  of  53 


( 


( 


SUDOCNo. 
P92/yr. 


Item  No.  Title  &  notes 

— Music  Program:  Presenters  and  Festivals  Jazz  Manage- 
ment and  Special  Projects 


St2/yr. 

— State  Programs 

T28/yr. 

— Test  Program  of  Support  for  Local  Arts  Agencies  Theater 

T34/2/yr. 

— Theater 

V82/2/yr. 

— Visual  Arts.  Grants  to  Organizations 

V82/3/yr. 

— Visual  Artists  Fellowships 

Keep  latest  edition 

NS  1.3: 

0834-F-08 

NSF  Bulletin 

Newsletter,  Keep  current  year  plus  previous  year 

P  1.3: 

0837-C 

Postal  Bulletin  (weekly) 

Dated.  Discard  after  6  months  unless  otherwise  speci- 

fied 

P  1.10/5: 

0839-A-02 

International  Mail 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

*P  1.10/8: 

0839-A-03 

National  Zip  Code  Directory 

Keep  latest  edition 

*P  1.10/9: 

0839-A-03 

ZIP  +  4  Directory 

Keep  latest  edition 

P  1.11/3: 

0838 

Postal  Laws 

Keep  latest  edition 

P  1.12/6: 

0838-E 

Postal  Contracting  Manual 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

P  1.12/7: 

0839-A-04 

Employee  and  Labor  Relations 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

*P  1.12/8: 

0837-E 

Postal  Operations  Manual 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

*P  1.12/10: 

0843-F 

Administrative  Support  Manual 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

*P  1.12/11: 

0843-B 

Domestic  Mail  Manual 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

*P  1.12/lla: 

0843-B 

Domestic  Mail  Manual  (separates) 

Discard  if  revised 

P  1.31/5: 

0843-C 

Personnel  Handbooks,  Series  P 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

P  1.31/6: 

0843-D 

Maintenance  Handbook,  MS-(series) 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

P  1.31/7: 

0843-E 

Methods  Handbooks,  M-(series) 

Discard  if  revised 

*P  1.31/8: 

0843 

Handbook,  RE  (Real  Estate)  Series 

Discard  if  revised 

*P  1.34: 

0837-F 

Telephone  Directory 

Keep  latest  issue 

*P  1.44: 

0837-D 

Postal  Service  Institute  Bulletin 

Discard  if  revised 

P  4.10: 

0840 

Postage  Stamps  of  United  States 

Looseleaf.  Discard  revised  pages. 

Keep  latest  edition 

*PE  1.10: 

0074-E 

Appropriate  Technologies  for  Development 

Discard  if  revised 

*PE  1.11: 

0074-E-02 

Core  Curriculum 

Discard  if  revised 

PM  1.8/2: 

0296 

Handbook  of  Occupational  Groups  and  Series  of  Classes 

(irregular) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
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SUDOCNo. 

Item  No. 

7ft/e  #  notes 

a  nx  4  -1  n. 
■j^-rM  i.y. 

noon  17 

uzyu— r 

Salary  Tables,  Executive  Branch  ol  the  Government 

iN.cc JJ  Idleal  cUlllUIl 

nx  a  •!  *i  o  ■ 

fM  1.13: 

0<i9o-D 

Federal  Labor-Management  Consultant  (biweekly) 

Newsletter.  Keep  current  year  plus  previous  year 

PM  1.14: 

Aon  vl 

0294 

Federal  Personnel  Manual:  Transmittal  Sheets 

Dated.  Discard  when  expires 

D\  A  1  1  A  I O  • 

rM  1.14/Z. 

— Bulletins,  Installments  &  Letters 

Dated.  Discard  when  expires 

— Supplements 

Discard  if  revised 

D\/f  1  in. 

none  a 

uzyo— /\ 

Interagency  Training,  Catalog  of  Courses 

udicii.  Discard  wnen  expires 

A         *  i  1  n  /  A  . 

^•FM  1.19/4: 

UZ91- Lr 

Catalogs  of  Training  Courses  (various  subjects) 

Keep  latest  issue  of  each  subject 

DX  .f  1  01  . 

rM  1.Z1: 

nono 

Current  Federal  Examination  Announcements  (bimonthly) 

Keep  latest  issue 

OX/f  1  01  /o. 

FM  i.zi/Z: 

nono 
UZ9Z 

Announcement  (of  Examinations) 

Keep  latest  issue 

DK4  1  OK. 
rJVl  l.Zo. 

nono  A 

Federal  Facts  (numbered) 

Discard  if  revised 

^rM  l.zo: 

nonn  A 
OoOU— A 

Personnel  Management  Series 

Discard  if  revised 

a  nn  n  i  on. 
•ffrwl  l.oU. 

non-i 
UZ91 

Position  Classification  Standard 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

^frM  l.oU/  a. 

u^yi 

Position  Classification  Standard  for  General  Schedule  Posi- 

uuno,  i rdnsmiiidi  onetJio  ^ocpdidicoj 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

A  nx  A  1   Q-l  . 

^rM  l.o  1. 

nonn  M 

Telephone  Directory 

Keep  latest  issue 

u^yu— i 

Index  to  Information 

Keep  latest  issue 

a  nx  A  -l  AC, 
^rM  1.4D. 

noni   t  T 
0Z91— M 

Supervisory  Training  Institute,  Curriculum  Catalog,  Fiscal 

Year 

Keep  latest  issue 

rrtiX  i.iu/b: 

0766-L.-04 

Annual  National  Ability  Counts  Contest  (announcements) 

Keep  latest  issue 

rTliX  z.zu: 

Uooo— A— Ul 

Catalog  of  Federal  Domestic  Assistance  (annual) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

■^■rTIiX  o.lU. 

Uooo— A— 

LiA  Publications 

Discard  if  revised 

"^■rrtiX  o.lU/ 4: 

norc    A  o-i 

085O-A-01 

/~1  T  A     \  yf  ^  ^                J      A  4-1  

L1A  Maps  and  Atlases 

Discard  if  revised 

■^■FrhiX  o.lU/7: 

0856-A-04 

National  Foreign  Assessment  Center  Publications  (num- 

bered) 

Discard  if  revised 

rTr,X  o.ll  /  <s: 

nocG    A  nc 

0o5o— A— 05 

Reference  Aid;  Chiefs  of  State  and  Cabinet  members  of 

roreign  Government,  LK,  Lb  (senesj  (monthlyj 

Keep  latest  issue 

XDrfv  QIC. 

Uooo— A— U/ 

The  World  Factbook  (annual) 

Keep  latest  edition 

Cl  Q. 
O  l.O. 

UOOO 

Diplomatic  List  (quarterly) 

Keep  latest  issue 

S  1.8/2: 

0868-C 

Employees  of  Diplomatic  Missions  (quarterly) 

Keep  latest  issue 
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SUDOCNo. 

/fern  TVb. 

Title  &  notes 

S  1.21: 

0876-C 

Telephone  Directory,  Department  ot  State,  Agency  tor 

International  Development,  Arms  Control  and  Disarma- 

ment Agency 

Keep  latest  issue 

S  1.25/2: 

0877-B 

Press  Releases 

Keep  current  year  plus  previous  year 

S  1.25/4: 

0  F^  FT 

0877-B 

Press  Conterence  Series 

Keep  current  year  plus  previous  year 

S  1.40/2: 

0876-B 

Key  Omcers  ot  Foreign  Service  Posts,  Guide  tor  Business 

Representatives 

Keep  latest  issue 

-^-b  1.40/2. 

0876-B 

Guide  to  Doing  Business  With  the  Department  ot  State 

d  yb/yr. 

Keep  latest  edition 

A    p          ft o  In. 

■^•S  1.76/3: 

0888 

Standardized  Regulations  (Government  Civilians,  Foreign 

Areas) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

■^■S  1.76/3-2: 

0888 

Maximum  Travel  Per  Diem  Allowances  tor  Foreign  Areas 

(montnlyj 

Keep  latest  issue 

-^■b  1.114/2: 

0872-A 

Foreign  Service  Institute:  Basic  Language  Courses 

Discard  preliminary  edition  when  a  final  edition  is 

received 

A    P    1  114/0, 

-^•b  I.I14/0: 

AQ70  A 

Foreign  Service  Institute:  FSI  Schedule  of  Courses 

L.  00 /yr. 

Keep  latest  edition 

S  1.123: 

0862-B 

Background  Notes  on  (Various  Countries) 

Keep  latest  issue  for  each  country 

O  -1   -100  /  0 . 

b  1.123/2: 

T  J 

— Indexes 

Keep  latest  edition 

S  1.128: 

0864-B-04 

Gist  (irregular) 

Discard  if  revised 

A  O  'i  1  on  /n. 

-^■b  1.128/2: 

0864-B-04 

Gist,  Index 

Keep  latest  issue 

b  y.iu: 

0899 

TP              •  ■    1    fm\  1.1  T  L  j.  *  1     A    —  *  — 

Treaties  and  Other  International  Acts 

Separate  issues  superseded  by  bound  (S  9.12:) 

b  9.14: 

r\i~\r\r\  A 

0900-A 

Treaties  in  Force  (annual) 

Keep  latest  issue 

0  1  n  e  /o. 

uyuu— Li— uo 

Procurement  Regulations 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

-^-b  18.61: 

0900-C-21 

A  TT~\    TT*     1.1'     Li       f                 a.        A  \ 

AID  Highlights  (quarterly) 

Keep  current  year  plus  previous  year 

bBA  1.14: 

0901-J 

O            11    1  f        1        ■  A*J 

Small  Marketers  Aids 

Separate  issues  superseded  by  annual  (SBA  1.14/2:) 

CD  A   *1  1  0> 

0901-N 

Small  Business  Administration  Publications  (lists) 

Keep  latest  issue 

A_CD  A   -I  00. 

^-bbA  1.32: 

0901-fc, 

Management  Aids 

Discard  if  revised 

-^■bBA  1.36: 

0901-B-01 

Firms  in  the  8(a)  Business  Development  Program 

Keep  latest  issue 

A  On  A    1  orr, 

•jf oD/\  l.o/: 

nnm    T3  no 
U9U1— B— U<s 

Pre-Solicitation  Announcements,  SBIR  Programs 

Keep  latest  issue 

SE  1.25/12: 

0908-B 

SEC  News  Digest  (daily) 

Information  appears  later  in  SEC  Docket  (SE  1.29:); 
Keep  current  year  plus  previous  year 
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SUDOCNo. 

7te777  iVb. 

7Y£/e  #  notes 

bci  l.z/: 

nnno  A 

uyoo— a 

Directory  of  Companies  Required  to  File  Annual  Reports 

With  the  Securities  and  Exchange  Commission 

Keep  latest  issue 

i  CU  *1  O/lf 

^br*  l.o4: 

U9Uo— r 

Unicial  List  oi  bection  lo(IJ  becunties 

Keep  latest  issue 

ACT  1  on- 

^-ol  l.ZU. 

National  Museum  Act:  Grant  Programs  Guidelines 

IN  Zl/z/yr. 

Keep  latest  issue 

01 1.44: 

uyiu— w 

Smithsonian  Opportunities  for  Research  and  Study  in  His- 

tory, Art,  Science  (Biennial) 

Keep  latest  edition 

T  1  A  /9- 

uepanmeni  circulars 

uiscdru  n  reviseu 

k  HP  -1  r. 

*A  1-5- 

nnoo    A  no 
OyZo— A— OZ 

Daily  Treasury  Statement 

iS.ccp  LlUIcIll  ycdl  piUo  picvlUUo  ycdl 

T  1  1 1 
1  1.11/0. 

uyou — u 

vjUoiomo  ouiieiin  [weeKiyj 

Weekly  issues  superseded  by  bound  (T  1.11./4:) 

TP  1  OQ> 
1  l.Zo. 

nOO/l  A 

uyz4— /\ 

Telephone  Directory,  Department  of  the  Treasury 

Keep  latest  issue 

i  T  17C/0  o. 
■J^l  1/.0/0— Z. 

uyio— /\— Ul 

Keyword  Worksheet  (quarterly) 

Keep  latest  edition 

■J^-l  1/.D/0— 0. 

uyio— a— ui 

Keyword  Directory  (quarterly) 

i\.eep  laiesx  eainon 

T  17  Q. 

i  i/.y. 

no/iQ  a 

Uy4o— A 

Customs  Regulations  of  U.S. — Revised  Pages  (monthly) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

T  17  q/9- 

O.QAR 

— ri,  z  lviedoui emeni  ui  vcaocio 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

A  T1  17  ir. 

IT1  17.15. 

nn>i  q  13 
Uy4o— JtJ 

Telephone  Directory  (annual) 

Keep  latest  issue 

T  99  9-  Or  9.  /i/r 

i  zz.z.  ur  o/yr. 

uyou 

Cumulative  List  of  Organizations 

Keep  latest  edition  and  its  supplements. 

T  99  1Q. 

i  zz.iy. 

uyoi 

Looseleaf  Regulations  System 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

T  99  1Q/c. 

i  zz. iy/o. 

uyoo— a 

Tobacco  Tax  Guide 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

T  on  OA  / O. 

1  c. 

one  c  A 

uyoo— A 

Circulars 

Discard  if  revised 

T  99  9Q- 

uyo/ 

International  Revenue  Bulletin 

Biweekly  issues  superseded  by  (T  22.25:)  but  only 

material  of  "permanent  nature"  included 

T  99  ok/c. 

1  ZZ.ZO/0. 

nncn  A 

uyou— a 

Index-Digest  Supplement  System:  Service  1,  Income  Tax 

Keep  latest  edition 

HP  no  oc  /c 
1  ZZ.Z5/0. 

nnon    A  ni 

0960— A-01 

Index-Digest  Supplement  System:  Service  2,  Estate  and  Gift 

Tax 

Keep  latest  edition 

TP  oo  oc  /t. 
1  ZZ.Z5//. 

nncn    A  no 

OybO— A-02 

Index/Digest  Supplement  System:  Service  3,  Employment 

1  ax 

Keep  latest  edition 

TP  oo  oc  /o. 

i  zz.Zo/o: 

nnon    A  rvo 

OybO— A-0o 

Index-Digest  Supplement  System:  Service  4,  Excise  Taxes 

Keep  latest  edition 

T  99  qc/q. 

x  zz.oo/o. 

uyo4 

Statistics  of  Income  (preliminary) 

Loose  issues  superseded  by  final  (T  22.35/2:) 

T  22.44: 

0964-B 

Your  Federal  Income  Tax  (annual) 

Keep  latest  edition 
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SUDOCNo. 
T  22.44/2: 

T  22.44/3: 
*T  22.46/2: 
*T  22.48: 
*T  22.48/2: 
*T  22.49: 

T  63.209: 

T  63.209/5: 

*T  63.209/5-2: 

*T  63.209/6: 

*T  63.209/7: 

T  63.210: 
T  70.7: 
*T  70.10: 
TD  1.9: 

TD  2.36/3: 

TD  2.39: 
*TD  2.61: 
*TD  4.6: 
*TD  4.6/3: 

TD  4.8/2: 
*TD  4.8/5: 


Item  No.  Title  &  notes 

0964-B  Tax  Information,  IRS  Publications  (numbered) 

Discard  if  revised 

0964-B  Catalog  and  Index  to  Taxpayer  Information  Publications 

Keep  latest  edition 
0955-C  Media  Feature  Service 

Keep  latest  issue 
0955-B  IRS  Phone  Book,  National  Office  (quarterly) 

Keep  latest  issue 
0955-B  Chief  Counsel  Office  Directory  (semiannual) 

Keep  latest  edition 
0946-B-01  IRS  Clip-Sheet  (annual) 

Keep  latest  edition 

0970-A  Tables  of  Redemption  Values  for  United  States  Savings 

Bonds  (A-E  Series)  (semiannual) 
Discard  if  revised 

0970-A-01  Tables  of  Redemption  Values  for  $25  Series  E  Savings 

Bonds 
Keep  latest  edition 

0970-A-01  Tables  of  Redemption  Values  for  $50  series  EE  and  $25 

Series  E  Savings  Bonds  (semiannual) 
Keep  latest  edition 

0970-A-03  Tables  of  Redemption  Values  for  United  States  Savings 

Bonds  Series  E 
Keep  latest  edition 

0970-A-02  Tables  of  Redemption  Values  for  United  States  Savings 

Bond  Series  EE 
Keep  latest  edition 

0970-  A  Table  of  Redemption  Values  for  U.S.  Savings  Notes 

Discard  if  revised 

0961-C  Alcohol,  Tobacco,  and  Firearms  Bulletin  (quarterly) 

Quarterly  issues  superseded  by  annual  (T  70.7/2:) 

0971-  E  Industry  Circular 

Keep  current  year  plus  previous  year 
0982-C-07  Telephone  Directory,  U.S.  Department  of  Transportation 

(quarterly) 
Keep  latest  issue 

0982-G—24  FHWA  Research  and  Development  Implementation  Cata- 

log 

Keep  latest  edition 
0982-G—17  National  Highway  Institute  Bulletins  (numbered) 

Dated.  Discard  when  expires  or  after  6  months 
0982-G— 37  Driver  License  Administration,  Requirements  &  Fees 

Keep  latest  edition 
0431-C-13  Federal  Aviation  Regulations  (parts) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0431-C-13  Federal  Aviation  Regulations  (volumes) 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 
0431-C-04  Handbooks  (numbered) 

Looseleaf.  Discard  if  revised 
0431-A-27  Advisory  Circulars 

Discard  if  revised  or  cancelled.  Note:  Use  Advisory 
Circular  Checklist  (TD  4.8/5:  00-2XX)  to  determine 
status 
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SUDOCNo. 

Item  No. 

Title  &  notes 

TD  4.10/2: 

0431-A-15 

f-\                                  Pa*                 •  1    •                  t—\  •            ,  -                r~\           11a*              a*  a 

Summary  or  Airworthiness  Directives:  Small  Aircraft 

Keep  latest  edition 

TD  4.10/3: 

— Large  Aircraft 

TV                I      ,         ±        J  •  ■  * 

Keep  latest  edition 

^TD  4.10/4: 

0431-A-15 

FAA  Airworthiness  Directive,  Biweekly  Listing 

Keep  latest  issue 

TD  4.11: 

0431-A-09 

T      A                   a  •                IXTl*                  ■           A*                         f  1     •                  1    1  "\ 

International  Notices  to  Airmen  (biweekly) 

Keep  latest  issue 

TD  4.12/2: 

0431-C-05 

»  T          1   •                             ,                   A       >                                        ft       *                             1      1  "» 

Notices  to  Airmen  (biweekly) 

Keep  latest  issue 

TD  4.12/3: 

0431-C-O5 

A*                          1         T        P                         1  *                I*-                        1       T"»            *          T~1 1  •       1     ■     T        P                         1  •  1 

Airman  s  Information  Manual,  Basic  Flight  Intormation  and 

A  rpin  r%               1                (             •                   1 -\ 

ATC  Procedures  (semiannual) 

Keep  latest  edition 

Mil  \      A     ft  n    /  A 

TD  4.12/4: 

0431-C-05 

Graphic  Notices  and  Supplemental  Data  (quarterly) 

Keep  latest  edition 

1JJ  4.I0/0: 

r\  a  0-1  no 

04ol-L.-02 

Type  Certificate  Data  Sheets  and  Specifications: 

— v.  1,  Single  Engine  Airplanes 

TD  4.15/4: 

— v.  2  Small  Multiengine  Airplanes 

ID  4.15/5: 

— v.  3,  Large  Multiengine  Airplanes 

Tin  a  *t  c  1  . 

ID  4.15/6: 

— v.  4,  Kotocratt,  Gliders  and  Balloons 

ID  4.15/7: 

— v.  5,  Aircraft  Engines  and  Propellers 

TD  4.15/8: 

/-i      a  •           pi    t  •    ■  •                 1     a  *           .Pa   n       *                j  ti 

— v.  6,  Aircraft  Listing  and  Aircraft  Engine  and  Propeller 

Listing 

TV                    1       A           A          J  *  A '                            J     *  A                               1  J. 

Keep  latest  edition  and  its  supplements 

TD  4.17/6: 

0431-A-30 

/ — f       •    1         ,  -j— t  a     A      T~»      11'           1  •                    T-'  A     A        A  T*»  A      T~\  f — 1     /■              •  "\ 

Guide  to  FAA  Publications,  FAA-APA-PG  (series) 

Keep  latest  edition 

TD  4.24: 

0431-C-15 

r~\  »           11   tt            •  p»         ■  •              P         vi            ■           ■  •              Pa*  » 

Standard  Specifications  tor  Construction  of  Airports 

T                         IP  t — X  *                        1                      •               1                                        TV                      111              1  *  A  * 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

TD  4.28: 

0431-F-06 

Acceptable  Methods,  Techniques  and  Practices:  Aircraft 

Alternations 

Looseleaf,  Discard  revised  pages.  Keep  latest  edition 

TD  4.28/2: 

0431-F-07 

a                    ill          »   a      •  1           1           m         1         •                                  1      Tt            j_  *                     A  •  Cx. 

Acceptable  Methods,  Techniques  and  Practices:  Aircraft 

Inspection  Repair 

Keep  latest  edition 

TD  4.32/21: 

0431-A^18 

X~%  A     A       m    r              *  -v 

FAA-T  (series) 

T*\  •                     1     •  P                 •  1 

Discard  it  revised 

TD  4.36: 

0431-A-05 

r~\                                  P  n             1                   1      1   rp               f~t        •  •  P*  ■ 

Summary  of  Supplemental  Type  Certificates 

T                     IP       T~\  •                     1                   'J                                   TV                   1       l          J.            1  '  1  *  

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

TD  4.51: 

0431-A-37 

FAA  Catalog  of  Training  Courses 

Keep  latest  edition 

TD  4.52: 

0431-A-37 

7—1  a     A      T~\  •               1                  f                    1          1  1 

FAA  Directory  (quarterly) 

Keep  latest  issue 

■fcTD  4.52/2: 

0431-A-37 

Telephone  Directory  (by  region) 

Keep  latest  issue  of  each  region 

Tfc-TD  4.54: 

0431-A-40 

IFR  and  VFR  Pilot  Exam-o-grams 

Keep  latest  edition 

4.60: 

0431-C-28 

g- 1  .                1              1       t                                                       A                                   1          T"\                       1                          r  1 1       1                pp      "KM*  * 

Standard  Instrument  Approach  Procedures  Takeon  Mini- 

mums/Departure  Procedures 

T                     IP       T~\  *                     1                   •             1                                   TV                   1       A          J.           _1  *  A  * 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

ID  4.309: 

0431-C-18 

T      A                   A  *                1    T'l  *L-AT£*                     a*              \  J                ~  1 

International  Flight  Intormation  Manual 

Keep  latest  edition 

TD  4.310: 

0431-D-03 

Location  Identifiers  (3  times  annually) 

Keep  latest  edition 
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SUDOC  No. 

Item  No. 

Title  &  notes 

*TD  4.316: 

0431-D-07 

Minimum  Enroute  IFR  Altitudes  Over  Particular  Routes  & 

Intersections 

Keep  latest  edition 

*TD  4.409: 

0431-C-06 

General  Aviation  Inspection  Aids  Summary  and  Supple- 

ments 

Keep  latest  edition  and  its  supplements 

+TD  4.414: 

0431-G-08 

General  Aviation  Airworthiness  Alerts 

Keep  current  year  plus  previous  year 

*TD  5.2: 

0934 

Bridges  Over  the  Navigable  Waters  of  the  U.S. 

B76/pt.  1-4 

Keep  latest  edition 

-^TD  5.4/2: 

0941-B 

Navigation  and  Vessel  Inspection  Circulars  (numbered) 

Discard  it  revised 

*TD  5.4/3: 

0941-B 

Boating  Safety  Circulars 

Keep  current  year  plus  previous  year 

TD  5.9: 

0936 

Light  list: 

Vol.  1,  2,  Atlantic  and  Gulf  Coast 

TD  5.9: 

0940 

T  T      1       /-»                     *_f*'         /"l  ■ 

— Vol.  3,  Pacific  Coast 

TD  5.9: 

0937 

— Vol.  4,  Great  Lakes 

TD  5.9: 

0939 

— Vol.  5,  Mississippi  River  System 

Keep  latest  edition 

TD  5.12/2: 

0931-A-04 

Merchant  Vessels  of  the  United  States 

Keep  latest  edition  and  its  supplements 

TD  5.16: 

0930-B 

Coast  Guard  Academy  Catalog 

Keep  latest  edition 

^TD  5.16/2: 

0930-B 

Coast  Guard  Academy  Bulletin  of  Information 

Keep  latest  edition 

TD  5.20: 

0933-A 

Equipment  Lists 

Keep  latest  edition 

TD  5.21/6: 

0931-A-12 

Directives,  Publications  and  Reports  Index  [semiannual] 

Keep  latest  issue 

^TD  5.44: 

0931-E 

National  Contingency  Listing  Directory:  National 

Keep  latest  edition 

T^TD  5.44:  1-10: 

0931-E-O1  to 

National  Contingency  Listing  Directory:  Regional 

931-E-10 

Keep  latest  edition  of  each  region 

^r/TD  8.6/2: 

0982-D-O3 

Federal  Motor  Vehicle  Safety  Standards  and  Regulations 

^r/TD  8.6/3: 

0982-D-32 

Looseleaf.  Discard  revised  pages.  Keep  latest  edition 

NOTE:  Basic  edition  sent  as  TD  8.6/2:  and  revised 

pages  sent  as  TD  8.6/3: 

^r/TD  8.9/2: 

0982-D-02 

Safety  Related  Recall  Campaign  For  Motor  Vehicles  and 

Motor  Vehicle  Equipment 

Quarterly  issues  superseded  by  annual 

*VA  1.10/3: 

0987 

Program  Guide,  PG  (series) 

Discard  if  revised 

*VA  1.10/4: 

0987 

Guides,  G  (series) 

Discard  if  revised 

*VA  1.10/5: 

0987 

Handbooks  (numbered) 

Discard  if  revised 

VA  1.19: 

0988 

VA  Pamphlets 

Discard  if  revised 

VA  1.20: 

0986 

Index  to  VA  Publications 

Keep  latest  edition 

*VA  1.20/3: 

0983-A 

Bibliographies 

Discard  if  revised 
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Item  No. 


Title  &  notes 


*VA  1.20/4: 

0983-A-01 

*VA  1.22: 

0986-A 

VA  1.34: 

0989-B 

^■VA  1.53: 

0989-B 

*VA  1.58: 

0985-B 

*VA  1.60: 

0983-A-04 

*VA  1.62: 

0983-A-07 

*VA  1.63: 

0983-A-08 

*VA  1.69: 

0983-A-04 

X/a  : 

0994-B  [P] 

0994-C[MF 

Y1.2: 

0998 

*Y  1.2/2: 

0998-A 

Y  1.2/5: 

0991 

Y  1.3: 

0998-A-01 

*Y  1.3/3: 

0998-B 

*Y  1.3/9: 

0998-A-01 

*Y  1.4/(1-9): 

1006-A 

*Y  3.C  76/3:5/ 

1062-C-04 

Y  3.C76/3:6-2 

1062-C-04 

Y  3.C76/3:11 

1062-C-07 

Y  3.C76/3:ll-3 

1062-C-15 

*Y  3.C  76/3:23/ 

1062-C-19 

VA  Catalogs  (numbered) 

Keep  latest  edition  of  each  title 
Information  Bulletins 

Discard  if  revised 
VA  Fact  Sheets,  IS-(series) 

Discard  if  revised 
Department  of  Memorial  Affairs,  VA-DMA-IS  (series) 

Discard  if  revised 
Legislative  Status  Reports 

Monthly  issues  superseded  by  cumulation  for  98th 
Congress  (1984).  Issues  for  99th  Congress  (1985)  do  not 
cumulate 
Telephone  Directory 

Keep  latest  issue 
Directory  of  Veterans  Organizations  and  State  Depart- 
ments of  Veterans  Affairs 

Keep  latest  edition 
VA  Health  Professional  Scholarship  Program,  Publications 

Discard  if  revised 
Consolidated  Address  and  Territorial  Bulletin 

Keep  latest  edition 
Congressional  Record — Daily 

Daily  issues  superseded  by  bound  (X);  Do  not  discard 
daily  issues  until  receipt  of  all  parts  and  index  of  bound 
set  for  that  volume 
Telephone  Directory,  U.S.  House  of  Representatives 

Keep  latest  edition 
Calendar  of  United  States  House  of  Representatives  and 
History  of  Legislation 

Each  issue  supersedes  previous  day's.  Keep  latest 
Monday  issue  for  index.  All  daily  issues  superseded  by 
final  edition  for  session,  then  final  edition  for  Congress 
United  States  Code  and  Supplements 

Keep  latest  edition  and  latest  complete  supplement 
Telephone  Directory,  U.S.  Senate 

Keep  latest  edition 
Calendar  of  Business,  Senate 

Keep  issues  for  current  Congress  and  one  year  past  the 
adjournment  of  the  Congress 
List  of  Standing  Committees 

Keep  latest  edition 
Senate  and  House  Bills  and  Resolutions 

Keep  for  one  year  after  the  adjournment  of  the  Con- 
gress from  which  they  originated 
Laws 

Discard  if  revised 
Orders  (numbered) 

Looseleaf.  Discard  revised  pages 
Fact  Sheets  (numbered) 

Discard  if  revised 
Alert  Sheets 

Discard  if  revised 
CPSC  Telephone  Directory 

Keep  latest  issue 
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SUDOCNo. 

Item  No. 

Title  &  notes 

X-Y  3  F1  2/3-5 

1091-A 

FpHpral  Flprtinn  flamnaipr  T.aw<! 

C  15/2/vr 

Keep  latest  edition 

^.V  3  F1  2/3-6 

1091-A 

PpHpra]  Flprtinn  (7nmmi<5«?inn  Rponlatinns 

R  26 /vr 

ix        1  yi. 

Kppd  latpst  pdition  and  its  sunnlpmpnts 

Y  3  F1  2/3-0-2 

1091-A 

F.lprtinn  Law  TTndatp 

IU1COUU11    Xj CX  V V     U  UUOlC 

Quarterly  issues  superseded  by  annual 

Y  3  E12/3-12 

1091-A 

Flpr.tinn  Casp  Law 

Ouartprlv  issiips  mmprspdpd  hv  annual 

V  UQl  LCI  X  V           JUCO    OUpCl  OCUCU    LJ  V  UllllUQI 

X-Y  3  Fx  7/3-5/ 

1060 

Laws 

Keep  latest  edition 

Y  3  F  31  /21  -10 

X     O.X     O  X  /  Lii'lu 

1061-G-01 

IwUl     VJ     VJ  X. 

FT.Rf"!  Rpnnrt  nf  flpQp  OpriQinnQ 

X  X_iX\ V_J  XXCLJvJXL   Ul    UQ3C  JJCLilalUllD 

PrpnrintQ  QiinprQpHpH  nv  hniinn1  rnmnilatinn  fY3  P  31  / 

1  1  CUl  llllO     SUUClOCUCU  L J  V     UUUllU     bUlllUlla  L1L/11     1   X  \JtL      J  I  / 

91*Q/i  AnnnnnnpmpntQ  arp  Hntpn     HiQpflm  aftpr  R  mnntno. 

u x. 1  I  /  1 1  llLLfLlllLsClllCl  1  Let    ale   IX a  ICU       UloL/dl  Li   alLCl    VJ  lllLlllLllO 

1 001  ri  m 

T^T  PA  P onnrt  nf  Paco  Hpri cinnc 
r  XjIx/x  XxcLJUl  1  Ul  Lidoc  UcldslUlla 

Tnfnrmntinn  AnnniiTirpmpntQ  anrl  A/pt4/Q  /?p/pnc?pc  arp 

JLllj  KJL  11 1  Li  t J  L/X  i     /  Xi  (i  IkJLLI  I O  Gil  I  CI  I  LO     CxXlLX     IVwrrO     X  tCTiCJLiOCTc?  QIC 

datpd — discard  aftpr  fi  mnnths 

XY  3  H  62/2- 

1064-1") 

Wp  Trip  Ppnnlp  ("lalpnHar 

vv  rj    i  lie  1  cuuic  \jaiciiliui 

Q/vr 

V'ppr)  latpst  pditinn 

Y  3.N  88:6 

1052 

NRC  Rules  and  Regulations,  Title  10  CFR 

T  nnQplpaf        era rn  rpvi qpH  naopQ    tc^ppn  latpQt  pnitinn 

LiUUDClCal.     XylOUul  LX     1C  V  JoCU     UucC  J.     1\CCU     1QI.C31  CUH1U11 

X-Y  3  N  88-6-2/ 

1051-R-01  to 

RpQiilatnrv  friiidp*?*  1  fnns  1  thrnnoh  10  fnns  1 

pi  LAX  CX  IU1  V     VJ  LXXLXV^  O  ■     X  ,     1  HUOi  J     Ull  U  Utl  1     I  v.    IllUOi  1 

1051-R-10 

Discard  if  revised 

X-Y  3  N  88-7  / 

1 051  -H-26 

Mpwq  RplpaQPQ 

tiC  VV  3  IXUlCuuCO 

I^ppti  pnrrpnt  upar  nliiQ  nrpviniiQ  x/par 

XY  3.N  88:11-2/ 

1051-J 

NRC  Issuances,  Opinions  and  Decisions  of  the  NRC,  With 

Selected  Orders 

Mnnthlv  issiips  snnprspdpd  hv  hound  fY3    N88:ll  /l 

1 V  X  \J  1 1  Lilly       ID  JULu       LJ  Li  IJ  bl  ul.  vX     vX       L»  V       UUU11 U.      ^  1  y>      I  lUUi  J.aj  J 

XY  3  N  88-14/ 

1051-H-19 

1  vU  X     X  X     X. \J 

Tplpnhonp  Dirprtorv 

X  C1C  U11U11C    J—/XX  CLlul  V 

Kppti  latpst  issup 

X*Y  3  N  88-21-3/ 

1051-H-14 

1UU1     X  X     X  i 

Rponlatnrv  anrl  Tprhniral  Rpnnrt<? 

Onartprlv  issnps  minprspdpH  nv  annual 

^-Y  3.Se  4:26/ 

1075-A 

Splprtivp  Rprvirp  Svstpm-  Tplpnhonp  Directory 

Keep  latest  issue 

X-Y4 

T  poiclativp  falpTinarc  frnm 
LcKloiall  v  c  uaXCilUal  O  xxuiii  •    *  * 

Ic'ppn  final  pHitinn  frnm  parh  f^nnorpQ^  for  parh  nnm- 

XN.CC  U    lllldX     C LX  1 L1UX1    XXUlll    CuUll    VjLJllKl  COO    1U1     CCXLill  UU11I 

mittpp 

1X1X L  ICC 

X-Y  4  En2-P96/ 

1040-A 

PiihliratinnQ  list 

X  UL/llLullUllO  llOl 

tC'ppn  latpQt  pnitinn 

1\CCU    lalCol   C LX1 11L/X1 

X-Y  4  F76/1- 

1 01 7- A 

X  VJ  X  /  A 

r^hrnnnlnoipc  nf  N4ainr  Flpvplnnmpnt*?  in  Splprtpd  Arpas  of 

VjIXX  UllUlUglCO    L/ 1   XVXu  I LIX  1— /  C  VClUUlllCUlO    111    UCICULU   i  i.x\->cxa  wx 

F7B/SR/ 

X    /  VJ  /  \J\J  1 

pnrp i  on  A  ffa  irQ 

Onartprlv  issup??  sunprspdpd  hv  annual 

X-Y  4  F7fi/?- 

1030— A 

T  poiclatinn  nn  Fnrpion  RplatinnQ  nTnrniion  fvparl 
xjCglold Liuxi  Uxi  ruicigU  ixciaiiuiiD  1 111  uu^ii       cai j 

L52/vr 

tC^ppn  latpst  rnmnilatinn 

XX. C C  LI   1Q  LCD  L   uUXXXL/XXCK  IXL/ll 

X-Y  4  F7fi/?- 

1 030— A 

PiiIpg  nf  tnp  Pnmmittpp  nn  Fnrpion  RplatinnQ 

xVUlcb  Ul   lllc  LjUlllllll  L  lec  Ull  FUlClgll  XXClClLlUXlO 

RRfi/ 

1\UU  / 

lit'ppn  latpct  pnitinn 
IXccU  IdlCDl  cLiillUll 

■X-Y  4  H74/7- 

1 01 R— A 

lulu — 11 

RhIpc  nf  tnp  Pnmmittpp  nn  rZnvprnmpnt  OnpratinnQ 

XxUlCO  Ul   LllC  OUllXllll  l  LCC  Ull  VjU  V  Cl  11111CXX  L  \J \J CX  CI  LXLFXXO 

V'ppn  latpQt  pnitinn 

IXCCU   lalCul  CL1XIXU11 

-X-Y  4  Tnfi/1  Q- 

iuuy — d 

Riiloc  nf  PrnrpHiirp  fnr  tnp  Qplpr*t  Pnmmittpp  nn  TntplnopnPP 

XAlllCO   Ul  xlUUcULllC  1U1    lllC  OClCUl  VjUlllllll  L  ICC  Ull  Xll  LCXllgCXXLiC 

PQ4/ 

Ic^ppn  mtpcit  pnitinn 

IXCCU   lalCOl  CU1L1U11 

X-Y  4  TftQ/1  ■ 

1  fi9n_  A 

T?arJ oral  Puloc  r\ f  Artriollato  Drnr o rl  1 1 ro  AA/itn  Form c 
rcQcrdl  IxUlcS  Ul  xT.ppcUd.lc  rlULcUUlc  VV1L11  ruilllo 

Ad  4/2/ 

Itfppn  latpst  pditinn 

XX.  CCU    lulCQl  CVJL1L1L/11 

*Y  4.J89/1: 

1020-A 

Rules  of  Civil  Procedure  for  the  United  States  District 

C49/7/ 

Court 

Keep  latest  edition 


Appendix  C  /  4-86 


52  of  53 


( 


(( 


SUDOCNo.  Item  No, 

ifY  4.J89/1:  1020-A 
C85/7/ 


*Y  4.J89/1: 

1020-A 

R86/ 

*Y  4.L11/4: 

1043-A 

R86/ 

*Y  4.P93/1: 

1004-C 

C64 

*Y  4.P  93/1: 

1004-C 

D44/ 

*Y  4.R86/2: 

1046-B 

R86/6 

*Y  4.R86/2: 

1046-B 

R86/7 

*Y  4.Sci  2: 

1025-A-01 

L52/ 

*Y  4.Sci  2: 

1025-A-01 

R86/ 

Title  &  notes 

Rules  of  Criminal  Procedure  for  the  United  States  District 
Courts 

Keep  latest  edition 
Federal  Rules  of  Evidence 

Keep  latest  edition 
Rules  of  Procedure  of  the  Senate  Committee  on  Labor  and 
Human  Resources 

Keep  latest  edition 
United  States  Code,  Title  44  Public  Printing  and  Documents 

Keep  latest  edition 
Government  Depository  Libraries 

Keep  latest  edition 
Standing  Rules  for  Conducting  Business  in  the  U.S.  Senate 

Keep  latest  edition 
Rules  of  the  Committee  on  Rules 

Keep  latest  edition 
Legislative  Manual 

Keep  latest  edition 
Rules  Governing  Procedure  of  the  Committee  on  Science 
and  Technology 

Keep  latest  edition 
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Instructions  To  Depository  Libraries 

Exhibit  A 


QPO  Form  3452 
(R  12-84) 


Box  Number  216 


Depository  Shipping  List  No.  88-10°-p 

Date       February  18,  1988      Rage  l_ 


Of. 


Claims  for  nonreceipt  of  publications  on  this  list  under  item  numbers  previously  selected  by  a  library  must  be  post- 
marked within  60  calendar  days  of  receipt  of  this  shipment.  When  filing  a  claim  for  missing  publications,  please  return 
a  copy  of  the  list  on  which  they  appear  and  circle  the  item  numbers  that  are  missing. 


ITEM 
NUMBER 


CLASSIFICATION 
NUMBER 


TITLE 


379- 

-A 

D  5.315:988/7 

429- 

-T- 

32 

E  3.22:987 

431- 

-A- 

48 

TD  4.32/21:7  B 

485 

HE  20.2:B  74/3 

569- 

-C- 

3 

AE  1.110:.Sci  2 

572 

-B 

AE  2.106/3:42/pt.400 

620 

620 

624-H 

818-A-2 

818-A-2 

837-C 
1009-B-10 


1025-A-l 
1032-C 


1037-B 
1043-A 


-429/987 
I  19.3:1723 

I  19.3:1751-B 

I  19.76:84-463 

LC  33. 10:87-9 
LC  33. 10:87-12 

P  1.3:21658 

Y  4.C  43/2:P  69 

Y  4.B  22/1 : 100-43 

Y  4. En  2/3: 100-57 

Y  4.Sci  2: 100/56 

Y  4.Ag  8/3:S.hrg. 100 

-396 

Y  4.G  74/9:S.hrg. 100 

-404 

Y  4.L  ll/4:S.hrg. 100 

-383 


DISTRIBUTION  IS  NOW  BEING  MADE  ACCORDING  TO  THE  1987 
ANNUAL  UPDATE  (i.e.  RETURNED  BY  JULY  1,  1987.) 

Notice  to  Mariners,  No.  7,  February  13,  1988 

Typical  Electric  Bills,  January  1,   1987,  S/N  061-003- 

00559-4,   *  $15.00 
Instrument  Rating  Question  Book,  FAA-T-8080-7B,  1988, 

S/N  050-007-00784-1,  * 
Early  Detection  of  Breast  Cancer  Saves  Lives 
Science  and  Technology 

Code  of  Federal  Regulations,  Title  42,  Public  Health,  Parts 
400  to  429,  Revised  October  1,  1987,  S/N  869-001-00145-3, 
*  $21.00 

Mineral  Resources  of  the  Pryor  Mountain,  Burnt  Timber 

Canyon,   and  Big  Horn  Tack-on  Wilderness  Study  Areas,  etc., 

Bulletin  1723,  1988 
Mineral  Resources  of  the  Bull  Mountain  Wilderness  Study 

Area,  Garfield  and  Wayne  Counties,  Utah,  Bulletin  1751-B, 

1988 

Hydrology  of  Area  8,  Eastern  Coal  Province,  West  Virginia 
and  Ohio,  Water-Resources  Investigations  Open-File  Report 
84-463,  January  1987 

LC  Science  Tracer  Bullet  87-9,  Microcomputers,  September 
1987 

LC  Science  Tracer  Bullet  87-12,  Optical  Disk  Technology, 

November  1987 
Postal  Bulletin  21658,  February  11,   1988,   *  $1.25 
100-1  Hearing:   Preventing  Out-of-Home  Placement:  Programs 

that  Work,  * 

100-1  Joint  Hearings:  Role  of  Commodity  Prices  in  the 
International  Coordination  of  Economic  Policies  and  in 
the  Conduct  of  Monetary  Policy,  Serial  No.   100-43,  * 

100-1  Hearing:  Uranium  Enrichment  Program,  Serial  No.  100- 
57,  * 

100-1  Hearing:   Superconductivity,    [No.   56),  * 
100-1  Hearing:  Foodborne  Illnesses  and  Deaths,  S.  Hrg.  100- 
396,  * 

100-1  Hearing:  Post-Employment  Lobbying  Restrictions, 

S.  Hrg.   100-404,  + 
100-1  Hearing:   Reauthorization  of  the  Adoption  Reform  Act 

of  1978  and  the  Family  Violence  Prevention  and  Services 

Act  of   1984,   S.   HRg.    100-383,  * 

Number  of  Publications:  21 


Mall  Claims  To: 


U.S.  GOVERNMENT  PRINTING  OFFICE 
LIBRARY  PROGRAMS  SERVICE  (SLDM) 
PAPER  CLAIMS 
WASHINGTON.  D  C  20401 

Signature  o'  librarian  authorized  to  make  claim.  


CLEARLY  PRINT  OR  TYPE  ADDRESS  AND  INFORMATION  ON  MAILING  LABEL 


US  GO1.  ERNMENT  PRINTING  OFFICE 
.WRARv  PROGRAMS  SERVICE  iSlOMI 
WASHINGTON  0  C  20401 

OFFICIAL  BUSINESS 


(LIB*  . 
Name 


-)  (SL# 


88-100-P 


Street  address 
City  and  state. 


.Zip  Code. 


POSTAGE  ANO  FEES  PAID 
JS  GOVERNMENT  PRINTIG  OFFICE 


SPECIAL  FOURTH  CLASS  RATE 
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Instructions  To  Depository  Libraries 

Exhibit  B 


GPO  Form  3452A 
IR-12-S4> 


4-88 


Depository  Shipping  List  No.  88-020-M  

Date  February    9,   1988   Page  1         Of   L 


Claims  for  nonreceipt  of  publications  on  this  list  under  item  numbers  previously  selected  by  a  library  must  be  postmarked  within  60 
calendar  days  of  receipt  of  this  shipment.  When  filing  a  claim  for  missing  publications,  please  return  a  copy  of  the  list  on  which  they 
appear  and  circle  the  item  numbers  that  are  missing. 


Microfiche  #107 


ITEM 
NUMBER 


CLASSIFICATION 
NUMBER 


TITLE 


314-A 


4  3 1 -A- 1 5 


D  7.25:3030/988 


D 

7 

25 

3200/988 

D 

7 

25 

4820/988 

D 

7 

25 

5310/988 

D 

7 

25 

5315/988 

D 

7 

25 

5826/988 

D 

7 

25 

5845/988 

D 

7 

25 

8405,8410, 

8415/988 

TD  4. 10/2:988 


TD  4. 10/3 :988 


DISTRIBUTION  IS  NOW  BEING  MADE  ACCORDING  TO  THE  1987  ANNUAL 
UPDATE.      (i.e.   RECEIVED  BY  JULY  1,  1987.) 

Identification  List  (ID,  FSC,   3030,  Belting,  Drive  Belts, 
Fan  Betlts,  and  Accessories,  Basic,  DLA,  U.S.  DOD, 
February  1988 

Identification  List  (ID,  FSG,   3200,  Woodworking  Machinery 

and  Equipment,  Basic,  DLA,  U.S.  DOD,  February  1988 
Identification  List  (ID,  FSC,  4820,  Valves,  Nonpowered, 

Basic,  DLA,  U.S.  DOD,  February  1988 
Identification  List   (ID,  FSC,   5310,  Nuts  and  Washers, 

Basic,  DLA,  U.S.  DOD,   February  1988 
Identification  List   (ID,  FSC,   5315,  Nails,  Keys,  and  Pins, 

Basic,   DLA,   U.S.  DOD,   February  1988 
Identification  List   (ID,  FSC,   5826,  Radio  Navigation 

Equipment,  Airborne,  Basic,  DLA,  U.S.  DOD,  February  19*88 
Identification  List  (ID,  FSC,   5845,  Underwater  Sound 

Equipment,  Basic,  DLA,  U.S.  DOD,  February  1988 
Identification  List  (ID,  FSC,   8405,  8410,   8415,  Outwear, 

Men's;  Outwear,  Women's  Clothing,  Special  Purpose,  Basic, 

DLA,  U.S.  DOD,  February  1988 
Supplement  Volume  I,  Airworthiness  Directives,  Small 

Aircraft,  Supplement  87-01  thru  88-01,   Index,  To: 

Aircraft  Group  B,  U.S.  DOT,  January  1,  1988 
Supplement  Volume  II,  Airworthiness  Directives, 

Aircraft,  Supplement  87-01  thru  88-01,   Index,  To: 

Aircraft  Group  B,  U.S.  DOT,  January  1,  1988 


Large 


Number  of  Publications:  10 


Mall  Claims  to:  LIB  #_ 


U.S.  GOVERNMENT  PRINTING  OFFICE 
LIBRARY  PROGRAMS  SERVICE  (SLLA) 
MICROFICHE  CLAIMS 
WASHINGTON.  D.C.  20401 

Signature  of  librarian  authorized  to  make  claim:  


CLEARLY  PRINT  OR  TYPE  ADDRESS  AND  INFORMATION  ON  MAILING  LABEL 


(LIB#  )  (SL#  ) 

Name  

Street  address   . 

City  and  State  Zip  Code  
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Exhibit  C 


GPO  Form  3452 
(R  12-84) 


SEPARATES 


Depository  Shipping  List  No.  88-! 
Date     January  26,  1988       Page     1        Of . 


Claims  for  nonreceipt  of  publications  on  this  list  under  item  numbers  previously  selected  by  a  library  must  be  post- 
marked within  60  calendar  days  of  receipt  of  this  shipment  When  filing  a  claim  for  missing  publications,  please  return 
a  copy  of  the  list  on  which  they  appear  and  circle  the  item  numbers  that  are  missing 


4-88 


ITEM 
NUMBER 


CLASSIFICATION 
NUMBER 


TITLE 


FIRST  PACKAGE 
80-G 


SECOND  PACKAGE 


215-L 
THIRD  PACKAGE 


306-A 
FOURTH  PACKAGE 


FIFTH  PACKAGE 


SIXTH  PACKAGE 


786-B 
SEVENTH  PACKAGE 


EIGHTH  PACKAGE 


1008-E 


A  13.28:G  82/7/north 
A  13.28:G  82/7/south 

C  61 .34:988 

D  1 .6/2:M  33/v. 1-2 

D  101.6/5:St  2/3 

HE  20.3612:29/l/pt.l 

LC  1.46:987 

V  l.l/2:Serial  13615 

V  l.l/2:Serial  13616 


DISTRIBUTION  IS  NOW  BEING  MADE  ACCORDING  TO  THE  1987 
ANNUAL  UPDATE    (i.e.   RETURNED  BY  JULY   1,  1987.) 

THIS  SHIPMENT  IS  BEING  MAILED  IN  EIGHT  SEPARATE  PACKAGES. 

Green  Mountain  National  Forest  (North  Half),  Vermont,  1984 
Green  Mountain  National  Forest   (South  Half),   Vermont,  1984 

1988  U.S.  Industrial  Outlook 

Maritime  Claims  Reference  Manual,  Vols.   1-2,  June  1987 

Standard  Finance  System   (STANFINS) ,   User  Manual,  September 

1,  1982 

Index  Medicus,   Vol.   29,   No.    1,   Part   1,   January  1988, 
*  $33.00 

Performing  Arts  Annual   1987,   S/N  030-001-00120-2,    *  $21.00 

99-1  United  States  Congressional  Serial  Set,  Senate  Treaty 
Documents,  Nos .  1-12 

99-1  United  States  Congressional  Serial  Set,  Senate  Report 
Nos.  1-11 


*  For  Sale  by  the  Superintendent  of  Documents. 


Number  of  Publications:  10 


Mall  Claims  To: 


U.S.  GOVERNMENT  PRINTING  O^ICE 
LIBRARY  PROGRAMS  SERVICE  (SLDM) 
PAPER  CLAIMS 
WASHINGTON.  D  C  20401 

signature  o'  librarian  authorized  to  makeclaim   


CLEARLY  PRINT  OR  TYPE  ADDRESS  AND  INFORMATION  ON  MAILING  LABEL 


«S    ".OVfcRNME'*T  PRINTING  OPT  ICE 
■lift All'  PROGRAMS  SERVICE  iSLDM. 
,v*ShinGTON  0  r.  ?WUI 


(LIB#  . 
Name 


_)  (SL#. 


Street  address 
City  and  state. 


.  Zip  Code . 


POSTAGE  AND  FEES  PAID 
US  GOVERNMENT  PRINTIG  OFFICE 


SPECIAL  FOURTH  CLASS  RATE 
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4-88 


CORRECTIONS  Depository  Shipping  List  No.  87-724-P 

Date    December   14,    1987        Page     I     of  2 

This  complete  listing  is  corrections  of  information  from  earlier  shipping  lists. 
PLEASE  DO  NOT  CLAIM  THE  PUBLICATIONS.     The  distribution  that  we  received  has 
been  shipped  and  stock  is  no  longer  available. 


582 
648 


ITEM  NUMBER  CORRECTED  NUMBER        CLASS  NUMBER 

327-J  D  101.22:550-156 


HE  20.3002:N  95 

HH   I  .2:P  94  /  12 
I  29.2:Sa  5/6 

L  37.2 l2:986/rev.3 

L  37.2l2:987/rev.3 

L  37.2  12:987/rev.5 

HE   1.508:C  76/3/988 

D  301 .76/5:T  42/2 


783-E-4 

857-1-2 

NOTES: 
-2 l-E-5 


CORRECTED  CLASS 
D  101.22:550-156/ 
984 


HE  23.3002:N  95 

HH  1.2:94/27 
I  29.6/7:987/2 

L  37.2  12:985/rev.3 

L  37.2l2:985/rev.4 

L  37.2l2:985/rev.5 

HE  1.508/2:988 


SL0 
85-336-P 


14,  125 

87-372-P 
87-557-P 

86-802-P 


TITLE 

Area  Handbook  Series  Paraguay,  A  Country  Study, 
DA  Pam  550-156,    1984,  S/N  008-020-00402-2, 
*  $  1  1 .00 

Longitudinal  Evaluation  of  che  National  Nutri- 
tion Program  for  the  Elderly 

Property  Offering 

Autumn   in  the  Santa  Monica  Mountains  and  Sea- 
shore, 1987 

Comparison  of  State  Unemployment  Insurance 
Laws,  Comparison  Rev.   3,  September  7,  1986 

Comparison  of  State  Unemployment  Insurance 
Laws,  Comparison  Rev.  4,  January  4,  1987 

Comparison  of  State  Unemployment  Insurance 
Laws,  Comparison  Rev.  5,  September  6,  1987 

Consumer's  Resource  Handbook,    1988  Edition 


With  Sincere  Best  Wishes,  The  USAF  Thunder- 
birds,  1987 

This  publication  was  distributed  twice,  once 
on  shipping  list  87-244-P,  and  again  on  ship- 
ping list  87-530-P,  and  classed  D  301.76/5: 
Tu  2/2,  which   is  the  incorrect  class  and  you 
may  discard  that  one. 
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GPO  FORM  3794 
(R  7-66) 


4-88 


DEPOSITORY  LIBRARY  INQUIRY  FORM 

Microfiche  Paper  □ 


□  Selection  Inquiry 

□  Fugitive  Publication 

□  Classification  Inquiry 

□  Item  Number  Inquiry 

□  Monthly  Catalog  Inquiry 

□  Claim  Inquiry 

□  Claim  for  Automatic/Direct  Mail 

□  Depository  Shipping  List  Inquiry 

□  Other 


Name  of  Librarian 


Area  Code/Telephone  No 


Date 


Lib.  No. 


Depository  Shipping  List  No.  and  Date 


Classification  No.: 


Item  No.: 


Title  &  Government  Issuing  Office 


Details  of  Request 


For  Use  By  GPO 


Reply 


INSTRUCTIONS:  Mail  copies  1  and  2  to:  U.S.  Government  Printing  Office 

Library  Programs  Service  (SLLA) 
Washington,  D.C.  20401 

Retain  copy  3  for  your  files.  Print  or  type  your  address  in  the  area  provided  below  to  ensure  a  prompt  response. 


U  S  GOVERNMENT  PRINTING  OFFICE 
SUPERINTENDENT  OF  DOCUMENTS 
WASHINGTON.  D  C  20402 


OFFICIAL  BUSINESS 


LIB# 
Institution 
Address 


LPS  ACTION 


1  Of  1 


♦ 
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4-88 


ITEfl  HO:  00 15  PAGE  01  OP  02 

Agriculture  Department 


A  1.34: 

Statistical  Bulletins  (HP) 


SURVBl:  00-000 


ITER  NO:  001b  PAGE  02  OP  02 


These  publications  present  statistical 
inforaation  on  varied  aspects  of 
agr iculture-coa nodi ties,  incoae, 
productivity 9  prices,  production,  etc. 
Includes  narrative,  tables,  charts,  and  saps, 
which  provide  data.  Each  issue  will  be  26  i 
20  ca.  Frequency  and  pagination  cannot  be 
anticipated. 


SURVEY:  00-000 
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GPO  FORM  3492 
(R  4-86)  P.57002-8 


0 


SURVEY 
NUMBER 


aa-poi 


UNITED  STATES  GOVERNMENT  PRINTING  OFFICE 
SUPERINTENDENT  OF  DOCUMENTS 


PAGE 


1  OF 


SURVEY 
DATE 


OE/DS/flfl 


SURVEY 
CLOSING  DATE 


D3/E5/aa 


NUMBER 
OF  ITEMS 


□  □20 


4-88 

1 


DEPOSITORY  LIBRARY  NUMBER 

®  ©  <D  ® 

®©@®©©©©®® 

®©@®©©©©®® 

®©©®©©©©®® 

©  ®  ©  © 

□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 


0D42-T-Q5 

0421-li) 

04T4-K-0C1 

0512-A-40 

□7ba-C-0T 


□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 


INSTRUCTIONS 


Please  write  your  library  number  in  the  space 
provided  at  left,  and  fill  in  the  corresponding  circle  for 
each  digit. 

Also  mark  an  "X"  in  the  box  next  to  those  items 
listed  below  that  your  library  wishes  to  receive. 

Use  only  black  or  blue  ink,  or  #2  pencil. 

For  further  information,  please  see  the  reverse. 


Please  fold  along  line 


041A-A-02 
04brj-C-04 

D505-A-22 
D5fll-E-37 
D7ba-C-1D 


□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 


□421-E-1D 
□4bl-D-Qfl 
0S0t-A-23 
DL12-N 
□  7bcl-T 


□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 
□ 


D424-F-D3 

D4L7-A-2b 

QSOa-A-07 

0741-E 

□a3Q-J-12 


Please  fold  along  line 


□ 
□ 
□ 
□ 
□ 
□ 
□ 


□ 
□ 
□ 
□ 
□ 
□ 
□ 


□ 
□ 
□ 
□ 
□ 
□ 
□ 


□ 
□ 
□ 
□ 
□ 
□ 
□ 
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4-88 


DEPOSITORY  SHIPPING  LIST  NO.  87-0694  -P 
SURVEY  DATE:     NOVEMBER  27,  1987 


PAGE 


ITEM 
NUMBER 


CLASSIFICATION 
NUMBER 


TITLE 


SURVEY  87-017 

THE  FOLLOWING  SERIES  WITH  ITEM  NUMBERS   AS  INDICATED  BELOW  ARB  NOW  BEING 
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OFFICE  OF  THE  PUBLIC  PRINTER 


FOREWORD 


The  Guidelines  for  the  Depository  Library  System  together  with 
the  Minimum  Standards  for  the  Depository  System  form  the 
framework  of  the  Depository  Library  System  as  developed  by 
representatives  of  the  depository  library  community  and  endorsed 
by  the  Public  Printer.     The  Guidelines  and  Minimum  Standards  set 
forth  program  and  performance  goals  for  Federal  Depository 
Libraries  and  for  the  Government  Printing  Office.     Over  the 
years,  the  Guidelines  and  Minimum  Standards  have  served  as  a 
basis  for  the  continuing  development  of  the  Federal  Depository 
Library  System. 

The  establishment  of  the  Guidelines  and  Minimum  Standards 
represents  a  remarkable  cooperative  effort  between  the  Government 
Printing  Office,  the  Public  Printer's  Depository  Library  Council 
and  the  Depository  Library  community  as  a  whole.     A  Committee  on 
Standards  was  created  by  the  Depository  Library  Council  in  1974 
to  develop  standards  for  the  Depository  Library  System.  Drafts 
of  the  standards  were  disseminated  to  the  larger  community  of 
documents  librarians  for  comments.     The  thoughtful  responses  of 
hundreds  of  practicing  documents  librarians  were  then  merged  to 
produce  a  final  document.     The  Guidelines  and  Minimum  Standards 
exemplify  the  participatory  process  at  its  finest,  helping  to 
ensure  that  the  publications  of  the  U.S.  Government  are  readily 
accessible  to  all  citizens  of  the  nation  through  the  Federal 
Depository  Library  Program. 


GUIDELINES  FOR  THE  DEPOSITORY 
LIBRARY  SYSTEM 

as  adopted  by  Depository  Library  Council 

1.  OBJECTIVES  OF  THE  DEPOSITORY  LIBRARY  SYSTEM. 

1-1  The  purpose  of  depository  libraries  is  to  make  U.S.  Government  publica- 
tions easily  accessible  to  the  general  public  and  to  insure  their  continued 
availability  in  the  future. 

1-2  The  purpose  shall  be  achieved  by  a  system  of  cooperation  wherein 
depository  libraries  will  receive  free  Federal  public  documents  in  return 
for  making  them  accessible  to  the  general  public  in  their  areas. 

1-  3     The  guidelines  are  to  be  considered  a  recommended  level  of  conduct  by 

all  depositories  unless  otherwise  specified  by  statute  or  regulations 
thereunder. 

2.  SUPERINTENDENT  OF  DOCUMENTS,  U.S.  GOVERNMENT  PRINTING 
OFFICE. 

2-  1     Obtain  new  Federal  publications  and  forward  free  of  expense  to  deposi- 

tory libraries  without  delay  in  accordance  with  Chapter  19,  Title  44  U.S.C. 

2-2  Provide  all  issues  of  series  in  the  List  of  Classes  of  United  States 
Government  Publications  Available  for  Selection  by  Depository  Libraries, 
including  those  issues  not  printed  at  the  Government  Printing  Office. 

2-3  Actively  gather  and  distribute  in  paper  or  microformat  all  Federal  publi- 
cations of  public  interest  or  educational  value  not  printed  at  the  Govern- 
ment Printing  Office  which  are  within  the  scope  of  44  U.S.C.  1902. 

2-4  Provide  samples  and/or  annotations  for  new  titles  offered  to  depositories, 
and  return  cards  for  selection  purposes. 

2-5  Subdivide  item  numbers  as  necessary  to  insure  that  libraries  need  receive 
only  wanted  documents. 

2-6  Supply  shipping  lists  containing  item  numbers,  titles  of  documents, 
classification  numbers,  information  on  classification  changes,  corrections 
to  previous  lists,  and  price  information  (if  available)  for  sales  publica- 
tions. 


2-7  Supply  forms  for  claiming  items  selected  but  missing  from  the  shipment, 
damaged  or  incomplete. 

2-8  Offer  choice  of  format:  paper,  microform  or  other;  however,  the  Govern- 
ment Printing  Office,  in  consultation  with  depository  libraries,  should 
have  the  option  of  providing  only  one  format  when  the  nature  of  the 
material  warrants  it. 


2-9      Provide  a  timely  and  comprehensive  system  of  catalogs,  bibliographies 
and  indexes  to  Federal  publications. 

2-10     Provide  a  standard  classification  system  for  Federal  documents  and 
related  aids  such  as  lists  of  subject  headings. 

2-11     Provide  assistance  to  libraries  on  problems  of  using  the  Sudocs  system 
of  classification. 


2-12     Cooperate  with  the  National  Archives  that  the  Archives  may  acquire  and 
preserve  a  comprehensive  collection  of  Federal  publications. 


2-13  Issue  instructions  for  the  selection,  claiming,  retention,  and  withdrawal 
of  depository  documents  and  other  activities  related  to  depository 
libraries. 

2-14  Allocate  funds  for  the  evaluation  of  depository  libraries  through  ques- 
tionnaires, surveys,  and  inspections  at  intervals  considered  necessary  by 
the  Superintendent  of  Documents,  to  insure  compliance  with  the  deposi- 
tory law. 


2-15  After  advance  notice  to  the  library  concerned,  investigate  conditions  in 
depository  libraries  by  personal  visits. 

2-16  Provide  written  notice  to  a  library  about  unsatisfactory  conditions,  and  if 
not  corrected  within  six  months,  consider  deletion  of  the  library  from  the 
list  of  depositories. 


2-17     Announce  new  policies  and  changes  on  a  regular  basis  to  all  deposi- 
tories. 


2-18     Cooperate  with  publication  projects  which  contribute  to  use  of  Federal 
documents. 


2-19  Consult  at  regular  intervals  with  the  Depository  Library  Council  to  the 
Public  Printer  on  matters  related  to  depository  libraries,  including  the 
development  of  standards  and  bibliographic  aids,  changes  in  the  Sudocs 
classification  system  and  the  selection  of  materials  for  micropublication. 


2-20     Collect,  compile,  analyze  and  publish  pertinent  statistics  on  a  regular 
basis. 

2-21     Provide  sufficient  copies  to  fill  claims  for  publications  missing  from 
depository  shipments. 


3.     DESIGNATION  OF  NEW  DEPOSITORY  LIBRARIES. 

3-1  There  may  be  up  to  two  depositories  in  each  Congressional  district  to  be 
designated  by  Representatives,  not  more  than  two  others  within  the  state 
designated  by  Senators,  and  other  depository  libraries  specifically  provid- 
ed for  in  Chapter  19,  Title  44  U.S.C. 

3-2  The  library  shall  be  open  to  the  general  public  for  the  free  use  of 
depository  publications,  as  provided  in  Chapter  19,  Title  44  U.S.C. 

3-3  The  library  shall  have  the  interest,  resources  and  ability  to  provide 
custody  of  the  documents  and  public  service. 

3-4  The  library  should  possess  at  least  15,000  titles  other  than  government 
publications. 

« 

3-5  The  library  should  be  prepared  to  keep  its  documents  collections  open  the 
same  hours  as  other  major  parts  of  the  library,  when  the  library  is  open 
for  full  range  of  services. 

3-6  When  a  new  vacancy  occurs  through  redistricting  or  by  the  resignation 
or  deletion  of  an  existing  depository,  this  fact  should  be  made  known  by 
the  Superintendent  of  Documents  to  the  state  library  authority,  the 
regional  depository,  if  any,  and  the  state  professional  associations. 

3-7  Eligible  libraries  shall  apply  to  the  state  library  authority  for  evaluation 
and  recommendation,  with  notice  of  the  application  to  the  regional 
depository,  if  any.  The  library  should  be  prepared  to  offer  statistics  on  the 
size  and  character  of  its  collection,  population  served,  budget,  and  if  an 
academic  library,  the  size  of  the  student  body,  and  need  for  research 
materials. 

3-8  The  evaluation  should  relate  to  community  interests  and  indicate  staff, 
space  and  budget  to  be  allocated  to  the  collection  and  the  number,  scope 
and  character  of  the  items  to  be  selected.  The  state  library  authority  after 
consulting  with  other  libraries,  the  regional  depository,  if  any,  and 
representatives  from  the  professional  associations,  will  make  a  recom- 
mendation to  the  Senator  or  Representative  based  on  location  in  relation 
to  other  depositories,  the  need  for  an  additional  depository  and  the  ability 
of  the  library  to  provide  custody  and  service. 


3-  9     Libraries  of  independent  agencies  and  additional  libraries  in  executive 

departments  may  be  designated  depositories  upon  certification  of  need 
according  to  the  provisions  of  44  U.S.C.  1907. 

4.  DEPOSITORY  COLLECTIONS. 

4-  1     Each  depository  library  should  maintain  a  basic  collection  available  for 

immediate  use  consisting  of  all  titles  in  Appendix  A  (attached). 

4-2  Each  library  should  acquire  and  maintain  the  basic  catalogs,  guides  and 
indexes,  retrospective  and  current,  considered  essential  to  the  reference 
use  of  the  collection.  This  should  include  selected  non-governmental 
reference  tools. 

4-3  Each  depository  should  select  frequently  used  and  potentially  useful 
materials  appropriate  to  the  objectives  of  the  library. 

4-4  Each  depository  should  select  materials  responsive  to  the  needs  of  the 
users  in  the  Congressional  district  it  serves. 

4-5  Depository  libraries,  either  solely  or  in  conjunction  with  neighboring 
depositories,  should  make  demonstrable  efforts  to  identify  and  meet  the 
Government  information  needs  of  the  local  area. 

4-  6     Depository  libraries  should  coordinate  selections  with  other  depositories 

in  the  district  to  insure  adequate  coverage  within  the  area. 

5.  ORGANIZATION  OF  THE  DEPOSITORY  COLLECTION. 

5-  1     The  library  should  check  all  daily  shipping  lists  to  insure  that  items 

selected  are  received,  and  if  not,  promptly  claimed. 

5-2  Each  publication  in  the  shipment  should  be  marked  to  distinguish  it  from 
publications  received  from  other  sources.  Each  publication  should  be 
marked  with  the  date  of  the  shipping  list  or  the  date  of  receipt. 

5-3     The  library  should  record  its  depository  accessions. 

5-4  The  minimum  record  for  a  depository  library  should  show  the  library's 
holdings  and  the  call  numbers  or  locations  where  they  may  be  found. 

5-5  A  method  of  classification  should  be  adopted  for  precise  identification 
and  location  of  materials  requested  by  library  users. 

5-6  The  method  of  classification  adopted  shall  be  optional  with  the  library; 
however,  it  is  suggested  that  libraries  which  integrate  their  documents 
should  maintain  a  shelf  list  by  Sudocs  number  showing  disposition  of  the 
publication. 


5-7  Whenever  possible  documents  should  be  available  for  public  use  within 
10  days  after  receipt;  they  should  be  retrievable  even  if  cataloging 
information  is  not  yet  available. 

5-8  The  library  should  maintain  statistics  of  the  collection  needed  for  the 
Biennial  Survey. 

5-9  The  library  will  retain  one  set  of  item  cards,  both  items  selected  and  not 
selected. 


6.  MAINTENANCE  OF  THE  DEPOSITORY  COLLECTION. 

6-1  Collections  should  be  maintained  in  as  good  physical  condition  as  other 
library  materials,  including  binding  when  desirable. 

6-2     Lost  materials  should  be  replaced  if  possible. 

6-3  Unneeded  publications  should  be  made  available  to  other  libraries  in 
accordance  with  Chapter  19,  Title  44  U.S.C. 

6-4  Libraries  served  by  a  regional  depository  may  withdraw  publications 
retained  for  a  period  of  at  least  five  years  after  securing  permission  from 
the  regional  library  for  disposal  in  accordance  with  the  provisions  of  44 
U.S.C.  1912. 

6-5  Depository  libraries  within  executive  departments  and  independent  agen- 
cies may  dispose  of  unwanted  Government  publications  after  first  offer- 
ing them  to  the  Library  of  Congress  and  the  Archivist  of  the  United  States, 
in  accordance  with  the  provisions  of  44  U.S.C.  1907. 

6-6  The  provisions  of  44  U.S.C.  1911,  disposal  of  unwanted  publications,  do 
not  apply  to  libraries  of  the  highest  appellate  courts  of  the  states  (see  44 
U.S.C.  1915). 

6-7  Superseded  material  should  be  withdrawn  according  to  Instructions  to 
Depository  Libraries  (latest  edition). 

6-  8     Depository  publications  should  be  protected  from  unlawful  removal  as 

are  other  parts  of  the  library's  collections. 

7.  STAFFING. 

7-  1     One  person  should  be  designated  by  the  library  to  coordinate  activities 

and  to  act  as  liaison  with  the  Superintendent  of  Documents  in  all  matters 
relating  to  depository  libraries. 


7-2     This  person  should  be  responsible  for 

a)  selection,  receipt  and  claiming  of  depository  distributions 

b)  replies  to  correspondence  and  surveys  from  the  Superintendent  of 
Documents 

c)  interpreting  the  depository  program  to  the  administrative  level  of  the 
library 

d)  performance  and/ or  supervision  of  stated  aspects  of  service,  or  in  an 
integrated  collection,  a  knowledge  of  persons  to  whom  responsibilities 
are  delegated,  such  as: 

(1)  organization  for  use 

(2)  maintenance  of  records  of  the  collection 

(3)  physical  maintenance  of  the  collection 

(4)  establishment  of  withdrawal  procedures 

(5)  maintenance  of  reader  services 

(6)  promotion  of  use  of  collection 

(7)  preparation  of  budgets 

(8)  submission  of  reports. 

7-3     The  liaison  person  should  be  a  professionally  qualified  librarian. 

7-4  The  liaison  person  should  be  directly  responsible  to  the  administrative 
level  of  the  library. 

7-5  Additional  professional  staff  should  be  added  depending  on  the  size  and 
scope  of  the  library  and  the  methods  of  organization  of  the  collection. 

7-6  Professional  staff  should  be  assisted  by  support  staff.  A  suggested 
proportion  is  1  professional  to  3  support  staff. 

7-  7     Librarians  and  such  support  staff  as  indicated  by  their  responsibilities 

should  keep  up  to  date  on  new  developments  through  participation  in 
professional  societies,  attendance  at  document  workshops,  and  profes- 
sional reading. 

8.    SPACE  STANDARDS. 

8-  1     Space  for  depository  operations  should  be  of  the  same  quality  as  other 

areas  of  the  library.  It  should  be  attractive,  comfortable  and  have 
acceptable  levels  of  lighting,  temperature,  ventilation  and  noise  control.  It 
should  be  functional,  flexible  and  expandable. 

8-2  The  space  should  contain  well  planned  areas  for  services  provided, 
reference,  circulation,  loan  and  other  public  service  activities  as  well  as 
adequate  space  for  the  processing  of  new  materials  and  housing  of  the 
collection. 

8-3  It  should  include  private  work  areas  for  staff  members  and  the  adminis- 
trator. 


8-4  All  parts  of  the  collection  should  be  readily  accessible,  preferably  open 
shelf,  but  in  all  circumstances,  should  be  located  so  that  materials  may  be 
retrieved  in  a  reasonable  period  of  time. 

8-5  If  documents  are  maintained  in  a  separate  division  of  the  library,  the 
space  provided  should  be  conveniently  located  to  encourage  use  of  the 
materials. 

8-6  The  library  should  abide  by  the  recommended  standards  for  access  by 
handicapped  users. 

8-7     Tables  and/ or  carrels  should  be  provided  for  in-library  use  of  documents. 

8-6  Microform  readers  and  reader /printers  for  the  principal  types  of  micro- 
forms should  be  provided. 

8-  9  Microform  storage  should  be  located  convenient  to  the  documents  area. 
9.    SERVICE  TO  THE  GENERAL  PUBLIC. 

9-  1     Libraries  shall  make  depository  publications  available  for  the  free  use  of 

the  general  public.  Highest  appellate  court  libraries  of  the  states  are 
exempt  from  the  provisions  of  44  U.S.C.  1911  (see  44  U.S.C.  1915). 

9-2  In  each  depository  library,  there  should  be  recognized  focal  points  for 
inquiries  about  government  publications.  At  this  point  it  should  be 
possible  to  find: 

a)  resources  in  the  collection,  including  specific  titles 

b)  location  of  wanted  publications  in  the  library 

c)  answers  to  reference  questions  or  a  referral  to  a  source  or  place 
where  answers  can  be  found 

d)  guidance  on  the  use  of  the  collection,  including  the  principal  available 
reference  sources,  catalogs,  abstracts,  indexes  and  other  aids 

e)  availability  of  additional  resources  in  the  region 

f)  assistance  in  borrowing  documents  from  a  regional  or  other  libraries 

g)  user  privileges  for  other  libraries,  educational  agencies,  culturally 
deprived,  disadvantaged,  handicapped,  retired  users  and  the  commu- 
nity at  large. 

9-3  The  library  should  have  the  option  of  establishing  its  own  circulation 
policies  for  use  of  depository  materials  outside  the  library. 

9-4  The  library  should  provide  facilities  for  using  materials  within  the  library, 
including  copying  facilities  and  equipment  for  reading  microforms. 

9-5  The  library  should  publicize  the  depository  collection  through  displays 
and  announcements  of  significant  new  titles. 


9-6 


The  library  should  provide  to  all  users  reference  assistance  with  regard  to 
depository  publications. 


10.    COOPERATION  WITH  THE  GOVERNMENT  PRINTING  OFFICE. 

10-1     Depository  library  staff  should  familiarize  themselves  with  the  deposito- 
ry instructions  and  abide  by  their  conditions. 

10-2     Claims  should  be  submitted  within  stated  time  limits. 

10-3     Depository  library  staff  should  use  correct  address  when  corresponding 
with  the  Government  Printing  Office. 

10-4     Questionnaires  and  surveys  submitted  by  the  Superintendent  of  Docu- 
ments to  depository  libraries  should  be  completed  and  returned  prompt- 

ly. 


11.     INTERLIBRARY  COOPERATION. 

11-1  All  depository  libraries  should  be  considered  as  part  of  a  network  of 
libraries  consisting  of  selective,  regional,  and  national. 

11-2     Selective  depositories  should  cooperate  in  building  up  the  collections  of  £ 
the  regional  depositories. 

11-3  Selective  depositories  should  cooperate  with  the  regional  depositories  in 
the  redistribution  of  documents  not  needed  in  their  own  organizations. 

11-4  All  depository  libraries  should  cooperate  in  reporting  to  the  Superintend- 
ent of  Documents  new  Federal  documents  not  listed  in  the  Monthly 
Catalog. 

11-5  All  depository  libraries  should  cooperate  in  the  development  of  tools  for 
the  identification  and  location  of  documents  in  other  libraries. 

11-6  Depository  libraries  borrowing  documents  from  other  libraries  should 
verify  bibliographic  information  as  completely  as  possible. 

11-7  All  depository  libraries  should  provide  material  on  interlibrary  loan  at 
least  for  the  regional  depository. 

11-8  All  depository  libraries  should  have  a  policy  of  providing  photocopies  of 
depository  materials  to  other  libraries  no  less  liberal  than  for  other 
library  materials.  Q 


12.  REGIONAL  DEPOSITORIES. 

12-1     Eligibility  to  become  a  regional  depository  library: 

a)  There  may  not  be  more  than  two  regional  depositories  in  one  state.  A 
regional  library  may  serve  two  or  more  states,  or  regional  status  may 
be  shared  by  more  than  one  library. 

b)  A  regional  library  must  be  an  existing  depository. 

c)  A  regional  depository  should  be  conveniently  located  to  serve  the 
largest  number  of  libraries  possible. 

d)  The  library  selected  for  regional  status  should  have  an  adequate 
retrospective  collection,  space,  personnel  and  a  continuing  basis  of 
financial  support  sufficient  to  fulfill  the  obligations  of  a  regional 
depository. 

e)  The  selection  of  a  regional  depository  should  be  agreed  upon  by  the 
state  library  authority  and  a  majority  of  depository  libraries  within 
the  region. 

f)  Designation  of  the  regional  must  be  made  by  one  of  the  U.S.  Senators 
of  the  state. 

12-2   Responsibilities  of  regional  libraries  include: 

a)  receiving  and  maintaining  permanently  all  depository  publications  in 
either  printed  or  microform  as  provided  in  the  depository  instructions 

b)  attempting  to  complete  their  retrospective  collections  of  major  seri- 
als, annuals  and  other  research  materials  by  means  of  gift,  exchange 
or  purchase,  including  microforms 

c)  screening  all  lists  of  documents  withdrawn  from  selective  deposi- 
tories to  insure  their  future  availability  in  the  region 

d)  acquiring  additional  copies  where  necessary 

e)  assisting  selective  depositories  with  reference  questions,  interlibrary 
loans  and  photocopies 

f)  granting  permission  to  selective  depositories  to  dispose  of  unwanted 
documents  according  to  the  Instructions  to  Depository  Libraries 
(latest  edition) 

g)  providing  guidelines  to  selective  depositories  for  preparing  disposal 
lists  of  unwanted  documents 

h)  contributing  to  the  effectiveness  of  the  depository  network  through 
workshops,  training  sessions  and  consultive  services  within  their 
region. 

12-3  The  regional  depository  may  authorize  the  transfer  of  depository  material 
within  the  state  between  depositories  to  insure  maximum  use.  Transfer  of 
material  is  not  to  be  regarded  as  disposal. 

12-4  The  initial  receiving  depository  library  remains  responsible  and  accounta- 
ble for  the  documents  during  the  period  required  by  law. 


MINIMUM  STANDARDS  FOR  THE 
DEPOSITORY  LIBRARY  SYSTEM 

as  adopted  by  Depository  Library  Council 
October  22,  1976 

1.  The  Superintendent  of  Documents  will  be  responsible  for  distribution  of 
documents  to  depository  libraries  in  accordance  with  the  provisions  of 
Title  44  of  the  United  States  Code. 

2.  The  Superintendent  of  Documents  will  provide  a  comprehensive  system 
of  catalogs,  bibliographies  and  indexes  to  U.S.  Government  publications. 

3.  There  should  be  at  least  one  depository  accessible  to  the  public  in  each 
Congressional  district.  The  designated  library  shall  have  the  interest, 
resources  and  ability  to  provide  custody  of  the  documents  and  public 
service.  The  library  must  contain  at  least  10,000  books  other  than  govern- 
ment publications. 

4.  Each  depository  shall  select  and  maintain  a  collection  responsive  to  the 
needs  of  the  users  in  the  geographic  area  it  serves  and  promote  their  use 
by  the  general  public. 

5.  The  collection  in  a  depository  library  shall  be  organized  to  insure  quick 
and  easy  access  by  library  users.  The  library  will  promptly  open  ship- 
ments and  claim  publications  selected  but  not  received. 

6.  The  collection  shall  be  maintained  in  as  good  physical  condition  as  the 
other  collections  in  the  library. 

7.  Each  depository  library  will  assign  sufficient  staff  to  select,  organize  and 
provide  reference  service  to  the  collection. 

8.  Each  depository  will  provide  sufficient  space  of  a  quality  which  conforms 
to  ALA  standards  for  the  type  of  library. 

9.  The  depository  will  be  open  to  the  public  for  free  use  of  depository 
publications. 

10.  Each  depository  library  will  cooperate  with  the  instructions  issued  by  the 
Superintendent  of  Documents,  respond  promptly  to  the  Biennial  Survey 
and  to  other  communications  from  the  Public  Documents  Office. 

11.  All  depository  libraries  shall  be  considered  part  of  a  national  system  to 
make  Government  documents  available. 

12.  All  selective  depositories  should  be  served  by  a  regional  depository.  The 
regional  depository  libraries  will  retain  at  least  one  copy  of  all  Govern- 
ment publications  either  in  printed  or  microfacsimile  form  (except  those 
authorized  to  be  discarded  by  the  Superintendent  of  Documents)  and 
within  the  region  served  will  provide  interlibrary  loan,  reference  service, 
and  assistance  for  depository  libraries  in  the  disposal  of  unwanted 
Government  publications. 


Appendix  A 

BASIC  COLLECTION 

Budget  of  the  United  States  Government 

PrEx  2.8:  Item  No.  0853 

Catalog  of  Federal  Domestic  Assistance 

PrEx  2.20:  Item  No.  0853-A-01 

Census  Catalog  and  Guide 

C  3.163/3:  Item  No.  0138 

Census  of  Population  and  Housing  (for  state  of  Depository  only) 
C  3.223/-:  Item  No.  015- 

Code  of  Federal  Regulations 

AE  2.106/3:  Item  No.  0572  or  0572-C 

Congressional  Directory 

Y  4.P  93/1:  Item  No.  0992 

Congressional  District  Data  Book 

Now  PHC-80— 4  of  Census  of  Population  and  Housing 

Congressional  Record 

X:  Item  No.  0993 

County  and  City  Data  Book 

C  3.134/2:  C82/2/date   Item  No.  0151 

Federal  Register 

AE  2.106:  Item  No.  0573-C  or  0573-D 

Historical  Statistics  of  the  United  States 

C  3.134/2:  H62/970       Item  No.  0151 

Monthly  Catalog  of  United  States  Government  Publications 
GP  3.8:  Item  No.  0557-A  or  0557-B 

Publications  Reference  File 

GP  3.22/3:  Item  No.  0552-B 

Slip  Laws  (Public) 

AE  2.110:  Item  No.  0575 

Statistical  Abstract  of  the  United  States 

C  3.134:  Item  No.  0150 


Statutes  at  Large 
AE  2.111: 


Item  No.  0576 


Subject  Bibliographies 

GP  3.22/2:  Item  No.  0552-A 

United  States  Code 

Y  1.2/5:  Item  No.  0991 

United  States  Government  Manual 

AE  2.108/2:  Item  No.  0577 

United  States  Reports 

Ju  6.8:  Item  No.  0741 

Weekly  Compilation  of  Presidential  Documents 
AE  2.109:  Item  No.  0577-A 
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Introduction 


The  depository  library  system  was 
established  in  1895  to  provide  the  gen- 
eral public  with  the  means  of  examin- 
ing annual  reports,  statistics,  research 
studies  and  other  materials  produced 
by  federal  agencies.  As  the  federal 
government  has  grown  and  developed, 
so  has  the  depository  library  system. 

Over  1,390  libraries  in  the  United 
States  are  now  part  of  this  system.  Of 
these,  51  are  regional  depository  li- 
braries which  receive  all  publications 
available  for  distribution  through  the 
U.S.  Government  Printing  Office.  The 
remaining  libraries  in  the  system 
choose  only  those  categories  of  docu- 
ments which  will  best  develop  their 
collections  and  serve  their  public. 

When  a  library  is  designated  a 
federal  depository,  it  becomes  part  of 
a  national  network.  This  network 
helps  United  States  citizens  under- 
stand their  government  and  its  activi- 
ties by  making  available  publications 
issued  by  various  government  agen- 
cies. Sharing  information  and  publica- 
tions among  depository  libraries 
strengthens  the  network  and  increases 
access  to  government  publications.  No 
library  or  librarian  is  expected  to  have 
all  the  answers  to  questions  about  the 
federal  government.  Cooperation  with 
other  depository  libraries  in  your  area, 
state  and  region  will  also  help  to 
insure  the  best  possible  service  for  the 
patrons  of  your  library. 

The  primary  purpose  of  this 
manual  is  to  provide  guidance  and 
help  to  new  depository  libraries  and/ 
or  new  documents  staff  unfamiliar 
with  the   federal   depository  program. 

The  Depository  Library  Council  to  the 


Public  Printer  and  the  Library  Pro- 
grams Service  of  the  U.S.  Government 
Printing  Office  have  assembled  this 
manual  in  response  to  hundreds  of  re- 
quests and  questions  about  govern- 
ment publications  and  how  to  handle 
them. 

This  manual  has  been  developed 
by  practicing  documents  librarians  and 
specialists  and  is  based  on  their  expe- 
rience in  the  field.  While  the  methods 
suggested  in  the  manual  have  been 
tested  and  work  well  in  many  librar- 
ies, they  are  in  NO  WAY  intended  to 
be  required  methods  of  procedure. 
Each  depository  library  should  set  up 
and  follow  procedures  and  routines 
based  on  individual  needs,  require- 
ments and  realities.  It  is  hoped  that 
this  manual  will  speak  to  some  of  the 
common  problems  faced  by  each  de- 
pository library  and  offer,  through 
shared  experience,  the  means  for  de- 
veloping workable  solutions  to  these 
problems.  The  ultimate  goal  is  not 
simply  increased  efficiency  at  the  local 
level  and  better  service  to  the  public 
but  the  continued  success  of  the  De- 
pository Library  Program. 

This  edition  of  the  manual  is 
meant  to  be  a  beginning.  It  is  not  set 
in  concrete  but  should  be  revised, 
amended  and  improved  as  librarians 
use  it  and  identify  additions,  or 
changes.  Please  feel  free  to  direct  your 
suggestions  and  comments  to: 

Library  Programs  Service 

U.S.  Government  Printing  Office 

Washington,  D.C.  20401 
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Section  1 


Library  Programs  Service 


Library  Programs  Service  (LPS)  is  one 
of  the  two  major  organizations  under  the 
direction  of  the  Assistant  Public  Printer 
(Superintendent  of  Documents).  (See 
Exhibit  I)  Its  mission  is  statutorily  based 
on  Title  44  of  the  United  States  Code, 
Chapters  17  and  19,  which  describe  the 
Cataloging  and  Indexing  Program,  the 
International  Exchange  Program,  and 
the  Depository  Library  Program  respec- 
tively. 

The  Cataloging  and  Indexing  Program 
(44  USC  Section  1710  and  1711)  provides 
for  bibliographic  control  of  government 
documents. 


The  International  Exchange  Program 
(44  USC  Section  1719)  allows  for  the  of- 
ficial exchange  of  public  documents  be- 
tween the  United  States  and  foreign 
governments. 

The  Depository  Library  Program  (44 
USC  Chapter  19)  provides  for  the  establish- 
ment and  maintenance  of  depository  libra- 
ries and  the  distribution  of  government 
documents  to  those  libraries  for  use  by  the 
public. 

Administration  of  the  three  above  men- 
tioned programs  involves  tasks  in  five  ma- 
jor functional  areas:  acquisitions;  clas- 
sification; cataloging;  inspections;  and 
distribution.  These  functional  areas  are  re- 
flected in  the  organizational  structure  of 
LPS. 


LPS  Organizational  Structure  and  Areas  of  Responsibility 


LPS  is  comprised  of  three  major 
organizational  components:  the  Office  of 
the  Director,  the  Library  Division,  and  the 
Depository  Distribution  Division.  (See 
Exhibit  III.) 


tendent  of  Documents  on  program-related 
matters. 


Library  Division 


Office  of  the  Director 

The  Director  manages  LPS,  and  serves 
as  the  principal  advisor  to  the  Superin- 


The  Library  Division  consists  of 
three  further  organizational  subdivisions: 
the  Office  of  the  Chief,  the  Cataloging 
Branch,  and  the  Depository  Administration 
Branch. 
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Office  of  the  Chief 

The  Chief,  Library  Division  is  respon- 
sible for  oversight  of  the  Cataloging  Branch, 
the  Depository  Administration  Branch,  the 
Inspection  Team,  and  the  Information 
Technology  Program.  Within  the  Office  of 
the  Chief  are  two  distinct  organizations,  the 
Inspection  Staff  and  the  Information 
Technology  Program. 


publications  received  at  GPO,  according  to 
the  Anglo-American  Cataloging  Rules 
(AACR  II)  and  administer  the  automated 
data  base  of  the  cataloging  records.  They 
also  direct  production  and  printing  of  the 
Monthly  Catalog  of  United  States  Govern- 
ment Publications  as  well  as  production  of 
the  machine-readable  GPO  cataloging  data 
on  tape,  which  is  available  from  both  GPO 
and  the  Library  of  Congress. 


Inspection  Team 

The  primary  responsibility  of  the  In- 
spection Team  is  to  monitor  the  condition 
of  depository  libraries.  This  is  accom- 
plished through  periodic  inspection  visits 
and  a  Biennial  Survey  of  the  depositories. 
In  addition,  the  Inspection  Team's  range  of 
responsibilities  includes  areas  that  relate 
to  the  functioning  of  the  Depository  Library 
System,  such  as  the  designation  and  termi- 
nation of  depositories,  the  conduct  of  work- 
shops, Regional  liaison,  and  publishing  the 
Instructions  to  Depository  Libraries  and  the 
Federal  Depository  Library  Manual. 

Information  Technology  Program 

The  Information  Technology  Program 
was  established  to  coordinate  the  distribu- 
tion of  electronic  formats  through  the 
Depository  Library  Program,  as  well  as  to 
implement  specific  applications  of  new 
technology  within  LPS  itself. 

Cataloging  Branch 

Staff  of  the  Cataloging  Branch  serve  as 
the  national  authority  for  cataloging  and 
bibliographic  control  of  U.S.  Government 
publications.  They  catalog  all  government 


Depository  Administration 
Branch 

The  Depository  Administration  Branch 
responsibilities  include  acquisition  and 
classification  of  government  documents, 
procurement  of  depository  library  micro- 
fiche, shipping  list  preparation,  and  main- 
tenance of  both  the  item  number  scheme 
and  library  selection  profiles. 

Branch  staff  handle  the  acquisition  of 
any  "fugitive"  government  documents; 
assign  SuDocs  class  numbers  to  indi- 
vidual publications;  determine  the  for- 
mat of  publications  distributed  to  de- 
pository libraries  (i.e.  paper  or  microfiche); 
quality-inspect  all  LPS  procured  micro- 
fiche; assign  item  numbers;  prepare  ship- 
ping lists,  surveys  and  selection  updates; 
and  maintain  the  Depository  Distribution 
and  Information  System  (DDIS).  They 
also  compile  and  publish  the  List  of 
Classes,  Inactive  or  Discontinued  Items 
From  the  1950  Revision  of  the  Classi- 
fied List,  A  Practical  Guide  to  Superin- 
tendent of  Documents  Classification 
System,  and  the  Union  List  of  Item  Se- 
lections, and  are  responsible  for  the  pro- 
duction of  the  Congressional  Micro- 
fiche Bill  Finding  Aid.  In  addition, 
they  respond  to  numerous  inquiries  from 
depository  libraries  on  all  issues  under 
their  purview. 
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Depository  Distribution  Division 

The  Depository  Distribution  Division 
performs  all  functions  relating  to  the 
receipt  at  GPO,  and  the  mailing  to 
depository  libraries,  of  U.S.  Government 
publications. 

Office  of  the  Chief 

The  Chief  of  the  Depository  Distribu- 
tion Division  performs  all  the  supervisory 
functions  relating  to  receipt,  storage, 
allotment,  and  preparation  for  shipment 
of  publications  distributed  to  depository 
libraries.  These  activities  include  directing 
the  necessary  record  keeping,  planning, 
coordination  with  other  offices  of  GPO, 
and  monitoring  mailing  and  other 
contracts. 

Depository  Processing  Branch 

This  branch  prepares  and  distributes 
government  publications,  shipping  lists, 


and  other  information  (new  titles  or  series 
of  titles,  etc.)  to  depository  libraries.  It  also 
collates  publications  or  series  of  publica- 
tions, and  coordinates  contractor  mailings 
of  separate  titles  to  depository  libraries. 


Depository  Mailing  Branch 

The  Depository  Mailing  Branch  per- 
forms all  tasks  relating  to  distribution  of 
publications  to  depository  libraries,  in- 
cluding packaging,  wrapping,  metering 
and  mailing.  They  also  maintain  a  supply 
of  shipping  labels  for  depository  libraries 
and  prepare  address  labels  for  items  mailed 
in  separate  shipments.  The  Depository 
Mailing  Branch  also  operates  the  "lighted 
bin  system' '  which  automatically  allocates 
depository  publications  only  to  selecting 
libraries.  Finally,  the  Depository  Mailing 
Branch  fulfills  both  hardcopy  document 
and  microfiche  claims. 


How  and  When  to  Contact  the  Library  Progams  Service 


Depository  libraries  are  required  to  sub- 
mit their  inquiries  on  a  Depository  Library 
Inquiry  Form,  GPO  Form  3794  (see  Exhibit 
E  of  the  Instructions  to  Depository  Librar- 
ies]. The  Depository  Library  Inquiry  Form 
greatly  facilitates  LPS'  ability  to  respond 
rapidly  to  the  majority  of  questions  submit- 
ted from  the  depository  libraries.  Addi- 
tional copies  of  the  Depository  Library  In- 
quiry Form  can  be  obtained  by  writing  to: 

U.S.  Government  Printing  Office 

Library  Programs  Service  (SLLA) 

Washington,  DC  20401 

For  libraries  with  urgent  or  compli- 
cated questions  not  suitable  for  the  Deposi- 
tory Library  Inquiry  Form,  the  following 
guidance  is  provided: 


1.  There  are  certain  questions  or 
services  (i.e.  getting  copies  of 
missing  shipping  lists,  etc.)  that 
are  best  handled  at  the  local  or 
Regional  level.  If  these  services 
are  available  locally,  depository  li- 
braries should  use  them,  instead 
of  contacting  LPS. 

2.  When  writing  to  the  Library  Pro- 
grams Service  you  should  always 
include  your  depository  library 
number,  your  business  phone 
number  and  what  times  you  can 
be  reached  by  phone.  Please  ad- 
dress your  letters  to  the  specific 
area  within  LPS  that  deals  with 
your  particular  concern. 
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For  questions  regarding  Library  Pro- 
grams Service  policy,  write  to: 

U.S.  Government  Printing  Office 
Director 

Library  Programs  Service  (SL) 
Washington,  DC  20401 

or  call:  (202)  275-1114 

For  questions  regarding  depository 
designations  or  operations,  the  Instructions 
to  Depository  Libraries,  Inspections,  Bien- 
nial Survey,  depository  and/or  Regional 
depository  responsibilities,  write  to: 

U.S.  Government  Printing  Office 
Chief,  Inspection  Team 
Library  Programs  Service  (SLL) 
Washington,  DC  20401 

or  call:  (202)  275-1119 

For  questions  concerning: 

Automatic/direct  mail— (202)  275-0877 
Survey/selection  update— (202)  275- 
1153 

Microfiche— (202)  275-1061,  or  write 
to: 

U.S.  Government  Printing  Office 
Chief,   Depository  Administration 
Branch 

Library  Programs  Service  (SLLA) 
Washington,  DC  20401 

or  call:  (202)  275-1071 

For  questions  concerning  the  Monthly 
Catalog,  GPO  cataloging: 

U.S.  Government  Printing  Office 
Chief,  Cataloging  Branch 
Library  Programs  Service  (SLLC) 
Washington,  DC  20401 

or  call:  (202)  275-1121 

For  questions  concerning  Classifica- 
tion-Classification Hotline  write  to: 


U.S.  Government  Printing  Office 
Chief,   Depository  Administration 
Branch 

Library  Programs  Service  (SLLA) 
Washington,  DC  20401 

or  call:  (202)  275-1131— The  classification 
hotline  is  to  be  used  for  current 
problems  (e.g.,  no  more  than  two 
months  old). 

For  claims:  The  library  must  follow  the 
claiming  procedure  found  in  Chapter  9  of 
the  Instructions  to  Depository  Libraries. 

If  the  library  does  not  receive  a  claim 
response  within  four  weeks,  then  the 
librarian  can  inquire  about  the  claim  by 
submitting  the  Depository  Library  Inquiry 
Form.  (Do  not  submit  a  second  claim.) 

For  unusual  paper  claim  problems, 

write  to: 

U.S.  Government  Printing  Office 
Chief,  Depository  Mailing  Branch 
Library  Programs  Service  (SLDM) 
Washington,  DC  20401 

or  call:  (202)  275-1024 

Problems  with  missing  or  delayed 
shipments,  write  to: 

U.S.  Government  Printing  Office 
Chief,  Depository  Processing  Branch 
Library  Programs  Service  (SLDP) 
Washington,  DC  20401 

or  call:  (202)  275-1007 

Chronic  distribution  problems  can  be 

directed  to: 

U.S.  Government  Printing  Office 
Chief,  Depository  Distribution 
Division 

Library  Programs  Service  (SLD) 
Washington,  DC  20401 


Section  1/11-89 


4  of  10 


t 


t 


Responsibilities 


Automatic  mail — Chief,  Depository  Administration  Branch 
Biennial  Survey — Chief,  Inspection  Team 
Cataloging,  GPO — Chief,  Cataloging  Branch 
Certificates — Chief,  Inspection  Team 

Claims,  inquiries — 4  weeks  after  submitting  original  claim,  send 
Depository  Library  Inquiry  Form  to  Chief,  Depository  Mailing 
Branch  (SLDM) 
Claims,  Microfiche — Chief,  Depository  Mailing  Branch 
Claims,  Paper,  unusual — Chief,  Depository  Mailing  Branch  (SLDM) 
Classification  Hotline— (202)  275-1131 
Depository  Designations — Chief,  Inspection  Team 
Depository  Libraries,  responsibilities — Chief,  Inspection  Team 
Direct  mail,  problems — Chief,  Depository  Administration  Branch 
Distribution  problems,  chronic — Chief,  Depository  Distribution 
Division 

Federal  Depository  Library  Manual — Chief,  Inspection  Team 
Inspections,  Depository  Libraries — Chief,  Inspection  Team 
Mail,  Automatic  and/or  Direct — Chief,  Depository  Administration 

Branch 

Microfiche — Chief,  Depository  Administration  Branch 

Monthly  Catalog — Chief,  Cataloging  Branch 

Questions,  unique,  not  urgent — send  GPO  Depository  Library  Inquiry 

Form  3794  to  Library  Programs  Service  (SLLA) 
Regional  Depository  Libraries,  responsibilities — Chief,  Inspection 

Team 

Selections,  updates — Chief,  Depository  Administration  Branch 
Slide/Tape  Presentation — Chief,  Inspection  Team 
Surveys — Chief,  Depository  Administration  Branch 
Termination  of  Depository  Status — Chief,  Inspection  Team 
Workshops — Chief,  Inspection  Team 

Library  Programs  Service  appreciates  your  cooperation.  By  following  these 
procedures,  you  can  help  expedite  handling  of  your  inquiries  and  aid  GPO 
in  promptly  responding  to  your  inquiries. 
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ASSISTANT  PUBLIC  PRINTER 
SUPERINTENDENT  OF  DOCUMENTS 
ORGANIZATION  CHART 


April  1988 


Assistant  Public  Printer 
Superintendent  of 

Documents 
Donald  E.  Fossedel 
275-3345 

Office  of  Marketing 

Director 
Charles  B.  McKeown 
275-3634 


Documents  Sales  Service 
Director 
James  D.  Young 
275-3286 


Documents  Technical  Support 
Director 
Mitch  Phelan 
275-3098 


Library  Programs  Service 
Director 
Mark  F.  Scully 
275-1  1  14 
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April  1988 


LIBRARY  PROGRAMS  SERVICES 
ORGANIZATION  CHART 


Library  Programs  Service 

Director 

Mark  F.  Scully 

275-1114 

Library  Division 

Depository  Distribution  Division 

Chief 

Chief 

Bonnie  Trivizas 

Carl  Redd 

275-2756 

275-1014 
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May  1989 


LIBRARY  DIVISION 
ORGANIZATION  CHART 


Library  Division 

Chief 
Bonnie  Trivizas 
275-2756 


Cataloging  Branch 
Chief 
Gil  Baldwin 
275-1121 


Library  Inspection  Team 
Chief 
Joe  McClane 
275-1119 


Depository  Administration 
Branch  Chief 
Sheila  McGarr 
275-1071 


Cataloging  Section  1 
Laurie  Hall 
275-1128 


Cataloging  Section  2 
Frank  Tansey 
275-1516 


Cataloging  Section  3 
Marian  MacGilvray 
275-1130 


Acquisitions  and 
Classification  Section 
Earl  Lewter 
275-1070 


Information  Processing 
Unit 

Barbara  Johnson 
275-1153 


Micrographics  Section 
Reginald  Peebles 
275-1152 


Editorial  Staff 
Bennie  J.  Martin 
275-1140 
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May  1989 


DEPOSITORY  DISTRIBUTION  DIVISION 
ORGANIZATION  CHART 


Depository  Distribution 
Division 

Chief 
Carl  Redd 
275-1014 


Depository  Processing 
Branch 
Chief 
Colleen  Davis 
275-1006 


Depository  IV 
Ch 
Stevie 
275- 

ailing  Branch 
ief 
Gray 
1006 

Processing  Section 
Cornelius  Greene 
275-1009 


Stock  Control  Section 
Al  Montgomery 
275-1009 


Checking  and  Shipping 
Section 
Carnegie  Smith 
275-1009 


Receiving  Section 
William  Teele 
275-9033 


Claims  Section 
Stevie  Gray 
275-1024 


Exhibit  V 
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Federal  Depository  Library  Manual 

Section  2 

10-84 

Collection  Development  Policy 


Although  this  topic  no  doubt  puts 
you  in  mind  of  a  library  school  exer- 
cise, those  who  have  been  through  the 
process  of  preparing  and  putting  into 
documentary  form  a  collection  devel- 
opment policy  for  their  library  have 
found  both  the  process  and  the  results 
beneficial.  It  is  recommended  that 
each  depository  library  develop  a  writ- 
ten statement  of  collection  policy.  Se- 
lective depository  libraries  or  newly 
designated  depositories  making  initial 
selections  of  depository  items  have 
much  to  gain  from  the  actual  state- 
ment of  guidelines  and  policies.  For 
established  depository  collections,  a 
written  policy  may  codify  and  formal- 
ize an  already  working  arrangement  as 
well  as  becoming  a  vehicle  for  a  criti- 
cal review  of  practice. 

Purposes  for  Developing  a  Policy 
Statement 

Before  writing  a  collection  devel- 
opment policy,  you  must  think  through 
what  is  collected,  what  should  be  col- 
lected, in  what  depth,  and  why.  Patron 
questions  about  the  receipt  or  non-re- 
ceipt of  publications  from  a  particular 
agency  can  be  answered  more  easily 
with  a  clear,  well  thought-out,  written 
policy. 

A  written  collection  development 
policy  also  provides  guidance  for  the 
continued  selection  of  publications  for 


the  collection.  The  selection  process 
no  longer  needs  to  be  a  "seat  of  the 
pants"  operation  but  can  be  done 
within  the  framework  of  a  previously 
worked-out  guide.  The  result  should  be 
a  more  consistent  and  integrated  group 
of  materials  arriving  in  the  daily  de- 
pository shipment  boxes.  A  written 
policy  also  aids  in  assuring  the  conti- 
nuity and  in  maintaining  the  balance 
of  a  collection.  A  new  documents  li- 
brarian, for  example,  can  quickly 
grasp  both  the  nature  and  scope  of 
the  depository  collection  as  well  as 
the  reasons  for  selection  decisions. 
When  changes  to  the  selection  profile 
are  necessary  or  desirable,  these 
changes  can  be  made  against  the 
background  of  an  existing  selection 
policy  to  maintain  collection  continui- 
ty. Policy  changes,  whether  reflecting  a 
new  librarian's  philosophy  or  an  alter- 
ation in  emphasis  of  the  public  served 
by  the  collection,  should  be  a  logical 
outgrowth  of  an  earlier  development 
policy  rather  than  developing  de  novo. 

The  process  of  constructing  a  col- 
lection development  policy  also  helps 
the  library  to  develop  new,  and  under- 
stand existing,  priorities.  Many  areas 
of  high  and  low  emphasis  are  immedi- 
ately evident;  others  are  not  so  obvi- 
ous and  only  become  evident  through 
such  a  process.  It  is  clearly  advanta- 
geous to  have  all  such  priorities  avail- 
able for  examination  and  criticism. 
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Finally,  all  libraries  collect  materi- 
als within  a  context — the  consideration 
of  other  resources  available  to  users. 
A  library's  document  collection,  espe- 
cially with  the  usual  space  and  budget 
limitations,  should  be  complementary 
to  other  libraries  within  the  geographic 
area,  as  well  as  to  that  of  its  'parent' 
library.  An  established,  written  collec- 
tion development  policy  can  enhance 
this  complementary  function  by  helping 
to  pinpoint  both  unnecessary  overlap- 
ping or  existing  gaps  in  coverage. 

Guiding  Principles 

There  are  at  least  four  basic,  but 
often  conflicting,  principles  which  may 
be  used  as  guides  to  preparing  a  doc- 
uments collection  development  policy. 
Because  the  compromises  developed  to 
reconcile  the  conflicts  are  unique  to 
each  documents  collection,  the  Govern- 
ment Printing  Office  cannot  prescribe 
a  policy  for  all  depository  libraries. 

First  and  most  obvious,  a  library, 
whether  public  or  private,  academic, 
corporate,  or  store-front,  must  serve 
the  information  needs  of  its  users.  The 
first  question  to  be  asked  when  select- 
ing or  rejecting  an  item  is  whether  or 
not  patrons  will  need  or  use  the  mate- 
rial. The  word  "will"  is  used  here  ad- 
visedly. There  is  an  inevitable  element 
of  crystal  ball  gazing  when  predicting 
the  future  information  needs  of  library 
patrons.  Nevertheless,  the  evaluation 
of  need  and  use  is  a  starting  point  for 
any  collection  policy. 

The  purpose  for  which  the  deposi- 
tory library  system  was  established  is 
a  second  principle  which  make  devel- 
opment of  a  government  documents 
collection  policy  somewhat  different 
from  policy  applying  to  the  rest  of  a 
library's  collection.  The  documents  re- 
ceived by  depository  libraries  are  not 
gifts,  but  are  distributed  at  government 


expense  so  that  the  people  may  be 
informed  of  their  government's  activi- 
ties.1 Acceptance  of  depository  status 
carries  with  it  the  responsibility  to  be 
a  government  information  bank  for  a 
library's  existing  public  as  well  as  for 
potential  users,  i.e.,  all  residents  of  a 
geographic  area.  This  responsibility  ex- 
tends to  special  as  well  as  general  li- 
braries, and  the  responsibility  becomes 
particularly  great  when  there  are  no 
other  depository  collections  in  close 
proximity.  Recognition  of  this  responsi- 
bility is  indicated  by  the  Government 
Printing  Offices's  establishment  of  a 
recommended  "core"  collection  (see 
Appendix  A  of  the  Guidelines  for  the 
Depository  Library  System).  Because 
this  collection  is  recommended  for  all 
depository  libraries,  a  library's  propor- 
tionate holdings  from  that  list  are  con- 
sidered during  the  periodic  inspection 
visits. 

Third,  an  individual  library's  col- 
lection is  only  one  part  of  a  much 
larger  information  context.  Each  library 
needs  to  take  the  strengths  and  weak- 
nesses of  other  nearby  libraries  into 
account  when  developing  its  policy. 
Obviously,  to  serve  its  users,  the  col- 
lection of  a  public  library  documents 
department  close  to  a  university  li- 
brary that  has  been  a  depository  since 
1895  will  be  quite  different  from  that 
of  one  in  an  isolated  small  town.  Co- 
operation and  coordination  can  greatly 
increase  the  efficiency  and  effective- 
ness of  the  depository  library  program. 

Internal  factors  of  space  and 
budget  inevitably  affect  the  extent  of 
any  documents  collection.  Whether 
you  can  afford  to  buy  and  have  space 
to  house  a  back  run  of  Agriculture 
Decisions,  for  example,  might  influence 
your  decision  with  regard  to  current 

JU.S.  Congress,  Joint  Committee  on  Printing, 
98th  Congress,  2nd  Session,  Government  De- 
pository Libraries  [Committee  Print]  1984,  p.  1. 
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selection  of  that  title.  It  might  be 
better  simply  to  refer  patrons  to  an- 
other library  where  they  can  find  the 
whole  run.  Even  if  you  are  fortunate 
to  obtain  a  back  run  for  the  cost  of 
postage  from  a  library  discarding  the 
set,  there  are  other  costs  to  be  consid- 
ered: staff  time  for  requesting  and 
processing  the  materials,  the  cost  of 
shelf  space  and  maintenance,  and  the 
cost  of  providing  additional,  expensive 
index  access,  for  example. 

Specific  Factors  to  be  Considered 

In  preparing  a  collection  develop- 
ment policy  statement,  you  will  also 
need  to  address  the  following  basic 
issues  as  well  as  others  based  upon 
your  local  situation. 

The  subject  areas  of  interest  to 
your  library  patrons  are  the  first  and 
most  obvious  places  to  start  in  estab- 
lishing a  collection  development  policy. 
A  simple  list  of  areas  in  which  the  li- 
brary will  collect  is  usually  not  suffi- 
cient. You  will  need  to  establish  prior- 
ities among  areas  to  be  collected 
which  will  determine  the  depth  of  col- 
lecting in  each  area.  There  may  be 
some  areas  where  your  library  needs 
everything  available,  regardless  of  age, 
type,  amount  or  format;  some  areas 
where  your  patrons  have  no  interest; 
and  probably  a  great  many  areas 
where  you  need  some  but  not  all  ma- 
terials available.  These  subject  areas 
then  should  be  ranked  by  the  impor- 
tance they  have  to  the  library  users. 
This  should  be  written,  even  though 
every  one  knows  what  the  ranking  is, 
for  the  reasons  listed  above. 

In  dealing  with  government  de- 
mands, you  will  need  to  think  in 
terms  of  agencies  more  often  than 
subjects,  since  that  is  the  way  the  List 
of  Classes  is  organized  and  the  way 
the  item  numbers  (units  of  selection) 


are  established.  The  item  cards  will 
give  you  useful  explanatory  informa- 
tion, but  if  you  are  unsure  of  the  kind 
of  publishing  an  agency  does,  check 
the  description  of  the  agency  in  the 
U.S.  Government  Manual.  From  the 
description  of  the  agency's  mission, 
you  can  often  determine  its  range  of 
publication  concerns. 

With  increasing  frequency,  you 
must  choose  not  only  whether  or  not 
to  receive  an  item  but  also  whether 
you  want  it  in  microfiche  or  paper 
copy.  Little-used  but  voluminous  mate- 
rial (such  as  the  Congressional  bills) 
make  good  microfiche  selections  since 
they  save  shelf  space  and  are  not  in- 
convenient to  use.  It  is  usually  best  to 
provide  paper  copy  for  frequently  con- 
sulted material,  bibliographic  tools  and 
heavily  used  reference  volumes.  (The 
Publications  Reference  File,  which  is 
available  only  in  fiche,  however,  is 
quite  satisfactory  in  that  form.)  Format 
decisions  may  depend  on  other  factors 
such  as  the  need  for  reference  assist- 
ance in  using  the  material  or  the 
availability  of  reliable  readers  and 
reader-printers. 

In  recent  years,  vast  amounts  of 
government-produced  information  are 
also  being  made  available  through  pri- 
vate publishers  and  commercial 
sources.  In  these  cases,  an  additional 
question  of  whether  to  receive  the 
publications  through  the  depository 
system  or  by  purchase  must  be  ad- 
dressed. Although  the  depository  item 
has  a  distinct  cost  advantage,  it  may 
be  that  a  commercial  vendor  can 
supply  the  material  more  quickly,  in  a 
more  useful  format,  or  with  superior 
indexing,  so  that  the  balance  might  be 
tipped  in  favor  of  purchase.  It  is  prob- 
ably wise  to  remain  as  flexible  as 
possible  in  this  area  since,  almost 
weekly,  there  are  announcements  of 
government  publications  available  corn- 


Section  2  /  10-84 


3  of  5 


0 


mercially,  frequently  in  interesting  new 
"packaging." 

It  is  essential  to  address  the  ques- 
tion of  accessibility  in  determining 
whether  to  add  particular  items  to 
your  collection.  It  does  little  good  to 
have  material  on  library  shelves  if  li- 
brary patrons  cannot  make  use  of 
them.  Some  government  publications 
contain  reasonably  good  internal  find- 
ing tools;  e.g.,  Federal  Register  and 
Code  of  Federal  Regulations.  Others, 
such  as  monographic  works,  lend 
themselves  well  to  incorporation  in  a 
card  catalog.  Some,  such  as  adminis- 
trative decisions,  generally  have  inferi- 
or internal  indexing  but  can  be  made 
accessible  through  privately  published 
indexes  and  looseleaf  services.  If  there 
is  no  existing  access  point  to  a  publi- 
cation, or  your  library  cannot  afford 
the  only  one  available,  it  would  gener- 
ally be  a  mistake  to  select  the  item. 

Disposal  of  Government 
Publications 

Few  things  have  value  forever;  so, 
just  as  thought  must  be  put  into  the 
process  of  what  to  acquire,  thought 
must  also  be  put  into  what  to  discard, 
and  when  to  discard  it.  In  library  lit- 
erature the  process  is  referred  to  as 
"weeding;"  and  it  is  easy  enough  to 
find  guidelines  on  how  to  do  it.  It  is 
generally  a  matter  of  using  the  selec- 
tion process  factors  in  reverse  (what 
you  select  most  you  discard  least], 
with  some  consideration  of  the  actual 
use  of  the  material,  in  addition. 

With  government  publications, 
there  is  another  critical  consideration: 
government  publications  received 
through  the  depository  program  are 
not  the  property  of  the  receiving  li- 
brary. The  government  distributes  the 
publications  in  an  effort  to  inform  the 
public  but  has  not  given  them  to  the 


libraries.  By  law,  Congress  is  in  a  po- 
sition to  control  the  library's  treatment 
of  the  publications.  "The  law  requires 
that  the  publications  received  by  de- 
pository libraries  be  retained  perma- 
nently." Fortunately,  that  ruling  is  not 
quite  as  grim  as  it  sounds  for,  having 
stated  the  imperative,  the  law  goes  on 
to  allow  exceptions:  "Libraries  served 
by  a  regional  depository  may  with- 
draw from  circulation  publications  re- 
tained for  a  period  of  at  least  5  years 
after  receiving  permission  from  the  re- 
gional library."  2  This  means,  in  prac- 
tice, that  depositories  need  to  work 
closely  with  their  regionals  in  the 
process  of  discarding  publications.  Re- 
gionals usually  compile  discard  lists 
from  the  depositories  in  their  region  at 
given  intervals  and  circulate  them  so 
that  a  library  may  have  an  opportuni- 
ty to  fill  gaps  from  another  library's 
discards.  If  there  are  no  takers,  the  re- 
gional usually  will  give  permission  to 
discard. 

Also  excepted  from  the  imperative 
are  publications  which  have  been  su- 
perseded. These  may  be  discarded 
without  permission  upon  receipt  of  a 
new  edition  or  revision.  "Superseded" 
here  has  a  variety  of  meanings.  If  ma- 
terial received  by  a  depository  library 
is  later  replaced  by  commercially  pub- 
lished material,  it  is  superseded.  When 
bound  volumes  of  the  U.S.  Statutes  At 
Large,  for  instance,  are  received,  the 
individual  slip  laws  are  superseded. 
(For  more  examples,  see  Section  11 
and  also  Appendix  C,  "List  of  Super- 
seded Depository  Documents"  of  the 
Instructions  to  Depository  Libraries. 

In  the  past  year,  several  articles 
and  books  based  on  research  in  col- 
lection development  for  federal  deposi- 
tory libraries  have  been  published,  for 
example: 

2  Ibid,  p.  3. 
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Hernon,  Peter,  Developing  Collec- 
tions of  U.S.  Government  Pub- 
lications, Greenwich,  Connecti- 
cut: JAI  Press,  Inc.,  1982. 

Morton,  Bruce,  "Toward  a  Com- 
prehensive Collection  Develop- 
ment Policy  for  Partial  U.S. 
Depository  Libraries,"  Govern- 
ment Publications  Review, 
Vol.  7A,  No.  1,  1980,  p.  41-46. 


Check  the  bibliography  at  the  end  of 
the  manual  for  more  suggestions  in 
this  area. 

Three  suggested  core  collections 
for  small  academic  libraries,  public  li- 
braries, and  law  libraries  follow. 
These  core  collections  which  are 
meant  only  as  suggestions  are  based 
on  the  best  judgment  of  a  group  of 
experienced  documents  librarians.  Each 
new  depository  librarian  must  make 
decisions  based  on  his/her  own  needs. 
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Suggested  Core  Collection:  Small /Medium  Public 
Library 


This  suggested  list  of  titles  for  a 
government  documents  collection  in  a 
small  to  medium-sized  public  library 
was  compiled  by  selecting  well-used 
item  numbers  from  the  collection  of 
the  Spartanburg  County  Public  Library, 
Spartanburg,  South  Carolina,  and  item 
numbers  from  the  List  of  Classes  of 
United  States  Government  Publica- 
tions. 

The  government  documents  collec- 
tion in  a  public  library  should  cover 
as  broad  a  spectrum  of  government 
publications  as  possible  in  order  to 
support  the  information  needs  of  the 
whole  community.  There  are  several 
factors  which  should  be  considered 
when  beginning  the  collection. 

1.  The  type  of  community  in  which 
you  are  located  and  its  information 
needs. 


2.  Your    geographic    location    in  the 

state  and  the  region  of  the  United 
States. 

3.  The   proximity    of   other  document 

depositories  in  the  state  and  their 
size. 

4.  The  presence  of  a  regional  deposito- 

ry in  the  state. 

5.  The   location  of  state   and  federal 

government  agencies  in  your  area. 

6.  The  strength  of  the  interlibrary  loan 

system  in  your  state. 

7.  The   size  and  strength  of  your  li- 

brary's main  collection. 

8.  The  amount  of  space  available  for 

growth  of  the  collection. 

Small  to  medium-sized  public  li- 
braries should  be  wary  of  one  thing 
especially:  item  numbers  which  are  la- 
beled "catch  all"  classes  can  result  in 
much  unwanted  material  that  could 
take  up  needed  space. 


Item  No.  Item  Title/Issuing  Agency  Classification 


1 

Agricultural  Statistics 

A  1.47: 

9 

Farmers'  Bulletins 

A  1.9: 

11 

Home  and  Garden  Bulletins 

A  1.77: 

12 

Agriculture  Leaflets 

A  1.35: 

13-A 

Agriculture  Department  Miscellaneous  Publica- 

A 1.38: 

tions 

17 

Agriculture  Yearbook 

A  1.10: 

21-T-04 

Food  News  for  Consumers 

A  110.10: 

39-B 

Commodity  Futures  Trading  Commission  Annual 

Y  3.C  73/5:1 

Report 

74-C-04 

ACTION  Annual  Report 

AA  1.1: 
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Item  Title/Issuing  Agency 


Classification 


74-E-02  Peace  Corps  Handbooks,  Manuals,  guides  PE  1.8: 

82-A-02  Forest  Service  General  Report  A  13.105: 

85  Forest  Service  Information  Pamphlets  relating  to  A  13.13: 

National  Forests 

90-B  Agriculture  Fact  Sheets  A  1.121: 

91  Agriculture  List  of  Available  Publications  A  107.12: 

125-A-08  World  Military  Expenditures  (Arms  Control  and  AC  1.16: 

Disarmament  Agency) 

125-A-09  Arms  Control  and  Disarmament,  Annual  Report  AC  1.1: 

127  Commerce  Publications  Update  C  1.24/3: 

128  Commerce  Department  General  Publications  C  1.2: 
131-G                 Census  Bureau  Data  Finder  C  3.163/6: 

131-  H  Economic  Census:  Reference  Series  Census  Re-  C  3.253: 

ports  by  States: 

132-  A-nos.  Retail  Trade  C  3.255/2 
132-B-nos.           Wholesale  Trade  C  3.256/2 

132-  C-nos.  Service  Industries  C  3.257/2 

133-  A-nos.  County  Business  Patterns  C  3.204: 

134-  A  Census  of  Manufactures:  Preprint  series  C  3.24/9: 
137-A-nos.  Census  of  Manufactures:  State  Series  C  3.24/3: 
138                     Bureau  of  Census  Catalog  of  Publications  C  3.163/3: 

Bibliographies  and  lists  of  Publications,  Census  C  3.163/4: 
Bureau 

140-B  Congressional  District  Atlas  C  3.62/5: 

145-A  Special  Demographic  Analyses  C  3.261: 

150  Statistical  Abstract  of  U.S.  C  3.134: 
150-A                 Pocket  Data  Book  C  3.134/3: 

151  Statistical  Abstract  of  U.S.  Supplement  C  3.134/2: 
152-A-nos.          Census  of  Agriculture  Final  and  State  and  Area  C  3.31/4: 

Report 

156-B-nos.  Census  of  Housing:  by  State  C  3.224/nos. 

156-J-nos.  Census  of  Population  and  Housing  Block  Statis-  C  3.224/5: 

tics 

156-K-nos.  Census  of  Population  and  Housing:  Census  Tract  C  3.223/11: 

Reports 

159-B-nos.  Joint  Population  and  Housing  Census:  Prelimi-  C  3.223/18: 

nary  Reports  by  States 

Joint  Population  and  Housing  Census:  Advance  C  3.223/19: 
Reports  by  States 

159-C-nos.  Census  of  Population:  Final  Reports  by  States  C  3.223/nos. 

183-A  Handbook  of  Airline  Statistics  C  31.249: 

188-A-05  Director  of  Computer  Software  Applications  C  51.ll/5: 

General  Catalog  of  Information  Services  C  51.ll/4: 

188-A-07  NTIS  Annual  Report  C  51.1: 

197  and/or  Tide  Tables  National  Ocean  Survey,  East  Coast  C  55.421/2 
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Item  No. 


Item  Title/Issuing  Agency 


Classification 


199  Tide   Tables,   National   Ocean   Survey,   West  C  55.421: 

Coast 

207-B-01  National  Earth  Satellite  Service  General  Publica-  C  55.502: 

tions 

208  United  States  Earthquakes  C  55.226: 

212-A-03  Handbooks,  Manuals,  Guides,  East  West  Trade  C  57.408: 

Bureau 

215-  L  U.S.  Industrial  Outlook  C  62.17: 

216-  A-02  Annual  Report  United  States  Fire  Administra-  FEM  1.101: 

tion 

219-B  Consumer  Goods  Research  (Export  Development  C  57.118: 

Bureau) 

228  Survey  of  Current  Business  C  59.11 

231-B  Overseas  Business  Reports  C  61.12 

231-B-02  Overseas  Export  Promotion  Calendar  C  61.19 

231-B-03  Bibliographies  and  lists  of  Publications  C  61.15 

231-B-04  Franchise  Opportunities  Handbook  C  62.14 

231-B-05  Handbooks  C  61.8: 

231-B-06  International  Economic  Indicators  C  61.14: 

231-B-09  Trade  Opportunity  Program,  TOP  Bulletin  C  61.13: 

231-G-03  Commerce  Business  Daily  C  1.76: 

231-1  Foreign  Economic  Trends  and  their  Implications  C  61.11: 

for  the  U.S 

231-M-nos.  State  Export  Series  (Industry  and  Trade  Admin-  C  57.29: 

istration) 

247-B  NBS  Consumer  Information  C  13.53: 

250-E-15  Handbooks,  Manuals,  Guides,  National  Oceanic  C  55.8: 

and  Atmospheric  Administration 

252-A  List  of  Patent  Classification  Definitions  C  21.3/2: 

254  General   Publications   Patent   and   Trademark  C  21.2: 

Office 

255  Index  of  Patents  C  21.5/2: 

256  Index  of  Trademarks  C  21.5/3: 

257  Manual  of  Classifications  Patent  Office  and  Sup-  C  21.12/2: 

plements 

261  Patent  Laws  C  21.7: 

262-A  Roster  of  Attorneys  and  Agents  Registered  to  C  21.9: 

Practice  before  the  U.S.  Patent  Office 

Attorneys  and  Agents  Registered  to  Practice  C  21.9/2: 

before  U.S.  Patent  Office 

265-B  Highway  Statistics  TD  2.23: 

265-H  Fatal  and  Injury  Accident  Rates  on  Federal  Aid  TD  2.20: 

and  Other  Highway  Systems 

273-D-01  General  Publications,  Environmental  Data  and  C  55/202: 

Information  Service 
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Item  No. 

JL  Lr  \—/  X  J.  L     J.    »  • 

Ite m  Titl e /Issuing  A.Qencv 

Class  if  icq  tion 

283 

Annual  Report,  Federal  Communications  Com- 

CC 1.1: 

mission 

290-E 

Personnel   Management   Office  Bibliographies 

PM  1.22: 

and  Lists  of  Publications 

290-L 

EEO  Information  on  Equal  Employment  Opportu- 

PM 1.18/2: 

nity  for  State  and  Local  Government 

292 

Current  Federal  Examination  Announcements 

PM  1.21: 

Personnel  Management  Office 

Announcement  (of  Examinations) 

PM  1.21/2: 

299 

Pamphlets  Personnel  Management  Office 

PM  1.10: 

306-A-02 

Department  of  Defense  Annual  Report 

D  1.1: 

321-A 

Army  Aviation  Digest  (Periodical) 

D  101.47: 

322 

Soldiers  (Periodical) 

D  101.12: 

323 

Army  Reserve  Magazine  (Periodical) 

D  101.43: 

327-J 

Area  Handbooks  (Army  Dept.) 

D  101.22:550- 

394 

Astronomical  Almanac  (Naval  Observatory) 

D  213.8: 

403-A-01 

Port  Guides  (Naval  Military  Personnel  Com- 

D 208.6/4: 

mand) 

423-B 

Driver,  (Periodical) 

D  301.72: 

429-A 

("IpTiprol  PnVili ration*?  F.nprav  Dpnartmpnt 

E  1.2: 

429-J-01 

Annual  Report  Energy  Information  Administra- 
tion 

E  3.1: 

429-K-01 

Short-Term  Energy  Outlook 

E  3.31: 

429-T-01 

Information  Publications  DOE/OPA 

E  1.25: 

429-T-33 

Factsheet  EDM-1043  (Series)  Energy  Department 

E  1.57: 

429-T-57 

National  Energy  Plan  Energy  Department 

E  1.62: 

431-C-14 

FAA  Statistical  Handbook  of  Aviation 

TD  4.20: 

431-1-02 

Environmental  Laws,  Highlights 

EP  1.5: 

431-1-04 

Annual  Report  Environmental  Protection  Agency 

EP  1.1: 

431-1-26 

Environmental  Facts 

EP  1.42: 

431-1-51 

Cost  of  Clean  Air  (EPA) 

EP  1.62: 

431-L-04 

Task  Force  on  Environmental  Cancer  and  Heart 

EP  1.82: 

and  Lung  Disease,  Annual  Report 

432 

Reports  and  Publications  Fine  Arts  Commission 

FA  1. 

434-A-02 

Monthly  Energy  Review 

E  3.9: 

435-E-07 

DOE  Feature  Energy  Department 

E  1.67/2: 

435-H 

International  Energy  Annual 

E  3.11/20: 

437-A-nos. 

National  Electric  Rate  Book  by  State 

E  3.14: 

442 

General  Publications  Federal  Reserve  System 

FR  1.2: 

Board  of  Governors 

444-A 

Aging  (Periodical) 

HE  23.3110: 

444-G 

Consumer  Information  Series 

HE  1.34/2: 

444-1 

Programs  for  the  Handicapped 

ED  1.31: 

444-K-08 

Report  to  the  President  and  Congress  on  the 

HE  1.58: 

Drug  Abuse,  Prevention,  and  Treatment  Func- 
tions 
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Item  No.  Item  Title/Issuing  Agency  Classification 


445-L-01 

National  Center  on  Child  Abuse  and  Neglect 

HE  23.1210: 

Publications 

445-L-03 

Annual  Review  of  Child  Abuse  and  Neglect  Re- 

HE 23.1210/3: 

search 

447-A-08 

Laws,  Aging  Administration 

HE  23.3005: 

447-A-12 

Age  Page,  National  Institute  on  Aging 

HE  20.3861: 

447-B 

Handbooks,  Manuals,  Guides,  National  Institute 

HE  20.3858: 

on  Aging 

455-A-02 

Annual  Report,  Right  to  Read,  Education  Dept. 

ED  1.12: 

455-A-03 

Catalog  of  Federal  Education  Assistance  Pro- 

ED 1.29: 

grams 

455-A-09 

Higher  Education  Act,  Title  2-B  Library  Re- 

HE 19.135: 

search  and  Demonstration  Program,  Abstracts 

455-B 

American  Education  (issued  10  times  a  year) 

ED  1.10: 

Education  Department 

455-B-01 

ED  Facts  Education  Department 

ED  1.9: 

455-F 

Accredited  Postsecondary  Institutions  and  Pro- 

ED  1.38: 

grams 

455-G-04 

Handbooks,  Manuals,  Guides,  National  Institute 

ED  1.308: 

of  Education 

460 

Directory  of  Education  Associations 

ED  1.30: 

460-A-10 

Digest  of  Education  Statistics 

ED  1.113: 

460-A-14 

Opportunities  Abroad  for  Educators 

ED  1.19: 

Education  Around  the  World 

ED  1.36: 

460-B-01 

Statistics  for  Public  Elementary  and  Secondary 

ED  1.112: 

Day  Schools 

460-B-02 

Statistics  of  Public  Libraries 

ED  1.122/2: 

461-A-12 

Condition  of  Education 

ED  1.109: 

461-A-13 

Basic  Educational  Opportunity  Grant  Program 

HE  19.108/4: 

Handbook 

461-A-15 

College  Costs 

ED  1.121: 

461-A-16 

Education  Directory:  Colleges  and  Universities 

ED  1.111: 

461-B 

Education  for  All  Handicapped  Children  Annual 

ED  1.32: 

Report 

461-C-01 

Closer  Look,  Education  Department 

ED  1.22: 

466-A 

Resources  in  Education 

ED  1.310: 

466-A-01 

Thesaurus  of  ERIC  Descriptors 

ED  1.310/3: 

467-A-01 

General  Publications  National  Institute  on  Drug 

HE  20.8202: 

Abuse 

467-A-03 

Bibliographies  and  Lists  of  Publications 

HE  20.8211: 

Special  Bibliographies 

HE  20.8211/2: 

467-A-ll 

Drug  Use  Among  American  High  School  Stu- 

HE 20.8219: 

dents 

473-B-01 

General  Publications,  Pesticide  and  Toxic  Sub- 

EP 5.2: 

stances  Office 

474 

Annual  Report,  Food  and  Drug  Administration 

HE  20.4001: 
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Item  No.  Item  Title/Issuing  Agency  Classification 

475-B  Laws,  Food  and  Drug  Administration  HE  20.4005: 

475-H  FDA  Consumer  HE  20.4010: 

Consumer  Update  HE  20.4010/3: 

475— J  Facts  Sheets  Drug  Enforcement  Administration  J  24.10: 

475-W  FDA  Consumer  Memo  HE  20.4010/2: 

483-A-02  Forward  Plan  for  Health,  Public  Health  Services  HE  20.18: 

483-E-07  Progress  in  Prevention  and  Control  of  Air  Pollu-  EP  4.16: 

tion,  Report  to  Congress 

483-  F-01  Marijuana  and  Health,  Annual  Report  National  HE  20.8210: 

Institute  on  Drug  Abuse 

484-  D-03  General  Publications,   President's   Council  on  HE  20.102: 

Physical  Fitness  and  Sports 

Handbooks,  Manuals,  Guides  HE  20.108: 

491-B-10  Bibliographies  and  Lists  of  Publications  HE  20.6509: 

494-B-09  Food  and  Drug  Administration  and  the  Congress  HE  20.4038: 

494-H-02  Handbooks,  Manuals,  Guides  HE  20.7208: 

498-C-01  General  Publications,  National  Institute  on  Alco-  HE  20.8302: 

hoi  Abuse  and  Alcoholism 

498-C-06  Special  Report  to  U.S.  Congress  on  Alcohol  and  HE  20.8313: 

Health 

498-  D-01  Annual  Report  on  Activities  conducted  to  Imple-  HE  23.1309: 

ment  the  Runaway  Youth  Act 

499-  J-04  Medicare/Medicaid  Directory  of  Medical  Facili-  HE  22.213: 

ties 

502-A-01  Reports  to  Congress  on  Title  20  of  the  Social  HE  23.2009: 

Security  Act,  HHS,  Public  Service  Administra- 
tion 


502- 

-A- 

-02 

General  Publications,  National  Clearinghouse  on 
Aging 

HE  23.3102: 

505- 

-A-01 

Infectious  Disease  Research,  National  Institute 

HE  20.3262/2: 

of  Allergy  and  Infectious  Diseases 

506- 

-A- 

-13 

Medicine  for  the  Layman 

HE  20.3031: 

506- 

-A- 

-15 

Diabetes  Dateline,  the  National  Diabetes  Infor- 
mation Clearinghouse  Bulletin 

HE  20.3310/3: 

506- 

-C 

Mental  Health  Directory,  National  Institute  of 
Mental  Health 

HE  20.8123: 

506- 

-C- 

-04 

American  Rehabilitation  (Periodical)  Education 
Department 

HE  1.211: 

507- 

-A- 

-32 

Annual  Report  of  the  National  Diabetes  Adviso- 
ry Board 

HE  20.3027: 

507- 

-B- 

-02 

Studies  in  Social  Change,  National  Institute  of 
Mental  Health 

HE  20.8132: 

507- 

-B- 

-13 

Crime  and  Delinquency  Issues,  National  Institute 
of  Mental  Health 

HE  20.8114/3: 

507- 

-B- 

-28 

Trends  in  Mental  Health 

HE  20.8126: 
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507- 

-B-31 

Caring  about  Kids,  National  Institute  of  Mental 
nedim 

HE  20.8130: 

507- 

-B-32 

Science  Reports 

science  ivionograpns  coin  irorn  i\anonai  insti- 
tute of  Mental  Health 

HE  20.8131: 
rlri  ZU.olol/ Z. 

Cf|7 

ou/- 

IT  no 
-Hi— UZ 

rianQDOOKS,  ivianuais,  LrUioes,  i\aiionai  neari, 
Lung,  and  Blood  Institute 

riEj  zu.ozuo. 

ou/- 

In  HQ 

-rL— Uo 

oiuiiograpnies  ana  ljsis  oi  rUDiicauons,  i\anon- 

qI  HoQrf    T  nno  onn  R  nnn   in  ell  Into 
dl  ncdl  I,  i-iUllg  dllU  D1UUU  lllblllUlt; 

riij  zu.ozio. 

507- 

-E-09 

National  Heart,  Lung  and  Blood  Institutes  Fact 

XjUUIS.  1U1  ribUdl   I  cdl 

HE  20.3216: 

507- 

-G-08 

National  Cancer  Program:  Report  of  the  Director 

HE  20.3168/4: 

ou/- 

-Li—  ZZ 

Cancer   Information   Clearinghouse   Office  of 
Cancer  Communications  OCC/SB 

rlr!i  ZU.olDiD/ Z. 

ou/- 

T_T  no 

-n— uz 

rianauooKS,  ivianuais,  Lruioes,  nediin  Jt\esources 
Administration 

riij  zu.ouuo. 

ouo- 

-lj — Ul 

O  Ld  lib  LlLdl    iNOieb    IOI    .Tiedllll   .rldlllieib,  iNdllOlldl 

Center  for  Health  Statistics 

MP1  9fl  R91  ft- 

O  JLU 

^/ital   Qtatictir-c    Watinnal   Pon tor  for  Health 
Vlldl  O  Id  lib  lll_.b,  INdllUlldl  ^jtJIllcJ.   lUi   llcdllll  Old- 

tistics 

1  1-Cj  6U.U^1L>. 

A  1R 

lvieoiudie  /\iinudi  i\epoi  i,  riedini  v_idie  rnidiiciiig 

/\U.lIlllllblldll(Jll  ^JTiriijJ 

up  99  91 . 

512- 

-B 

Trend  Report:  Graphic  Presentation  of  Public  As- 

cictarro  ann  Rolatori  Hata    ^Tr"1^^  Rpnnrt 
ol£>  LdllUt.  dllLl  JXcJldlcLl  Udld,  INvjOO  JACpUl  I 

HE  17.612: 

512- 

-D-15 

X/fDniraifi    Qta  ti  c \\  nc     17i  c  n  a  1    "Voqt     lVTf'QQ  Ronnrt 
IVlclilljdlll    O  Id  Lib  Hub,    rlbudl     ItJdl,    IMvjOO    IXcJJUl  I 

HF  1 7  fi?fV 

1  ll_j  X/ 

516- 

-C 

ridllUUUUKb,  lVldlllidlb,  LjUlUeb 

Health  Insurance  for  the  Aged 

HF  ^  R/^- 
1  li-j  o.u/  o. 

HE  3.6/4 

519-B 

Annual  Ronnrt  nf  ^A/olfaro  Dmoramc    Qnpial  ann 
zTlIIIIUcII  JAcpUl  L  Ul    VV  clXd.lt;  rlUgldlllo,   OUUlal  dllU. 

HF  1 7  28- 

1  1JL_J   JL  /  tCuKJ* 

Rehabilitation  Services 

523 

oociai  oecuniy  Duneiin 

Social  Security  Statistical  Supplements 

HF  ^  1- 
HE  3.3/3: 

528- 

-B-01 

rvnnuai  xvepori  uesignate  ivik  [yearj  rresiaeni  s 
LiOmminee  on  ivieniai  Keiaraauon 

HF  9^  1  m  • 
fllli  ZO.  1U1. 

530- 

-B-01 

General  Publications,  Children,  Youth  and  Fami- 
lies  rvaminisiranon 

HE  23.1002: 

530- 

-B-02 

oiaius  oi  i_<niiaren 

HF  9^  1  nOQ- 
rid  ^j.iuuy, 

552- 

-A 

Subject   Bibliographies,    SB-Superintendent  of 
uocumenis 

GP  3.22/2: 

552- 

-B 

r  UUllLid  LIUllb  IXtilfc!!  KllLfcJ  rile 

CP  3  99 /3- 

553 

Numerical  List  and  Schedule  of  Volumes  of  Re- 
pons  ana  uocumenis  oi  congress 

GP  3.7/2: 

554 

Pn'pp  Tictc   ^linprintpnnpnt  nf  rinriimpnt<! 

GP  3.9: 

556- 

-A 

U.S.  Government  Books,  Superintendent  of  Doc- 
uments 

GP  3.17/5: 

556- 

-B 

New  Books,  Superintendent  of  Documents 

GP  3.17/6: 
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Item  No. 

557-  A  [P]  or  B 
[MF] 

558-  A-02 

569 


569-C 


569-C-01 

572-  B  [P]  or  C 
[MF] 

573-  B 

573-  C  [P]  or  D 
[MF] 

574-  A 

575 
576 

577 
577-A 

580-  B 

581-  E-16 
581-E-24 

581-  E-31 

582-  M 
601-A 
630-J 
611-L 
611-P-01 
613 
613-C 
619-G 

619-G-02 

621-C 

624-J 


627-A 


Item  Title/Issuing  Agency 

Monthly  Catalog  of  United  States  Government 
Publications 

Consumer  Information  Series,  Federal  Supply 

Service 
General  Publications 

General  Information  Leaflet  Series  Both  from 
National  Archives  and  Records  Service 

Publications  of  National  Archives  and  Records 
Service 

List  of  National  Archives  Microfilm  Publications 
National  Audiovisual  Center:  Select  List,  Nation- 
al Archives  and  Records  Service 
Code  of  Federal  Regulations 

Index  and  Finding  Aids,  Title  3  Supplements 
Directory  of  Federal  Regional  Structure 
Federal  Register  (Daily) 

Public  Papers  of  Presidents  of  United  States 

Proclamations  and  Executive  Orders 

Slip  Laws  (Public) 

Statutes  at  Large 

Tables  of  Laws  Affected 

United  States  Government  Manual 

Weekly  Compilation  of  Presidential  Documents 

Consumer  Information  Catalog 

HUD  Footnotes 

Residential  Solar  Program  Reports 
Interagency  Urban  Initiatives  Anti-crime  Pro- 
gram, Annual  Report  to  Congress 
HUD  Statistical  Yearbook 
Conservation  Yearbooks 
Water  Research  Capsule  Report 
Endangered  Species  Technical  Bulletin 
Fish  and  Wildlife  News 
Hunting  Regulations 

Annual  Report,  Fish  and  Wildlife  Service 
Geological  Survey  Catalog  of  Published  maps  by 
State 

National  Mapping  Program 

USGS  Activities  for  Fiscal  Year 

Convention  on  International  Trade  in  Endan- 
gered Species  of  Wild  Fauna  and  Flora 
(Annual  Report) 

Indians  of  (Various  States)  Indian  Affairs  Bureau 

Indians  (Various  Subjects) 


Classification 
GP  3.8: 

GS  2.16: 

GS  4.2: 
GS  4.22: 

GS  4.17: 

GS  4.17/2: 
GS  4.17/5: 

GS  4.108: 

GS  4.108/2: 
GS  4.119: 
GS  4.107: 

GS  4.113: 
GS  4.113/2: 
GS  4.110: 
GS  4.111: 
GS  4.111/2: 
GS  4.109: 
GS  4.114: 
GS  11.9: 
GS  1.65: 
HH  1.74: 
HH  1.85: 

HH  1.38: 
1 1.95: 
1 1.103: 
I  49.77: 
I  49.88: 
I  49.24: 
I  49.1: 
1 19.41/6: 

1 19.80: 
1 19.1: 
I  49.85: 


I  20.51: 
I  20.51/2: 
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KJlUbblj ILfi 

627-C 

Maps,  Indian  Affairs  Bureau 

I  20.47: 

639 

Minerals  Yearbook,  Interior  Department 

I  28.37: 

639-C 

State  Mineral  Profiles,  SMP  (MF) 

I  28.37:/4 

646-B 

National  Parks  and  Landmarks 

I  29.66: 

646-C 

Camping  in  National  Park  System 

I  29.71: 

646-P 

Historic  American  Engineering  Record  Publica- 

I 70.9: 

tions 

648-A 

Handbooks,  Manuals,  Guides,  National  Park 

I  29.9/2: 

Service 

648-B 

Historic  American  Building  Survey 

I  29.74: 

648-D 

National  Register  of  Historic  Places 

I  70.17: 

650 

National  Monuments  and  Military  Parks  Infor- 

I 29.21: 

mation  Circulars 

651 

Information  Circulars  on 

National  Parks 

I  29.6: 

National  Seashores 

I  29.6/2: 

National  Lakeshores 

I  29.6/3: 

National  Rivers 

I  29.6/4: 

National  Scenic  Trails 

I  29.6/5: 

651-A 

Maps,  National  Park  Service 

I  29.8: 

654 

National  Recreational  Areas 

I  29.39: 

657-B-07 

Handbooks,  Manuals,  Guides,  Outdoor  Recrea- 

I 66.8: 

tion  Bureau 

672-C 

Problems  of  Communism  (Periodical) 

IA  1.8: 

716-C 

Attorney  General's  Annual  Report,  Federal  Law 

J  1.32/2: 

Enforcement  and  Criminal  Justice  Assistance 

Activities 

717-C-01 

Annual  Report  of  Attorney  General  of  the  U.S. 

J  1.1: 

717-Q 

NCJRS  Document  Loan  Program  Document  List 

J  1.20/4: 

717-Y-02 

United  States  Court  Directory  (Annual) 

Ju  10.17: 

717-Y-05 

U.S.  Courts,  A  Pictorial  Summary  (Annual) 

Ju  10.12: 

721 

General  Publications,  Federal  Bureau  of  Investi- 

J 1.14/2: 

gation 

J  1.14/7: 

722 

Uniform  Crime  Reports 

724 

Federal  Textbooks  on  Citizenship 

J  21.9: 

726 

Laws  and  Regulations  (Immigration) 

J  21.5: 

U.S.  Immigration  Laws,  General  Information 

J  21.5/2: 

738 

General  Publications,  Supreme  Court 

Ju  6.2: 

740-A 

Supreme  Court  Decisions  (in  individual  cases) 

Ju  6.8/b: 

741 

United  States  Reports  (bound  volumes  of  deci- 

Ju 6.8: 

sions  of  the  Supreme  Court) 

749-C 

Profile  of  Labor  Conditions  (Various  Countries) 

L  29.14: 

766-J 

Safe  Work  Practices  Series,  Occupational  Safety 

L  35.11/2: 

and  Health  Administration 

766-L 

Bibliographies  and  lists  of  publications,  Occupa- 

L 35.16: 

tional  Safety  and  Health  Administration 
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lie m  i\o. 

nem  l  liie/ issuing  riguncy 

uiussijicuiion 

768-B 

Employment  and  Earnings  (Monthly) 

L  2.41/2: 

768-B-nos. 

Area  Wage  Surveys  (by  State) 

L  2.3/2: 

768-C-02 

Occupational  Outlook  Handbook 

L  2.3/4: 

768-C-03 

Handbook  of  Labor  Statistics 

L  2.3/5: 

768-F 

CPI  Detailed  Report 

L  2.38/3: 

768-F-01 

News,  Consumer  Prices:  Energy  and  Food 

L  2.38/7: 

768-M 

U.S.  Department  of  State  Indexes  of  Living  Costs 

L  2.101: 

Abroad,  and  Living  Quarters  Allowances  and 

Hardship  Differentials 

768-S 

Occupational  Earnings  and  Wage  Trends  in  Met- 

L 2.86: 

ropolitan  Area,  Summary 

768-T 

Employment  and  Unemployment  in  State  and 

L  2.41/9: 

Local  Areas  (Monthly) 

(Annual) 

L  2.41/10: 

770 

Monthly  Labor  Review  (Periodical) 

L2.6: 

770-A 

Occupational  Outlook  Quarterly 

L  2.70/4: 

771-B 

Producer  Prices  and  Price  Indexes 

L  2.61: 

780-A-03 

Handbooks,  Manuals,  Guides,  Employment  and 

L  37.8: 

Training  Administration 

780-A-06 

Occupational  and  Career  Information 

L  37.16: 

781 

Bulletins,  Women's  Bureau 

L  36.103: 

783-C-03 

Pamphlets,  Women's  Bureau 

L  36.112: 

785-D 

Letters  of  Delegates  to  Congress  1774-1789 

LC  1.34: 

790-A 

Handbooks,  Manuals,  Guides,  Copyright  Office 

LC  3.7/2: 

802-A 

Explanatory  Circulars  Copyright  Office 

LC  3.4/2: 

806-C 

General  Publication  Library  of  Congress  General 

LC  2.2: 

Reference  and  Bibliography  Division 

806-H-02 

Bibliographies  and  Lists  of  Publications  General 

L  2.7/2: 

Reference  and  Bibliography  Division  Library 

of  Congress 

one  T 
oUo— 1 

Children's  Books,  Library  of  Congress 

LU  £.11. 

807 

Digest  of  Public  General  Bills  Library  of  Con- 

LC 14.6: 

816 

gress 

Monthly  Checklist  of  State  Publications  Library 

LC  30.9: 

of  Congress 

818-A-02 

LC  Science  Tracer  Bullet 

LC  33.10: 

818-B 

General  Publications  Readers  Service  Library  of 

LC  29.2: 

Congress 

823 

Subject  Headings  Used  in  Dictionary  Catalogs  of 

LC  26.7: 

Library  of  Congress  and  Supplements 

823-A 

General  Publications  Union  Catalog  Division  Li- 

LC 18.2: 

brary  of  Congress 

NAS  1.1/4: 

830-A-01 

Spinoff,  Annual  Report  National  Aeronautics 

and  Space  Administration 

830-G 

NASA  EP  (series) 

NAS  1.19: 

830-H 

NASA  Facts 

NAS  1.20: 
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Item  Title/Issuing  Agency 


Classification 


830-H-01 

830-H-04 

830-1 

830-L-02 

830-Y 

834-C-02 

834-W-01 

839-A-02 

839-A-03 

840 

848 

851-J 

853 

853-A-01 

855-  A 

856-  A-02 
856-A-05 

856-A-07 
856-B-02 
856-E-01 

856-  E-03 

857-  G-02 
857-1-05 
862-B 


864 
865 
869-C 

876-  A 

877-  C 
899-A 


901-B 
901-C 


NASA  Activities 

NASA  Report  to  Educators 

NASA  SP  (Series) 

NASA  Tech  Briefs 

Mission  Reports,  MR  (series) 

Science  and  Technology  Annual  Report 

Handbooks,  Manuals,  Guides,  Overseas  Private 
Investment  Corporation 

International  Mail  U.S.  Postal  Service 

National  Zip  Code  Directory 

Postage  Stamps  of  United  States 

Economic  Report  of  the  President 

Special  Committees  and  Commissions  (as  ap- 
pointed) President  of  the  U.S. 

Budget  of  U.S.  Government,  Management  and 
Budget  Office 

Catalog  of  Federal  Domestic  Assistance,  Man- 
agement and  Budget  Office 

Budget  in  Brief 

Budget  Highlights 

CIA  Publications 

Reference  Aid:  Chiefs  of  State  and  Cabinet 

Members  of  Foreign  Governments 
World  Factbook,  CIA 

Report  on  National  Growth,  Domestic  Council 
Annual  Report,  Council  on  Environmental  Qual- 
ity 

Citizens  Advisory  Committee  on  Environment 

Quality  (Annual  Report) 
Annual  Report,  Drug  Abuse  Policy  Office 
General  Publications,  Consumer  Affairs  Office 
Background  Notes  on  (various  countries)  State 

Department 
Indexes 

Department  of  State  Bulletin  (Periodical) 
Diplomatic  List,  State  Department 
Post  Report,  State  Department 
Geographic  Bulletins,  State  Department 
Current  Policy  (series)  State  Department 
U.S.  Treaties  and  Other  International  Agree- 
ments 

U.S.  Treaties  and  Other  International  Agree- 
ments of  the  U.S.  (1776-1949) 

General  Publications,  Small  Business  Adminis- 
tration 

Small  Business  Management  Series 


NAS  1.46: 
NAS  1.49: 
NAS  1.21: 
NAS  1.29/3: 
NAS  1.45: 
NS  1.40: 
OP  1.8: 

P  1.10/5: 
P  1.10/8: 
P  4.10: 
PR  40.9: 
PR  40.8: 

PrEx  2.8: 

PrEx  2  20: 

PrEx  2.8/2: 
PrEx  2.8/6: 
PrEx  3.10: 
PrEx  3.11/2: 


PrEx  3.15 
PrEx  15.9 
PrEx  14.1 


PrEx  14.1/2: 

PrEx  24.1: 
HE  1.502: 
S  1.123: 

S  1.123/2: 
S  1.3: 
S  1.8: 
S  1.127: 
S  1.119/2: 
S  1.71/4: 
S  9.12: 

S  9.12/2: 

SBA  1.2: 

SBA  1.12: 
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Item  No. 


901-D 
901-E 
901-J 

901-K 
901-L 
901-N 


909 

909-  D-01 
910 

910-  P 
916 

917 

922-B 

922-B-01 

923 
925-D 

930-B 

950-C 
950-E 
956-A 

957 
960 
960-A 

960-A-01 

960-A-02 

960-A-03 

964-B 


Item  Title/Issuing  Agency 

U.S.  Government  Purchasing  and  Sales  Directory 
Management  Aids 
Small  Marketers  Aids 
Small  Marketers  Aids  Annuals 
Small  Business  Bibliographies 
Starting  and  Managing  Series 
Small    Business    Administration  Publications 
(Lists) 

Bibliographies  and  Lists  of  Publications 
Research  Studies 
Smithsonian  Year 
Statement  by  the  Secretary 
Handbook  of  North  American  Indians 
General  Publications,  Smithsonian  Institution 
Smithsonian  Studies  in  Air  and  Space 
General  Publications,  National  Collection  of  Fine 

Arts  Smithsonian  Institution 
General  Publications,  National  Gallery  of  Art, 

Smithsonian  Institution 
General  Publications,  National  Portrait  Gallery 

Smithsonian  Institution 
General  Publications,  Hirshhorn  Museum  and 

Sculpture  Garden,  Smithsonian  Institution 
Annual  Report  Treasury  Department 
Facts  About  United  States  Money  Treasury  De- 
partment 
Coast  Guard  Academy  Catalog 
Coast  Guard  Academy  Bulletin  of  Information 
Annual  Report,  Customs  Service 
Customs  Information  Series 
Handbooks,  Manuals,  Guide  Internal  Revenue 

Service 
Tobacco  Tax  Guide 
Internal  Revenue  Bulletin 
Internal  Revenue  Cumulative  Bulletin 
Index-Digest   Supplement   System:   Service  1, 

Income  Tax 

Index-Digest  Supplement  System:  Service  2, 
Estate  and  Gift  Tax 

Index-Digest  Supplement  System:  Service  3,  Em- 
ployment Tax 

Index-Digest  Supplement  System:  Service  4, 
Excise  Tax 

Your  Federal  Income  Tax,  Treasury  Department 
Tax  Information,  IRS  Publication 


Classification 

SBA  1.13/3: 
SBA  1.32: 
SBA  1.14: 
SBA  1.14/2: 
SBA  1.3: 
SBA  1.15: 
SBA  1.18: 

SBA  1.18/2: 
SBA  1.18/4: 


SI 

1.1: 

SI 

1.1/4: 

SI 

1.20/2: 

SI 

1.2: 

SI 

1.42: 

SI 

6.2: 

SI 

8.2: 

SI 

11.2: 

SI 

13.2: 

T  1.1: 
T  1.40: 

TD  5.16: 
TD  5.16/2: 
T17.1: 
T  17.12: 
T  22.19/2: 

T  22.19/5: 
T  22.23: 
T  22.25: 
T  22.25/5: 

T  22.25/6: 

T  22.25/7: 

T  22.25/8: 

T  22.44: 
T  22.44/2: 
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Item  Title/Issuing  Agency 

Classificatic 

Catalog  and  Index  to  Taxpayer  Information  Pub- 

T 22.44/3: 

lications 

968-A 

Handbooks,  Manuals,  Guides,  Drug  Enforcement 

J  24.8: 

Administration 

968-B 

Drue  Enforcement 

O 

J  24.3/2: 

968-H-09 

Criminal  Justice  Perspectives 

J  26.14: 

968-H-13 

Bureau  of  Justice  Statistics  Bulletin 

J  29.11: 

970-A 

Tables  of  Redemption  Values  for  United  States 

T  63.209: 

Savings  Bonds  (A-E  Series) 

970-A-01 

Tables  of  Redemption  Values  for  $25  Series 

T  63.209/5: 

Bonds 

970-A-02 

Tables  of  Redemption  Values  for  United  States 

T  63.209/7: 

Savings  Bonds,  Series  EE 

970-A-03 

Tables  of  Redemption  Values  for  United  States 

T  63.209/6: 

Savings  Bonds,  Series  E 

971-B 

General  Publications,  Alcohol,  Tobacco,  and 

T  70.2: 

Firearms  Bureau 

971-D 

Annual  Report  Alcohol,  Tobacco,  and  Firearms 

T  70.1: 

Bureau 

982-B 

Summaries  of  Trade  and  Tariff  Information  (MF) 

ITC  1.11: 

International  Trade  Commission 

982-B-02 

Tariff  Schedules  of  the  United  States  Annotated 

ITC  1.10: 

982-D-02 

Safety  Related  Recall  Campaigns  for  Motor  Ve- 

TD 8.9/2: 

hicle  and  Motor  Vehicle  Equipment,  Including 

tires 

982-D-09 

Consumer  Affairs  Fact  Sheets,  National  High- 

TD  8.14/3: 

way  Traffic  Safety  Administration 

982-D-24 

Fact  Book,  National  Highway  Traffic  Safety  Ad- 

TD  8.30: 

ministration 

982-K-01 

National     Transportation     Statistics  Annual 

TD  10.9: 

Report 

988 

Pamphlets,  Veterans  Administration 

VA  1.19: 

989-B 

V.A.  Fact  Sheets  IS-(Series) 

VA  1.34: 

991 

United  States  Code  and  Supplements 

Y  1.2/5: 

992 

Congressional  Directory 

Y4.P  93/1:1 

993-A 

Congressional  Record  (bound)  (MF) 

X: 

994 

Congressional  Record  Daily 

X/a: 

997 

Economic  Indicators  (Monthly) 

Y  4.Ec  7:Ec  7 

1005-F 

Report  to  the  Senate  and  House  Committees  on 

Y  10.13: 

the  Budget  as  Required  by  Public  Law  93-344 

1008-D 

Serial  Set  (House  and  Senate  Reports)  (MF) 

Y  1.1/2: 

1030-B 

House  Journal  (MF) 

XJH: 

1047-B 

Spnatp  Journal  fMFl 

XJS: 

1061-F 

Reports  and  Publications,  National  Commission 

Y  3.L  61: 

on  Libraries  and  Information  Science 
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Item  No.                       Item  Title/Issuing  Agency  Classification 

1062-C                General  Publications,  Consumer  Product  Safety  Y  3.C  76/3:2 

Commission 

1062-C-05            Annual  Report  Consumer  Product  Safety  Com-  Y  3.C  76/3:1 

mission 

1062-C-07           Fact  Sheets,  Consumer  Product  Safety  Commis-  Y  3.C  76/3:11 

sion 

1062-C-08           Bibliographies  and  Lists  of  Publications,  Con-  Y  3.C  76/3:13 

sumer  Product  Safety  Commission 

1062-C-15            Alert  Sheets,  Consumer  Product  Safety  Commis-  Y  3.C  76/3:11-3 

sion 

1077-C                Draft    Information    Series,    Selective    Service  Y  3.Se  4:25: 

System 

1088                   Reports  and  Publications,  White  House  Confer-  Y  3. W  58: 

ences 
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Federal  Depository  Library  Manual 

Section  4 

10-84 

Suggested  Core  Collection:  Small  Academic  Library 


In  developing  this  suggested  list 
for  an  academic  core  collection  certain 
assumptions  and  biases  were  inevita- 
bly incorporated.  A  small  academic  li- 
brary was,  modeled  on  the  one  at 
William  and  Mary,  assumed  to  be  in 
a  liberal  arts  institution  and  to  select 
approximately  15-20%  of  the  active 
item  numbers.  Another  basic  premise 
was  that,  although  all  publications 
were  not  selected  by  the  library,  the 
depository  library  should  be  able  to 
identify  and/or  locate  whatever  infor- 
mation was  requested.  Therefore,  most 
of  the  agency  telephone  directories, 
bibliographies  and  lists  of  publications, 
and  annual  reports  are  part  of  the 
core  collection.  Other  factors  consid- 
ered were  whether  the  periodicals 
were  indexed  in  commercial  indexes 
likely  to  be  in  small  academic  librar- 
ies, and  whether  the  publications  were 
listed  in  the  appendix  to  the  Guide- 
lines for  the  Depository  Library 
System. 

Factors  which  should  be  consid- 
ered when  the  depository  in  a  small 


academic  institution  makes  selections 
to  enhance  a  core  collection  are  as 
follows: 

1.  The  curriculum  of  the  institution. 

2.  The  research  interests  of  the  facul- 
ty- 

3.  The  subject  strengths  of  the  li- 
brary's general  collection. 

4.  The  presence  of  an  ROTC  program 
on  campus. 

5.  The  distance  to  other  selective  de- 
pository libraries  or  a  regional  de- 
pository library. 

6.  Local  or  regional  cooperative  ac- 
quisition programs. 

7.  The  economic  base  of  the  commu- 
nity in  which  the  library  is  located 
and/or  serves. 

8.  The  physical  environment  in  which 
the  library  is  located  and/or  serves 
(coastal,  forest,  etc.). 

9.  Other  characteristics  of  the  com- 
munity (urban/rural,  historic,  busi- 
ness and  manufacturing,  recreation- 
al sites/interests). 

10.  The  number  and  existence  of  local, 
regional,  and  state  government 
agencies  in  the  community. 


Item  No.  Item  Title/Issuing  Agency  Classification 

1  Agricultural  statistics.  (Agriculture  Department)  A  1.47: 

6  Annual  Report.  (Agriculture  Department)  A  1.1: 

17  Yearbook.  (Agriculture  Department)  A  1.10: 

21-H  National  food  review.  (Economics  and  Statistics  A  93.16/31 

Service) 

42-W  Economic  Research  Service  series.  (Economic  A  93.21: 

Research  Service) 
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Item  No. 

74-A-03 
74-C-04 
76 

80-E 
85 

88-B 
91 

102-A 
122 

125-A-03 
125-A-06 
125-A-08 

125-  A-09 

126 

126-  A 

126-C 

126-D 

126-  D-13 

127- A 
127 
128 

130-D-01 

130-D-02 

130-D-03 

130-K 

130-N 


Item  Title/Issuing  Agency 

Food  and  nutrition.  (Food  and  Nutrition  Service) 
Annual  report.  (ACTION) 

Foreign  agriculture.  (Foreign  Agricultural  Serv- 
ice) 

Telephone  directory.  (Forest  Service) 

Information  pamphlets  relating  to  national  for- 
ests. (Forest  Service) 

Family  economics  review.  (Human  Nutrition  and 
Home  Economics  Bureau) 

List  of  publications.  (Governmental  and  Public 
Affairs  Office,  Agriculture  Department) 

List  of  published  soil  surveys.  (Soil  Conservation 
Service) 

Soil  and  water  conservation  news.  (Soil  Conser- 
vation Service) 

General  publications.  (Arms  Control  and  Disar- 
mament Agency) 

Bibliographies  and  list  of  publications.  (Arms 
Control  and  Disarmament  Agency) 

World  military  expenditures.  (Arms  Control  and 
Disarmament  Agency) 

Annual  report.  (Arms  Control  and  Disarmament 
Agency) 

Annual  report.  (Commerce  Department) 
Bibliographies  and  list  of  publications 
Publications  catalog.  (Commerce  Department) 
Access,  publication  from  Office  of  Minority  Busi- 
ness Enterprise.  (Commerce  Department) 
Telephone  directory.  (Commerce  Department) 
Franchising  in  the  economy.  (Industrial  Econom- 
ics Bureau) 

Business  America.  (International  Trade  Commis- 
sion) 

Commerce  publication  update.  (Commerce  De- 
partment) 

General  publications.  (Commerce  Department) 
General     publications.     (Economic  Analysis 
Bureau) 

Handbooks,  manuals,  guides.  (Economic  Analy- 
sis Bureau) 

OBERS,  BEA  regional  projections  (MF).  (Eco- 
nomic Analysis  Bureau) 

Bibliographies  and  lists  of  publications.  (Eco- 
nomic Development  Administration) 

Economic  development  USA.  (Economic  Devel- 
opment Administration) 


Classification 

A  98.11: 
AA  1.1: 
A  67.7/2: 

A  1.89: 
A  13.13: 

A  77.708: 

A  107.12 

A  57.38:  list/ 

A  57.9/2: 

AC  1.2: 

AC  1.13: 

AC  1.16: 

AC  1.1: 

C  1.1: 
C  1.54: 
C  1.54/2-2: 
C  1.57/4: 

C  1.37: 
C  62.16: 

C  61.18: 

C  1.24/3: 

C  1.2: 
C  59.2: 

C  59.8: 

C  59.17: 

C  46.18: 

C  46.9/3: 
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Item  No. 

Item  Title/Issuing  Agency 

Classification 

131-A 

Business  conditions  digest 

C  59.9: 

Business  conditions  digest  supplements.  (Eco- 

C 59.9/3: 

nomic  Analysis  Bureau] 

131-C 

Census  tract  papers.  (Census  Bureau) 

C  3.227/2: 

Census  tract  memos 

C  3.227: 

131-F 

Factfinder  for  the  nation.  (Census  Bureau) 

C  3.252: 

131-G 

Data  finder.  (Census  Bureau) 

C  3.163/6: 

131-H 

Economic  censuses:  reference  series.  (Census 

C  3.253: 

Bureau) 

132 

Census  of  retail  trade:  final  volumes.  (Census 

C  3.255/6: 

Bureau) 

Census  of  wholesale  trade:  final  volumes 

C  3.256/4: 

Census  of  service  industries:  final  volumes 

C  3.257/4: 

132-A-nos. 

Census  of  retail  trade:  area  series.  (Census 

C  3.255/2: 

and  U.S. 

Bureau) 

:geographic  area,  advance  reports 

C  3.255/2-2: 

major  retail  trade  centers 

C  3.255/5: 

132-B-nos.  and 

Census  of  wholesale  trade:  geographic  area. 

C  3.256/2: 

U.S. 

(Census  Bureau) 

:geographic  area,  advance 

C  3.256/2-2: 

132-C-nos. 

Census  of  service  industries:  geographic  area. 

C  3.257/2: 

(Census  Bureau) 

geographic  area,  advance 

C  3.257/2-2: 

133 

Census  of  retail  trade:  subject  series  (Census 

C  3.255/4: 

Bureau) 

:retail  merchandise  lines 

C  3.255/4: 

:general  publications 

C  3.255: 

133-A-nos 

County  business  patterns  by  state.  (Census 

C  3.204: 

Bureau) 

133-B-01 

Census  of  wholesale  trade:  general  publications. 

C  3.256: 

(Census  Bureau) 

:subject  series 

C  3.256/3: 

:wholesale  commodity  line 

C  3.256/5: 

133-C-01 

Census  of  service  industries:  general  publica- 

C 3.257: 

tions.  (Census  Bureau) 

:subject  series 

C  3.257/3: 

:subject  series,  advance 

C  3.257/3-2: 

134 

Census  of  manufactures:  final  volumes.  (Census 

C  3.24: 

Bureau) 

134-A 

Annual  survey  of  manufactures:  preprint  series. 

C  3.24/9: 

(Census  Bureau) 

:annual  volumes 

C  3.24/9-2: 

135 

Census  of  manufactures:  general  publications. 

C  3.24/2: 

(Census  Bureau) 

:subject  series 

C  3.24/12: 

:special  reports 

C  3.24/15: 
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Item  No. 
136  . 

137-A-nos 
138 

139 

140-B 
142-C-01 

142-C-02 

142-C-03 

142-C-04 

142-C-05 
142-C-06 
142-C-07 
142-D 


142-J 

144-A-16 

146 
146-L 

148-A 


Item  Title/Issuing  Agency 
:preliminary  reports 

Census  of  manufactures:  industry  series.  (Census 
Bureau) 

Census  of  manufactures:  geographic  area  series. 
(Census  Bureau) 

Bureau  of  Census  Catalog.  (Census  Bureau) 

Bibliographies  and  list  of  publications.  Historical 
compilations 

International  population  statistics  reports.  (Eco- 
nomic Analysis  Bureau) 

Congressional  district  atlas.  (Census  Bureau) 

Current  population  reports:  population  charac- 
teristics. (Census  Bureau) 

Current  population  reports:  special  studies. 
(Census  Bureau) 

Current  population  reports:  population  estimates 
and  projections.  (Census  Bureau) 

Current  population  reports:  federal-state  cooper- 
ative program  for  population  estimates. 
(Census  Bureau) 

reports: 


farm  population, 
special  censuses. 


consumer  income. 


148-C 


Current  population 

(Census  Bureau) 
Current  population  reports: 

(Census  Bureau) 
Current  population  reports: 

(Census  Bureau) 
Data  access  descriptions:  computer  tape  series, 
collection,  evaluation  and  processing  series 
:census  geography  series, 
miscellaneous 

Economic  research  reports.  (Census  Bureau) 
State  quarterly  economic  developments.  (Eco- 
nomic Analysis  Bureau 
Highlights  of  U.S.  exports  and  imports.  (Census 
Bureau) 

General  publications.  (Census  Bureau) 
Governmental  finances  and  employment  at  a 

glance.  (Census  Bureau) 
State   and  local  government   special  studies. 

(Census  Bureau) 
Census  of  governments:  final  volumes.  (Census 

Bureau) 

Census  of  governments:  preliminary  reports. 
Data  user  news.  (Census  Bureau) 
National  Clearinghouse  for  Census  Data  Serv- 
ices Address  List.  (Census  Bureau) 


Classification 

C  3.24/8: 
C  3.24/4: 

C  3.24/3: 

C  3.163/3: 
C  3.163/4: 

C  59.13/2: 

C  3.62/5: 

C  3.186:P-20/ 

C  3.186:P-23/ 

C  3.186:P-25/ 

C  3.186:P-26/ 


C  3.186:P-27/ 
C  3.186:P-28/ 
C  3.186:P-60/ 


C  3.240/3 
C  3.240/5 
C  3.240/6 
C  3.240/7 
C  3.259: 
C  59.16/52 


C  3.164:990- 

C  3.2: 

C  3.191/3: 

C  3.145: 

C  3:145/4: 

C  3.145/5: 
C  3.238: 
C  3.238/4: 
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Item  No.                        Item  Title/Issuing  Agency  Classification 

148-F                  Directory  of  data  files.  (Census  Bureau)  C  3.262: 

150  Statistical  Abstract  of  the  U.S.  C  3.134: 
State  and  metropolitan  area  data  book.  (Census  C  3.134/5: 

Bureau) 

150-A                  Pocket  data  book.  (Census  Bureau)  C  3.134/3: 

151  Statistical  Abstract  of  the  U.S.,  supplements.  C  3.134/2: 

(Census  Bureau) 

152  Census  of  Agriculture:  final  volumes.  (Census  C  3.31/12: 

Bureau) 

:special  reports.  C  3.31/5: 

152-A-nos            Census   of  agriculture:   area  reports.   (Census  C  3.31/4: 

Bureau) 

152-A-40             Census  of  agriculture:  final  volumes,  states  and  C  3.31/4: 

area.  (Census  Bureau) 

152-B-nos            Census  of  agriculture:  preliminary  and  advance  C  3.31/7: 

reports  by  state.  (Census  Bureau) 

155-  A                  Census  of  housing:  components  of  inventory  C  3.224/6: 

change.  (Census  Bureau) 

residential  finance.  C  3.224/7: 

:special  reports  for  local  housing  authorities  C  3.224/8: 

:Subject  reports  C  3.224/10: 

156-  B-nos  or  C     Census    of   housing:    final   reports    by    state.  C  3.224: 
(MF)                    (Census  Bureau) 

156-H  (P)  or  J       Joint  population  and  housing  census  reports:  C  3.224/5: 

(MF)  block  statistics  (by  states).  (Census  Bureau) 

156-K  (P)  or  L       Joint  population  and  housing  census  reports:  C  3.223/11: 

(MF)  census  tracts  (by  state).  (Census  Bureau) 

156-M  (P)             Joint  population  and  housing  census  reports:  C  3.223/23: 

summary  characteristics  of  governmental  units 
(by  state).  (Census  Bureau) 

159-B-nos            Joint  population  and  housing  census:  preliminary  C  3.223/18: 

and  advance  reports  by  state.  (Census  Bureau)  C  3.223/19: 

159-C-nos            Census  of  population:  final  reports  by  states.  C  3.223/: 

(Census  Bureau) 

159-  G                  Census  of  population:  subject  reports  series.  C  3.223/10: 

(Census  Bureau) 

160-  D                  Census  of  transportation:  general  publications.  C  3.233: 

:final  reports  (Census  Bureau)  C  3.233/5: 

:by  volume  number  C  3.233/3: 

160-E                  Survey  of  minority-owned  business  enterprises.  C  3.258: 

(Census  Bureau) 

177-A-20             List  of  publications.  (Civil  Aeronautics  Board)  C  31.255: 

177-A-25             Telephone  directory.  (Civil  Aeronautics  Board)  CAB  1.28: 

178                     Annual  report.  (Civil  Aeronautics  Board)  CAB  1.1: 

183-A                  Handbook  of  airline  statistics.  (Civil  Aeronautics  C  31.249: 

Board) 
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Item  No.                        Item  Title/Issuing  Agency  Classification 

188-A-01             Bibliographies  and  list  of  publications.  (National  C  51.11: 

Technical  Information  Service) 

Foreign  technology  alert — bibliographies.  C  51.13/3: 

188-A-03             Directory  of  computerized  data  files  and  related  C  51.ll/2-2: 

software  available  from  federal  agency.  (Na- 
tional Technical  Information  Service) 

188-A-09             Directory  of  federal  statistical  data  files.  (Na-  C  51.15: 

tional  Technical  Information  Service) 

208                     U.S.  earthquakes.  (Environmental  Data  and  In-  C  55.226: 

formation  Service) 

215-  L                  U.S.  Industrial  outlook.  (Industrial  Economics  C  62.17: 

Bureau) 

216-  A-06             Telephone  directory.  (Federal  Emergency  Man-  FEM  1.14: 

agement  Agency) 

228                     Survey  of  current  business.  (Economic  Analysis  C  59.11: 

Bureau) 

Business  statistics,  biennial  supplement.  C  59.ll/3: 

Supplements,  special.  C  59. 11/4: 

231-B                  Overseas  business  reports.  (International  Trade  C  61.12: 

Administration) 

231-B-06             International  economic  indicators.  (International  C  61.14: 

Trade  Administration) 

231-B-12             Foreign  direct  investment  in  the  U.S.  C  61.25/2: 

OPEC  direct  investment  in  the  U.S.  (Internation-  C  61.25: 

al  Trade  Administration) 

231-1                   Foreign  economic  trends.  (International  Trade  C  61.11: 

Administration) 

231-M-nos.          State  export  series.  (Industry  and  Trade  Admin.)  C  57.29: 

240-A-01             NBS  publication  lists.  (National  Bureau  of  Stand-  C  13.37: 

ards) 

246-E                  Journal  of  research.  (National  Bureau  of  Stand-  C  13.22: 

ards) 

250-E-01             NOAA.  (National  Oceanic  and  Atmospheric  Ad-  C  55.14: 

ministration) 

254                      General  publications.  (Patent  and  Trademark  C  21.2: 

Office) 

265-B                  Highway  statistics.  (Federal  Highway  Adminis-  TD  2.23: 

tration) 

Highway  statistics,  summary  to.  (Federal  High-  TD  2.23/2: 
way  Administration) 

265-H                  Fatal  and  injury  accident  rates  on  federal-aid  TD  2.20: 

and  other  highway  system.  (Federal  Highway 
Administration) 

270                     Government  reports  announcements  and  index.  C  51.9/3: 

(National  Technical  Information  Service) 
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Item  No.  Item  Title/Issuing  Agency  Classification 

Government  reports  announcements  and  index,  C  51.9/4: 
annual  index.  (National  Technical  Information 
Service] 

271-B-06  Bibliographies  and  lists  of  publications.  (U.S.  C  47.13: 

Travel  Service] 

273-  B-08  Bibliographies  and  lists  of  publications.  (Envi-  C  55.229: 

ronmental  Data  and  Information  Service] 

274-  A-nos  Hourly  precipitation  data,  state.  (Environmental  C  55.216/: 

Data  and  Information  Service] 

274-  B  Storm  data.  (Environmental  Data  and  Informa-  C  55.212: 

tion  Service] 

275-  1  Bibliographies  and  lists  of  publications.  (Nation-  C  55.124: 

al  Weather  Service] 

277-  A-nos  Climatological  data  (state].  (Environmental  Data  C  55.214/: 

and  Information  Service] 

278-  B  Operations  of  the  National  Weather  Service.  C  55.111: 

(National  Weather  Service] 

283  Annual  report.  (Federal  Communications  Com-  CC  1.1: 

mission] 

283-A  Telephone  directory.  (Federal  Communications  CC  1.53: 

Commission] 

285  General  publications.  (Federal  Communications  CC  1.2: 

Commission] 

285-A  Handbooks,  manuals,  guides.  (Federal  Communi-  CC  1.7/4: 

cations  Commission] 

285-B  Major  matters  before  the  FCC.  (Federal  Commu-  CC  1.50: 

nications  Commission] 

288  Statistics  of  communications  common  carriers.  CC  1.35: 

(Federal  Communications  Commission] 

288-A  Reports  and  publications.  (Civil  Rights  Commis-  CR  1.1:  &  1.2: 

sion] 

288-A-02  Handbooks,  manuals,  guides.  (Civil  Rights  Com-  CR  1.6/2: 

mission] 

288-A-04  Bibliographies  and  lists  of  publications.  (Civil  CR  1.9: 

Rights  Commission] 

288-A-05  Clearinghouse  publications.  (Civil  Rights  Com-  CR  1.10: 

mission] 

288-A-06  Perspectives,  civil  rights.  (Civil  Rights  Commis-  CR  1.12: 

sion] 

290  Annual  report.  (Personnel  Management  Office]  PM  1.1: 

290-C  Management.  (Personnel  Management  Office]  PM  1.11/2: 

290-E  Bibliographies  and  lists  of  publications.  (Person-  PM  1.22: 

nel  Management  Office] 

290-N  Telephone   directory.   (Personnel   Management  PM  1.31: 

Office] 
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290- 

-T 

Index  to  information    fPprsonnpl  Manaepmpnt 

ill  VX  Vj  A         I  \J        11 1 X  V  J  X  11 1  LI  L 1  V/  11>         IX    Vj  1  O  KJ  llllLf  1        XVI  VX  1  1  VX       Llllbll  L 

PM  1.44: 

Office) 

292 

Currpnt    fpdpral    pxamination  announcpmpnts 

V — J  VX  1  JL  V>  ill            X        VI  V*  X  VX  JL            V-/  /\  VX 111111  VX  L  1  VJ  X  X            V  -1  X  XX  X  W  VI  X  1  VJ  V  j  XXX  Vj  11  lui 

PM  1.21: 

fPprsonnpl  Manaepmpnt  Officp! 

I  X     Vj  X  lJ  VJ  X  XX  X  Vj  1     X  V  X  V.  1  X  X  U  t  V/  XXX  V>  11  I  * — J*  XXX        Vj  I 

Announcement   of   (examinations).  (Personnel 

PM  1.21/2: 

Manaepmpnt  Officpl 

295 

General  nublications.  (Personnel  Management 

VJ  Vj  X  X  Vj  X  VX  X           VJ  VX  V/  X  1  VJ  VX  V  1  V .'  X  X  U  »           IX     VJ  X  LJ  V-'  X  XX  X  V_v  X          X  ▼  X  VX  X  X  VX  £b  Vj  XXX  Vj  XXL 

PM  1.2: 

Office! 

V  '  XXX  \ — I  Vj  \ 

300-D 

Personnel   literature.    (Personnel  Management 

PM  1.16: 

Officel 

V_J*  XXX  VJ  VJ  1 

304- 

-D 

Bibliographies  and  lists  of  publications.  (Defense 

D  1.33: 

Department) 

Catalog  of  DIOR  reports. 

D  1.33/4: 

304- 

-H 

Telephone  directory.  (Defense  Department) 

D  1.7: 

306- 

-A-02 

Annual  report.  (Defense  Department) 

IT             v                                   Jr  J 

D  1.1: 

310- 

-E-07 

WnrlfiWiHp  mannnwpr  Histrihntinn  hv  ppoorflnh- 

V  V  Ull  LA  V  V  1  vl  V_     UlUliL/U  VV  V3  1     VjII  j  LI  1  UU  UU11     U  y      CO  UKI  a  Uli 

D  1  61  /3" 

JL-/    1  «  U  1  /  Vj*  • 

ic  arpa  fDpfpnsp  Dpoartmentl 

X  VJ     VI  X  VJ  VI  ■      1  JL/  Vj  X  VJ  X  X  VJ  Vj     X—/  Vj  VJ  VX  X   V  X  XX  Vj  11  I  1 

310- 

-E-08 

Military  manpower  statistics.  (Defense  Depart- 

D 1.61: 

ment) 

315- 

-C-02 

U.S.  military  posture,  fiscal  year.  (Joint  Chiefs  of 

D  5.19: 

Staff) 

315- 

-F-03 

Academic  catalog.  (Defense  Intelligence  Agency) 

D  5.210: 

322- 

-F 

Vietnam  studies.  (Army  Department) 

D  101.74: 

327-J 

Area  handbooks.  (Army  Department) 

D  101.22:550- 

344 

General  Dublications   fMilitarv  Historv  Center! 

v — 1  Vj  X  X  Vj  X  IX  X  I— '  VI  VJ  X  X  VJ  VX  V  X  VJ  llL/i         IXT1XXXL  VX  1     V         X   X  X  VJ  V  VJ  X    y  ^ — J  Vj  XXV  V»  X  I 

D  114.2: 

344- 

-B 

Publications  of  Office.  Chief  of  Militarv  Historv. 

X     VX  VJ*  X  X  VJ  VX  V  X  VJ  X  X  VJ      VJ  X       V-J  XXX  VJ  V>  1       V  J  XXX  V/  X      V/  X      1  V  X  X  X  X  V  VX  X    y       X  X  X  VJ  V  VJ  x    y  • 

D  114.10: 

fMilitarv  Historv  Centpr! 

i  iviiii  v  vi x  y    x  xi  vj  l v_j x  y    v  t \_j n  tv>  jl  I 

344- 

-C 

Dpoartmpnt  of  thp  Armv  Historical  Summarv 

1 — J       [_/  Vl  X  1 1  1  1      1  1  L        v  J  X        111  U       X   U  111  y        1  llu  L  VJ  X  1  VJ  Vl  X       vj  VX 1 X 1 X  X  X  VX  X   y  « 

D  114.15: 

fMilitarv  Historv  Cpntprl 

i  x  ▼  x  x  x  x  v  vx  x  y     x  x  x  ij  v  VJ  x  y     V-J  v-  x  x  v  Vj  x  j 

344- 

-D 

I  S  Armv  Militarv  Hi<stnrv  Trmtitntp  mippiril  hih- 

V_J  *  V_J  i    X  11  111  V     iVllll  LUl  V     1  litJ  IU1   y      lllu  11  L  Ll  LL-i     OUviUlUl  L/1U 

D  114.14: 

liography  series.  (Military  History  Center) 

344- 

-E 

SDecial  studips  fMilitarv  Historv  Cpntprl 

vj  vj  Vj  vj  i  vx  x    j  i  vx  vx  x  v*  vj  •    i  1*1111  v  vx  x  y     i  ii  j  i  v/ 1  y     vj  v>  i  x  v  v_>  x  i 

D  114.17: 

344- 

-F 

Handbooks,  manuals,  guides.  (Military  History 

D  114.12: 

dpntpr! 

V_J  ^/lllbl  1 

344- 

-G 

Armv  historical  sprips  fMilitarv  Historv  Cpnter! 

X    11  111  y        1  1  1  J  l  VJ  X  X  VJ  VX  X      VJ  Vj  X  X  Vj  VJa       1  IVllll  I  VX  1     y        X   X  X  VJ  V  V/  X    y        VJ  Vj  XXV  Vj  X  I 

D  114.19: 

345- 

-A 

Indochina  monopranhs  fMilitarv  Historv  Cpntprl 

x  iiuu  uiiiii  vi   niuiiUta.1  uuiiui   I  iviiii  i  ti  i  y    i  1 1  cj  i  kj  i  y    v_j  uii  il<i  i 

D  114.18: 

361- 

-A-nos 

f^pnpranViir  Hi^tnhntinn  nf  fpHpral  fiinHs  statp 

V_J  UUfcl  U  Ulll  U      VI  lOUlUUllUll      Vj1  1      It  vl  bl  111      1  Ull  VX  vj  ^  OiaiLti 

CSA  1  10- 

vJ  »  t  XX.    X.  •  X.  Vj  • 

fCIoTTimiini tv  Sprvirps  Administration! 

1  V  J  \  J  111111  l_l  111  I  y      l  r  V  _j  1    V  lu^U     x   X.  VI  lllllllu  LI  vl  L  1  \J  HI 

378- 

-H 

IVptinnfll  Qppnritv  affpirQ  mnnnor?inns  fMfltinnpl 

i  \  a  iiuiiui   vj Cj vj Lix l L v    aiidii  o   iiivjIIvJk!  uuiiui    i  i »  a  iiuuui 

D  5.409: 

Dpfpnsp  Tlnivpr^itvl 

1—/  Vj  1  Vj  1  1  VJ  Vj              111  V  Ol  Ol  I  V  I 

National  spcuritv  affairs  nanprs 

X  N  VX  L  1  KJ  1  1  VX  1     JVjLj  LX  lily      Vl  X  X  Vl  11  u     Lj  Vl  VJ  Vj  1  VJ  • 

D  5.409/2: 

383- 

-B 

Historical  nublications  fMarinp  Cornsl 

1  llu  l  \J  1  1  Vj  vl  1    l_/  VI  I  j  1 1  Vj  VI  L  1  V  J  11  j,     1  1  vl  VI 1  1 1 1  Vj     vJ  v_J  1  Vj  vj  1 

D  214.13: 

390- 

-A 

Annapolis,  U.S.  Naval  Academy  catalog.  (Naval 

D  208.109: 

Academy) 

394 

Astronomical  almanac.  (Naval  Observatory) 

D  213.8: 
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Item  No.                         Item  Title/Issuing  Agency  Classification 

399-A                  Dictionary  of  American  fighting  ships.  (Naval  D  207.10: 

Operations  Office) 

399-A-01             U.S.  Navy  and  the  Vietnam  conflict.  (Naval  Op-  D  207.10/3: 

erations  Office) 

399-A-02             Historical     publications.     (Naval     Operations  D  207.10/2: 

Office) 

399-B                  Bibliographies  and  lists  of  publications.  (Naval  D  207.11: 

Operations  Office) 

399-D                  Naval  documents  of  the  American  Revolution.  D  207.12: 

(Naval  Operations  Office) 

408-A-03             Naval  War  College  review.  (Naval  War  College)  D  208.209: 

421-F                  Soviet  military  thought  series.  (Air  Force  Depart-  D  301.79: 

ment) 

421-  G                  Air  Force  report,  report  to  the  Congress.  (Air  D  301.1: 

Force  Department) 

422-  A  Air  University  review.  (Air  Force  Department)  D  301.26: 
422-1                   Studies  in  communist  affairs.  (Air  Force  Depart-  D  301.85: 

ment) 

422-J                   USAF  Southeast  Asia  monograph  series.  (Air  D  301.86: 

Force  Department) 

422-L                  Encyclopedia  of  USAF  aircraft  and  missile  sys-  D  301.90: 

terns  (Air  Force  Department) 

422-M                 U.S.  Air  Service  in  WWI.  (Air  Force  Department)  D  301.82/2: 

424-  1                   Bibliographies  and  lists  of  publications.  (Air  D  301.62/2: 

Force  Department) 

425-  A                  USAF  Academy  catalog.  (Air  Force  Academy)  D  305.8: 

USAF  Academy  bulletin.  D  305.8/2: 

429-A-01             Annual  report  to  Congress.  (Energy  Department)  E  1.1: 

429-F                  Telephone  Directory.  (Energy  Department)  E  1.12: 

National  telephone  directory.  E  1.12/3: 

429-G                  Bibliographies  and  lists  of  publications.  (Energy  E  1.13: 

Department) 

Selected  DOE  headquarters  publications.  E  1.13/4: 

429-J-01               Annual  report.  (Energy  Information  Administra-  E  3.1: 

tion) 

Annual  energy  summary.  E3.l/a-2: 

429-K-01              Short-term  energy  outlook.  (Energy  Information  E  3.31: 

Administration) 

429-K-02             U.S.  crude  oil  and  natural  gas  reserves  annual  E  3.34: 

report.  (Energy  Information  Administration) 

429-K-03              Natural  Gas  Annual.  (Energy  Information  Ad-  E  3.11/2-2: 

ministration) 

429-T-01              Information  publications  (DOE/OPA)  E  1.25: 
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Item  No.  Item  Title/Issuing  Agency  Classification 

429-T-49  EIA  publications  directory.  (Energy  Information  E  3.27: 

Administration) 

EIA  publications,  new  releases,  (Energy  Informa-  E  3.27/4: 
tion  Administration) 

429-T-57  National  energy  plan.  (Energy  Department)  E  1.62: 

431-A-17  National  aviation  system  plan.  (Federal  Aviation  TD  4.33: 

Administration) 

National  aviation  system  policy  summary.  TD  4.33/2: 

National  airport  systems  plan.  TD  4.33/3: 

Great  Lakes  region  aviation  system  plan.  TD  4.33/4: 

431-A-37  FAA  directory.  (Federal  Aviation  Administra-  TD  4.52: 

tion) 

431-C-14  FAA  statistical  handbook  of  aviation.  (Federal  TD  4.20: 

Aviation  Administration) 

431-1-04  Annual     report.     (Environmental     Protection  EP  1.1: 

Agency) 

431-1-09  Bibliographies  and  lists  of  publications.  (Envi-  EP  1.21: 

ronmental  Protection  Agency) 

431-1-39  Publications,  a  quarterly  guide.  EP  1.21/7-3: 

EPA  reports  bibliography,   quarterly,   abstract  EP  1.21/7: 

bulletin 

EPA  cumulative  bibliography.   (Environmental  EP  1.21/7-2: 
Protection  Agency) 

431-1-22  Telephone  directory.  (Environmental  Protection  EP  1.12: 

Agency) 

431-1-26  Environmental  facts.  (Environmental  Protection  EP  1.42: 

Agency) 

431-1-33  Clean  water,  annual  report  to  Congress.  (Envi-  EP  1.43: 

ronmental  Protection  Agency) 

431-1-51  Cost  of  clean  air.   (Environmental  Protection  EP  1.62: 

Agency) 

431-1-60  Radiological  quality  of  the  environment.  (Radi-  EP  6.11: 

ation  Programs  Office) 

431-1-64  Ocean  dumping  in  the  U.S.  (Environmental  Pro-  EP  1.69: 

tection  Agency) 

431-1-66  EPA  Journal,  (Environmental  Protection  Agency)  EP  1.67: 

431-J-01  Environmental  outlook.  (Environmental  Protec-  EP  1.93: 

tion  Agency) 

432  Reports  and  publications.  (Fine  Arts  Commis-  FA  1. 

sion) 

434-  A-02  Monthly  energy  review.  (Energy  Information  Ad-  E  3.9: 

ministration) 

435-  E-08  Energy  Information  directory.  (Energy  Informa-  E  3.33: 

tion  Administration) 

435-E-18  Electric  power  annual.  (Energy  Information  Ad-  E  3.11/17-10: 

ministration) 
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Item  No.                         Item  Title/Issuing  Agency  Classification 

435-E-24              State  energy  data  reports.  (Energy  Information  E  3.42: 

Administration) 

435-H                  International  energy  annual.  (Energy  Information  E  3.11/20: 

Administration) 

441-A                  Annual  report.  (Federal  Reserve  System  Board  FR  1.1: 

of  Governors) 

442                      General  publications.  (Federal  Reserve  System)  FR  1.2: 

443-  A                  Staff  studies.  (Federal  Reserve  System)  FR  1.51: 

444-  A                  Aging.  (National  Clearinghouse  on  Aging)  HE  23.3110: 
444-B                  Bibliographies  and  lists  of  publications.  (Health  HE  1.18: 

and  Human  Services) 

Catalog,  HHS.  HE  1.18/3: 

444-H                  Telephone  directory.  (Health  and  Human  Serv-  HE  1.28: 

ices) 

444-M-nos.          Financial  assistance  by  geographic  area  (federal  HE  1.57: 

region)  (Health  and  Human  Services) 

444-N                  Financial  assistance  by  geographic  area.  (Educa-  ED  1.35: 

tion  Department) 

447-A-06             Bibliographies  and  lists  of  publications.  (Aging  HE  23.3011: 

Administration) 

447-A-09             Annual  report.  (Aging  Administration)  HE  23.3001: 

449                      Children  today.  (Children's  Bureau)  HE  23.1209: 

454-  C-06             Bibliographies  and  lists  of  publications.  (Child  HE  1.411: 

Development  Office) 

455                      Annual  Report.  (Education  Department)  ED  1.1: 

Administration  of  P.L.  81-874  and  81-815,  annual  ED  1.1/2: 
report.  (Education  Department) 

455-  A-02             Annual  report,  the  right  to  read.  (Education  De-  ED  1.12: 

partment) 

455-A-03             Catalog  of  federal  education  assistance  pro-  ED  1.29: 

grams.  (Education  Department) 

455-A-09             Higher  Education  act,  Title  II-B,  Library  research  HE  19.135: 

development  program,  abstracts.  (Education 

Office) 

455-A-15             National  advisory  committee  on  higher  educa-  ED  1.21: 

tion   and   black    colleges    and  universities, 
annual  report.  (Education  Department) 

455-B                  American  education.  (Education  Department)  ED  1.10: 

455-B-02              General  publications.  (Education  Department)  ED  1.2: 

455-D                  Bibliographies  and  lists  of  publications.  (Educa-  ED  1.17: 

tion  Department) 

455-F                  Accredited  postsecondary  institutions  and  pro-  ED  1.38: 

grams.  (Education  Department) 

455-G-02             Basic  student  charges.  (National  Center  for  Edu-  HE  19.328: 

cational  Statistics) 
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Item  No.  Item  Title/Issuing  Agency 

455-G-06  Bibliographies  and  lists  of  publications.  (Nation- 

al Institute  of  Education) 

455— J  Progress  of  education  in  the  U.S.  (Education  De- 

partment) 

455-K  Telephone  directory.  (Education  Department) 

460  Education    directory:    education  associations. 

(Education  Department) 

460-A-10  Projections   of  education  statistics.  (National 

Center  for  Educational  Statistics) 
Digest  of  education  statistics. 

460-A-14  Education  around  the  world.  (Education  Depart- 

ment) 

Opportunities  abroad  for  educators.  (Education 
Department) 

460-A-15  Library  statistics  at  colleges  and  universities. 

(National  Center  for  Educational  Statistics) 

460-A-22  Revenues  and  expenditures  for  public  elementa- 

ry and  secondary  education.  (National  Center 
for  Educational  Statistics) 

460-A-52  Financial  statistics  of  institutions  of  higher  edu- 

cation. (National  Center  for  Educational  Sta- 
tistics) 

460-A-54  Earned  degrees  conferred.  (National  Center  for 

Educational  Statistics) 

460-  B-01  Statistics  of  public  elementary  and  secondary 

day  schools.  (National  Center  for  Educational 
Statistics) 

461-  A-01  General  publications.  (National  Center  for  Edu- 

cational Statistics) 

461-A-12  Condition  of  education.  (National  Center  for 

Educational  statistics) 

461-A-13  Basic    educational    opportunity   grant  prepay 

handbook.  (Education  Office) 

461-A-14  Bulletins.  (National  Center  for  Education  Statis- 

tics) 

461-A-15  College  costs.  (National  Center  for  Educational 

Statistics) 

461-A-16  Education  directory:  college  and  universities. 

:local  education  agencies 

:state  education  agency  officials  (National 
Center  for  Education  Statistics) 

461-A-17  Bibliographies  and  lists  of  publications.  (Nation- 

al Center  for  Education  Statistics) 

461-D-05  General  publications.  (National  Institute  of  Edu- 

cation) 

Women's  studies  monograph  series. 


Classification 
ED  1.317: 

ED  1.41: 

ED  1.24: 
ED  1.30: 

ED  1.120: 

ED  1.113: 
ED  1.36: 

ED  1.19: 

ED  1.122: 

ED  1.119: 

ED  1.116: 

ED  1.117: 
ED  1.112: 

ED  1.102: 

ED  1.109: 

HE  19.108/4: 

HE  19.303: 

ED  1.121: 

ED  1.111: 
ED  1.111/2: 
ED  1.111/3: 

ED  1.114: 

ED  1.302: 

ED  1.312: 
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466-A  Resources  in  education.  (National  Institute  of 

Education) 

466-A-01  Thesaurus  of  ERIC  descriptors.  (National  Insti- 

tute of  Education) 

466-  A-02  Current  Index  to  Journals  in  Education.  (Nation- 

al Institute  of  Education) 

467-  A-03  Bibliographies  and  lists  of  publications.  (Nation- 

al Institute  on  Drug  Abuse) 
Special  bibliographies. 
467-A-05  Research  issues.   (National  Institute  on  Drug 

Abuse) 

467-A-06  Statistical  series,  quarterly.  (National  Institute 

on  Drug  Abuse) 

467-A-ll  Drug  use  among  American  high  school  students. 

Highlights  from  student  drug  use  in  America. 
(National  Institute  on  Drug  Abuse) 

473-  B-ll  Bibliographies  and  lists  of  publications.  (Pesti- 

cides and  Toxic  Substances  Office) 
474  Annual  report.  (Food  and  Drug  Administration) 

474-  A-02  Energy  Abstracts  for  policy  analysis.  (Energy 

Department) 

474-B-04  Energy  history  series.  (Energy  Department) 

474-  C-01  DOE/PE  (Policy  and  evaluation)  series.  (Energy 

Department) 

475-  F  Bibliographies  and  lists  of  publications.  (Food 

and  Drug  Administration) 
475-H  FDA  consumer.  (Food  and  Drug  Administration) 

Consumer  update. 

480-  B  National  Clearinghouse  for  Poison  Control  Cen- 

ters directory.  (Food  and  Drug  Administration) 

481-  A  Bibliography  series.  (Public  Health  Service) 

Bibliographies  and  lists  of  publications. 
483-A-02  Forward  plan  for  health.  (Public  Health  Service) 

483-A-08  Health,  United  States 

483-A-10  Annual  report  on  carcinogens.  (Public  Health 

Service) 

483-E-07  Progress  in  the  prevention  and  control  of  air 

pollution,  report  to  Congress.  (Air  Quality 
Planning  and  Standards  Office) 

483-F-01  Marihuana  and  Health,  annual  report  to  Con- 

gress. (National  Institute  on  Drug  Abuse) 

483-L-05  Bibliographies  and  lists  of  publications.  (Centers 

for  Disease  Control) 

483-L-06  Health  consequences  of  smoking.  (Public  Health 

Service) 

485  General  publications.  (Public  Health  Service) 


Classification 
ED  1.310: 

ED  1.310/3: 

ED  1.310/4: 

HE  20.8211: 

HE  20.8211/2: 
HE  20.8214: 

HE  20.8212/3: 

HE  20.8219: 
HE  20.8219/2: 

EP  5.12: 

HE  20.4001: 
E  1.11: 

E  1.78: 
E  1.81: 

HE  20.4016: 

HE  20.4010: 
HE  20.4010/3: 
HE  20.4003/2-2: 

HE  20.11: 
HE  20.11/2: 
HE  20.18: 
HE  20.6223: 
HE  20.23/4: 

EP  4.16: 

HE  20.8210: 
HE  20.7019: 
HE  20.25/2: 
HE  20.2: 
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Item  No.  Item  Title/Issuing  Agency 

491-B-16  National  health  care  expenditures  study,  data 

preview.  (National  Center  for  Health  Services 
Research) 

494-B-06  Poison  control  statistics.  (Food  and  Drug  Admin- 

istration) 

494-B-08  Food  and  Drug  Administration  location  directo- 

ry- 

494-H-03  State  legislation  on  smoking  and  health.  (Health 

Education  Bureau) 

497  Public  health  reports.  (Health  Resources  Admin- 

istration) 

497-  C-02  New  medical  science  for  the  21st  century.  (Na- 

tional Institute  of  General  Medical  Sciences) 

498-  C-06  Special  report  to  the  U.S.  Congress  on  alcohol 

and  health.   (National  Institute  on  Alcohol 
Abuse  and  Alcoholism) 
498-C-10  Research  monographs.  (National  Institute  on  Al- 

cohol Abuse  and  Alcoholism) 

498-  C-12  Statistical  compendium  on  alcohol  and  health. 

(National  Institute  on  Alcohol  Abuse  and  Al- 
coholism) 

499-  M  Bibliographies  and  lists  of  publications.  (Admin- 

istration for  Children,  Youth  and  Families) 

500-  E  Vital  and  health  statistics.  (National  Center  for 

Health  Statistics) 
Advance  data  from  VHS. 

502-A-04  Statistical  reports  on  older  Americans.  (National 

Clearinghouse  on  Aging) 

505-A-09  STD  (Sexually  transmitted  diseases)  fact  sheet. 

(Centers  for  Disease  Control) 

505-A-15  Abortion  surveillance.  (Centers  for  Disease  Con- 

trol) 

505-  A-16  Nutrition  surveillance  (Centers  for  Disease  Con- 

trol) 

506-  A  NIH  publications  list.   (National  Institutes  of 

Health) 

Bibliographies  and  lists  of  publications 
506-A-05  NIH  scientific  directory  and  annual  bibliogra- 

phy. (National  Institutes  of  Health) 
506-A-16  Telephone  and  service  directory.  (National  Insti- 

tutes of  Health) 

506-  C  Mental  health  directory.  (National  Institute  of 

Mental  Health) 

507-  A-23  NIH  almanac.  (National  Institutes  of  Health) 
507-B-09  Bibliographies  and  lists  of  publications.  (Nation- 
al Institutes  of  Health) 


Classification 
HE  20.6513: 

HE  20.4019: 
HE  20.4037: 
HE  20.7210: 
HE  20.6011: 
HE  20.3459: 
HE  20.8313: 

HE  20.8315: 
HE  20.8317: 

HE  23.1011: 

HE  20.6209: 

HE  20.6209/3: 
HE  23.3112/2: 

HE  20.7018: 

HE  20.7011/20: 

HE  20.7011/24: 

HE  20.3009: 

HE  20.3012: 
HE  20.3017: 

HE  20.3037: 

HE  20.8123: 

HE  20.3016: 
HE  20.8113: 
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507-B-13  Crime  and  delinquency  issues.  (National  Insti-  HE  20.8114/3: 

tute  of  Mental  Health) 

507-B-19  Alcohol  health  and  research  world.  (National  HE  20.8309: 

Institute  of  Alcohol  Abuse  and  Alcoholism) 

507-B-25  New  dimensions  in  mental  health.  (National  In-  HE  20.8122/2: 

stitute  of  Mental  Health) 

507-B-32  Science  reports.  (National  Institute  of  Mental  HE  20.8131: 

Health) 

Science  monographs.  HE  20.8131/2: 

507-B-34  National  Clearinghouse  for  Mental  Health  Infor-  HE  20.8134: 

mation:  Literature  survey  series.  (National  In- 
stitute of  Mental  Health) 

507-G-03  Bibliographies  and  lists  of  publications.  (Nation-  HE  20.3165: 

al  Cancer  Institute) 

507-H-04  Bibliographies  and  lists  of  publications.  (Health  HE  20.6016: 

Resources  Administration) 

507-  P-03  Bibliographies  and  lists  of  publications.  (Nation-  HE  20.3560: 

al  Institute  of  Environmental  Health  Sciences) 

508-  A  Morbidity  and  mortality  weekly  report.  (Centers  HE  20.7009: 

for  Disease  Control) 

508-B  Monthly  vital  statistics  report.  (National  Center  HE  20.6217: 

for  Health  Statistics) 

508-F  Bibliographies  and  lists  of  publications.  (Nation-  HE  20.3614: 

al  Library  of  Medicine). 

Bibliography  of  history  of  medicine.  HE  20.3615: 

508-G  Bibliographies  and  lists  of  publications.  (Nation-  HE  20.6216: 

al  Center  for  Health  Statistics) 

Current  list  and  topical  index  to  vital  health  HE  20.6209/2: 
statistics  series. 

508-  N  Clearinghouse  on  health  indexes,  cumulated  an-  HE  20.6216/2: 

notations.  (National  Center  for  Health  Statis- 
tics) 

509-  B  Health  resources  statistics.  (National  Center  for  HE  20.6212: 

Health  statistics) 

510  Vital  statistics  of  the  U.S.  (National  Center  for  HE  20.6210: 

Health  Statistics) 

512-A-08  Telephone  directory.  (Health  Care  Financing  Ad-  HE  22.14: 

ministration) 

512-A-10  Health  care  financing  review.  (Health  Care  Fi-  HE  22.18: 

nancing  Administration) 

516-B  Bibliographies  and  lists  of  publications.  (Social  HE  3.38: 

Security  Administration) 

523  Social  Security  Bulletin.  (Social  Security  Admin-  HE  3.3: 

istration) 

Author,  title  and  subject  indexes.  HE  3.3/5: 

523-A-01  Social  security  bulletin,  statistical  supplement.  HE  3.3/3: 
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527-G  Telephone  directory.  (National  Credit  Union  Ad-  NCU  1.14: 

ministration) 

527-H  Credit  union  directory.  (National  Credit  Union  NCU  1.16: 

Administration) 

529-A-02  Telephone  directory.  (Human  Development  Serv-  HE  23.11: 

ices) 

529-  B-05  Bibliographies  and  lists  of  publications.  (Human  HE  23.9: 

Development  Services) 

530-  B-02  Status  of  children.  (Administration  for  Children,  HE  23.1009: 

Youth  and  Families) 

532-B-04  Bibliographies  and  lists  of  publications.  (Public  HE  23.2011: 

Services  Administration) 

533  Annual  report.  (Federal  Trade  Commission)  FT  1.1: 

535-  A-01  Bibliographies  and  lists  of  publications.  (Federal  FT  1.22/3: 

Trade  Commission) 

535  General  publications.  (Federal  Trade  Commis-  FT  1.2: 

sion) 

536-  A  Quarterly  financial  report,  manufacturing  corpo-  C  3.267: 

rations.  (Federal  Trade  Commission) 

543  Annual  report.  (General  Accounting  Office)  GA  1.1: 

545-  E  Congressional  Sourcebook  series.  (General  Ac-  GA  1.22: 

counting  Office) 

546-  E  General  Accounting  Office  publications.  GA  1.16/2 

Monthly  list  of  GAO  reports.  GA  1.16/3 

GAO  documents,  catalog  of  reports,  decisions  GA  1.16/4 
and  opinions,  testimonies  and  speeches.  (Gen- 
eral Accounting  Office) 

551  General  publications.  (Superintendent  of  Docu-  GP  3.2: 

ments) 

552  List  of  publications.  (Superintendent  of  Docu-  GP  3.22: 

ments) 

552-A  Subject  bibliographies.  (Superintendent  of  Docu-  GP  3.22/2: 

ments) 

Publications  Reference  File  (MF).  (Superintend-  GP  3.22/3: 
ent  of  Documents) 

553  Numerical  list  and  schedule  of  volumes  of  re-  GP  3.7/2: 

ports  and  documents  of  Congress.  (Superin- 
tendent of  Documents) 

554  Price  Lists.  (Superintendent  of  Documents)  GP  3.9: 

555-  A  Publication  announcements.  (Superintendent  of  GP  3.21: 

Documents) 

556-  A  U.S.  Government  Books.  (Superintendent  of  Doc-  GP  3.17/5: 

uments) 

556-  B  New  Books.  (Superintendent  of  Documents)  GP  3.17/6: 

557-  A(P)  or  Monthly  Catalog  of  U.S.  Government  Publica-  GP  3.8: 
B(MF)                  tions.  (Superintendent  of  Documents) 
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569  General  publications.  (National  Archives  and  GS  4.2: 

Records  Service) 

569-C  Publications    of   the    National    Archives    and  GS  4.17: 

Records  Service. 

List  of  National  Archives  microfilm  publications.  GS  4.17/2: 

(National  Archives  and  Records  Service) 

569-C-01  National  Audiovisual  Center  select  list.  GS  4.17/5: 

List  of  audiovisual  materials  produced  by  the  GS  4.17/5-2: 

U.S.  Government. 

Quarterly  update,  a  comprehensive  listing  of  GS  4.17/5-3: 

new  visual  materials  and  services  offered  by 

the  National  Audiovisual  Center. 

Medical  catalog  of  audiovisual  materials  pro-  GS  4.17/6: 

duced  by  the  U.S.  Government.  (National  Ar- 
chives and  Records  Service) 

569-  D  Military  operations  of  Civil  War,  guide  index  to  GS  4.21: 

official  records  of  Union  and  Confederate 
armies,  1861-1865.  (National  Archives  and 
Records  Service) 

570-  A  Special  lists.  (National  Archives  and  Records  GS  4.7: 

Service) 

571  Territorial  papers  of  U.S.  (National  Archives  and  GS  4.13: 

Records  Service) 

572  Code  of  federal  regulations:  index  and  finding  GS  4.108: 

aids,  (hardcopy).  (Federal  Register  Office) 

572-  B  (P)  or  C       Code  of  federal  regulations.  (Federal  Register  GS  4.108: 
(MF)  Office) 

Index  and  finding  aids,  Title  3,  supplements.  GS  4.108/2: 

573-  C  (P)  or  D       Federal    Register    (daily).    (Federal    Register  GS  4.107: 
(MF)  Office) 

573-  B  Directory  of  federal  regional  structure.  (Federal  GS  4.119: 

Register  Office) 

574-  A  Public  papers  of  the  Presidents.  (Federal  Register  GS  4.113: 

Office) 

Proclamations  and  executive  orders.  GS  4.113/2: 

Codification  of  presidential  proclamations  and  GS  4.113/3: 
executive  orders. 

575  Slip  laws.  (Federal  Register  Office)  GS  4.110: 

576  Statutes  at  Large.  (Federal  Register  Office)  GS  4.111: 
Table  of  laws  affected  GS  4.111/2: 

577  U.S.    organization    manual.    (Federal    Register  GS  4.109: 

Office) 

577-A  Weekly  compilation  of  presidential  documents.  GS  4.114: 

(Federal  Register  Office) 

580-B  Consumer  information  catalog.  (Consumer  Infor-  GS  11.9: 

mation  Office) 
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Item  No. 

581                      Annual  report.  (Housing  and  Urban  Develop-  HH  1.1: 

ment  Department] 

Annual  report  on  national  housing  goals.  HH  1.79: 

National  housing  production  report.  HH  1.79/2: 

581-D                 Bibliographies  and  lists  of  publications.  HH  1.23: 

581-E-25             President's  national  urban  policy  report.  (Hous-  HH  1.75: 

ing  and  Urban  Development  Department) 

581-  E-33             Telephone  directory.  (Housing  and  Urban  Devel-  HH  1.92: 

opment  Department) 

582-  D                 Housing  and  planning  references,  new  series.  HH  1.23/3: 

(Housing  and  Urban  Development  Depart- 
ment) 

582-M                 HUD  statistics  yearbook.  (Housing  and  Urban  HH  1.38: 

Development  Department) 

597-A-01             Savings  and  home  financing  sourcebook.  (Feder-  FHL  1.11: 

al  Home  Loan  Bank  Board) 

600-  A                 Bibliographies  and  lists  of  publications.  (Interior  1 1.89: 

Department) 

601-  A  Conservation  handbooks.  (Interior  Department  1 1.95: 
601-C  Telephone  directory.  (Interior  Department)  1 1.86: 
616-A-01             Bibliographies  and  lists  of  publications.  (Fish  1 49.18: 

and  Wildlife  Service) 

619-B                  Bibliographies  and  lists  of  publications.  (Geolog-  1 19.14/2: 

ical  Survey) 

619-E-nos.           Water  resources  data  (by  state).  (Geological  119.53/2: 

Survey) 

619-G                 Catalog  of  published  maps  (by  state).  1 19.41/6: 

Geologic    map    index    by    state.    (Geological  119.41/8: 
Survey) 

621-C                  Annual  report.  (Geological  Survey)  1 19.1: 

622  New  publications  of  Geological  Survey.  1 19.14/4: 

623  List  of  publications.  (Geological  Survey)  1 19.14: 
627-A                  Indians    of   (various    states).    (Indian   Affairs  120.51/2: 

Bureau) 

Indians:  subject:  I  20.51: 

627-F                  Bibliographies  and  lists  of  publications.  (Indian  I  20.48: 

Affairs  Bureau) 

627— J                   Kappler's  Indian  affairs,  laws  and  treaties.  (Inte-  1 1.107: 

rior  Department) 

633-A                  Your  public  lands.  (Land  Management  Bureau)  I  53.12: 

633-A-01             Managing  the  nation's  public  lands.  (Land  Man-  I  53.12/2: 

agement  Bureau) 

633-C                  Public    land    statistics.    (Land    Management  1 53.1/2: 

Bureau) 

638  Lists  of  publications.  (Mines  Bureau)  I  28.5: 

639  Minerals  yearbook.  (Mines  Bureau)  I  28.37: 
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642 

New  publications  of  Mines  Bureau. 

I  28.5/2: 

646- 

-B 

National  parks  and  landmarks.  (National  Park 

I  29.66: 

Service) 

646- 

■K 

Bibliographies  and  lists  of  publications.  (Nation- 

I 29.82: 

al  Park  Service] 

648- 

-D 

National  register  of  historic  places.  (Heritage 

I  70.17: 

Conservation  and  Recreation  Service) 

648- 

-G 

Index,  national  park  system  and  related  areas. 

I  29.103: 

(National  Park  Service) 

654- 

-C 

Public  use  of  the  national  park  system.  (National 

I  29.63: 

Park  Service) 

672- 

c 

Problems  of  Communism.  (International  Commu- 

IA 1.8: 

nication  Agency) 

717- 

-Y-02 

U.S.  court  directory.  (Administrative  Office  of 

Ju  10.17: 

U.S.  Courts) 

717- 

-Y-05 

U.S.  courts,  a  pictorial  summary.  (Administrative 

Ju  10.12: 

Office  of  U.S.  Courts) 

717- 

-Y-06 

Telephone  directory.  (Administrative  Office  of 

Ju  10.20: 

U.S.  Courts) 

722 

Uniform  crime  reports  (annual).  (Federal  Bureau 

J  1.14/7: 

of  Investigation) 

722- 

-A 

Law  enforcement  officers  killed  and  assaulted, 

J  1.14/7-6: 

Uniform  Crime  Report 

Analyses  of  assaults  on  federal  officers. 

J  1.14/7-3: 

723- 

-A 

Annual  report.  (Immigration  and  Naturalization 

J  21.1: 

Service) 

726 

Laws  and  regulations.  (Immigration  and  Natural- 

J 21.5: 

ization  Service) 

U.S.  immigration  laws,  general  information. 

J  21.5/2: 

740- 

-A 

Supreme  Court  decisions.  (Supreme  Court) 

Ju  6.8/b: 

740- 

-B 

Supreme  Court  decision,  preliminary  prints. 

Ju  6.8/a: 

741 

United  States  Reports.  (Supreme  Court) 

Ju  6.8: 

744 

Annual  report.  (Labor  Department) 

L  1.1: 

744- 

-A 

Bibliographies  and  lists  of  publications.  (Labor 

L  1.34: 

Department) 

746- 

-C 

Employment  and  training  report  of  the  president. 

L  1.42/2: 

(Labor  Department) 

L  1.42/2-2: 

Statistics  on  manpower,  supplement  to  report  of 

the  president. 

754- 

-E 

Telephone  directory.  (Labor  Department) 

L  1.67: 

766 

-L 

Bibliographies  and  lists  of  publications.  (Occu- 

L 35.16: 

pational  Safety  and  Health  Administration) 

768 

-A-01 

Bulletins.  (Labor  Statistics  Bureau) 

L  2.3: 

768 

-B 

Employment    and    earnings.    (Labor  Statistics 

L  2.41/2: 

Bureau) 
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768-B-nos  Area  wage  surveys  (summary  &  state).  (Labor    L  2.3/2: 

Statistics  Bureau) 

768-C-02  Occupational  outlook  handbook.  (Labor  Statis-    L  2.3/4: 

tics  Bureau) 

768-C-03  Handbook  of  labor  statistics.  (Labor  Statistics    L  2.3/5: 

Bureau) 

768-E  Bibliographies  and  miscellaneous  lists.  (Labor    L  2.34/2: 

Statistics  Bureau) 

768-F  CPI  Detailed  report.  (Labor  Statistics  Bureau)         L  2.38/3: 

768-M  U.S.   Dept.   of  State   indexes   of  living  costs    L  2.101: 

abroad,  quarters  allowances,  and  hardship  dif- 
ferential. (Labor  Statistics  Bureau) 
770  Monthly  labor  review.  (Labor  Statistics  Bureau)    L  2.6: 

770-  A  Occupational  outlook  quarterly.  (Labor  Statistics    L  2.70/4: 

Bureau) 

771-  B  Producer  prices  and  price  indexes.  (Labor  Statis-    L  2.61: 

tics  Bureau) 

780-A-06  Occupational   and   career   information   series.    L  37.16: 

(Employment  and  Training  Administration) 

785  Annual  report.  (Library  of  Congress)  LC  1.1: 
Brief  summary  ot  major  activities  for  fiscal  year.    LC  1.1/2: 

785-A  Bibliographies  and  lists  of  publications.  (Library    LC  1.12/2: 

of  Congress) 

785-C  Library  of  Congress  Information  Bulletin.  LC  1.18: 

785-D  Letters  of  delegates  to  Congress,  1774-1789.  (Li-    LC  1.34: 

brary  of  Congress) 

785-H  Directory.  (Library  of  Congress)  LC  1.40: 

786  General  publications.  (Library  of  Congress)  LC  1.2: 
802-A                  Explanatory  circulars.  (Copyright  Office)  LC  3.4/2: 
807                     Digest  of  public  general  bills  with  index.  (Con-    LC  14.6: 

gressional  Research  Service) 
807-A-01  Major  legislation  of  the  Congress.  (Congression-    LC  14.18: 

al  Research  Service) 
807-A-02  CRS  studies  in  the  public  domain.  (Congression-    LC  14.20: 

al  Research  Service) 
811-B  Presidential  papers  index  series.  (Manuscript  Di-    LC  4.7: 

vision) 

814-  B  Cataloging  service  bulletin.  (Processing  Services)    LC  30.7/2: 

815-  A  Name  authorities,  cumulative  edition.  (Process-    LC  30.21: 

ing  Services) 

816  Monthly  checklist  of  state  publications.  (Process-    LC  30.9: 

ing  Services) 

818-A-02  LC  science  tracer  bulletin.  (Science  and  Technol-    LC  33.10: 

ogy  Division) 

818-B  General  publications.  (Readers'  Services)  LC  29.2: 

819  Classification.  (Subject  Cataloging  Division)  LC  26.9: 
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821 

Library  of  Congress  classification,  additions  and 

LC  26.9/2: 

changes.  (Subject  Cataloging  Division) 

823  (P)  or  823- 

Subject  headings  used  in  dictionary  catalogs  of 

LC  26.7: 

A-01  (MF) 

Congress.  [Subject  Cataloging  Division) 

830-J 

Bibliographies  and  lists  of  publications.  (Nation- 

NAS 1.9/2: 

al  Aeronautics  and  Space  Administration) 

830- 

-L- 

•01 

NASA  headquarters  telephone  directory.  (Na- 

NAS 1.24: 

tional  Aeronautics  and  Space  Administration) 

831- 

-B- 

-01 

Reports  and  publications.  (National  Endowment 

NF  3. 

for  the  Humanities) 

831- 

-B- 

-02 

Reports  and  publications.  (National  Endowment 

NF  2. 

for  the  Arts) 

831- 

-B-03 

Reports  and  publications.  (National  Foundation 

NF  1. 

on  the  Arts  and  the  Humanities) 

834- 

-B 

Annual  report.  (National  Science  Foundation) 

NS  1.1: 

834- 

-F- 

•01 

Mosaic.  (National  Science  Foundation) 

NS  1.29: 

834- 

-H 

Bibliographies  and  lists  of  publications.  (Nation- 

NS 1.13: 

al  Science  Foundation) 

834- 

-Z 

National  Science  Board  NSB  series.  (National 

NS  1.28: 

Science  Foundation) 

839- 

-A- 

-02 

International  mail.  (U.S.  Postal  Service) 

P  1.10/5: 

839- 

-A- 

National  zip  code  directory.  (U.S.  Postal  Service) 

P  1.10/8: 

840 

Postage  stamps  of  the  U.S. 

P  4.10: 

843- 

-B 

Domestic  mail  manual.  (U.S.  Postal  Service) 

P  1.12/11: 

848 

Economic  report  of  the  President.  (President  of 

Pr  40.9: 

the  United  States) 

850 

General  publications.  (President  of  the  United 

Pr  40.2: 

States) 

851-J 

Special  commissions  and  committees.  (President 

Pr  40.8: 

of  the  United  States) 

853 

Budget  of  the  U.S.  government.  (Management 

PrEx  2.8: 

and  Budget  Office) 

853- 

-A- 

-01 

Catalog  of  federal  domestic  assistance.  (Man- 

PrEx 2.20: 

agement  and  Budget  Office) 

855- 

-A 

Budget  in  brief.  (Management  and  Budget  Office) 

PrEx  2.8/2: 

Budget  highlights. 

PrEx  2.8/6: 

855- 

-B 

Budeet  of  the  U  S  ■  snecial  analvsis.  fManaee- 

PrEx  2.8/5: 

ment  and  Budget  Office) 

856- 

-A- 

-07 

World  factbook.  (Central  Intelligence  Agency) 

PrEx  3.15: 

856- 

-A- 

-15 

Chiefs  of  state  and  cabinet  members  of  foreign 

PrEx  3.11/2: 

governments.  (Central  Intelligence  Agencv) 

856- 

-B- 

-02 

Report  on  national  growth.  (Domestic  Council) 

PrEx  15.9: 

856- 

-E- 

-01 

Annual  report.  (Council  on  Environmental  Qual- 

PrEx 14.1: 

ity) 

857- 

-B- 

-01 

Annual  report.  (Special  Action  Office  for  Drug 

PrEx  20.1: 

Prevention) 
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O  1. 101. 

R7fi_R  m 
O/  U — D — Ul 

JDlUllUgl  dpillco    dllU    llolb    Ul    pUUllCd  LlUllb.  ^Oldlc 

0  i.ou/  0. 

IJcpdl  LlllcillJ 

0/0—  Li 

leiepnone  airectory.  [otaie  uepanmenij 

C  1  91  • 

R77 
0/  / 

In  tor  ATnoriPQn  conoc    f  vj  f  n  to  TlonortTYiont  1 
Ullcl -/Alllcl  ludll  ocllco.  [Oldlc  IJcpdl  Ullcll  LJ 

^  1  9R- 

077  c 

0/  /—Li 

Current  policy.  (State  Department) 

C  1  71  /A" 
Jj  1./  1/  4. 

R7R 
O/  O 

1  t~i  \  r\  T'n  n  ti  <~\t"I  n       in  Trvrm  o  1 1             r>i  1    f  1 1  t  n  1     t~>  f~\Y*t  f*\  c       1  Into 

inierna iiondi  lniormaiion  cultural  series,  ^oiaie 

Q  1  R7- 
0  1  .D/  . 

Hpna  rtm  on  1 1 
JJcpal  LlllcllLJ 

OoZ— £5 

International  organization  and  conference  series. 

C  1  7n> 

[Ctotn  flona  rtm  on  tl 
^OldLc  JJcpdl  Ullcll  LJ 

QQQ 

OOo 

Near  and  Middle  Eastern  series.  (State  Depart- 

Jj 1.00. 

ment] 

RRq  A 
OOO — r\ 

i\ear  Eiasi  ana  oouin  /\sian  series,  ^oidie  uepdri- 

Q  1  RR  /9- 
lj  l.OU/  ^i. 

ment) 

RQQ 

oyy 

ireanes  ana  oiner  lniemaiionai  acts,  [oiaic  ue- 

Q  Q  1  fV 
cj  y.iu. 

partment) 

QQQ  A 

Treaties  and  other  international  agreements  of 

C  Q  1  9  /  9. 
0  a.  1Z/ 

tVio  TT  C    fCtotn  Rnnnrtmnntl 

me  u.o.  [oiaie  uepanmenij 

ann  A 

a(J\J—r\ 

ireanes  in  iorce,  list  01  treaties  ana  oiner  inter- 

C Q  1/1. 

national  agreements.  (State  Department) 

900-D 

Reports  and  publications.  (Peace  Corps) 

PE  1.2: 

901-A 

Annual  report.  (Small  Business  Administration) 

SBA  1.1: 

State  of  small  business. 

SBA  1.1/2: 
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Item  No.  Item  Title/Issuing  Agency 

903  Annual  report.  (Securities  and  Exchange  Com- 

mission) 

903-A  Directory  of  companies  filing  annual  reports 

with  SEC  under  Securities  and  Exchange  Act 
of  1934.  (Securities  and  Exchange  Commis- 
sion) 

906-A  Official  summary  of  security  transactions  and 

holding  reports  to  SEC.  (Securities  &  Exchange 
Commission) 

908-  A  SEC  monthly  statistical  review.  (Securities  and 

Exchange  Commission) 

909  Smithsonian  year.  (Smithsonian  Institution) 
Statement  by  the  secretary. 

909-  C  Bibliographies  and  lists  of  publications.  (Smith- 

sonian Institution) 
909-D-01  Handbook  of  North  American  Indians.  (Smithso- 

nian Institution) 

910  General  publications.  (Smithsonian  Institution) 

915  Annual  report.  (American  Historical  Associa- 

tion) 

916  General  publications.   (National  Collection  of 

Fine  Arts) 

917  General  publications.  (National  Gallery  of  Art) 
Handbooks,  manuals,  guides. 

922-B  General  publications.  (National  Portrait  Gallery) 

922-B-01  General  publications.  (Hirshhorn  Museum  and 

Sculpture  Garden) 
923  Annual  report  on  revenue  sharing. 

924-A  Telephone  directory.  (Treasury  Department) 

926-A  Treasury  bulletin.  (Treasury  Department) 

948-B  Telephone  directory.  (Customs  Service) 

955  Annual  report.  (Internal  Revenue  Service) 

955-B  IRS  phone  book,  national  office.  (Internal  Reve- 

nue Service) 

964  Statistics  of  income.  (Internal  Revenue  Service) 

Statistics  of  income,  preliminary. 
964-B  Your  federal  income  tax.  (Internal  Revenue  Serv- 

ice) 

Tax  information,  IRS  publications. 
Catalog  and  index  to  taxpayer  information. 
964-C  SOI  (Statistics  of  income)  bulletin.  (Internal  Rev- 

enue Service) 

968-B  Drug  enforcement.  (Drug  Enforcement  Adminis- 

tration) 

968-H-15  Bibliographies  and  lists  of  publications.  (Nation- 

al Institute  of  Justice) 


Classification 
SE  1.1: 

SE  1.27: 


SE  1.9: 


SE  1.20: 

SI  1.1: 
SI  1.1/4: 
SI  1.17/2: 

SI  1.20/2: 

SI  1.2: 
SI  4.1: 

SI  6.2: 

SI  8.2: 
SI  8.8: 
SI  11.2: 
SI  13.2: 

T  1.1/2: 
T  1.28: 
T  1.3: 
T  17.15: 
T  22.1: 
T  22.48: 

T  22.35/2: 
T  22.35/3: 
T  22.44: 

T  22.44/2 
T  22.44/3 
T  22.35/4 

J  24.3/2: 

J  28.11: 
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982-C 

Annual  report.  (Transportation  Department) 

TD  1.1: 

982-C-07 

Telephone   directory.   (Transportation  Depart- 

TD 1.9: 

ment) 

982-C-12 

Bibliographies  and  lists  of  publications.  (Trans- 

TD 1.15/2: 

portation  Department) 

g82-G-36 

Cost  of  owning  and  operating  automobiles  and 

TD  2.60: 

vans.  fFederal  Hiehwav  Administration] 

991 

U.S.  Code  and  supplements.  (Congress) 

Y  1.2/5: 

992 

Congressional  directory.  (Joint  Committee  on 

Y  4.P93/l:l 

Printing) 

993  (P)  or  993-A 

Coneressional  record  fbound]  fConeress] 

X. 

(MF1 

L  J 

994 

Coneressional  rpcord  fdailv]  fConerpss] 

V_>  V— /  A  1                   UU1  V_/  A  A  LA  A     A  \_/  VJ  V-/  A  LA     1   LA  LA  AAV     I  •      1   V_>  V_/  A  A>^  A         L_/  |_7  J 

X/a. 

996-A  (P)  or 

House  and  Senate  documents.  (Congress) 

Y  1. 

996-B  (MF) 

997 

Economic  Indicators.  (Joint  Economic  Commit- 

Y 4.Ec7:Ec7 

tee) 

998 

General  publications.  (House  of  Representatives) 

Y  1.2: 

998-A-01 

Qpripral  nublications  fSpnatpl 

V — 1  LrllVjl  LA  A      l-J  LA  1 — '  A  X  VJ  LA  LI  KJ  llUi      1   I  '  \j  X  JL  LA  L  Lj  1 

Y  1.3: 

1000-B  (P)  or 

Reports  and  publications.  (Joint  Economic  Com- 

Y 4.Ec7: 

1000-C  (MF) 

mittee) 

1005-A 

Background    papers.     (Congressional  Budget 

Y  10.9: 

Office) 

1005-C 

General    publications.    (Congressional  Budget 

Y  10.2: 

Office) 

1005-D 

Technical     analysis     papers.  (Congressional 

Y  10.11: 

Budget  Officel 

J — J  LA  V_A  W  V_y  L               AAA  VJ  Lv  J 

1005-E 

Budset    issup    nanprs     fConsrpssional  Budspt 

J — '  LA  LtC  v>  I           1  l/  U  LA  V-/            L/  LA  I-/  Lv  A  l_J  «            1  VJ  W  X  i  ul        Jul  V_/  A  X  LA  A           A-/  LA  LA  JS»  L_»  L 

Y  10.12: 

Office) 

1005-F 

RpDort  to  thp  Spnatp  and  Housp  Committpps  on 

A  V  Lv  VJ  \J  XL      L  \J       111V>      »  /  Vjll  LA  L  \j      LA  X  X  VA      A  A  \J  LA  l?  Vj      V  i  \J  XXXXXXX  L  L  Vj  v>  O      W  A  X 

Y  10.13: 

budget  as  reauired  bv  P  L  93—344.  fConeres- 

■ — LA  VAta  Lv  I        LA             A  V_>  L-l  LAX  A  \j  V_A        L-/    y         A     •  JL  J  ■        \_/  L_/        Lj»    A  A  *        1  V — ^  VJ>  A  A>_  A  L_/ 

sional  Budept  Officp] 

*_J  A  \J  A  A  LA  A     A_y  LA  LI  C«  L;  L               AAA  V_>  v  1 

1005-G 

List    of    nublications    fConsrpssional  Budept 

X— *  iU  L             V_/  X             VJ  LA  L/  X  X  O  LA  LX  W  llu             I  "L_J  \_/  X  1CX  Uuul  W  X  X  LA  X            A—/  LA  Lib  V_>  L 

Y  10.14: 

Office) 

Ly  Xi,JLL<  v  1 

1005-H 

Bibliosranhips  and  lists  nf  miblirations  fCon- 

Y  10.15: 

gressional  Budget  Office) 

1008-11  fPl  nr 

A.  W  W  W     J_/    11   J  Wl 

House  and  Senate  reports  on  public  bills  (Serial 

Y  1- 

1008-E  fMFI 

set) 

1009-B-06  (P)  or 

Rpnorts  and  mihli nations    fHousp  Splpct  Com- 

A  \.  V_<  yj  V_/  1  lu       LA  X  X  VA       yj  Li  LJ  X  X  v  j  LA  L  X  v  J  1 1  J  i       1  X  X  \J  L 1  0  Vj       I  '  LilL>Li  I  V — i  KJ  XXX 

Y  4.  In8/l8: 

i  nnQ-r-Ofi 

mittee  on  Intelligence) 

fMF] 

1009-B-07  fPl  or 

Rpnnrttj  anH  nnnlipatinns    f^pnatp  Splprt  f!nm- 

Y  4  In8/l9- 

X,     TilllU  j    a.  \J  * 

1009-C-07 

rrii'ttpp  r»ri  Tn  tpl  1 1  PPn  PPl 

(MF) 

1009-B-08 

Reports  and  publications.  (House  Select  Com- 

Y 4.N16: 

mittee  on  Narcotics  Abuse  and  Control) 

Section  4  /  10-84 


24  of  25 


Item  No.                         Item  Title/Issuing  Agency  Classification 

1011  (P)  or            Reports  and  publications.  (House  Committee  on  Y4.Ap6/l: 

1011-A  (MF)  Appropriations) 

1015-A  (P)  or        Reports  and  publications.  (House  Committee  on  Y4.Ed8/l: 

1015-B  (MF)         Education  and  Labor) 

1017-A  (P)  or        Reports  and  publications.  (House  Committee  on  Y4.F76/1: 

1017-B  (MF)         Foreign  Affairs) 

1020-A  (P)  or        Reports  and  publications.  (House  Committee  on  Y  4.J89/1: 

1020-B  (MF)  Judiciary) 

1030-A  (P)            House  Journal.  (House  of  Representatives)  XJH: 

1030-B  (MF) 

1033  (P)  or            Reports  and  publications.  (Senate  Committee  on  Y  4.Ap6/2: 

1033-A  (MF)  Appropriations) 

1039-A  (P)  or        Reports  and  publications.  (Senate  Committee  on  Y  4.F76/2: 

1039-B  (MF)         Foreign  Relations) 

1042-  A  (P)  or        Reports  and  publications.  (Senate  Committee  on  Y4.J89/2: 

1042-  B  (MF)  Judiciary) 

1043-  A  (P)            Reports  and  publications.  (Senate  Committee  on  Y  4.L11/4: 

1043-  B  (MF)         Labor  and  Human  Resources) 

1047-A  (P)  or        Senate  Journal.  (Senate)  XJS: 
1047-B  (MF) 

1049-D                Reports  and  publications.  (Advisory  Commission  Y  3.Ad9/8: 

on  Intergovernmental  Relations) 

1051-H                Nuclear  safety.  (Energy  Department)  E  1.93: 

1051-H-19            Telephone  directory.  (Nuclear  Regulatory  Com-  Y  3.N88:14 

mission) 

1053                    Annual  report.  (Nuclear  Regulatory  Commission)  Y  3.N88:1 

1061-  F                 Reports  and  publications.  (National  Commission  Y  3.L61: 

on  Libraries  and  Information  Science) 

1062-  C-05            Annual  Report.  (Consumer  Product  Safety  Com-  Y  3.C76/3:1 

mission) 

1088                    Reports  and  publications.  (White  House  Confer-  Y  3. W58 

ences) 

1089-C  (P)  or        Reports  and  publications.  (Commission  on  Secu-  Y  4.Se2: 

1089-D  (MF)         rity  and  Cooperation  in  Europe) 

1090                    Reports   and   publications.    (Water   Resources  Y  3.W29: 

Council) 

1091-A                Reports    and    publications.    (Federal    Election  Y  3.E12/3: 

Commission) 


Section  4  /  10-84 


25  of  25 


L 


I 


Federal  Depository  Library  Manual 

Section  5 


10-84 


Suggested  Core  Collection:  Law  Library 


The  titles  in  this  list  were  taken 
from  the  March,  1984  List  of  Classes 
of  United  States  Government  Publica- 
tions. This  list,  from  the  Law  Library 
of  Georgia  State  University,  is  simply 
a  collection  of  "suggested"  titles  ap- 
propriate for  a  law  collection.  Obvi- 
ously, the  librarian  will  select  docu- 
ments according  to  the  goals  of  the  in- 
stitution. If  a  law  school  has  a  strong 
patent  law  program,  the  librarian  will 
find  the  Patent  Gazette  an  essential 
tool.  A  strong  environmental  law  pro- 
gram will  require  selection  of  energy 
and  environment  documents.  Annual 
reports  include  very  useful  information 
and  librarians  may  want  to  select 
those  of  the  major  agencies.  Librarians 
with  space  problems  will  be  grateful 
for  the  option  of  choosing  Congres- 
sional materials  in  microfiche. 

If  a  university  library  is  within  a 
short  distance,  there  should  be  coop- 
eration between  the  two  depositories 
regarding  the  selection  of  items.  Usual- 
ly, the  university  library  will  select  the 
census  publications,  thus  relieving  the 
law  library  of  the  task.  If  the  universi- 
ty library  selects  a  particular  title  in 
fiche,  the  law  library  may  consider  se- 
lecting it  in  hardcopy  in  order  to  give 
the  academic  community  an  option  be- 
tween the  two  formats. 

Law  librarians  are  urged  to  con- 
sider carefully  the  value  of  the  catego- 


ry "Laws,  Regulations,  Rules,  Instruc- 
tions." These  materials  are  available 
in  many  other  more  convenient  and 
current  commercial  publications.  Law 
librarians  should  also  be  wary  of  the 
catch-all  categories  "General  Publica- 
tions" and  "Handbooks,  Manuals, 
Guides."  These  categories  typically  in- 
clude brochures  and  miscellaneous 
publications.  Selections  of  these  cate- 
gories would  prove  to  be  of  question- 
able value  in  a  law  library. 
For  additional  information  on  core  col- 
lections see: 

Boast,  Carol.  "Federal  Depository  Doc- 
uments of  Interest  to  Law  School 
Libraries — An  Annotated  List" 
Paper  (Putting  Documents  to 
Work)  delivered  at  the  American 
Association  of  Law  Libraries 
Annual  Meeting,  Rochester,  N.Y., 
1978. 

Larson,  K.  "Establishing  a  New  GPO 
Depository  Documents  Department 
in  an  Academic  Law  Library,"  72 
Law  Library  Journal  477  (1979). 

Schlueter,  K.  "Selection  of  Government 
Documents  in  Law  School  Librar- 
ies," 71  Law  Library  Journal  477 
(1978). 

Willis  and  Hutchins,  "Law  Libraries 
and  the  Depository  Program,"  65 
Law  Library  Journal  190  (1972). 
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Item  No. 

2 

17 

126-D-06 

138 

140-B 
150 


150-A 
151 

179 

208-A 
208-A-01 

208-A-02 

231-B-04 

233-A 

262-A 


Item  Title/Issuing  Agency 


Classification 


284 

284-A 

288-A 

288-A-01 

290-H-08 


290-K-03 
290-K-04 


Agriculture  Decisions  (monthly)  (P)  Agriculture  Al.58/a: 
Yearbook  (P)  Agriculture  A  1.10: 

Interagency  Task  Force  on  Product  Liability,    C  1.66: 

ITFPL-(series)  (MF)  Commerce 
Bureau  of  Census  Catalog  of  Publications  (P)    C  3.163/3: 

Census  Bureau 

Congressional  District  Atlas  [P)  Census  Bureau    C  3.62/5: 
Statistical  Abstracts  of  U.S.  (annual]  (P)  Census    C  3.134: 
Bureau 

State  and  Metropolitan  Area  Data  Book,  Statisti-    C  3.134/5: 

cal  Abstract  Supplement  (P)  Gensus  Bureau 
Pocket  Data  Book  (P)  Census  Bureau  C  3.134/3: 

Statistical  Abstracts   of  U.S.   Supplement   (P)    C  3.134/2: 
Census  Bureau 

Cumulative  Index  Digest  (MF)  Civil  Aeronautics    CAB  1.21: 
Board 

Annual  Report  Community  Relations  Service         J  23.1: 
General  Publications  Community  Relations  Serv-    J  23.2: 
ice 

Handbooks,  Manuals,  Guides  (P)  Community  Re-    J  23.8: 
lations  Service 

Franchise  Opportunities  Handbook  (P)  Industrial    C  62.14: 

Economics  Bureau 
Reports  (decisions)  (MF)  Federal  Maritime  Com-    FMC  1.10: 

mission 

Roster  of  Attorneys  and  Agents  Registered  to    C  21.9: 

Practice  Before  the  U.S.  Patent  Office  (MF) 

Patent  and  Trademark  Office 
Attorneys  and  Agents  Registered  to  Practice    C  21.9/2: 

Before  U.S.  Patent  Office  (MF)  Patent  and 

Trademark  Office 
Federal  Communications  Commission  Reports:    CC  1.12/2: 

Second  Series  (P)  Federal  Communications 

Commission 

Federal  Communications  Commission  Reports  CCl.l2/2a: 
(weekly)  (P)  Federal  Communications  Com- 
mission 

Annual  Reports  and  Publications  Civil  Rights    CR 1: 
Commission 

Hearings  and  Conferences  Civil  Rights  Commis-    CR  1.8: 
sion 

Digest  of  Significant  Classification  Decisions    PM  1.40: 
and  Opinions  (quarterly)  Personnel  Manage- 
ment Office 

Decisions  (P)  Merit  Systems  Protection  Board  MS  1.10: 
Digest  (monthly)  Merit  Systems  Protection  Board    MS  1.11: 
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311-A  Annual  Report  of  Court  of  Military  Appeals  De- 

fense Department 

327-F  Pamphlets:  27-50-nos.  Army  Lawyer  (monthly) 

(P)  Army  Department 

327-G  Pamphlets:  27-100-nos.  Military  Law  Review 

(quarterly)  Army  Department 

327— J  Pamphlets:  550-nos.  Area  Handbooks,  Bibliogra- 

phies, etc.  Army  Department 

348-C  Handbooks,  Manuals,  Guides  (P)  Judge  Advo- 

cate General's  Office  (Army) 

348-E  The  Advocate  (bimonthly)  (P)  Legal  Services 

Agency  (Army) 

349  Manual  for  Courts-Martial  (P)  Defense  Depart- 

ment 

380-A  Handbook,  Manuals,  Guides  (P)  Judge  Advocate 

General  (Navy) 

381  JAG  Journal  (semiannual)  Judge  Advocate  Gen- 

eral (Navy) 

408-A  International  Law  Studies:  Indexes  (P)  Naval 

War  College,  Newport 
International  Law  Studies  (P)  Naval  War  Col- 
lege, Newport 

427-B  Air  Force  Law  Review  (quarterly)  (P)  Judge  Ad- 

vocate General  (Air  Force) 

427-C  The  Reporter  (bimonthly)  Judge  Advocate  Gen- 

eral (Air  Force) 

427-D  Handbooks,  Manuals,  Guides  (P)  Judge  Advo- 

cate General  (Air  Force) 

431-1-02  Environmental  Laws,  Highlights  (P)  Environmen- 

tal Protection  Agency 

431-1-58  Decisions  of  the  Administrator  and  Decisions  of 

the  General  Counsel  (P)  Environmental  Protec- 
tion Agency 

438  Opinions  and  Decisions  (P)  (bound  volumes) 

Federal  Power  Commission 
438-C  Federal  Energy  Guidelines,  FERC  Reports  (P) 

Federal  Energy  Regulatory  Commission 
443  Handbooks,  Manuals,  Guides  Federal  Reserve 

System  Board  of  Governors 

444-  K-04  Mental  Retardation  and  the  Law  President's 

Committee  on  Mental  Retardation 

445-  L-05  Child  Abuse  and  Neglect  Research  Children's 

Bureau 

475— J  Fact  Sheets  Drug  Enforcement  Administration 

478  Preamble  Compilation  Food  and  Drug  Adminis- 

tration 


Classification 
D  1.19: 

D  101.22: 

D  101.22: 

D  101.22: 

D  108.10: 

D  108.109: 

D  1.15: 

D  205.6/2: 

D  205.7: 

D  208.207/2: 

D  208.207: 

D  302.9: 

D  302.11: 

D  302.8: 

EP  1.5/2: 

EP  1.66: 

FP  1.20: 
E  2.17: 
FR  1.8/3: 
HE  23.110: 
HE  23.1210/2: 
J  24.10: 

HE  20.4006/2: 
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494-H-03  State  Legislation  on  Smoking  and  Health  (P)    HE  20.7210: 

Health  Education  Bureau 
507-B-13  Center  for  Delinquency  Issues  National  Institute    HE  20.8114/3: 

of  Mental  Health 

507-B-20  Center  for  Studies  of  Crime  and  Delinquency:    HE  20.8114/2: 

Research  Reports  National  Institute  of  Mental 
Health 

510  Vital  Statistics  of  U.S.  (P)  National  Center  for    HE  20.6210: 

Health  Statistics 

512-A-24  Health  Care  Financing  Administration  Rulings    HE  22.15: 

(P)  Health  Care  Financing  Administration 
523  Social  Security  Bulletin  (P)  Social  Security  Ad-    HE  3.3: 

ministration 

523-A  Social  Security  Rulings,  Cumulative  Bulletins  (P)    HE  3.44/2: 

Social  Security  Administration 
Social  Security  Rulings  (P)  Social  Security  Ad-    HE  3.44: 
ministration 

523-A-01  Social  Security  Bulletin,  Statistical  Supplements    HE  3.3/3: 

(P)  Social  Security  Administration 
530-B-07  Domestic  Violence  Monograph  Series  (MF)  Chil-    HE  23.1015/2: 

dren,  Youth  and  Families  Administration 
534  FTC  Decisions   (bound  volumes)   (P)   Federal    FT  1.11: 

Trade  Commission 

538  Rules  of  Practice  (P)  Federal  Trade  Commission    FT  1.7: 

539  Court  Decisions  (P)  Federal  Trade  Commission  FT  1.13: 
544  Decisions  of  Comptroller  General  (bound  vol-    GA  1.5: 

umes)  (P)  General  Accounting  Office 

545-  E  Congressional  Sourcebook  Series  General  Ac-    GA  1.22: 

counting  Office 

546  Index-Digest  of  Published  Decisions  of  Comp-    GA  1.5/3: 

troller  General  (P)  General  Accounting  Office 

546-  C  Personnel  Law,  Civilian  Personnel  and  Military    GA  1.5/13: 

Personnel  (P)  General  Accounting  Office 
546-D-01  Comptroller  General  of  the  United  States  (Deci-    GA  1.5/2: 

sions,  Testimonies,  Reviews]  (P]  General  Ac- 
counting Office 

546-E  GAO  Documents,  Catalog  of  Reports,  Decisions,    GA  1.16/4: 

and  Opinions,  Testimonies,  and  Speeches  (P) 
General  Accounting  Office 

546-F  Quarterly  Digest  of  Unpublished  Decisions  of  the    GA  1.5/10: 

Comptroller  General  of  the  United  States:  Pro- 
curement Law  (MF)  General  Accounting 
Office 

546-G  Quarterly  Digest  of  Unpublished  Decisions  of  the    GA  1.5/8: 

Comptroller  General  of  the  United  States: 
Transportation  (P)  General  Accounting  Office 
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546— J                   Quarterly  Digest  of  Unpublished  Decisions  of  the  GA  1.5/9: 

Comptroller  General  of  the  United  States: 
General  (P)  General  Accounting  Office 

548                     General  Publications  Government  Printing  Office  GP  1.2: 

Handbooks,  Manuals,  Guides  (P)  Government  GP  1.23/4: 
Printing  Office 

548-B                  Marketing  Moves,  the  Marketing  Bulletin  (P)  GP  1.38: 

Government  Printing  Office 

551  General  Publications  Superintendent  of  Docu-  GP  3.2: 

ments 

552  List  of  Publications  (miscellaneous)  (P)  Superin-  GP  3.22: 

tendent  of  Documents 

552-A                  Subject  Bibliographies,  SB-(series)  (P)  Superin-  GP  3.22/2: 

tendent  of  Documents 

552-  B                  Publications  Reference  File  (bimonthly)  (MF)  Su-  GP  3.22/3: 

perintendent  of  Documents 

Cumulative  Price  and  Status  Change  Reports  (bi-  GP  3.22/3-4: 
weekly)  (MF)  Superintendent  of  Documents 

553  Numerical  Lists  and  Schedule  of  Volumes  (P)  GP  3.7/2: 

Superintendent  of  Documents 

553-  A                  Final  Cumulative  Finding  Aid,  House  and  Senate  GP  3.28: 

Bills  (annual)  (P)  Superintendent  of  Documents 

554  Price  Lists  (numbered)   (P)  Superintendent  of  GP  3.9: 

Documents 

555-  A                 Publication  Announcements  (P)  Superintendent  GP  3.21: 

of  Documents 

556-  A                  U.S.  Government  Books  (quarterly)  (P)  Superin-  GP  3.17/5: 

tendent  of  Documents 

556-  B                  New  Books  (bimonthly)  (P)  Superintendent  of  GP  3.17/6: 

Documents 

557-  A  (P)  or  B       Monthly  Catalog  of  United  States  Government  GP  3.8: 
(MF)                   Publications  Superintendent  of  Documents 

569-C                  Publications  (P)  National  Archives  and  Records  GS  4.17: 

Service 

572  Code  of  Federal  Regulations:  Index  and  Finding  GS  4.108: 

Aids  (P)  Federal  Register  Office 

572-B  (P)  or  C       Index  and  Finding  Aids,  Title  3,  Supplements  GS  4.108/2: 
(MF)                   Federal  Register  Office 

572-  B  (P)  or  C       Code  of  Federal  Regulations  Federal  Register  GS  4.108: 
(MF)  Office 

573  Federal  Register  Reprint  Series  (and  unnum-  GS4.107/a: 

bered  separates)  (P)  Federal  Register  Office 

573-  B                  Directory  of  Federal  Regional  Structure  (P)  Fed-  GS  4.119: 

eral  Register  Office 

573-C  (P)  or  D       Federal  Register  (daily)  Federal  Register  Office  GS  4.107: 
(MF) 
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574  General  Publications  Federal  Register  Office  GS  4.102: 
574-A                  Public  Papers  of  Presidents  of  United  States    GS  4.113: 

(annual)  (P)  Federal  Register  Office 

Codification  of  Presidential  Proclamations  and  GS  4.113/3: 

Executive  Orders  (P)  Federal  Register  Office 

Proclamations  and  Executive  Orders  (P)  Federal  GS  4.113/2: 

Register  Office 

575  Slip  Laws  (public)  (P)  Federal  Register  Office  GS  4.110: 

576  Statutes  at  Large  (P)  Federal  Register  Office  GS  4.111: 
Tables  of  Laws  Affected  (P)  Federal  Register  GS  4.111/2: 

Office 

577  United  States  Government  Manual  (annual)  (P)  GS  4.109: 

Federal  Register  Office 

577-A                  Weekly  Compilation  of  Presidential  Documents  GS  4.114: 

(P)  Federal  Register  Office 

581-  E-30              Legal  opinions  of  the  Office  of  General  Counsel  HH  1.86: 

(P)  Housing  and  Urban  Development  Depart- 
ment 

582-  M                 HUD    Statistical   Yearbook   (P)   Housing   and  HH  1.38: 

Urban  Development  Department 

597-A                  Federal  Home  Loan  Bank  Board  Journal  (month-  FHL  1.27: 

ly)  (P)  Federal  Home  Loan  Bank  Board 

602                     Decisions  (P)  Interior  Department  I  1.69: 

Decisions  Cumulative  Index-Digest  of  Unpub-  11.69/2-3: 

lished  Decisions  (P)  Interior  Department 

602-A                  Decisions  (Preprints)  Interior  Department  I  1.69/a: 

602-B                  Opinions  of  the  Solicitor  Relating  to  Indian  Af-  I  1.69/9: 

fairs  (P)  Interior  Department 

602-C                  Decisions  Index-Digest  (P)  Interior  Department  11.69/2: 

627-J                   Kappler's  Indian  Affairs,  Laws  and  Treaties  (P)  I  1.107: 

Interior  Department 

676  ICC  Acts,  Annotated  Interstate  Commerce  Com-  IC  1  act.  5/2: 

mission 

677  ICC  Reports  (P)  Interstate  Commerce  Commis-  IC  1.6: 

sion 

716-  C                  Attorney  General's  Annual  Report,  Federal  Law  J  1.32/2: 

Enforcement  and  Criminal  Justice  Assistance 

Activities  (MF)  Justice  Department 

717                     LEAA  Grants  and  Contracts  Dissemination  Doc-  J  1.33/2: 

uments  (MF)  Justice  Department 

General  Publications  Justice  Department  J  1.2: 

LEAA  Grants  and  Contracts  (lists)  (MF)  Justice  J  1.33: 

Department 

717-  A                  Regulations,  Rules,  Instructions  (P)  Justice  De-  J  1.8: 

partment 
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717-A-01  Handbooks,  Manuals,  Guides  Justice  Depart- 

ment 

717-A-02  Telephone  Directory  (annual)  (P)  Justice  Depart- 

ment 

717-B  Awards:  LEEP  Participating  Institutions,  Program 

Year  (MF)  Law  Enforcement  Assistance  Ad- 
ministration 

717-B-01  Justice  Assistance  News  (10  times  a  year)  Justice 

Department 

717-B-02  Bicentennial  Lecture  Series  Justice  Department 

717-B-03  PROMIS  Research  Project  Publications  Justice 

Department 

717-B-04  Juvenile  Court  Statistics  Justice  Department 

717-B-05  Program  Models  (MF)  National  Institute  of  Jus- 

tice 

717-B-06  United    States    Attorneys'    Offices  Statistical 

Report  (annual)  (MF)  Justice  Department 

717-B-07  Freedom  of  Information  Case  List  (irregular)  Jus- 

tice Department 

717-B-08  Criminal  Justice  Research  Solicitation  Law  En- 

forcement Assistance  Administration 

717-B-09  Employment  Fact  Book  (semiannual)  Justice  De- 

partment 

717-B-10  Program  and  Resource  Digest  (fiscal  year)  Jus- 

tice Department 
717-B-ll  FOIA  Update  (quarterly)  Justice  Department 

717-B-12  National  Advisory  Committee  for  Juvenile  Jus- 

tice and  Delinquency  Prevention:  Annual 
Report  Law  Enforcement  Assistance  Adminis- 
tration 

717-B-13  Annual  Report  of  Justice  System  Improvement 

Act  Agencies  (MF)  Justice  Department 

717-B-14  Legal  Activities  (annual)  (P)  Justice  Department 

717-C  Annual  Report  of  the  National  Institute  for  Juve- 

nile Justice  and  Delinquency  Prevention  Law 
Enforcement  Assistance  Administration 

717-C-01  Annual  Report  of  Attorney  General  of  the  U.S. 

Justice  Department 

717-C-02  Annual  Report,  Board  of  Parole  Justice  Depart- 

ment 

717-C-04  Opinions  of  the  Office  of  Legal  Counsel  Justice 

Department 

Legal  Opinions  of  the  Office  General  Counsel  of 
the  LEAA  (P)  Justice  Department 
717-C-05  FBI  Law  Enforcement  Bulletin  (monthly)  Federal 

Bureau  of  Investigation 


Classification 
1.8/2: 

1.89: 

26.23: 

1.59: 

1.34: 
1.52: 

1.53: 
28.9: 

1.55: 

1.56: 

26.18: 

1.57: 

1.86: 

1.58: 
26.1/4: 

1.87: 

1.88: 
26.1/2: 

1.1: 

1.15/1: 
1.5/4: 
1.5/3: 
1.14/8: 


Section  5  /  10-84 


7  of  25 


v 


# 


Item  No.  Item  Title/Issuing  Agency 

717-C-05  Crime  Laboratory  Digest  (quarterly)  (P)  Federal 

Bureau  of  Investigation 

717-C-06  LEAA  (Activities)  (Annual)  Justice  Department 

717-C-07  FBI  Bomb  Data  Program,  General  Information 

Bulletins  Federal  Bureau  of  Investigation 

717-C-08  Federal  Parole  Decision-Making:  Selection  Re- 

prints United  States  Parole  Commission 

717-C-09  Report  of  the  United  States  Attorney  for  the 

District  (area)  to  the  Attorney  General  Execu- 
tive Office  for  the  United  States  Attorneys 

717-C-10  Analysis  and  Evaluation,  Federal  Juvenile  Delin- 

quency Programs  (annual)  Law  Enforcement 
Assistance  Administration 

717-C-ll  Annual  Report  to  the  Congress  on  the  Activities 

of  the  Rehabilitation  Act  Interagency  Coordi- 
nating Committee  Justice  Department 

717-C-12  Handbooks,  Manuals,  Guides  (P)  United  States 

Parole  Commission 

717-D  PR  (series)  Justice  Department 

717-E  Criminal  Justice  Research  (P)  National  Institute 

of  Justice 

717-G  Library  Book  Catalog  (P)  Justice  Department 

Bibliographies  and  Lists  of  Publications  (P)  Jus- 
tice Department 

717-H  Criminal  Justice  Agencies  Justice  Department 

717-1  Statistics  Technical  Reports  Justice  Department 

717-J  NIJ  Standard  (series)  National  Institute  of  Justice 

717-K-01  National   Criminal  Justice   Reference  Service: 

Document  Retrieval  Index  (MF)  Law  Enforce- 
ment Assistance  Administration 
717-L  List  of  Participating  Institutions  (fiscal  year)  Jus- 

tice Department 

717-M  Selected  Topic  Digests  (numbered)  Justice  De- 

partment 

717-N  LEAA  Emergency  Energy  Committee:  Energy  Re- 

ports (numbered)  Justice  Department 

717-N-01  Research  (series)  Law  Enforcement  Assistance 

Administration 

717-N-02  LEAA:  Program  Results  Inventory  (annual)  Jus- 

tice Department 

717-N-03  Report  of  the  U.S.  Department  of  Justice  Pursu- 

ant to  Section  8  of  the  Federal  Coal  Leasing 
Amendments  Act  of  1975  (annual)  (MF)  Justice 
Department 


Classification 
J  1.14/18: 

1.1/2-2: 
1.14/8-2: 


27.9: 
31.9: 

26.25: 

1.1/5: 

27.8: 

1.36: 
28.17: 

1.20/3: 
1.20/2: 

1.39: 
1.40: 
28.15: 
26.26: 

1.43: 

1.42/2: 

1.45: 

26.15: 

1.51: 

1.27/3: 
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717-N-04  National   Institute   of  Law   Enforcement  and 

Criminal  Justice:  Program  Plan  Fiscal  Year 
(MF)  Law  Enforcement  Assistance  Adminis- 
tration 

717-N-05  Reports  of  the  National  Juvenile  Justice  Assess- 

ment Centers  (series)  (MF)  Law  Enforcement 
Assistance  Administration 

717-N-06  Monograph  (series)  (MF)  National  Institute  of 

Justice 

717-0  Exemplary  Project  Reports  (MF)  National  Insti- 

tute of  Justice 

717-P  NILECJ-Guide  (series)  (numbered)  Justice  De- 

partment 

717-Q  NCJRS  Documents  Loan  Program,  Document  List 

Justice  Department 

717-R  National  Evaluation  Program  (series)  (P)  Nation- 

al Institute  of  Justice 

717-R-01  General  Publications  Justice  Statistics  Bureau 

717-R-02  Handbooks,  Manuals,  Guides  (P)  Justice  Statis- 

tics Bureau 

717-R-03  NILECJ  Evaluation  (MF)  Law  Enforcement  As- 

sistance Administration 

717-S  Evaluation  Document  Loan  List  (quarterly)  Jus- 

tice Department 

717-T  Federal  Probation  (quarterly)  (P)  Administrative 

Office  of  U.S.  Courts 

717-U  Report  of  the  Advisory  Committee  to  the  Admin- 

istrator on  Standards  for  the  Administration  of 
Juvenile  Justice  Justice  Department 

717-V  Cost  Analysis  of  Correctional  Standards  Justice 

Department 

717-W  Office  of  Juvenile  Justice  and  Delinquency  Pre- 

vention: Annual  Report  Justice  Department 

717-X  Federal  Court  Management  Statistics  (MF)  Ad- 

ministrative Office  of  U.S.  Courts 

717-X-01  Directory  of  U.S.  Probation  Officers  (quarterly) 

Administrative  Office  of  U.S.  Courts 

717-Y  Grand  and  Petit  Juror  Service  in  U.S.  District 

Courts  Administrative  Office  of  U.S.  Courts 

717-Y-01  Report  on  the  Implementation  of  Title  1  and  Title 

2  of  the  Speedy  Trial  Act  of  1974  (annual)  (MF) 
Administrative  Office  of  U.S.  Courts 

717-Y-02  United  States  Court  Directory  (annual)  (P)  Ad- 

ministrative Office  of  U.S.  Courts 


Classification 
26.24: 


26.27: 

28.18: 

28.10: 

1.41/3: 

1.20/4: 

28.21: 

29.2: 
29.8: 

26.21/2: 

1.20/5: 

u  10.8: 

1.48: 

1.49: 
1.47: 
u  10.14: 
u  10.15: 
u  10.13: 
u  10.16: 

u  10.17: 
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717-Y-03  Report  on  Applications  for  Orders  Authorizing 

or  Approving  the  Interception  of  Wire  or  Oral 
Communications  Administrative  Office  of  U.S. 
Courts 

717-Y-04  United  States  District  Courts  Sentences  Imposed 

Chart  [annual)  Administrative  Office  of  U.S. 
Courts 

717-Y-05  U.S.  Courts,  A  Pictorial  Summary  [annual)  Ad- 

ministrative Office  of  U.S.  Courts 

717-Y-06  Telephone  Directory  (P)  Administrative  Office  of 

U.S.  Courts 

717-  Z  Report  of  Attorney  General  Pursuant  to  section 

252[i)  of  the  Energy  Policy  and  Conservation 
Act  (MF)  Justice  Department 

718  Official  Opinions  of  Attorneys'  General  [bound 

volumes)  (P)  Justice  Department 
Opinions  of  Attorney  General  [separate  opin- 
ions) (P)  Justice  Department 

718-  A  General  Publications  National  Institute  of  Justice 
718-A-01             Policy  Briefs:  Action  Guides  for  Legislators  and 

Government  Executives  [P)  National  Institute 
of  Justice 

718-A-02  Test  Design  (series)  (MF)  National  Institute  of 

Justice 

718-A-03  Research  Bulletin  (irregular)  (MF)  National  Insti- 

tute of  Justice 

718-A-04  Criminal  Justice  Research  Utilization  Program 

(MF)  National  Institute  of  Justice 

718-A-05  General  Publications  (P)  Juvenile  Justice  and  De- 

linquency Prevention  Office 

718-A-06  Handbooks,  Manuals,  Guides  (P)  Juvenile  Justice 

and  Delinquency  Prevention  Office 

718-A-07  Issues  and  Practices  (irregular)  (P)  National  In- 

stitute of  Justice 

718-  A-08  Annual  Report  (P)  Juvenile  Justice  and  Delin- 

quency Prevention  Office 

719  Register,  Department  of  Justice  and  the  Courts  of 

the  U.S.  Justice  Department 

719-  B  Report  of  Attorney  General  Pursuant  to  Sec.  2  of 

Joint  Resolution  Consenting  to  an  Interstate 
Compact  to  Conserve  Oil  and  Gas  (annual) 
(MF)  Justice  Department 
719-C  Report  of  Attorney  General  to  Congress  on  Ad- 

ministration of  Foreign  Agents  Registration 
Act  (MF)  Justice  Department 


Classification 
u  10.19: 

u  10.18: 

u  10.12: 
u  10.20: 
1.27/2: 

1.5: 

1.5/a: 

28.2: 
28.8/2: 

28.12: 

28.19: 

28.13: 

32.2: 

32.8: 

28.23: 

32.1: 

1.7: 

1.27: 

J  1.30: 
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719-D  Identical  Bidding  in  Public  Procurement  Report 

of  the  Attorney  General  (MF)  Justice  Depart- 
ment 

721  General  Publications  Federal  Bureau  of  Investi- 

gation 

721-  A  Annual  Report  Federal  Bureau  of  Investigation 

722  Uniform  Crime  Reports  (annual)  Federal  Bureau 

of  Investigation 

722-  A  Law  Enforcement  Officers  Killed  and  Assaulted, 

Uniform  Crime  Report  (Series)  (annual)  Feder- 
al Bureau  of  Investigation 

722-  A-01  Handbooks,  Manuals,  Guides  Federal  Bureau  of 

Investigation 

723  Administrative    Decisions    Under  Immigration 

and  Nationality  Laws  (P)  Immigration  and 
Naturalization  Service 

723-  A  Annual  Report  Immigration  and  Naturalization 

Service 

723-A-01  Interim  Decisions  (P)  Immigration  and  Natural- 

ization Service 

723-  B  Citizenship  Day  and  Constitution  Week  Guide 

(annual)  Immigration  and  Naturalization  Serv- 
ice 

724  Federal  Textbooks  on  Citizenship  (P)  Immigra- 

tion and  Naturalization  Service 

724-  A  INS  Reporter  (quarterly)  (P)  Immigration  and 

Naturalization  Service 

725  General  Publications  Immigration  and  Natural- 

ization Service 

725-  A  Handbooks,  Manuals,  Guides  (P)  Immigration 

and  Naturalization  Service 

726  Laws  and  Regulations  (P)  Immigration  and  Natu- 

ralization Service 
U.S.  Immigration  Laws,  General  Information  (P) 
Immigration  and  Naturalization  Service 

726-  A  Operations,  Instructions,  Regulations,  and  Inter- 

pretations (P)  Immigration  and  Naturalization 
Service 

726-A-01  Bibliographies  and  Lists  of  Publications  (P)  Im- 

migration and  Naturalization  Service 
726-C-01  General  Publications  Prisons  Bureau 

726-C-02  Handbooks,  Manuals,  Guides  (P)  Prisons  Bureau 

726-C-03  Statistical  Reports,  Fiscal  Year  (MF)  Prisons 

Bureau 

726-C-04  National  Institute  of  Corrections,  Annual  Pro- 

gram Plan,  Fiscal  Year  (MF)  Prisons  Bureau 


Classification 
1.31: 


1.14/2: 

1.14/1: 
1.14/7: 

1.14/7-6: 


1.14/16: 
21.11: 

21.1: 
21.11/2: 
21.14: 

21.9: 
21.10/2: 
21.2: 
21.6/3: 
21.5: 
21.5/2: 
21.6/2: 

21.16: 

16.2: 
16.6/2: 
16.23/5: 

J  16.26: 
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# 


726-C-05 
728 


728-A 

728-B 
729 


729-A 
729-B 
729-C 
729-D 
729-E 


730 
731 
731-B 


731-B 

733 

734 

735 
736 

738 

738-A 

739 


Annual  Report  (MF)  Prisons  Bureau 
Annual  Report  (P)  Administrative  Office  of  U.S. 
Courts 

Reports  of  the  Proceedings  of  the  Judicial  Con- 
ference of  the  United  States  and  Annual 
Report  of  the  Director  Administrative  Office  of 
U.S.  Courts 

Federal  Offenders  in  the  United  States  District 
Courts  (P)  Administrative  Office  of  U.S.  Courts 
The  Third  Branch,  Bulletin  of  Federal  Courts 
General  Publications  Administrative  Office  of 
U.S.  Courts 

Reports  of  Proceedings  of  Judicial  Conference  of 
U.S.  (MF)  Administrative  Office  of  U.S.  Courts 

Reports  of  Proceedings  of  Special  Sessions  of 
Judicial  Conference  of  U.S.  (P)  Administrative 
Office  of  U.S.  Courts 

Regulations,  Rules,  Instructions  (P)  Administra- 
tive Office  of  U.S.  Courts 

Handbooks,  Manuals,  Guides  (P)  Administrative 
Office  of  U.S.  Courts 

Tables  of  Bankruptcy  Statistics  (MF)  Adminis- 
trative Office  of  U.S.  Courts 

Federal  Judicial  Workload  Statistics  (quarterly) 
Administrative  Office  of  U.S.  Courts 

Equal  Employment  Opportunity  in  the  Federal 
Courts  (annual)  (MF)  Administrative  Office  of 
U.S.  Courts 

Court  of  Claims  Reports  (P)  Court  of  Claims 
General  Publications  Court  of  Claims 
Handbooks,    Manuals,    Guides    (P)    Court  of 
Claims 

Regulations,  Rules,  Instructions  (P)  Court  of 
Claims 

Rules  of  the  United  States  Court  (P)  Court  of 
Claims 

Customs  and  Patent  Cases  Adjudged  (P)  Court  of 

Customs  and  Patent  Appeals 
General  Publications   Court  of  Customs  and 

Patent  Appeals 
Rules  (P)  Court  of  Customs  and  Patent  Appeals 
U.S.  Court  of  International  Trade  Reports  (P) 

United  States  Court  of  International  Trade 
General  Publications  Supreme  Court 
Docket  Sheet  (bimonthly)  (MF)  Supreme  Court 
Rules  and  Orders  (P)  Supreme  Court 


16.1: 
u  10.1: 

u  10.1/2: 


u  10.11: 

u  10.3/2: 
u  10.2: 

u  10.10: 

u  10.10/2: 

u  19.6: 
u  10.6/2: 
u  10.9: 
u  10.21: 
u  10.22: 

u  3.9: 
u  3.2: 
u  3.10/4: 

u  3.10/3: 

u  3.10: 

u  7.5: 

u  7.2: 

u  7.8: 
u  9.5/2: 

u  6.2: 
u  6.12: 
u  6.9: 


Section  5  /  10-84 


12  of  25 


1 


0 


Item  IMo. 

Title/Issuing  Agency 

Classification 

740 

Regulations,   Rules,   Instructions   (P)  Supreme 

Ju  6.11: 

Court 

740-A 

Supreme  Court  Decisions  (decisions  in  individ- 

Ju 6.8/b: 

ual  cases)  (P)  Supreme  Court 

740-B 

Supreme  Court  Decisions:  (preliminary  prints-ad- 

Ju 6.8/a: 

vance  parts)  (P)  Supreme  Court 

/41 

United  States  Reports  (P)  Supreme  Court 

Ju  6.8: 

7/1  O 

/42 

Reports  (Separates,  Individual  Issues,  Monthly 

Ju  11.7/a  2: 

Compilations)  (P)  Tax  Court 

Reports  (P)  Tax  Court 

Ju  11.7: 

7/1  O 

/4Z- 

A 

General  Publications  Tax  Court 

Ju  11.2: 

742- 

-A-01 

Annual  Report  (MF)  Federal  Judicial  Center 

Ju  13.1: 

7/1 1 

/4Z- 

-D 

Tax  Court  Memoranda  (numbered)  (P)  Tax  Court 

Ju  11.7/2: 

7/1  Q 

/  43 

Rules,  Regulations,  Instructions  (P)  Tax  Court 

Ju  11.8/2: 

Rules  of  Practice  (P)  Tax  Court 

Ju  11.8: 

743- 

-L-01 

General  Publications  Federal  Judicial  Center 

Ju  13.2: 

743- 

-L-02 

Handbooks,  Manuals,  Guides  (P)  Federal  Judi- 

Ju 13.8: 

cial  Center 

T/f  O 

743- 

-L.-U3 

FJC  Staff  Papers,  FJC-SP  (series)  (P)  Federal  Ju- 

Ju 13.10/2: 

dicial  Center 

Report  FJC-M  (series)  (P)  Federal  Judicial  Center 

Ju  13.10/3: 

Report  FJC-R  (series)  Federal  Judicial  Center 

Ju  13.10: 

743- 

-C-04 

Education  and  Training  ETS  (series)  Federal 

Ju  13.9: 

Judicial  Center 

743- 

-C-05 

Bibliographies  and  Lists  of  Publications  (P)  Fed- 

Ju 13.11: 

eral  Judicial  Center 

749- 

-B 

Decisions  (P)  Employees  Compensation  Appeal 

L  28.9: 

Board 

761- 

-A 

Significant  Provisions  of  State  Unemployment 

L  37.210: 

Insurance    Laws    (biannual)  Unemployment 

Insurance  Service 

762- 

-D-03 

Rulings  on  Request  for  Review  of  the  Assistant 

L  1.51/6: 

Secretary  of  Labor-Management  Relations  to 

Executive  Order  11491  (P)  Labor  Department 

762- 

-D-ll 

Classified  Index  of  Dispositions  of  ULP  (Unfair 

Y  3.F  31/21- 

Labor  Practices)   Charges   by   the  General 

3:11/ 

Counsel    of    the    Federal    Labor  Relations 

Authority  (quarterly)  Federal  Labor  Relations 

Authority 

Y  3.F  31/21- 

762- 

-D-12 

Subject  Matter  Indexes  to  Decisions  of  the  Fed- 

eral Labor  Relations  Authority  (annual)  (P) 

3:10-3/ 

Federal  Labor  Relations  Authority 

764- 

-B 

Labor  Law  Series  (P)  Employment  Standards 

L  36.10: 

Administration 

766- 

-F 

Occupational  Safety  and  Health:  vols.  1-6  Occu- 

L 35.6/3-1-6: 

pational  Safety  and  Health  Administration 
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Item  No.                        Item  Title/Issuing  Agency  Classification 

768-C-02             Occupational  Outlook  Handbook  (P)  Labor  Sta-  L  2.3/4: 

tistics  Bureau 

768-C-03             Handbook  of  Labor  Statistics  (P)  Labor  Statistics  L  2.3/5: 

Bureau 

768-E                  Bibliographies   and   Lists   of  Publications   (P)  L  2.34/2: 

Labor  Statistics  Bureau 

770                     Monthly   Labor   Review   (P)   Labor   Statistics  L  2.6: 

Bureau 

783-E-04              Comparison  of  State  Unemployment  Insurance  L  37.212: 

Laws  Unemployment  Insurance  Service 

785-B                  Federal    Library    Committee    Publications    (P)  LC  1.32/2: 

Library  of  Congress 

785-C                  Library     of    Congress     Information    Bulletin  LC  1.18: 

(weekly)  Library  of  Congress 

785-D                  Letter  of  Delegates  to  Congress  1774-1789  (P)  LC  1.34: 

Library  of  Congress 

785-E                 FLC  (Federal  Library  Committee)  Newsletter  (P)  LC  1.32: 

Library  of  Congress 

787-A                 National  Referral  Center  for  Science  and  Tech-  LC  1.31: 

nology  Publications  Library  of  Congress 

790                     Decisions  of  the  United  States  Involving  Copy-  LC  3.3/2: 

right   and   Literary   Property   (P)  Copyright 

Office 

807                     Digest  of  Public  General  Bills  (P)  Congressional  LC  14.6: 

Research  Service 

807-A-01             Major  Legislation  of  the  Congress  (irregular)  (P)  LC  14.18: 

Congressional  Research  Service 

807-A-02             CRS  (Congressional  Research  Service)  Studies  in  LC  14.20: 

the  Public  Domain  (series)  (semiannual)  (P) 

Congressional  Research  Service 

807-A-03             Handbooks,  Manuals,  Guides  (P)  Congressional  LC  14.21: 

Research  Service 

807-A-04             General  Publications  (P)  Congressional  Research  LC  14.2: 

Service 

807-A-05             Congressional   Research   Service   Review    (10  LC  14.19: 

times  a  year)  (P)  Congressional  Research  Serv- 
ice 

818-J                   General  Publications  Law  Library  LC  42.2: 

818-K                  Bibliographies  and  Lists  of  Publications  (P)  Law  LC  42.9: 

Library 

825                     Court  Decisions  Related  to  National  Labor  Rela-  LR  1.14: 

tions  Board  Act  National  Labor  Relations 
Board 

825-A                  NLRB  Election  Report  (monthly)  National  Labor  LR  1.16: 

Relations  Board 
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Item  No. 


Item  Title/Issuing  Agency- 


Classification 


826 


826-B 

826-C 

833 

834 

839-A-03 

848 

848-C 

848-E 

850 
851-J 


Decisions  and  Orders  (P)  National  Labor  Rela- 
tions Board 

Classified  Index  of  National  Labor  Relations 
Board  Decisions  and  Related  Court  Decisions 
(P)  National  Labor  Relations  Board 

Classified  Index  of  Dispositions  of  ULP  Charges 
by  the  General  Counsel  of  the  National  Labor 
Relations  Board  Act  National  Labor  Relations 
Board 

Weekly  Summary  of  NLRB  Cases  (P]  National 
Labor  Relations  Board 

Emergency  Board  Reports  (MF)  National  Media- 
tion Board 

Determinations  of  the  National  Mediation  Board 

[P)  National  Mediation  Board 
National  Zip  Code  Directory  (P)  United  States 

Postal  Service 
Economic  Report  of  the  President  (P)  President 

of  the  United  States 
Federal  Advisory  Committee  Annual  Report  of 

the  President  (P)  President  of  the  United 

States 

Annual  Report  of  the  President  of  Trade  Agree- 
ments Program  (P)  President  of  the  United 
States 

General  Publications  President  of  the  United 
States 

Presidential  Task  Force  on  the  Arts  and  Human- 
ities (P)  President  of  the  United  States 

President's  Nuclear  Safety  Oversight  Committee 
(P)  President  of  the  United  States 

President's  Council  on  Integrity  and  Efficiency 
(P)  President  of  the  United  States 

President's  Commission  for  the  Study  of  Ethical 
Problems  in  Medicine  and  Biomedical  and  Be- 
havioral Research  (P)  President  of  the  United 
States 

Special  Committees  and  Commissions  (P)  Presi- 
dent of  the  United  States 

President's  Commission  on  Drunk  Driving  (P) 
President  of  the  United  States 

Military  Management  Task  Force  (P)  President 
of  the  United  States 

Presidential  Commission  on  Broadcasting  to 
Cuba  (P)  President  of  the  United  States 


LR  1.8: 
LR  1.8/6: 

LR  1.8/8: 

LR  1.15/2: 
NMB  1.7: 
NMB  1.9: 
P  1.10/8: 
Pr  40.9: 
Pr  40.10: 

Pr  40.11: 

Pr  40.2: 
Pr  40.8:Ar  7/ 
Pr  40.8:N  88/ 
Pr  40.8:  In  8/ 
Pr  40.8:Et  3/ 

Pr  40.8: 
Pr  40.8:D  84/ 
Pr  40.8:M  59/ 
Pr  40.8:Br  78/ 
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851— J  President's  Council  on  Management  Improve-  Pr40.8:M3l/ 

ment  (P)  President  of  the  United  States 
President's  Commission  on  Housing  (P)  Presi-  Pr40.8:H8l/ 

dent  of  the  United  States 
National   Bipartisan    Commission    on    Central  Pr40.8:B52/ 

America  (P)  President  of  the  United  States 
President's  Commission  on  Executive  Exchange    Pr  40. 8. Ex  3/ 

(P)  President  of  the  United  States 
President's  Private  Sector  Survey  on  Cost  Con-    Pr  40.8:C  82/ 

trol  (P)  President  of  the  United  States 
Presidential  Advisory  Committee  on  Small  and    Pr  40.8:B  96/ 

Minority  Business  Ownership  (P)  President  of 

the  United  States 
President's  Commission  on  Hostage  Compensa-    Pr  40.8:H  79/ 

tion  (P)  President  of  the  United  States 
851-J-03  White  House  Conference  on  Productivity  (P)    Pr  40.8:P  94/ 

President  of  the  United  States 
President's  Council  for  International  Youth  Ex-    Pr  40.8:Y  8/ 

change  (P)  President  of  the  United  States 
National  Commission  on  Social  Security  Reform    Pr  40.8:So  1/ 

(P)  President  of  the  United  States 
President's  Commission  on  Pension  Policy  (P)    Pr  40.8:P  38/ 

President  of  the  United  States 
President's  Task  Force  on  Victims  of  Crime  (P)    Pr  40.8:V  66/ 

President  of  the  United  States 
President's  Commission  on  White  House  Fellow-    Pr  40.8:W  58/ 

ships  (P)  President  of  the  United  States 
President's  Task  Force  on  Private  Sector  Initia-  Pr40.8:P93/ 

tives  (P)  President  of  the  United  States 
853  Budget  Revisions  (P)  Management  and  Budget    PrEx  2.8/7: 

Office 

Budget  of  United  States  Government  Manage-    PrEx  2.8: 

ment  and  Budget  Office 
853-A-01  Catalog  of  Federal  Domestic  Assistance  (annual)    PrEx  2.20: 

(P)  Management  and  Budget  Office 
855-A  Budget  Highlights  (P)  Management  and  Budget    PrEx  2.8/6: 

Office 

Budget  in  Brief  (annual)  (P)  Management  and    PrEx  2.8/2: 
Budget  Office 

855-  B  Special  Analysis  (annual)  (P)  Management  and    PrEx  2.8/5: 

Budget  Office 

856-  A-05  Reference  Aid;  Chiefs  of  State  and  Cabinet    PrEx  3.11/2: 

Members  of  Foreign  Governments,  CR  CS 
(series)  (monthly)  (MF)  Central  Intelligence 
Agency 
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Item  No. 
856-A-07 

862-B 


864 

864-  A 

865-  B 
899 
899-A 


# 


900-A 
903 

903-A 


904 

906 
906-A 


907 

907-  B 

908 

908-  A 
908-B 

908-C 


Item  Title/Issuing  Agency 

The  World  Factbook  (annual)  (P)  Central  Intelli- 
gence Agency 

Background  Notes  on  (various  countries)  (P) 
State  Department 

Background  Notes  on  (various  countries)  Index- 
es (P)  State  Department 

Department  of  State  Bulletin  (monthly)  (P)  State 
Department 

Digest  of  U.S.  Practice  in  International  Law  (P) 

State  Department 
Digest  of  International  Law  (Whiteman  Series) 

(P)  State  Department 
Documents  on  Disarmament  (annual)  (P)  Arms 

Control  and  Disarmament 
Treaties  and  Other  International  Acts  Series  (P) 

State  Department 
Treaties  and  Other  International  Agreements  of 

the  U.S.  (1776-1949)  (P)  State  Department 
U.S.  Treaties  and  Other  International  Agree- 
ments (P)  State  Department 
Treaties  in  Force,  List  (P)  State  Department 
Annual  Report  (MF)  Securities  and  Exchange 

Commission 

Directory  and  Companies  Filing  Annual  Reports 
Under  Securities  Exchange  Act  (P)  Securities 
and  Exchange  Commission 

General  Publications  Securities  and  Exchange 
Commission 

Law  (P)  Securities  and  Exchange  Commission 
Official  Summary  of  Security  Transactions  & 
Holdings  (P)  Securities  and  Exchange  Commis- 
sion 

Regulations,  Rules,  Instructions  (P)  Securities 

and  Exchange  Commission 
Securities  Trade  On  Exchanges  Under  Securities 

Exchange  Act  (annual)  (MF)  Securities  and 

Exchange  Commission 
Decisions  and  Reports  (P)  Securities  and  Ex- 
change Commission 
SEC  Monthly  Statistical  Review  (P)  Securities 

and  Exchanges  Commission 
Securities    and   Exchange    Commission  News 

Digest  (daily)  (MF)  Securities  and  Exchange 

Commission 

SEC  Docket  (weekly)  (MF)  Securities  and  Ex- 
change Commission 


Classification 
PrEx  3.15: 

S  1.123: 

S  1.123/2: 

S  1.3: 

S  7.12/3: 

S  7.12/2: 

AC  1.11/2: 

S  9.10: 

S  9.12/2: 

S  9.12: 

S  9.14: 
SE  1.1: 

SE  1.27: 

SE  1.2: 

SE  1.5: 
SE  1.9: 

SE  1.6: 
SE  1.16: 

SE  1.11: 
SE  1.20: 
SE  1.25/12: 

SE  1.29: 
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Item  No. 
908-F 

924 
926-A 

927 

948-A-01 


950-D 

957 

960 

960-A 

960-A-01 

960-A-02 

960-  A-03 

961-  B 

961^C 

964 
964-B 

967 

967-A 
967-B 
967-C 


Item  Title/Issuing  Agency 

Official  List  of  Section  13(f)  Securities  (quarter- 
ly) (MF)  Securities  and  Exchange  Commission 
Department  Circulars  Treasury  Department 
Treasury  Bulletin  (monthly)  (P)  Treasury  Depart- 
ment 

Customs  Bulletins  (bound  volumes)  (P)  Treasury 
Department 

Key  Directory  (quarterly)  (P)  Customs  Service 
Keyword  Worksheet  (quarterly)  (MF)  Customs 
Service 

Decisions/Rulings  (quarterly)  (P)  Customs  Serv- 
ice 

Customs  Bulletins  (weekly)  (P)  Treasury  Depart- 
ment 

Internal  Revenue  Bulletin  (biweekly)  (P)  Internal 
Revenue  Service 

Internal  Revenue  Bulletin  Cumulative  Bulletin 
(semi-annual)  (P)  Internal  Revenue  Service 

Index-Digest  Supplement  System:  Service  1, 
Income  Tax  (P)  Internal  Revenue  Service 

Index-Digest  Supplement  System:  Service  2, 
Estate  and  Gift  Tax  (P)  Internal  Revenue  Serv- 
ice 

Index-Digest  Supplement  System:  Service  3,  Em- 
ployment Tax  (P)  Internal  Revenue  Service 

Index-Digest  Supplement  System:  Service  4, 
Excise  Taxes  (P)  Internal  Revenue  Service 

Alcohol,  Tobacco  and  Firearms  Cumulative  Bul- 
letin Alcohol,  Tobacco  and  Firearms  Bureau 

Alcohol,  Tobacco  and  Firearms  Bulletin  (quarter- 
ly) Alcohol,  Tobacco  and  Firearms  Bureau 

Statistics  of  Income  (P)  Internal  Revenue  Service 

Your  Federal  Income  Tax  (annual)  Internal  Rev- 
enue Service 

Tax  Information,  IRS  Publications  (numbered) 
(P)  Internal  Revenue  Service 

Appropriation  Hearings  (annual)  Drug  Enforce- 
ment Administration 

General  Publications  Drug  Enforcement  Admin- 
istration 

Bibliographies  and  Lists  of  Publications  (P)  Drug 

Enforcement  Administration 
Community   Drug  Abuse   Prevention  Program 

Series  Drug  Enforcement  Administration 
Office  of  Deputy  Director  Operations,  Annual 

Report  Drug  Enforcement  Administration 


Classification 
SE  1.34: 

T  1.4/2: 
T  1.3: 

T  1.11/4: 

T  17.6/3-3: 
T  17.6/3-2: 

T  17.6/3: 

T  1.11/3: 

T  22.23: 

T  22.25: 

T  22.25/5: 

T  22.25/6: 

T  22.25/7: 

T  22.25/8: 

T  70.7/2: 

T  70.7: 

T  22.35/2: 
T  22.44: 

T  22.44/2: 

J  24.21: 

J  24.2: 

J  24.12: 

J  24.13: 

J  24.1/2: 
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Item  No.  Item  Title/Issuing  Agency 

967-  E  Registrant  Facts  (biannual)  Drug  Enforcement 

Administration 

968  Regulations  (numbered)  (P)  Drug  Enforcement 

Administration 

968-  A  Handbooks,  Manuals,  Guides  (P)  Drug  Enforce- 

ment Administration 
968-B  Drug  Enforcement  (quarterly)  Drug  Enforcement 

Administration 

968-C  Addresses  (P)  Drug  Enforcement  Administration 

968-D  RTP-TR  (series)  Drug  Enforcement  Administra- 

tion 

968-E  DEA  Personnel  Management  Series  (numbered) 

Drug  Enforcement  Administration 

968-F  Geo-Drug  Enforcement  Program,  Six-Month  Sta- 

tistics (MF)  Drug  Enforcement  Administration 

968-G  Project  DAWN  Annual  Report  (MF)  Drug  En- 

forcement Administration 

968-H-01  General  Publications  Law  Enforcement  Assist- 

ance Administration 

968-H-02  Bibliographies  and  Lists  of  Publications  (P)  Law 

Enforcement  Assistance  Administration 

968-H-03  Prescriptive  Package  (series)  Law  Enforcement 

Assistance  Administration 

968-H-04  Guideline  Manual  M  (series)  (P)  Law  Enforce- 

ment Assistance  Administration 

968-H-05  Handbooks,  Manuals,  Guides  (P)  Law  Enforce- 

ment Assistance  Administration 

968-H-06  Bureau  of  Justice  Statistics  Technical  Reports  (P) 

Justice  Statistics  Bureau 

968-H-07  National  Institute  of  Justice  International  Sum- 

maries (P)  National  Institute  of  Justice 

968-H-08  Visiting  Fellowship  Program  Reports  Law  En- 

forcement Assistance  Administration 

968-H-09  Criminal  Justice  Perspectives  (series)  Law  En- 

forcement Assistance  Administration 

968-H-10  NIJ  Reports,  A  Selective  Notification  of  Informa- 

tion (bimonthly)  (P)  National  Institute  of  Jus- 
tice 

968-H-ll  Handbooks,  Manuals,  Guides  (P)  National  Insti- 

tute of  Justice 

968-H-12  Privacy  and  Security  of  Criminal  History  Infor- 

mation (series)  Justice  Statistics  Bureau 

968-H-13  Bureau  of  Justice  Statistics  Bulletin  (monthly) 

(MF)  Justice  Statistics  Bureau 

968-H-14  Uniform  Parole  Reports  (series)  Justice  Statistics 

Bureau 


Classification 
24.17: 

24.6: 

24.8: 

24.3/2: 

24.15: 
24.14: 

24.16: 

24.18: 

24.19/2: 

26.2: 

26.9: 

26.13: 

26.8/2: 

26.8: 

29.9: 

28.16: 

26.11: 

26.14: 

28.14: 

28.8: 
29.10: 
29.11: 
29.12: 
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Item  No. 


1006-A 


1008-C  (P)  or 
1008-D  (MF) 


1008-D 


1008-  E 

1009-  B  [P]  or 
1009-C  [MF] 

1009-B-01  [P]  or 

1009-C-01  [MF] 
1009-B-02  [P]  or 

1009-C-02  [MF] 
1009-B-04  [P]  or 

1009-C-04  [MF] 
1009-B-05  [P]  or 

1009-C-05  [MF] 
1009-B-06  [P]  or 

1009-C-06  [MF] 
1009-B-07  [P]  or 

1009-C-07  [MF] 
1009-B-08  [P]  or 

1009-C-08  [MF] 


Item  Title/Issuing  Agency 

Senate  Bills  (MF)  Senate 

Senate  Joint  Resolutions  (MF)  Senate 

Senate  Concurrent  Resolutions  (MF)  Senate 

Senate  Resolutions  (MF)  Senate 

House  Bills  (MF)  Senate 

House  Joint  Resolutions  (MF)  Senate 

Senate  Printed  Amendments  (MF)  Senate 

House  Resolutions  (MF)  Senate 

House  Concurrent  Resolutions  (MF)  Senate 

Senate  Executive  Reports  Congress 

House  Reports  Congress 
Senate  Reports  Congress 

Serial  Set  (House  and  Senate  Reports,  Including 
Senate  Executive  Reports)  (dividers)  (MF) 
Congress 

Serial  Set  (House  and  Senate  Reports,  Including 

Senate  Executive  Reports)  (P)  Congress 
Hearings,  Prints,  and  Miscellaneous  Publications 

Select  and  Special  Committees  (as  appointed) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Special  Committee  on  Aging  (Senate) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Select  Committee  on  Aging  (House) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Select  Committee  on  Ethics  (Senate) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Select  Committee  on  Indian  Affairs  (Senate) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Select  Committee  on  Intelligence  (House) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Select  Committee  on  Intelligence  (Senate) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Select  Committee  on  Narcotics  Abuse  and 

Control  (House) 


Classification 

Y  1.4/1 

Y  1.4/3 

Y  1.4/4 

Y  1.4/2 

Y  1.4/6 

Y  1.4/8 

Y  1.4/5 

Y  1.4/7 

Y  1.4/9 

Y  1.1/6 


Y  1.1/8 

Y  1.1/5 

Y  1.1/2 


Y  1.1/2: 
Y4: 

Y  4.Ag  4: 

Y  4.Ag  4/2: 

Y  4.Et  3/4: 

Y  4. In  2/11: 

Y  4.1n  8/18: 

Y  4.1n  8/19: 

Y  4.N  16: 


Section  5  /  10-84 


21  of  25 


f  ! 


( 


Item  No.                         Item  Title/Issuing  Agency  Classification 

1010-A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.Ag  8/l: 

1010-  B  (MF)         Committee  on  Agriculture  (House) 

1011  (P)  or            Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.Ap  6/1: 

1011-  A  (MF)         Committee  on  Appropriations  (House) 

1012-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.Ar  5/2: 

1012-  B  [MF]         Committee  on  Armed  Services  (House) 

Committee  on  Armed  Services:  Papers  (num-  Y4.Ar5/2a: 
bered)  Committee  on  Armed  Services  (House) 

1013-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.B  22/1: 

1013-  B  (MF)         Committee  on  Banking,  Finance  and  Urban  Af- 

fairs (House) 

1014-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.D  63/1: 

1014-  B  (MF)         Committee  on  District  of  Columbia  (House) 

1015-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4. Ed  8/1: 

1015-  B  (MF)         Committee  on  Education  &  Labor  (House) 

1016-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.G  74/7: 

1016-  (B)  (MF)       Committee     on     Government  Operations 

(House) 

1017-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.F  76/1: 

1017-  B  (MF)         Committee  on  Foreign  Affairs  (House) 

1018-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.H  8l/3: 

1018-  B  (MF)  Committee  on  House  Administration  (House) 

1019-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4. En  2/3: 

1019-  B  (MF)         Committee  on  Energy  and  Commerce  (House) 

1020-  A  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.J  89/1: 

1020-  B  (MF)         Committee  on  Judiciary  (House) 

1021-  B  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.M  53: 

1021-  C  (MF)         Committee  on  Merchant  Marine  &  Fisheries 

(House) 
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1022-A 


1022-  B  (P)  or 

1022-  C  (MF) 

1023-  A  (P)  or 

1023-  B  (MF) 

1024-  A  (P)  or 

1024-  B  (MF) 

1025-  A-01  (P) 
or  1025-A-02 
(MF) 

1025-B-Q1  (P)  or 

1025-  B-02 
(MF) 

1025-C  (P)  or 
1025-D  (MF) 

1027-  A  (P)  or 

1027-  B  (MF) 

1028-  A  (P)  or 

1028-  B  (MF) 

1030-  A  (P)  or 

1030-  B  (MF) 

1031-  A  (P)  or 

1031-  B  (MF) 

1032-  C  (P)  or 

1032-  D  (MF) 

1033  (P)  or 

1033-  A  (MF) 

1034-  A  (P)  or 

1034-  B  (MF) 

1035-  A-01  (P) 
or  1035-A-02 
(MF) 

1035-B-01  (P)  or 

1035-  B-02 
(MF) 

1035-C  (P)  or 
1035-D  (MF) 

1037-B  (P)  or 
1037-C  (MF) 


Item  Title /Issuing  Agency 

Improved  Manpower  Management  in  Federal 

Government  (semiannual)  Committee  on  Post 

Office  &  Civil  Service  (House) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Committee  on  Post  Office  &  Civil  Service 

(House) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Interior  &  Insular  Affairs 
(House) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Public  Works  and  Transporta- 
tion (House) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Science  and  Technology 
(House) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Standards  of  Official  Conduct 
(House) 

Hearings,  Prints,  and  Miscellaneous  Publications 

Committee  on  Rules  (House) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Committee  on  Veterans'  Affairs  (House) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Committee  on  Ways  and  Means  (House) 
House  Journal  Congress 


Hearings,  Prints, 
Committee  on 

Hearings,  Prints, 
Committee  on 
estry  (Senate) 

Hearings,  Prints, 
Committee  on 

Hearings,  Prints, 
Committee  on 

Hearings,  Prints, 
Committee  on 


and  Miscellaneous  Publications 
Small  Business  (House) 
and  Miscellaneous  Publications 
Agriculture,  Nutrition,  and  For- 

and  Miscellaneous  Publications 
Appropriations  (Senate) 
and  Miscellaneous  Publications 
Armed  Services  (Senate) 
and  Miscellaneous  Publications 
Budget  (Senate) 


Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Budget  (House) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Banking,  Housing,  and  Urban 
Affairs  (Senate) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Governmental  Affairs  (Senate) 


Classification 

Y  4.P  84/10: 
M  31/5: 

Y  4.P  84/10: 

Y  4.1n  8/14: 
Y4.P  96/11: 

Y  4.Sci  2: 

Y  4.St  2/3: 

Y  4.R  86/1: 

Y  4.V  64/3: 

Y  4.W  36: 
XJH: 

Y4.Sml: 

Y  4.Ag  8/3: 

Y  4.Ap  6/2: 

Y  4.Ar  5/3: 

Y  4.B  85/2: 

Y  4.B  85/3: 

Y  4.B  22/3: 

Y  4.G  74/9: 
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1038-  A  (P 

1038-  B 

1039-  A  (P 

1039-  B 

1040-  A  [P 

1040-  B 

1041-  A  [P 

1041-  B 

1042-  A  (P 

1042-  B 

1043-  A  (P 

1043-  B 

1045-A  [P 
1045-B 


or 
MF) 

or 
MF] 

or 
MF) 

or 
MF) 

or 
MF) 

or 
MF) 

or 

MF) 


1046-A-01  (P) 
or  1046-A-02 
(MF) 

1046-  B  (P)  or 

1046-  C  (MF) 

1047-  A  (P)  or 

1047-  B  (MF) 
1047-C  (P)  or 

1047-D  (MF) 
1049-G 

1049-G-01 

1049-H 

1049-H-01 

1049-J  (P)  or 

1049-K  (MF) 
1051-J 


1051-J-01 
1061-F 


Item  Title/Issuing  Agency 

Hearings,  Prints,  and  Miscellaneous  Publications 

Committee  on  Finance  (Senate) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Committe  on  Foreign  Relations  (Senate) 
Hearings,  Prints,  and  Miscellaneous  Publications 

Energy   and   Natural   Resources  Committee 

(Senate) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Commerce,  Science  and  Trans- 
portation (Senate) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Judiciary  (Senate) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Labor  and  Human  Resources 
(Senate) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Environment  and  Public  Works 
(Senate) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Veterans'  Affairs  (Senate) 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Rules  and  Administration 
(Senate) 

Senate  Journal  Congress 

Journal  of  Executive  Proceedings  of  U.S.  Senate 
Senate 

Annual  Report  Administrative  Conference  of 
United  States 

General  Publications  Administrative  Conference 
of  United  States 

Recommendations  and  Reports  of  Administra- 
tive Conference  of  United  States 

Handbooks,  Manuals,  Guides  (P)  Administrative 
Conference  of  United  States 

Hearings,  Prints,  and  Miscellaneous  Publications 
Committee  on  Small  Business  (Senate) 

N.R.C.  Insurances,  Opinions  and  Decisions  of 
the  N.R.C.  with  Selected  Orders  Nuclear  Regu- 
latory Commission 

Nuclear  Regulatory  Commission  Issuances 
(monthly)  (P)  Nuclear  Regulatory  Commission 

Reports  and  Publications  (P)  National  Commis- 
sion on  Libraries  and  Information  Service 


Classification 

Y  4.F  49: 

Y  4.F  76/2: 

Y  4.En  2: 

Y  4.C  73/7: 

Y  4.J  89/2: 

Y  4.L  11/4: 

Y  4.P  96/10: 

Y  4.V  64/4: 

Y  4.R  86/2: 

XJS: 

Y  1.3/4: 

Y  3.Ad  6:1 

Y  3.Ad  6:2 

Y  3.Ad  6:9 

Y  3.Ad  6:8 

Y  4.Sm  1/2: 

Y  3.N  88:11 

Y  3.N  88:11-2 

Y  3.L  61: 
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Item  No.                        Item  Title/Issuing  Agency  Classification 

1061-G-01           Report  of  Case  Decisions  Federal  Labor  Rela-  Y  3.F  31/21-3:9/ 

tions  Authority  case 

FSIP  Releases  Federal  Labor  Relations  Author-  Y  3.F  31/21-3:9/ 

tity  rel. 

Citator  (P)  Federal  Labor  Relations  Authority  Y  3.F  31/21-3:9- 

4: 

Administrative  Law  Judge  Decisions  (P)  Federal  Y  3.F  31/21-3:9- 

Labor  Relations  Authority  3/ 

Regulations,    Rules,    Instructions    (P)    Federal  Y  3.F  31/21-3:13 

Labor  Relations  Authority 

Decisions  of  the  Federal  Labor  Relations  Author-  Y  3.F  31/21- 

ity  (P)  Federal  Labor  Relations  Authority  3:10-4/ 

Digests  and  Tables  of  Cases,  Decisions  of  the  Y  3.F  31/21-3:9- 

Federal  Labor  Relations  Authority  (P)  Federal  2: 

Labor  Relations  Authority 

1061-G-04           Reports  on  Case  Handling  Developments  of  Y  3.F  31/21- 

Office  of  General  Counsel  (quarterly)  Federal  3:12/ 

Labor  Relations  Authority 

1061-G-05           Handbooks,  Manuals,  Guides  (P)  Federal  Labor  Y  3.F  31/21-3:8 

Relations  Authority 

1061-  G-06            Decisions  and  Reports  on  Rulings  of  Assistant  Y  3.F  31/21-3: 

Secretary  of  Labor  for  Labor-Management  Re-  10-2/ 
lations  Pursuant  to  Executive  Order  11491  (P) 
Federal  Labor  Relations  Authority 

Supplemental  Digest  and  Index  of  Published  De-  Y  3.F  31/21- 

cisions  .  .  .  Pursuant  to  Executive  Order  11491  3:10/ 
(P)  Federal  Labor  Relations  Authority 

1062-  G-02            Laws  (P)  Federal  Labor  Relations  Authority  Y  3.F  31/21-3:5 

1062-  H                Annual  Report  Federal  Labor  Relations  Author-  Y  3.F  31/21-3:1/ 

ity 

1063-  C                Foreign  Claims  Settlement  Commission  of  the  J  1.1/6: 

United  States,  Annual  Report  (P)  Justice  De- 
partment 

1089-C  (P)  or        Hearings,  Prints,  and  Miscellaneous  Publications  Y  4.  Se  2: 
1089-D  (MF)         Commission  on  Security  and  Cooperation  in 
Europe 

1092  (P)  or            Reports  and  Publications  Postal  Rate  Commis-  Y  3.P  84/4: 
1092-A  (MF)  sion 
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Technical  Processing 

This  chapter  is  an  introduction  to 
basic  technical  processing  of  deposito- 
ry and  non-depository  documents. 
Topics  covered  include: 

General  Procedures.  Keeping  a 
procedures  manual. 

Item  Cords/Files.  What  item  cards 
are,  what  they  are  used  for, 
how  to  maintain  an  item  card 
file,  related  products. 

Shipping  Lists.  What  they  are, 
what  to  do  with  them. 

Processing.  The  three  major  types 
of  shipments  you  receive,  un- 
packing shipments,  stamping  and 
marking  the  documents,  Shipping 
List  Registers. 

Claims.  What  you  can  claim,  how 
to  do  it,  what  to  do  if  you  don't 
get  it. 

Check-In /Shelf list.  What  is  the 
shelflist,  checking  in  documents. 

Handling  Non-Depository  Docu- 
ments. Recommending  publica- 
tions for  the  depository  program. 

Shelving/Filing. 

Miscellaneous.  Microfiche,  bind- 
ing/preservation. 

Maps.  Processing  maps. 

Statistics.  How  to  measure  your 
collection,  what  statistics  to 
keep. 

Most  of  the  information  in  this 
chapter  should  be  considered  as  sug- 
gestions for  procedures  only.  Most  de- 
positories have  well-established  proce- 
dures which  have  worked  satisfactorily 


over  the  years.  There  are  many  ways 
of  doing  something  "right",  however; 
and  you  should  do  what  works  best 
for  your  situation,  based  upon  your 
staffing,  your  collection,  your  patron 
demand  and  your  budget. 

The  Instructions  to  Depository  Li- 
braries covers  many  areas  one  might 
expect  to  find  in  this  chapter.  Al- 
though there  is  some  overlap  between 
the  two,  in  many  instances,  you  will 
need  to  refer  to  both  the  Instructions 
and  this  manual  for  guidance.  There  is 
additional  related  information  in  Sec- 
tion 9,  Bibliographic  Control,  later  in 
this  manual. 

General  Procedures 

Each  depository  has  different 
ways  of  handling  its  documents  collec- 
tions, and  the  methods  you  adopt  will 
depend  on  individual  answers  to  some 
of  the  following  questions.  Is  the  docu- 
ments collection  kept  separate  from 
the  rest  of  the  collection,  or  is  it  inte- 
grated? Do  you  use  the  SuDocs  classi- 
fication for  all  or  part  of  the  docu- 
ments, or  do  you  use  Dewey,  LC,  or 
another  system?  What  type  of  statis- 
tics do  you  keep?  What  are  your  dis- 
card policies?  Binding  policies?  What 
shelflist  or  check-in  records  are  kept, 
and  in  what  detail?  What  budget  do 
you  have  for  microforms,  replacement 
copies,  and  commercially  produced  in- 
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dexes,  bibliographies,  etc.?  What  is  the 
relation  of  your  federal  documents  col- 
lection to  state,  local,  foreign,  and 
international  documents  collections? 
Will  some  or  all  of  your  documents  be 
cataloged  or  listed  on  serials  holdings  lists? 
What  types  of  computerized  catalog- 
ing, check-in,  or  reference  sources 
are  available?  There  are  hundreds  of 
similar  questions  which  can  only  be 
answered  by  considering  the  individual 
library's  policy.  The  best  guidance  to 
answering  these  types  of  questions 
may  be  found  by  keeping  abreast  of 
the  professional  literature,  attending 
documents  meetings  and  workshops, 
participating  in  your  local  library  asso- 
ciations and  documents  groups,  and 
interaction  and  visits  with  other  de- 
pository librarians.  You  will  find  that 
most  documents  librarians  are  very 
eager  to  meet  others  in  their  state  and 
area  and  are  more  than  willing  to  ex- 
change ideas  and  share  expertise  and 
knowledge. 

Procedures  Manual 

The  Instructions  and  this  manual 
are  important  sources  of  basic  instruc- 
tions for  operating  a  depository.  How- 
ever, you  should  maintain  your  own 
procedures  manual,  either  as  a  part  of 
this  manual,  or  as  a  separate  file  or 
notebook.  In  it  you  can  record  deci- 
sions made  and  procedures  developed 
as  your  policies  evolve.  Written  in- 
structions and  guidelines  will  help  you 
and  your  staff  to  be  consistent  and 
will  be  especially  helpful  to  your  suc- 
cessors. A  procedures  manual  should 
be  reviewed  regularly  and  updated  as 
necessary  to  reflect  new  conditions 
and  operations  both  in  your  own  li- 
brary and  within  the  depository  pro- 
gram. 


Item  Cards 

The  Government  Printing  Office 
supplies  each  new  depository  with  one 
set  of  item  cards  representing  various 
series  or  groups  of  publications  issued 
by  the  departments  and  agencies  of 
the  federal  government  and  currently 
available  to  depository  libraries.  Ex- 
cluded from  the  distribution  program 
are  administrative,  operational,  classi- 
fied and  cooperative  or  self  sustaining 
publications.  A  computer  printout  list- 
ing available  item  numbers  keyed  spe- 
cifically with  your  library's  selection 
decisions  is  issued  annually  by  the 
Government  Printing  Office.  These 
printouts  can  be  used  in  combination 
with  your  item  card  files  and  add/ 
drop  post  cards  to  facilitate  amending  or 
deleting  item  selections. 

Each  item  number  usually  identifies 
one  publication  series  or  group  of  related 
series.  Item  numbers  consist  of: 

a.  Number  only.  Example:  Item 
0024  (Or  24) 

b.  Number-letter.  Example:  Item 
0996-C  (or  996-C) 

c.  Number-letter- number.  Example: 
Item  0431-J-07  (or  431-J-7)  These  num- 
bers have  become  longer  and  more  com- 
plex as  more  series  are  assigned 
item  numbers  and  as  these  item  num- 
bers are  squeezed  into  an  existing  se- 
ries of  numbers.  Item  numbers  are 
usually  assigned  so  that  they  will  file 
with  existing  item  numbers  for  the  publica- 
tions of  the  same  agency. 

Each  item  card  gives  the  item  number, 
issuing  agency,  series  title,  Superintendent 
of  Documents  classification  number,  and 
a  brief  description  of  the  series.  If  known, 
the  frequency  of  publication  and  format  of 
publication  (P  =  paper.  MF  =  micro- 
fiche) are  also  given. 

The  item  number  assigned  to  a 
series  remains  the   controlling  item 
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number  for  that  series  regardless  of 
change  in  title,  issuing  agency,  SuDocs 
number,  format  or  frequency.  Usually 
an  item  number  corresponds  to  one  or 
two  distinct  series.  However,  for  agen- 
cies whose  scope  and  number  of  pub- 
lications is  limited,  one  item  number 
may  be  established  to  cover  all  of 
that  agency's  publications.  The  series 
name  in  this  case  would  be  "Reports 
and  Publications." 

All  item  cards  should  be  kept, 
whether  or  not  you  select  the  item. 
There  are  several  options  for  maintain- 
ing your  item  card  file: 

a.  Keep  the  entire  file  in  one  nu- 
meric sequence,  by  number,  but  distin- 
guish the  selected  items  from  those 
not  selected  in  some  way.  For  items 
added  (or  dropped),  mark  with  pencil 
the  date  selected  (or  dropped).  Exam- 
ple: A  3/85  (or  D  3/84). 

b.  Keep  the  file  as  above,  but  put 
color-coded  plastic  card  protectors 
over  either  the  selected  or  non-select- 
ed items. 

c.  Divide  the  file  into  two  numeric 
sequences — selected  items  in  one  file, 
non-selected  in  the  other. 

You  can  also  maintain  a  separate 
file  of  "Inactive/Discontinued  Items" 
containing  cards  representing  series 
which  have  definitely  ceased  publica- 
tion or  series  for  which  no  publica- 
tions have  been  issued  for  several 
years.  The  Government  Printing  Office 
informs  depositories,  if  possible,  when 
an  item  becomes  inactive  or  is  discon- 
tinued. Notification  is  usually  found  in 
Administrative  Notes  or  in  the  list  of 
new  and  discontinued  series  which  ap- 
pears in  the  front  of  each  issue  of  the 
Monthly  Catalog.  This  information  can 
also  be  gleaned  from  other  sources, 
such  as  in  the  publications  themselves, 
through  the  issuing  agencies  or  from 
other  bibliographic  tools  such  as  An- 
driot  or  OCLC. 


This  category  of  item  numbers  is 
not  necessarily  a  completely  dead  file. 
From  time  to  time,  an  inactive  or  dis- 
continued item  is  "reactivated",  so  it 
is  important  to  keep  these  cards.  This 
file  would  also  be  an  additional  his- 
torical record  of  your  library's  selec- 
tions. 

Surveys/New  Item  Cards 

When  a  new  series  is  to  be  made 
available  to  depositories  for  their  se- 
lection, the  Government  Printing  Office 
sends  out  a  survey  shipping  list,  ac- 
companied by  one  set  of  item  cards 
representing  the  surveyed  series  and 
an  OCR  scannable  form.  Surveys  may 
contain  either  previously  existing 
series  which  are  being  made  available 
to  depositories  for  the  first  time,  truly 
"new"  series,  or  the  results  of  splitting 
out  series  from  old  item  numbers. 
Carefully  examine  the  information  pro- 
vided on  the  cards,  consider  your  own 
needs  and  collection  development  poli- 
cies and  any  cooperative  selection 
agreements  before  deciding  which,  if 
any,  of  the  offered  series  you  wish  to 
receive.  You  must  respond  within  the 
time  period  indicated  in  the  directions 
given  on  the  survey  and  in  Section  7 
of  the  Instructions.  If  you  do  not  want 
to  receive  any  offered  series,  you  need 
not  respond,  unless  the  Survey  calls 
for  a  response. 

Mark  and/or  file  all  the  item 
cards,  selected  or  not,  in  your  item 
card  file(s)  so  you  will  know  which 
items  you  have  selected. 

Classes  Added 

New  series  or  classes,  which 
become  available  to  the  depository 
program,  may  also  be  added  to  exist- 
ing item  numbers  instead  of  surveying 
them  as  separated  new  item  numbers. 
If  the  new  series  is  closely  related  to 
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another  series  which  is  already  dis- 
tributed under  an  assigned  item 
number  or  if  new  series  will  consist 
of  a  limited  number  of  publications,  it 
is  often  not  worth  setting  up  and  sur- 
veying the  material  under  a  new  item 
number.  When  the  material  is  first  dis- 
tributed, libraries  are  notified  of  class- 
es added  to  existing  item  numbers  by 
a  note  on  the  shipping  list  in  the  fol- 
lowing form: 

NOTE:  This  class  (SuDocs  no., 
Series  title)  is  added  to  Item  (no.). 
Any  changes  or  additions  to  existing 
item  numbers  should  also  be  noted  on 
the  item  cards. 

Libraries  already  selecting  the 
item  number  will  receive  any  new 
series  or  classes  added  to  it  automati- 
cally. Obviously,  libraries  not  selecting 
the  item  will  not  receive  the  new  ma- 
terial. Keep  in  mind  that  blanket  op- 
portunities to  change  item  number  se- 
lections are  offered  periodically  so 
that  new  series  or  classes  which 
become  available  through  the  "Classes 
Added"  procedure  can  be  picked  up 
or  discontinued  by  adjusting  item  se- 
lections later.  Current  Government 
Printing  Office  policy,  endorsed  by 
most  documents  librarians,  is  to  assign 
individual  item  numbers  to  individual 
series  whenever  possible  in  order  to 
hold  to  a  minimum  the  "Classes 
Added"  procedure. 

Updating  Information  on  the  Item 
Cards 

The  Government  Printing  Office 
does  not  send  updated  item  cards  for 
established  series  when  there  are 
changes  in  title,  agency,  frequency, 
classification  number,  etc.  Changes  are 
usually  announced  in  notes  on  the 
shipping  lists.  Ideally,  you  should  try 
to  keep  the  bibliographic  information 
on  your  item  cards  as  up-to-date  as 
possible,  but  the  need  to  correct  and 


update  item  cards  has  been  mitigated 
somewhat  by  the  Union  List  of  Item 
Selections  (GP3.32/2:  ),  in  which 
this  information  is  updated  periodical- 

ly. 

Maintenance  of  Item  Card  File 

An  item  card  file  is  one  of  the 
foundations  of  your  depository  collec- 
tion. It  should  be  a  priority  to  see 
that  the  file  is  kept  current  and  com- 
plete. 

When  the  Government  Printing 
Office  sends  the  periodic  customized 
computer  printout,  which  lists  all  item 
numbers  selected  or  not  selected  for 
your  depository  collection,  it  is  useful 
to  check  it  carefully  against  your  item 
card  file  to  ascertain  whether  you  are 
missing  any  item  cards  and  whether 
you  and  the  Government  Printing 
Office  are  in  agreement  as  to  your  se- 
lections. It  is  difficult  to  make  deci- 
sions on  adding  or  dropping  items 
when  you  do  not  have  an  item  card 
describing  the  series.  Copies  of  miss- 
ing item  cards  should  be  requested 
from  nearby  depositories,  your  region- 
al, or  the  Government  Printing  Office; 
or  you  may  find  the  items  described 
in  the  Union  List  of  Item  Selections  to 
make  your  own  item  cards. 

Use  of  Item  Cards 

Your  item  card  file  can  be  used 
for  many  purposes.  Some  of  them  are: 

a.  To  insure  that  all  items  you 
select  are  actually  sent  to  you  by  the 
Government  Printing  Office  in  your  de- 
pository shipments. 

b.  To  verify  and  review  your  item 
selections  with  periodic  item  printouts 
from  the  Government  Printing  Office. 

c.  As  a  reference  tool  to  check 
dates  of  selection,  to  find  a  SuDocs 
number    when    an    item    number  is 


Section  6  /  10-84 


4  of  23 


known,  or  to  obtain  bibliographic  in- 
formation about  a  series. 

d.  As  a  basis  for  cooperative  item 
selection  agreements,  union  lists,  or 
other  computer  products. 

Shipping  Lists 

Basic  information  about  the  depos- 
itory shipping  list  is  given  in  Section  9 
of  the  Instructions. 

The  shipping  list  is  simply  a 
"packing  list"  showing  what  is  includ- 
ed in  a  complete  shipment.  Complete 
shipments  consisting  of  all  publications 
on  a  shipping  list  are  received  by  re- 
gional depositories  and  selective  de- 
positories which  have  selected  100%  of 
the  available  items. 

Shipping  lists  should  be  checked 
to  see  if  all  publications  to  which  you 
are  entitled  have  been  received.  Proce- 
dures are  described  in  the  section  in 
this  chapter  on  Processing. 

Shipping  List  Register/Log 

It  is  important  to  keep  track  of 
which  shipping  lists  have  been  re- 
ceived so  you  will  know  if  you  are 
missing  a  shipping  list  (and  its  accom- 


panying documents).  One  way  to  do 
this  is  to  maintain  a  Shipping  List 
Register. 

Beginning  in  January  1985,  the  Li- 
brary Programs  Service  uses  a  sequen- 
tial numbering  scheme  for  all  Shipping 
Lists.  There  are  two  sequential  series: 
one  for  all  paper  documents  and  one 
for  all  microfiche.  The  numbering 
system  appears  as  follows: 

85-l-P  (first  shipping  list  85-1-M 
85-2-P  numbers  for  Jan-  85-2-M 

uary  2,  1985) 

85-  1067-P    (if  last  shipping  list  85-1006-M 

for  the  year  was 
1067  for  paper 
and  1006  for 
fiche) 

86-  1-P  (first  shipping  list  86-1-M 
86-2-P  numbers  for  Jan-  86-2-M 

uary  2,  1986) 

Although  the  Government  Printing 
Office  does  not  require  depositories  to 
maintain  files  of  shipping  lists,  it 
seems  that  there  is  reason  to  refer  to 
them  fairly  frequently.  It  is  recom- 
mended that  you  keep  files  of  shipping 
lists  for  at  least  six  months.  Locate  a 
nearby  library  which  maintains  a  long 
backfile  of  shipping  lists  so  that  you 
can  obtain  a  copy  quickly  if  you  need 
one. 
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Processing 

Incoming  Depository  Publications 

Documents  selected  by  a  deposito- 
ry are  currently  sent  in  one  of  three 
ways: 

a.  Direct  mail.  A  list  of  those  pub- 
lications sent  directly  to  selecting  de- 
pository libraries  may  be  found  in  Ap- 
pendix B  of  the  Instructions.  The  pub- 
lications are  not  included  in  deposito- 
ry boxes,  nor  are  they  listed  on  ship- 
ping lists.  Your  depository  library 
identification  number  is  stamped  on 
the  mailing  label  identifying  these 
daily  direct  mail  publications  as  de- 
pository material. 

b.  Separate  shipments.  These  con- 
sist of  publications  mailed  in  boxes  or 
envelopes,  and  usually  contain  large 
bound  or  unbound  volumes,  microfiche 
bill  shipments,  maps  or  posters  in 
tubes,  oversized  items,  slip  laws,  or 
census  reports.  They  are  listed  on  a 
shipping  lists,  and  the  shipping  list 
number  is  stamped  on  the  box  or 
package  for  identification.  Usually  sep- 
arate shipments  are  grouped  together 
on  separate  shipping  lists,  although 
from  time  to  time  a  separate  package 
shipment  is  listed  on  a  regular  ship- 
ping list.  Shipping  lists  for  separate 
shipments  are  now  usually  mailed  to 
you  in  first-class  envelopes;  formerly 
they  were  included  in  the  boxes  with 
regular  shipments. 

c.  Regular  shipments.  The  bulk  of 
the  documents  you  have  selected  will 
arrive  in  one  or  two  standard  sized 
boxes.  The  mailing  label  will  include 
your  depository  number  and  be 
marked  "Depository  Shipment". 

Processing  Depository  Publications 

Before  setting  up  your  processing 
procedures,  it  is  necessary  to  decide 
how  you  will  determine  if  all  items 


you  have  selected  are  received.  You 
could  consult  your  item  card  file  or  a 
typed  list  of  item  numbers  you  select. 
(If  you  select  more  than  50%  of  the 
available  item  numbers,  it  may  be 
easier  to  have  a  list  of  non-selected 
item  numbers  instead.)  Or  you  may 
choose  to  use  the  latest  printout  from 
the  Government  Printing  Office  show- 
ing your  selections  and  kept  up-to-date 
with  recent  additions  and  deletions. 

The  following  are  some  suggested 
supplies  for  processing: 

1.  Razor  knife  for  opening  packages. 

2.  Scissors. 

3.  Felt-tip  and  ball-point  pens. 

4.  Pencils  (both  red  and  black). 

5.  Pressure-sensitive  blank  labels. 

6.  Note  pad  or  3  x  5  cards  or  slips. 

7.  Rubber  stamp  indicating  name  of 
library/department,  "Depository 
Document",  with  a  changeable 
date.  Self-inking  stamps  save  time. 

Set  up  and  label  sorting  shelves 
for  incoming  mail.  Depending  upon  the 
bulk  of  mail  you  receive,  you  may 
want  to  have  separate  shelves  for 
direct  mail,  separate  shipments,  and 
regular  shipments,  as  well  as  a  shelf 
for  other  mail. 

Sort  your  mail  onto  these  shelves. 
Remember  that  the  separate  shipments 
can  be  identified  by  the  shipping  list 
number  stamped  on  the  package.  As 
mail  is  sorted,  check  the  mailing 
labels  to  be  sure  that  the  shipments 
are  all  yours.  Depositories  frequently 
receive  mail  for  nearby  libraries  and 
this  should  be  rerouted  as  soon  as 
possible. 

Direct  Mail 

Set  stamp  for  today's  date.  Stamp 
cover.  Print  SuDocs  number  in  upper 
left  corner  of  document.  Keep  a  list  of 
direct      mail       items       with  their 
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corresponding  SuDocs  number  handy. 
Put  in  pile  to  be  checked  in. 

Separate  shipments 

These  packages  will  pile  up  on 
your  "Separate  Shipments"  shelf  until 
the  corresponding  shipping  list  arrives. 
When  it  does,  pull  the  corresponding 
boxes  or  packages.  Open  carefully,  so 
as  not  to  cut  or  damage  any  docu- 
ments. Find  the  publication  on  the 
shipping  list.  Print  the  SuDocs  number 
on  the  cover  or  inside  the  cover  if  it 
is  a  bound  volume.  Stamp  with  either 
the  date  of  receipt  or  the  date  of  the 
shipping  list,  depending  on  your  li- 
brary policy.  Stamp  this  date  also  on 
the  top  of  the  shipping  list.  Mark  the 
shipping  list  so  you  know  which  publi- 
cations have  arrived.  Use  ownership 
stamps  on  the  publication  as  required 
by  your  library  policy  and  affix  any 
bookplates,  theft  detection  plates  or 
tapes,  etc.,  at  this  time  for  publica- 
tions in  all  the  packages  with  that 
shipping  list  number.  Check  your  item 
list  to  see  if  you  are  lacking  any 
packages.  If  so,  file  the  shipping  list  in 
a  file  folder  marked  "Separate  Ship- 
ments" and  wait  a  week  or  so  before 
claiming.  Separate  shipment  packages 
sometimes  arrive  over  a  period  of  two 
weeks  or  more.  If  all  selected  items 
have  arrived,  log  the  shipping  list  in 
on  your  Shipping  List  Register  and  file 
the  Shipping  List.  Put  the  processed 
documents  in  the  pile  to  be  checked 
in. 

Regular  Shipments 

Open  the  box  carefully,  so  as  not 
to  damage  any  of  the  contents.  De- 
pending on  the  percentage  of  items 
your  library  has  selected,  there  may 
be  one  or  many  shipping  lists  en- 
closed which  accompany  the  docu- 
ments packed  in  the  box.  The  publica- 


tions may  be  in  paper  or  microfiche  or 
both.  Carefully  pull  out  the  first  ship- 
ping list.  Usually,  if  there  are  any 
items  you  have  selected  on  that  ship- 
ping list,  they  will  be  packed  next  to 
that  shipping  list.  You  will  receive  a 
copy  of  all  shipping  lists,  even  if  your 
library  has  not  selected  any  of  the 
items  listed  thereon. 

Match  the  shipping  list  with  the 
corresponding  documents.  Documents 
are  listed  on  the  shipping  lists  in  nu- 
merical order  by  item  number,  not  by 
SuDocs  classification  number.  Stamp 
documents  and  shipping  list  and  print 
SuDocs  numbers  as  described  above. 
If  the  document  cover  is  very  dark  or 
very  glossy,  you  may  have  to  put  a 
label  on  the  document  and  print  the 
number  on  the  label.  Be  careful  not  to 
stamp  or  mark  over  any  important 
map,  chart,  table,  or  other  information. 
Most  depository  microfiche  has  the 
SuDocs  number  already  on  the  fiche, 
so  simply  stamp  the  envelope.  For 
fiche  without  the  SuDocs  numbers, 
print  the  SuDocs  number  carefully  in 
the  upper  left  corner  of  the  fiche 
jacket.  Use  a  felt  tip  pen,  as  printing 
with  a  ball-point  pen  may  damage  the 
microfiche.  Many  fiche  series  are 
shipped  in  sequence,  so  be  careful  to 
keep  these  in  order  through  the  proc- 
essing steps.  This  will  save  time  in 
your  check-in  and  filing.  Large  sheet 
maps  should  usually  have  the  classifi- 
cation number  printed  in  the  lower  left 
corner.  For  posters  or  other  items 
which  you  may  want  to  use  for  dis- 
play, you  may  wish  to  stamp  and 
print  the  call  numbers  on  the  verso. 

Bound  volumes  are  much  easier  to 
shelve  and  retrieve  if  the  call  number 
is  put  on  a  spine  label.  This  process 
may  be  handled  at  this  point  or  done 
later  as  the  documents  are  being 
checked  in.  When  labelling,  you  need 
put  on  the  label  only  as  much  infor- 
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mation  as  necessary  to  differentiate 
this  particular  volume  from  others.  For 
example,  most  serial-type  volumes  (US 
Reports,  Serial  Set,  most  administrative 
agency  decisions,  etc.)  have  the 
volume  number/date  on  the  spine. 
Therefore,  it  is  usually  only  necessary 
to  repeat  the  "stem"  of  the  SuDocs 
number,  through  the  colon,  on  the 
spine  label  as  the  rest  of  the  number 
is  already  imprinted  on  the  volume 
itself. 

Many  titles  are  issued  in  looseleaf 
format.  Unless  the  publishing  agency 
makes  binders  available,  these  publica- 
tions arrive  wrapped  in  cellophane  or 
are  stapled.  The  Government  Printing 
Office  does  not  provide  binders.  For 
looseleaf  items  which  will  be  heavily 
used,  you  should  provide  binders. 
Other  items  may  be  tied  with  string  or 
library  "red  tape"  in  a  figure  "8" 
through  the  top,  center  and  bottom 
holes  or  brads  or  fasteners  available 
from  office  suppliers  may  be  used. 

Check  for  missing  items  in  accord- 
ance with  your  policy.  Make  sure  to 
transfer  information  regarding  classes 
added,  corrected  items,  or  other  spe- 
cial notes.  Pass  this  type  of  informa- 
tion on  to  your  documents  librarian. 
Also,  pass  on  any  items  arriving  in 
your  shipment  which  you  cannot  find 
on  the  shipping  lists.  These  include 
issues  of  Administrative  Notes,  the 
Publications  Reference  File  (PRF),  etc. 

Claim  missing  items,  if  necessary. 
(See  discussion  in  following  section.] 
Log  in  the  shipping  list.  Put  processed 
items  in  pile  to  check  in. 

Claims 

A  claim  is  a  notice  you  send  to 
the  Government  Printing  Office  re- 
questing a  publication  which  you  did 
not  receive  but  had  selected.  Claims 
may  be  made  only  for  items  which 


you  selected  and  which  were  listed  on 
a  shipping  list  (or  sent  direct  mail) 
and  not  received.  You  may  not  claim 
to  replace  items  received  but  later 
missing  or  to  obtain  publications 
which  would  normally  be  depository 
items  but  which  have  not  been  distrib- 
uted. You  may  also  claim  to  replace 
defective  or  damaged  items  received. 
At  the  head  of  each  shipping  list  is  a 
note  indicating  which  selection  period 
effective  date  governs  that  shipment. 
For  example,  suppose  that  during  the 
period  to  add/drop  items,  you  added 
item  0034-G.  A  shipping  list  arrives 
the  following  month  with  item  0034-G 
on  it  and  you  do  not  receive  the  pub- 
lication. You  may  not  claim  it  unless 
the  note  indicates  that  changes  made 
during  the  previous  selection  add/drop 
period  are  in  effect.  Usually  the  effec- 
tive date  for  these  changes  to  be  re- 
flected in  shipments  is  approximately 
three  months.  Conversely,  you  will 
continue  to  receive  items  you  have 
dropped  for  the  same  time  period. 
These  publications  must  be  kept  for 
the  requisite  time  period  even  though 
you  have  dropped  them. 

Claims  policy  and  procedure  have 
changed  several  times  in  the  past  few 
years.  It  is  suggested  that  the  latest 
policy,  along  with  your  own  samples, 
etc,.,  be  kept  in  a  folder  marked 
"Claims"  at  your  processing  work  sta- 
tion. In  the  folder  can  also  be  kept 
the  originals  of  the  shipping  lists  for 
your  outstanding  claims. 

When  a  selected  item  on  a  regular 
or  separate  shipment  shipping  list  does 
not  arrive,  and  you  have  verified  that 
you  indeed  should  have  received  it, 
you  should: 

a.  Photocopy  the  shipping  list  in 
question.  (Only  the  side  listing  the 
missing  publication(s)  need  be  copied.) 
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b.  On  both  copies,  circle  and 
SuDocs  number  and  item  number  of 
the  missing  publication(s)  in  red. 

c.  On  the  copy,  at  the  bottom,  fill 
in  your  depository  number,  shipping 
list  number,  and  stamp  or  type  your 
library  name  and  address.  The  docu- 
ments librarian  should  sign  in  the  al- 
lotted space. 


d.  Mail  the  copy  to  the  address 
listed. 

e.  On  the  original  copy  of  the 
shipping  list,  write  "Claimed  date"  and 
file  in  "Claims"  folder. 

Claims  for  direct  mail  items 
should  be  submitted  using  the  Govern- 
ment Printing  Office  Form  3794.  A 
sample  follows. 
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GPO  FORM  3794 

(R  7-86) 

DEPOSITORY  LIBRARY  INQUIRY  FORM 

Microfiche  D        Paper  IS 


□    Selection  Inquiry 
O    Fugitive  Publication 

Jorden  Michael  McClane 

Name  of  Librarian 

tZI    Classification  Inquiry 

i  i    iicm  iNiumuci  int^uiry 

(.302)  275-1119 

Mrtnthlw  r^atalon  lnniiir\/ 

i  i     iviuiiiiiiy  ^didiuy  iiiLjuiiy 

Area  Code/Telephone  No 

1  1    Claim  Inquiry 

£i   Claim  for  Automatic/Direct  Mail 
□    Depository  Shipping  List  Inquiry 

June  1,  1989 

0695 

Date 

Lib.  No. 

□  Other 

DIRECT  MAIL  ITEM 

Depository  Shipping  List  No.  and  Date 

AE  2.106:  54/72 

Item  Number  0573-C 

Classification  No.: 

Item  No.: 

FEDERAL  REGISTER     (daily)  [paper] 

April  17,  1989    Federal  Re* 

;ister  Office  NARA 

Title  &  Government  Issuing  Office 

 NOT  RECEIVED 

Details  of  Request 


For  Use  By  GPO 


Reply 


INSTRUCTIONS:  Mail  copies  1  and  2  to:  U.S.  Government  Printing  Office 

Library  Programs  Service  (SLLA) 
Washington,  D.C.  20401 

Retain  copy  3  for  your  files.  Print  or  type  your  address  in  the  area  provided  below  to  ensure  a  prompt  response. 


U  S  GOVERNMENT  PRINTING  OFFICE 
SUPERINTENDENT  OF  DOCUMENTS 
WASHINGTON.  D  C  20402 


OFFICIAL  BUSINESS 


LIB# 
Institution 
Address 


0695 


Gulati  Public  Library 
100  Paskoski  Avenue 


Civic  Center 


Wilmington.  DE  19803 


LPS  ACTION 
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Entire  Shipments  Not  Received 

Check  your  Shipping  List  Register 
for  any  skips  in  the  sequence  of  ship- 
ping list  numbers.  If  you  find  you  are 
missing  a  shipping  list,  contact  a  near- 
by depository,  your  regional,  or  the 
Government  Printing  Office  to  get  a 
copy.  When  you  have  received  a  copy 
of  the  list,  check  to  see  which  mater- 
ials on  it  you  should  have  received. 
Proceed  as  above,  circling  in  red  all 
item  numbers  and  SuDocs  numbers  for 
publications  not  received.  Claims 
must  be  made  within  the  specified  time 
limit. 


Government  Printing  Office  Response 
to  Claims 

The  Government  Printing  Office 
maintains  a  small  number  of  duplicate 
paper  and  microfiche  shipments  to  han- 
dle claims.  When  this  supply  is  exhausted, 
your  claim  will  be  returned  marked  "Ex- 
hausted." When  the  claim  supply  of  fiche 
is  exhausted,  the  Government  Printing 
Office  will  reproduce  another  copy  in- 
house.  If  you  claim  an  item  which  you 
have  not  selected,  the  Government  Print- 
ing Office  will  notify  you  of  the  error. 
The  sooner  you  file  a  claim,  the  better 
the  chance  you  have  of  obtaining  a 
copy.  In  responding  to  your  claims,  the 
Government  Printing  Office  will  use 
the  mailing  label  you  filled  out  at  the  bot- 
tom of  the  shipping  list,  which  makes 
these  packages  easily  identifiable  as  re- 
turned claims. 


What  To  Do  When  You  Don't  Receive 
the  Claimed  Item 

When  the  Government  Printing 
Office  cannot  supply  a  claimed  item,  pull 
the  original  shipping   list  from  your 


"Claims"  folder.  Staple  the  Govern- 
ment Printing  Office  response  to  it  and 
file  it  in  your  shipping  list  file.  Make 
a  decision  as  to  the  importance  of  the 
missing  item.  If  you  decide  that  it  is 
very  important  to  your  collection,  you 
may: 

a.  Try  to  get  a  photocopy  from  a 
nearby  depository  or  regional. 

b.  Purchase  from  the  Government 
Printing  Office  if  it  is  a  sales  item. 

c.  Try  to  get  a  copy  from  the  issu- 
ing agency,  Congressional  office,  or  other 
source. 

If  you  still  cannot  get  the  publica- 
tion, add  it  to  your  "Want  File"  and 
try  to  obtain  it  in  the  future  from 
another  library's  discard  list,  submit  a 
Needs  list,  or  wait  for  a  reprint  or  a  new 
edition. 


Processing  Incoming  Claims 

If  you  do  receive  the  claimed  item 
from  the  Government  Printing  Office  (or 
obtain  it  from  other  sources),  pull  the 
original  shipping  list  from  your  "Claims" 
folder,  mark  the  List  "Received  date," 
process  the  document  and  file  the  shipping 
list. 

Review  your  "Claims"  folder  regu- 
larly to  see  if  there  are  any  longstanding  un- 
filled claims.  If  so,  copy  and  submit  them 
again  to  the  Government  Printing  Office. 
Mark  in  red,  "Second  Claim.' '  After  a  time, 
with  no  response,  you  should  give  up  and 
try  to  obtain  the  needed  items  by  one  of  the 
other  methods  described  above. 


Checking-In/Shelflisting 

Each  depository  should  maintain 
records  of  its  documents  holdings  in  a 
shelflist  arranged  by  SuDocs  number. 

Minimal  level  shelflist  records  should 
show   SuDocs   number  title,  holdings, 
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and  location  (if  not  in  regular  shelf 
order).  Shelflist  cards  for  microfiche 
should  be  interfiled  in  proper  SuDocs 
order  with  cards  for  paper  documents. 
"MICROFICHE"  should  be  stamped  or 
typed  above  the  call  number  to  alert 
persons  looking  for  that  publication 
that  it  is  filed  in  the  microfiche  collec- 
tion, not  on  the  shelf.  Another  very 
important  element  that  should  always 
be  listed  on  the  shelflist  card  is  the 
cross-reference  to  earlier  and  later 
SuDocs  numbers  when  the  classifica- 
tion number  for  a  series  changes. 


Using  3x5  cards  offers  the  great- 
est flexibility  in  shelflisting  documents. 
Plain  cards  for  Guttered  monographs 
may  be  interfiled  with  a  variety  of 
printed  cards  designed  to  record  num- 
bered and  dated  series.  Pre-printed 
cards  are  available  from  library  sup- 
pliers. Cards  designed  and  printed  lo- 
cally can  also  make  economical  shelf- 
list cards,  or  rubber  stamps  can  be 
designed  to  print  check-in  arrange- 
ments for  special  series. 

Following  are  some  sample  check- 
in  cards.  Several  documents  manuals 
also  have  examples. 
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Y  10.2:  N88 


U.S.  Congressional  Budget  Office 

Nuclear  waste  disposal:  achieving 
adequate  financing.     59p.     Aug.  1984. 


o 

 — — 

TD  8.2:  M85/30 

U.S.  National  Highway  Traffic  Safety  Admin. 

Motor  vehicle  defects  and  recall 
campaigns.      April  1981.  10p.  DOT  HS  805  709 


O 


S  18.2:  Etl 

U.S.  Agency  for  International  Development 
Displaced  persons  in  El  Salvador:  an 
assessment.    March  15,  1984.  228p. 


O 
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Title  Due 


Year 

Vol. 

Jan. 

Feb. 

Mar. 

Apr. 

May 

June 

July 

TuT" 

Sept. 

Oct. 

Nov. 

Dec. 

T.P.4  1. 

No.  Copies  DepU.  Indexed  in 


(OVER) 


Title  No.  Copies  Expires 


1 

2 

3 

4 

0 

7 

8 

9 

10 

11 

12 

13 

14 

16 

17 

IK 

\9 

20 

21 

22 

22 

24 

2f, 

20  27 

20 

31 

Jan. 

Feb. 

 ! 

Mar. 

1 

Apr. 

May 

i 

1 

June 

i 
1 

July 

1 

Aug. 

Sept. 

Oct. 

Nov. 

Dec. 

1 

1 

3  l-l 

8 

11 

10 

11 

12 

13 

1  1 

If 

16 

17 

18 

Hi 

20 

21 

22 

23 

2  1 

'Ti 

26 

!0 

1 

I    library  has 

1  '  

o 

1 1 

> 1 
! 
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THOSE  CHECKED   ARE   AVAILABLE   IN  LIBRARY 


21 

3. 

41 

51 

61 

71 

81 

91 

22 

32 

42 

52 

62 

72 

82 

92 

23 

33 

43 

53 

63 

73 

83 

93 

24 

34 

44 

54 

64 

74 

84 

94 

25 

35 

45 

55 

65 

75 

85 

95 

26 

« 

46 

56 

66 

76 

86 

96 

27 

37 

47 

57 

67 

77 

87 

97 

8 

18 

28 

38 

48 

58 

68 

78 

88 

98 

9 

19 

29 

39 

49 

59 

69 

79 

89 

99 

10 

20 

30 

40 

60 

70 

80 

90 

00 

C-21 


THOSE   CHECKED   ARE   AVAILABLE   IN  LIBRARY 


1951 

1961 

1971 

1981 

1991 

i  2001 

2011 

2021 

1952 

 ' 

1962 

 1 

1972 

 1 

1982 

1992 

 1  

12002 

 1  

2012 

2022 

1953 

1963 

1973 

1983 

1993 

2003 

2013 

2023 

1954 

1964 

1974 

 1 

1984 

1994 

—  

12004 

—i  ■  

2014 

2024 

1955 

1965 

1975 

1985 

1995 

i  2005 

2015 

2025 

1956 

1966 

1  1 

1976 

'  1 

1986 

1996 

2006 

2016 

2026 

1957 

1967 

1977 

i  

— — ^— 
1987 

1997 

!2007 

2017 

2027 

1958 

1968 

1978 

1988 



1996 

 1  '  1 

2008 

2018 

2028 

1959 

1969 

1979 

1989 

•  

1999 

2009 

2019 

2029 

1960 

1970 

1  

1980 

1990  { 

 1  ■  1 

2010 

1 

2020 

2030 

WHERE  PUBLISHED 


PURCHASE 


DOCUMENT  CHECKING   RECORD  (BY  YEAR)  oemco  no    n  ,65 
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Other  Files 

You  may  find  it  convenient  or 
necessary  to  maintain  several  other 
card  files.  One  useful  file  is  an  alpha- 
betical title  file  for  series  titles,  refer- 
ring users  to  the  correct  SuDocs 
number.  This  file  is  helpful  when 
checking  in  a  direct  mail  series,  as 
well  as  any  series  received  regularly 
outside  of  the  depository  system.  An- 
other file  which  can  be  a  help  is  an 
alphabetical  agency  file,  again  refer- 
ring to  the  SuDocs  numbers  where 
publications  of  that  agency  may  be 
found  in  your  shelflist  or  on  the  shelf. 

Computer/On-Line  Records 

Documents  librarians  should  make 
every  effort  to  explore  the  possibility 
of  creating  computerized  holdings 
records  for  their  collections.  If  your  in- 
stitution has  computerized  cataloging 
available  or  is  exploring  the  possibil- 
ity, do  not  let  documents  take  a  back 
seat  to  the  rest  of  the  collection.  Be 
aggressive  in  seeing  that  documents 
are  entered  into  any  type  of  data  base 
of  your  library's  holdings. 

Union  Lists 

An  important  part  of  technical 
processing  is  seeing  new  series  spring 
up  and  other  ones  cease  publication. 
To  aid  the  public  in  gaining  access  to 
these  hundreds  of  important  serials, 
it  is  helpful  to  enter  as  many  as  possi- 
ble into  your  institution's  serials  list  or 
union  list.  This  will  make  patrons  and 
other  librarians  more  aware  of  the 
riches  available  in  a  documents  collec- 
tion. Titles  so  listed  should  have  some 
type  of  mark  on  the  SuDocs  shelflist 


card  to  let  you  know  to  send  information 
to  the  serials  list  when  titles  cease,  change, 
etc.  or  if  you  discard  the  title  or  augment  it. 

Next  to  the  documents  themselves,  the 
shelflist  is  the  most  important  thing  in 
your  collection.  It  is  vital  that  it  be  kept  up- 
to-date.  If  you  receive  permission  to  discard 
publications,  be  sure  to  remove  holdings 
records  from  your  shelflist.  On  the  shelflist 
can  be  recorded  special  notes  referring  to 
particular  series,  giving  such  information 
as  retention  requirements— 'Keep  latest 
edition  only,"  "Keep  six  months,";  loca- 
tions—'Reference  Desk,"  "Index  area," 
"Science  Library,"  "Bindery  (date),"  etc. 
A  good  shelflist  can  be  the  best  reference 
tool  available  to  the  documents  reference 
librarian. 

Handling  of  Non-Depository 
Documents 

Most  depositories  also  receive 
documents  from  sources  outside  of  the 
depository  system.  These  may  come  as  gifts 
from  patrons,  from  Congressional  offices, 
mailing  lists/subscriptions,  or  from  other 
libraries.  The  Government  Printing  Office 
has  no  official  regulation  regarding  the 
handling  of  these  materials,  so  individual 
libraries  follow  different  procedures. 

Following  are  some  suggested  pro- 
cedures followed  by  several  depositories 
which  may  provide  some  relief  for  crowded 
shelves  of  "gift"  documents: 

Check  the  Monthly  Catalog  and 
its  predecessors,  the  PRF,  your  own 
internal  checklists  and  files,  as  well  as 
commercially  produced  indexes  and 
other  bibliographic  tools,  for  a  SuDocs 
number.  A  Practical  Guide  to  the 
Superintendent  of  Documents  Classifica- 
tion System  is  the  best  guide  to  assign- 
ing SuDocs  numbers.  The  Guide  explains 
the  rationale  of  SuDoc  classes.  If  available 
to  you,  check  on-line  services  such  as 
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OCLC  also.  Prior  to  1924,  the  Monthly 
Catalog  did  not  include  SuDocs  num- 
bers. However,  there  is  a  commercially 
reprinted  set  of  the  Monthly  Catalog 
available  which  has  SuDocs  numbers 
inserted.  It  would  be  useful  to  find  out 
if  a  nearby  library  has  this  reprint.  If 
a  number  is  found,  check  to  see  if 
you  already  own  the  document.  If  it  is 
already  in  your  collection,  you  may 
want  it  as  a  duplicate.  If  not,  you 
may  add  it  to  your  collection  if 
needed.  In  either  case,  if  the  document 
is  not  wanted,  you  may  discard  it 
without  seeking  permission  from  your 
regional.  However,  if  the  publication  is 
deemed  "important,"  you  may  want  to 
offer  it  to  other  libraries  through  a  du- 
plicate exchange  procedure  before  dis- 
carding. 

If  you  cannot  locate  a  SuDocs 
number  or  verify  the  publication  in 
any  source,  you  may  want  to  fill  out 
GPO  Form  #  3794  provided  by  the 
Government  Printing  Office  (sample 
follows),  and  send  with  a  photocopy 
of  the  cover/title  page  to  the  Govern- 
ment Printing  Office  Acquisitions  Unit. 
They  attempt  to  procure  the  docu- 
ment for  the  depository  system, 
which  in  turn  will  mean  the  document 
will  be  cataloged  and  classified  for 
the  Monthly  Catalog.  It  is  possible 
that  the  Government  Printing  Office 
may  ask  you  to  send  them  your  copy 
of  the  publication  so  they  can  micro- 
fiche it  and  make  it  available  in  this 
way,  if  they  are  unable  to  procure 
copies. 

If  you  cannot  locate  a  SuDocs 
number,  and  you  do  not  want  to  wait 
for  the  Government  Printing  Office  to 
catalog  and  classify,  you  may: 

1.  Catalog  and  classify  in  Dewey, 
LC,  or  other  system,  and  place  in  your 
library's  general  collections. 


2 .  Place  the  document  in  a  library  ver- 
tical file  under  the  appropriate  subject 
headings. 

3.  Classify  the  document  with  a 
"homemade"  SuDocs  number  and  process 
like  any  other  document. 

One  suggested  way  is  to  find  the 
most  likely  SuDocs  number  and  bracket 
it  on  the  publication  or  insert  an  (x) 
either  before  the  colon  or  after  the 
entire  number  to  indicate  that  it  is 
not  an  official  classification  num- 
ber. This  will  help  to  prevent  the  num- 
ber from  conflicting  with  any  num- 
ber later  assigned  by  the  Government 
Printing  Office.  A  second  way  of 
classifying  these  items  (a  system  ap- 
proved by  the  Government  Printing 
Office)  is  to  find  the  "General  Publi- 
cations" classification  for  the  agency 
responsible  for  the  document.  The 
"General  Publications"  number  usually 
ends  in  the  number  "2."  For  example, 
D  1.2:,  HE  20.  3202:,  Y  3.T25:2,  etc. 
The  Government  Printing  Office  has 
agreed  to  reserve,  for  local  use,  the  subdivi- 
sions of  /2  through/9  following  the 
General  Publications  number  of  each 
agency.  An  exception  are  those  few 
numbers  which  have  already  been  sub- 
divided, such  as  Y  1.2:.  Libraries  may 
subdivide  the  "General  Publications" 
number  by  adding  slashes  (/)  and  num- 
bers to  suit  their  needs.  For  example, 
if  you  have  non-depository  documents 
from  the  Department  of  the  Army,  you 
might  want  to  classify  general  publi- 
cations D  101.2/2x:  or  serials  D  101.2/3x:. 

These  numbers  can  be  further  sub- 
divided as  necessary  with  dashes,  etc.  Use 
the  3-figure  Cutter  Table  to  assign  Cutter 
numbers,  and  follow  the  Government  Print- 
ing Office  policy  for  dates,  numbers,  etc. 
In  order  to  be  able  to  identify  these  publica- 
tions quickly  in  your  shelflist,  it  may  be 
helpful  to  enter  these  in  your  card  file 
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on  different  •  colored  card  stock.  This 
way,  if  you  want  to  search  for  SuDocs 
numbers  again  in  the  future,  the  publi- 
cation will  be  easily  identifiable. 


For  further  information  about  this 
system,  See  Administrative  Notes,  v.  4, 
no.  8  (July,  1983),  p.  3  and  v.  5,  no.  1 
(Jan.,  1984),  p.  2. 
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GPO  FORM  3794 

(R  7-66) 


DEPOSITORY  LIBRARY  INQUIRY  FORM 


Microfiche  Q 


□  Selection  Inquiry 
?3  Fugitive  Publication 

□  Classification  Inquiry 

□  Item  Number  Inquiry 

□  Monthly  Catalog  Inquiry 

□  Claim  Inquiry 

□  Claim  for  Automatic/Direct  Mail 

□  Depository  Shipping  List  Inquiry 

□  Other 

(not  distributed  by  GPO) 


Paper  12kJ 

JOHN  NATHANIEL  TATE 

Name  of  Librarian 

(302)  275-1109 

Area  CoderTelephone  No 

June  1,  1989 

0694A 

Date 


Lib.  No. 


Depository  Shipping  List  No.  and  Date 
none  found 


none  found 


Classification  No.: 

"BEDTIME  FOR  BOZO: 


Item  No.: 

CASE  HISTORIES  OF  NARCOLEPSY  IN  CIRCUS  CLOWNS" 


Title  &  Government  Issuing  Office 


Health  and  Human  Services  Department 


National  Institute  for  Occupational  Safety  and  Health 


Details  of  Request 


For  Use  By  GPO 


A  patron  brought  a  copy  of  the  above  publication  into  the  library  and  

asked  if  we  had  a  depository  copy.    We  checked  our  files  and  the 

relevant  bibliographic  databases  and  could  find  no  evidence  of  the  

publication  being  distributed  through  the  depository  library  program.  

I  have  enclosed  a  photocopy  of  the  cover,  title  page  and  verso  for  

your  information.     The  publication  is  not  mentioned  in  the  List  of  Classes, 


Reply 


INSTRUCTIONS:  Mail  copies  1  and  2  to:  U.S.  Government  Printing  Office 

Library  Programs  Service  (SLLA) 
Washington,  D.C.  20401 

Retain  copy  3  for  your  files.  Print  or  type  your  address  in  the  area  provided  below  to  ensure  a  prompt  response. 

U.S.  GOVERNMENT  PRINTING  OFFICE                               I  |R#  flfiQ&A 
SUPERINTENDENT  OF  DOCUMENTS  UIDff   vV7tfl  


Washington,  dc  20402  Institution    Clark  University  Library  

OFFICIAL  BUSINESS   

Address      300  Bartlett  Boulevard  

Wilmington,  DE  19809 

  LPS  ACTION 
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the  Superin- 
classification 
library  filing/ 
possible  con- 
and  in  filing 


Shelving/Filing 

If  a  document  is  shelved  incorrectly, 
or  a  shelflist  card  or  microfiche  filed 
incorrectly,  it  may  be  lost  for  years. 
All  staff  working  with  documents, 
from  the  reference  staff  to  the  pages, 
must  be  familiar  with 
tendent  of  Documents 
scheme  and  with  local 
shelving  policies.  When 
flicts  arise  in  shelving 
shelflist  cards  or  microfiche,  decisions 
should  be  recorded  in  your  depart- 
mental manual  and  explained  to  all 
staff.  The  shelflist  should  be  filed  using 
the  same  rules  for  shelving  paper 
documents  or  filing  microfiche.  New  staff 
assigned  to  shelving/filing  should  have 
their  work  revised  for  a  period  until  they 
are  familiar  with  the  system.  They  should 
be  encouraged  to  ask  about  problems  rather 
than  to  just  shelve  or  file;  otherwise 
documents  may  be  "lost." 

All  staff  should  be  thoroughly  fa- 
miliar with  An  Explanation  of  the  Su- 
perintendent of  Documents  Classifica- 
tion System  (GP  3.2:C  56/8/973).  When 
there  is  a  conflict,  and  you  do  not 
know  which  to  shelve/file  first,  you 
might  want  to  adopt  this  quick,  alpha- 
betic/mnemonic system  for  determining 
the  proper  order: 

C  Cutter 

D  Date 

L  Letter 

N  Number 

W  Word 

This  system  does  not  apply  to  parts, 
volumes,  sections,  or  revisions  of  the  same 
publication. 

Below  are  some  hypothetical  Su- 
Docs  numbers  to  illustrate  proper  shelf 
order: 


A  89 
A  89 


A 
A 

A 
A 
A 
A 
A 
A 


2:B  14/984 
2:B  14/984/ 
student 
2:B  14/2 
2:B  14/2/ 
participant 
14:Sch  6 
14  :T  67 
14:C-145 
14:1/1 
14:1/2 
14:  list 


4.Sci 
4.Sci 
4.Sci 
4.Sci 
4.Sci 
4.Sci 
4.Sci 
4.Sci 
4.Sci 
4.Sci 
4.Sci 


2:L  45/2 

2:L  45/3 

2:95/A 

2:95/B 

2:95/Y 

2:95/AA 

2:95-1 

2:95-17 

2:97/A 

2:97-1 

2:98/A 


A  89.1:977 
A  89.1:978 
A  89.2:B  14 


A  89.2:B  14/ 

participant 
A  89.2:B  14/student 


You  may  wish  to  interpret  or  modify 
these  filing  suggestions  for  your  own 
library.  The  important  thing  to  keep  in 
mind,  however,  is  to  have  a  logical 
and  consistently  applied  order  for  the 
document  collection  which  will  help  to 
ease  the  burdens  of  maintenance  and 
accessibility  for  staff  and  patrons  alike 
even  at  the  expense  of  the  philosophi- 
cal consistency  of  the  classification 
system. 

Microforms 

Section  12  of  the  Instructions  cov- 
ers the  physical  care  of  microfiche. 
It  is  important  to  keep  abreast  of  the 
professional  literature  of  the  field  relat- 
ing to  care,  storage,  reproduction,  and 
access  to  microforms.  See  also  sec- 
tion 8  on  Microfiche  in  this  manual. 

Documents  librarians  should  make 
every  effort  to  make  both  the  Goverment 
Printing  Office  and  commercially  pro- 
duced microforms  bibliographically  ac- 
cessible. Several  ways  of  achieving  this 
follow: 

1.  Adding  serial  titles  in  microform  to 
union  lists. 

2.  Making  cross  references  from  your 
SuDocs  shelflist  to  the  location  of 
microform  sets  which  are  not  arranged  by 
SuDocs  number. 

3.  Entering  microform  titles/sets  in 
your  library's  catalog. 

With  over  half  of  the  depository 
titles  now  available  on  microfiche  and 
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an  increasing  number  of  commercially 
produced  microform  documents  or  re- 
lated materials,  it  is  vital  that  this 
huge  body  of  information  be  made 
easily  available  to  all  staff  and  users. 

Preservation 

Documents  should  be  included  in 
the  library's  regular  binding  program. 
Bound  volumes  make  shelving  easier 
and  help  to  preserve  the  publications. 
As  a  minimum,  the  SuDocs  number 
and  the  title  should  be  printed  on  the 
spine.  The  use  of  pamphlet  binders, 
loose-leaf  binders,  pamphlet  and  manu- 
script boxes,  envelopes,  and  other 
available  materials  also  helps  to  pre- 
serve the  collection. 

Lesser  used  materials  should  be 
discarded  (after  permission  is  granted 
by  the  regional),  converted  to  micro- 
form, or  stored  in  remote  or  coopera- 
tive storage  areas,  (as  long  as  the  ma- 
terials can  be  accessed  readily). 

Maps 

Maps  have  been  available  through 
the  depository  system  for  as  long  as 
the  program  has  existed.  In  1984, 
many  map  series  of  the  U.S.  Geologi- 
cal Survey  and  the  Defense  Mapping 
Agency  were  made  available  to  librar- 
ies through  the  Government  Printing 
Office  depository  system.  (See  also 
Section  7  on  Maps  in  this  manual.) 

Selection 

Before  selecting  map  Item  Num- 
bers, give  thought  to  what  will  be  in- 
volved in  processing,  housing,  and 
servicing  a  map  collection.  The  format 
and  nature  of  maps  demand  special  or 
different  treatment  from  the  rest  of 
your  depository  collection. 


Housing 

Sheet  maps  should  be  housed  flat 
and  not  folded,  in  regular  map  cases. 

Classification 

If  your  library  has,  or  will  have,  a 
map  collection  of  any  size,  you  may 
want  to  consider  using  one  of  the  ac- 
cepted map  classification  systems 
(such  as  the  Library  of  Congress, 
Class  G)  for  your  entire  map  collec- 
tion, whether  the  maps  are  acquired 
through  the  depository  system  or  not. 
The  advantage  of  this  is  that  all  of 
your  maps  will  be  in  one  logical  se- 
quence. Since  the  majority  of  requests 
for  maps  are  connected  with  a  par- 
ticular geographic  area,  using  such  a 
system  is  recommended.  If  you  file 
your  maps  by  the  SuDocs  number,  you 
have  no  ready  access  by  geographical 
area,  and  you  will  still  have  to  use 
another  system  for  your  other  maps. 

Processing 

Stamp  the  verso  of  the  map  with 
the  depository/date  stamp  and  mark 
the  shipping  list  that  the  map  has 
been  received.  If  you  do  not  use  the 
SuDocs  number  to  file  by: 

a.  Do  not  print  the  SuDocs  number 
on  the  map. 

b.  Do  have  a  card  in  your  SuDocs 
shelflist  for  map  series,  indicating  that 
this  series  is  in  the  map  collection.  If 
the  entire  SuDocs  series  is  classified 
in  one  number  in  your  map  classifica- 
tion, indicate  this  number  on  the  shelf- 
list. 

c.  Whether  you  classify  your  maps 
by  SuDocs  or  another  classification 
system,  print  the  classification  number 
in  the  lower  left  corner  of  the  map. 
Pencil  is  recommended  so  numbers 
can  be  erased  if  needed. 
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d.  Prepare  a  shelflist  card  for  the 
map  or  the  series.  Record  the  individ- 
ual sheet  on  an  index  map  [if  there  is 
one). 

Maps  such  as  the  census  tract  or 
block  statistics  maps,  which  are  neces- 
sary in  using  other  textual  material, 
should  be  kept  with  the  related  mate- 
rial. Folded  maps  which  accompany 
documents,  such  as  the  Geological 
Survey  Circulars,  Environmental  Impact 
Statements,  or  other  miscellaneous 
maps,  such  as  those  from  the  National 
Park  Service,  the  Bureau  of  Land  Man- 
agement, the  Agricultural  Department, 
and  others,  may  also  be  left  with  the 
accompanying  material.  However,  if 
your  institution  has  a  large  map  col- 
lection which  is  heavily  used,  you 
may  want  to  confer  with  the  person  in 
charge  of  the  map  collection  regarding 
these  folded  and/or  miscellaneous 
maps,  and  also  about  handling  atlases 
and  related  materials. 

A  visit  to  a  nearby  library  with  a 
large  map  collection  would  be  very 
helpful  in  deciding  how  to  house  and 
process  your  maps.  Most  large  public 
libraries  and  major  college  and  univer- 
sity libraries  (or  geography/geology  de- 
partments) have  separate  map  collec- 
tions. 

It  is  highly  recommended  that  you 
subscribe  to  one  or  both  of  the  follow- 
ing periodicals.  Both  have  regular  arti- 
cles on  the  handling  of  maps,  reviews, 
lists  of  new  products,  bibliographies, 
etc.  You  should  also  consider  joining 
one  or  both  of  these  Associations. 

Special  Libraries  Association.  Ge- 
ography and  Map  Division. 

Bulletin. 

American  Library  Association. 
Map  and  Geography  Round  Table. 
(MAGERT). 

Baseline. 

There  are  also  several  handbooks 
on  map  librarianship  available.  See 
Section  7  on  Maps  in  this  manual  for 


other  sources.  Other  titles  can  be  rec- 
ommended by  map  librarians.  You 
should  familiarize  yourself  with  accept- 
ed map  procedures  even  if  you  have  a 
very  small  map  collection. 

Statistics 

Most  libraries  maintain  statistics 
on  the  number  of  pieces/volumes/mi- 
croforms in  their  collections.  Also,  the 
Government  Printing  Office  requires  re- 
ports, such,  as  the  Biennial  Survey, 
which  ask  for  certain  statistics  from 
depositories  regarding  reference  use, 
claims,  items  received,  etc.  It  would 
be  instructive  to  look  at  the  most 
recent  Biennial  Survey  form  to  get  an 
idea  of  which  statistics  may  be  neces- 
sary. If  you  do  not  have  a  form,  re- 
quest a  copy  from  the  Government 
Printing  Office.  Recently,  the  Govern- 
ment Printing  Office  has  also  sent  out 
notices  asking  that  depositories  record 
selected  statistics  for  a  sample  time 
period. 

As  a  minimum,  each  depository 
should  probably  keep  statistics  on  the 
size  of  its  collection,  with  separate 
statistics  for  paper  items  and  micro- 
form items.  If  ongoing  statistics  are 
kept,  they  are  helpful  in  determining 
future  space  and  staff  needs.  Other 
types  of  statistics  you  may  want  to 
keep  relate  to  reference  use,  circula- 
tion, interlibrary  loan,  discards,  cards 
filed,  linear  feet  added,  etc.  The  possi- 
bilities are  endless. 

To  measure  the  size  of  an  existing 
collection,  there  are  two  figures  which 
have  been  widely  accepted.  Rather 
than  count  individual  pieces  on  the 
shelves,  count  the  number  of  full 
three-foot  long  shelves  of  documents 
you  have  and  multiply  by  three.  This 
gives  you  the  linear  feet  of  documents. 
Based  upon  sample  counts  in  large  de- 
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positories,  two  surveys  showed  the  av- 
erage number  of  documents  per  linear 
foot  to  be  52  or  57.  Multiply  your 
number  of  linear  feet  by  one  of  these 
numbers  (or  split  the  difference  and 
use  55).  This  will  give  you  a  fairly 
good  figure  for  the  number  of  docu- 
ments on  your  shelves.  Once  you  have 
this  figure,  you  can  keep  it  up  to  date 
by  adding  your  receipts  and  subtract- 
ing your  discards. 

Estimating  your  present  microfiche 
collection  can  be  done  the  same  way. 
A  Government  Printing  Office  memo  of 
October  16,  1978,  stated  that  56  enve- 
lopes, containing  one  diazo  microfiche 
each,  occupied  one  inch  in  horizontal 
filing  space  when  tightly  compressed. 
It  was  also  determined  then  that  com- 
pressing 43  envelopes  each  containing 
two  microfiche  and  a  separator  sheet 
also  measured  one  inch.  One  standard 
microfiche  cabinet  with  eleven  drawers 
of  three  rows  each  would  hold  ap- 
proximately 80,000  microfiche  (without 
envelopes)  or  about  7,200  per  drawer, 
or  2,400  per  row.  Because  of  the 
weight,  however,  it  is  often  recom- 
mended that  microfiche  cabinets  be 
filled  to  2lz  capacity  only. 

For  further  discussion  of  statistics 
of  documents  collections,  see: 

Morton,  Bruce.  "Random  Thoughts 
on  Numbers:  the  Need  for  Minimum 
Uniform  Statistical  Reporting  Standards 
for  U.S.  Depository  Libraries."  Govern- 
ment Publications  Review  11:195-202. 
(May-June,  1984). 

"Statistics  Guidelines  for  Govern- 
ment Documents  Librarians."  GODORT 
Statistics  Interest  Group.  Documents  to 
the  People  9:279-284  (November,  1981). 


Conclusion 

The  objectives  of  technical  proc- 
essing of  documents  are  to: 

1.  Be  sure  that  all  publications  to 
which  you  are  entitled  have  been  re- 
ceived from  the  Government  Printing 
Office. 

2.  Get  the  documents  to  the  shelf/ 
cabinet  as  quickly  and  efficiently  as 
possible  so  they  can  be  used. 

3.  Maintain  the  maximum  amount 
of  bibliographic  control  in  the  mini- 
mum amount  of  time. 

When  you  have  a  question  about 
a  procedure,  ask  another  depository  li- 
brarian, either  at  your  regional  or  at 
another  depository.  You  must  do  what 
is  best  for  your  own  library. 

Documents  pile  up  very  quickly 
when  there  is  no  one  to  process  them. 
Claims,  if  not  sent  out  quickly,  will 
get  negative  responses.  Patrons  ask  for 
publications  before  they  are  even 
shipped  to  depositories.  For  these  rea- 
sons, it  is  important  to  keep  current  in 
processing  your  shipments.  Whenever 
possible,  cross-train  your  staff  to  be 
able  to  do  as  many  jobs  as  possible. 
This  will  help  in  time  of  emergency, 
resignations,  vacations,  or  reassign- 
ments. 

Start  and  maintain  a  documents 
manual,  recording  different  policies 
and  procedures.  Even  the  smallest 
documents  collection  can  be  very  com- 
plex and  it  is  impossible  to  remember 
everything.  Write  it  down.  A  good 
place  to  start  is  by  following  this 
manual,  inserting  pages  with  your  own 
local  procedures  in  appropriate  places. 
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Federal  Depository  Library  Manual 

Section  7 


Maps  in  Depository 
Libraries 

Maps  are  no  strangers  to  depository 
libraries;  they  have  been  distributed  by  the 
Government  Printing  Office  since  the  be- 
ginning of  the  Depository  Library  Program. 
These  depository  maps  have  appeared  as 
complete  atlases,  folded  pamphlets,  flat 
map  sets  and  most  often  as  illustrative 
material  folded  away  into  pockets  at  the 
backs  of  Environmental  Impact  Statements, 
geological  reports  and  other  documents. 
The  Forest  Service,  Soil  Conservation  Ser- 
vice, Central  Intelligence  Agency,  Bureau 
of  the  Census,  and  National  Park  Service 
are  only  a  few  of  the  many  federal  agencies 
that  have  distributed  their  maps  to 
depository  libraries  through  the  Govern- 
ment Printing  Office  for  years.  Maps  can 
portray  complex  environmental  data  with 
such  economy  of  color,  line,  and  word  that 
they  always  represent  a  wise  use  of  library 
space  and  staff  time.  In  addition,  the  need 
for  maps  and  the  information  provided  by 
them  continues  to  increase,  particularly 
among  individuals  involved  in  recreation, 
land  planning,  and  environmental  studies. 

Because  depository  maps  have  been 
treated  by  the  Government  Printing  Office 
in  the  same  manner  as  the  majority  of  other 
documents,  they  have  created  few  problems 
in  depository  libraries.  Apart  from  the  few 
large  format  atlases  of  the  Bureau  of  the 
Census,  Army  Corps  of  Engineers,  and  the 
Department  of  Energy,  most  maps  now 
distributed  by  the  Government  Printing 
Office  arrive  folded  with  an  assigned 
Superintendent  of  Documents  classifica- 
tion number,  and  can  easily  be  shelved  in 


the  document  collection.  Furthermore, 
they  are  fully  cataloged  and  appear  in  the 
Monthly  Catalog  which  has  facilitated 
reference  work. 

Beginning  in  1983,  the  status  of  maps 
in  the  Depository  Library  System  changed 
dramatically.  Two  large  map  issuing  agen- 
cies of  the  federal  government,  the  U.S. 
Geological  Survey  (USGS)  and  the  Defense 
Mapping  Agency  (DMA),  which  up  until 
then  had  conducted  their  own  separate 
depository  programs,  agreed  to  make  their 
map  products  available  to  all  congres- 
sionally  designated  and  land  grant  de- 
pository libraries.  It  is  now  possible  for 
hundreds  of  depository  libraries  to  select 
up  to  3,500  maps  per  year  from  these  two 
agencies — maps  that  until  1983  were  only 
available  to  them  through  purchase  or  other 
non-GPO  depository  arrangements.  As  the 
National  Ocean  Service  (NOS)  map  de- 
pository program  ceased  as  of  October  1, 
1988,  their  nautical  and  aeronautical  charts 
of  the  United  States  and  possessions  have 
become  available  in  the  Depository  Library 
Program. 

For  depository  libraries  with  separate 
map  libraries  fully  established,  the  new 
depository  arrangements  will  have  little  im- 
pact. Similarly,  those  depository  libraries 
participating  in  the  Government  Printing 
Office  depository  system  and  the  map 
depository  programs  of  the  Defense  Map- 
ping Agency,  National  Ocean  Service,  and 
the  U.S.  Geological  Survey  in  a  combined 
document  and  map  library  will  also  not  be 
affected  greatly  by  this  new  development. 
The  impact  of  the  merging  of  map  and 
document  systems  will  be  the  greatest  on 
those  depository  libraries  selecting  maps 
from  these  agencies  for  the  first  time,  and 
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it  is  toward  these  libraries  that  this  chapter 
is  directed. 

Maps  of  the  U.S.  Geological 
Survey 

Every  major  map  series  produced  by 
the  USGS  is  available  for  selection,  and  an- 
notations appear  on  item  cards  and  in  the 
Union  List  of  Item  Selections  (MF).  The  fre- 
quency of  distribution  for  USGS  maps  from 
its  map  distribution  center  in  Denver, 
Colorado  has  been  a  shipment  every  two  to 
three  weeks.  Shipments  typically  contain 
100  to  150  maps.  The  categories  of  the  map 
products  offered  for  selection  are: 

1.  GM — Geologic   and  Hydrologic 
Maps. 

2.  SP — Status    and    Progress  of 
Operations. 

3.  TQ— Topographic  Quadrangles. 

4.  TS— Topographic  Specials. 

5.  LM — Land  Use,  Land  Cover  and 
Associated  Maps. 

While  far  from  perfect,  these  broad 
categories  can  be  helpful  in  describing  the 
products  of  the  U.S.  Geological  Survey. 

Category  1.  GM-Geologic  and  Hydrologic 
Maps. 

The  different  thematic  map  series  in 
this  category  will  arrive  folded  in  11  3/4  x 
9  1/4-inch  manila  envelopes  with  the  title 
and  series  number  printed  on  the  front. 
The  "Index  to  Geologic  Mapping  of  the 
United  States"  (1 19.86:),  formerly  available 
under  Item  619-G  (I  19.41/6:),  will  now  be 
shipped  under  item  619-G-28.  All  other 
titles  included  in  this  category  are  items  of- 
fered for  selection.  It  is  estimated  that 
between  145  and  355  titles  will  arrive 
annually  if  all  items  are  selected. 

Category  2.  SP-Status  and  Progress  of 
Operations. 

Without  exception  these  maps  will 
portray  the  status  of  various  map  series 
using  a  base  map  of  the  United  States.  They 


will  be  sent  folded.  Important  state  index 
maps  identifying  each  individually  pub- 
lished 7.5-minute  and  15-minute  quad- 
rangles are  not  included  in  this  category. 
(See  the  section  on  Map  Indexes  later  in 
this  section.) 

Category  3.  TQ-Topographic 
Quadrangles. 

Some  3,000  new  and  revised  maps  are 
produced  each  year  for  the  entire  United 
States  making  this  the  largest  group  of 
maps  available  for  selection.  Individual 
states  can  be  selected.  Libraries  might 
consider  simply  buying  border  maps;  for 
instance,  a  Florida  depository  library  may 
wish  to  subscribe  only  to  the  state  of 
Florida  and  purchase  a  few  border  maps  of 
Georgia,  instead  of  selecting  the  item 
number  for  the  whole  state  of  Georgia.  Both 
7.5-minute  and  15-minute  of  latitude  and 
longitude  as  well  as  15-minute  quadrangles 
cooperatively  mapped  by  the  Geological 
Survey  and  the  Defense  Mapping  Agency 
are  available.  These  are  large  scale  maps. 
The  7.5-minute  maps  employ  the  scale  of 
1:24,000  and  less  often  1:25,000  (1  inch  on 
the  map  equals  about  2000  feet  on  the 
ground),  while  the  15-minute  quadrangles 
use  the  scale  of  1:62,500  or  1:63,360  in 
Alaska  (1  inch  on  the  map  equals  1  mile 
on  the  ground).  The  15-minute  Defense 
Mapping  Agency  (DMA)  quadrangles  carry 
a  scale  of  1:50,000. 

Category  4.  TS-Topographic  Specials. 

This  is  a  genuine  catch-all  category  in- 
cluding the  two  1:250,000  scale  series  of  the 
United  States  and  Alaska,  five  different 
map  series  covering  Antarctica,  four  ver- 
sions of  state  maps,  National  Park  maps, 
slope  maps,  country  maps,  1:100,000  and 
l:l,000,000-scale  maps  of  the  United  States, 
separate  pages  from  the  National  Atlas  and 
a  l:100,000-scale  Bureau  of  Land  Manage- 
ment series  in  two  versions,  land  owner- 
ship and  land/minerals  ownership.  Most  of 
these  will  be  large  sheet  maps  impossible 
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to  integrate  fully  with  the  traditional  doc- 
uments collection. 

Category  5.  LM-Land  Use  and  Land  Cover 
and  Associated  Maps. 

Like  category  1,  these  maps  most  often 
will  arrive  in  11  3/4  x  9  1/4-inch  manila 
envelopes  with  the  title  and  series  number 
printed  on  the  front.  The  maps  depict  vari- 
ous features  such  as  factories,  cities  and 
highways,  or  forest  land  and  pasture.  As- 
sociated maps  include  political  units, 
hydrologic  units,  census  county  subdivi- 
sions, and  federal  land  ownership. 

Maps  of  the  Defense  Mapping 
Agency 

A  complete  set  of  Defense  Mapping 
Agency  (DMA)  maps  and  charts  consists  of 
4700  pieces.  If  your  library  were  to  select 
all  products,  you  would  not  receive  an  in- 
itial distribution  of  each  map  and  chart,  but 
would  receive  new  and  revised  products 
when  published.  A  complete  set  equates  to 
approximately  450  pieces  per  year. 

The  DMA  survey  allows  some  latitude 
in  defining  selections  since  DMA  offers 
little  in  the  way  of  domestic  mapping.  The 
maps  and  charts  offered  for  selection  are 
categorized  into  three  product  groups: 
1)  Aeronautical  Products  (Charts);  2) 
Nautical  Products  (Charts);  and  3) 
Topographic  Products. 

Categories  1  and  2.  Aeronautical  and 
Nautical  Products  (Charts). 

The  primary  purpose  of  Aeronautical 
and  Nautical  charts  is  to  serve  as  a  tool  for 
air  and  water  navigation.  In  addition  to  the 
navigational  information  and  instructions, 
there  is  other  information  of  general  in- 
terest. For  instance,  a  nautical  chart  in  the 
Caribbean  portrays  information  essential  to 
the  navigator  as  well  as  some  detailed  in- 
formation about  bays,  inlets,  and  cultural 
features. 


The  Aeronautical  charts  will  be 
shipped  folded  and  the  Nautical  products 
will  be  shipped  to  depositories  rolled  (un- 
creased). 

Category  3.  Topographic  Products. 

"Topographic  products"  is  something 
of  a  misnomer  as  not  all  maps  in  this  group 
are  topographic  in  nature.  Topography  is 
the  configuration  of  the  surface  of  the  earth, 
including  its  relief,  the  position  of  its  drain- 
age patterns,  roads,  cities,  etc.  Many  maps 
in  this  category  do  not  show  the  earth's 
physical  features;  some  are  planimetric 
maps,  or  maps  representing  only  the  hori- 
zontal position  of  the  earth's  features,  and 
others  are  base  maps. 

Selection  Considerations 

The  selection  of  maps  for  most  de- 
pository libraries  will  probably  fall  under 
the  same  general  collection  development 
policies  which  have  been  established  for  an 
institution  as  a  whole.  See  Section  2  on 
Collection  Development  Policy  in  this 
manual  for  a  full  discussion  of  this  topic. 
There  are  some  other  factors  in  the  develop- 
ment of  map  collections  which  should  be 
considered  and  which  are  specific  to  maps. 
The  question  of  circulation  policy  and 
securing  the  collection  will  have  to  be 
addressed.  What  effect  will  decisions  in 
these  areas  have  on  servicing  the  collec- 
tion, reference  work,  public  access?  Is 
there  an  alternative  to  locked  map  cabi- 
nets? Extra  clerical  help  may  be  needed  for 
processing  the  increased  number  of  maps 
and  may  need  to  be  seasonal  depending  on 
the  frequency  of  distribution  of  materials 
from  USGS,  NOS,  and  DMA.  Special- 
ized supplies,  equipment  or  furniture  for 
processing,  handling,  storing,  servicing, 
and  using  these  materials  must  be  ob- 
tained. Such  things  as  light  tables,  map 
cabinets,  wall  hangers,  pigeon  hole  or  other 
shelving  devices  may  have  to  be  purchased. 
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It  is  often  difficult  to  locate  catalogs  for 
companies  carrying  map  and  blueprint 
related  supplies.  Consult  the  list  on  pp. 
365-366  in  Larsgaard's  book,  Map 
Librarianship,  2nd  edition,  for  suggestions. 

Some  other  considerations,  more 
specific  to  selection  of  the  maps 
themselves,  are  given  below. 

1.  All  regional  depository  libraries 
must  select  all  map  series  unless 
arrangements  have  been  made  to 
designate  another  library  to  receive 
the  regional's  maps.  Selective 
depositories  may  also  make  ar- 
rangements to  designate  another 
library  to  receive  all  or  selected 
depository  materials,  including 
maps.  (See  Section  11  on  Selective 
Housing  in  this  manual.) 

2.  Maps  of  a  library's  local  area  and 
region  will  always  be  in  much 
higher  demand  than  those  of  other 
states  and  regions.  If  it  is  possible  to 
select  a  series  by  state,  a  library  in, 
for  example,  New  Jersey  should  con- 
sider whether  it  really  needs  de- 
tailed coverage  of  Texas  or  other  far 
away  states.  Would  a  state  map  alone 
serve  its  users'  needs? 

3.  The  Bureau  of  Land  Management 
only  maps  areas  where  it  has 
jurisdiction.  Thus,  non-public  land 
states  such  as  Texas  and  the  states 
bordering  the  Atlantic  (except 
Florida)  will  never  be  mapped  by  the 
Bureau  of  Land  Management. 

4.  Adding  selections  can  be  made  an- 
nually, corresponding  to  the  fre- 
quency of  computer  printouts  issued 
by  the  Government  Printing  Office. 
Dropping  selections  can  be  made  at 
any  time. 

5.  For  maps  of  foreign  countries  offered 
by  the  Defense  Mapping  Agency,  try 
to  be  as  selective  as  possible.  World 
maps  are  recommended.  Outline 
maps  are  of  limited  use.  Maps  are 
revised  as  required. 


6.  Generally,  USGS  maps  are  photo- 
revised  every  five  to  10  years.  The 
older  editions  can  be  easily  super- 
seded. 

7     NOS  maps  and  charts  are  revised 
frequently  often  every  28  or  56  days. 
Aeronautical  products  usually  arrive 
pre-folded.  Nautical  charts  are  sent 
in  mailing  tubes. 
8.    Map  depositories  will  also  be  sub- 
ject to  the  various  provisions  and 
guidelines  of  the  Instructions  to 
Depository  Libraries. 
A  comprehensive  item  number  list  of 
maps  and  atlases  available  for  selection  by 
depository  libraries  is  included  in  the  Ap- 
pendix following  this  chapter. 

Physical  Processing 

Follow  the  general  guidelines  found 
in  Section  6  on  Technical  Processing  in  this 
manual.  For  maps  arriving  folded  in 
manila  envelopes,  be  sure  to  stamp  both 
the  map,  any  text  that  may  be  included, 
and  on  the  outside  of  the  folder. 

Statistics 

It  is  suggested  that  libraries  keep 
separate  statistics  for  maps  arriving  from 
the  U.S.  Geological  Survey,  National  Ocean 
Service  and  the  Defense  Mapping  Agency. 
A  suggested  form  follows  which  can  be  ex- 
panded as  local  conditions  dictate  or  as  the 
Government  Printing  Office  map  offerings 
increase. 

Shelflisting 

Create  a  3  x  5  shelflist  card  or  a  com- 
puter record  for  each  map  series  selected. 
Make  additional  shelflist  cards  for  maps 
received  in  each  of  the  following  series 
from  the  U.S.  Geological  Survey. 

1.  State  Map  series  (all  four  types). 

2.  National  Park  Series. 

3.  Slope  maps. 

4.  National  Atlas  separates. 
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Maps  received  in  other  series  can  be 
more  accurately  recorded  on  collective 
check-in  or  other  pre-printed  shelflist 
cards.  Making  a  card  for  all  maps  arriving 
in  the  library  would  be  inefficient.  Form 
cards,  however,  have  only  a  limited  amount 
of  space  for  recording  information  and  may 
have  to  be  supplemented  with  other  forms 
or  cards.  See  examples  in  Section  6  on 
Technical  Processing  and  also  consult 
Larsgaard's  book,  pp.  147. 

Pre-printed  cards  are  devised  for 
checking  in  U.S.  Geological  Survey  folded 
Geological  and  Hydrologic  maps  (Category 
1)  and  Land  Use  and  Land  Cover  maps 
(Category  5).  Maps  in  these  series  are 
numbered  consecutively  following  the 
prefix:  for  example,  GQ-1365,  HA-405  and 
L-204.  Pre-printed  cards  should  also  be 
used  to  record  the  annual  and  semi- 
annual maps  included  in  the  USGS  SP- 
Status  and  Progress  of  Operations  (Cate- 
gory 2). 

Map  Indexes  from  USGS 

Map  indexes  are  essential  for  both  the 
processing  and  retrieval  of  maps.  A  library 
can  seldom  have  too  many  indexes.  Even 
if  a  library  selects  and  receives  all  available 
map  series  and  their  indexes  covering  its 
state  or  region,  it  must  also  allow  for  possi- 
ble user  requests  for  information  concern- 
ing the  availability  of  maps  outside  the 
library's  collecting  interests.  Map  indexes 
will  readily  supply  this  information  and 
are  therefore  indispensable  in  providing  ef- 
fective reference  service. 

Category  2:  Status  and  Progress  of 
Operations,  contains  several  of  these  im- 
portant indexes.  All  the  indexes  in  this 
category  employ  a  base  map  of  the  United 
States  and  show  all  available  and  potential 
maps  included  in  the  series  they  index. 
Item  619-G-13  (I  19.96:)  "Index  to  In- 
termediate Scale  Mapping"  serves  as  the 
index  map  for  the  following  series: 


1.  1:100, OOO-scale  topographic 
quadrangles  (USGS)  [Item 
619-G-25,  I  19.110:] 

2.  1:100, OOO-scale  land/minerals 
ownership  quadrangles  (BLM) 
[Item  619-G-16,  I  53.11/4:] 

3.  County  map  series  (USGS)  [Item 
619-P-01  to  53,  I  19.108:] 

Upon  selection  of  Item  619-G-14  in 
Category  2,  three  map  indexes  will  be  sent 
to  depository  libraries.  These  are  "Index 
to  Orthophotoquad  Mapping,"  "Index  to 
USGS/DMA  1:50, 000-scale,  15-minute 
Quadrangle  Mapping"  and  "Index  to 
USGS/DMA  1:50,000  scale,  15-minute 
Quadrangle  Mapping"  and  "Index  to  Land 
Use  and  Land  Cover  Maps  and  Digital 
Data."  Orthophotoquads  are  7.5-minute, 
1:24, OOO-scale,  black  and  white  aerial 
photographs  that  conform  to  an  ordinary 
quadrangle  format.  USGS/DMA  1:50,000, 
15-minute  quadrangles  and  orthophoto- 
quads will  be  issued  together  with  stan- 
dard USGS  quadrangles  as  Item  619-M-01 
to  53.  The  index  to  Land  Use  and  Land 
Cover  maps  is  a  useful  geographic  index 
to  Item  619-G-27. 

There  are  other  map  indexes  that  are 
not  explicitly  depository  items,  although 
the  Survey  will  distribute  them  as  they 
are  issued.  A  schedule  of  updating  all  of 
the  indexes  published  by  the  National 
Mapping  Division  of  the  Survey  was  pub- 
lished in  the  SLA  G&M  Bulletin,  no.  145, 
September  1986. 

1.    Index  of  Small-Scale  Maps  of  the 

United  States.  Indexes  the  follow- 
ing map  series: 

United  States  Series  of  Topographic 
Maps,  1:250,000  (Exclusive  of 
Alaska).  Item  619-G-17. 

State  Map  Series  (Planimetric 
1:500,000).  Item619-K-01to53. 

State  Map  Series  (Shaded  Relief, 
1:500,000).  Item  619-K-01  to  53. 

State  Map  Series  (Planimetric 
1:1,000,000).  Item619-L-01to53. 
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United  States  l:l,000,000-scale 
Maps.  Item  619-G-22.  National 
Atlas  Separates  (Reference  Maps) 
1:2,000,000.  Item  619-G-26. 

2.  Index  to  USGS  Topographic  Map 
Coverage  of  the  National  Park 
Series.  Item  619-G-21. 

3.  Antarctica  Map  Index.  Indexes  all 
five  Antarctica  series.  Item  619-G-19. 

4.  Alaska  Map  Index.  Indexes  Alaska 
l:250,000-scale  series.  Item  619- 
G-18. 

Alaska  1:25,000  and  1:63,  360-scale 
topographic  maps.  Item  619-M-02. 

5.  Individual  State  Map  Indexes.  The 
Geological  Survey  now  issues  a  new 
map  booklet  index  which  consists  of 
two  parts,  an  index  for  locating  maps 
and  a  catalog  for  ordering  them. 
Each  map  is  identified  by  an  alpha- 
numeric code  which  is  used  by  the 
Survey  to  store  and  locate  maps  in 
the  warehouse.  This  alpha-numeric 
code  will  also  appear  on  the  USGS 
shipping  list  when  it  is  computer 
produced  (it  is  currently  manually 
produced).  The  older,  conventional 
one-sheet  flat  index  will  be  issued 
in  a  new,  simplified  version  to  ac- 
company the  map  booklet  index  and 
catalog.  The  Survey  is  in  the  process 
of  converting  all  of  their  topographic 
map  indexes  for  the  states  into  this 
new  format. 

Libraries  should  request  individual 
state  map  indexes  and  not  wait  for  the  U.S. 
Geological  Survey  to  send  them.  State  map 
indexes  include  much  information  useful 
in  reference  work.  For  instance,  they  carry 
directory  information  indicating  where 
maps  can  be  purchased  locally  over  the 
counter,  include  addresses  of  map  libraries 
in  the  state,  and  also  index  all  the  major 
U.S.  Geological  Survey  maps  covering  the 
state.  Also,  request  a  supply  of  USGS  map 
order  forms  to  enhance  reference  service. 
Map  indexes  and  order  forms  are  available 
free  of  charge  upon  request  from: 


Map  Distribution  Branch 
U.S.  Geological  Survey 
Box  25286,  Federal  Center 
Denver,  CO  80225 

To  keep  track  of  the  Geological 
Survey's  Geologic  and  Hydrologic  maps 
and  Land  Use  and  Land  Cover  maps  refer 
to  the  annual  Publications  of  the  Geological 
Survey,  [1 19.14:year]  Item  623.  To  date  the 
following  cumulations  have  been  is- 
sued: 

1.  Publications  of  the  Geological 
Survey,  1879  to  1961.  [I  19.14: 
879-961] 

2.  Publications  of  the  Geological 
Survey,  1962-1970.  [I  19.14:962- 
70] 

3.  Publications  of  the  Geological 
Survey,  1971-1981.  [I  19.14:971- 
981]  2  vols. 

Also,  request  a  free  copy  of  the  latest 
pamphlet  Price  and  Availability  List  of 
U.S.  Geological  Survey  Publications.  This 
pamphlet  is  updated  and  printed  annually, 
and  will  enhance  reference  service  because 
it  provides  current  prices  of  all  books  and 
thematic  maps  available. 

The  cumulations  and  the  pamphlet  are 
available  from: 

Books  and  Open  File  Reports  Section 
U.S.  Geological  Survey 
Box  25425,  Federal  Center 
Denver,  CO  80225 

The  monthly  list  of  new  publications 
and  maps  issued  by  the  Geological  Survey 
is  available  on  deposit  by  selecting  Item 
622,  "New  Publications  of  the  Geological 
Survey,"  I  19.14/4:. 

When  maps  arrive,  annotate  the  ap- 
propriate map  index  to  indicate  holdings. 
For  maps  too  new  to  be  found  on  the  in- 
dex map,  write  in  the  quadrangle  name 
and  date  on  the  index.  As  holdings  are 
noted  on  the  map  index,  the  index  will 
then  not  only  serve  as  a  reference  tool  for 
locating  maps,  it  will  also  function  as  a 
holdings  record  for  your  library. 
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DMA  Catalogs 

The  products  offered  by  DMA  to  depos- 
itories are  listed  in  the  DMA  Public  Sales 
catalogs  These  catalogs  will  provide  stock 
numbers  of  DMA  products  as  well  as  assist 
in  the  identification  of  product  currentness. 
Both  the  Aeronautical  and  Topographic  cat- 
alogs are  a  single  volume  while  the  Hydro- 
graphic  products  are  listed  in  ten  volumes — 9 
volumes  for  designated  regions  of  the  world 
and  1  volume  for  miscellaneous  products. 

Indexes  for  the  Aeronautical  products 
are  available  upon  request  from  Defense 
Mapping  Agency  Combat  Support  Center 
(DMACSC)  stock  numbers  follow: 

1.  SICXX01   —  Global  Navigation 

Charts  (GNC) 

2.  SICXX02  —  Jet  Navigation  Charts 

(JNC) 

3.  SICXX03  —  Operational  Naviga- 

tion Charts  (ONC) 

4.  SICXX04  —  Tactical  Pilotage 

Charts  -  (TPC) 

Requests  should  be  forwarded  to  the 
following  address: 

Defense  Mapping  Agency 
Combat  Support  Center 
ATTN:  PMA 

Washington,  DC  20315-0010 

If  additional  copies  of  a  DMA  publica- 
tion are  desired,  they  may  be  purchased  as 
a  Public  Sale  item.  The  Public  Sales  cata- 
logs contain  ordering  instructions  and 
order  forms. 

For  topographic  maps  issued  by  DMA, 
request  indexes  by  series  number  for  those 
series  selected  by  your  library.  Nine  nauti- 
cal chart  indexes  covering  all  nautical  chart 
series  issued  by  DMA  are  available.  The 
nine  regional  indexes  correspond  with  the 
nine  regions  available  for  selection.  If  you 
do  not  already  select  the  appropriate  item 
numbers,  request  any  regional  indexes  and 
indexes  for  the  topographic  map  series  that 
you  have  selected  from  the  following  ad- 
dress: 


Defense  Mapping  Agency 
Office  of  Distribution  Service 
ATTN:  DDCP 
Washington,  DC  20315 

Sorting,  Cataloging  and  Shelving 

As  mentioned  earlier,  maps  that  arrive 
folded  are  suitable  for  interfiling  on  regular 
document  shelves.  This  includes  maps  in 
the  USGS  GM-Geologic  and  Hydrologic 
Map  series,  and  LM-Land  Use  and  Land 
Cover  and  Associated  Map  series,  National 
Ocean  Service,  and  the  Defense  Mapping 
Agency's  aeronautical  chart  series. 

If  interfiling  is  chosen,  the  SuDocs 
classification  number  is  essential.  SuDocs 
numbers  appear  on  shipping  lists  accom- 
panying maps  which  GPO  distributed.  For 
maps  shipped  directly  from  other  agencies, 
the  SuDocs  numbers  can  be  found  in  the 
Monthly  Catalog.  If  separate  map  storage 
is  desired,  the  SuDocs  number  becomes 
less  important  while  the  series  name  and 
number  take  on  added  significance.  If  maps 
are  to  be  stored  in  a  separate  area,  start  off 
correctly  by  classifying  maps  according  to 
the  Library  of  Congress  "G"  Schedule.  The 
Library  of  Congress  now  accepts  the 
Government  Printing  Office's  cataloging  for 
maps.  When  cataloging  appears  in  the 
Monthly  Catalog  for  a  certain  map  series, 
accept  it  and  place  a  Library  of  Congress 
"G"  classification  number  with  the 
cataloging.  You  may  want  to  collaborate 
with  your  own  technical  services  depart- 
ment in  order  to  find  the  most  acceptable 
way  to  catalog. 

Writing  a  SuDocs  number  on  each 
map  in  the  topographic  quadrangle  series 
(USGS)  could  become  tedious.  One  possi- 
ble alternative  is  to  group  quadrangles  in 
the  7.5-minute  series  and  15-minute  series 
by  state  and  alphabetize  quadrangles 
within  the  state,  relying  on  the  individual 
state  map  indexes  to  access  maps  in  these 
series.  Another  alternative  to  filing  maps 
alphabetically  is  to  file  them  according  to 
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the  alpha-numeric  code  used  in  the  new 
booklet  map  index.  For  the  other  United 
States  map  series,  alphabetize  the  quad- 
rangles within  each  series.  The  Antarctica 
map  series  should  be  sorted  by  scale  and 
map  number.  Keep  indexes  near  the  maps 
themselves. 

The  Defense  Mapping  Agency  and  the 
National  Ocean  Service  rely  solely  on 
map  numbers,  so  keep  all  series  together 
and  file  by  the  number.  Keep  map  indexes 
handy. 

The  best  method  of  storing  maps  is 
flat  in  map  cabinets  or  vertically  in  plain 
files.  If  your  library  cannot  afford  the 
space  or  funds  to  invest  in  map  cabi- 
nets, you  must  improvise.  Folded  DMA  and 
NOS  aeronautical  charts  and  the  folded 
maps  issued  by  the  USGS  can  be  inter- 
filed with  other  documents  or  in  legal  size 
filing  cabinets.  Although  a  rare  occur- 
rence, there  have  been  a  few  instances 
where  individual  maps  were  folded  to  fit 
8V2  x  11-inch  manila  envelopes  which 
were  then  labeled  on  the  front  and  filed. 
This  is  not  recommended  but  men- 
tioned for  the  benefit  of  those  libraries 
which  have  not  selected  many  maps,  an- 
ticipate a  low  level  of  map  use,  and  lack 
funds  and/or  space  for  map  cabinets.  Over- 
size book  shelving  can  be  used  to  store 
maps  but  some  sheets  will  be  even  larger 
than  the  shelving.  Rolling  and  labeling 
maps  is  a  common  practice  but  this  proc- 
ess makes  their  use  more  difficult.  Some 
important  points  to  remember: 

1.  The  fewer  folds  in  a  map  the 
better. 

2.  Map  cabinets  are  best. 

3.  Rolling  maps  is  acceptable  but 
makes  access  and  use  more  diffi- 
cult. 

Claiming 

The  USGS  now  supplies  a  man- 
ually prepared  shipping  list  with  each 


depository  shipment  that  carries  the  item 
number,  map  title  and  scale  information. 
The  manually  produced  shipping  list  is  an 
interim  method  until  USGS  can  com- 
puterize the  production.  At  that  time,  the 
map  reference  code  will  also  be  shown.  A 
copy  of  the  list  can  be  returned  with  the 
missing  publications  circled.  Remember 
that  your  library  can  claim  second  copies 
(replacements)  for  only  those  maps  that 
have  been  issued  since  it  became  a 
depository  for  maps.  The  Government 
Printing  Office  will  maintain  item  selection 
records  for  participants  in  the  depository 
map  distribution  programs.  For  problems 
with  claims,  receipts  of  replacements, 
miscellaneous  requests,  questions  or  other 
difficulties  with  distribution  under  the 
USGS  program  contact: 

Federal  Map  Depository  Library  Pro- 
gram 

U.S.  Geological  Survey 

National  Mapping  Division,  MS  508 

Reston,  VA  22092 

Phone:  (703)  648-5774  or  5778 

Depositories  not  receiving  the  DMA 
products  they  selected  can  claim  replace- 
ment copies.  Claims  can  be  made  by  writ- 
ing to  the  following  address: 

Defense  Mapping  Agency 
CSC/PPO 

Attn:  Depository  Manager 
Washington,  DC  20315 

Be  sure  to  identify  yourself  as  an 
authorized  depository  and  provide  your 
DMACSC  account  number.  This  will  pre- 
clude accidental  billing  as  a  Public  Sale. 
To  receive  the  status  of  a  claim,  you  may 
call  the  DMACSC  Customer  assistance  of- 
fice at  (800)  826-0342. 

For  address  changes  and  changes  to 
product  selection,  write: 

U.S.  Government  Printing  office 
Library  Program  Service  (SLLA) 
Washington,  DC  20401 
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For  Further  Reading 

Two  basic  books  on  map  librarianship 
deserve  the  attention  of  the  documents 
librarian  with  little  knowledge  of  this 
specialized  field.  Mary  Larsgaard's  ex- 
cellent Map  Librarianship,  2nd  edition 
(Littleton,  Colo.:  Libraries  Unlimited, 
1987),  will  not  only  introduce  the  impor- 
tant subjects  of  the  field  such  as  map 
cataloging  and  classification  schemes,  map 
acquisition,  care  and  storage  of  maps  and 
public  services,  but  also  provides  an  ex- 
hausted bibliography  allowing  readers  to 
explore  every  dimension  of  map  librarian- 
ship.  Also  helpful  are  the  many  appendixes 
including  addresses  of  map  dealers,  state 
map  issuing  agencies,  a  sampling  of  manu- 
facturers of  map  room  equipment,  and  a 
helpful  glossary  of  map  terminology. 

Guide  /or  a  Smaii  Map  Library  by 
Barbara  E.  Farrell  and  Aileen  Desbarates 
(Ottawa:  Association  of  Canadian  Map 
Libraries,  1981)  serves  as  a  practical  hand- 
book addressed  to  those  who  are  not  full- 
time  map  librarians.  Information  is  well 
compartmentalized  so  the  reader  is  able  to 
pick  and  choose  information  relevant  to  a 
question  at  hand.  Proper  procedures 
necessary  for  the  smooth  operation  of  a 
small  map  library  are  outlined  and  backed 
up  with  numerous  references.  A  thoughtful 
look  into  this  Guide  will  assure  that  a 
newly  formed  map  library  will  begin  with 
the  best  advice  available  today. 

A  search  through  Library  Literature  in- 
dex will  yield  helpful  articles  on  topics 
such  as  selecting  map  reading  tools,  stand- 
ards for  university  map  libraries,  and  map 
collection  development  policies. 

Charles  Seavey  has  a  good  explanation 
of  "scale"   in  his  article,  "Collection 


Development  for  Government  Map  Collec- 
tions," (Government  Publication  Review, 
Vol.  8A,  1981,  page  23-24).  His  final  point 
is  worth  noting  carefully:  "the  more  detail 
or  information  desired,  the  larger  the  scale 
of  map  which  must  be  obtained,  the  more 
actual  pieces  of  paper  which  must  be.  .  . 
stored  and  made  accessible.' '  This  point  of 
view  should  help  librarians  with  item 
number  selection  and  amendments. 

Standards  for  map  libraries  are  covered 
in  the  Special  Libraries  Association 
Geography  and  Map  Division's  Standards 
for  University  Map  Libraries  which  is 
modeled  on  ACRL  Standards  for  Univer- 
sity Libraries. 

Additional  sources  of  help  are  the 
following  organizations  in  map  librarian- 
ship  and  their  bulletins: 

1.  Map  and  Geography  Round  Table 
American  Library  Association 

50  East  Huron  Street 
Chicago,  IL  60611 
Baseline 

2.  Geography  and  Map  Division 
Special  Libraries 

235  Park  Avenue  South 
New  York,  NY  10003 
BuJJetin 

3.  Western  Association  of  Map  Li- 

braries 

Stanley  D.  Stevens,  Secretary/Trea- 
surer 

c/o  University  Library 
University  of  California 
Santa  Cruz,  CA  95064 
Information  Bulletin 

4.  Association  of  Canadian  Map  Li- 

braries 

c/o  National  Map  Collection 
Public  Archives  of  Canada 
Ottawa,  Canada  KIA  0N3 
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Cartographic  Materials  Statistics  Form* 
 19  


ITEMS  ADDED 
/chppt  rniint) 

\  *J  1  1       V  L     V_r  W  V_J  Ilk/ 

Depository 

Purchased 

Gift/Exchange 

TOTAL 

Maps 

Aerial  photos/ 
satellite 
imagery 

Atlases 

(other) 

TOTAL 

ITEMS  USED 

In-house 

Circulated 

Inter-library  loan 

TOTAL 

Maps 

Aerial  photos/ 
satellite 
imagery 

Atlases 

(other) 

TOTAL 

*approved  by  ALA  Map  &  Geography  Round  Table 
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Maps,  Charts,  and  Atlases  Available  for 
Selection  by  Depository  Libraries 


Item  No.  Item  Title/Issuing  Agency  Classification 


f-\  J-\  f-%  /"\     /  1 

0080-G 

Maps  and  Charts  (Forest  Service) 

A  13.28: 

r\Ann  XT 

0080-H 

Posters  and  Maps  (Agriculture  Department) 

A  too. 

A  1.32: 

0102-B-nos 

Soil  Survey  Reports  (Soil  Conservation  Service) 

A  57. 6o. 

0121-r 

Maps  and  Posters  (Soil  Conservation  Service) 

A  57.68: 

0130-J 

Maps,  Charts,  qualified  areas  (Economic 

C  46.17: 

Development  Administration) 

n-i  /in  13 
U14U-.D 

Congressional  District  Atlas  (Census  Bureau) 

L.  o.bZ/5. 

0140-B-02 

Ox    x  f ~*    x       O  .11'     ■    '          -»  i        —    { n 

State-County  Subdivision  Maps  (Census 

C  3.62/6: 

Bureau) 

0142-H 

Maps  (Economic  Analysis  Bureau) 

C  59.15: 

0146-K 

United  States  Maps,  CE-50  Series  (Census 

C  3.62/4: 

Bureau) 

Urban  Atlas,  tract  Data  tor  SMSAs  CE-80 

C  3.62/7: 

series 

United  States  Maps  OE-70  Series 

C  3.62/8: 

U14b-K-Ui 

Maps  (Census  Bureau) 

L.  o.b2/z: 

0191-B-01 

Charts  and  Publications  Catalog  1,  United 

C  55.418:1/ 

States  Atlantic  and  Cult  Coasts  (National 

Ocean  Service) 

0191-B-02 

Cnarts  and  Publications  Catalog  2,  United 

C  55.418:2/ 

States  Pacific  Coast  (National  Ocean 

Service) 

U191-B-U3 

Charts  and  Publications  Catalog  3,  United 

C  55.418:3/ 

States  Alaska  (National  Ocean  Service) 

U191-.D-U4 

Charts  and  Publications  Catalog  4,  United 

C  55.418:4/ 

Ox     a           /T"1            x    T       1              c\T    x'              1  f~\ 

States  Great  Lakes  (National  Ocean 

Service) 

0191-B-13 

Charts  (listed  m)  Charts  and  Publications 

C  55.418/7: 

Catalog  1  (National  Ocean  ServiceJ 

U191-r>-14 

Charts  (listed  in)  Charts  and  Publications 

C  55.418/7: 

Catalog  2  (National  Ocean  ServiceJ 

U191-r>-15 

Cnarts  (listed  inj  Charts  and  Publications 

C  55.418/7: 

Catalog  3  (National  Ocean  Service) 

Ulyi-rJ-lb 

Charts  (listed  in)  Charts  and  Publications 

C  55.418/7: 

Catalog  4  (National  Ocean  Service) 

0191-B-17 

Maps  (listed  in)  Bathymetric  Mapping  Products 

C  55.418/7: 

Catalog  5,  United  States  Bathymetric  and 

Fishing  Maps  (National  Ocean  Service) 

0191-B-18 

Bathymetric  Mapping  Products  Catalog  5 

C  55.418:5/ 

United  States  Bathymetric  and  Fishing 

Maps  (National  Ocean  Service) 
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Item  No. 

0192-A-01 

0192-A-02 

0192-A-03 
0192-A-04 

0192-A-05 

0192-A-06 

0192-A-07 

0192-A-08 

0192-A-09 
0192-A-10 

0192-A-ll 
0192-A-12 
0192-A-13 
0192-A-14 


0192-A-15 
0192-A-16 
0192-A-17 


Item  Title/Issuing  Agency 

Instrument  Approach  Procedure  Charts 

(National  Ocean  Service) 
Airport  Obstruction  Charts  (National 

Ocean  Service) 
Supplement  Alaska  (National  Ocean  Service) 
Airport/Facility  Directory  (National  Ocean 

Service) 

Standard  Terminal  Arrival  (STAR)  Charts 

(National  Ocean  Service) 
Alaska  Terminal  Charts  (National  Ocean 

Service) 

Standard  Instrument  Departure  (SID)  Charts, 

Eastern  U.S.  (National  Ocean  Service) 
Standard  Instrument  Departure  (SID)  Charts, 

Western  U.S. 
VFR/IFR  Planning  Chart  (National  Ocean 

Service 
Flight  Case  Planning  Chart 
North  Atlantic  Route  Chart  (Scale  1:11,000,000) 

(National  Ocean  Service) 
North  Pacific  Oceanic  Route  Chart 

(Scale  1:12,000,000)  (National  Ocean  Service) 
North  Pacific  Oceanic  Route  Charts  (Scale 

1:7,000,000) 

Sectional  Aeronautical  Charts  (Scale  1:500,000) 

(National  Ocean  Service) 
Terminal  Area  Charts  (VFR)  (Scale  1:250,000) 

(National  Ocean  Service) 
US  Gulf  Coast  VFR  Aeronautical  Chart 

(Scale  1:1,000,000)  (National  Ocean  Service) 
VFR  Helicopter  Chart  of  Los  Angeles 

(Scale  1:125,000)  (National  Ocean  Service) 
New  York  Helicopter  Route  Chart 

(Scale  1:125,000) 
Washington,  Helicopter  Route  Chart 

(Scale  1:125,000) 
Chicago  Helicopter  Route  Chart 

(Scale  1:125,000) 
World  Aeronautical  Charts  (Scale  1:1,000,000) 

(National  Ocean  Service) 
Enroute  Area  Charts  (US)  Low  Altitude 

(National  Ocean  Service) 
Enroute  Low  Altitude  Charts  (Alaska) 

(National  Ocean  Service) 


Classification 

C  55.411: 

C  55.411/3: 

C  55.416: 
C  55.416/2: 

C  55.416/3: 

C  55.416/4: 

C  55.416/5: 

C  55.416/6: 

C  55.416/7: 

C  55.416/7-2: 
C  55.416/8: 

C  55.416/9: 

C  55.416/9-2: 

C  55.416/10: 

C  55.416/11: 

C  55.416/12: 

C  55.416/12-2: 

C  55.416/12-3: 

C  55.416/12-4: 

C  55.416/12-5: 

C  55.416/13: 

C  55.416/14: 

C  55.416/15: 
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Item  No. 

Item  Title/Issuing  Agency 

Classification 

0192-A-18 

Enroute  Area  Charts  (US)  Low  Altitude 

C 

55.416/15-2: 

(National  Ocean  Service) 

0192-A-19 

Enroute  High  Altitude  Charts  (US) 

C 

55.416/16: 

(National  Ocean  Service) 

0192-A-20 

T"1                      i          XX*       1          A    1  i  *  ■           1  / — 1 1              i          f  A  1           1  \ 

Enroute  High  Altitude  Charts  (Alaska) 

C 

55.416/16-2: 

(National  Ocean  Service) 

0192-A-21 

Enroute  High  Altitude  Planning  Chart  (US) 

C 

55.416/17: 

(National  Ocean  Service) 

0192-A-22 

TX          •  P*          /~ll             I      f                   1                         <      /"X  T      1  •                 1  /"~\ 

Pacific  Chart  Supplement  (National  Ocean 

C 

55.427: 

o          *  i 

Service) 

0244-A 

Maps,  Charts,  Posters.  (National  Bureau  of 

C 

13.64: 

Standards 

0250-E-09 

A   i  1                       ( X  T      I  "                 1  £ — \                     "                       1       A   i                         1  • 

Atlases  (National  Oceanic  and  Atmospheric 

C 

55.22: 

Administration) 

0250-F 

X    <f                   /"X  T      1  *                 1     /""N                      ■                       1       A   1                         1  • 

Maps  (National  Oceanic  and  Atmospheric 

C 

55.22/2: 

A     1           •        •      ±          ■  •  "\ 

Administration) 

0273-D-04 

1 — v       •!          TAT         t  1                 a    K                    /'X  T      i  ■                 1     X  A  T          ■  1                 t~>                •  \ 

Daily  Weather  Maps  (National  Weather  Service) 

C 

55.195: 

0273-D-10 

A    K                                1  — ^  1             1          f  1  '            *                                   i       1  XX 

Maps  and  Charts  (Environmental  Research 

C 

55:624: 

Laboratories) 

0275-F 

Monthly  and  Seasonal  Weather  Outlook 

C 

55.109: 

(National  Weather  Service) 

0275-P 

Maps  and  Charts  (National  Weather  Service) 

C 

55.122: 

0334-C 

X"*            1           •         \    /ff                ^  A                       /~1                             P    T~»            •  "\ 

Boater  s  Map  (Army  Corps  of  Engineers) 

D 

103.49/2: 

0334-C-01 

X   <C                             1     TX         ■                f   A  / — 1                          p  l — 1           •  -\ 

Maps  and  Posters  (Army  Corps  ot  Engineers) 

D 

103.49/3: 

A  il                  (  A                 /~i                      p  x~i          •  \ 

Atlases  (Army  Corps  ot  Engineers) 

D 

103.49/4: 

0337-B-05 

Navigation  Charts  of  Various  Rivers  (Army 

D 

103.66/: 

Corps  ot  Engineers) 

0354-A 

AT                         JAxl                   /"\  f  *1  'i                A          J                     i  A  T  j_ 

Maps  and  Atlases  (Military  Academy,  West 

Point) 

D 

109.11: 

0378-E-01 

ONC-Operational  Navigation  Charts  (Defense 

D 

5.354: 

A  T               *               A  ^ 

Mapping  Agency) 

0378-E-02 

T\  T/H    X      i     XT           *           1  •                      1              i          f             P                       AT  •   

JNC-Jet  Navigation  Charts  (Defense  Mapping 

D 

5.354: 

A  ^ 

Agency) 

0378-E-03 

GNC-Global  Navigation  Charts  (Defense 

D 

5.354: 

AT               *               A  ^ 

Mapping  Agency) 

0378-E-04 

C~\          •             ^  -       —      A  ^ — \       i  1  •              x    It                  f  i — \  p 

Series  1105-Area  Outline  Maps  (Defense 

D 

5.355: 

AT               *  A 

Mapping  Agency) 

0378-E-05 

rnxx/"i  ^T^        ■  •         1    tx  •  1      ■                yxl           <        /- ■» — v     p                   x  *"  • 

TPC-Tactical  Pilotage  Charts  (Defense  Mapping 

D 

5.354: 

A 

Agency) 

0378-E-06 

TX      1    1  *         /~i      1         ^X      j      1            r-!-!                               1     •         ir  r\ 

Public  Sale  Catalog-Topographic  Maps  & 

D 

5.355: 

TX     11'         i  •                 ( T~-\     P                   A  T               ■               A  A 

Publications  (Defense  Mapping  Agency) 

0378-E-07 

Series  1209-Europe  (Defense  Mapping  Agency) 

D 

5.355: 

0378-E-08 

TX       11*          (~1           1          /™i      •       1                A                                i  •           1     /~ll  o 

Public  Scale  Catalog-Aeronautical  Charts  & 

D 

5.354: 

Publications  (Defense  Mapping  Agency) 
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0378-E-09  Series  1308-Mid-East  Briefing  Maps  (Defense         D  5.355: 

(Mapping  Agency) 

0378-E-10  Series  5211-Arabian  Peninsula  (Defense  D  5.355: 

Mapping  Agency) 

0378-E-ll  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:1/ 

Hydrographic  Products,  volume  1,  United 

States  and  Canada  (Defense  Mapping  Agency) 
0378-E-12  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:2/ 

Hydrographic  Products,  volume  2,  Central 

and  South  America...  (Defense  Mapping 

Agency) 

0378-E-13  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:3/ 

Hydrographic  Products,  volume  3,  Western 
Europe.  .  .  (Defense  Mapping  Agency) 

0378-E-14  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:4/ 

Hydrographic  Products,  volume  4, 
Scandinavia.  .  .and  USSR  (Defense  Mapping 
Agency) 

0378-E-15  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:5/ 

Hydrographic  Products,  volume  5,  Western 
Africa  and  Mediterranean  (Defense  Mapping 
Agency) 

0378-E-16  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:6/ 

Hydrographic  Products,  volume  6,  Indian 

Ocean  (Defense  Mapping  Agency) 
0378-E-17  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:7/ 

Hydrographic  Products,  volume  7,  Australia, 

New  Zealand, .  .  .  (Defense  Mapping  Agency) 
0378-E-18  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:8/ 

Hydrographic  Products,  volume  8,  Oceania 

(Defense  Mapping  Agency) 
0378-E-19  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:9/ 

Hydrographic  Products,  volume  9,  East  Asia 

(Defense  Mapping  Agency) 
0378-E-20  Catalog  of  Maps,  Charts,  and  Related  Products,      D  5.351/2:10/ 

Hydrographic  Products,  volume  10,  Miscel- 
laneous (Defense  Mapping  Agency) 
0378-E-21  Charts  (contained  in)  Catalog  of  Maps,  Charts,       D  5.356: 

and  Related  Products,  volume  1  (Defense 

Mapping  Agency) 

0378-E-22  Charts  (contained  in)  Catalog  of  Maps,  Charts,       D  5.356: 

and  Related  Products,  volume  2  (Defense 
Mapping  Agency) 
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0378-E-23  Charts  (contained  in)  Catalog  of  Maps,  Charts,  D  5.356: 

and  Related  Products,  volume  3  (Defense 
Mapping  Agency) 

0378-E-24  Charts  (contained  in)  Catalog  of  Maps,  Charts,  D  5.356: 

and  Related  Products,  volume  4  (Defense 
Mapping  Agency) 

0378-E-25  Charts  (contained  in)  Catalog  of  Maps,  Charts,  D  5.356: 

and  Related  Products,  volume  5  (Defense 
Mapping  Agency) 

0378-E-26  Charts  (contained  in)  Catalog  of  Maps,  Charts,  D  5.356: 

and  Related  Products,  volume  6  (Defense 
Mapping  Agency) 

0378-E-27  Charts  (contained  in)  Catalog  of  Maps,  Charts,  D  5.356: 

and  Related  Products,  volume  7  (Defense 
Mapping  Agency) 

0378-E-28  Charts  (contained  in)  Catalog  of  Maps,  Charts,  D  5.356: 

and  Related  Products,  volume  8  (Defense 
Mapping  Agency) 

0378-E-29  Charts  (contained  in)  Catalog  of  Maps,  Charts,  D  5.356: 

and  Related  Products,  volume  9  (Defense 
Mapping  Agency) 

0378-E-30  General  Nautical  Charts  (Defense  Mapping  D  5.356: 

Agency) 

International  Chart  Series  D  5.356: 

0378-E-31  Great  Circle  Sailing  and  Polar  Charts  D  5.356: 

(Defense  Mapping  Agency) 
Great  Circle  Tracking  Charts 

0378-E-32  Omega  Plotting  Charts  (Defense  Mapping  D  5.356: 

Agency) 

0378-E-33  Loran  C  Plotting  Charts  (Defense  Mapping  D  5.356: 

Agency) 

0378-E-34  Display  Plotting  Charts  (Defense  Mapping  D  5.356: 

Agency) 

0378-  E-35  Series  1144-The  World  (Scale  1:22,000,000)  D  5.355: 

(Defense  Mapping  Agency) 
Series  1145-The  World  (Scale  1:30,000,000) 
Series  1150-The  World  (Scale  1:14,000,000) 

0379-  F-04  Series  2201-Africa  (Defense  Mapping  Agency)  D  5.355: 
0379-F-05              Series  5103-USSR-Admin  Areas  (Defense  D  5.355: 

Mapping  Agency) 

0379-F-06  Series  5104-USSR  and  Adjacent  Areas  (Defense  D  5.355: 

Mapping  Agency) 

0379-F-07  Series  5213-SE  Asia  Briefing  Map  (Defense  D  5.355: 

Mapping  Agency) 

0421-E-09  Maps  (Air  Force  Dept.)  D  301.76/7: 
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Classification 


0429- V-05 

0430-  K-03 

0431-  J-10 

0438-B 

0486-P-01 

0611- W-nos. 

0612 

0612-  E 

0617 
0619-G 

0619-G-01 
0619-G-02 
0619-G-03 
0619-G-04 

0619-G-05 

0619-G-06 


0619-G-07 

0619-G-08 

0619-G-09 

0619-G-10 

0619-G-ll 

0619-G-12 
0619-G-13 

0619-G-14 


Maps  and  Charts  (Federal  Energy  Regulatory  E  2.15: 
Commission) 

Maps  (Western  Area  Power  Administration)  E  6.10: 

Maps  and  Atlases  (Environmental  Protection  EP  1.99: 
Agency) 

Maps  and  Charts  (Energy  Information  Admin-  E  3.21: 
istration) 

Maps  (Indian  Health  Service)  HE  20.9419: 

National  Wetlands  Inventory  Maps  (Fish  and  I  49.6/7-2: 

Wildlife  Service) 

Maps  and  Charts  (Fish  and  Wildlife  Service)  I  49.9: 

Coast  Ecological  Inventory.  (Fish  and  Wildlife  I  49.6/5: 

Service) 

Gazetteers  (Defense  Mapping  Agency)  D  5.319: 

List  of  Geological  Survey  Geologic  &  Water-  I  19.41/7: 

Supply  Reports  &  Maps  (various  states) 

Maps  and  Posters.  (Geological  Survey)  I  19.79: 

National  Mapping  Program  (Geological  Survey)  I  19.80: 

C-Coal  Investigations  (Geological  Survey)  I  19.85: 

GP-Geophysical  Investigations  (Geological  I  19.87: 

Survey) 

GQ-Geologic  Quadrangle  Maps  (Geological  I  19.88: 
Survey) 

HA-Hydrologic  Investigations  Atlases.  (Geologi-  I  19.89/2: 

cal  Survey) 
Hydrologic  Unit  Map 

MR-Mineral  Investigations  Resource  Maps.  I  19.90: 

(Geological  Survey) 

I-Miscellaneous  Geologic  Investigations  I  19.91: 

(Geological  Survey) 

OC-Oil  and  Gas  Investigation  Charts  I  19.92: 

(Geological  Survey) 

OM-Oil  and  Gas  Investigations  Maps  I  19.93: 

(Geological  Survey) 

MF-Miscellaneous  Field  Studies  Maps  I  19.113: 

(Geological  Survey) 

SO-Topographic  Mapping  (Geological  Survey)  I  19.95: 

IS-Index  to  Intermediate  Scale  Mapping  I  19.96: 

(Geological  Survey) 

OT-Index  to  Orthophotoquad  Mapping  I  19.97: 

(Geological  Survey) 

DM-Index  to  USGS/DMA  1:50,000  Scale  15-  I  19.97/2: 

minute  Quadrangle  Mapping 

LU-Index  to  Land  Use  and  Land  Cover  Maps  I  19.97/3: 

and  Digital  Data 
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Item  Title/Issuing  Agency 

Classification 

0619-G-16 

BLM  Surface  Management  Status  1:100,000 

I  53.11/4: 

Scale  Maps  (Land  Management  Bureau) 

BLM  Surface  and  Minerals  Management  Status 

I  53.11/4-2: 

1:100,000  Scale  Maps 

0619-G-17 

22-United  States  Series  of  Topographic  Maps, 

I  19.98: 

Scale  1:250,000  (Geological  Survey) 

0619-G-18 

24-Alaska  1:250,000  Series  (Geological  Survey) 

I  19.99: 

0619-G-19 

25-Antarctica  Topographic  Series  Scale  1:50,000 

I  19.100: 

(Geological  Survey) 

25-Antarctica  Topographic  Series  Scale 

I  19.100/2: 

1:250,000 

25-Antarctica  Topographic  Series  Scale 

I  19.100/3: 

1:500,000  with  contours 

25-Antarctica  Topographic  Series  Scale 

I  19.100/4: 

1:500,000  without  contours 

25-Antarctica  Topographic  Series  Scale 

I  19.100/5: 

1:1,000,000 

Antarctica  Photomap 

I  19.100/6: 

AM-Antarctica  Geologic  Maps 

I  19.25/8: 

0619-G-21 

51-National  Park  Series  (Geological  Survey) 

I  19.106: 

0619-G-22 

52-United  States  1:1,000,000  Scale  Maps 

I  19.107: 

(Geological  Survey) 

0619-G-24 

57-Slope  Maps  (Geological  Survey) 

I  19.109: 

0619-G-25 

58-United  States  1:100,000  Scale  Series 

I  19.110: 

(Intermediate-Scale  Maps)  (Geological  Survey) 

0619-G-26 

Separate  Sheets  of  Selected  Thematic  and 

I  19.111/a: 

General  Reference  Maps  from  the  National 

Atlas  (Geological  Survey) 

0619-G-27 

Land  Use  and  Land  Cover  and  Associated  Maps 

I  19.112: 

(Geological  Survey) 

0619-G-28 

Gl-Index  to  Geological  Mapping  of  the  United 

1  19.86: 

States.  (Geological  Survey) 

0619-H-nos. 

31-State  Map  Series  (Planimetric,  1:500,000) 

I  19.102: 

(Geological  Survey) 

0619-J-nos. 

32-State  Map  Series  (Topographic,  1:500,000) 

I  19.103: 

(Geological  Survey) 

0619-K-nos. 

33-State  Map  Series  (Shaded  Relief,  1:500,000) 

I  19.104: 

(Geological  Survey) 

0619-L-nos. 

34-State  Map  Series  (Planimetric,  1:1,000,000) 

I  19.105: 

(Geological  Survey) 

0619-M-nos. 

75'  Series  (Geological  Survey) 

I  19.81: 

15'  Series  (Geological  Survey) 

I  19.81/2: 

Catalog  of  Topographic  and  Other  Published 

I  19.  .41/6-2: 

Maps 

Index  to  Topographic  and  other  Map  Coverage 

I  19.41/6-3: 
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Item  No. 


Item  Title/Issuing  Agency 


Classification 


0619-P-nos. 
0624-C 

0624-E 

0624-E-03 

0627-C 
0629-B 

0646-B 

0650 

0651 

0651-A 

0651-B 

0651-B-01 

0651-B-02 

0651-B-03 

0651-B-04 

0654 

0664-C 
0671-A-04 

0701-G 

0766-F-03 

0811-A 

0834-B-01 

0856-A-01 
0862-B 


0864-B-06 
0876-A 


County  Map  Series  (Geological  Survey)  I  19.108: 

Flood  Prone  Areas,  various  cities  (Map  Folders)  I  19.70: 

(Geological  Survey) 

Newsletter  (National  Cartographic  Information  I  19.71: 

Center) 

Maps  (Heritage  Conservation  and  Recreation  I  70.13: 
Services) 

Maps  and  Atlases  (Indian  Affairs  Bureau)  I  20.47: 

Maps  and  Folders  (Bureau  of  Land  Manage-  I  53.11: 
ment) 

National  Parks  and  Landmarks  (National  Park  I  29.66: 
Service) 

National  Monuments  and  Military  Parks  I  29.21: 

(National  Park  Service) 

National  Park  Information  Circulars  I  29.6: 

(National  Park  Service) 

National  Historic  Parks  Information  Circulars  I  29.88/6: 

Maps  (National  Park  Service)  I  29.8: 

National  Seashores,  Information  Circulars  (P)  I  29.6/2: 

National  Lakeshores,  Information  Circulars  (P)  I  29.6/3: 

National  Rivers,  Information  Circulars  (P)  I  29.6/4: 
National  Scenic  Trails,  Information  Circulars  (P)    I  29.6/5: 

National  Historic  Site  Information  Circulars  (P)  I  29.6/6: 

National  Recreational  Areas,  Information  I  29.39: 

Circular  (National  Park  Service) 

Maps  (Bureau  of  Reclamation)  I  27.7/4: 

OCS  Maps  Series  (Minerals  Management  I  72.12/4: 

Service) 

Maps  and  Charts  (Federal  Railroad  TD  3.16: 

Administration) 

Maps  and  Posters  (Occupational  Safety  and  L  35.23: 

Health  Administration) 

General  Publications  (Library  of  Congress,  LC  5.2: 

Geography  and  Map  Division) 

Maps  and  Atlases  (National  Science  NS  1.41: 

Foundation) 

Maps  and  Atlases  (Central  Intelligence  Agency)  PrEx  3.10/4: 

Background  Notes,  Various  Countries  (State  S  1.123: 
Department) 

Background  Notes,  Index  S  1.123/2: 

Maps  and  Atlases  (State  Department)  S  1.33/2: 

Geographic  Bulletins  (State  Department)  S  1.119/2: 
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Item  Title/Issuing  Agency 


Classification 


087B-A-02 

Intfirnational  Boundarv  Studies  fState 

S  1  119/3- 

DeDartmentl 

Geoeraohic  Notes  fState  DeDartmentl 

S  1.119/4: 

0876-A-04 

Limits  in  the  Seas  (State  Department) 

S  1.119/5: 

0931-G 

Maps  and  Posters  (Coast  Guard) 

TD  5.47: 

0982-G-28 

Maps  (Federal  Highway  Administration) 

TD  2.37: 

0987-F 

Maps  and  Atlases  (Veterans  Administration) 

VA  1.70: 

1082-D 

Maps  (Tennessee  Valley  Authority) 

Y  3.T25:7 
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Microfiche 

Over  the  past  two  decades,  the  de- 
velopment of  various  kinds  of  microforms 
and  microfilms  has  become  increas- 
ingly important  to  the  publishing  pro- 
gram of  the  Government  Printing  Office.  To 
librarians  trained  in  the  processing  and 
use  of  printed  materials,  the  current 
availability  of  over  half  of  all  depository 
documents  in  microfiche  format  has  meant 
major  adjustments  in  document  collections 
and  library  organization,  as  well  as 
generating  some  confusion  on  the  care  and 
handling  of  these  materials. 

While  microforms  may  not  be  as 
popular  as  paper  with  either  patron  or 
librarian,  their  presence  dramatically 
reduces  the  space  required  for  housing  an 
equivalent  collection  in  paper  format.  And 
for  the  librarian  concerned  about  the  care 
of  a  collection,  the  major  enemies  of 
microfiche  are  approximately  the  same  as 
those  of  a  printed  collection:  light,  fire, 
water,  acid,  and  rough  handling. 

A  full  discussion  of  the  care,  storage, 
handling  and  maintenance  of  microfiche 
appears  in  Section  12  of  the  Instructions  to 
Depository  Libraries. 

Types  of  Microfiche 
Diazo 

Diazonium  salts  are  the  light  sensi- 


tive compounds  in  the  coating  of 
diazo  films.  The  film  is  exposed  by  ul- 
traviolet radiation  which  destroys  the 
diazonium  salts.  The  image  is  formed 
as  the  film  is  developed  (either  ther- 
mally or  with  ammonia)  which  causes 
the  diazonium  salts  in  the  non-image 
areas  to  couple  with  a  dye.  Diazo  film 
is  a  sign-maintaining  film  (i.e.,  a  low 
density  area  on  the  original  will  repro- 
duce as  a  low  density  area  on  the 
diazo). 

Vesicular 

Vesicular  also  uses  diazonium 
salts  as  the  light-sensitive  elements, 
suspended  in  a  plastic  layer.  Exposure 
to  ultraviolet  light  creates  strains 
within  the  layer  forming  a  latent 
image.  It  is  fixed  by  totally  exposing 
the  film  to  ultraviolet  radiation  and 
then  allowing  the  film  to  cool,  harden- 
ing the  image.  The  vast  majority  of 
vesicular  films  are  used  as  sign-revers- 
ing films  (a  high  density  area  on  the 
original  will  reproduce  as  a  low  dens- 
ity area  on  the  vesicular  duplicate  and 
vice  versa.)  Vesicular  film  can  deterio- 
rate when  subjected  to  high  tempera- 
tures. Early  signs  of  deterioration  may 
be  image  fading  or  discoloration  and 
loss  of  image  stability. 
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Silver  Halide 

The  emulsion,  the  image-forming 
layer,  for  unprocessed  black-and-white 
silver  films  is  composed  primarily  of 
minute  silver  halide  crystals  suspended 
in  gelatin.  Exposure  to  light  in  a 
camera  or  printer  causes  no  visible 
effect,  but  there  is  an  invisible  change 
which  produces  a  "latent  image."  To 
obtain  a  visible,  usable  image,  the  ex- 
posed material  must  be  chemically 
processed.  There  are  several  types  of 
film  that  can  provide  sign  reversal  or 
sign  maintaining.  Silver  halide  film  is 
very  stable  and  is  believed  capable  of 
a  life  equivalent  to  the  best  rag 
papers,  if  manufactured,  processed  and 
stored  in  accordance  with  national 
standards  for  permanent  record  film. 

Differentiating  Between  Film  Types 

Silver-gelatin  films  have  a  base 
side  and  an  emulsion  side  which  are 
distinctly  different  in  their  reflective 
properties  when  viewed  under  ordi- 
nary lighting  conditions.  The  emulsion 
side  appears  much  duller  than  the 
base  side.  With  diazo  and  vesicular 
films  this  difference  between  the  base 
and  the  coated  side  is  not  as  appar- 
ent. Vesicular  film  may  be  differentiat- 
ed from  diazo  by  observing  that  there 
is  less  contrast  on  vesicular  film  be- 
tween the  information  and  non-infor- 
mation areas  when  viewed  visually  as 
compared  with  viewing  it  on  a  reader. 

Although  the  Government  Printing 
Office  originally  sent  silver  halide 
microfiche  to  regional  depositories 
through  its  depository  program,  it  now 
distributes  diazo  microfiche  because 
diazo  is  less  expensive,  more  resistant 
to  scratching,  easier  to  clean,  and 
more  resistant  to  fungi  and  bacteria 
than  silver  halide.  Proper  storage  con- 


ditions are  more  critical  for  silver 
halide  film  than  for  other  types. 
Microfiche  distributed  from  the  Gov- 
ernment Printing  Office  uses  magnifica- 
tion of  24x  and  48x. 

Additional  Notes  on  Handling 
and  Equipment 

If  possible,  use  acid-free  ink  pens 
and  stamp  pads  when  writing  on  the 
microfiche  envelopes.  It  has  been  de- 
termined that  the  following  products 
are  acid-free: 

1.  Paper  Mate's  Ultrafine  Flair  and 
Hardhead  Flair  black  and  blue 
inks  have  pH  specifications  of 
around  7.5. 

2.  Carter's  black  stamp  pad  ink  #412 
has  a  pH  of  8.2. 

3.  Sanford's  black  stamp  pad  ink 
#587  has  pH  of  9.  Sanford's  red 
stamp  pad  ink  is  also  acid-free. 

4.  Most  inks  used  in  computer  printer 
terminals  are  neutral  (pH  7),  i.e., 
neither  acidic  nor  basic. 

5.  Pencil. 

For  a  detailed  discussion  of  clean- 
ing methods,  refer  to:  "The  Cleaning  of 
Microforms,"  Library  Technology  Re- 
ports, vol.  14,  no.  3  (May/June  1978), 
pp.  217-230. 

Library  Technology  Reports,  pub- 
lished by  the  American  Library  Asso- 
ciation six  times  a  year,  regularly  pro- 
vides authoritative  information  on  mi- 
croform equipment  and  supplies. 
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Bibliographic  Control 

The  area  of  bibliographic  control 
offers  many  opportunities  for  docu- 
ments librarians  to  display  originality 
and  ingenuity  in  the  creation  of  access 
and  control  systems  for  documents 
collection.  The  Government  Printing 
Office  produces  some  basic  record 
systems,  the  extensive  Monthly  Cata- 
log, and  other  bibliographic  works. 
Commerical  firms  also  publish  exhaus- 
tive and  extensive  bibliographies  ana- 
lyzing the  contents  of  many  docu- 
ments. Computerized  data  bases  also 
provide  bibliographic  information  for 
documents.  All  these  sources  contain 
references  to  many  more  documents 
than  are  contained  in  the  average  de- 
pository. So,  in  addition  to  collecting 
the  appropriate  bibliographic  tools,  the 
documents  librarian  of  each  depository 
should  also  compile  local  records  to 
provide  access  to  the  documents  hold- 
ings of  that  library.  To  achieve  local 
control,  librarians  have  produced  many 
different  types  of  records;  some  are 
very  simple  and  others  quite  involved. 
It  is  in  this  area  that  librarains  can 
let  their  creative  natures  explore  and 
experiment  with  systems  adapted  to 
local  needs. 

Monthly  Catalog 

The  Superintendent  of  Documents 
Office  compiles  and  issues  the  Month- 
ly Catalog  of  U.S.  Government  Publi- 


cations, a  comprehensive  tool  which 
provides  invaluable  bibliographic  infor- 
mation for  all  federal  documents 
coming  to  the  attention  of  the  Library 
Division.  Considered  by  the  Govern- 
ment Printing  Office  to  be  an  evolving 
publication,  the  Monthly  Catalog  has 
had  many  changes,  improvements  and 
enhancements  to  its  format  since  the 
first  issue  in  1895.  A  major  change  in 
July  1976  incorporated  full  Library  of 
Congress  cataloging  for  each  entry  in 
the  bibliography.  Since  these  records 
are  in  machine-readable  or  MARC 
format,  all  federal  documents  in  the 
Monthly  Catalog  since  that  date  can 
also  be  searched  on-line  through  sev- 
eral bibliographic  utilities.  The  catalog 
now  consists  of  the  unit  card  citations 
and  seven  indexes — author,  title,  sub- 
ject, series/report  number,  classifica- 
tion number,  title/keyword,  and  stock 
number.  The  indexes  cumulate  at  six 
month,  one  year,  and  five  year  inter- 
vals. 

The  bibliographic  records  in  the 
Monthly  Catalog  are  listed  by  SuDocs 
classification  number  within  agencies 
and  each  record  is  assigned  an  entry 
number  which  is  cited  in  the  indexes. 
Each  entry  contains  a  full  bibliograph- 
ic citation.  Among  the  most  significant 
pieces  of  information  in  the  citation 
for  librarians  as  well  as  patrons  are 
the  SuDocs  classification  number  and 
the  availability  symbol  (black  bullet  or 
dot)  followed  by  an  item  number. 
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In  many  depositories  the  Monthly 
Catalog  provides  the  only  comprehen- 
sive subject  access  source  for  the  fed- 
eral document  collection.  The  addition 
of  Library  of  Congress  subject  head- 
ings to  each  entry  in  1976  facilitates  a 
smooth  transition  from  a  library's  card 
catalog  to  the  Monthly  Catalog.  This 
important  tool  deserves  a  prominent 
location,  with  easy  access  for  librar- 
ians and  patrons  alike. 

Depository  Distribution 
Information  System  (DDIS) 
Control  Tools 

DDIS  products  provide  the  basic 
record  systems  for  depository  selection 
categories:  item  cards,  the  Union  List 
of  Item  Selections,  and  the  List  of 
Classes  of  U.S.  Government  Publica- 
tions Available  for  Selection  by  De- 
pository Libraries.  The  Union  List  is  a 
COM  product  listing  all  the  active 
item  numbers,  the  SuDocs  classes  and 
series  titles  associated  with  each,  pub- 
lication descriptions,  distribution 
format,  and  a  list  of  libraries  selecting 
the  items  in  library  number  order.  The 
last  fiche  of  the  set  contains  the 
names,  addresses,  and  phone  numbers 
for  all  U.S.  depository  libraries  ar- 
ranged by  library  number.  This  tool 
may  also  be  used  to  update  item 
cards  or  locate  documents  not  held  by 
the  local  library. 

The  quarterly,  computer-produced 
List  of  Classes  is  also  a  most  valuable 
reference  tool.  Arranged  in  SuDocs 
classification  number  order,  it  acts  as 
an  abbreviated  shelflist,  indicating  the 
series  titles  with  item  numbers  which 
are  available  to  depositories.  The  List 
of  Classes  does  not  have  the  same 
drawback  as  item  cards;  it  shows  only 
those  series  presently  available  for  se- 


lection. The  appendix  of  government 
authors  increases  the  ease  with  which 
the  List  of  Classes   can  be   used  to 

browse  through  the  titles  made  avail- 
able from  departments  and  agencies. 
This  source  can  be  used  to  update 
item  cards,  in  making  selection 
changes,  in  processing  documents  or  in 
providing  reference  service. 

Some  librarians  annotate  a  copy 
of  the  List  of  Classes  by  highlighting 
the  SuDocs  classification  stems  or  cir- 
cling the  item  number  of  series  con- 
tained in  the  local  collection.  This  is  a 
worthwhile  project.  Persons  examining 
the  List  of  Classes  will  know  immedi- 
ately what  titles  are  available.  A 
Monthly  Catalog  citation  can  be 
searched  by  SuDocs  number  in  an  an- 
notated List  of  Classes  to  determine 
whether  that  series  is  locally  received. 

The  Union  List  and  the  List  of 
Classes  can  be  used  in  conjunction 
with  the  Monthly  Catalog  to  identify 
documents  in  a  collection.  Patrons  can 
be  instructed  to  look  for  the  bullet  in 
Monthly  Catalog  citations  to  determine 
whether  a  particular  document  has 
been  included  in  the  depository  distri- 
bution program.  Next,  a  library's  item 
cards,  a  typed  list  of  item  selections, 
or  the  Union  List  can  be  examined  to 
show  whether  the  particular  library  re- 
ceives the  item  number  in  question.  A 
shortcoming  in  this  procedure  is  that 
the  Union  List  and  most  typed  lists  of 
items  selected  show  only  current  se- 
lections. Some  libraries  maintain  anno- 
tated lists  of  items  or  item  card  files 
to  show  the  dates  of  selection  or  dis- 
continuation. These  annotations  make 
a  list  of  items  received  much  more 
valuable  for  reference  use,  but  they 
must  be  reviewed  and  updated  fre- 
quently to  retain  their  value. 
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Housing  Documents 

The  bulk  of  a  separate  documents 
collection  can  be  filed  in  a  single  se- 
quence of  the  chosen  classification 
scheme.  Federal  documents,  however, 
are  published  in  a  great  variety  of 
sizes  and  formats.  The  smallest  docu- 
ments, wallet-sized  cards,  can  be 
taped  in  file  folders  or  to  8"  x  10" 
heavy  card  stock  before  placement  in 
the  stacks.  There  is  the  risk  of  losing 
pamphlets  if  they  are  interfiled  with 
larger  volumes,  but  few  libraries  will 
want  to  segregate  pamphlets  into  a 
separate  grouping. 

Other  document  types  cannot  be 
accommodated  in  the  main  document 
collection  with  ease.  Chief  among 
these  types  are  microfiche,  maps  and 
other  flat  sheets,  and  oversize  vol- 
umes. Microfiche  and  maps  should  be 
housed  in  storage  cabinets  designed 
for  those  formats.  Each  library  will 
need  to  decide  how  to  house  large, 
bulky  oversize  documents. 

In  each  instance  where  documents 
are  not  interfiled  with  the  main  docu- 
ment collection,  a  location  symbol 
must  be  added  to  the  call  numbers  of 
these  segregated  pieces.  This  symbol 
is  usually  an  additional  call  number 
line  printed  above  the  classification 
number  and  can  take  many  forms: 
Folio,  Oversize,  Sheet,  Poster,  Map, 
Pamphlet,  GPO  MF,  etc. 

Shelflist 

The  first  local  record  file  a  deposi- 
tory library  will  want  to  create  is  a 
shelflist.  This  file  will  list  in  call 
number  order  all  the  document  hold- 
ings of  the  local  library.  It  can  also 
serve  as  the  central  source  to  identify 
documents  filed  in  different  locations. 
In  libraries  using  the  SuDocs  classifi- 


cation scheme,  transferring  call  num- 
bers to  documents  from  shipping  lists 
and  recording  receipt  of  new  serial 
issues  in  the  shelflist  is  generally  a 
straightforward  process.  New  shelflist 
cards  for  monographic  additions  can 
be  easily  interfiled  with  existing 
records.  A  library  which  has  the 
budget  can  use  OCLC  to  develop  an 
on-line  record  of  its  holdings,  purchase 
GPO's  Monthly  Catalog  MARC  tapes 
or  contract  with  commercial  firms  such 
as  Marcive,  for  card  or  tape  service. 

All  document  receipts  should  be 
recorded  in  the  shelflist.  Symbols  for 
documents  shelved  in  separate  se- 
quences should  be  disregarded  when 
filing  in  the  shelflist.  A  single  call 
number  sequence  will  allow  you  to 
determine  with  ease  that  the  volumes 
are  held,  but  housed  in  a  different  lo- 
cation because  of  their  format,  size  or 
content. 

The  shelflist  will  also  show  what 
documents  the  library  does  not  have. 
From  time  to  time,  the  Government 
Printing  Office  and  several  regional  li- 
braries issue  lists  of  duplicate  docu- 
ments which  are  offered  to  other  de- 
pository libraries  for  the  cost  of  post- 
age. This  is  an  excellent  way  to  dis- 
tribute your  unneeded  duplicates  and 
an  effective  way  to  fill  gaps  in  your 
collection.  These  "Needs/Offers"  lists 
are  in  SuDocs  number  order  and  can 
be  quickly  checked  against  a  shelflist 
to  identify  documents  not  held  locally, 
but  which  may  be  worthwhile  addi- 
tions to  a  collection.  Another  way  to 
fill  collection  gaps  for  the  cost  of 
postage  is  to  advertise  your  list  of 
"needs"  in  this  manner. 

The  shelflist  also  serves  as  an  in- 
ventory tool.  An  inventory  of  the  col- 
lection is  a  major  project  but  one 
which  can  lead  to  any  number  of  dis- 
coveries. To  inventory  the  collection, 
the  shelflist  drawers  are  taken  to  the 
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document  stacks  and  each  card  is 
compared  with  the  documents  on  the 
shelves.  Pieces  filed  out  of  sequence 
and  missing  volumes  will  be  identified 
through  this  process.  The  librarian  will 
then  want  to  determine  whether  to  try 
to  replace  the  missing  volumes,  or 
whether  to  change  the  records  to  rep- 
resent the  current  situation. 

Shelf  Reading 

In  shelf  reading,  individuals  famil- 
iar with  the  classification  system  ex- 
amine the  call  numbers  of  each 
volume  in  the  stacks.  They  look  to  see 
if  each  volume  has  been  shelved  cor- 
rectly. Pieces  which  have  been  mis- 
shelved  are  identified  and  are  refiled 
in  the  proper  place.  A  document  that 
has  been  filed  incorrectly  is  as  good 
as  lost.  Keeping  the  document  collec- 
tion in  proper  shelf  order  is  extremely 
important. 

Superseded  Documents 

Documents  which  have  been  su- 
perseded by  a  later  edition  or  reissued 
in  a  permanent  binding  may  be  dis- 
carded from  the  depository  collection 
before  they  are  five  years  old.  They 
may  be  discarded  by  all  depositories, 
even  regionals  and  depository  libraries 
not  served  by  regionals.  Each  library 
will  have  to  decide  which  documents 
that  fit  this  definition  will  be  removed 
from  the  collection  and  which,  if  any, 
will  be  retained  for  historical  pur- 
poses. Regional  libraries  should  be 
very  careful  not  to  discard  documents 
which  might  be  valuable  for  research 
or  historical  purposes. 

For  specific  recommendations  and 
lists  of  superseded  materials  refer  to 
the  Instructions  to  Depository  Librar- 
ies, Section  11  and  to  the  "List  of  Su- 


perseded Depository  Documents", 
dated  June,  1981,  and  issued  as  Ap- 
pendix C  of  the  Instructions. 

New  editions  should  be  identified 
as  they  arrive  in  the  mail.  The  SuDocs 
number  of  some  will  offer  a  clue  to 
their  revisional  nature.  Revisions  of 
documents  in  numbered  series  add  "/ 
edition  number"  at  the  end  of  the  call 
number.  Documents  with  Cutter 
number  book  marks  add  "/date"  at 
the  end  of  a  call  number  when  a  new 
issue  appears.  Be  very  careful  to  ex- 
amine these  dated  volumes,  however; 
the  date  can  mean  that  the  document 
is  a  new  issue  of  an  annual  series, 
not  the  revision  of  an  earlier  docu- 
ment. Annuals  which  do  not  cumulate 
should  be  kept. 

The  local  librarian  will  have  to 
decide  whether  back  files  of  these 
titles  are  to  be  kept,  or  whether  only 
the  latest  edition  is  to  be  retained. 
Local  decisions  must  be  recorded  to 
maintain  consistency  in  future  years. 
The  documents  shelflist  is  a  very  good 
place  to  record  these  retention  deci- 
sions. 

Standardized  notes  could  be  for- 
mulated that  describe  the  recurrent  sit- 
uations involving  superseded  docu- 
ments. Some  of  these  would  be:  dis- 
card if  revised,  keep  latest  issue  only, 
keep  all  issues,  keep  current  three 
months,  interfiled  into  looseleaf 
volume,  also  received  in  hardback  vol- 
umes, etc.  If  you  wish,  you  can 
number  the  notes  that  are  used  and 
enter  the  number  of  the  note  on  ap- 
propriate shelflist  cards.  This  annota- 
tion is  an  efficient  means  of  calling 
attention  to  a  situation  requiring  addi- 
tional technical  processing.  As  new 
documents  are  recorded  in  the  shelflist 
watch  for  these  numbers  on  the  shelf- 
list cards.  If  the  shelflist  has  been  an- 
notated for  one  of  the  standardized 
notes,  a  decision  will  have  been  made 
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in  the  past  about  how  to  handle  new 
issues  of  this  call  number. 

Local  Card  Catalog 

Some  documents  librarians  have 
for  years  produced  more  than  minimal 
shelflist  records,  creating  card  catalogs 
of  document  holdings  using  local  re- 
sources. These  catalogs  exist  in  a  va- 
riety of  formats,  contain  differing 
amount  of  information,  and  represent 
document  holdings  to  different  degrees. 
Because  the  Government  Printing 
Office  has  been  creating  machine-read- 
able cataloging  data  since  1976,  it  is 
now  much  easier  for  libraries  to 
produce  local  document  catalogs. 

Document  catalogs  do  not  have  to 
include  all  the  documents  held  by  a  li- 
brary. In  some  libraries  only  volumes 
judged  to  be  most  noteworthy  are  cat- 
aloged, and  these  cards  are  filed  into 
the  library's  main  catalog.  If  the  docu- 
ments collection  is  a  separate  one, 
cards  in  the  main  catalog  for  even  a 
small  percentage  of  documents  will 
lead  patrons  to  the  goverment  publica- 
tions area  where  they  will  find  other 
access  tools. 

Libraries  with  a  moderate  number 
of  student  assistants  available  as  typ- 
ists can  produce  minimal  level  catalog 
card  records  for  a  large  document  col- 
lection. What  constitutes  a  minimal 
record  will  vary  with  local  require- 
ments. Call  number  and  title  must  be 
included.  Issuing  agency,  publication 
date,  and  number  of  pages  will  also 
be  helpful.  Subject  headings  can  be 
assigned  from  a  printed  list,  or  Gov- 
ernment Printing  Office  cataloging 
records  can  be  located  and  their  sub- 
jects used. 

Libraries  which  have  more  gener- 
ous funding  can  make  direct  use  of 
Government  Printing  Office  cataloging 
via  the  machine-readable  records  on- 


line. Document  records  can  be  added 
to  the  library's  on-line  database,  COM 
catalog,  a  separate  documents  catalog, 
or  the  main  card  catalog. 

Local  card  catalogs  require  a  lot 
of  work  to  create  and  maintain,  but 
they  do  make  the  task  of  locating  doc- 
uments much  easier.  If  documents 
maintained  as  a  separate  collection 
can  be  accessed  through  the  same 
type  of  catalog  used  for  other  library 
materials,  patrons  will  find  and  use 
documents  more  readily. 

Classification  Number  Changes 

The  SuDocs  classification  scheme 
is  based  on  issuing  agency;  it  is  not  a 
subject  classification  as  are  the  Li- 
brary of  Congress  and  Dewey  classifi- 
cation schemes.  Its  call  numbers  re- 
flect the  current  organization  of  the 
federal  government.  Since  may  changes 
occur  in  the  organizational  structure  of 
the  government,  SuDocs  call  numbers 
also  change  to  keep  pace  with  any  re- 
organization that  may  take  place. 
Problems  associated  with  changing  call 
numbers  must  be  addressed  in  each 
depository.  There  is  a  wealth  of 
debate  in  the  professional  literature 
about  these  matters,  but  with  common 
sense  a  workable  solution  to  changes 
in  SuDocs  numbers  can  be  reached. 

Classification  number  change  for 
periodical  titles  cause  the  most  prob- 
lems. Aging,  for  example,  has  had  six 
classification  numbers  of  subdivisions 
within  the  Federal  Security  Agency, 
the  Health,  Education,  and  Welfare 
Department,  and  the  Health  and 
Human  Services  Department.  When 
using  the  SuDocs  scheme  librarians 
must  decide  whether  all  issues  will  be 
filed  at  a  single  number,  or  whether  a 
run  of  the  title  will  be  split  up  and 
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shelved  at  all  the  legitimate  classification 
numbers. 

Neither  alternative  is  completely 
satisfactory.  References  in  access  tools 
for  some  issues  will  contain  mislead- 
ing call  numbers  if  all  the  issues  are 
filed  together.  If  an  older  classification 
number  is  used  for  the  title,  all  cur- 
rent issues  must  be  identified  as  re- 
ceived and  given  the  older  number, 
not  the  call  number  given  on  the  ship- 
ping list.  When  the  run  is  filed  at  the 
most  recent  number,  volumes  and 
issues  will  have  to  be  reclassified  to 
place  the  set  at  a  single  number.  This 
reclassification  may  be  required  again 
in  the  future  as  further  organization 
changes  take  place. 

If  the  title  is  split  up  and  shelved 
by  the  different  call  numbers,  patrons 
and  staff  cannot  locate  needed  issues 
so  readily.  An  accurate  serial  title  file 
will  alleviate  this  drawback.  Document 
serial  titles  should  be  included  in  any 
serials  listing  or  union  list  in  which 
the  library  participates.  The  records  in 
these  lists  can  be  made  detailed 
enough  to  show  exactly  which  issues  are 
filed  at  what  call  numbers. 

Another  very  helpful  device  to  use 
is  a  "number  change  dummy."  These 
are  heavy  stock  sheets  which  are 
placed  in  the  collection  when  a  title  is 
shelved  at  more  than  one  number. 
One  dummy  is  placed  at  the  end  of 
the  run  with  the  old  number  to  refer 
the  reader  to  the  new  number;  another 
dummy  is  placed  at  the  beginning  of 
the  run  under  the  new  number  to  refer 
back  to  the  old  number. 

Format  Changes 

A  situation  similar  to  that  involving 
classification  number  changes  is  a  format 
change.  Most  frequently  the  formats  in- 


volved are  hardcopy  and  microfiche.  More 
and  more  titles,  formerly  sent  to 
depositories  in  hardcopy,  are  now  being 
sent  in  microfiche.  Depositories  may 
receive  only  an  odd  issuance  in  micro- 
fiche in  cases  when  the  Government 
Printing  Office  is  unable  to  obtain  enough 
copies  for  hardcopy  distribution.  Or  the 
Government  Printing  Office  may  de- 
cide that  all  future  documents  issued 
at  a  classification  number  will  be  sent 
in  microfiche.  Decisions  about  format  dis- 
tribution are  notes  in  the  List  of  Classes  as 
either  (P)  or  (MF). 

In  some  few  instances  dummy  sheets 
may  be  placed  in  the  document  stacks  to 
show  that  a  volume  is  shelved  elsewhere. 
For  example,  a  set  with  one  oversize  volume 
shelved  in  a  separate  location  can  be  sup- 
plied with  a  dummy  showing  the  location 
of  the  oversize  piece.  But  this  practice  is 
clearly  impractical  for  the  large  num- 
ber of  microfiche  received  by  the  deposi- 
tory. 

In  most  cases  the  local  shelflist 
and  printed  or  on-line  bibliographies 
are  the  only  sources  to  verify  the 
formal  and  the  shelving  location  of  a 
requested  document.  The  shelflist  is 
the  most  authoritative  source  showing 
exactly  which  documents  a  library  has 
and  where  they  are  shelved.  A  sepa- 
rate card  should  be  placed  in  the  shelf- 
list to  show  the  holdings  of  a  title 
for  each  format.  A  periodical  with 
holdings  in  both  hardcopy  and  micro- 
fiche should  have  two  shelflist  cards: 
one  for  the  hardcopy  holdings,  and  a 
second  for  the  microfiche  issues. 

Format  changes,  like  SuDocs  clas- 
sification changes,  are  matters  in 
which  an  informed  and  conscientious 
documents  staff  can  provide  direction 
and  aid  to  patrons  through  personal 
attention  and  accurate  records.  Their 
help  will  alleviate  the  frustrations 
caused  by  searching  for  unfamiliar  ma- 
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terial  which  might  be  shelved  in  one 
of  several  locations. 

Substituting  Microfiche  for 
Hardcopy  Documents 

Permission  is  granted  to  all  desig- 
nate depositories  to  substitute  microco- 
pies for  any  holdings  of  U.S.  Govern- 
ment publications,  provided  the  micro- 


copies are  properly  referenced,  can  be 
readily  located,  and  are  easily  accessi- 
ble to  users.  Proper  reading  equipment 
must  also  be  available  for  whichever 
type  of  microcopy  is  substituted  for 
the  original. 

If  your  library  is  served  by  a  des- 
ignated regional  depository,  this  library 
should  be  notified  or  any  microconver- 
sions  made  in  order  to  assist  you  with 
the  disposal  of  unwanted  paper  copies. 
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Public  Awareness 

The  Federal  Depository  Library  Sys- 
tem was  established  to  provide  the  citizens 
of  the  United  States  with  access  to  Govern- 
ment information.  Public  access  to  this  in- 
formation remains  the  highest  priority  of 
all  Federal  Depository  Libraries.  Public  ac- 
cess to  Government  information  begins 
with  public  awareness  of  its  existence.  In 
order  to  benefit  from  the  resources  of 
Federal  depository  libraries,  the  American 
public  needs  to  be  alerted  to  these  valuable 
informational  resources  gathered  at  tax- 
payers expense. 

While  the  utility  of  Government  infor- 
mation is  well  documented,  the  informa- 
tional resources  of  many  Federal  Deposi- 
tories remain  under-utilized.  The  general 
public's  usage  of  depository  materials  tends 
to  vary  widely  from  library  to  library,  ac- 
cording to  the  visibility  and  accessi- 
bility of  the  documents  collection  in  that 
particular  library.  As  an  under-utilized 
documents  collection  is  not  cost-effective 
for  any  library,  it  is  in  the  best  self-interest 
of  the  library  to  engage  in  depository  pro- 
motion. Increasing  public  awareness,  and 
therefore  usage,  of  the  depository  should 
also  provide  additional  justification  for  in- 
creasing the  funding,  resources  and  sup- 
port provided  by  your  library  adminis- 
tration. 

The  valuable  resources  of  the  de- 
pository should  be  promoted  to  three  dis- 
crete groups:  the  library  staff;  the  library's 
primary  users  (academic  community, 
downtown  businesses,  judges,  etc.);  and 


the  citizens  of  the  U.S.  Congressional  dis- 
trict or  relevant  region.  The  first  push  for 
depository  public  awareness  must  be  with 
the  library's  staff.  All  levels  of  the  staff, 
from  director  to  clerical  worker,  should  be 
made  aware  of  the  unique  resources  of  the 
documents  collection. 

Staff  awareness  of  depository  resources 
is  becoming  especially  important  as 
changes  in  technology  increasingly  allow 
documents  records  to  be  included  in  the 
library's  general  reference  search  strategy. 
This  means  that  the  public  service  staff  in 
other  areas  of  the  library  have  to  have  some 
familiarity  with  the  documents  collection. 
Most  libraries  can  no  longer  afford  to  have 
just  one  center  of  documents  expertise. 
Cross-training  of  library  staff  is  crucial  in 
developing  this  library-wide  expertise  and 
it  is  also  helpful  when,  because  of  some 
staffing  contingency,  the  documents 
department  needs  staff  from  other  areas  of 
the  library  for  back-up. 

Cross-training  on  depository  opera- 
tions should  not  be  limited  to  the  public 
service  staff;  many  technical  service  librar- 
ians would  greatly  appreciate  and  benefit 
from  instruction  on  the  many  unique  as- 
pects of  depository  operations.  A  depos- 
itory is  a  library  within  a  library;  deposi- 
tory operations  mirror  all  the  functions  of 
a  library.  The  depository  operation  should 
not  be  thought  of  in  isolation.  Depositories 
function  best  as  an  integral  part  of  the 
larger  library. 

The  single  most  important  action 
depositories  can  take  to  increase  public 
awareness  of  the  resources  of  the 
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depository  is  to  provide  subject  access  to 
the  resources  of  the  depository  through  the 
library's  main  catalog.  Subject  accessibil- 
ity to  the  resources  of  the  depository  is  far 
and  away  the  single  most  effective  method 
of  increasing  public  awareness  and 
documents  usage. 

While  specific  times  for  cross-training 
staff  should  be  developed,  many  activities 
in  this  area  can  be  done  on  an  ongoing 
basis.  For  instance,  the  documents  librarian 
should  always  be  on  the  alert  for  Govern- 
ment publications  that  fellow  staffers 
would  find  useful  for  reference  or  personal 
interest.  This  type  of  promotion  must  be  a 
continuing  process.  The  most  successful 
depositories  are  those  in  which  all  library 
personnel  know  and  can  enthusiastically 
recommend  documents  to  patrons. 

Once  internal  promotion  has  been 
established,  the  library  will  want  to  develop 
strategies  for  promoting  the  depository 
operation  among  the  library's  primary 
patrons.  Displays,  prepared  bibliographies, 
brochures,  flyers,  current  awareness  an- 
nouncements and  other  traditional  library 
promotional  tools  can  be  employed. 
Generally,  the  more  creative  and  library 
specific  a  promotion  is,  the  more  effective 
you  will  be  in  attracting  people  to  the 
depository. 

Academic  or  special  libraries  should 
contact  department  or  division  heads  and 
student  organizations  or  clients  to  inform 
them  of  the  unique  services  and  benefits 
that  the  depository  offers  to  their  particular 
user  group.  A  public  library  will  probably 
have  a  community  resource  file  which 
could  be  used  as  a  starting  point  to  iden- 
tify potential  user  groups.  A  letter  explain- 
ing the  depository  program  and  some  of  the 
subject  areas  in  your  collection,  relevant  to 
the  group  being  contacted,  is  a  good  first 
step.  Then  follow  up  with  an  offer  to  speak 
to  the  group  or  help  with  research  or 
special  projects.  Because  the  memberships 
of  such  community  organizations  change, 


this  project  could  be  repeated  every  two  to 
three  years. 

Whenever  possible,  outreach  should 
take  place  with  individuals  also,  either  in 
casual  conversation  or  formal  notification 
of  recent  acquisitions  or  holdings  in  their 
area  of  interest. 

The  third  and  most  important  group 
to  target  for  public  awareness  are  members 
of  the  general  public.  The  success  of  a 
Federal  depository  public  awareness  cam- 
paign should  not  be  measured  by  how  well 
its  serves  its  own  primary  user  group,  but 
on  how  it  serves  the  general  public.  As 
most  depositories  were  designated  to  serve 
a  particular  U.S.  Congressional  district,  the 
population  of  that  particular  district  or  rele- 
vant region  should  be  targeted  for  promo- 
tional efforts.  As  in  the  case  of  the  library's 
primary  user  group,  discrete  segments  of 
this  community  could  be  targeted  for 
special  depository  outreach  efforts. 

Specific  Suggestions: 

1.  Contact  the  local  district  office  of  your 
U.S.  Representative  or  Senator.  Inform 
the  staff  of  the  local  district  office  of  your 
services  to  congressional  district  constit- 
uents and  invite  the  staff  to  come  for  a 
visit.  Many  of  the  requests  that  local 
district  offices  receive  from  constituents, 
would  be  recognized  by  librarians  as 
reference  queries. 

2.  Depositories  can  develop  an  online 
notification  system  or  hardcopy  form 
that  can  be  attached  to  new  depository 
accessions  for  current  awareness  noti- 
fication of  librarians,  faculty  or  other 
"gatekeepers." 

3.  Even  if  the  entire  documents  collection 
cannot  be  represented  in  the  library's 
main  catalog,  purchased  or  constructed 
guide  cards  to  be  filed  under  certain 
subject  headings  to  alert  catalog  users 
to  the  fact  that  information  on  that 
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particular  subject  is  available  in  the 
documents  collection. 

4.  Create  a  display  of  colorful,  controver- 
sial, unusual  or  provocative  docu- 
ments. Such  a  display  can  dispel  the 
myth  that  documents  are  all '  'dry,  bor- 
ing and  legalistic." 

5.  Display  or,  even  better,  circulate 
posters,  prints,  photos  and  maps. 
Posters  and  other  materials  could  be 
lent  on  long  term  loan  to  neighboring 
schools  and  community  centers.  A 
package  of  depository  brochures  could 
also  be  sent  along  with  this  mate- 
rial. 

6.  The  library's  depository  status,  re- 
sources and  services  could  be  high- 
lighted on  the  local  cable  television's 
scrolled  community  announcements. 

7.  Depository  materials  can  be  used  to 
establish  a  "Procurement  Assistance 
Center"  or  "Government  Contracting 
Center"  in  the  library  to  help  area  busi- 
nesses gain  government  contracts.  Pub- 
lications such  as  Commerce  Business 
Daily  can  be  utilized. 

8.  Local  or  state  documents  groups  can 
attempt  coordinated,  community  fo- 
cussed  depository  promotion.  Public- 
ity and  promotion  could  be  a  future 
theme,  goal  or  specific  project  for  the 
group. 

9.  Offer  to  review  or  list  relevant  new 
documents  for  the  local  paper.  Also 
contact  the  local  radio  and  television 
stations.  They  all  run  public  service  an- 
nouncements and  are  often  interested 
in  generating  programming  that  would 
be  educational  or  service  oriented. 

10.  Make  sure  the  unique  resources  and 
services  of  the  depository  are  men- 
tioned in  any  literature  about  the 
library  or  in  any  library-wide  tours  or 
orientations. 

11.  Celebrate  significant  depository  mile- 
stones (the  500,000  document,  a  spe- 


cial anniversary,  a  new  service)  and 
invite  the  U.S.  Representative,  library 
administrators  and  the  local  media. 

12.  Utilize  the  resources  of  the  GPO 
Marketing  Program.  Request  packets 
of  bookmarks,  pamphlets,  posters, 
bumper  stickers,  etc.,  and  distribute 
them  to  patrons  and/or  the  commu- 
nity at  large.  Free  copies  of  the  post 
card  offering  these  materials  plus  U.S. 
Government  Books  is  available  from 
GPO  main  office,  mail  stop  (SM). 

13.  Send  photocopies  of  relevant  GPO 
"Subject  Bibliographies"  to  interested 
community  or  academic  groups.  Target 
groups  such  as  the  League  of  Women 
Voters,  who  are  interested  in  Govern- 
ment information. 

14.  Circulate  copies  of  recent  shipping 
lists,  and  U.S.  Government  Books  as 
current  awareness  tools.  Recently 
superseded  Publications  Reference 
File  (PRF)  can  be  sent  to  other  libraries 
or  even  the  campus  bookstore,  so  that 
patrons  can  be  referred  to  the  deposi- 
tory from  those  points. 

15.  Host  a  government  information  semi- 
nar for  groups  from  your  community. 
Video  tapes  and/or  slide  shows  can 
be  borrowed  from  the  GPO  Inspec- 
tion Team,  Office  of  Federal  Register, 
Census,  NTIS  and/or  other  govern- 
ment information  suppliers.  Refresh- 
ments can  be  made  from  recipes  from 
government  publications.  You  might 
even  be  able  to  get  a  guest  speaker  from 
a  local  federal  office  or  a  testimonial 
from  a  frequent  documents  user. 

16.  Never  miss  an  opportunity  to  visit 
another  depository  library.  You  could 
get  good  promotional  ideas  from 
visiting  a  neighboring  depository 
operation.  Also,  think  about  adapting 
a  promotional  activity  that  has  been 
used  successfully  in  promoting  other 
types  of  information  or  library  service. 
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17.  Share  information  on  successful  pub- 
lic awareness  activities  by  submitting 
articles  on  your  successes  to  the 
"Readers'  Exchange"  column  of  Ad- 
ministrative Notes,  Documents  to  the 
People,  or  other  documents  related 
literature.  Share  such  information  at 
workshops  and  documents  related 
meetings. 

18.  Develop  special  alcoves  in  the  docu- 
ments area  for  heavily  requested  depos- 
itory materials.  A  "statistics  center" 
with  census  materials  or  a  depository 
CD-ROM  center,  might  be  worth  es- 
tablishing. 


19.  Invite  groups  from  the  community 
to  tour  the  documents  area — School 
groups,  social  or  fraternal  organiza- 
tion or  other  interested  parties. 

20.  Contact  all  of  the  public  and  academic 
libraries  in  your  area  and  make  sure 
that  they  know  they  can  refer  patrons 
to  your  depository.  Consider  selec- 
tive housing  and  other  strategies  of 
networking  with  these  neighboring 
libraries. 

21.  Provide  fantastic  public  service  and 
word-of-mouth  will  ensure  a  certain 
amount  of  public  awareness! 
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Selective  Housing  of  Documents 


A  depository  library  may  transfer 
current  or  retrospective  materials  to 
another  library  through  a  program 
called  selective  housing.  A  library  par- 
ticipating in  this  program  and  receiv- 
ing depository  materials  from  a  depos- 
itory library  may  be  a  branch  library 
of  the  same  institution  as  the  deposi- 
tory library,  another  depository  library, 
a  public  or  academic  library,  or  a  spe- 
cial library. 

Among  others,  the  advantages  of 
selective  housing  are  that  it: 

1.  places    documents    in    areas  that 

allow  for  wider  usage  and  greater 
accessibility; 

2.  increases  the  size  of  the  collection, 

thereby  providing  a  larger  number 
and  a  greater  variety  of  materials; 

3.  enhances  the  capabilities  of  partici- 

pating libraries  to  develop  retro- 
spective or  current  subject,  series, 
or  agency  collections; 

4.  alleviates  space  problems  at  partici- 

pating institutions. 

It  is  important  that  the  primary 
depository  library's  records  clearly  in- 
dicate the  location  of  those  items  cov- 
ered by  the  selective  housing  program; 
the  shelflist,  item  number  records,  and 
other  visible  files  must  indicate  loca- 
tion. The  receiving  library  must  also 
keep  records  indicating  the  source  of 
the  materials,  and  the  depository  items 
should  be  clearly  identified.  All  depos- 
itory publications  must  be  made  avail- 
able to  the  general  public  free  of  any 


charges.  Items  sent  to  the  receiving  li- 
brary will  not  be  counted  as  part  of 
the  depository  library's  collection  but 
will  be  counted  as  new  items  by  the 
receiving  library.  Depository  libraries 
participating  in  selective  housing  ar- 
rangements are  expected  to  bring  new 
survey  items  to  the  attention  of  the 
staff  of  the  receiving  libraries  and  to 
assist  them  in  selecting  items.  A  time- 
table should  be  specified  for  the  fre- 
quency of  adjustments  in  the  selection 
of  items  covered  by  the  selective 
housing  program;  such  a  timetable 
should  coincide  with  the  depository  li- 
brary program  selection  update  sched- 
ule as  determined  by  the  Government 
Printing  Office.  Depository  publications 
may  only  be  discarded  according  to 
established  procedures;  the  depository 
library  is  responsible  for  the  disposal 
of  documents  located  in  selected  hous- 
ing libraries. 

When  a  depository  library  enters 
into  a  selective  housing  arrangement 
with  other  libraries,  there  must  be  a 
formal  written  agreement  specifying 
that  the  receiving  library  agrees  to 
adhere  to  the  policies  of  the  deposito- 
ry library  program  set  forth  in  the  In- 
structions to  Depository  Libraries  and 
the  Guidelines  for  the  Depository  Li- 
brary System.  The  agreements  should 
also  specify: 

1.  justification  for  the  transfer; 

2.  duration  of  the  agreement; 
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3.  conditions  for  the  termination  of  the 

agreement; 

4.  manner  in  which  the  collection  will 

be  maintained  and  organized; 

5.  guarantees   of  free   access   by  the 

general  public; 

6.  arrangements    for    interlibrary  loan 

cooperation; 

7.  procedure    to    be    followed    in  the 

event  the  agreement  is  dissolved. 


Selective  housing  agreements  must 
be  signed  by  directors  of  both  librar- 
ies involved  with  copies  sent  to  the 
regional  depository  library  and  to  the 
Library  Programs  Service  of  the  Gov- 
ernment Printing  Office. 

A  sample  memorandum  of  agree- 
ment follows. 
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AGREEMENT   FOR   SELECTIVE   HOUSING   OF   DEPOSITORY  DOCUMENTS 


This   AGREEMENT    is   made   on  (date)  by   and  between 


(  lending)  Library   and  (  rece  iving   Library. 

This   Agreement    is    entered    into    for    the   purpose  of: 


The   documents   are   lent   for   (specify   time)  but  remain 

the   property   of    the   U.S.    Government   Printing   Office   under  the 

control   of   (lending)   Library. 

In  pursuance  of   this   Agreement  (receiving)  Library 

agrees    to : 

1)  Assign   the   responsibility   for   carrying  out   the  provisions 

of   this   Agreement   to   the  (Ref  erence  ,  Medical,  etc.) 

Librarian. 

2)  Make  available  all   documents   free   of   charge   to    the  general 
public . 

3)  Lend    to        ( 1  end  ing )        Library   any   document   for   a   period  of 

(specify    length   of    time)  . 

4)  Maintain  all   documents    in   compliance   with  Title   44  ,  U.S. 

Code  ;    Instructions  t^q  Depository   L  i  b  r  a  r  i  e  s  ;    Guidelines  for 

the   Depository   Library   Program . 

5)  Inventory,    identify,    and   maintain  a   public   record   of  the 
documents   housed   under    this  Agreement. 

6)  Retain   classification  numbers,    stamps,    and   notes  as 
supplied   by        (lending)  Library. 
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7)  Return   to  (lending)       Library  all   documents   which  are 
no   longer   considered  useful. 

8)  Replace   any   lost  document. 

( 1  end  ing  )   Library  agrees  to: 

1)  Transfer  and   continue   to   send   documents  which   include,  but 
are  not   limited   to        (specify  publications   of  agencies, 
series,    subjects,    etc.)        to  ( receiving )  Library. 

2)  Keep   records    indicating   the   location  of   documents  involved 
in   this  Agreement. 

3)  Abide  by  any  borrowing  Agreement  made  with  (receiving) 
Library . 

4)  Provide   selection   lists   and   assist   the  ( receiving ) 
Library  with  development  of   the  collection. 

5)  Accept  all   documents   upon   termination  of   this  Agreement. 
This  Agreement  may  be   terminated   by  written  notice  from 

either   party  (specify)      days    in  advance   before  all  documents 

are   returned   to  (lending)  Library. 

  (date) 

Director 
( 1 ending)  Library 

   (date) 

Director 

( receiving )  Library 
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Other  Helpful  Organizations 


Since  one  individual  cannot  possi- 
bly know  all  there  is  to  know  about 
government  publications,  a  great  will- 
ingness to  share  experience  and 
knowledge  has  developed  among  docu- 
ments librarians.  Informal  teaching  and 
the  exchange  of  ideas  and  information 
can  easily  take  place  between  docu- 
ments staffs  at  two  depository  librar- 
ies located  near  each  other  geographi- 
cally. State  plans  have  been  developed 
to  facilitate  cooperation  and  organiza- 
tion at  that  level.  Many  documents  li- 
brarians have  officially  volunteered  to 
"Be  a  Friend"  to  others  in  the  field. 
This  lengthy  list  has  been  distributed 
by  the  Depository  Library  Council.  In 
addition,  there  are  several  formal 
groups  which  provide  the  support  of 
continuing  education  through  work- 
shops and  conferences  as  well  as  de- 
veloping reference  tools  such  as  union 
lists  for  a  state,  region,  or  even  the 
nation. 

As  a  result,  no  one  need  feel 
alone  when  working  with  government 
publications.  The  following  institu- 
tions/groups can  be  contacted  to  pro- 
vide support  for  newcomers  and  to 
help  tackle  problems  locally  or  with 
the  depository  program  in  general. 

1.  State  library  association  documents 
groups. 

Many  states  have  documents  sec- 
tions or  round  tables  which  are  sub- 
groups of  the  state  library  association. 
Check  your  current  state  library  asso- 


ciation or  directory  newsletter,  or 
write  to  the  current  president  of  the 
library  association  to  find  out  if  such 
a  group  exists  in  your  state.  A  few 
states,  such  as  New  Jersey,  have  a 
separate  documents  association  inde- 
pendent of  the  state  library  associa- 
tion. You  might  want  to  check  with 
the  state  library  or  the  regional  library 
in  your  state  to  find  out  if  this  is  the 
case  for  your  area  and  who  the  con- 
tract person  is  for  this  group. 

2.  Regional  library  associations. 
Many   areas   may  have  organized 

documents  groups  to  serve  a  geograph- 
ic region. 

3.  Government  Documents  Round 
Table  (GODORT),  American  Li- 
brary Association. 

This  organization  is  a  very  active 
round  table  of  ALA.  Its  purposes  are 
to  provide  a  forum  for  discussion  of 
problems  and  concerns,  to  promote  the 
exchange  of  ideas  by  librarians  work- 
ing with  government  publications,  to 
provide  a  force  for  initiating  and  sup- 
porting programs  designed  to  increase 
communications  between  documents  li- 
brarians and  other  librarians,  and  to 
contribute  to  the  extension  and  im- 
provement for  education  and  training 
of  documents  librarians.  To  identify 
and  contact  officers,  use  the  current 
American  Library  Association  ALA 
Handbook  of  Organization  and  Mem- 
bership Directory. 
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4.  Depository  Library  Council  to  the 
Public  Printer  of  the  U.S.  Govern- 
ment Printing  Office. 
The    Council    consists    of    a  15- 
member  group  of  librarians  appointed 
by  the  Public  Printer  to  provide  advice 


on  the  Depository  Library  Program  of 
the  Government  Printing  Office.  Open 
meetings  are  held  twice  a  year.  Docu- 
ments librarians  are  encouraged  to 
attend  meetings. 
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Documents  Reference  Aids 

One  of  the  major  problems  pa- 
trons have  encountered  in  using  feder- 
al depository  materials  has  been  the 
difficulty  of  gaining  access  to  specific 
titles  because  of  poor  bibliographic 
control.  Since  production  of  federal 
government  publications  is  dispersed 
throughout  the  agencies  of  the  federal 
government,  it  is  extremely  difficult  for 
one  central  agency  to  provide  com- 
plete bibliographic  coverage  of  all  fed- 
erally produced  material  in  one  index 
tool.  As  a  result,  many  commercial 
publishers  have  developed  a  variety  of 
products  to  meet  reference  needs  for 
federal  publications. 

The  acquisition  and  use  of  the  dif- 
ferent indexes  and  catalogs  available 


will  vary  greatly  from  library  to  li- 
brary, depending  on  the  size  and  type 
of  collection,  patron  needs,  and  the  li- 
brary budget.  Libraries  that  hold  retro- 
spective documents  collections  will 
need  additional  indexes.  Large  techni- 
cal and  research  libraries  will  find 
that  commercial  computerized  data 
bases  are  important  sources  for  identi- 
fying government  reports.  The  follow- 
ing selected  bibliography  includes 
major  reference  tools;  most  will  be 
found  in  large  collections  of  federal 
publications.  Other  equally  important 
but  more  specialized  tools  have  been 
omitted  from  this  list. 


A  Selected  Bibliography 

American  Statistics  Index.  Washington,  D.C.:  Congressional 
Information  Service,  1973 — 

Andriot,  John  L.,  ed.  Guide  to  U.S.  Government  Publications. 
McLean,  Va.:  Documents  Index,  1984. 

Body,  Alexander  C.  Annotated  Bibliography  of  Bibliographies 
on  Selected  Government  Publications  and  Supplementary 
Guides  to  the  Superintendent  of  Documents  Classification 
System.  Kalamazoo,  Mich.:  Western  Michigan  University, 
1967.  Supplement  lst-3d.  1968-1972. 

Buchanan,  William  W.  Cumulative  Subject  Index  to  the 
Monthly  Catalog  of  United  States  Government  Publica- 
tions, 1900-1971.  Compiled  by  William  W.  Buchanan  and 
Edna  A.  Kanely.  Washington,  D.C.:  Carrollton  Press, 
1973-1975. 

Congressional  Information  Service.  CIS  Index.  Washington, 
D.C.:  Congressional  Information  Service.  1970 — 


Section  13  /  10-84 


1  of  5 


t 


 .  CIS  US  Congressional  Committee  Hearings  Index, 

1839-1969.  Part  I—  Washington,  D.C.:  Congressional  Infor- 
mation Service,  1978 — 

 .   CIS   US  Congressional  Committee  Prints  Index 

From  the  Earliest  Publications  Through  1969.  Washing- 
ton, D.C.:  Congressional  Information  Service,  1980. 

 .  CIS  US  Serial  Set  Index,  1789-1968.  Washington, 

D.C.:  Congressional  Information  Service,  1975. 

Cumulative  Index  to  Hickcox's  Monthly  Catalog  of  United 
States  Government  Publications,  1885-1894.  Compiled  by 
Edna  A.  Kanely.  Arlington,  Va.:  Carrollton  Press,  1981. 

Directory  of  Government  Documents  Collections  &  Librarians. 
Compiled  by  the  Government  Documents  Round  Table, 
American  Library  Association.  4th  ed.  Bethesda,  Md.: 
Congressional  Information  Service,  1984. 

DttP.  Documents  to  the  People.  Vol.  3—  College  Park,  Md.: 
American  Library  Association,  Government  Documents 
Round  Table,  1974— 

Government  Information  Quarterly.  Vol.  1 —  Greenwich,  Ct.: 
JAI  Press,  1984— 

Government  Publications  Review.  Vol.  1 —  Oxford;  New 
York:  Pergamon  Press,  1973 — 

Government  Reference  Books  68/69 —  ;  A  Biennial  Guide  to 
U.S.  Government  Publications.  1st  biennial  ed. —  Littleton, 
Colo.:  Libraries  Limited,  1970 — 

GPO  Sales  Publications  Reference  File  [PRF],  Washington, 
D.C.:  U.S.  Government  Printing  Office,  1977— 

Greely,  Adolphus  Washington.  Public  Documents  of  the  First 
Fourteen  Congresses,  1789-1817.  Papers  Relating  to  Early 
Congressional  Documents.  Washington,  D.C.:  U.S.  Govern- 
ment Printing  Office,  1900.  Supplement.  1904. 

Harleston,  Rebekah  M.  Administration  of  Government  Docu- 
ments Collections.  By  Rebekah  M.  Harleston  and  Clara  J. 
Stoffle.  Littleton,  Colo.:  Libraries  Unlimited,  1974. 

Index  to  U.S.  Government  Periodicals.  Chicago:  Infordata 
International,  1970 — 

Jackson,  Ellen  Pauline.  Subject  Guide  to  Major  United  States 
Government  Publications.  Chicago:  American  Library  As- 
sociation, 1968. 

Kanely,  Edna  A.  Cumulative  Subject  Guide  to  U.S.  Govern- 
ment Bibliographies,  1924-1973.  Arlington,  Va.:  Carrollton 
Press,  1976-1977. 

 .  Cumulative  Subject  Index  to  the  Monthly  Catalog 

of  United  States  Government  Publications,  1895-1899.  Ar- 
lington, Va.:  Carrollton  Press,  1977. 

Larson,  Donna  Rae.  Guide  to  U.S.  Government  Directories, 
1970-1980.  Phoenix,  Ariz.:  Oryx  Press,  1981. 


Section  13  /  10-84 


2  of  5 


i 


Leidy,  William  Philip.  A  Popular  Guide  to  Government  Publi- 
cations. 4th  ed.  New  York:  Columbia  University  Press, 
1976. 

Lester,  Daniel  W.  Checklist  of  United  States  Public  Docu- 
ments, 1789-1976.  Indexes.  Arlington  Va.:  U.S.  Historical 
Documents  Institute  Inc.,  1978. 

 .  Cumulative  Title  Index  to  United  States  Public 

Documents,  1789-1976.  Compiled  by  Daniel  W.  Lester, 
Sandra  K.  Faull  and  Lorraine  E.  Lester.  Arlington,  Va.: 
U.S.  Historical  Documents  Institute  Inc.,  1979-1982. 

Morehead,  Joe.  Introduction  to  United  States  Public  Docu- 
ments. 3d  ed.  Littleton,  Colo.:  Libraries  Unlimited,  1983. 

Nakata,  Yuri.  From  Press  to  People:  Collecting  and  Using 
U.S.  Government  Publications.  Chicago:  American  Library 
Association,  1979. 

New  Books.  Vol.  1 —  Washington,  D.C.:  U.S.  Government 
Printing  Office,  1982— 

Newsome,  Walter  L.  New  Guide  to  Popular  Government  Pub- 
lications for  Libraries  and  Home  Reference.  Littleton, 
Colo.:  Libraries  Limited,  1978. 

O'Hara,  Frederic  J.  A  Guide  to  Publications  of  the  Executive 
Branch.  Ann  Arbor,  Mich.:  Pierian  Press,  1979. 

Poole,  Mary  Elizabeth.  Documents  Office  Classification  In- 
cluding an  Explanation  of  the  Superintendent  of  Docu- 
ments Classification  System  and  an  Alphabetical  Index 
of  U.S.  Government  Author  Organization.  5th  ed.  Arling- 
ton, Va.:  U.S.  Historical  Documents  Institute  Inc.,  1976. 

Poore,  Benjamin  Perley.  A  Descriptive  Catalogue  of  the  Gov- 
ernment Publications  of  the  United  States,  September  5, 
1774-March  4,  1881.  Washington,  D.C.:  U.S.  Government 
Printing  Office,  1885.  New  York:  Johnson  Reprint  Corpo- 
ration, 1970. 

Przebienda,  Edward,  ed.  Cumulative  Personal  Author  Indexes 
to  the  Monthly  Catalog  of  U.S.  Government  Publications, 
1941-1975.  Ann  Arbor,  Mich.:  Pierian  Press,  1971-1979. 

Schmeckebier,  Laurence  Frederick.  Government  Publications 
and  Their  Use.  By  Laurence  F.  Schmeckebier  and  Roy  B. 
Eastin.  2d  rev.  ed.  Washington,  D.C.:  Brookings  Institu- 
tion, 1969. 

Scull,  Roberta  A  Bibliography  of  United  States  Government 
Bibliographies,  1968-1973.  Ann  Arbor,  Mich.:  Pierian 
Press,  1975. 

 .  A  Bibliography  of  United  States  Government  Bib- 
liographies, 1974-1976.  Ann  Arbor,  Mich.:  Pierian  Press, 
1979. 

Schorr,  Alan  E.  Government  Documents  in  the  Library  Litera- 
ture, 1909-1974.  Ann  Arbor,  Mich.:  Pierian  Press,  1976. 


Section  13  /  10-84 


3  of  5 


United  States.  Congress.  Senate.  Library.  Cumulative  Index  of 
Congressional  Committee  Hearings  (Not  Confidential  in 
Character)  in  the  United  States  Senate  Library.  Prior  to 
January  3,  1935  and  from  the  74th-96th  Congress,  Janu- 
ary 3,  1935-December  16,  1980.  Washington,  D.C.:  U.S. 
Government  Printing  Office,  1935-1984. 

United  States.  Department  of  the  Interior.  Division  of  Docu- 
ments. Comprehensive  Index  to  the  Publications  of  the 
United  States  Government,  1881-1893.  By  John  G.  Ames. 
Washington,  D.C.:  U.S.  Government  Printing  Office,  1905. 
New  York:  Johnson  Reprint  Corporation,  1962. 

United  States.  Library  of  Congress.  Serial  Division.  Popular 
Names  of  U.S.  Government  Reports:  A  Catalog.  3d  ed. 
Washington,  D.C.:  Library  of  Congress,  1976. 

United  States.  Superintendent  of  Documents.  Catalogue  of  the 
Public  Documents  of  the  Congress  and  of  All  Depart- 
ments of  the  Government  of  the  United  States  for  the 
Period  March  4,  1893-December  31,  1940.  Washington, 
D.C.:  U.S.  Government  Printing  Office,  1896-1945. 

 .    Checklist   of  United  States   Public  Documents, 

1789-1909.  3d  ed.  rev.  and  enl.  Washington,  D.C.:  U.S. 
Government  Printing  Office,  1911.  New  York:  Kraus  Re- 
print Corp.,  1962. 

 .  Government  Periodicals  and  Subscription  Serv- 
ices. Price  List  Number  36.  101st  ed. —  Washington,  D.C.: 
Superintendent  of  Documents,  U.S.  Government  Printing 
Office,  1961— 

 .  Monthly  Catalog  of  United  States  Government 

Publications.  Washington,  D.C.:  U.S.  Government  Printing 
Office,  1895 —  Serial  Supplement.  1977 —  Cumulative  in- 
dexes: 1941-1950,  1951-1960,  1961-1965,  1966-1970,  1971- 
1975,  1976-1980. 

 .  Monthly  Catalog  of  United  States  Government 

Publications  1895-1924.  With  Superintendent  of  Docu- 
ments Classification  Numbers  Added.  Mary  Elizabeth 
Poole,  compiler.  Arlington,  Va.:  Carrollton  Press,  1975. 

 .  Numerical  Lists  and  Schedule  of  Volumes  of  the 

Reports  and  Documents  of  the  73d  Congress,  1933/34 
Washington,  D.C.:  U.S.  Government  Printing  Office, 
1934— 

 .  Subject  Bibliography:  SB-001—  Washington,  D.C.: 

U.S.  Government  Printing  Office,  1975 — 

 .  Tables  of  and  Annotated  Index  to  the  Congres- 
sional Series  of  United  States  Public  Documents.  Wash- 
ington, D.C.:  U.S.  Government  Printing  Office,  1902. 

United  States  Government  Publications,  a  Monthly  Catalogue 
1885-1894.  Edited  by  John  H.  Hickcox  with  Superintend- 
ent of  Documents  Classification  Numbers  added  by  Mary 


Section  13  /  10-84 


4  of  5 


( 


f 1 


Elizabeth  Poole.  Reprint  ed.  Arlington,  Va.:  Carrollton 
Press,  1978. 

U.S.  Government  Books.  Vol.  1—  Washington,  D.C.:  U.S.  Gov- 
ernment Printing  Office,  1982 — . 

Wynkoop,  Sally.  Subject  Guide  to  Government  Reference 
Books,  Littleton,  Colo.:  Libraries  Unlimited,  1972. 

Zink,  Steven  D.  United  States  Government  Publications  Cata- 
logs. New  York:  Special  Library  Association,  1982. 


Section  13  /  10-84 


IJ.U.S.    GOVERNMENT    PRINTING    OFFICE:     I  9  8  5  -  4  5  6  "  3  6  3  /  2  0  8  4  1 


5  of  5 


Depository  Inspections 

Section  14 


Inspection  Program 

Title  44  of  the  United  States  Code, 
which  discusses  the  Depository  Library 
Program,  states  the  "The  Superintendent 
of  Documents  shall  make  first  hand  in- 
vestigation of  conditions  [in  depository 
libraries] ..."  This  firsthand  investigation 
is  accomplished  by  the  Depository  Li- 
brary Inspection  Team,  which  is  part  of 
the  Library  Programs  Service  (LPS)  of 
GPO. 

Depository  library  inspections  began 
in  the  early  1970 's.  At  this  time,  inspec- 
tions were  relatively  informal.  GPO  person- 
nel traveling  to  various  meetings  around 
the  country  would  occasionally  make 
side  visits  to  depository  libraries.  Inspec- 
tion visits  were  brief,  and  a  simple  check- 
list was  used  to  evaluate  depositories. 
Prompted  by  the  then  new  Depository 
Library  Council  to  the  Public  Printer,  GPO 
began  to  formalize  its  Federal  Depository 
Library  inspection  program.  The  first  full- 
time  inspector  was  hired  in  1974.  By  1985, 
the  Inspection  Team  was  staffed  by  four 
inspectors,  a  chief  inspector  and  an  ad- 
ministrative assistant.  All  of  GPO's  Library 
Inspectors  are  professional  librarians. 

The  Inspection  Program  has  evolved 
over  the  years.  As  was  mentioned,  the 
first  inspection  reports  were  simple,  brief 
checklists.  Each  inspector  visited  two  or 
more  libraries  a  day,  often  arriving  un- 
announced. Current  Federal  Depository 
Library  inspections  are  limited  to  one  per 


day.  Federal  Depository  libraries  are  eval- 
uated in  seven  or  eight  categories.  Libraries 
that  fail  to  meet  minimum  standards  in 
three  or  more  categories  are  placed  on 
Probationary  status  for  at  least  six  months. 
At  the  end  of  this  period,  the  depository 
undergoes  a  second  inspection.  Deposi- 
tories that  have  failed  this  second  inspec- 
tion have  been  removed  from  the  Federal 
Depository  Library  Program. 

Depository  Library  inspections  should 
be  viewed  as  an  integral  part  of  GPO's 
liaison  activities  with  the  Federal  Depos- 
itory library  community.  Although  inspec- 
tions should  always  be  taken  seriously, 
the  documents  librarian  should,  and  most 
do,  perceive  them  as  a  positive,  learning 
experience.  Documents  librarians  are  en- 
couraged to  ask  questions  and  voice  con- 
cerns about  the  Depository  Library  Sys- 
tem during  the  inspector's  visit. 

Ideally,  a  depository  should  be  in- 
spected every  three  years,  but  turnover  in 
Inspection  Team  staffing  has  made  this 
goal,  in  the  past,  difficult  to  achieve.  Al- 
though any  depository  can  request  an 
inspection  at  any  time,  most  depositories 
are  inspected  during  an  inspection  tour 
which  encompasses  all  the  depositories  in 
a  state  or  a  portion  of  a  state. 

Inspection  Schedule 

Generally,  libraries  are  inspected  in 
chronological  order  by  date  of  last  inspec- 
tion. Geography  and  climate  are  also  a 
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consideration  when  planning  an  inspec- 
tion visit.  An  Inspector  will  usually  visit 
about  eight  depositories  during  one,  two 
week  inspection  trip.  It  is  therefore  com- 
mon for  neighboring  depositories  to  be  in- 
spected by  the  same  inspector  during  the 
same  inspection  tour.  Except  for  the  larger 
states,  GPO  tries  to  inspect  all  the  deposi- 
tories within  a  state  during  the  same  year. 
This  is  done  so  that  the  Inspection  Team 
can  more  accurately  assess  inter-depository 
cooperation  and  also  economize  on  travel 
funds. 

As  the  Inspectors  schedule  visits  to 
a  number  of  libraries  during  the  same  in- 
spection tour,  it  is  often  extremely  diffi- 
cult to  revise  a  scheduled  itinerary  after  it 
has  been  established.  Therefore,  if  there  is 
a  real  emergency  and  the  depository  wants 
to  reschedule  the  inspection,  the  Library 
Inspector  should  be  immediately  noti- 
fied. 

The  Inspection  visit  will  occupy 
nearly  a  full  day.  Inspections  usually 
begin  about  9a.m.  and  conclude  late  in  the 
afternoon.  If  you  have  made  special  ar- 
rangements for  lunch  (a  special  time,  etc.), 
please  inform  the  Inspector  on  the  morn- 
ing of  the  visit. 

During  the  last  half  hour  of  the  inspec- 
tion visit,  the  Inspector  will  want  to  visit 
privately  with  the  Library  Director  or,  in  the 
absence  of  the  Director,  a  representative 
of  the  Director.  The  Documents  Librarian 
should  ensure  that  the  Director  is  expect- 
ing this  exit  interview  and  that  an  ap- 
pointment is  scheduled  for  a  specific  time 
during  mid-afternoon  on  the  day  of  the 
inspection.  If  there  are  other  staff  in  your 
library  whom  the  inspector  should  meet 
(librarians  who  work  with  documents 
outside  of  the  documents  department), 
then  you  will  want  to  alert  them  to  the 
inspector's  visit.  Key  clerical  staff,  who 
process  documents,  should  be  available 
during  the  inspection  visit. 

The  Library  Inspector  invites  the  Re- 
gional Librarian  to  all  library  inspections 
within  their  state  or  local  area. 


Any  pertinent  information  you  can  for- 
ward to  the  Inspector  before  the  inspec- 
tion visit  will  be  appreciated.  As  the  in- 
spectors must  drive  to  a  different  library 
every  day,  it  is  always  helpful  to  supply 
them  with  directions  to  your  library  and/or 
a  map.  If  parking  permits  or  passes  are 
necessary,  these  too  could  be  sent  to  the 
inspector. 

Providing  the  inspector  with  any 
necessary  information  before  the  inspec- 
tion visit  can  greatly  facilitate  the  inspec- 
tion process.  If  you  do  forward  any  mate- 
rials to  the  inspector,  you  should  send  them 
as  soon  as  possible.  [Mail  is  sometimes  late 
in  arriving,  and  the  inspectors  often  leave 
for  a  trip  weeks  before  they  are  scheduled 
to  visit  your  library.] 

Objectives  of  the  Inspection 
Visit 

One  of  the  most  misunderstood 
aspects  of  the  Government  Printing  Office's 
service  to  the  library  community  is  the  in- 
spection process.  Knowing  the  objectives 
of  the  visit  and  how  the  process  works  can 
give  librarians  a  much  better  understand- 
ing of  how  their  depository  operation  will 
be  evaluated. 

There  is  an  underlying  GPO  "phi- 
losophy" of  inspections.  From  the  very 
beginnings  of  the  Inspection  Program, 
inspections  have  been  seen  by  both  GPO 
and  the  library  community  as  a  posi- 
tive, supportive  experience  for  deposi- 
tories and  for  depository  librarians.  The 
primary  goal  of  the  inspection  program 
has  always  been  to  ensure  that  the  deposi- 
tories fulfill  their  responsibilities  as  out- 
lined in  Title  44  United  States  Code  and 
the  Instructions  to  Depository  Libraries. 
These  responsibilities  are  taken  very  seri- 
ously by  the  Superintendent  of  Documents 
and  they  touch  on  almost  every  aspect  of 
library  service. 

While  documents  librarians  should 
take  the  inspection  process  very  seriously 
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they  should  not  be  apprehensive  about  a 
planned  inspection.  The  Inspectors  have  a 
great  deal  of  empathy  for  the  librarians 
they  visit.  After  inspecting  hundreds  of 
libraries,  the  GPO  Library  Inspectors  have 
become  very  familiar  with  the  many  chal- 
lenges facing  most  depositories.  Inspectors 
rate  the  total  depository  operation  NOT  the 
documents  librarian.  Inspectors  are  fully 
aware  that  librarians  and  library  admin- 
istrators are  not  totally  in  control  of  their 
own  working  environments. 

The  objective  of  the  inspection  is  to 
accurately  identify  areas  of  strength  and 
weakness.  Librarians  who  attempt  to  ma- 
nipulate the  inspection  process  in  order  to 
receive  a  higher  score,  not  only  damage  the 
integrity  of  the  inspection  process,  but  also 
hurt  themselves.  For  instance,  scoring  high 
in  the  Human  Resources  category  of  the 
inspection  form  indicates  that  the  library 
has  no  need  of  additional  depository  staff- 
ing, staff  training  or  support.  Conversely  a 
low  staffing  score,  if  honestly  derived,  can 
be  extremely  useful  in  documenting  a  very 
real  staffing  problem. 

In  order  for  the  inspection  process  to 
be  truly  effective,  there  must  be  an  honest 
level  of  cooperation  and  communication 
between  the  Inspector  and  the  library  staff. 
It  is  important  to  remember  that  the  In- 
spector only  has  a  few  hours  in  which  to 
evaluate  your  depository  operation.  No  one 
knows  this  operation  as  well  as  the  Doc- 
uments Librarian.  That  is  why  the  degree 
to  which  the  documents  librarian  par- 
ticipates in  the  process  is  important.  Re- 
sponses given  by  the  Documents  Librar- 
ian to  the  Inspector  form  the  basis  of  the 
Inspector's  evaluation.  If  the  response  given 
is  inaccurate,  or  as  sometimes  happens, 
incomplete,  then  that  inaccuracy  might  be 
reflected  in  the  Inspection  Report.  The  ac- 
curacy of  the  Inspection  Report  is  to  be  the 
highest  priority  of  the  Inspection. 

It  is  the  Documents  Librarian's  respon- 
sibility to  ensure  that  the  Inspector  has  an 
accurate  picture  of  the  depository  opera- 
tion. If  there  are  exceptions  to  depository 


policy  or  there  are  aspects  of  the  depository 
operation  that  might  not  be  readily  ascer- 
tainable, bring  these  exceptions  to  the  at- 
tention of  the  Inspector.  If  a  library  staff 
member  is  not  certain  of  an  inspector's 
question,  the  staff  member  should  not 
hesitate  to  ask  the  inspector  to  rephrase  or 
clarify  the  query. 

As  mentioned  earlier,  inspectors  iden- 
tify areas  of  strength  and  weakness  in  the 
depository  operation.  They  do  not  get  in- 
volved in  disputes  among  library  staffers. 
If  a  problem  is  discovered  during  the 
course  of  the  evaluation,  the  inspector  will 
not  fix  blame  on  the  staff.  The  inspector's 
job  is  to  identify  operational  problems.  It 
is  the  tasks  of  the  library  administration  to 
assign  personnel  responsibility  for  defi- 
ciencies in  the  depository  operation. 

In  an  effort  to  ensure  that  depository 
inspections  are  fair  and  conducted  in  a  con- 
sistent manner,  the  evaluation  of  the  library 
is  based  on  the  condition  of  the  depository 
on  the  date  of  the  visit.  Future  plans  and 
improvements  will  be  noted,  but  will  not 
affect  scoring.  The  Inspector  is  also  limited 
in  what  the  inspection  narrative  can  ad- 
dress. Only  comments  which  directly  relate 
to  the  functioning  of  the  depository  can  be 
placed  in  this  portion  of  the  Inspection 
Report. 

During  an  inspection  visit,  the  Inspec- 
tor performs  two  important  functions.  The 
primary  responsibility  is  to  report  on  the 
condition  of  the  depository,  using  the  In- 
spection Report  form  to  evaluate  the  de- 
pository operation.  In  the  Inspection  Re- 
port narrative  they  identify  steps  which 
must  be  taken  to  conform  to  the  minimum 
standards  for  depository  libraries  as  set 
forth  in  the  Instructions  to  Depository  Li- 
braries and  the  Guidelines  for  the  Depos- 
itory Library  System. 

A  second  responsibility  is  to  act  as  a 
consultant  to  aid  the  documents  librarian 
in  increasing  the  efficiency  and  effective- 
ness of  the  depository  operation.  Inspec- 
tors are  interested  in  helping  the  Docu- 
ments Librarian  by  offering  suggestions 
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and  support.  The  Inspectors  will  ensure 
that  the  documents  staff  clearly  recognize 
the  difference  between  a  standard  which 
must  be  met  and  a  suggestion  to  enhance 
depository  service. 

Documents  Librarians  should  not 
hesitate  to  ask  the  Inspector  questions  or 
seek  advice.  The  Government  Printing  Of- 
fice is  "a  demand-driven,  service-oriented 
agency."  The  depository  libraries  and  de- 
pository librarians  form  part  of  the  com- 
munity we  serve. 

Preparation 

The  impact  and  benefits  of  a  depos- 
itory inspection  can  be  greatly  enhanced 
by  proper  preparation  on  the  part  of  the 
library.  Many  positive  effects  of  a  deposi- 
tory inspection  can  actually  be  felt  before 
the  Inspector  arrives.  The  announcement  of 
an  upcoming  depository  inspection  tends 
to  focus  the  attention  of  the  library  staff  and 
administration  on  the  depository  opera- 
tion. This  period  before  the  actual  inspec- 
tion presents  an  excellent  opportunity  for 
the  Documents  Librarian  to  remind  col- 
leagues and  the  Library  Administrator  of 
the  unique  value,  services  and  challenges 
the  depository  represents. 

The  library  staff  should  use  this 
time  period  to  conduct  a  self-study  of  the 
library's  depository  operation.  The  self- 
study  should  be  based  on  the  Instructions 
to  Depository  Libraries,  the  Federal  De- 
pository Library  Manual  and  the  Guide- 
lines /or  the  Depository  Library  System.  As 
a  result  of  such  a  review  of  the  depository 
operation,  you  will  be  in  a  much  better 
position  to  identify  the  strengths  and 
weakness  of  your  own  depository  opera- 
tion. You  should  then  be  in  a  position  to 
anticipate  the  Inspector's  findings  and 
communicate  this  information  to  your  li- 
brary administration.  It  is  always  better  for 
the  Library  Director  to  learn  of  problems 
before  the  Inspector  arrives  than  at  the  time 


of  the  inspection  visit.  If  these  problems 
can  be  addressed  before  the  visit,  so  much 
the  better. 

Although  it  is  only  natural  for  some 
house  cleaning  to  be  done  in  anticipation 
of  the  inspection,  it  is  not  wise  to  create  an 
artificially  good  (and  usually  temporary) 
environment.  Inspections  are  more  accu- 
rate if  the  Inspector  views  "typical"  con- 
ditions. That  does  not  preclude  a  library's 
attempting  to  permanently  upgrade  some 
aspect  of  the  depository  operation.  Given 
that  inspection  reports  are  based  on  the 
condition  of  the  depository  on  the  day  of 
the  inspection  visit,  it  is  in  the  best  inter- 
est of  the  library  to  expedite  any  planned 
improvements  of  the  depository  opera- 
tion, so  that  these  improvements  can  be 
recognized  in  the  Inspection  Report. 

In  preparing  for  an  inspection  visit, 
the  Documents  Librarian  will  want  to  make 
sure  that  certain  materials  are  readily 
available.  Procedures  manuals,  collection 
development  policies,  depository  promo- 
tional material,  departmental  reports, 
statistics,  library  guides  and  selective  hous- 
ing agreements  can  all  be  of  interest  to  the 
Inspector.  This  is  also  a  good  time  to  com- 
pile a  list  of  questions  or  concerns  that  you 
would  like  the  Inspector  to  address.  This 
is  the  Documents  Librarian's  opportunity 
to  interact  with  a  representative  of  the 
Government  Printing  Office. 

As  the  Inspector  will  be  interested  in 
inter-depository  relations,  the  weeks  pre- 
ceding an  inspection  are  a  good  time  to 
meet  with  neighboring  depository  librar- 
ians. As  mentioned  before,  there  is  a  good 
chance  that  these  librarians  will  also  be 
preparing  for  inspections  of  their  own  de- 
positories. They  should  welcome  an  oppor- 
tunity to  exchange  ideas  and  information. 

It  is  unwise  to  prepare  for  an  inspec- 
tion by  studying  an  old  inspection  report. 
The  present  report  form  is  slightly  dif- 
ferent, due  to  changes  in  the  Instructions 
and  Guidelines  from  previous  reports.  As 
a  result,  the  scoring  system  is  not  the 
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same  as  that  used  during  previous  inspec- 
tions. Many  libraries  have  made  improve- 
ments in  their  depository  operations,  yet 
find  they  have  received  lower  scores  in  the 
current  report  than  previously.  Even  a  re- 
cent inspection  form  would  not  be  a  help- 
ful study  guide.  The  best  preparation  re- 
mains a  self-study  based  on  the  Guidelines 
and  the  Instructions. 


Inspections 

Sometimes  Inspectors  arrive  before  or 
after  the  exact  starting  time  scheduled  for 
the  inspection  because  of  the  difficulty  in 
judging  the  travel  times  to  libraries  when 
a  different  library  is  visited  each  day.  It  is 
therefore  a  good  idea  for  the  Documents  Li- 
brarian to  plan  on  being  in  the  documents 
department  one  half  hour  before  the  sched- 
uled starting  time.  Inspectors  prefer  finding 
their  own  way  to  the  documents  depart- 
ment using  existing  signage,  therefore  it  is 
not  necessary  for  the  documents  librarian 
to  search  for  the  Inspector.  The  documents 
librarian  should  plan  on  spending  the  en- 
tire day  with  the  Inspector.  Arrangements 
should  be  made  ahead  of  time  to  ensure 
adequate  coverage  of  the  documents  opera- 
tion during  the  inspection  visit. 

Inspections  usually  begin  with  an  in- 
formal meeting  between  the  Inspector  and 
the  documents  librarian  (and  the  regional 
librarian,  if  available).  This  meeting  covers 
general  issues  relating  to  the  depository 
operation,  such  as  the  mission  and  size  of 
the  library,  the  depository's  primary  pa- 
trons, and  depository  services.  This  is  a 
good  time  for  the  documents  librarian  to 
ask  any  questions  concerning  the  inspec- 
tion process  or  GPO. 

After  this  meeting,  the  inspection  fol- 
lows the  workflow  of  the  depository  opera- 
tion, beginning  with  a  tour  of  the  initial 
processing  area.  Here  handling  of  deposi- 
tory shipments,  record  keeping,  claiming, 
and  other  issues  are  discussed.  The  tour 


next  moves  to  the  documents  collection 
area.  The  collection  is  examined  to  ensure 
that  it  is  well  organized  and  maintained. 
If  a  significant  portion  of  the  depository 
holdings  is  housed  off  site  (e.g.,  map  de- 
partment, science  library,  etc.),  then  these 
materials  will  also  be  examined.  Deposi- 
tory microfiche,  maps  and  equipment  are 
examined.  Indexes  and  data  bases  to  gov- 
ernment publications  are  also  reviewed. 

After  a  thorough  tour  of  the  depository 
operation,  the  Inspector,  with  the  assist- 
ance of  the  documents  librarian,  begins 
scoring  the  Inspection  Report.  If  depos- 
itory responsibilities  are  divided  among  a 
number  of  people,  then  these  individuals 
should  also  be  part  of  the  interview  proc- 
ess. The  actual  rating  itself  is  done  solely 
by  the  Inspector. 

The  inspection  form  is  usually  com- 
pleted and  scored  around  a  large  table  in 
a  quiet  area.  Once  the  rating  is  done,  the 
Inspector  will  review  findings  with  the 
documents  librarian.  If  the  documents  li- 
brarian has  any  questions  about  the  rating 
or  the  inspection  finding  in  general,  they 
should  be  raised  at  this  point.  Do  not  wait 
until  after  the  Inspector  has  left. 

Depositories  are  rated  in  seven  areas. 
Regional  libraries  are  rated  in  an  addi- 
tional area,  "Regional  Services"  which 
deals  with  activities  unique  to  Regional 
depository  operations.  The  seven  rating 
areas  are:  Collection  Development;  Bib- 
liographic Control;  Maintenance  (discard- 
ing, binding,  replacement  of  documents); 
Human  Resources  (quality  and  quantity 
of  depository  staffing,  staff  training); 
Physical  Facilities  (space  and  equipment 
needs  of  the  depository);  Public  Service 
(public  service,  promotion  of  the  deposi- 
tory); and  Cooperative  Efforts  (ILL,  refer- 
ral, cooperation  with  the  Regional  library, 
GPO  and  other  selective  depositories). 

Each  of  these  areas  is  covered  by  a  cat- 
gory  of  the  Inspection  Report.  Each  of  the 
seven  rated  areas  is  divided  into  two  sec- 
tions. Section  I  determines  basic  require- 
ments, whether  a  depository  is  satisfactory 
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or  unsatisfactory  for  the  area.  Positive 
statements  are  listed  (a  slightly  different 
quantity  of  statements  for  each  rated  area). 
For  example,  one  statement,  in  Section  I  of 
the  rated  area  "Public  Service",  is  "Free 
and  unrestricted  access  by  the  general 
public  to  all  depository  resources.' '  All  Sec- 
tion I  statements  must  match  the  library's 
actual  situation  for  a  Satisfactory  rating  to 
be  awarded. 

Section  II  determines  libraries  that  are 
graded  Good  or  Excellent  for  the  rated  area, 
but  only  if  Section  I  requirements  have 
been  met.  A  specified  number  of  positive 
statements  in  Section  II  earns  a  Good  rat- 
ing; a  higher  specified  number  earns  an  ex- 
cellent rating.  There  is  no  overall  rating  for 
the  depository.  The  library  is  given  a  sep- 
arate rating  for  each  area  of  depository  ac- 
tivities. Ratings  are  as  follows:  Excellent, 
Good,  Satisfactory,  and  Unsatisfactory.  A 
rating  of  "Excellent"  means  the  depository 
has  done  an  outstanding  job  in  this  cate- 
gory; there  is  little  room  for  improvement. 
A  rating  of  "Good"  means  the  library  has 
consistently  exceeded  standards,  but  there 
is  still  room  for  improvement.  "Satisfac- 
tory" denotes  a  library  that  has  met  min- 
imum standards,  but  could  significantly 
improve  in  this  area  of  depository  activities. 
An  "Unsatisfactory"  rating  means  the 
library  has  failed  to  meet  minimum  stand- 
ards and  must  take  immediate  action  to  ad- 
dress deficiencies  in  this  category. 

A  library  that  fails  three  or  more  cate- 
gories fails  the  inspection  and  is  placed  on 
probationary  status  for  at  least  six  months. 
After  the  six  months  period  has  elapsed  the 
depository  is  re-inspected.  Both  probation- 
ary status  and  ratings  of  all  excellent  are  ex- 
tremely rare  (less  than  three  percent  of  all 
libraries  inspected).  Most  libraries  earn 
ratings  of  Good  or  Satisfactory. 

At  the  end  of  the  inspection  day,  the 
Inspector  visits  privately  with  the  library 
director.  The  Inspector  spends  approxi- 
mately 20  minutes  summarizing  the  in- 
specting finding.  This  is  an  opportunity  for 


the  library  director  to  ask  questions  about 
the  inspection  and  the  library's  depository 
operation. 

Before  the  Inspector  leaves,  a  copy  of 
the  inspection  comment  form  is  left  with 
the  documents  librarian.  This  comment 
form  becomes  part  of  the  official  report 
and  gets  wide  readership  at  GPO  and  the 
Regional  library.  Completing  this  form  is 
optional.  If  the  documents  librarian  does 
complete  the  form,  it  should  be  mailed  to 
the  Chief  Inspector  at  GPO  within  a  few 
days  of  the  inspection  visit. 

Post  Inspection 

Immediately  after  the  inspection,  the 
documents  staff  and  the  library  admin- 
istration should  review  the  inspection 
summary.  This  ensures  that  the  staff  and 
administration  are  of  one  mind  as  to  the 
Inspector's  comments.  It  is  quite  common 
for  librarians  to  think  of  additional  ques- 
tions for  the  Inspector  after  the  inspection 
visit.  These  questions  should  be  mailed  to 
the  Inspector  at  GPO. 

Approximately  six  weeks  after  the  in- 
spection visit,  photocopies  of  the  Inspec- 
tion Report  will  arrive  at  the  library.  The 
Library  Director,  the  Documents  Librarian, 
and  the  Regional  Librarian  each  receive  a 
copy  of  the  report.  The  narrative  part  of  the 
inspection  report  form  will  comprise  the 
first  portion  of  the  report.  The  Inspection 
Report  should  contain  no  surprises  as  the 
report  findings  will  have  already  been  sum- 
marized by  the  Inspector  orally.  If  anyone 
has  any  questions  about  the  Inspection 
Report,  these  questions  can  be  directed  to 
either  the  Chief,  Inspection  Team  or  to  the 
Superintendent  of  Documents. 

The  arrival  of  the  Inspection  Report 
offers  another  good  opportunity  for  the 
library  staff  and  administration  to  review 
the  findings  and  develop  an  action  plan 
for  the  depository  based  on  these  find- 
ings. 
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Summary 

The  positive  impact  of  a  depository 
inspection  can  be  greatly  enhanced  when 
the  library  properly  prepares  for  the  in- 
spection visit.  Knowing  the  objectives 
and  procedures  of  the  inspection  can 
lead  to  more  effective  participation  in 
the  inspection  process  by  the  library 
staff.  Good  communications  and  coopera- 
tion between  the  documents  librarian  and 
the  Inspector  is  a  key  element  of  a  suc- 
cessful inspection. 


The  inspection  affords  the  documents 
librarian  with  an  excellent  opportunity  to  re- 
mind the  library  administration  and  staff  of 
the  unique  benefits  and  responsibilities  of  the 
depository,  prompts  the  staff  to  engage  in  a 
self  study  of  the  depository  operation,  and 
enhances  and  promotes  depository  services. 

By  following  the  above  procedure,  the 
documents  librarian  can  ensure  a  more  pro- 
ductive inspection  process.  The  more  pro- 
ductive an  inspection  is,  the  greater  is  the 
benefit  to  both  GPO  and  the  depository 
library. 
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Flow  Chart  of  Inspection  Process 
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Index  To:  Instructions  To  Depository  Libraries, 
Guidelines  For  The  Depository 
Library  System,  and  Federal 
Depository  Library  Manual 

A 

Academic  Library,  Small:  Suggested  Core  Collection 

—Manual,  Section  4 
Access,  Bibliographic  SEE  Reference  Tools 
Access,  Handicapped 

—Guidelines,  8-6 
Access  to  Depository  Publications 

— Instructions,  Chapter  1.B 

—Guidelines,  1-1  &  9-1 
Accessibility  of  Depository  Materials 

—Guidelines,  5-7  &  8-4 
Accession,  Depository 

— Guidelines,  5-3 
Accountability  for  Documents  Received 

— Guidelines,  12-4 
Additions,  Selection 

—Instructions,  Chapter  7.A 
Addresses — Claims 

— Instructions,  Chapter  9.B 
Addresses — Library  Programs  Service 

— Manual,  Section  1,  p.  3-5 
Agency  Libraries  SEE  Federal  Libraries 
Agreement  for  Selective  Housing  of  Depository  Documents 

—Instructions,  Chapter  l.G 

— Manual,  Section  11,  p.  3-4 
Amending  Selections 

— Instructions,  Chapter  7  &  Appendix  B 
Amendment  of  Selections  Form  (GPO  Form  3495) 

— Instructions,  Chapter  7.C  &  Appendix  B 
Annual  Selection  Update 

— Instructions,  Chapter  7.A  &  Appendix  B 
Appellate  Court  Libraries,  Highest  State  SEE  Highest  State  Appellate 

Libraries 
Arrangement 

— Instructions,  Chapter  l.E 
Automatic  Mail  SEE  Direct  Mail 
Availability  of  Documents  After  Receipt 

— Guidelines,  5-7 


e 


Basic  Collection 

— Guidelines,  4-1  &  Appendix  A 
Bibliographic  Access  SEE  Reference  Tools 
Bibliographic  Control 

— Instructions,  Chapter  l.F 

— Manual,  Section  9 
Bibliographic  Control  SEE  ALSO  Organization  of  the  Depository  Collection 

Reference  Tools 

Bibliographic  Verification 

— Guidelines,  11-6 
Biennial  Survey 

— Instructions,  Chapter  4.A 

Binding 

— Instructions,  Chapter  l.D 
— Guidelines,  6-1 
— Manual,  Section  6,  p.  21 
By-Law  Status  SEE  Designation,  Depository 


C 

Carrels/Tables 

— Guidelines,  8-7 
Cataloging,  GPO 

— Manual,  Section  1,  p.  2 
Cataloging  of  Documents 

—Instructions,  Chapter  l.F 

— Manual,  Section  9,  p.  5 
Check-in  Records  SEE  Shelflist 
Checklist,  Depository 

— Instructions,  Chapter  14,  p.  15 
Circulation  Policy 

— Instructions,  Chapter  l.E 

— Guidelines,  9-3 

Claims 

— Instructions,  Chapter  9 

—Guidelines,  5-1  &  10-2 

— Manual,  Section  6,  p.  8-11 
Classes  Added 

— Manual,  Section  6,  p.  3 
Classification  and  Cataloging  Branch/Library  Division 

— Manual,  Section  1,  p.  2 
Classification  Number  Changes 

— Instructions,  Chapter  8.B 

— Manual,  Section  9,  p.  5-6 


Classification  Number,  Superintendent  of  Documents  (SuDoc) 

— Instructions,  Chapter  1.E 

— Guidelines,  5-6 

— Manual,  Section  6,  p.  20 
Classification  of  Documents 

—Instructions,  Chapter  l.E 

— Guidelines,  5-5  &  5-6 
Collection,  Basic 

— Guidelines,  Appendix  A 
Collection,  Core,  Suggested:  Law  Library 

— Manual,  Section  5 
Collection,  Core,  Suggested:  Small  Academic  Library 

— Manual,  Section  4 
Collection,  Core,  Suggested:  Small/Medium  Public  Library 

—Manual,  Section  3 
Collection  Development 

— Instructions,  Chapter  5 

— Guidelines,  Section  4 

— Manual,  Section  2 
Collection  Location,  Documents 

—Guidelines,  8-4  &  8-5 
Collection  Size,  Estimating 

—Manual,  Section  6,  p.  22-23 
Collection  Size,  Minimum 

— Instructions,  Chapter  14,  p.  10 

— Guidelines,  3-4 
Computer/ Online  Records 

— Manual,  Section  6,  p.  16 
Congressional  District /Local  Area  Information  Needs 

— Instructions,  Chapters  l.C  &  5.B 

— Guidelines,  4-5 
Congressional  Serial  Set — Claims 

— Instructions,  Chapter  9.C 
Consultation,  Regional 

— Instructions,  Chapter  2.E 
Continuing  Education 

— Guidelines  7-7 
Continuing  Education,  Role  of  the  Regional  in 

— Instructions,  Chapter  2.E 
Cooperation,  Interlibrary 

— Guidelines,  Section  11 
Cooperation  with  GPO 

—Guidelines,  Sections  10  &  11-4 
Cooperation  with  Regionals 

—Guidelines,  11-2  &  11-3 
Cooperative  Publications 

— Instructions,  Chapter  5.C 


Coordination  of  Selections  Among  Depositories 

— Guidelines,  4-6 
Copies,  Micrographic,  of  Depository  Materials 

— Instructions,  Chapter  11.A 

— Manual,  Section  9,  p.  7 
Core  Collection,  Suggested:  Law  Library 

— Manual,  Section  5 
Core  Collection,  Suggested:  Small  Academic  Library 

—Manual,  Section  4 
Core  Collection,  Suggested:  Small/Medium  Public  Library 

—Manual,  Section  3 
Corrections  Shipping  List 

— Instructions,  Chapter  8.E  &  Exhibit  D 
Correspondence 

— Instructions,  Chapter  3 

— Guidelines,  10-3 
Court  Libraries,  Federal  SEE  Federal  Libraries 

Court  Libraries,  Highest  State  Appellate  SEE  Highest  State  Appellate  Court 
Libraries 

Custodial  Responsibility  SEE  Maintenance  of  the  Depository  Collection 
D 

Damaged  Materials 

— Instructions,  Chapters  1.D  &  l.H 
Dating  /Marking  of  Depository  Publications 

—Instructions,  Chapter  l.F 

—Guidelines,  5-2 

—Manual,  Section  6,  p.  6-8 
DDIS  (Depository  Distribution  Information  System) 

— Manual,  Section  9,  p.  2 
Deadline  for  Claims 

—Instructions,  Chapter  9.A 
Decal  SEE  Depository  Emblem 
Defective  Copies 

—Instructions,  Chapter  9.D 
Defense  Mapping  Agency — Maps 

—Manual,  Section  7,  p.  3-4 
Deletions,  Selection 

—Instructions,  Chapter  7.B 
Depositories,  Regional  SEE  Regional  Depositories 
Depositories,  Selective  SEE  Selective  Depositories 
Depository  Administration  Branch /Library  Division 

— Manual,  Section  1,  p.  2 
Depository  Collections  SEE  Collection  Development 
Depository  Distribution  Division /Library  Programs  Service 

—Manual,  Section  1,  p.  3  &  Exhibit  IIB 


Depository  Distribution  Information  System  (DDIS) 

— Manual,  Section  9,  p.  2 
Depository  Emblem 

— Instructions,  Chapter  l.A 
Depository  Library  Council 

— Manual,  Section  12 
Depository  Library  Inquiry  Form  (GPO  Form  3794) 

— Instructions,  Chapter  3,  Exhibit  E 
Depository  Library  Number 

— Instructions,  Chapter  3 
Depository  Library  System 

— Instructions,  Chapter  5.A  &  5.B 

— Guidelines,  Section  1 
Depository  Library  System,  Minimum  Standards  for 

— Guidelines 

Depository  Mailing  Branch  /Depository  Distribution  Division 

— Manual,  Section  1,  p.  3 
Depository  Processing  Branch/Depository  Distribution  Division 

— Manual,  Section  1,  p.  3 
Depository  Status 

— Instructions,  Chapter  1 
Depository  Status,  Probationary 

— Instructions,  Chapter  4.B 
Depository  Status,  Termination  of 

— Instructions,  Chapter  15 
Designation,  Depository 

— Instructions,  Chapters  l.A  &  14 

— Guidelines,  Section  3 
Direct  Mail 

— Instructions,  Chapter  8.B  &  Appendix  B,  p.  2-3 

— Manual,  Section  6,  p.  6-7 
Direct  Mail,  Claims  for 

— Instructions,  Chapter  9.B 
Discarding  of  Depository  Publications 

— Instructions,  Chapters  2.C  &  10 

—Guidelines,  6-3-6-7 

— Manual,  Section  2,  p.  4 
Discarding  of  Substituted  Materials 

— Instructions,  Chapter  11.B 
Disposal  Lists  SEE  Discarding  of  Depository  Publications 
Disposition  of  Materials 

— Instructions,  Chapter  10 
Disposition  of  Materials  SEE  ALSO  Discarding  of  Depository  Publications 
Distribution 

—Instructions,  Chapter  8.A 
DMA  SEE  Defense  Mapping  Agency 
Documents  Reference  Aids 

— Manual,  Section  13 


Documents  Collection,  Estimating  Size  of  the 

—Manual,  Section  6,  p.  22-23 
Documents  Collection,  Location  of  the 

—Guidelines,  8-4  &  8-5 
Dual  Format  Distribution  List  SEE  Paper  vs.  Microfiche  Items 
Duplicates 

— Instructions,  Chapter  9.E 
Duplicates  SEE  ALSO  Secondary  Copies 

E 

Emblem,  Depository 

—Instructions,  Chapter  l.B 
Equipment 

—Instructions,  Chapter  12.F 

—Guidelines,  8-8  &  9-4 
Executive  Department  Libraries  SEE  Federal  Libraries 
Exhausted  Claims 

— Instructions,  Chapter  9.F 
Extended  Loan  SEE  Selective  Housing  of  Documents 

F 

Federal  Libraries — Disposition  of  Materials 

— Instructions,  Chapter  10.D 

—Guidelines,  6-5 
Filing /Shelving 

—Manual,  Section  6,  p.  20 
Focal  Points  for  Inquiries 

— Guidelines,  9-2 
Format  Changes 

— Manual,  Section  9,  p.  6-7 
Format,  Dual,  Distribution  SEE  Paper  vs.  Microfiche  Items 
Free  Access  to  Depository  Publications 

—Instructions,  Chapter  l.B 

—Guidelines,  3-2  &  9-1 
Furniture,  Library,  for  Patron  Use  SEE  Tables /Carrels 

G 

General  Public,  Service  to  the 

—Instructions,  Chapter  l.B 

— Guidelines,  Section  9 
Geological  Survey,  U.S.,  Maps  of  the 

— Manual,  Section  7,  p.  2-3 
Government  Documents  Round  Table  (GODORT) 

— Manual,  Section  12 
Government  Printing  Office,  U.S. — Organization  Chart 

— Manual,  Section  1 — Exhibit  1 


Government  Property 

— Instructions,  Chapter  10.A 
GPO  Form  3492,  OCR  Survey  Form 

—Instructions,  Chapter  6  &  Exhibit  G 
GPO  Form  3495,  Amendment  of  Selections 

— Instructions,  Chapter  7.C  &  Appendix  B 
GPO  Form  3794,  Depository  Library  Inquiry  Form 

— Instructions,  Chapter  3  &  Exhibit  E 

H 

Handicapped  Access 

— Guidelines,  8-6 
Highest  State  Appellate  Court  Libraries 

— Instructions,  Chapter  10.E 

—Guidelines,  6-6  &  9-1 
Holdings  Record 

— Instructions,  Chapter  l.F 

—Guidelines,  5-3  &  5-4 
Holdings  Record  SEE  ALSO  Shelflist 
Hours  of  Service 

— Instructions,  Chapter  1.B 

— Guidelines,  3-5 
Housing  Documents 

— Manual,  Section  9,  p.  3 
Housing  Documents  SEE  ALSO  Arrangement 

Selective  Housing  of  Documents 

I-J-K 

Information  Needs  of  Local  Area /Congressional  District 

—Instructions,  Chapters  l.C  &  5.B 

— Guidelines,  4-5 
Inquiry  Form,  Depository  Library 

— Instructions,  Chapter  3  &  Exhibit  E 
Inspection  Team 

— Manual,  Section  1,  p.  2 
Inspections 

— Instructions,  Chapter  4.B 

— Manual,  Section  14 
Instructions  to  Depository  Libraries,  Obligation  to  Conform  to 

— Instructions,  Introduction 

— Guidelines,  10-1 
Insuring  Depository  Collections 

— Instructions,  Chapter  l.H 
Interlibrary  Loan 

— Guidelines,  11-7 
Interlibrary  Cooperation 

— Guidelines,  Section  11 


Item  Cards 

— Instructions,  Chapter  5.D  &  Exhibit  F 

—Guidelines,  5-9 

—■Manual,  Section  6,  p.  2-5 
Item  Number  Selections 

—Instructions,  Chapter  5.D 
Item  Number  Suffix,  State  and  Area 

.       'IT,  p.  © 

Items,  New — Surveys 

Hons,  Chapter  6 

-  h  ^_  i  . : .    :  ction  6,  p.  3 
Jurisdiction,  Regional 

—Instructions,  Chapter  2.D 

L 

Law  Library:  Suggested  Core  Collection 

—Manual,  Section  5 
Library  Division/Library  Programs  Service 

.   2  %>  Exhibit  MA 

Library  Number,  Depository 

— Instructions,  Chapter  3 
Library  (LPS) 

:  I  ,.  habit  IS 

List  of  Classes 

—Instructions,  Chapter  5.C 
—Manual,  Section  9,  p.  2 

■'■A  ij)@pository  Publications 

Loan  SEE  I  lie      arar^/  Loan 

■      ?  a>i  Documents 
1  i  in  ,i  ilEiformattion  Needs 

—Guidelines,  4-5 
i,.;  ■  lection 

—Guidelines,  8-4  &  8-5 
Lost  Materials 

— Insfiriiotlons,  Chapter  l.D 

—Guidelines,  6-2 

M 

Maintenance  of  the  Depository  Collection 
■'        1 1  naptei  1.D 
—Guidelines,  Section  6 

Maps 

—Instructions,  Chapter  13. A 

—  '  ;  7 
Maps— Claims 

—Instructions,  Chapter  9.B 


Maps — Technical  Processing 

— Instructions,  Chapter  13.A 

—Manual,  Section  6,  p.  21-22 
Marketing  the  Depository  Collection  SEE  Publicity 
Marking /Dating  of  Depository  Publications 

— Instructions,  Chapter  l.F 

— Guidelines,  5-2 

— Manual,  Section  6,  p.  6-8 
Materials  Available  for  Selection 

— Instructions,  Chapter  5.C 
Memorandum  of  Agreement  for  Selective  Housing 

— Instructions,  Chapter  l.G 

— Manual,  Section  11,  p.  3-4 
Microfiche 

— Instructions,  Chapter  12 

— Manual,  Section  8 
Microfiche — Claims 

— Instructions,  Chapter  9.B 
Microform,  Bibliographic  Accessibility  of 

—Manual,  Section  6,  p.  20-21 
Microform  Copies  of  Depository  Material 

— Instructions,  Chapter  11 

— Manual,  Section  9,  p.  7 
Microform  Equipment 

— Instructions,  Chapter  12.F 

—Guidelines,  8-8  &  9-4 
Microform  Storage 

— Instructions,  Chapter  12.A 

— Guidelines,  8-9 
Minimum  Standards  for  the  Depository  Library  Syst 

— Guidelines 
Monthly  Catalog 

— Manual,  Section  9,  p.  1-2 
Monthly  Catalog,  Documents  Not  Listed  in 

— Guidelines,  11-4 

— Manual,  Section  6,  p.  17 

N 

Needs  and  Offers  List 

— Instructions,  Chapter  10.H 
Networking  SEE  Interlibrary  Cooperation 
New  Items — Surveys 

— Instructions,  Chapter  6 

— Manual,  Section  6,  p.  3 
Non-Depository  Documents 

— Guidelines,  11-4 

— Manual,  Section  6,  p.  16-18 
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OCR  Survey  Form  (GPO  Form  3492) 

—Instructions,  Chapter  6  &  Exhibit  G 
Online /Computer  Records 

— Manual,  Section  6,  p.  16 
Open  Shelving 

—Guidelines,  8—4 

Organization  Charts — U.S.   Government  Printing  Office /Library  Programs 
Service 

—Manual,  Section  1:  Exhibit  I — IIB 
Organization  of  the  Depository  Collection 

— Guidelines,  Section  5 
Organization  of  the  Depository  Collection  SEE  ALSO 

Arrangement 

Bibliographic  Control 

Classification 

Holdings  Record 

Item  Cards 

Processing  Depository  Publications 
Statistics 
Outreach  SEE  Publicity 


Paper  vs.  Microfiche  Items 

— Instructions,  Appendix  B,  p.  3-6 
Patron  Work  Area 

— Guidelines,  8-7 
Periodic  Reports 

— Instructions,  Chapter  4 
Photocopying  Equipment 

— Guidelines,  9-4 
Photocopying  Policy 

— Guidelines,  11-8 

Posters 

—Instructions,  Chapter  13.B 
Preparing  for  a  Depository  Inspection 

—Manual,  Section  14 
Preprints 

— Instructions,  Chapter  10.F 
Preservation 

— Instructions,  Chapter  l.D 

—Guidelines,  6-1 

— Manual,  Section  6,  p.  21 
Private  Work  Area  for  Staff 

— Guidelines,  8-3 
Probationary  Status 

— Instructions,  Chapter  4.B 


Procedures  Manual 

— Manual,  Section  6,  p.  2 
Processing  Depository  Publications 

— Instructions,  Chapter  l.F 

— Guidelines,  Section  5 

—Manual,  Section  6,  p.  6-9 
Promotion  SEE  Public  Awareness 
Publicity 

Proprietary  Interests  of  the  Government 

— Instructions,  Chapter  10.A 
Protection  of  Depository  Materials 

— Instructions,  Chapters  1.D  &  1.H 
Public  Awareness 

— Manual,  Section  10 
Public,  General,  Service  to  the 

— Instructions,  Chapter  l.B 

— Guidelines,  Section  9 
Public  Library,  Small /Medium:  Suggested  Core  Collection 

— Manual,  Section  3 
Publication  Inquiry 

—Instructions,  Chapter  3  &  Exhibit  E 

Publicity 

— Guidelines,  9-5 
—Manual,  Section  10 

Q 

Questionnaires  and  Surveys,  Response  Time  for 
— Guidelines,  10-4 

R 

Record,  Holdings 

— Instructions,  Chapter  l.F 

— Guidelines,  5-4 
Record,  Holdings  SEE  ALSO  Shelflist 
Redistribution  of  Documents 

— Guidelines,  11-3 
Reference  Service 

—Guidelines,  9-2  &  9-6 
Reference  Tools 

—Guidelines,  4-2  &  11-5 

— Manual,  Section  13 
Regional  Depositories 

— Instructions,  Chapter  2 

— Guidelines,  Section  12 
Regional  Depository  Libraries,  List  of 

— Instructions,  Appendix  A 
Replacement  Policy 

—Instructions,  Chapter  l.D 

— Guidelines,  6-2 


Reports,  Periodic 

—Instructions,  Chapter  4 

Reprints 

— Instructions,  Chapter  10.F 
Responsibility  for  Documents  Received 

— Guidelines,  12-4 
Retention  Requirements  SEE  Disposition  of  Materials 
Retrievability  of  Documents  SEE  Accessibility  of  Documents 
Rules  and  Regulations,  Official 

— Instructions,  Introduction 


S 

Sale /Barter  of  Depository  Publications 

— Instructions,  Chapter  10.A 
Secondary  Copies 

— Instructions,  Chapter  10.F 
Security  of  Depository  Materials  SEE  Protection  of  Depository  Materials 
Selection 

— Instructions,  Chapter  l.C 

—Guidelines,  4-3  &  4-4 
Selection,  Coordination  Among  Depositories 

— Guidelines,  4-6 
Selection,  Materials  Available  for 

—Instructions,  Chapter  5.C 
Selection  Update,  Annual 

— Instructions,  Chapter  7.A  &  Appendix  B 
Selections,  Amending 

—Instructions,  Chapter  7  &  Appendix  B 
Selections,  Item  Number 

—Instructions,  Chapter  5.D 
Selective  Depositories — Disposition  of  Materials 

— Instructions,  Chapter  10.B 

— Guidelines,  6-4 
Selective  Housing  of  Documents 

— Instructions,  Chapters  l.G  &  2.D 

—Guidelines,  12-3  &  12^4 

— Manual,  Section  11 
Separates 

— Instructions,  Chapter  8.D  &  Exhibit  C 
Separates,  Processing  of 

— Manual,  Section  6,  p.  6-7 
Serial  Set,  Congressional — Claims 

— Instructions,  Chapter  9.C 
Serials  List 

— Manual,  Section  6,  p.  16 
Service  Academy  Libraries  SEE  Federal  Libraries 


Service  to  the  General  Public 

—Instructions,  Chapter  l.B 

—Guidelines,  Section  9 
Shelf  Reading 

— Manual,  Section  9,  p.  4 

Shelflist 

—Instructions,  Chapter  l.F 
—Guidelines,  5-6 

—Manual,  Section  6,  p.  11-16  &  Section  9,  p.  3-4 
Shelflist  SEE  ALSO  Holdings  Record 
Shelving/Filing 

— Manual,  Section  6,  p.  20 
Shipments,  Depository  SEE  Distribution 
Shipping  List  Register/Log 

— Manual,  Section  6,  p.  5 
Shipping  Lists 

— Instructions,  Chapter  8  &  Exhibits  A-D,  H-I 

— Guidelines,  5-1 

— Manual,  Section  6,  p.  5 

Signs 

— Instructions,  Chapter  l.B 
Size  of  Collection,  Estimating  the 

—Manual,  Section  6,  p.  22-23 
Size  of  Collection,  Minimum 

— Instructions,  Chapter  14,  p.  10 

—Guidelines,  3-4 
Space  Standards 

— Guidelines,  Section  8 
Special  Offers 

— Instructions,  Chapter  7.D 
Staff  Work  Area 

—Guidelines,  8-2  &  8-3 

Staffing 

— Guidelines,  Section  7 
Stamping  Documents  SEE  Dating/Marking 
Standards,  Minimum,  for  the  Depository  library  System 

— Guidelines 
Standards,  Space 

— Guidelines,  Section  8 
State  and  Area  Item  Number  Suffix 

— Instructions,  Appendix  B,  p.  6 
State  Appellate  Court  Libraries,  Highest  SEE  Highest  State  Appellate  Court 
Libraries 

State  Library — Role  in  Designation  Process 

— Guidelines,  3-6-3-8 
Statistics 

— Guidelines,  5-8 

—Manual,  Section  6,  p.  22-23 


Status  SEE  Depository  Status 
Storage,  Microform 

—Instructions,  Chapter  12  .A 

—Guidelines,  8-9 
Substitutions  for  Depository  Materials 

— Instructions,  Chapter  11 

— Manual,  Section  9,  p.  7 
SuDoc  Number  SEE  Superintendent  of  Documents  (SuDoc)  Classification 
Number 

Suffix,  State  and  Area  Item  Number 

— Instructions,  Appendix  B 
Superintendent  of  Documents,  Responsibilities  of 

— Guidelines,  Section  2 
Superintendent  of  Documents  (SuDoc)  Classification  Number 

—Instructions,  Chapter  l.E 

—Guidelines,  5-6 

— Manual,  Section  6,  p.  20 
Superseded  Publications 

—Instructions,  Chapter  10.G  &  Appendix  C 

—Guidelines,  Section  6 

—Manual,  Section  9,  p.  4-5 
Survey,  Biennial 

— Instructions,  Chapter  4.A 
Survey  Form,  OCR  (GPO  Form  3492) 

—Instructions,  Chapter  6  &  Exhibit  G 
Survey  Shipping  List 

— Instructions,  Chapter  6  &  Exhibit  H 
Surveys  and  Questionnaires,  Response  Time  for 

— Guidelines,  10-4 
Surveys — New  Items 

—Instructions,  Chapter  6 

— Manual,  Section  6,  p.  3 
Symbol,  Depository  SEE  Depository  Emblem 

T 

Tables /Carrels 

—Guidelines,  8-7 
Technical  Processing  SEE  Processing  Depository  Pubications 
Telephone  Numbers — Library  Programs  Service 

—Manual,  Section  1,  p.  4-5 
Termination  of  Depository  Status 

—Instructions,  Chapter  15 
Theft  Protection  SEE  Protection  of  Depository  Materials 
Time  Limit  for  Claims 

—Instructions,  Chapter  9.A 
Transfer  of  Depository  Materials 

— Guidelines,  12-3 

Transfer  of  Depository  Materials  SEE  ALSO  Selective  Housing  of  Documents 
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Union  List  of  Item  Selections 

— Instructions,  Chapter  5.C 

— Manual,  Section  9,  p.  2 
Union  Lists 

— Manual,  Section  6,  p.  16 
Union  Lists  SEE  ALSO  Reference  Tools 
U.S.  Government  Printing  Office — Organization  Chart 

— Manual,  Section  1 — Exhibit  I 

Unneeded  Publications 

— Guidelines,  6-3 
Unrequested  Documents 

— Instructions,  Chapter  10.F 
Verification,  Bibliographic 

— Guidelines,  11-6 

W-X-Y-Z 

Weeding  SEE  Discarding  of  Depository  Publications 
Workshops  SEE  Continuing  Education 
Work  Area  for  Staff 

—Guidelines,  8-2  &  8-3 
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